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Subject: Purchase and Disposal of Materials, Equipment and

Supplies -
Section 1. _Beneral L
l.ﬁ%. Scepe., ~-- These procedural ruies and regulations

ralate to the purchase and disposal of materials, equipment and

supplies.

1.02. Authority. -- These rules and regulations are
issued under authority of West Virginia Code, Chapter 17,
Article 2A, Sections 8, 14, 15, 24, and 3%,

1.03. Filing Date. -- Thase rules and regulations were

filed witih the Office of the Secretary of State on the 16th day
of December, 1952.

.04, Effective Date. -- These rules and regulations are

promulgated on the 18th day ¢f December, 1982, and becoms

effective on fhe 1st day of January., 1983,

Section 2. Purchase of Materials, Equipmeni and Supplies:

Registration of VYendors

2.01. General. -- The purchase of materiais, equipment
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and supplies required for the state road program and system is
géverned by statute. (See Chapter 5A, Article 3, Code, Chaptar
17, Article 2A, Sections 8, 13, 15 and 17, Code, Chapter 17,
Article 4, Section 19, Code). [Handbook of Purchasing
Procedures, compiled by the Purchasing Division of Depariment
of Finance and Administration as it applies to the Departiment
of Highways]. The reguirements as to registration of vendors
are specified by statute. (See Chapter 5A, Article 2, Section

14a, Chapter 17, Article ZA, Section 16, Code).

Section 3. Disposition of Materials, Equipment and Supplies

3.071, Manner of Disposition. -- Obsolete and unusable

equipment, surplus supplies and other unneeded materials may bs
disposed of 2ither by transfer to other governmental agencies
or institutions, by exchange or trade, or by sale as junk or
otherwise. (Reference, Chapter 17, Article 2A, Sections 8 (35)
and 14, Code. See aiso, Chapter 5A, Article 3, Section 23,
Code).

3.02. QObsolete Equipment, Surplus Supplies, Unnesded

Materials. -- Prior to the disposition of obsolete
and unusable equipment, surplus supplies, and other unneeded
materials, the Highways Commissioner or his designee shall make
a finding that such equipment i3 obsolete or unusable, or that
sucn supplies and materials are surplus and not needed for road

purposes. 77
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3.03. Inventory Report. -- The Commissioner snall

inventory all disposanle materials, esquipment and supplies from
time to time as guantity and siocks may warrant, but shail make
a complete semi-annual inventory thereof as of the 31st day of

March and the 30th day of September of each year,

(13 Such inventiory shall briefly describe the
disposable items, the purchase price paid therefor, and a brief
statement of the reascons said items are no Tonger needed or can
ro longer be used by the Department,

(z) A1l such inventoriss snall be kept as public
records open to public inspection.

3.04. Notice to State Agencies, Counties, Municipalities;

Priority. -- Prior to the offering of the transfer,
sale, exchange or ifrade of such obsolete or unusable equipment,
supplies or material to the general public, notice shall be
given to all state agencies and state institutions, and
counties and municipalities in the ares where such sale is to
be made, of the proposed disposition of such eguipment,
supplies, -and materials. First pricrity to purchase same shall
be given to state agencies and institutions and theresafter to
the counties and municipaiities, respectively.

3.05. Sale to Other Public Body; Price. -- The sale,

transfer, exchange or trade of such equipment, supplies and

materials to state agencies or institutions, counties and
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municipalities may be made witnout public advertisement and
shall be based on the lowest pessibie market price therefor
taking 1nto-consideration the purchase price paid for such
equipment, supplies and materials, Tess the depreciation

theregn.

2.06, Public Sale; Notice. -- If any obsolete or unusanle
equipment, or surplus or unnszeded materials or suppliss cannot
be sold or otherwise transferred to anocither governmental
agency, within a reasonable Time, as provided for in these
regulations, such equipment, materials or supplies snall be
offered Tor sale at public auction., Notice of the time and
piace of such sale shall be published once sach week for at
least two succassive weeks prior to tne date of the proposed
sale, in a newspdaper of general circulation in the county where
the sale is to be held. Said sales may be advertised in such
other newspapers and other news media, or in sucn oither manner,
as circumstances may be necessary and desirable.

(1) Maiiing List - The Commissioner or his

representaiive shall maintain a mailing 1ist of all persons
interested in bidding at any such sale, and shalil majl a
Wwritten notice of the time and place of such sale to all such
persons at least two weeks prior to the date of the sale. Any
persan interested in such notice may request that his name and
address be placed on the mailing 1ist, and all such notices

will be sent to him in the future,.

Page 4




Department of Highways ) Section 3.07
Wy Adm. Reg. 17-2A
Series IV
3.07. Bidders; Prequa]ifications. -- AT1 persons who wisnh o

to become bidders on any of the equipment, materials or
supplies provided for in this section of these regulations
shall first complete an application form and deposit it with
the Commissioner or his duly authorized representative. ATl
such applicants shail deposii a minimum sum of one hundred
doltars ($7100.00) with the Commissioner at the time the
oidder's appiication form is submitted tc the Commissioner or
his representative, unless suchn deposit s specifically waived
in writing by the Commissioner.

3.08. Payment for and Removal of Eguipment, Materials

and Supplies; Passage of Title; Forfeiture of

Deposit. -- Title shall pass to the high bidder on
any equipment, materials or supplies offered for sale at pubdlic
auction, as provided nerein, upon nayment in full of the amount
of the high bid for a single item, or in the case of more than
ons iiem, upon payment in full of the high bid for each, every
and all items, witnin thirty (30) days from the date of such
public auction, and upon removal of any, sach and all such
items, within thirty (30) days from the date of such public e
auction., In the event the high bidder shall fail to pay the
ourchase price in full for sach, any and all such items, and
remove the same within thirty (30) days from the date of said

public auction, the executory contract of sale entered into
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thereat shall be null, void and of no effect, and the deposit
provided for in Section 3.07 hereof snall he forfeited as
iiguidated damages for the bidder's failure to perform his
obiigaticns. Provided, however, that the Commissioner may in
nis discretion extend the time for payment or removal of such
item or items, where writiten reguesi is made for such
extension, and in the judgemeni ¢f fThe Commissioner good and

sufficient cause exists for granting sucn extension.

3.09. Exchange or Trade of Equipment, Materials or
Supplies. -- In the event obsoleta or unusablie

equipment or surplus or unneeded materials or suppliies are
exchanged or traded, the Commissioner shall have the item or
items owned by the Department appraised by a competent person,
and sucn appraisal shall serve as a guide in the negotiation of

the Irade or sxchange.
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