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2. Dcoizmaticon of akave astimates:
Rule will merely establish meeting procedures for West Virginiz Health
Care Planning Commission.

3. Chiectivé3 &I thess rulss:

To establish operating procedures for the West Virginia Health Care
Planning Ceommission, to provide means of publishing notice of Health Care
Plenning Commission meetings, and tc comply with the Open Governmental
Proceedings Act.
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Sally K. Richardson
Vice Chairperson
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SERIES 1 SE{'?C . FST:&E
MEETINGS OF THE WEST VIRGINIA HEALTH CARE PLANNING COMMISSION

§68-1-1.. General.

1.1, SCOD° -- This procedural rule establishes precedures Zs5r meeting
of the West Virginia Healih Care Planning Commission. The =zule establizhes
rrocedures by wniceh the tzme and pilace o 2lli regulariy scheduled mestings and
thz time, place and purpass of z2ll specizl mestings of the Commission will be
mode available, in adwvance, to the public and news media, ag reguired by W.

Va. Coda §8-9AR=3,
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1. "Chairperson'" means the Commission member designated oy the Governcr
son of the Commissicn, pursuant o W. Va. Code $§1&~L1A-3

. zsicn" meaana e West Virginia Healzth Carz
wothin the 0ffice of the Governor, cyeated kEy W, Va. Code §:

2.3. . "Decision” means  an determination, action, vote o final
disposition ¢f a metion, préposal, reselution, order or meazsurs con wni ol
votae ¢f the Commissieon is reguired at any meeting at which a2 guorum s
prasent.,

2.4, "EIxecutive session' means any Testing or part of 2 meeting of the
Commigsion which is clesed to the public.

2.5. "Meeting" means the convening o the Commission Zor which a guorum
1s raeguired in order to make a docision or to deliberate towaxd a decision on
any matter. but such ferm dees not include: ({(a) any meeiting for the purpesa
of making an adjudicatory decision in any quasi-judicial or administrazive
sroceeding; (b) any on-site inspecizon of any project or program, or (<) any
public hearing conducted solely for the purposc of receiving public commeni or
making information available to the public, and at which no decision o
deliberation toward 2 <decision will to made by the Commission.

2.6, "Quermm" means a majority of the members 29I the Commission.
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2.7. "Jice chairperscon” means the Commission member designated by the
Geovernor as vice chairperson o¢f the Commission, pursuant to W. Va., Code

§68-1-3. Meetings.

2.1, Meetaings of the Commission may be called by the chairperson ¢r upon
written reguest to the crairperson cof at lezast three (3) members of the
ission. The Commissicn shall meet aft least twice sach menzh during its
vear of operation.
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e chalrperson shall notifv each Commission member in wroiting
least three (3} davs in advance of a meeting. The notice shall set forih &
time and wolace of a regularly scheduled meeting and the times, placs and
rurpese o©f a special me2iing. In +the even:t of an emergency reguiring

m

-
3.2, Th

sueh advance notice of a meesting as i1s practical and prudent under ths .
cLroumstances.,

3.3. Except in the event ¢f an emergency resdquiring immediaite officizal
zotion, the chairperson shall notify the public and news media ¢f a meeting by
filing a notice with the Secrefary o¢f State for publication in the stats

register. The notice shall state the time, place and purpose of the meeting.
Bach notice shall pe filed in a menner te alilow it to appear in the state
regigter at leagt Ifive (5) davs priocr to ithe date of the meesting.

n the event cf an emergency requiring immediats official action,

3.4, I
The chalrperseon may file an emergency meeiing notice at any time prier tc the
meeTinyg, Th2 netice shall state the time, place and purpose of the mestin

=l =1
and zne facis =znd circumstances of the emergency.

Commission members at a meeting at which =z
“her notics s fthe members and withoutr further publ
continued meeting is scheduled for more than fourteen (i4
£ the vote to continue,

caticn, unless such
dayvs after the date

e pa

3.8, Meetings of the Commission =h conductad in accordance with the
mest recent edition oI Robert's Rules of Qrder, including specifically the
iess Zcocrmal procedures contained there: mal :

3.7. One or more members of ithe Cormission may particizate in a regular
or epecial meeting by means of conierence telephons or similzr electreonic
communicztions ecuipment, provided that all perscns participating in tho
meezing, including members ¢ the puklic and news media i pressnt, can hear

each other. Participation by conferencs telephone or similar slectronic mezans
shall constituie presence in person ati the meeting.

3.8. Whenever a vote of the Commission is required or permitted, this
vota may be ftaken orally during telephone or other e¢lectronic conferencs

a
cenducted in conformance with subsection 3.7 of this rule. Any agreament

0n

>




68 CSR 1

reached shall be reduced to writing, in the minutes or otherwise, and be
approved by the Commission at its next regular meeting after the conference,

§68~1-4. Public hearings.

