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EXECUTIVE SUMMARY
WEST VIRGINIA DEPARTMENT OF EDUCATION

POLICY NUMBER AND TITLE: POLICY 6203
HEATING, VENTILATING AND AIR-
CONDITIONING TECHNICIANS

PUBLIC COMMENT PERIOD ENDS: Sept. 20, 1899 ADOPTED: October 8, 1999

BACKGROUND:

The Air Quality in New Schools Act (House Bill 2401) has evolved due to the
work completed by the Radon/Indoor Air Quality in Schools Committee of the West
Virginia Legislature. Policy 6203 has been written in consultation with the Department
of Health and Human Resources, the School Building Authority and others. This policy
makes specific recommendations for hiring heating, ventilating and air-conditioning
technicians (HVAC technicians) for public school buildings.

PURPOSE

To provide a job description for heating, ventilating, and air-conditioning
technicians (HVAC technicians) to be employed by the West Virginia Department of
Education.



126CSR175

TITLE 126 val to 322 vy
LEGISLATIVE RULE -
BOARD OF EDUCATION

Civter SRR
SERIES 175 R T
HEATING, VENTILATING, AND AIR-CONDITIONING TECHNICIANS (HVAC)
POLICY 6203

§126-175-1. General.

1.1 Scope.-This legislative rule will address servicing public school buildings by heating
ventilating and air conditioning (HVYAC) technicians. The rules set forth a job description for the
HVAC technicians.

1.2. Authority.-W.Va. Constitution, Article XII, §2; W.Va. Code §18-2-5 and §18-SE-3.
1.3 Filing Date.-- October 13, 1999

1.4 Effective Date.-- November 12, 1999

§126-175-2. Program Regulation.

2.1 The HVAC technicians will be employed by the West Virginia Department of
Education.

2.2 The salary for the HVAC technician will be competitive with other employers of
HVAC technicians in the region after accounting for annual leave, sick leave, insurance
benefits, retirement benefits and any other benefits provided.

2.3 Continuing education training for HVAC technicians will be provided to maintain
proficiency in the changing technologies.

2.4 The rules set forth a job description for the heating, ventilating and air-conditioning
technicians employed to service public schoo! buildings. The job description is on file at the
West Virginia Department of Education, Office of Human Resources. The HVAC technicians
will assist county and or school Indoor Air Quality Investigation Committees in resolving
complaints relating to indoor air quality. The technicians will provide technical assistance and
training for county maintenance personnel as needed and utilize appropriate equipment and
tools to determine necessary action to operate and maintain HYAC systems in accordance with
design objectives.



FORM HD 201

{10-66) R
FISCAL NOTE WORKSHEET
(Submit 4 Copies)
HD NO DRAFT NO BILL NO HEB 2401 RESOLUTION NQ
SUBJECT HVAC Tc-chnicians : . FUND

SOURCE OF REVENUE: X GENERAL FUND O SPECIAL O -CTHER (SPECIFY)

COST OF ESTIMATE BASED ON: O AN CRIGINAL ESTIMATE X BUDGETEBILLO - OTHER (SPECIFY)

INCOME ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE X BUDGET BILL O QOTHER (SPECIFY)

SHOW OVER-ALL EFFECT IN ITEMS | AND 2 & GIVE EXPLANATION OF BREAKDOWN BY EISCAL YEAR INCLUDING LONG-RANGE EFFECT

AMDMTIAY EISCAL YEAR

EFFECT OF PROPOSAL INCREASE DECREASE CURRENT NEXT THEREAFTER

COST

1. ESTIMATED TOTAL $270,000 3 3270,000 $ 270,000 $270,000

CURRENT EXPENSES
REFAIRS/ALTERATIONS
EQUIPMENT

OTHER

FERSONAL SERVICES §270,000 5 ._ $270,000 $ 270,000 $ 270,000

REVENUES

2. ESTIMATED TOTAL s 5 s 3 H

3. EXPLANATION QF ABOVE ESTIMATES (INCLUDING LONG-RANGE EFFECT):

Assumptions: The assumptions include the employment of four HVAC technicians to support the county boards of education in addressin
the issues of indoor aid quality and other HVAC concems, a secretary to handle the clerical fundtions and documentation associated wit.

these activities and the necessary expenses for this operation.

Four HYAC Technicians @ $40,000 each $ 160,000.00

Secretary 20,000.00
Annual Training Cost 30,000.c0
Travel and Equipment 60,000.00
Total $270,000.00
DATE AGENCY A

7/16/99 Education

RESENTATIVE




COMMENTS AND SUGGESTIONS LOG
REVISIONS FOR POLICY 6203
HEATING, VENTILATING AND AIR-CONDITIONING TECHNICIANS

ACTION TYPE
N: No Response - Negative
NA: Not Accepted + Positive
A: Accepted « Neutral
Date Received Individual/Organization Comments/Suggestions Action/Type Raticnale
9/15/99 Hardy County Schools Under 2.2 - Would be better
Loy Kesner to give county boards money

to pay someone on staff to
receive training or pay increase
to employ more gualified
personnel

Under 2.3 - Training (CE)
should he for all county
employees work with HVAC

Under 2.4 - Four technicians
will not be able to do this task.
Cur county, which is small,

has more than 250 HVAC

units, could keep one technician

busy.
9/21/99 Lawrence M. Miller Under 2.3 - Will HYAC technicians
Ohio County Schools be certified in air monitoring?

