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EXECUTIVE SUMMARY
WEST VIRGINIA BOARD OF EDUCATION
Policy Number and Title: Policy 5301 - College Hours
or Comparable Training in a Trade or Vocational School

PUBLIC COMMENT PERIOD ENDING: June 18, 1999
BACKGROUND:

Policy 5301 was initially filed on July 13, 1994 to establish the number of contact hours considered
to be comparable to 12 college hours for determining the additional pay for service personnel.

PURPOSE:

The purpose of the proposed revisions is to reflect the changes made to West Virginia Code §18A-
4-8a during the recent legislative session. The statute was revised to provide an additional $10 per
month in pay to the service personnel who have completed twenty-four, thirty-six and forty-eight
hours of college or comparable training in a trade or vocational school. The original statute
provided an additional $10 only for those who have completed twelve hours of college or
comparable training.

PROPQOSED REVISIONS:

« Changes the specific definition of 12 semester hours being comparable to 180 contact hours
to a more generic ratio that one semester hour is comparable to 15 contact hours.

« Adds the definition that a college hour from an institution of higher education on the quarter
system is equal to two-thirds of a semester hour.

» Clarifies the requirement that the additional training in a trade or vocational school must be
post-secondary training.

» Clarifies the phrase “comparable training in a trade or vocational school” to include technical,
business or similar institutions.

+ Clarifies the accrediting agencies.
IMPACT:

Provides an additional incremental salary increase of $10 per month for the service personnel who
have attained twelve, twenty-four, thirty-six or forty-eight hours of college or comparable training,
for a maximum of $40 per month. )

COMMENTS/SUGGESTIONS RECEIVED:

The comment period extended from May 17, 1999 through June 18, 1999. Comments were
received from five respondents, which are summarized in the attached comment/ suggestion log.
Revisions made to the policy as a result are: the addition of definitions for “accredited institution
of higher education” and “approved trade, vocational, technical, business or similar institution;”
reinstatement of the requirement that the training be relevant to current or anticipated employment;
and other minor wording changes.
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TITLE 126
LEGISLATIVE RULE o m
BOARD OF EDUCATION Sl 3z i

SERIES 163 OFFICE -+
College Hours or Comparable Training SRR e 2
in a Trade or Vocational School (5301)

§126-163-1. General.

1.1. Purpose - The purpose of this policy is to establish guidelines for providing the
additional pay specified in West Virginia Code §18A-4-8a for service personnel who have
earned the following college hours or comparable training in a trade or vocational school;
twelve; twenty-four; thirty-six; or forty-eight.

1.2. Authority - West Virginia Constitution, Article XlI, Section 2 and West Virginia
Code §18-2-5 and §18A-4-8a.

1.3. Filing Date - July 20, 1999
1.4. Effective Date - August 19, 1999
§126-163-2. Applicability.

2.1. This policy applies only to service personnel. The policy provides guidance for
county boards of education in determining the additional monthly pay for service personnel
who have earned twelve, twenty-four, thirty-six or forty-eight college hours or comparable
training in a trade or vocational school in an area relevant to current or anticipated
employment by a West Virginia county board of education.

§126-163-3. Definitions.

3.1. Accredited institution of higher education - A college or university accredited: (1)
by the official accrediting agency of the state in which the institution is located, and; (2) by
one of the six regional accrediting agencies recognized by the National Commission on
Accrediting (Middle States, New England, Northwest, North Central, Southern, and
Western associations), the American Association of Bible Colleges, the Association of
Independent Colleges and Schools or the Association of Theological Schools, to award
degrees at a stipulated level, i.e. bachelor's degree, master's degree, and/or doctorate
degree.

3.2. Approved trade, vocational, technical, business or similar institution - An institution
approved by a state or national institutional or specialized accrediting agency or the Bureau
of Apprenticeship and Training, U.S. Department of Labor.

3.3. College hours or comparable tfraining in a trade or vocational school shall be
defined to include any combination of the following:
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3.3.1. Semester hour - An hour of college credit from an accredited institution of
higher education on the semester system.

3.3.2. Quarter hour - An hour of college credit from an accredited institution of
higher education on the quarter system. One quarter hour is equivalent to two-thirds of a
semester hour.

