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EXECUTIVE SUMMARY
WEST VIRGINIA BOARD OF EDUCATION

POLICY NUMBER AND TITLE: Policy 5202 — Minimum Requirements for the Licensure of
Educational Personnel and Advanced Salary Classificatiouns

PUBLIC COMMENT PERIOD ENDS: September 28, 1992 ADOPTED: December 11, 1992

BACKGROUND:

Policy 5202 identifies the eligibility criteria for issuance of licensure to
professional personnel in general, special and vocational education as well as
the criteria required for recognition of advanced salary classifications. The
proposed amendments were placed on public comment at the August 1992 meeting of
the West Virginia Board of Education. During the comment period, twenty-six (26)
written comments were received. A summary of the comments and the comment log
are attached, Few changes were made to the policy as a result of the comments
received. The provisions relating the use of the MA+30 salary classification for
renewal of an administrative certificate and the eligibility criteria for
substituting in a vocational setting were amended. All other changes were
editorial in nature.

PURPOSE:

Legislation enacted during the 1992 Regular Session of the West Virginia
Legislature necessitates amendments to Policy 5202. Specifically, criteria for
issuance of the administrative certificate, posting of permit positions and
abolishment of the in-field salary classification needed to be addressed to
ensure compliance with the provisions of law. Other amendments are to ensure
compliance with the Interstate Certification Compact and for clarification
purposes.

CONTENTS:
The amendments to this policy:

1) clarify degree requirements for the experienced educator option of the
Interstate Certification Compact

2) clarify the grade point average requirement established effective July 1, 1994

3) eliminate the permits for developmental and remedial reading and vocational
agriculture minor concentrations

4) eliminate the annual advertising of positions held by individuals employed on
permits for full-time employment if certain conditions exist

5) require the continued advertising of positions held by substitutes who are
not temporarily replacing a teacher under contract
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Title: Minimum Requirements for the Licensure of EducationaDFP@ﬁ%th@i{;r
1975 Revised 1991 and Advanced Salary Classifications SECAETALY ¢y

SECTION 1. GENERAL

A. Scope =~ These legislative/procedural rules establish the
minimum requirements for the licensure of educational
perscnnel to teach in the public schools of West Virginia.

B. Authority - West virginia Code 18A-2-9, 18A-3-1, 18A-3-2,
18A-3-3, 18a-3-6, 18a-4-1, 18-10g-1, 18-2-6, 18-4-2, 18-2-5,
WV Const. Article XII, Section 2

C. Filing Date - December 18, 1992

D. Effective Date - January ., 1993

E. Repeal of Former Rule - This is a revision of the policy which
became effective March 26, 1992.

SECTION 2, PURPOGE

The purpose of this policy is to specify the minimum requirements
that must be met to license an individual to work in the public

schools., West Virginia issues four (4) types of licenses to

professional personnel: a) temporary license: b) professional

certificata: ¢) wveocaticnal licsnse; and d) autherizat.en arnd one

(1) type of license to servica personnel: a) paraprofessicnal

certificate.

A. Temporary Licenss - The purpose of a temporary license 1s to
enable the county beoard of education to employ an individual
whose competence may not have been verified. The license

grants the holder the legal authority to work within the
public schools of West Virginia.

B. Profassional Certiticate - The purpesz of a profassional
cartificate 1is to enable the county board of educaticn o
emplay an  individual whe has met prescribed academlc  and
protfessional standards within an approved aducational

preparation program or., by virtue of experience, has boe«n
judged as competent to assume the positicn designated on the
certificate. A certificate verifies that the individual has
demonstrated promise of being an effective educator.




SECTION 3.

Vocational License - The purpose of a vocational license 1is to
enable the county board of education to employ an individual
with specific wage-earning experience and/or training to teach
in the public schools.

Ruthorization - The purpose of an autheorization is to enable
the county board of education to utilize the services of an
educator who has met established competencies through:
1) work experience, 2) state approved staff development, or 3)
a combination of staff development and college coursework.
Authorizations, in most cases, have been established to allow
current staff to remain employed as a result of new or
upgraded certification requlations.

Paraprofessicnal Certificate - The purpose of a
paraprofessional certificate is to enable the county board of
education to employ an individual in a support capacity to
assist in the facilitation of instruction and supervision of
puplls while under the direction of a professional educator.

AUTHORITIES

SECTION 4.

A.

State Beoard of Education

The state code authorizes the state board of education to
exercise supervisory control over teacher preparation programs
through program approval and the establishment of standards.

State Superintendent of Schools

The state code authorizes the state superintendent of schools
to: 1) issue professional certificates, 2) issue other
licenses for individuals who do not qualify for the
professional certificate, and 3) 1issue paraprofessional
certificates {(§18A-3-2a).

DEFINITIONS

A.

Accredited College — A college accredited: 1) by the official
accrediting agency of the state in which the institution is
located. 2) by one of the six regional accrediting agencies
recognized by the National commission on Accrediting (North
central, Southern, Western, New England, Middle States, and
Northwest Associations), the American Association of Bible
Colleges, Assoclation of Independent Colleges and Schools or
the Association of Theological Schools. and 3} to award
degrees at a stipulated level, i.e., bachelor's degree,
master 's degree, and/or doctorate degree.




8. Admission to an Approved Program - The date when a student
registers for the initial course(s) following an institution's
evaluation outlining requirements for completion of the
approved program.

C. Approved Program - An educational preparation program based
upon state—adopted program objectives delivered by an
aceredited institution which has the endorsement of the
state's legal approval agency. #n-instances-where-no
state—approved-institutionai-progrems-exist;-a-state
recognized-program-may-be-accepted-

D. Beginning Teacher Internship — a school based program intended
to provide appropriate statf development activities and
supervision to beginning educators to assure their competency
for licensure to teach in the public schools of Wwest Virglnia.

E. Conversion - Upgrading a provisionally issued certificate
valid for three (3) years to a certificate valid for five (5)
years based upon successfully demonstrated experience, college
credit, completion of the beginning teacher internship
program, if applicable, and the recommendation of the county
superintendent.

F. County Superintendent - The chief administrative officer of a
county board of education, West Virginia Schools for the Deaf
and Blind, Department of Education, or the Diocese of
Wheeling/Charleston,

G. Endorsement — The specialization{(s) and grade levels appearing
on any license which designates the program areas to which the
holder can be legally assigned within the public schools of
west virginia. (§18A-3-2)

H. Experience -~ A professional assignment consistent with the
endorsement(s) identifled on the educator's license or
permissible under State Board policy.

I. License - The term used to collectively recognize any or all
documents issued by the state superintendent of schools under
the state law and regulations of the state board of education
to empower an individual to perform designated services within
the public schools.

J. Long-Term Substitute - A licensed educator who temporarily
replaces, for more than thirty (30) days. the person assigned
to that positlon. The long-term substitute must hold

endorsements consistent with the assignment or have recelved a
walver from the state superintendent of schools.
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Management Level Experience - work experience in which an
individual's assignment in the organization is designated as a
position of authority with responsibility for regulating the
relationships between and among people.

One Year of Experience - 133 paid days within one school vear.

Performance Assessment - An assessment of the prospective
educator's professional skills utilizing an  approved
instrument which incorporates state board of education
approved professional education performance objectives and is
administered by the college faculty and the cooperating public
school teacher(s}.

Prerequisite Teaching Certificate for Specified adminis—
trative—and-or Service Certificates - The Professiocnal
Teachlng Certificate or its out-of-state equivalent endorsed
in the prescribed specializations and/or grade levels.

Professional Commitment — A written agreement signed by the
holder of a permit to pursue a renewal program leading to a
Professional Certificate in the endorsement area(s) on the
permit.

Quarter Hour Conversion - For purposes of converting quarter
hours to semester hours, one (1) quarter hour 1s equivalent to
two—-thirds (2/3) of a semester hour.

Renewal - The extension of the license's original validity
period for an equal period of time under conditions set forth
in this policy.

Renewal Credit - Six semester hours of college credit that
are: 1) appropriate to renew, convert, or make permanent any
license, 2) completed at an accredited institution as defined
in Section 4-A, and 3) an average of "C" or above if completed
at the undergraduate level and an average of "B" or above if
completed at the graduate level. If a combination of graduate
and undergraduate credit 1is used for renewal purposes., an
average of "C" or above is required. All renewal credit
completed as of July 1, 1994 must reflect an average of "B" or
above. Credit must be completed subseguent to the issuance of
the license being renewed and within the five (5) year period
immediately preceding the date of application. (8§18a-3-3)

Short-Term Substitute - A licensed educator who replaces the
person assigned to that position for a period of thirty (30)
days or less.

Specialization - The specific teaching, administrative, or
student support assignment in which an individual may function
legally within the public schools. :

NOTE: Definitions for salary classification purposes can be

found in section 11 of this policy.




SECTION 5.

GOVERNING PRINCIPLES

A.

Eliqibility for Licensure

General Requirements

A certificate shall be granted to a person who: 1) is a
citizen of the United States. 2) is of good moral character,
3) is physically., mentally and emotionally qualified to
perform the duties of a teacher, and 4) has attained the age
of eighteen years on or before the first day of October of the
year in which the certificate is issued. (§18A-3-2a)

Denial of Licenses

An individual who does not meet the eligibility criteria
established for the issuance of the desired license described
within this document shall be denied the license.

Recognition of Deqrees for Licensure

1. Only bachelor's degrees earned in accredited colleges as
defined in Section 4-A, except as stipulated in the
experienced educator provisions of the Interstate
Certification Compact. are recognized for certification
purposes.

2. only the master's degree earned 1n an accredited
institution as defined in Section 4-A approved to offer a
master's degree and in a curriculum related to the public
school program may be recognized for certification
purposes (§18A-3-3), except as _stipulated in__ the
experienced educator _ provisions of the Interstate

Certification Compact.

3. Effective July 1, 1994, a minimum of an overall grade
point average of 2.5 will be required for issuance of a
license. The scholastic requirements shall be computed
using the scale approved by the West Virginia Board of
Trustees and Board of Directors. For an individual who
already holds a professional certificate, the 2.5 grade
point averaqe will be required only in the area(s) for
which additional licensure is being requested.

Recognition of Coursework from Unaccredited Institutions

Degrees from unaccredited colleges are not recognized for
certification purposes except as stipulated in the Interstate
certification Compact. A student who attended an unaccredited
college may use, for certification purposes. the amount of
credit an accredited institution will accept toward the
completion of its bachelor's degree.




Community College Credit

Credit from an accredited community college as defined in
Section 4A may be used for certificate renewal in restricted
situations. Only computer courses or unduplicated content
courses related tc an endorsement already on the certificate
shall be accepted. In such cases, the credit may also be used
for advanced salary classification within the undergraduate
credit provisions of §l18a-4-1.

Dating of Licenses

1. wvalidity Dates

a. Application Wwithin 3 Months of Completion of Approved
Program - The effective date of the license or
endorsement for an individual who applies within three
months following completion of an approved program
shall be the program completion date.

b. Application After 3 Months of Completion of Approved
Program - The effective date of the 1license or

endorsement for an individual who applies after three
months following completion of an approved program is
the date the applicant signed the application. 1In no
case will the license or endorsement be dated prior to
July 1 of the current fiscal year.

2, Expiration bate

All licenses expire on June 30 of the last year of their
validity irrespective of the date of issuance. (§18a-3-2)

Licensure Fees

A non-refundable processing fee, established by the state
superintendent of schools, shall be charged for the review of
all licensure applications for educational personnel. These
monies shall be used to defray the cost of the certification
process.

out—-of-5tate applicants

1. Credential Review and Evaluation

The review and evaluation of credentials for out-of-state
graduates who hold or are eligible for certification in
another state will be conducted by the west Virginia
Depariment of Education.