Under 2.4 - Will the county be
responsible for payment up front
for these services or will the
services be paid for by the State?



9/20/99

Independence Jr. High
Raleigh County Schools

Under 2 2 - Complaints need to go

to someone that will listen. We've had
complaints since 9/94 and nothing has
been done. We've had severe cases
documented by doctors and WVEA
lawyers. Still have same air problems.



COMMENT SHEET
HEATING, VENTILATING AND AIR-CONDITIONING TECHNICIANS
(POLICY 6203)

Directions: Please use this form when commenting on the proposed policy and
reguiations on Heating. Ventilating, and Air-Conditioning Compiaints.

NAME OF INDIVIDUAL/ORGANIZATION _ oY Les wj[-{rmlq Co.

ADDRESS -
Section 2.1
SR v*b
Section 2 %%35‘(‘ @:@ i’iﬁi‘p\c N ‘{Sé

Section 2.3

- €
f!‘-j&\-)\‘\h' C
1 !,é o .%0\ PARY M
Lomployesps W wsnfe & HONCT

Section 2.4 L4 dehe LaN\WS
be woled do Mg Aesk .
cor (ovedy, GARL O (D DY
Has pyer RSO BRume Lhet .

W Could Ceoo \ rvvesd \‘9‘—""‘"\‘

Return before September 20, 1999 to:

Bill Elswick, Coordinator
West Virginia Department of Education
Office of School Transportation and Facilities
1900 Kanawha Blvd, Bidg. 6, Room 215§
Charleston, WV 25305-0330
FAX: 304-558-8867
email: cwelsw@access.k12.wv.us



FORM HD 201

(10-66) '
FISCAL NOTE WORKSHEET
(Submit 4 Copies)
HD NO DRAFT NO BILL NO HB 2401 RESOLUTION NO
SUBJECT HVAC Téchnicians : i FU'ND

SOURCE OF REVENUE: X GENERAL FUND O SPECIAL O OTHER (SPECIFY)

COST OF ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE X BUDGETBILLO. OTHER (SPECIFY)

INCOME ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE X BUDGET BILL O OTHER (SPECIFY)

SHOW OVER-ALL EF b;CT IN ITEMS 1 AND 2 & GIVE EXPLANATION OF BREAKDOWN BY FISCAL YEAR INCLUDING LONG-RANGE EFFECT

ANNMNTIAT EISCAl YEAR

EFFECT OF PROPOSAL INCREASE DECREASE CURRENT NEXT THEREAFTER

1. ESTIMATED TOTAL 3 270,000 b $270,000 $ 270,000 $ 270,000
COST

PERSONAL SERVICES $ 270,000 H :_ $270,000 $ 270,000 $ 270,000
CURRENT EXPENSES
REPAIRS/ALTERATIONS .
EQUIPMENT
OTHER .

2. ESTIMATED TOTAL s s 3 H 3
REVENUES

3. EXPLANATION OF ABOVE ESTIMATES (INCLUDING LONG-RANGE EFFECT):
Assumptions: The assumptions include the employment of four HYAC technicians to support the county boards of education in addressing

the issues of indoor aid quality and other HVAC concems, a secretary to handle the clerical fundtions and documentation associated with
these activities and the necessary expenses for this operation.

Four HVAC Technicians @ $40,000 each $ 160,000.00

Secretary 20,000.00
Annual Training Cost 30,000.00
Travel and Equipment 60,000.00
Total $270,000.00
DATE AGENCY A RESENTATIVE

7/16/99 Education




COMMENT SHEET
HEATING, VENTILATING AND AIR-CONDITIONING TECHNICIANS
(POLICY 6203)

Directions: Please use this form when cammenting on the proposed policy and

regulations on Heating. Ventilating.

and Air-Conditioning Complaints.

NAME OF INDIVIDUAL/ORGANIZATION

ADDRESS _F;ry (171

9 - .
A2t £ 6%" /&j/[(’

Loghia w2070,

Section 2.1

Section 2.2
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Section 2.4 <7 , fﬁ“z e
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Return before September 20, 1998 to:

Bill Elswick,

Coordinator

West Virginia Department of Education
Office of School Transportation and Facilities

1900 Kanawha Bivd,

Bldg. 6, Room 215

Charieston, WV 25305-0330

FAX: 304

-558-8867

email: cwelsw@access.k12.wv.us



EXECUTIVE SUMMARY
WEST VIRGINIA DEPARTMENT OF EDUCATION

POLICY NUMBER AND TITLE:- POLICY 6203
HEATING, VENTILATING AND AiR-
- CONDITIONING TECHNICIANS

PUBLIC COMMENT PERIOD ENDS: September 20, 1999 ADOPTED:

BACKGROUND:

The Air Quality in New Schools Act (House Bill 2401) has evolved due to the
work completed by the Radon/Indoor Air Quality in Schools Committee of the West
Virginia Legislature. Policy 6203 has been written in consultation with the Depariment
of Health and Human Resources, the School Buiiding Authority and others. This policy
makes specific recommendations for hiring heating, ventitating and air-conditioning
technicians (HVAC technicians) for public school buildings.