3.3.3. Comparable credit obtained in a trade or vocational school - Each fifteen
contact hours of training obtained from an approved trade, vocational, technical, business
or similar institution shall be equivalent to one semester hour of college credit.

§126-163-4. Verification of Hours.

4.1. Verification of credit will be an official transcript of course work completed from an
accredited institution of higher education or a grade report of completed contact hours in
a post-secondary program from an approved trade, vocational, technical, business, or
similar institution. Each employee is responsible for obtaining and providing copies of the
required records to his/her employer.

4.2. County boards of education are responsible for verifying the number of hours
completed by their respective employees for additional pay purposes.
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SUBJECT Policy 5301: College Hours or Comparable Training FUND

SOURCE OF REVENUE: U GENERAL FUND O SPECIAL O OTHER (SPECIFY)

COST OF ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE O BUDGET BILL O OTHER (SPECIFY)

INCOME ESTIMATE BASED ON: O AN ORIGINAL ESTIMATE O BUDGET BILL OO0 OTHER (SPECIFY)

SHOW OVER-ALL EFFECT IN ITEMS 1 AND 2 & GIVE EXPLANATION OF BREAKDOWN BY FISCAL YEAR INCLUDING LONG-RANGE EFFECT

ANNITAL EISCAL YEAR
EFFECT OF PROPOSAL INCREASE DECREASE _ CURR.ENT NEXT THEREAFTER
1. ESTIMATED TOTAL 3 3 . < $ See Below $ See Below
COST -
PERSONAL SERVICES 3 5 s b 3
CURRENT EXPENSES
REPAIRS/ALTERATIONS
EQUIPMENT
- OTHER
2, ESTIMATED TOTAL by s 5 3 b
REVENUES

3. EXPLANATION OF ABOVE ESTIMATES (INCLUDING LONG-RANGE EFFECT): {

The cost of the legislative change to West Virginia Code §18A-4-8a was estimated to be $164,239 for the 1999-
2000 year for county board employees. Thisis an additional cost for the State through the Public School Support
Program. The additional cost for Department staff is estimated to be $9,000.

No additional cost will be incurred as a result of the policy.

DATE . AGENCY
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Policy 5301: College Hours or Comparable
Training in a Trade or Vocational School
Comment Response Form

Please use this form when commenting on proposed Policy 5301. You may attach
additional sheets if necessary. :

Individual/Organization: ';Bm/{o&'f& BJ'CI?J?(ILA/
Title: ASS”( Divecdor VYD E
Street Address:

City/State/Zip:

Comments/Suggestions

® Mm i veduted  in i—LL«.Lm\ of | loy edicca P
-}-:ﬁha_e/ Q@“ZIC‘SM+ ws%% YY‘QU{OLLS(_LA’ Cl;;;rmd State Roarvd
detinibion i @C“l(j.,' SR

See Su%gﬂsﬁa_cﬁ dt».a.m%ﬁ.a u;—au:o‘fc‘-ulcl

I‘{

Complete response form by listing each section of the policy.
Return comments by June 18, 1999 to:

Joseph Panetta
Director of School Finance
West Virginia Department of Education
Building 6, Room 215
1900 Kanawha Boulevard East
Charleston, WV 25305

E-mail: jpanetta@access.k12.wv.us
Fax: (304) 558-8867
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TITLE 126
LEGISLATIVE RULE
BOARD OF EDUCATION

SERIES 163
School-ServieaP L Fraining-C bi
Fwelve-(12)-Semester Hours-of College Credit
College Hours or Comparable Training
in a Trade or Vocational School (5301)

§126-163-1. General.
1 1. Purpose The purpose of this polrcy is to estabhsh t-he—ntrmberof—confaoHﬁoofs

H%}hoursoﬁcoﬂege—credﬁ quudelmes for provrqu the additional pay specifi ed in West

Virginia Code §18A-4-8a for service personnel who have earned the following college
hours or comparable fraining in a trade or vocational school: twelve (12): twenty-four (24):
thirty-six (36); or forty-eight (48).

1.2. Authority - The-atithority-for thistegistativerute-isestablished-inthe West Virginia

Constitution, Article XIl, Section 2 and in-West Virginia Code §18-2-5 and §1 8A-4-8a.
1.3. Filing Date - Jtiy-13-1994.
1.4. Effective Date - August-+5—1594.

§126-163-2. Applicability.