2. Reciprocity via Interstate Agreement on Qualification of
Educational Personnel

west virginia is a member of the Interstate Certification
Contract Administrator's Association which allows for the
mobility of educators across state lines., West Virginia
has entered into contracts with selected states for
teaching, administrative, student support, and vocational
personnel.

3. Recognition of Out-of-State Licenses

west Vvirginia will issue a certificate to an applicant
from out-of-state only when the level of training and the
scope of the content covered by the specialization on the
out-of-state license are equivalent to the West Virginia
speclalization and grade level(s), e.g., history does not
equal social studies.

4. Testing of out-of-State Graduates

Beginning July 1, 1989. an out-of-state applicant who did
not successfully complete a state content testing program
with a state minimum proficiency level in another state
shall meet West virginia's required content specialization
test proficiency levels in each endorsement sought if an
approved test exists. {Policy 5100)

An out-of-state applicant who completed three (3) out of
the last seven (7) years of successful experlence in
another state in the content area(s) for which licensure
is being requested shall be exempt from meeting the
testing requirement provided the experience was completed
under a Professional Certificate or its equivalent.

%, Performance Assessment(s) of Qut-of-State Applicants

A graduate of an out-of-state institution who completed
approved programs which did not require a performance
assessment in each speclalization and/or programmatic
level may qualify for such endorsements on the West
virginia certificate provided all other requirements have
been met.

I. Licensure for Supervisors of Student Teachers

Licensure for supervisors of student teachers 1s no longer
required; however, colleges shall develop criteria for the
selection of sites and cooperating public school personnel
utilizing National Council for Accreditation of Teacher
Education (NCATE) standards.




J.

Employment/Assignment of Staff

1.

Any professional educator, as defined in article one
(§18A~1-1 et seq.), who is employed within the public
school system of the state shall hold a valid teaching
certificate licensing him/her to teach in the
specializations and grade 1levels as shown on the
certificate for the period of his/her employment.
(§18a-3-2)

If a teacher is employed in good faith on the anticipation
that he/she is eligible for a certificate and it is later
determined that the teacher was not eligible, the state
superintendent of schools may authorize payment by the
county board of education to the teacher for a time not
exceeding three (3) school months or the date of
notification of the ineligibility, whichever shall occur
first. (§518a-3-2)

The county board of education shall employ and assign the
most qualified person for all instructional, student
support, and adminlstrative assignments. Wwhen filling a
vacancy, the licensure held by the applicants shall be a
major factor in determining the most qualified person.
(§18Rr-4-7a)

A position held by an individual employed on a permit

must-be-dectared-vacant-and-posted-for-pid-by-March-1

of ——each-- year--for—-the —succeeding —-scheot—-year. for
full-time employment shall not be subject to posting
provided the individual is working toward certification in
the permit area and meets all requirements for the
specialization within five vears from the date of issuance

of the initial permit. (§18A-4-7a)




Assignment

1.

The professional educator's assignment is restricted to
the endorsement{s) shown on the license. (§18A-3-2)

A licensed teacher under contract shall be in charge of
each c¢lass for instructional purposes except for that
pericd of time when a substitute teacher or
paraprofessional is assigned to the classroom.

The student teacher, under the direction and supervision
of the supervising teacher, shall exercise the authority
of a substitute teacher. (§818A-3-1)

The county superintendent may assign an employee, with
his/her consent, one grade higher or lower than the grade
levels on the employee's certificate. The assignment
shall be consistent with the specialization{(s) lndicated
on the certlficate, If no employee within the school
consents to fill a specific assignment which must be
filled, the county superintendent may assign an employee
to the position.

Teachers who work in programs for adults seeking a high
school diploma must hold a license which is valid for
teaching a simllar assignment in a public school
adolescent program.

Revocation and Recall of Licenses

1.

Revocation

a. It shall be the duty of any county superintendent who
knows of any immorality or neglect of duty on the part
of any teacher to report the same, together with all
the facts and evidence, to the state superintendent
for such action as in his/her judgment may be proper.
(§18R-3-6)

b. The state superintendent of schools may, after ten
days notice and upon proper evidence, revoke the
certificates of any teacher for: 1) drunkenness, 2)
untruthfulness, 3) immorality, 4) any physical, mental
or moral defect which would render him/her unfit for
the proper performance of his duties as a teacher. 5)
any neglect of duty or refusal to perform the same, 6)
using fraudulent, unapproved, or insufficient credit,
or 7) any other cause which would have justified the
withholding of a certificate when the same was
issued. (§18Aa-3-6)




¢. The state superintendent of schools may revoke the
certificate(s) of any professional educator who
provides fraudulent information relative to another
individual's teaching credentials.

2. Recall

If a certificate has been granted through an error,
oversight, or misinformation, the state superintendent of
schools shall have authority to recall the certificate and
make such corrections as will conform to the requirements
of law and the state board of education. (§18a-3-6)

Certification Appeals Board

The Certification Appeals Board provides an appeals process
for individuals related to interpretations of certification
requlations in order to allow an objective review of issues
and decisions. Any appeal shall be filed pursuant to state
board of education Policy 5203.

Alternative Proqram for the Education of Teachers (APET)

1. The purpose of Alternative Programs for the Education of
Teachers is to provide a non-traditional delivery system
for individuals who hold a minimum of a bachelor's degree
in a discipline offered in the public schools and from an
accredited institution of higher education as defined in
Section 4-A. A county school system, consortium of
schools, school, regional educational service agency or an
institution of higher education, may administer and
dellver alternative certification programs as approved by
the state board of education. (Policy 5901).

2. An individual who has met minimal regquirements stipulated
in Policy 5901, Section 2, may be granted a letter of
eligibility which will enable her/him to seek employment
as an alternative program teacher in a public school
approved to participate in an alternative program for the
education of teachers.

3. An individual enrclled in an alternative program may be
employed on a temporary license.

Salary Classifications

The holder of a Professional Certificate or its equivalent may
receive an advanced salary classification at the levels
identified below provided the credit is acceptable 1in
accordance with §18A-4-1 and the policies of the state board
of education. (Section 11 of this policy)




A.B. Plus 15

M.A.

M.A. Plus 15

M.A. Plus 30

M.A. Plus 45 (effective July 1, 1994)
Doctorate

in-fietd-Classification-teffective-duty-1+-1992}

Tultion Reimbursement

A teacher as defined in §18-1-1 who holds a continuing
contract and needs to renew a license, may apply for tuition
reimbursement. Six semester hours of credit may be reimbursed
per license being renewed with a maximum of fifteen (15)
semester hours per teacher. (§18A-3-3a) Reimbursement 1is
subject to the annual appropriation of the West virginla
Legislature. Payment to individuals is on a first come first
served basis. The application must be filed in accordance
with the regulations approved by the state board of education.

Maintenance of Records

. 1. The West virginia Department of Education serves as the
repository for all certification records, documents, and
related materials.

2. Applicétions and transcripts submitted for the issuance of
licenses become the property of the West Virginia
Department of Educatlon.

graduates of West Virginia Approved Programs who Did Not Apply
for west virginia Certification at the Time of Eliqibility and
Are Not Eligible for Licensure Through Reciprocity

1. an individual who completed a West Virginia approved
program within the seven (7) year period immediately
preceding the date of application may be 1issued a
three-year Professional Teaching, Service, or
Administrative Certificate.

2. An individual who completed a West Virginia approved
educational preparation program, which did not include a
state content test with a state minimum proficlency level.
more than seven (7} years prior to the date of
application, may be granted a non-renewable Temporary
Certificate provided an endorsement in the area the
individual completed the program is currently issued. The
certificate will be issued based upon verification from
the college that the program was completed. To upgrade
the Temporary Certificate to the Professional Certificate,
the applicant must successfully complete the content
test(s). In cases where no state content test exists, the
applicant will be granted a provisional professional




Certificate valid for three (3) years or an additional
endorsement to an existing certificate.

S. Renewal

1. Renewal by College Credit

The holder of a Professional Teaching, Service,
Administrative and/or Vvocational Certificate may renew the
certificate with six (6) semester hours of renewal credit
as defined in this policy and the county superintendent's
recommendation. (§$18aA-3-3)

2. Renewal by Advanced Salary Classification

The holder of a Professional Teaching, Service,
Administrative and/or Vocational Certificate who has
completed all program requirements, and who holds a
minimum of a MA + 30 salary classification based upon the
awarding of a master's degree need not complete additional
renewal credit. The individual must, however, make
application for renewal and receive the county
superintendent's recommendation.

3. Renewal by Age

The hcolder of a renewable Professional or vocational
Certificate who has reached sixty (60) years of age may
present a photostatlic copy of his/her birth certificate in
lieu of <college credit. A Dbirth certificate or
photostatic copy presented for renewal will not be
returned. The individual must make application for
renewal and recelve the county superintendent's
recommendation. (§18A-3-3)

T. cCurriculum Enrichment

Individuals, who by reason of their educatiocnal or practical
background and employment records are qualified, may provide
curriculum enrichment on a part-time or temporary basis in
highly specialized areas. These program areas include the
performing arts, professions, and vocational specializations.
The county board of education may employ such personnel in
accordance with locally adopted policies provided such
personnel do not replace a certified classroom teacher.
Licensure 1is not required. ‘

U. Certification Patterns for Licensure

Patterns

Endorsements on a license will relate tc approved public
school programs and/or areas of study and will be issued at
the pre-kindergarten and kindergarten (Pre-K-K), early




childhood {grades K-4), middle childhood {grades 5-8),
adolescent {grades 9-12), and adult levels and combinations
thereof .

Students must enroll in a minimum of: a) twe endorsements
within one student developmental level; or b) one endorsement
across tweo student developmental levels, In vocational
endorsement areas, adolescent/adult levels could constitute
the two level requirement.

Exceptions to the two field/two level requirement are
specified in Approval of Educational Personnel Programs
(Policy 5100) as approved by the state board of education.

Graduates of west virginia state approved programs shall be
granted endorsements reflecting the programmatic levels of the
programs they completed. oOut-of-state applicants shall be
granted endorsements reflecting the West Virginia programmatic
levels most comparable to the programs they completed.

Assignment of Elementary Teachers in Non Self-Contained
Classroom Settings

A county superintendent has the option of placing a teacher
with an elementary education 1-6 or 1-8 or multi-subjects K-8
endorsement to teach any subject covered within the elementary
education program to multiple classes provided the depth and
breadth of the curriculum remain the same as that of the
self-contalned classroom.

Middle Childhood Authorizations

1. A teacher who holds both an elementary education 1-8 and a
gifted 1-6 endorsement may be issued a middle childhood
authorization in gifted education, grades 5-8., by request
through the employing county superintendent.

2. Middle CcChildhood Education Authorizations issued to
professional educators who completed approved programs
through provisions established by the state board of
education from 1977-82 and which previously authorized
individuals to work in specific assignments in a middle
childhood setting now allow such individuals to work with
middle childhood 1learners in all specializations which
appear on their license(s).

Home/Hospital Instruction ¢Poiicy-24137

l. ‘Teachers providing temporary home-teaching or
visiting-teacher services, 1including regular and special
education, must hold a teaching 1license, with an
endorsement appropriate to the programmatic level of
instruction (early, middle, adolescent) as regulated by
the state board of education.




2. Teachers providing home-teaching or visiting-teacher
services to eligible handicapped students in the Special
Education Program: out—-of-School Environment placement
alternative must hold a valid license with an endorsement
for each area of exceptionality being served.