FURPOSE
To provide a job description for heating, ventilating, and air-conditioning

technicians (HVAC technicians) to be employed by the West Virginia Department of
Education.



Lo TETHE

COMMENT SHEET
HEATING, VENTILATING AND AIR-CONDITIONING TECHNICIANS
(POLICY 6203)

Directions: Please use this form when commenting on the proposed policy and
regulations on Heating. Ventilating. and Air-Conditioning Complaints.

NAME OF INDIVIDUAL/ORGANIZATION

ADDRESS -

Section 2.1

Section 2.2

Section 2.3 Will HVAC techriicians be certified in air
monitoring?

Section 2.4 Will the county be responsible for payment
up tront for these services or will the
services be paifl for by the State?

Return before September 20, 1999 to:

Bill Elswick, Coordinator
West Virginia Department of Education
Office of School Transportation and Facilities
1900 Kanawha Blvd, Bldg. 6, Room 215
Charleston, WV 25305-0330
FAX: 304-558-8867
email: cwelsw@access.k12.wv.us



FORM HD 201

(10-66) ‘
FISCAL NOTE WORKSHEET
~ (Submit 4 Copies)
HD NO DRAFT NO BILLNO____HB 2401 RESOLUTION NO
SUBJECT HVAC Technicians __ — FUND

SOURCE OF REVENUE: X GENERAL FUND O SPECIAL O OTHER (SPECIFY)

COST OF ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE X BUDGETBILL O . OTHER (SPECIFY)

INCOME ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE X BUDGET BILL O QTHER (SPECIFY)

SHOW QOVER-ALL bH';:CT IN ITEMS 1 AND 2 & GIVE EXPLANATION OF BREAKDOWN BY FISCAL YEAR INCLUDING LONG-RANGE EFFECT

ANNIIAL FISCAI VEAR

EFFECT OF PROPOSAL INCREASE DECREASE CURRENT NEXT THEREAFTER

1. ESTIMATED TOTAL $ 270,000 3 $270,000 $ 270,000 $270,000
COST

PERSONAL SERVICES $ 270,000 H J | $270,000 $ 270,000 $ 270,000
CURRENT EXPENSES
REPAIRS/ALTERATIONS
EQUIPMENT

OTHER

2. ESTIMATED TOTAL $ 3 H s 3
REVENUES

3. EXPLANATION OF ABOVE ESTIMATES (INCLUDING LONG-RANGE EFFECT):
Assumptions: The assumptions include the employment of four HVAC technicians to support the county boards of education in addressing

the issues of indoor aid quality and other HVAC concerns, a secretary to handle the clerical fundtions and documentation associated witk
these activities and the necessary expenses for this operation.

Four HYAC Technicians @ $40,000 each $ 160,000.00

Secretary 20,000.00
Annual Training Cost 30,000.00
Travel and Equipment 60,000.00
Total $270,000.00
DATE AGENCY A RESENTATIVE

7/16/99 Education




COMMENT SHEET
HEATING, VENTILATING AND AIR-CONDITIONING TECHNICIANS
(POLICY 6203)

Directions: Please use this form when commenting on the proposed policy and

regulations on Heating, Ventilating, and Air-Conditioning Complaints.
NAME OF INDIVIDUAL/ORGANIZATION OH1O COUNTY SCHOQLS

ADDRESS 2203 NATIONAL ROAD, WHEELING, WV 26003

Section 2.1

Section 2.2

e

Section 2.3 Will HVAC techricians be certified in air

monitoring?

Section 2.4 Will the county] be responsible for payment
up front for these services or will the

services be paifl for by the State?

Return before September 20, 1999 to:

Bill Elswick, Coordinator
West Virginia Department of Education
Office of School Transportation and Facilities
1900 Kanawha Blvd, Bidg. 6, Room 215
Charleston, WV 25305-0330
FAX: 304-558-8867
email: cwelsw@access.k12.wv.us
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FORM HD 201

(10-66) \
FISCAL. NOTE WORKSHEET
(Submit 4 Copies)
HD NO DRAFT NO BILL NO HB 2401 RESOLUTION NO
SUBJECT HVAC Technicians _ _ FUND

SOURCE OF REVENUE: X GENERAL FUND O SPECIAL 0 QTHER (SPECIFY)

COST OF ESTIMATE BASED ON: O AN QORIGINAL ESTIMATE X BUDGET BILL U - OTHER (SPECIFY)

INCOME ESTIMATE BASED ON: [J AN ORIGINAL ESTIMATE X BUDGET BILL O OTHER (SPECIFY)