2.1. ThlS pollcy applles only to service personnel The number-ofcontact-hours-of

mdwrduai—s—serwce—personﬂasaiaﬁkschedtﬁe DO|ICV provrdes qmdance for countv boards

of education_in determining the additional monthly Qa@? vice gersonnebm
who have earned twelve twenty-four, thirty-six or foty-eight college hours or comparable
training in a trade or vocational school.x

§126-163-3. Deﬁnitionswmmm.
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3.X. College hours or comparable training in a trade or vocational school shall be

defined to include any combination of the following:
%
3.1.1. Semester hour - An hour of college credit from an accredited institution of
higher education on the semester system
3.
3.1.2._Quarter hour - An hour of college credit from an accredited institution of
higher education on the quarter system. One quarter hour is equivalent to two-thirds
of a semester hour.
&
3.1.3. Comparable credit obtained in_a trade or vocational school - Each fifteen
contact hours of training obtained from a trade, vocational, technical. business or
similar institution shall be equivalent to one semester hour of college credit.

§126-163-4. Verification of Hours.

4.1. Verification of credit will be an official transcript of course work completed from an
approved accredited institution of higher education or.a grade report of completed contact

hours in_a_post-secondary program fromqa'k('fSEahonEal, andfor trade,

bUSinE.‘SS, or Slmllal‘ InStItUtIOl'] PProvea—0oy 1INt olale 1508 ra O]

accrediting agency or the Bureau of Apprenticeship and Training, U.S. Department of
Labor. Each employee is responsible for obtaining and providing copies of the required
records to his/her employer.

ptrpeses. County boards of education are responsible for verifying the number of hours
completed by their respective employees for additional pay purposes.
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3.2. The licensure System defined in these rules supports: 1) the proposition that licensure
patterns and specializations should meet the needs of students; and 2) the mobility of qualified
educational personnel.

§126-136-4. Definitions,

4.0. AB.-A bachelor’s degree from an accredited institution of higher education as defined
in §126-136-4.2, which has been issued to, or for which the requirements for such have been met

41. AB.Plus15.- A bachelor’s degree from an accredited institution of higher education ag
defined in §126--136-4.2 plus 15 semester hours of approved graduate course work from an

accredited institution of higher education.
4.5. Appeal. - A written Tequest submitted by an individual fora credential review based on one

of the provisions stated in §126-136-26.10.1. The appellant shalj Cite, in writing, the basjs for the
appeal and shall include evidence supplied by the appellant to support her/his contention,

has the endorsement of the State Board.

I




Policy 5301: College Hours or Comparable
Training in a Trade or Vocational School
Comment Response Form

Please use this form when commenting on proposed Policy 5301. You may attach
additional sheets if necessary.

Individual/Organization: MW

Street Address: LLZ{%#EM @ue/yw.q_,
City/State/Zip: M ZEJV RS 76

Comments/Suggestions
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Complete response form by listing each section of the policy.

Return comments by June 18, 1999 to:

Joseph Panetta Ll e

Director of School Finance e o

West Virginia Department of Education Iai
Building 6, Room 215 S

1900 Kanawha Boulevard East o ;
Charleston, WV 25305 N —

E-mail: jpanetta@access.k12.wv.us
Fax: (304) 558-8867
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TITLE 126
LEGISLATIVE RULE
BOARD OF EDUCATION

SERIES 163
Sehool-ServiceP FFraining-c te-t

College Hours or Comparable Training
in a Trade or Vocational School (5301)

§126-163-1. General.

1 1. Purpose The purpose of this pollcy is to establlsh the—number—of—cen’tac{—hours

qmdelmes for Drowdlnq the additional pay specified in West

Virginia_Code §18A-4-8a for service personnel who have earned the following college
hours or comparable training in a trade or vocational school: twelve (12); twenty-four (24):
thirty-six (36): or forty-eight (48).

1.2. Authority - Fre-authority-for-thistegistativerute-is-established-in-the West Virginia
Constitution, Article XII, Section 2 and inrWest Virginia Code §18-2-5 and §18A-4-8a.

1.3. Filing Date - July-13,-1994.
1.4. Effective Date - August-15-1994.

§126-163-2. Applicability.