SECTION 6. TYPES OF LICENSES ISSUED

A. For Professional Personnel
1. Temporary Licenses
a. Permits for Full-Time Employment
b. Permits for Substitute Employment
c. Internship License
d. Temporary Certificate
e. Alternative Teacher Program Certificate
2. Professional Certificates
a. Professional Teaching Certificate
b. Professional Service Certificate
¢. Professional Administrative Certificate
3. Vvocational Licenses
a. Vocational Permit
b. Vocational Certificate
c. Adult License
4. Authorizations

a. Annual
b. Permanent

B. For Paraprofessional Personnel

1. Paraprofessional Certificate
SECTION 7. TEMPORARY LICENSES

A, PERMIT FOR FULL-TIME EMPLOYMENT

1. Dpefinition and Purpose

A permit is a one-year license issued at the request of
the employing superintendent to staff a specific
position. The county superintendent verifies that the
applicant is the most qualified candidate. Permits are
limited to speclalizations identified by the 'state board
of education.

14




Condlitions for Issuance

A permit is 1issued on the basis of a minimum of: 1) a
bachelor's degree from an accredited institution of higher
education as defined in Section 4-A, 2) completion of the
minimum hours of coursework specified in Section 7-A-3, 3)
the recommendation of the employing county superintendent,
and 4) the recommendation of the college official at the
institution where the individual will complete an approved
program. Permits will expire June 30 of the school year
in which they are granted.

Areas of gSpecialization

Permits may be requested in the following specializations
provided the applicant meets the following requirements
for the initial issuance of each endorsement listed.

a. Athletic Trainer - Six (6) semester hours of credit
applicable to an approved athletic trainer program.

Developmental-Reading---R-vatid-Professional
Peaching-certificater--compietion-of-the
approved-pregram-ieads-to—a—Permanent
Atthorizatien—not-a-Professienat—certificate
endorsement-——¢{Expires—gune—367-1992)

=

General Supervisor of Instruction - A master's degree
with at least eighteen (18) semester hours of credit
applicable to an approved program for general
supervisor of - instruction, and all prerequisite
certificate and teaching experience requirements
specified in Section 7-C-3-c of this policy.

Technology FEducation - A valid Professional or
Vocational Teaching cCertificate and completion of six
{6) semester hours of credit applicable to an approved
technology education program including an approved
course in shop safety instruction.

[¢]

[=1

Marketing (Distributive Education) - Six (6) semester
hours of credit applicable to an approved marketing
proegram.

e. Mathematlics — Fifteen (15) semester hours of credit
applicable to an approved mathematics program.

f. Math through Algebra I - Nine (9) semester hours of
credit applicable to an approved Math through Algebra
I program.

g. Middle Childhood Education - Six (6) semester hours of
credit applicable to an approved middle childhood
educatlion program.
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Prevocational Expleoration - The prerequisite
specialization endorsement on the Professional
Certificate as indicated below.

1. Prevocational/Business - A Professional
Certificate endorsed for business education,
distributive education. marketing, secretarial
studies, or business principles.

2. Prevocational/Environmental - A Professicnal
Certificate endorsed for vocational agriculture,
industrial arts, biology., general science, or
physical science.

3. Prevocational/Industrial - A Professional
Certificate endorsed for industrial arts or
vocational agriculture or a Vocational Certificate
endorsed for an industrial or technical laboratory.

4. Prevocatlicnal/Service - A Professional Certificate
endorsed for home economics or a Vocational
Certificate endorsed for health occupations.

Reading Specialist - Twelve (12) semester hours of
graduate credit applicable to an approved reading
specialist program.

Remediai-Reading—--A-valid-Professionai-Peaching
Certificates——compietion—of-the-approved
program—ieads—to-the-issuance-of-a—Permanent
Authorization-not-a-Professienai-certificate
endorsement--—{Expires-June—36+-1992}

Safety Education - six (6) semester hours of credit
applicable to an approved safety education program
including an approved basic teacher preparatory course
for teaching students behind-the~wheel practice
driving.

School Counselor - Twelve (12) semester hours of
graduate credlt applicable to an approved school
counselor program.

School Nurse - A valid license 1ssued by the West
Virginia Board of Examiners. A bachelor's degree is
not required for this permit.

School Principal - A master's deqree with at least
twelve (12) semester hours of credit applicable to an
approved program for principal, and all prerequisite
certificate and teaching experience requirements
specified in Section 7-C-3-c of this policy.
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school Psychologist - Forty-five (45) semester hours
of graduate credit applicable to an approved school
psychologist program,

School Social Services and Attendance - Six (6)
semester hours of credit applicable to an approved
school social services and attendance program.

Science Speclalization Areas - Twelve (12) semester
hours of credit applicable to an approved program in
the desired specialization.

gspecial Education Teaching Specialization Areas - Six
(6) semester hours of credit applicable to the state
approved content speciallzation program component or a
valid Professional Teaching Certificate endorsed for
elementary education or multi-subjects.

Speech Language Pathologist - Thirty-six (36) semester
hours of credit applicable to an approved speech
pathology program.

Vocational Administrator - A master's degree with at
least twelve (12) semester hours of credit applicable
to an approved program for the Vocational
Administrator and all prerequisite certificate and
teaching experience requirements specified in Section
7-c-3-c of this policy.

voeationat-Ryricutture-Minor—-concentrations———#
Professionai-certificate-endersed-in
vocational—-agricutture-and-six-{6)-semester
hours-of-credit—-appiicabie—to-an-approved
program—in—the—minor-concentration—for-which
the-permit-ts-requesteds

4. Renewal Requirements

a.

The first renewal of the permit may be lssued provided
the applicant: 1) meets the state required
proficiency assessment on the PPST if he/she has not
previously completed a state-approved educational
preparation program or does not hold a master's degree
from an accredited institution as defined in Section
4-p, 2) completes six (6) semester hours of renewal
credit in a state—approved program applicable to any
one or a combination of the specializations appearing
on the permit, 3) is continually employed in the
specialization(s), and 4) is recommended by the county
superintendent.

Subsequent permits may be renewed annually provided
the holder: 1) completes six (6) semester hours of
renewal credit in a state approved program in any one




or a combination of the specializations appearing on
the permit, 2) is employed in the specialization(s),
and 3) 1s recommended by the county superintendent.

c. All requlrements for the Professional Certificate must
be met within five (5) vears of the issuance of the
initial permit unless conditlons outlined in Item 5
below apply.

Extension of Permits for Full-Time Employment for
Extenuating Circumstances

A county superintendent may request, in writing to the
state superintendent of schools, an extension of the
permit for full-time employment for an employee who meets
one (1) of the three (3) circumstances indicated below.
An employee's permit may not be extended more than one
time. The state superintendent shall render a decision
but in no case shall the permit be extended beyond one
school vear.

4. The county superintendent shall indicate that the
chief educaticnal preparation personnel officer at the
home institution has verified in writing to the county
superintendent that no required courses were available
during the year.

b. The county superintendent shall describe how a major
illness of the 1individual or 1illness/death of an
immediate family member prevented the individual from
completing the required credit.

c. The county superintendent shall describe how a major
hardship other than illness prevented the individual
from completing the required credit.

B. PERMIT FOR SUBSTITUTE EMPLOYEES

1.

Definition and Purpose

The substitute's role is to replace either on a short or
long term basls a professional employee assigned to that
position.

The permit for substitute professional employees may be
issued upon the recommendation of the employing county
superintendent to persons who agree to replace, on a
temporary basis, the professional employee who is under
contract for the position. A_position held by a
substitute teacher who is not temporarlly replacing a
teacher under contract for the position must be
continually advertised until filled Dby a full-time

employee. B
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Individuals who qualify for substitute permits generally
fall in three categories: a) holders of an expired
Professional Certificate, b) holders of a valid
professional . Certificate who wish to substitute in
specializations for which they do not satisfy requirements
for the endorsement on the Professional cCertificate, or
¢) college graduates who did not complete an educational
personnel preparation program but who have the minimum
requirements in the content specialization.

conditions for Employment and Issuance of the Permit

a. FEmployment Conditions

1. The county board of education shall maintain an
updated list of all personnel who are available as
substitute professional employees. The list shall
contaln the following information: the
substitute's name and phone number, the type of
license held, and the designated endorsements.

2. After the fifth consecutive day, the substitute
should be the best qualified person available on
the basis of licensure held and endorsement(s) 1in
the area of assignment. For example, an Option I
substitute with the required specialization should
be employed prior to an Option II, III, or IV
substitute.

3. A substitute who fills a position for more than
thirty (30) days (long term) shall be required to
hold a license with an endorsement(s) required for
that assignment.

1f a county superintendent is unable to staff a
long-term substitute position with a substitute
who holds an endorsement appropriate for the
assignment, he/she may request a waiver in writing
from the state superintendent of schools after
receiving approval from the local board of
education. The waiver must outline the problem
and the efforts that have been made to employ a
fully qualified candldate. The state
superintendent may grant a walver of the required
endorsement if the circumstances warrant the
waiver.

4. A substitute who fills a position for 30 days or
less {short term) may substitute in a
specialization not listed on the llcense.

5. A permit for substitute employment shall be issued
for a three year period.
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3.

4,

Options and Areas of Specialization

a.

option I - Holds a valid West Virginia Professional
Certificate in the area of assignment. (No additional
license will be issued.)

Option II - Holds an expired West Virginla
Protessional Certificate or a wvalid or expired
out—-of-state Professional cCertificate endorsed in an
area recognized by the state board of educatlion. (The
Substitute Permit will be endorsed 1in areas reflected
on the certificate.)

Option III - 1) Holds or has held a Professional
Certificate in some other endorsement and 2) meets the
requirements stipulated for any of the speclalizations
listed under permits for full-time employment (Section
7-a-3) and/or has completed six (6) semester hours in
any other specialization appropriate to ‘the
Professional Teaching or Service certificate.

Option IV - 1) Holds a bachelor's degree from an
accredited college as defined in Section 4-A, 2) meets
the requirements stipulated for any of the
speclalizations listed wunder permits for full-time
employment (Section 7-A-3) and/or has completed six
(6) semester hours in any other specialization
appropriate to the Professional Teaching or Service
Certificate, and 3) completes a state approved
substitute training program prior to the issuance of
the initial permit.

Renewal of the Substitute Permit

a.

An Option II  employee shall renew under the
requirements for the renewal of a Professional
Certificate (See Section 8-C).

an Qption TII or IV employee may renew the substitute
permit upon completion of six (6) semester hours of
credit applicable to an approved program in any or a
combination of the specializations reflected on the
permit. The first renewal of the permit for an Option
IV employee, who does not hold a master's degree,
shall require the state required proficiency
assessment on the PPST.

C. INTERNSHIP LICENSE

1.

al

Definition and Purpose

The Internship License is a one year license designed
to bridge the transition from academic preparation to
the world of work 1in teaching, service, and
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administrative positions. The Internship License
recognizes that students enrolled in an educational
preparation program have specific needs for practice
in an educational role which can be met only in an
approved field based setting.

The intern may assume direct responsibility for public
school students and/or educational employees.
However, the intern remalins under the direction
and/supervision of the institution of-higher

eduecation through which the program is being
completed and the local school system's designee.

A cooperating county school system may elect to
provide the intern with monetary compensation.

Conditions for Issuance

a.

The intern must: 1) hold the minimum degree required
for the endorsement from an accredited college defined
in Section 4-A and 2) be enrolled in an approved
educational preparation program.

staff in the cooperating county school system and the
institution through which the proqgram is being
completed must agree to the intern's placement and
both agencies must have aqreements to provide on-site,
systematic, and regular supervision by a deslgnated
professional from each agency.