SHOW OVER-ALL EFFECT IN ITEMS | AND 2 & GIVE EXPLANATION OF BREAKDOWN BY FISCAL YEAR INCLUDING LONG-RANGE EFFECT

ANNIIAY FISCAL YEAR

EFFECT OF PROPOSAL INCREASE DECREASE CURRENT NEXT THEREAFTER

1. ESTIMATED TOTAL $ 270,000 M $270,000 $ 270,000 $270,000
COST

PERSONAL SERVICES 3 270,000 5 .. $270,000 $ 270,000 $270,000
CURRENT EXPENSES
REPAIRS/ALTERATIONS
EQUIPMENT

OTHER

2. ESTIMATED TOTAL s S s s 3
REVENUES

3. EXPLANATION OF ABOVE ESTIMATES (INCLUDING LONG-RANGE EFFECT):
Assumptions: The assumptions include the employment of four HVAC technicians to support the county boards of education in addressing

the issues of indoor aid quality and other HVAC concems, a secretary to handle the clerical fundtions and documentation associated wit
these activities and the necessary expenses for this operation,

Four HVAC Technicians @ $40,000 each $ 160,000.00

Secretary 20,000.00
Annual Training Cost 30,000.00
Travel and Equipment 60.000.00
Total $270,000.00 -
DATE AGENCY A RESENTATIVE

7/16/99 Education




EXECUTIVE SUMMARY
WEST VIRGINIA DEPARTMENT OF EDUCATION

POLICY NUMBER AND TITLE:- POLICY 6203
HEATING, VENTILATING AND AIR-
- CONDITIONING TECHNICIANS

PUBLIC COMMENT PERIOD ENDS: September 20, 1999 ADOPTED:

BACKGROUND:

The Air Quality in New Schools Act (House Bill 2401) has evolved due to the
work completed by the Radon/indoor Air Quality in Schools Committee of the West
Virginia Legislature. Policy 6203 has been written in consultation with the Department
of Health and Human Resources, the School Building Authority and others. This policy
makes specific recommendations for hiring heating, ventilating and air-conditioning
technicians (HVAC technicians) for public schoot buildings.

PURFPOSE
To provide a job description for heating, ventilating,—énd air-conditioning

technicians (HVAC technicians) to be employed by the West Virginia Department of
Education. '



126CSR175
TITLE 126

LEGISLATIVE RULE

BOARD OF EDUCATION
- SERIES 175
HEATING, VENTILATING, AND AIR-CONDITIONING TECHNICIANS (HVAC)
POLICY 6203 E
§126-175-1. General.

1.1 Scope.-This legislative rule wili address servicing public school buildings by heating
ventilating and air conditioning (HVAC) technicians. The rules set forth a job description for the
HVAC technicians.

1.2, Authority.-W.Va. Constitution, Article XIi, §2; W.Va. Code §18-2-5 and §18-9E-3.

1.3 Filing Date.—

1.4 Effective Date.—

§126-175-2. Program Regulation.

2.1 The HVAC technicians will be employed by the West Virginia Department of
Education, ;

2.2 The salary for the HVAC technician will be competitive with other employers of
HVAC technicians in the region after accounting for annual leave, sick leave, insurance
benefits, retirement benefits and any other benefits provided. '

2.3 Continuing education training for HVAC technicians will be provided to maintain
proficiency in the changing technologies.

2.4 The rules set forth a job description for the heating, ventilating and air-conditioning
technicians employed to service public school buildings. The job description is on file at the
West Virginia Department of Education, Office of Human Resources. The HVAC technicians
will assist county and or school Indoor Air Quality Investigation Committees in resolving




1.6CSR174

TITLE 126
LEGISLATIVE RULE
BOARD OF EDUCATION

. . SERIES 174
INVESTIGATING INDOOR AIR QUALITY COMPLAINTS
POLICY 6202

§126-174-1, General.

1.1 Scope.~This legislative rule requires each county board to investigate indoor air
quality complaints in existing and schools subsequently constructed (H.B.2401, §18-9E-5.).
Furthermore, this rule also provides: 1)each county will designate an official or officials who will
be responsible for addressing any indoor air quality complaint; 2)set forth a policy for any party
to file a complaint with the designated official or officials; 3)any indoor air quality complaint

‘found to be valid by the designated official or officials shall be addressed by forming a plan of
correction; 4)a county board should consider any documented plans of closure of a school
building when forming any plan of correction; 5) each plan of correction shall be incorporated
into the county board's ten-year county-wide major improvement plan.

1.2. Authority.-W.Va. Constitution, Article XII, §2; W.Va. Code §18-2-5 and §18-9E-3.
1.3 Filing Date.—~

1.4 Effective Date.—-

§126-174-2. Program Regulation,

2.1. When an indoor air quality complaint is filed by any party it. will be necessary to
complete and file with the principal or superintendent an Indoor Air Quality Complaint
Investigation Form (WVDE IAQ 1 7/99).