2 1 Thls pohcy applles only to service personnel The ﬁtlﬂ‘l‘b&f"ﬁf‘ﬁﬁfﬂ'&ﬁf‘hﬁtlfs"ﬁf

of educatlon in d bermining the addmonal monthly pay service persohie :
T

who have eaffied twelve. twenty-four, thirty-six or forty-eight college hours or comoarable
raining in a trade or vocational school.

§126-163-3. Definition of College Hours or Comparable Training.
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Joe Panetta

From: Reynolds, Carolyn <carol@iolinc.net>
To: jpanetta@access.k12.wv.us

Subject: Series 163, #5301

Date: Tuesday, May 25, 1999 3:10 AM

Hi, | think this is a very good legislative rule. | noticed the effective date as being August 15, 1994. Would not
each Board of Education have to go back to this date and pay personnel for this raise if they are eligible? Also,
can you tell me what the guidelines are for staff development for service personnel? How does college credit
count ? What are the dates of where college credit may be used? Thank you. Carol@iolinc.net

Page 1
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From: Carrol L Dye <cdye@access.k12.wv.us>

To: jpanetta@access.k12.wv.us <jpanetta@access.k12.wv.us>
Date: Friday, May 28, 1999 1:23 PM

Subject: comments on policy 5301

| feel that this policy should include the following.1. Any in-services that have been offered or wili be offered
through colleges or Resa. 2. Classes that service personnel attend with the professionals and graduate credits
are offered but undergraduate credits are not. 3. If a person has a Paraprofessional certificate it would
automatically count for 36 hours. The way you have it now it limits service personnel to just college hours,
trade or vocational schools.
| personally have attended classes with professionals where | have been given
certificates for 45 contact hours. The reason for this is that most colleges won't
give undergraduate hours unless thay have at least 6 people requesting them. |
feel that these should count the same as if | had received the college hours. | have
attended several workshops presented by colleges and RESA. | just finished one workshop on Autism training
presented by instructors from Marshall Autism Cen-ter. | also have my Paraprofessional certificate. In order to
get this | had to have 36 hours of college hours or equivalent. That is why | think it should count for 36 hours.
) Carrol Dye
Paraprofessional
Calhoun Co.Schools

5/28/99



Policy 6301: College Hours or Comparable
Training in a Trade or Vocational Schoo|
Comment Response Form

Please use this form when commenting on proposed Policy 5301. You may attach
additional sheets if necessary.

Individual/Organization: West Virginia School Service Personnel Association

Title:

Street Address: 1610 Washington St., East

City/State/Zip; Charleston, WV 25311

Comments/Suggestions

Attached are comments and suggestions representative of different
individuals in our association.

Complete response form by listing each section of the policy.
Return comments by June 18, 1999 to:

Joseph Panetta
Director of School Finance
West Virginia Department of Education
Building 6, Room 215
1800 Kanawha Boulevard East
Charleston, WV 25305

E-mail: ipanetta@access.k12.wv.us
Fax: (304) 558-8867




WVSSPA COMMENTS ON PROPOSED
AMENDMENT TO POLICY NO. 5301

* We believe some thought should be given to amending Policy No.
5301 to permit credit for inservice training at the same rate (fifteen
contact hours per one semester hour credit) as training from trade,
vocational, technical, business or similar institution. Such training
is often instructive and highly relevant to the job performance of
school service personnel. Should training related to the duties of
the employee, provided and approved by the board of education, be
valued any less than college course work unrelated to the
employee’s current job?

* We believe the addition of the phrase “in a post-secondary
program” may restrict the discretion of county boards of education
currently allowing credit received by employees while they were in
secondary schools. Often times course work at vocational schools
in the evening for adults is substantially similar to the course work
on the same subject or area provided to students during the regular
curriculum. This being so, we feel county boards of education
should at least have the discretion to consider the nature of
vocational course work which is part of the secondary curriculum
and grant credit if the board feels it is appropriate.

e We find that deleting the language under current policy section 3.2
(§126-163-3) requiring that approved vocational or trade school be
in an area relevant to current or anticipated employment to not
only be acceptable, but also practical. College course work or
training received in an approved trade or vocational school is
valuable regardless of whether it is directly applicable to current or
anticipated employment. For example, training gotten in a
beautician (cosmetology) school could be valuable in enhancing
good grooming habits although that is not directly related to
performing service personnel duties. Police studies have shown a
direct correlation between juvenile delinquency and the way
students dress and groom themselves.