The institution where the intern is enrolled must
verify that he/she has met the minimum requirements
for the Internship License as stipulated in the
instltution's approved preparation program.

Areas of Speclalization and Specific Requirements

a.

The Internship License may be issued for any
endorsement area for the Professional Teaching,
Service, and/or Administrative Certificates provided
the institution's of-higher-—education's

state—approved program makes provision for such a
license.

An Internship License for individuals enrolled in a
West virginia coliegets state—approved program
for teaching, service or administration may be issued
provided the person: 1) is employed to assume the
endorsement role, 2) has completed all degree
requirements and three—fourths of the academic
requirements with the exception of the performance
assessment, 3) attained the proficiency level on the
state testing component, 4) agrees to enroll for the
performance assessment, and 5) holds any prerequisite
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certificates with the designated endorsement(s) and/or
grade levels.

Internship License Requirements for specific
Endorsements
l. Internship License Requirements for Reading

Specialist, School Counselor, School Psychologist,

Elementary/Middle/Junior High or
Middle/Junior/Senior High Principal, General
Supervisor of Instruction, Vocational

Administrator. and Superintendent

A perscon employed by a county board of education
to serve in any of the speciallzations indicated
above may be issued a one-year Internship License
provided the applicant:

a. Has completed all academic regqulirements for
the master's degree from an institution
accredited to award the degree, and

b. Has completed, with the exception of the
performance assessment, three—fourths of the
appropriate state-approved graduate program
based upon the state adopted program
objectives, and

¢. Has achieved the minimum proficiency level on
the appropriate state—approved content
specialization test, and

d. Is employed to serve in the endorsement area
for which the Internship License is requested,
and

e. Is recommended for the license by the
employing county superintendent and
institution where the applicant is enrolled in
the approved graduate program, and

f. Enrolls to complete the performance assessment
under the direction of the employing county
schocl system and the ecetteqe : institution
with an approved graddate program in the
area recognized on the license, and

g. Per-the-Internship-Lticense—endorsed-to
serve—as—-a-principai--general-supervisor
of-instructiont-vocationai—administrators
or—superintendenty-hotds-a-vatid
Professional—feaching-or-Service
Eertificate—endorsed-to-serve-at—the-grade
}evels—for-which—the-internship-ticense-is
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requested-——an-Internship-ticense-for
elenentary-middie—juntor-high-principat
requires—a-Professionai-Teaching
Certificate—endorsed-for-earty—chiidhoods
multi-subjectsr—eiementary;—or-a-teaching
or-service-certificate-endersement-for
grades-¥K-12-—-An-internship-ticense-for
midédie-Junior—senior-high-principat
requires—a-Professionat-Peaching-or
Service-Certificate—endorsed-for—-grades
5-127-K-127-er~7-i2-——A—Vocationat
Certificate—may-atso-be-accepted-as-the
prerequistee-certificate—for-vocationai
administrator-and-or-superintendent-—-aAn
internship-Eicense-endorsed-to-serve-as-a
reading-speciatist-requires—a-professionat
Feaching———- Certificate. An Internship
License endorsed to serve as a counselor
requires a Professional Teaching Certificate
or additional training in a graduate
state—approved alternative school counselor
program which addressed professional cognitive
objectives, and

h. For the Internship License endorsed to serve
as a principal, general supervisor of
instruction, vocational administrator, or
superintendent, completes three (3) years of
teaching-or-service—expertence-within—the
progyrammatic-ltevels—for-which—the
nternship-ticense-is-requested:
management level experience.

Renewal Requirements

The Internship License may be renewed if the holder:
a) is recommended by the employing superintendent,
b) completes six (6) semester hours of credit and/or other
requirements prescribed for the issuance of the
speclalization and/or desired certificate, and c¢) is
recommended by the institution where the intern 1is
enrolled in a program.

D. TEMPORARY CERTIFICATE

1.

pefinition and Purpose

The Temporary Certificate symbolizes its holder has
completed the major portion of the educational
requirements for the Professional Teaching, Service and
Administrative Certificates and. therefore, it is
recognized for employment and salary purposes as a
Professional Certificate.




The Temporary Certificate bridges the certification
process from the emergency requirement for school
personnel {(permit holder) to the professional educator who
has completed a state-approved program based on specified
knowledge, skills, and competencies resulting in the
professional certificate.

Conditions for Issuance and Renewal

a. Three-Fourths of an Approved Proqram at a West
virginia College

The Temporary Certificate shall be 1ssued for a
one-year period provided the applicant: 1)  has
completed the requirements for the required degree
from an accredited college as defined in Section 4-A,
2) has completed three-fourths of the approved program
in the content specializations and professional
education components including the performance
assessment, 3) meets all required testing components,
4) meets all prerequisite certificate and experience
requirements as specified for the endorsement, and 5)
is recommended by the West Virginia institution of
higher education where the student is enrolled in the
program. Renewal of the certificate is contingent
upon completion of six (6) semester hours of credit
within the deficiencies indicated for the Professional
Certificate.

b. Holders of an_ Expired West vVirginia Professional
Certificate Who Do Not oQualify for a Professional
Certificate Through an Out—-of-State Option

An individual who previously held a Wwest Virginia
Professional Certificate, does not qualify for a
Professional Certificate through an out-of-state
option and has not been employed in an educational
setting in West virginia for at least the three (3)
years immediately preceding the date of application
may recelve a one-year non-renewable Temporary
Certificate which will allow him/her an opportunity
for employment while completing renewal requirements.
A notarized statement verifying the individual has not
been employed in an educational setting in Wwest
Virginia during the three (3) year period immediately
preceding the date of application must accompany the
application for the Temporary Certificate.

(Note: See Requirements for Renewal of a Professional
Certificate — Section 8- C-1 of this policy.)
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¢. Graduates of Approved Programs from Out—of-State
Institutions

A graduate of an out-of-state institution who
completed a state approved program with the exception
of the state required content specialization
proficiency assessment may be 1issued a one-year
Temporary Certificate provided he/she has: 1)
completed requirements for the required degree from an
accredited college as defined in Section 4-A, 2) has
completed the approved program including a performance
assessment, 3) meets all prerequisite certificate and
experience requirements specified for the endorsement,
and 4) is recommended by the institution where the
program was completed or submits evidence of a valid
professional Certificate. Graduates who successfully
completed a testing component with a required minimum
proficiency level in another state may use this
assessment in 1lleu "of the West Virginia content
assessment.

d. Non Citizen

A non-citizen of the United States who meets all
requirements for a Professional Certificate with the
exception of the citizenship requirement may be issued
a one (1) year Temporary Certificate. This
certificate is limited to the endorsements on the
prrofessional Teaching and/or Service Certificates.
Renewal credit 1is not required until the applicant
applies for the third renewal of this certificate.
(Note: See Requirements for Renewal of a Professional
certificate - Section 8- C of this policy.) This
certificate may be converted to the Professional
Certificate upon submission of an application for the
certificate and verification of United States
citizenship.

e. Foreign Exchange Teacher

A foreign exchange teacher may be Iissued a one (1)
year Temporary Certificate provided the applicant is
employed as an exchange teacher in West virginia and
has completed an educational preparation program oOr
holds a teaching certificate in a forelgn country in
an endorsement area comparable to an endorsement
recognized by the state board of education and in the
area of assignment.

Areas of Speclalization

The Temporary Certificate may be granted in any
specialization and grade level(s) approved for the
Professional Teaching, Service, or Administrative
Certificates.
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Extension of Temporary Certificates for Extenuating
Circumstances

A Temporary Certificate may be extended for one year
provided the same conditions for extension of permits
described in Section 7-A-5 have been met.

ALTERNATIVE PROGRAM FOR THE EDUCATION OF TEACHERS (APET)
CERTIFICATE

1. pDefinition and Purpose

An Alternative Program for the Education of Teachers
(APET) Certificate may be issued to a person who is a)
employed by a West Virginia county board of education
and b) enrolled in an alternative teacher program
approved by the state board of education. The
certificate shall expire June 30 of the school year in
which 1t 1s issued. The certificate may be reissued
once upon verification by the county superintendent
that the candidate is continuing employment and
participation in the alternative program. (Policy
5901)

2. Conditlons for Issuance

An Alternative Teacher Program Certificate is issued
on the basis of employment in a school included in an
approved alternative program and a letter of
eligibility verifying that initial requirements for
participation in the program have been met.

3. Areas of Specialization

An Alternative Teacher Program Certificate may be
granted only 1n teaching specializations approved by
the state board of education.

SECTION 8. PROFESSIONAL CERTIFICATES

A. PROFESSIONAL TEACHING CERTIFICATE (3 year)

1.

Definition and Purposge

A professional certificate for teaching in the public
schools may be issued to a person who completes the degree
requirements and an approved educational preparation
program from an accredited institution of higher education
as defined in Section 4-A or a state board of education
approved alternative program £for the education of
teachers. The certificate shall be endorsed to indicate
the grade level(s) and specialization(s) in which the
holder 1s 1licensed to teach in the public schools. The
initial professional certificate shall be issued
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provisionally for a period of three (3) years. This
initial certificate may be renewed or converted to a
professional certificate valid for five years. The five
(5) year certificate may be renewed or made permanent
subject to state Dboard of education regulations.
(§18A-3-2a; §18a-3-3)

Conditions for Issuance

The initial Professional Teaching Certificate may be
issued when the applicant meets one of the following
conditions:

a. West virginia Approved Program

Completes a state-approved educational preparation
program based upon minimum degree requirements through
a west Virginia institution of higher education and
receives the recommendation of the deslignated official
at the institution through which the program was
completed. (See Policy 5100)

b, West Virqginia Approved Alternative Program for the
. BEducation of Teachers

Completes a state-approved alternatlive program for the
education of teachers and receives the recommendation
of the designated official. (Policy 5901)

c. Interstate Reciprocity

1.1)Completes a state—approved teacher education

program through an accredited institution of
higher education as defined in Section 4-A
including a  performance assessment in the
speclalization(s), and a state approved content
testing component. Individuals who do not meet
the content test requirement, see requirements for
Temporary Certificate,

OR

1.2)Completes three (3) years of successful teaching
experience in the last seven years in a state with
which West Virginia has reclprocity and in a
specialization(s) endorsed on the valid reciprocal
certificate and for which the west Virginia
certificate is requested, and

2.) Meets all other non-educational requirements in

accordance with current standards and requirements
in West virginla, and
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3.) Meets the minimum degqree requirements as defined
in Section 5C for the endorsement as specified by
the West Virginia Board of Education.

out—-of-State Approved Program From a State With Which
wWest _virginia Does Not Have a Reciprocal Aqreement

l.1)Completes a state-approved educational preparation
program including a performance assessment at an
out~of-state accredited institution as defined in
Section 4-n, has satisfied the content
specialization(s) test requirement Iin the state
issuing the certificate or where the program was
completed, holds or is eligible for a certificate
in that state in an area comparable to an
endorsement offered 1in West Vvirginia, and meets
the minimum degree requirement as defined in
Section 5C for the endorsement. Individuals who
do not meet the content test requirement, see
requirements for Temporary Certificate.

OR

1.2)Completes three (3) years of successful
teaching experience in the last seven (7) years in
another state and in a speclalization(s) endorsed
on the valid out-of-state certificate and meets
minimum degree requirements as defined in Section
5C for the endorsement sought, and

2) Meets all other non-educational requirements in
accordance with current standards and requirements
in West Virginia.

3. Areas of Specialization

a.