2.2, The principal of the facility or the county superintendent may investigate the
complaint and respond to the complainant within ten(10) working days of the initial filing or the
principal may convene the school's Indoor Air Quality Investigation Advisory Committee
consisting of seven individuals, The following is a recommended list of IAQ committee
members: the principal, the county superintendent or designee, the county
facilities/maintenance director(which should also be the county’s designated official), the
complainant, a faculty senate member, a school custodian, and a local school improvement

council member. The complainant may check on the status of the complaint any time during
this process.

2.3. If not satisfied with the principal's or superintendent’s response and the Indoor Air
Quality Investigation Advisory Committee has not addressed this specific complaint the
complainant may, within five(5) working days, ask the principal or superintendt for the complaint
to be reviewed by the Indoor Air Quality Investigation Advisory Committee.
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SUPERVISOR OF MATNTENANCE Telephone (304) 684-2215 — FAX (304) 684-3569

Rex A, Cox

DIRECTOR OF SECONDARY EDUCATION/
PERSONNEL/PUPIL SERVICES
Glen M. Dellaven

Memorandum

To:  Bill Elswic

T

Re:  Comments on Policy 6202, TAQ complaints

From: Jim Male

Date:  August 31,1999

I have reviewed the material sent to us regarding the proposed Policy 6202, Investigating
Indoor Air Quality Complaints. I have also looked through the materials I have on hand from the
various workshops I have attended on the subject and I would offer the following comments:

22 The first sentence may be more workable if you would add the county’s
“designated official” to the principal and superintendent. From a very pragmatic
standpoint I suspect that the “designated official” would be the most logical person
to handle these complaints.

The 1AQ Complaint Investigation Form  The form looks good in general and probably
needs to be a recommended version. I would remove the line that is labeled
“SYMPTOMS” as it tends to beg an issue. I think the EPA suggested form (Copy
Attached) makes a lot of sense with a little modification.

Has any consideration been given to the State Department’s adopting a standard regarding
indoor air quality? ASHRAE 62 is a good research based standard.

Has any thought been given to the training that ought to be given to make this program a
success? I would think the State Department would be the most logical entity to take the lead
role in providing training.

Thanks for the opportunity to provide input. Should you have any questions, please feel
free to contact me.
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Indoor Air Quality Complaint Form

This form can be filled out by the building occupant or by a member of the bﬁilding staff.

Occupant Name: Date:
Department/Location in Building: Phone:
Completed by: Title: Pﬁons: '

This form should be used if your complaint may be related to indoor air quality. Indoor air quality problems include
concerns with temperature control, ventilation, and air pollutants. Your gbservations ¢an help to rasolve the problem
as quickly as possihle, Please uga the space below to describe the nature of the complaint and any potential causes.

We may need to contact you to discuss your compiaint. What is the best time to reach you?

So that we can respond promptly, please return this form to:

IAQ Manager or Contact Parson

Room, Building, Mail Code

L
OFFICE USE ONLY

File Numbar: Received By: Date Received:

Indaor Air Quality Forms 181
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Indoor Air Quality Farms



RBCRIVIED

SEv 3 1984

COMMENT SHEET o
INVESTIGATING INDOOR AIR QUALITY COMRHMINTFSICrpa™
(POLICY 6202) &

Directions: Please use this form when commenting on the proposed policy and
regulations on [nvestigating Indoor Air Quality Complaints.

NAME OF lND'V'DUAUORGANlZAT|ON Dr. Deborah Akers, Mercer County Schools
ADDRESS 1403 Honaker Ave., Princeton, WV 24740

Section 2.1

Section 2.2

Creating one more committee is not

necessary to fulfill the intent of

this legislation. The time allotment
-1s toc short to obtain information_ J . - - - s CE

necessary for informed decision
mnking

Section 2.3 this section puts the necessary for rational decision
Advisory Committee at a level higher making.
then the principal and supt. This
group does not have the resources
nor the background to review this
type of information. The time is
also too short to obtain data

Section 2.4

This committee would not have the
expertise necessary to develop an
adequate plan of correction.

Section 2.5 The ired criteria

is not clear. Does~this mean that
every corrective plan that has a log
number and is filed with the State
Dept. must then be added to the

improvement plan. Where is the
finding for these corrective plans?




2.4 The Indoor Air Quality Investigation Advisory Committee then has ten(10) working
days to review and respond via the principal as to the status and plan of correction on the
Indoor Air Quality Investigation Form to the complainant. The complainant may check on the
status of the complaint at any time during this process. This review will finalize the
complainant's’ county appeal procedure.

2.5. The principal or county superintendent will: 1) assign a log number for each
complaint filed with the principal; 2) provide a plan of correction and estimated cost for each
valid complaint; 3) annuaily, before the thirty-first day of July, send to the West Virginia
Department of Education, Office of School Transportation and Facilities a report on the number
of IAQ complaints and the tota! estimated cost of correction for all tAQ complaints registered
during the previous fiscal year; 4) each plan of correction that meets the required criteria shall
be added to the county boards’s ten year county-wide major improvement plan.