4,1, The presence of a quorum of Commission members shall not be regquired
at any public hearing conducted solely for the purpese of receiving public
comment or making information available fo the public, and at which ne
decision or deliberation toward a decisicn will be made by the Commission.
Provided, however, that at least cone Commissicen member and the Commizsion's
gtaff director shall attend each of the six (6) or more public hearings
recquired by W. Va. Code §16-1A-5 to be conducted on or before September 30,

1951,

4.2, The Commission, in its discretion, may designate one or meore of its
members or stafi, or any other appropriate person, to preside cover and conduct
any public hearing which the Commissicn elects teo conduct,

4.3, At any public hearing at which a qucrum of Commission members is not
present, arrangements shall be made to prepare a verbatim record, by either
stenographic notes or mechanical recording device, of all public comments
offersed at the hearing.

§68-1~5. Meetings generally cpen to the public; executive session.

5.1. All neetings of +the Commission shall be open to the public.
Provided, however, that the Commission may held an executive session during a
regular or special meeting, zafier the presiding officer has identified the
authorization under W. Va. Ccde chapter six, article nine-a fer the holding cof
such executive gsession and has presented it to the Commission and +to the
general public. No decision shall be made in an executive sessicn.

5.2. An executive sgession may be held only upon a majority affirmative
vote of the Commission at a meeting at which a queorum is present, for one of
the reasons enumerated in W. Va. Code §6-%93-4 or as expressly and specifically
otherwise provided by law.

§.3. The Commission may adept and enforcs reasonable restrictions on
attendance and presentation at any meeting or public hearing where there is
not sufficient room to accommodate all members of the public who wish to
attend, Such regtrictions may include, but are not limited to, limiting the
numiber of people who may be present in the meeting room at one time, limiting
the lengih ¢f time individual members of the public may remain in the room,
and limiting the length of remarks by individual members of the public a+t a
meeting or public hearing at which the publiec is dinvited to address the
Commzrssion. The Commissicn may also invite and encourage individuals to
submit written comments in lieu of speaking. The Commissicon shall make every
reascnable effort to accommodate as many members of the public who wish te
attend a meeting or public hearing as pessible.

S.4, The chairpersen or cther presiding cofficer may order the remecval
from a meeting or public hearing of any member of the public wheo is disrupting
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the proceeding the extent that orderly conduct c¢f the proceeding is
compromised.

5.5. All members of the public who attend a meeting or public hearing of
the Commission may indicate their presence by signing a’ register cof
attendance. The register mavy provide a place for members o¢f the public %o
indicate whether or not they wish to address the Commission. Persens who
desire to speak shall not be regquired to register more than fifteen {15)
minutes prior to the time the scheduled meeting or public hearing iz to

commence.
§68~1-6. Decisions.

6.1. All official decisions of the Commission shall zrequire the
affirmative vote of a2 majority of the members present and voting at a meeting
at which a quorum is present, unless bylaws adopted by the Commission regquire
a larger number of votes, Each Commission member shall be entitled to one
vote on each questicn before the Commisgsion.

§68-1-7. Subcommittees.

7.1. The Commission may £from time to +time <create one or more
subcommittees composed of its members and any other persons selected by the
Commission, %o gather information, conduct studies, develop recommendations
for the full Commission or engage in other like activities. Meetings of any
such subcommittees shall not be considered meetings o©f the Commission.
Provided, however, that neo determination, action, vote, motien, proposal,
resclution, order, measure, recommendatiocn or decision of any subcommittee
shall become a decisicon of the Commission unless and until the Commission
deliberates and makes its own decision at a meesting called and cenducted in
accordance with these rules.

§68-1=8. Minutesg; records.
8.1. The Commisgsion shall provide for the preparation of written minutes
of all of its meetings. All such minutes shall be available to the public

within a reasonable time after the meeting and shall include at least the
following: )

8.1.1. The date, time and place of the meeting;
8.1.2. The name of each member ¢f the Commissicn present and absent;

8.1.3. All motions, proposals, resolutions, orders and measures
propoged, the name of the person proposing the same and their dispesiticon; and

8.1.4. The results of all votes and, upon the regquest of a member, the
vete of sach member, by name.

8.2. Minutes of executive sessions may be limited to material the
disclosure ef which i1s not inconsistent with the provisicns of W. Va. Code
§6-9a-4.
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Records of the Commission are ¢f
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and shall be maintained, made availazle oz public

and pressrved in accordancs with all applicable

aticn or locations desigrated by the Office of the
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£ the Dffice of
inspecticn
laws and rmules,