Content specializations are those areas for which the
state board of education has: 1) approved program
objectives, and/or 2) recognized experimental programs
for instruction. '

An individual who completes a state—-approved
multi-and/or non-categqorical special education program
at an accredited out-of-state institution as defined
in section 4-A shall receive the categorical special
education endorsement (s) in the handicapping
conditions covered by the multi- or non—categorical
program provided the applicant documents a performance
assessment or one (l) year of experience in each of
the areas covered by the multi - or non-categorical
speclal education endorsement. However, an
endorsement in mentally impaired mild/mederate,
behavior disorders, and/or specific learning
disabilities may be granted on the West Virglnia
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4.

certificate provided the applicant documents a
performance assessment or one (1) year of experience
in any of these areas. An enpdorsement for
severe/profoundly handicapped shall be granted
provided the applicant documents a performance
assessment or one (1) year of successful teaching
experience at the severe/profound level.

¢. The reading specialist endorsement requires completion
of a master's degree.

Renewal, Conversion and Permanent Certificate

The conditions for renewal, conversion, and permanent
certification are specified in Section 8-C of this policy.

B. PROFESSIONAL SERVICE CERTIFICATE (3-year)

1.

Definition and Purpose

A professional certificate for student support services in
the public schocls may be issued to a person who completes
the minimum degree requirements for an approved
educational preparation program as specified by the state
board of education from an accredited institution of
higher education as defined in Section 4-a. The
certificate shall be endorsed to indicate the grade
level(s) and specialization(s) in which the person is
licensed to serve in the public schools. The initial
professional service certificate shall be issued
provisionally for a period of three (3) years and may be
renewed or converted to a professional certificate valid
for five years. The five (5) year certificate may be
renewed or made permanent subject to state board of
education requlations. (818aA-3-3)

Conditions for Issuance

The initial Professional Service certificate may be issued
when the applicant meets one of the following conditions:

a. West virginia Approved Proqram

Completes a state—approved educational preparation
program through a West Virginia institution of higher
education and receives the recommendation of the
designated official at the institution through which
the program was completed. (See Policy 5100)

b. Interstate Recliprocity

1.1)Completes a state-approved educational
preparation program through an accredited
institution of higher education as defined in
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section 4-A including a state approved content
testing component. Individuals who do not meet
the content test requirement, see requirements for
Temporary Certificate.

OR

1.2)completed three (3) years of successful experience
within the last seven years in a state with which
West virginia has reciprocity and in a
specialization(s) endorsed on the valid reciprocal
certificate for which the West Virginia
certificate is requested, and

2) Is eligible for and recelves any prerequisite West
virginia Professional Teaching and/or Service
Certificate, and

3} Meets the minimum degree requirements f£rom-an
aceredited-—4institution as defined in Sectlon
4-2a 5C for the endorsement as speclified Dby
the West Virginia Board of Education, and

4) Meets any other non-educational requirements in
accordance with current standards and requirements
in West virgilnia.

c. Out-of-State Approved Proqram from a State with Which
West Virginia Does not Have a Reciprocal Aqreement

1.1)Completes a state-approved educational preparation

program including a performance assessment at an
out-of-state accredited institution as defined in
Section 4-A, has satisfied the content
speclalization(s) test requirement 1in the state
issuing the certificate or where the program was
completed, holds or is eligible for a certificate
in that state in an area comparable to an
endorsement offered in West virginia, and meets
the minimum degree requirement as defined in
section 5C for the endorsement. Individuals who
do not meet the content test, see requirements for
Temporary Certificate.

OR

1.2)Completes three (3) years of successful
service experience in the last seven (7) years in
another state in a speclalization(s) endorsed on
the valid out-of-state certificate and meets
minimum degree requirements defined in Section 5C
for the endorsement sought., and
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2) Meets any other non-educational requirements in
accordance with current standards and requirements
in west virginia.

3. Areas of Specialization

The Professional Service Certificate may be issued in the
following speclalizations : a) athletic trainer, b)
educational audiologist, c) school counselor. d) school
nurse, e) school psychologist, f) school social service
and attendance, and g) speech language pathologlst. An
endorsement for educational audiologist, school counselor,
school psychologist or speech/lanquage pathologist
requires completion of a master's degree.

4. Renewal, Conversion and Permanent Certificate

The conditions for renewal, conversion, and permanent
certification are specified in Section 8-C of this policy.

C. RENEWAL, CONVERSION AND PERMANENT CERTIFICATE REOQUIREMENTS FOR
THE PROFESSIONAL TEACHING OR SERVICE CERTIFICATE

1. Renewal

a. Renewal by Credit

The three (3) or five (5) year Professional Teaching
or Service Certificate may be renewed if the applicant:

1.1)Completes, subsequent to the issuance of the
certificate being renewed and within the five year
period immediately preceding the date of
application, six semester hours of renewal credit.

OR

1.2)Has completed all requirements within the approved
program and H holds a minimum of a master's
plus thirty salary classification based upon the
awarding of a master's degree from an accredited
institution as defined in Section 4-A. {See
Section 5-5-2), and

2) 1Is recommended by the employing superintendent or
the county superintendent in the county of
residence.

b. Renewal by Age

The three (3) or Five (5) year Professional Teaching
or Service Certificate may be renewed if the
applicant:
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1} Has reached 60 years of age and presents a
photostatic copy of the birth certificate in 1lieu
of college credit. The photostatic copy filed
will not be returned, and

2) Is recommended by the employing superintendent or
the county superintendent 1in the county of
residence.

Conversion of the Three (3) Year to the Five (5) Year
Certificate (See item 4 of this section for additional
information regarding applicants with out-of-state
experience.)

The Professional Teaching or Service Certificate valid for
three {3) years may be converted to a certificate valid
for five (5) years provided the applicant:

a. Holds a Professicnal Certificate issued provisionally.
and

b. Completes, subsequent to issuance of the certificate
being converted and within the five (5} year period
immediately preceding the date of application, six (6)
semester hours of credit appropriate to the renewal of
a Professional Certificate,

OR

Has completed all requirements within the approved
program and holds a minimum of a master's plus thirty
salary classification based upon the awarding of a
master's degree, (See Section 5-5-2), and

c. Por conversion of the teaching certificate, completes
three (3) years of teaching experience in accordance
with the programmatic levels shown on the Professional
Teaching Certificate

OR

For conversion of the service certificate, completes
three (3) years of experience in accordance with one
of the endorsements shown on the Professional Service
Certificate, and

d. Successfully completes a beginning teacher internship
program, if applicable (see note), and

Note: An individual to whom an initial Professional
Teaching Certificate is granted after January 1, 1992
shall successfully complete a beginning teacher
internship program unless the individual has completed
at least five (5) years of experience in another
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state. (§18A-3-2b) (See item 4 of this section for
additional information regarding applicants with
out-of-state experience).

e. Is recommended as a successful educator by the
employing superintendent or the county superintendent
in the county where the individual last taught.
Individuals who hold a provisional certificate based
on the National Teacher Examination (NTE) and a five
(5) year or permanent professional certificate based
upon an approved program, may convert the provisional
certificate on the basis of three (3) vyears of
experience in an endorsement recognized on the NTE
certificate with no additional coursework
requirement. Individuals who hold a provisional
professional certificate based wupon an approved
program, and a five (5) year or permanent certificate
based on the NTE, may convert the provisional
certificate with no  additional experience or
coursework regquirements. Note: The state board of
education rescinded the use of the NTE for licensure
purposes effective January., 1987.

Permanent Certificate

The Professional Teaching or Service cCertificate may be
issued as a permanent certificate provided the applicant:

a. Option I

1) Holds or 1is eligible for a five (5) year
certificate, and

2) Has completed five years of successful educational
experience and the requirements for a master's
degree related to the public school program, and

3) Receives the recommendation of the employing
superintendent or the county superintendent in the
county where the individual last taught.

b. Option II

1) Completes two (2) renewals of the Professional
Teaching or Service Certificate, valid for five
years, and

2) Receives the recommendation of the employing
superintendent or the county superintendent in the
county of residence.

c. Option IIIX

1) Holds an expired five (5) year Professlonal
Certificate, and
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d.

2)

Has completed five (5) years of successful
educational experlience and the requirements for a
master's degree related to the public school
program. At least one year of educational
experience or the master's degree must have been
completed within the five year period immediately
preceding the date of application, and

3) Receives the recommendation of the employing
county superintendent or the county superintendent
in the county where the individual last taught.

option IV

For the Professional Teaching Certificate,

1) Holds a valid West Virginia Temporary or

2)

3)

4)

5)

For

1)

2)

3)

Professional Teaching Certificate valid for three
(3) years, and

Has completed the requirements for a master’s
degqree related to the public school program, and

Has completed five (5) years of successful
educational experience, including three (3) years
of teachlng experience at the programmatic
level(s) designated on the teaching certificate.
one (1) vyear of experience must have been
completed in West Virginia and covered by and
consistent with at least one endorsement on the
Professional Certificate(s), and

Has completed the appropriate content
specialization test, if applicable, and

Receives the recommendation of the employing
county superintendent.

OR

the Professional Service Certificate,

Holds a valid West Vvirginia Temporary Service or
Professional Service Certificate valid for three
(3) years, and

Has completed the requirements for a master's
degree related to the public schoeol program, and

Has completed five (5) vyears of successful
educational experience, including three (3) years
within the speciailzation on the Service
Certificate. One year of experience must -have
been completed in West virginia and covered by and
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4,

5.

consistent with at least one endorsement on the
Professional Certificate(s). and

4) Has completed the appropriate content
specialization test, if applicable, and

5) Receives the recommendation of the employing
county superintendent

Experience for a Five (5) Year or Permanent Certificate
for Applicants with out-of-State Experience

a. An applicant who has out-of-state teaching/service
experience within the endorsements issued on the West
virginia Professional Certificate may convert from a
three (3) year to a five (5) year certificate provided
the applicant meets all conversion requirements
specified in Section 8-C-2 and completes at least one
(1) year of successful experience in West Virginia
which is consistent with at least one endorsement on
his/her Professional Certificate. Only the county
superintendent under whom the applicant completed the
experience may recommend the issuance of the
certificate.

b. Experience gained on a Temporary Certificate may be
used for conversion to the Professional Teaching or
service Certificate valid for five (5) years.

options for Completing Acceptable Renewal Credits

The holder of a Professional Teaching and/or Service
Certificate may select the six (6) semester hours of
renewal credit from one of the following four options:

a) option 1 - The credit must be appropriate to a
master's degree related to the public school program.

b) option 2 - The credit must be related to improvement
of 1instruction and to the educator's current
assignment by improving:

5.1) the educator's professional knowledge in:

5.11) the teaching strategies appropriate to
those areas of study; OR

5.12) classroom management skills; OR
5.13) techniques appropriate for learners with

various exceptionalities and learning
styles; OR
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5.14) alignment of learning outcomes with
instructional strategies, materials and
resources, and student and program
evaluation methods and instruments.

5.2) job-related content in the areas for which the
certificate is endorsed.

¢) Option 3 - The credit must be appropriate to a new
specialization which the educator wishes to add as an
additional endorsement.

d) option 4 - The credit must be prescribed by the county
superintendent as a result of the personnel evaluation.

D. PROFESSIONAL ADMINISTRATIVE CERTIFICATE

1. Definition and Purpose

A professional certificate for administration and/or
supervision in the public schools may be issued to a
person who has <completed s requirements for a
master's degree from an accredited institution as defined
in Section 4-A, and three years of management level
experience as_defined 1in Section 4-K, eor a state
approved educational program for administrative
certification and all other requirements as specified by
the state board of education. The certificate shall be
endorsed to indicate the administrative or supervisory
assignment(s) in which the educator is legally licensed to
serve. Effective September 1, 1992 the initial
Professional Administrative certificate shall be 1issued
provisionally for a <three——¢{33} five (5) vyear period.
and-may-be-renewed-or-converted-to-a-five—{5}-year
certificates The five (5) year certificate may be
renewed or made permanent subject to state board of
education regqulations.