COMMENT SHEET 5P

RECEIVED

2 1999

INVESTIGATING INDOOR AIR QUALITY COMP) AT o ATON

(POLICY 6202)

AND FACILITIES

Directions: Please use this form when Commenting on the proposed policy and

NAME OF INDIVIDUAL/ORGANIZATION
ADDRESS

regulations on Investigating Indoor Air Quality Compiaints.

UPSHUR COUNTY SCHOOLS

102 SMITHFIELD STREET, BUCK

HANNON, WEST VIRGINTA 26201

Section 2.1

Section 2.2
Any air quality complaint requirag
testing by outside firms to detarming
validity of complaint,
line is not sufficient for

2 subctant
TTRsponges- - - e - )

A ten dav tiph
ive

Section 2.3

Section 2.4

Section 2.5




2.4 The Indoor Air Quality Investigation Advisory Committee then has ten{10) working
days to review and respond via the principal as to the status and plan of correction on the
Indoor Air Quality Investigation Form to the complainant. The complainant may check on the
status of the complaint at any time during this process. This review will finalize the
complainant's county appeal procedure.

2.5. The principal or county superintendent will: 1) assign a log number for each
complaint filed with the principal; 2) provide a plan of correction and estimated cost for each
valid complaint; 3) annually, before the thirty-first day of July, send to the West Virginia
Department of Education, Office of School Transportation and Facilities a report on the number
of IAQ complaints and the-tota! estimated cost of correction for all AQ complaints registered
during the previous fiscal year; 4) each plan of correction that meets the required criteria shall
be added to the county boards’s ten year county-wide major improvement plan.



2.4 The Indoor Air Quality Investigation Advisory Committee then has ten(10) working
days to review and respond via the principal as to the status and plan of correction on the
Indoor Air Quality Investigation Form to the complainant. The complainant may check on the
status of the complaint at any time during this process. This review will finalize the
complainant's county appeal procedure,

2.5. The principal or county superintendent will: 1) assign a log number for each
complaint filed with the principal; 2) provide a plan of correction and estimated cost for each
valid complaint; 3) annually, before the thirty-first day of July, send to the West Virginia
Department of Education, Office of School Transportation and Facilities a report on the number
of IAQ complaints and.the total.estimated cost of correction-for all IAQ complaints registered
during the previous fiscal year; 4) each plan of correction that meets the required criteria shall
be added to the county boards's ten year county-wide major improvement plan,
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(POLICY 6202)

Directions: Please use this form when commenting on the proposed policy and

regulations on Investi

Indoor Air
Fayette County Board of Education

laints.

NAME OF INDIVIDUAL/ORGANIZATION L. A. Coleman/K. R. Carson

ADDRESS 111 Fayette Avenue, Fayetteville, WV

25840

Section 2.1

Section 2.2

Will the principal/superintendent/
committee have the knowledge/expertise
to investigate a complaint? Or, will
this require contracting with
appropriately certified/trained
inspectors? Who pays for? Will

investigators be the technicians em-
ployed by the State (Policy 6203)7
Can inspections and cost estimates be
completed in 10 working days?

Section 2.3

Section 2.4

Again, is 10 working days sufficient
for certified/trained inspectors/
technician to investigate and develop
cost estimates? IAQ committee ...
review will finalize the complainant's
county appeal procedure." Can_com-

plainant appeal to county board of
education? Again, must there only be
a plan? Action contingent upon avail-
able funding???

Section 2.5

hat legal/financial/moral obligation
oes the county/state have once a plan
f correction has been developed?
ISTING WITHIN A 10-YEAR PLAN DOES NOT
FULFILL OBLIGATIONS! Will there be

state funding to address these essentia

projects?? It not, and a county does
not have available funds, 2?77

4) What is the “required criteria®
for adding to county board's 10-year
county-wide improvement plan?
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COMMENT SHEET
INVESTIGATING INDOOR AIR QUALITY COMPLAINTS
o2l (POLICY 6202)

Directions: Please use this form when commenting on the proposed policy and
regulations on Investigating Indoor Air Quality Complaints.

NAME OF INDIVIDUALIORGANIZATION Loy Kernev / Hardy (0.5 »
ADDRESS

Section 2.1

Section 2.2

Section 2.3

FordinoSec (oo ¢

Section 2.4

Section 2.5
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MEMO

To:
From:

Subject:

Date:

Mr. Bill Elswick, Coordinator

Mr. Lawrence M. Miller /7\\,/' §/ iy
COMMENT SHEETS - PROPOSED POLICIES & REGULATIONS

September 15, 1999

ﬂ e @ﬁ %)"m)
T st L

app 20 139
RTBTION

HSF
acHOO‘ﬁg{f;g\LmE*

Enclosed, please find comment sheet for Hearing, Ventilating and Air-
Condlitioning Technicians (Policy 6203) and comment sheet for Investigating

Indoor Air Quality Complaints (Policy 6202).

LMM:sw

Enclosures 2



COMMENT SHEET
INVESTIGATING INDOOR AIR QUALITY COMPLAINTS
{(POLICY 6202)

Directions: Please use this form when commenting on the proposed policy and
regulations on Investigating Indoor Air Quality Complaints.

NAME OF INDIVIDUAL/ORGANIZATION

OHIO COUNTY SCHOOLS

ADDRESS 2203 NATIONAL ROAD, WHEELING, WV 26003
Section 2.1
Section 2.2
AT ANY POINT DURING THIS FPROCESS
WILL ONE OR BOTH:
Section 2.3 AN AIR MONITOR AND/OR INDUSTRIAL
HYGIENIST BE AVAILABLE TO
COUNTY WITHOUT THIS GREAT
Section 2.4
EXPENSE TO COUNTY| TO
INVESTI1GATE ANY
Section 2.5 COMPLAINT.




2.4 The indoor Air Quality investigation Advisory Committee then has ten(10) working
days to review and respond via the principal as to the status and plan of carrection on the
indoor Air Quality Investigation Form to the complainant. The complainant may check on the
status of the complaint at any time during this process. This review will finalize the
complainant's county appeal procedure.

2.5. The principal or county superintendent will: 1) assign a log number for each
complaint filed with the principal; 2) provide a plan of correction and estimated cost for each
valid complaint; 3) annually, before the thirty-first day of July, send to the West Virginia
Department of Education, Office of School Transportation and Facilities a report on the number
of IAQ complaints and the total estimated cost of correction for all }AQ complaints registered
during the previous fiscal year; 4) each plan of correction that meets the required criteria shall
be added to the county boards's ten year county-wide major improvement pian.



COMMENT SHEET
INVESTIGATING INDOOR AIR QUALITY COMPLAINTS
(POLICY 6202)

Directions: Please use this form when commenting on the proposed policy and
regulations on |nvestigating Indoor Air Quality Complaints.

NAME OF INDIVIDUAL/ORGANIZATION Chio County Schools

ADDRESS 2203 National Road, Wheeling, WV 26003

Section 2.1
At any point during this process will one or

Section 2.2 both: an air monitor and/or industrial hygienist
be available to copnty without this great expense
to county to investigate any complaint.

* 7 | Section 2.3 -
Section 2.4
Section 2.5




2.4 The Indoor Air Quality Investigation Advisory Committee then has ten(10) working
days to review and respond via the principal as to the status and plan of correction on the
Indoor Air Quality Investigation Form to the complainant. The complainant may check on the
status of the complaint at any time during this process. This review will finalize the
complainant’s county appeal procedure.

2.5. The principal or county superintendent will: 1) assign a log number for each
complaint filed with the principal; 2) provide a plan of correction and estimated cost for each
valid complaint; 3) annually, before the thirty-first day of July, send to the West Virginia
Department of Education, Office of School Transportation and Facilities a report on the number
of IAQ compfaints and the total estimated cost of carrection for all IAQ complaints registered
during the previous fiscal year; 4) each plan of correction that meets the required criteria shall
be added to the county boards's ten year county-wide major improvement plan.




EXECUTIVE SUMMARY
WEST VIRGINIA DEPARTMENT OF EDUCATION

POLICY NUMBER AND TITLE: POLICY 6202

INVESTIGATING INDOOR AIR QUALITY
TS

PUBLIC COMMENT PERIOD,ENDS: September 20, 159 ADOPTED:

BACKGROUND: -

The Air Quality in New S¢ e Bill 2401) has evolved due to the
work completed by the Radon/Indoor Air Quality in Schools Committee of the West
Virginia Legislature. Policy 6202 has been written in consultation with the Department
of Heaith and Human Resources, the School Building Authority and others. This policy
makes specific recommendations for the investigation of indoor air quality complaints.

PURPOSE

Ta require ihe county boards to investigate indoor air quality complaints and
provide a plan of correction if necessary.



1<6CSR174

TITLE 126
LEGISLATIVE RULE
BOARD OF EDUCATION

: SERIES 174
INVESTIGATING INDOOR AIR QUALITY COMPLAINTS
POLICY 6202

§126-174-1. General.

1.1 Scope.-This legislative rule requires each county board to investigate indoor air
quality complaints in existing and schools subsequently constructed (H.B.2401, §18-9E-5.).
Furthermore, this rule also provides: 1)each county will designate an official or officials who will
be responsibie for addressing any indoor air quality compiaint; 2)set forth a policy for any party
to file a complaint with the designated official or officials; 3)any indoor air quality complaint

‘found to be valid by the designated official or officials shall be addressed by forming a plan of
correction; 4)a county board should consider any documented plans of closure of a schoal
building when forming any plan of correction; 5) each plan of correction shail be incorporated
into the county board’s ten-year county-wide major improvement plan.

1.2. Authority. -W.Va. Constitution, Article XII, §2; W.Va. Code §18-2-5 and §18-9&-3.

1.3 Filing Date.—
1.4 Effective Date.—

§126-174-2. Program Regulation.