2. Conditions for Issuance

- The threa————+£33 five 5 year Professicnal
Administrative Certiflcate endorsed to serve 1in all
administrative specializations recognized by the state
board of education, as identified in Section 8-D-3, shall
be 1issued when the applicant meets one of the following
options:

a) West virginia Approved Program

2.1) cCompletes a state—approved educational
preparation program in any one educational
administrative specialization recognized by the
state board of education, through-a-West
Virginia-inseisusion-of-higher-education
and
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2.3)

Holds a master's degree from an accredited
institution of higher education as defined in
Section 4-A approved to offer a master's degree,
and

Completes three (3) vears of teaching-and-or
service—experience-at—the-programmatic
tevels—appropriate—for—-the-administrative
endorsements manaqement level experience as
defined in Section 4-K,

and

2-4)——Holds-any—-specified-prerequisite—certificate

and-or-endorsement-as—apecified-in-Section
Feder—and

Receives the recommendation of the county
superintendent/employing superviscr and the
designated official at the institution where the
approved program was completed.

Interstate Reciprocity for Experienced Administrators

1)

2)

3)

4)

Holds a valid administrative certificate lssued by
a state with which West Virginia has sighed a
reciprocal agreement, and

Meets the minimum degree requirements from—an
aceredited—institution—as-defined-in-Seeeion

4-% as ___defined in Section 5Cc for the
endorsement as specified by the West Virginia
Board of Education, and

Has completed three (3) years of administrative
experience within the last seven years in another
state in keeping with the administrative area(s)
on the out-of-state certificate and in an
administrative area(s) recognized by the state
board of education.

Meets any non-educational requirements in
accordance with current standards and requirements
in West virginia.

OQut—-of-State Approved Program

1)

Completes a state-approved educational preparation
program including a performance assessment in any
one educational administrative specialization
recognized by the state board of education through
an out-of-state accredited institution as defined
in section 4-A, and
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2) Has satisfied the content specialization test
requirement with a required minimum preoficiency
level. and

3) Completes three (3) years of teaching—and-or
service-experience-at—the-programmatic-tevets
appropriate~for—the—administrutive—endorse—
mentt management level experience as defined
in Section 4-K, and

43Holds-any-specified-prerequisite—certificate
and-or-endorsements—and

5 4) Recelves the recommendation of the county
superintendent and the designated official at the
institution where the approved program Wwas
completed.

Individuals who do not meet the content test
requirement, see requirements for Temporary
Certificate.

d. West virginia Legislative Provisions

1}Holds-a-masteris—degree—from-an-accredited
institution-as-defined-in-Section-4-A-approved
to-offer—a-master's-deqrees-and

2)Has-compieted—three—{3}-years-of -management
jevei-experience-as—defined-in-Section—4-K-

1} An__individual who received the Professional
Administrative certificate on the basis of a
master's deqree and three years of management
level experience _only must complete _a
state—approved  program  for _ administrative
certification by June 30, 1997. ‘

3 Note: 2% Effective July 1, 1994, the prerequisites for
jssuance of an administrative certificate
endorsed to serve as a principal shall include
a wminimum of six (6) semester hours of
approved graduate coursework in public school
management techniques completed at an
accredited institution of higher education as
defined in Section 4-A. Effective this same
date, the issuance of an administrative
certificate endorsed to serve in any of the
specializations identified 1in Section B8-D-3
shall require approved education and training
in evaluation skills. (§18a-2-9, §18A-3-2a)
(See Section 8-D-6.)
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Areas of Specialization

The Professional Administrative CcCertificate shall be
issued in all of the following specializations: 1) County
Superintendent, 2) Elementary/Middle/Junior High School
Principal, 3) Middle/Junior/Senior High School Principal,
4) General Supervisor of Instruction, and 5) Vocational
Administrator.

Renewal of the Professional Administrative Certificate

The three (3) or five (5) year Professional Administrative
certificate may be renewed if the applicant:

a) Completes, subsequent to the 1issuance of the
certificate being renewed and within the five (5) year
pericd immediately preceding the date of application,
six (6) semester hours of renewal credit, (See Section
8-D-6)

OR

Holds a minimum of a master's plus thirty salary
classification based upon the awarding of a master's
degree and __all program requirements (See Section
5-5-2), (See Section 8-D-6) and

Note: If the field-based experience is the only
deficiency in the approved program, the MA+30
salary classification may be used for renewal
until such time as the individual is employed

as an_administrator and able to complete this
experience.

b) Is recommended by the employing superintendent or the
county superintendent in the county of residence.

Note: An administrative certificate issued provisionally
for a three (3) vear period prior to September 1,
1992 on_the basis of an approved administrative
program shall be renewed for a five (5) year
period upon completion of renewal requirements and
application for such certificate.

eonversion—-of-the—Phree—{3y—¥ear-Professionat
Administrative-certificate-to-the-Five—{5)-Year
Professionat-Admintstrative-certificate
Phe-Professional-Administrative—certificate-vatid-for
five-years-may-be—issued-provided-the-appiicants

&} eonmpietes;-subsequent-to-the—issuance-of~-the
certificate-being-renewed-end-within-the-five-year
pericd-immedtately-preceding-the—date-of
application:—asix-semester-hours-of renewat-credits
{See-Section-8-p-7F)
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OR

Heltds—a-minimum-of-a-master's-pius-thirty-satary
ciassification—-based-upon-the-awarding-of-a
master'ls-deqree—{See-Section-5-5-2}7-{Jee-Section
8-p-Fr—and

b} Has—compieted-three—{3}-years-of-successfui
administrative-experience—in-any-speciatization-or
combination-of-speciatizetions-recognized-on-the
Profeasionat-Administrative;—and

e} Fa-racommended—as-a-suceessfui-administrator-by
the-employing—county-superintendent-or-the-county
superintendent-in-the-county-in-which—the
individual-was-iast-empioyed-as-an—admniniserators

Permanent Professional Administrative Certificate

The Professional Administrative Certificate may be 1ssued
permanently provided the applicant:

a) Holds or 1is eligible for a Professional Administrative
Certificate valid for five (5) years, and

b) Has completed five (5) years of successful educational
experience including three (3) years in any area or
combination of areas recognized on the Professional
Administrative Certificate, and

c¢) For administrative certificates being made permanent as of
July 1, 1994, submits verification of approved education
and training in evaluation skills, and six (6) semester
hours of graduate credit in public school management
techniques as defined in Section 8-D-6.

d) Recelves the recommendation of the employing
superintendent or the county superintendent in the county
where the individual was last employed as an administrator.

Requirements for 1Initial, Renewed, €onverted or Permanent
Administrative certificates Issued Effective July 1, 1994

For administrative certificates being issued initially,
renewed, converted or made permanent effective July 1,
1994, six (6) semester hours of graduate credit in public
school management techniques completed at an accredited
college as defined in Section 4-A and education and training
in evaluation skills shall be required unless specifically
exempted by this policy.

a). Public School Management Techniques

Public school management techniques shall be defined as
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coursework related to the management of resources and
services associated with the operation of a school site.

1. Acceptable graduate credit must include study in one
or more of the following public school administration
areas:

1.1 Collaborative development, 1implementation, and
assessment of school goals, programs, and services.

1.2 Assigning, scheduling, and evaluating personnel
(professional and support) and students.

1.3 Planning, directing, and evaluating fiscal and
physical resources.

1.4 Coursework based upon deficiencies identified
through an administrator assessment process, e.g.
Princlipal Assessment System.

2. Provided the program included coursework in one of the
four areas identified above 1in Section 8-D-6-a, an
jndividual who holds a terminal degree from an
accredited college as defined in Section 4A shall be
exempted from earning additional credit in public
school management techniques.

3. An individual who has completed a state-approved
program in educational administration shall not be
required to complete additional coursework in public
school management techniques.

4. An individual may renew or——- convert the
administrative certificate on the basis of other
coursework or the master's plus 30 (MA+30) only after
the coursework in public school management technigques
has been completed.

Education and Training in Evaluation Skills

1. Successful completion of education and training in
evaluation skills through the Center for Professional
Development. or eguivalent education and training in
these areas, shall be required.

SECTION 9. VOCATIONAL LICENSES

A. VOCATIONAL PERMIT FOR FULL-TIME EMPLOYMENT

1.

pefinition and Purpose

The Vocational Permit is a one-year license for teaching
in a vocational secondary., post-secondary, or adult
program which is initially issued to a person recruited
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from a work/career environment. This person 1is selected
by the «county superintendent upon his/her having
functioned successfully in the work environment and
completed required training and/or educational programs.
The function of this teacher is to prepare students for
job entry level positions in the work force.

Conditions for Issuance and Employment

a. Issuance

i. A Vocational Permit for teaching full time in an
approved vocational industrial, technical,
occupational home economics, health occupations,
or cooperative program in a specific occupation
may be issued for one year upon the recommendation
of the employing county superintendent and the
State Coordinator of Industrial and Technical
Education who must also certify that the applicant
has completed the minimum requirements.

2. work experience must be verified by former
employers and notarized on Form VG-10. All items
listed as requirements for certification such as
high school diploma or an official transcript of
credits, must accompany the application. It is
the applicant’'s responsibility to secure these
documents for submission to the county
superintendent.

3. A person applying for the initial wvocaticnal
permit for full-time employment must submit
evidence of the required scores on the basic
skllls test and the written section of the content
specialization test. (Policy 5106) A master's
degree or above from an accredited institution of
higher education as deflned in Section 4-A or
prior completion of a state approved educational
personnel preparation program may be accepted as
evidence of meeting the preprofessional skills
component. (Policy 5100).

b. Employment

1. A Vocational Permit endorsed for "a specific lab"
entitles the holder to teach that lab and its
related subjects, and a permit endorsed for
"related subjects" entitles the holder toc teach
only related subjects.

2. An industrial, technical, health, and occupational
home economics teacher entering the teaching
profession for the first time with a Vocaticnal
Permit is required to attend and successfully
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complete a two—week preservice workshop prior to
teaching in a veocational program.

3. If the teacher is employed too late to attend the
preservice program, he/she will be required to
attend a two—day intensive workshop and will also
be required to attend the two-week workshop the
following school year.

4. An individual employed on a full-time Vocational
Permit after the close of spring registration at a
West Virginia institution with the approprlate
state—approved vocational/technical program will
be issued the permit through June 30 of the
following school year.

areas of Speclalization

An applicant for a Vocational Permit endorsed in the
following areas must:

a, Industrial and Technical Areas

1. Industrial or Technical

a. Hold a high school diploma or GED and have
completed four (4) years (8,000 clock hours)
of satisfactory and reasonably continuous work
experience in the occupation for which he/she
expects licensure; OR

b. Be a graduate of an approved college oOr
university with a bachelor's degree In an area
related to the occupation for which licensure
is desired and has completed three (3) years
(6,000 clock hours) of satisfactory and
reasonably continuous work experlence in the
area for which instruction will be provided; OR

c. Hold a high school diploma or GED and was
enrolled in approved vocational industrial
education program in the area of licensure.
Each full year of training way count for
one-half year of apprenticeship toward the
four years of required work experience:

d. Hold a high school diploma or GED and have
completed credit in an approved two or four
(4) year technical school. Each ten semester
hours of approved course WwWork may count for
one year of apprenticeship. Maximum allowance
for credit in lieu of experience is two years
toward the four years of required work
experlence.
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NOTE: A person may not use a combination of
exceptions.

Industrial or Technical Related

a. Held a high school diploma cor GED and have
completed three {(3) years (6,000 clock hours)
of satisfactory and reasonably continucus work
experience in the occupational area or
experience related to the area;

OR

b. Be a graduate of an approved college or
university with a bachelor's degree related to
his/her teaching assignment and have completed
two years (two 4,000 clock hours) of
satisfactory and reasonably contlnuocus work
experience related to the area;

OR

c. Hold a high school diploma or GED and was
enrolled in an approved vocational education
program in the deslred area of licensure,.
Each full year of training may count for
one-half vear of apprenticeship. Max imum
allowance 1s one year toward the required
three {3) years of work experience;

OR

d. Hold a high school diploma or GED and have
completed credit in an approved twoc or four
(4) year technical school. Each ten semester
hours of approved shop work and drawing may
count for cne year of apprenticeship. Maximum
allowance 1is one year toward the required
three (3) years of work experience.

NOTE: A person may not use a combination of
exceptions.

a, Health Occupations

1.

Practical Nursing

Submit evidence of wvalid licensure as a registered
nurse in West Vvirginia and has completed three
(3) years (6,000 clock hours) of professional wage
earning experience with the most recent being
within the past three (3) years above and beyond
the training period as a nurse. The experience
should essentially involve “"patient-side" nursing
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care in a long term, intermediate or acute care
clinical facility such as a nursing home or
hospital.

Nursing Assistant and Health Assistant

submit evidence of valid licensure as a registered
nurse in West Virginia and two years (4,000 clock
hours) of wage earning experience within the most
recent being with the past three (3) years above
and beyond the training period; experience gained
in ‘“patient-side" nursing care in a long term,
intermediate, or acute care clinical facility such
as a nursing home or hospital.

Medical Assistant

Submit evidence of a valid American Association of
Medical Assistants (AAMA) cCertificate and two
years (4,000 clock hours) of wage earning
experience the most recent being within the past
three (3) years above and beyond the training
period; experience gained in a medical office or
out-patient clinic, with experience in all aspects
of medical office practice, 1i.e., Iinsurance,
medical transcription, and clinical procedures
such as treatments and examinations.

Medical Lab Technician

submit evidence of a valid American Society of
clinical Pathology (ASCP) or BAmerican Medlcal
Technology Association (AMT) or International
society for Clinical Lab Technology (ISCLT)
certificate and two years (4,000 clock hours) of
wage earning experlence the most recent being
within the past three (3) years above and beyond
the training period; experience gained in a
clinical laboratory in a hospital, physician's
office or clinic in the performance of routine
laboratory procedures in bacteriology,
blood-banking, hematology, urinalysis and serology.

Dental Assistant

submit evidence of a valid Dental Assistant
National Board (DANB) certificate and two Yyears
(4,000 clock hours) of wage earning experience the
most recent being within the past three (3) years
and beyond the training period: experience gained
in a dental office with practice, i.e.,
scheduling, billing, and chairside assisting.
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6. Dental Lab Technician

Submit evidence of a wvalid Naticnal Board for
Certification {NBC) certificate in Dental
Laboratory Technology and twe years (4,000 clock
hours) of wage earning experience that most recent
being within the past three (3) years and beyond
the training period; experience gained in a dental
laboratory, dental office or dental clinic in the
fabrication of dental restorations.

7. Other Health Occupations

Submit a copy of a valid certificate or 1license
from the appropriate state and/or naticnal
organization or agency when applicable and
evidence of two years (4,000 clock hours) of
recent wage earning experience above and beyond
the training period in the occupation to be taught.

b. Cooperative Teacher Coocrdinatoer

1. Issuance

Hold a Vocational certificate or a Professional
Certificate with an endorsement in a
vocational—-technical area; vocational home
economics, wvocational agriculture, distributive
education, marketing education, industrial arts or
business and have completed a minimum of one year
(2,000 clock hours) or related wage earning
experience in a non-teaching position.

2. Renewal
The holder of the Permit must renew annually under
permit renewal gquidelines or with six {6) semester

hours in cooperative education.

3. Endorsement Requirements

Complete within a two (2) year period after
beginning employment, nine semester hours in
principles of cooperative vocational education
and/or development of curriculum materials for
cooperative vocational education programs. These
nine hours, in addition to the requirements for
the permit, shall meet the standards for the
Cooperative Teacher Coordinator endorsement on the
Vocational cCertificate or Professiocnal Teaching
Certificate.

c. Occupational Home Ecohomics

1. Hold a high scheol diploma or GED and have
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completed four years (8,000 clock hours) or
satisfactory and reasonably continuous  work
experience in the occupation for which he/she
expects licensure; OR

2. Be a graduate of an approved college or university
with a bachelors degree in an area related to the
occupation for which licensure is desired and have
completed three (3) years (6,000 clock hours) of
satisfactory and reasonably continuous  work
experience in the area for which instruction will
be provided.

Renewal of the Vocational Permit

The Vocational Permit may be renewed for a one-year period
provided:

a. The applicant completes subsequent to the issuance of
the last permit held, six semester hours in courses
appropriate to the Vocational Certificate. Each
teacher who receives a Vocational Permit for full-time
teaching will be expected to complete all requirements
for the Vocational Certificate in accordance with
his/her teaching assignment in a period of not more
than five years.

b. The appllcant submits evidence of successful
completion of the required performance section of the
content specialization examination. (Policy 5106)

c. The State Coordinator of Industrial and Technical
Education verifies that the credits are applicable to
the student's certification program and recommends the
renewal of the permit.

d. The employing county superintendent recommends that
the applicant's permit be renewed.

B. VOCATIONAL CERTIFICATE

1.

Definition and Purpose

The Vocational Certificate is a five-year lilcense for
teaching 1in a vocational secondary, post-secondary or
adult program issued to a person who has completed a
state—approved vocational program and all other
prerequisite employment, training and teaching experience
requirements. The function of this teacher 1is to prepare
students for job entry level positions in the work force.
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2.

Conditions for -Issuance

a.

West Virginia Approved Program

A five (5) year Vocational Certificate for teaching in
an approved vocational industrial, technical,
occupational home economics, health occupations, or
cooperative program in a specific occupation may be
issued provided the applicant:

1) completes the appropriate coursework within the
state approved program as approved by the state board
of education.

Has satisfied the work and training experience
required for the issuance of the Vocational Permit.

submits evidence of the required scores on the Basic
skills Test. (Policy 5106). See Section 9-A-2-a-3 for
exceptions.

satisfactorily completed the professional education
performance assessment. (Policy 5106)

Is recommended by the State Coordinator of Industrial
and Technical Education who certifies that the
applicant has completed the required educational
progran. The State Coordinator of Industrial and
Technical Education may approve the substitution of
courses for occupations which are non-shop oriented,
especially technical, health occupations, and
occupational home economics, provided approval is
granted prior to enrolling for renewal credit.

Is recommended by the county superintendent who
certifies that the applicant has completed three (3)
years of successful teaching experience in accordance
with the endorsement requested on the Vocational
Certificate.

Interstate Reciprocity

The holder of a valid regqular vocational certificate
or license issued by a state with which West Virginia
has signed a reciprocal agreement may be 1issued an
initial west Virginia license provided he/she:

Has taught full-time for three (3) of the past seven
(7) years in the field and on a valid certificate 1in
the reciprocal state, and

Meets any non-educational requirements 1in accordance

with the current standards and requirements in West
virginia.
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3. Areas of Specialization

The Vocatlional Certificate may be issued in the following
areas of specialization: a) vocational industrial,
technical, b) occupational home economics, and c¢) health
occupations programs.

4. Renewal of the Vocational Certificate

a. The Vocational cCertificate may be renewed for a
five-year period provided:

1. The applicant completes, subsequent to the
issuance of the last certificate held and within
the five (5) year perlod immediately preceding the
date of application, six (6) semester hours of
credit appropriate to the approved professional
development or vocational degqree program. {see
sections 12-F-2 and F-3)

2. The State Coordinator of Industrial and Technical
Education verifies that the credits are applicable
to the applicant's certification program and
recommends the renewal of the certificate.

3. The county superintendent recommends that the
applicant's certificate be renewed.

5. The Permanent Vocational Certificate

The Vocational Certificate may be 1issued permanently
provlided the applicant:

a. Holds or 1is eligible for a wvalid five (5) year
vocational certificate.

b. Has completed five (5) years of successful teaching
experience and the requirements for a master's degree
in a program relevant to the public school curriculum
in an accredited institution as defined in Section 4A,
OR

Completes two (2) renewals of the vocational
Certificate valid for five (5) years. AND

¢. Receives the recommendation of the employing
superintendent or the county superintendent in the
county of resldence.

C. TEMPORARY VOCATIONAL CERTIFICATE

a. Issuance

A teacher who has completed all the requirements for the




five~year Vocational Certificate with the exception of the
three (3) years of required teaching experience may be
granted, upon the recommendation of the State Coordinator
of 1Industrial and Technical Education, a Temporary
Vocational Certificate, valid for one year. A teacher who
has completed the teaching experience requirement may not
receive a Temporary Vocational Certificate.

b. Renewal

1. This license may be renewed no more than two (2) times
by earning, for each renewal, three (3) semester hours
from the courses prescribed for the renewal of the
Vocational Certificate.

2. The recommendation of the county superintendent and
the State Coordinator of Industrial and Technical
Education are also required for each renewal.

c. Eguivalency to the Vocational Certificate

The Temporary Vocational Certificate is equivalent to the
five-year Vocational Certificate for employment and salary
purposes.

D. ADDITIONAL ENDORSEMENT TO A VOCATIONAL PERMIT FOR FULL-TIME
TEACHING OR VOCATIONAL CERTIFICATE

An individual seeking an additional endorsement to a valid
vocational permit for full-time teaching or certificate must
meet the occupational experience requirement and the required
score on the appropriate content test.

E. VOCATIONAL PERMIT FOR SUBSTITUTE TEACHING
1. Definition
A Vocational Permit for substitute teaching may be issued
for a three year period in the areas identified below.
Holders of such permits will renew their licenses under

the same guidelines as permits for full-time teaching.

2. Areas of Specialization and Conditions for Issuance

An applicant for a Vocational Permit for substitute
teaching endorsed in the following areas must:

a. Industrial, Technical and Occupational Home Economics
Areas

1. Hold a high school diploma or GED and have
completed six (6) years (12,000 clock hours) of
satisfactory and reasonably continuous work
experience in the occupation for which he/she
expects licensure; OR
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3.

2. Be a graduate of an approved college or university
with a bachelor's degree in an area related to the
occupation for which licensure is desired and has
completed three (3) years (6,000 clock hours) of
satisfactory and reasonably continuous  work
experience in the area for which instruction will
be provided: COR

3. Hold a high school diploma or GED and was enrolled
in an approved vocational industrial education
program in the area of licensure. Each full year
of training may count for one-half year of
apprenticeshlp toward the six of required work
experience; OR

NOTE: A person may not use a combination of
exceptions.

b. Health Occupations

1. satisfy all requirements listed for the permit for
full-time teaching in this area except the basic
skllls exam.

Conditions for Employment

a. An individual who holds a Vocational Certificate or a
Vocational  Permit for Substitute Teaching __may
substitute in any vocational laboratory setting for up
to thirty (30) days within the same classroom.

|

A substitute who fills a position for more than thirty
(30) days (lonqg term) shall be required to hold a
license with an endorsement(s) required for that

assignment.