2.1. When an indoor air quality complaint is filed by any party it will be necessary to
complete and file with the principal or superintendent an Indoor Air Quality Complaint
Investigation Form (WVDE I1AQ 1 7/99).

2.2. The principal of the facility or the county superintendent may investigate the
complaint and respond to the compiainant within ten(10) working days of the initial filing or the
principal may convene the school's Indoor Air Quality Investigaticn Advisary Committee
consisting of seven individuals. The following is a recommended list of |{AQ committee
members: the principal, the county superintendent or designee, the county
facilities/maintenance director{which should also be the county's designated official}, the
complainant, a faculty senate member, a school custodian, and a locai schoal improvement

council member. The complainant may check an the status of the compiaint any time during
this process.

2.3. If not satisfied with the principal's or superintendent's response and the Indoor Air
Quality Investigation Advisory Committee has not addressed this specific complaint the
complainant may, within five(5) working days, ask the principal or superintendt for the complaint
to be reviewed by the [ndoor Air Quality Investigation Advisery Cemmittee.



2.4 The Indoor Air Quality Investigation Advisory Committee then has ten(10) working
days to review and respond via the principal as to the status and plan of correction on the
indoor Air Quality Investigation Form to the complainant. The complainant may check on the
status of the complaint at any time during this process. This review will finalize the
compiainant’s county appeal procedure.

2.5. The principal or county superintendent will: 1) assign a log number for each
complaint filed with the principal; 2) provide a plan of correction and estimated cost for each
valid complaint; 3) annually, before the thirty-first day of July, send to the West Virginia
Department of Education, Cffice of School Transportation and Faciiities a report on the number
of IAQ complaints and the:total estimated cost of correction for alt JAQ complaints registered
during the previous fiscal year; 4) each plan of correction that meets the required criteria shall
be added to the county boards's ten year county-wide major improvement plan.



COMMENT SHEET
INVESTIGATING INDOOR AIR QUALITY COMPLAINTS
(POLICY 6202)

Directions: Please use this form when commenting on the proposed policy and
regulations on Investigating Indoor Air Quality Complaints.

NAME OF INDIVIDUAIL/ORGANIZATION Ohio County Schools

ADDRESS 2203 Naticnal Road, Wheeling, WV 26003

Section 2.1 7 -
At any point during this process will che or

Section 2.2 both: an air monitor and/or industrial hygienist
be available to coynty without this great expense
to county to investigate any complaint.

Section 2.3 - -

Section 2.4

Section 2.5




INDOOR AIR QUALITY
COMPLAINT INVESTIGATION FORM

COUNTY: FACILITY:

DATE REPORTED: LOG NUMBER:

COMPLAINANT'S NAME:

ADDRESS:

TELEPHONE: (HOME) (WORK)

NATURE OF COMPLAINT:

SYMPTOMS:
PRINCIPAL’S/SUPERINTENDENT'S RESPONSE DATE:
ESTIMATED COST $§ Completed: Yes No

FUNDING SOURCE

PRINCIPAL/SUPERINTENDENT



Return before September 20, 1999 to:

Bill Elswick, Coordinator
West Virginia Department of Education
Office of School Transportation and Facilities
1900 Kanawha Blvd, Bidg. 6, Room 215
Charleston, WV 25305-0330
FAX: 304-558-8867
email: cwelsw@access.k12.wv.us



Return before Eeptember 20, 1999 to:

Bill Elswick, Coordinator
West Virginia Department of Education
Office of School Transportation and Facilities
1900 Kanawha Bivd, Bidg. 6, Room 215
- Charleston, WV 25305-0330
FAX: 304-558-8867
email: cwelsw@access.k12.wv.us




FORM HD 201

(10-66)
FISCAL NOTE WORKSHEET
(Submit 4 Copies)
HD NO DRAFT NO BILL NO RESOLUTION NO

SUBJECT Investigating Indoor Air Quality Complaints FUND

SOURCE OF REVENUE: X GENERAL FUND O SPECIAL O OTHER (SPECIFY)

COST OF ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE X BUDGET BILL O OTHER (SPECIFY)

INCOME ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE X BUDGET BILL O OTHER (SPECIFY)

SHOW OVER-ALL EFFECT IN ITEMS | AND 2 & GIVE EXPLANATICN OF BREAKDOWN BY FISCAL YEAR INCLUDING LONG-RANGE EFFECT

ANNIIAL FISCAL YEAR

-

EFFECT OF PROPOSAL INCREASE DECREASE CURRENT NEXT THEREAFTER

I. ESTIMATED TOTAL L M H s s
COST

PERSONAL SERVICES s S l1s s ‘s
CURRENT EXPENSES
REPAIRS/ALTERATIONS
EQUIPMENT

OTHER

2. ESTIMATED TOTAL ] H 5 b H
REVENUES

3. EXPLANATION OF ABOVE ESTIMATES (INCLUDING LONG-RANGE EFFECT):
Assumptions: -

Cost will be incorporated in HYAC Technician Policy 6203

DATE AGENCY AU RIZE PRESENTATIVE

7/23/99 Education [

iZ4