If a county superintendent is unable to staff a
long—-term substitute position with a substitute who

holds an_endorsement appropriate for the assiqnment,
he/she may request a waiver in writing from the state
superintendent of schools after receiving approval
from the local board of education. The waiver must
outline the problem and the efforts that have been
made to employ a fully qualified candidate. The state
superintendent may grant a walver of the required
endorsement if the circumstances warrant the waiver.

RENEWAL BY AGE

1.

The one (1) or five (5) year Vocaticnal Teaching
Certificate or Vocational Permit for substitute teaching
may be renewed if the applicant: has reached 60 years of
age and presents a photostatic copy of the birth
certificate in 1lieu of college credit. The photostatic
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copy filed will not be returned. The vocational Permit
for full-time teaching may not be renewed on the basis of
age.

Is recommended by the employing superintendent or the
county superintendent in the county of residence.

G. ADULT LICENSE

1.

Definition and Purpose

The Adult License recognizes that adult learners have
special needs which can be grouped into three major
classifications: a) vocational needs which call for the
upgrading of existing skills or the development of new
skills to satisfy the demands within the current labor
market, b) upgrade information processing skills,
communication skills, and computational skills needed to
function in society, improve self-esteem, prepare for and
earn a high school equivalency diploma, and/or satisty
their personal vocational or academic goals, and
c) personal needs to fill desired goals for licensure
activities and special interest. adult programs are
offered in the following categories: adult basic
education, vocational industrial, technical, and health
occupations.

Conditions for Issuance

The conditions for issuance vary from endorsement to
endorsement and the criteria for each specialization area
are described under the area of specialization. All Adult
Licenses require the recommendation of the employing
superintendent and verification that the applicant has
satisfied the minimum requirements by the designee in the
Bureau of Vocational, Technical and Adult Rducation. The
adult License is issued for a five-year period.

Areas of Specialization

The Adult License is issued in the following areas:

a. Adult Basic Education

1. Original Issuance
The applicant must have completed a minimum of a
bachelor's degree from an accredited college as
defined in Section 4-A with an overall "C" average.

2. Renewal

The applicant must submit evidence of: a) six (6)
semester hours of credit in courses prescribed for
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the Professional Certificate or c¢redit in a
program of adult education subsequent to the
issuance of the license being renewed, and within
the five (5) year period immediately preceding the
date of application, and b) the recommendation of
the county superintendent. Beginning with the
1993 school vyear., fifteen (15} clock hours of
adult basic education staff development in-service
activities 1n addition to six (6) semester hours
of college credit will be required for renewal of
the permit.

Vocational Industrial, Technical, Health Occupations
or Occupational Home Eccnomics

The applicant holds a high school diploma and submits
evidence of |having completed the same trade,
industrial, technical, health occupations and/or
occupational home economics experience required for
the issuance of the Vocational Permit for substitute
teaching.

Emergency Medical Technician
1. Original Issuance

The applicant holds a high school ‘diploma or GED
and submits evidence of 1) current EMI or
Paramedic licensure in West virginia,
2) completion of four (4) years of recent work
experience above and beyond the training period in
the occupation to be taught; experience in
emergency room or emergency medical care accepted,
3) scores reflecting a minimum of 85% on the
National Registry or West virginia EMT
certification or recertification examination. 4)
current CPR instructor certification, 5) completes
an approved instructor course, 6) successfully
completes the field based experience in EMT
instructor training.

2. Renewal

The applicant submits evidence of: 1) current EMT
or paramedic license, 2} current CPR instructor
certification, 3) at least 27 hours teaching
activity in an approved EMT Basic or Refresher
Course subsequent to the issuance of the license
being renewed, 4) having served as an evaluator
for at least one practical examination subsequent
to the issuance of the license being renewed, and
5) having attended at least three (3) approved
instructor seminars subsequent to the issuance of
the license being renewed.




d. Business or Marketing

The applicant holds a high school diploma and submits
evidence of three (3) years of successful wage earning
experience in the occupation for which instruction is
offered. .

e. Adult Special Interest

Endorsements for teaching in an approved special
interest cour se include aging and retirement,
americanization and citizenship, arts and crafts, fine
arts, drama and music, parent education., recreation,
home-making. langquages and literature.

The applicant submits an official copy of his
education record, evidence of competence to teach 1n
the specialization designated on the application for
licensure, and a recommendation from an employer in
his/her skill related to his/her employment or a
recommendation from a person knowledgeable of his
competence.

Renewal Requirements

Unless the content specialization notes otherwise, the

superintendent's recommendation 1is the only criterion
required for renewal.

SECTION 10. AUTHORIZATIONS

A. ANNUAL AUTHORIZATIONS

1.

Definition and Purpose

The authorization enables the superintendent to staff a
position in specializations identified annually by the
state board of education when the employee 1s assigned to
a position which may include endorsements or grade levels
not covered by the professional endorsement or when
personnel have worked in positions for an extended time
prior to the adoption of program standards.

Conditions for Issuance

Personnel must: a) be assigned to the position for which
the superintendent requests and recommends the
authorization, and b) meet any prerequisite certificate
and/or experience required for the specific endorsement.

Areas of Specialization

An Annual Authorization may be 1ssued in the following
areas of specialization provided the applicant:
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Prinecipai-of-Pwo-Schoots-on-a-Singte—€ampus

1-Issuance

Holtds—a-Professionai-Administrative-Certifi-
cate-endorsed-for-prineipai—and-is-assigned-to
grade-ievels-not-covered-by-the-principai+s
endorsement—provided-the-assignment-is-for-two
schoois-on-a-singie-campus—-detivering-eariy~
middter-and—-or—adotescent-programs-

Experience—gained-through-the-assignment-may
pe-used-for-conversion-to—the-five-year
cotrtificate—and-for-the-tssuance—-of-a-perme-
nent-certificates

2-Renewal

Phe-atdtherization-may-be-reissuyed-on-the-basis
of-a-ietter—of-request-from—the-emptoying
county—supetintendent:

school Business Official *

1.

Issuance

Holds a bachelor's degree from an accredited
college as defined in Section 4-A.

Renewal

a. Completes fifteen (15) «clock Thours of
in-service credit offered by the West virginia
Department of Education; AND

b. The county superintendent verifies employment
as a school business official. This
authorization shall be issued as a permanent
authorization upon the fifth renewal of the
annual authorization.

Junior ROTC

1.

Issuance

Is assigned to teach Jr. ROTC as a deneral
elective and 3is recommended by the employing
county superintendent.

Reissuance

Is recommended by the employing county

superintendent.




* The authorization is required for the Chief School Business Official but
optional for others working under the supervision of this individual.

C.

out of Field Authorization

1. 1Issuance

The state superintendent of schools may grant an
out—-of-field authorization to an employee holding
a valid Professional Teaching Certificate who is
assigned to a teaching area for which he/she does
not hold or qualify for appropriate licensure. A
request for such authorization must be submitted
by the county superintendent, with an indication
of the date of county bocard of education
approval. The effective date of the authorizatlon
will be the date of local beoard of education
approval.

2. Renewal

Renewal of the authorization will require six (6)
semester hours of credit applicable tc the state
approved program in the area in which the
authorization is granted.

Licensed Psychologists for Test Administration and
Interpretation {Policy 2419)

For purposes of test administration and
interpretation, county boards of education may employ
or contract with licensed psychologists who by virtue
of training and experience are determined to Dbe
qualified through the approval process admlnistered by
the West Virginla Department of Education.

The applicant must:

1. Submit evidence of academic and/or experiential
background in educational and psychological
foundations, theoretical foundations of
statistical, testing, and research technigques, and
collecting data to identify <children with
specialized needs.

2. Submit evidence of experience in test
administration and interpretation with school age
populations.

3. sSubmit a copy of a valid West Virginia
psychologist license.

4, Be recommended by the county superintendent.
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e. Honors and Advanced Education

1.

Issuance

If a county board of education is unable to employ
an educator who holds the Professional Certificate
with the appropriate subject area endorsement, the
State Superintendent may grant an authorization to
an employee provided:

a) the position is limited to honors and advanced
education programs.

b) the positicn was posted as a vacancy prior to
emp loyment.

c) the applicant holds at least a bachelor's
degree from an accredited college as defined
in Section 4-A.

d) the applicant has been judged competent in the
content area by the county superintendent and
approved by the county board of education.

Renewal

Honors and advanced education authorizations are
non-renewable; however, they may be reissued upon
request if an educator with the appropriate
endorsement 1s not available.

f. Coach

1.

Issuance

An authorization to coach may be granted by the
state superintendent to an individual who does not
hold a professional certificate provided:

a. a currently employed certified professional
educator within the county has not applied for
and accepted the coaching position, and

b. the applicant is employed under a contract
with a county board of education to serve as a
coach, and

¢. the applicant has completed state approved
training (for coaches who fall within the
jurisdiction of the West Virginia Secondary
school Activities cCommission (WVSSAC)) or
approved county board of education training
(for coaches who  are not within the
jurisdiction of the WVSSAC) as stipulated by
the state superintendent of schools.
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Under no circumstances shall a second contract
be given unless the applicant has completed
the required training program.

2. Renewal

Coaching authorizations are non-renewable;
however, they may be reissued upon request if a
certified professicnal educator within the county
is not available.

B. PERMANENT AUTHORIZATIONS

.

Definition and Purpose

The Permanent Authorization 1is issued by the state
superintendent of schools upon the professional educator's
completion of a state-approved training program. The
authorization enables the holder to continue in the
position and is official verification that the holder has
attained minimal competency. Holders of the authorization
are encouraged to seek professional certification in the
endorsement.

conditions for Issuance and Areas of Specialization

The conditions Ffor 1ssuance with the exception of the
superintendent's recommendation are unique to each
speciallzation.

a. Developmental Reading

The holder of a Professional Teaching cCertificate who
completes a county or RESA state approved program
developed in conjunction with an institution of higher
education and is recommended by the designated
official will be 1issued a permanent developmental
reading authorization. (Policy 5201)

This provision expires June 30, 1992.

b. Remedial Reading

The holder of a Professional Teaching Certificate who
completes a county or RESA state approved program
developed in conjunction with a graduate 'institution
with an approved reading specialist program and is
recommended by the designated official will be issued
a remedial reading authorization. {Policy 5201)

This provision expires dume August 31, 1992.

¢. School Business Official

See Section 10-3-b-2-b.
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SECTION 11. ADVANCED SALARY CLASSIFICATION

A.

Purpose

For pay purposes, the state recognizes several levels of
advanced salary classifications. The purpose of this section
is to specify the reqguirements that must be met to grant an
advanced salary classification.

Definitions and Interpretations - Legal Basis - School Laws of
west virginia. (§18A-4-1)

1.

"classification of certification" - the class or type of
certificate issued by the State Superintendent of Schools
under the statutory provisions.

pProfessional Certificate - for salary purposes, shall mean
the professional certificate or its equivalent.

"clagssification of training" - the number of collegiate or
graduate hours necessary to meet the requirements
stipulated for each of the salary classificatlon levels.

"Basic salary" - the salary paid to a teacher with zero
years of experience and 1in accordance with the
classification of certification and of training of said
teacher.

sadvanced salary" - the basic salary plus an experience
increment based on the allowable years of experience of
the respective teacher in accordance with the schedule
training of said teacher.

"vears of experience" - the number of years the teacher
has been employed in the teaching profession, including
active work in educational positions other than the public
schools, and service in the armed forces of the United
gtates 1f the teacher was under contract to teach at the
time of his/her induction. The teacher's experience shall
be 1imited to that allowed under his/her training
classification as found in the minimum salary schedule.

“B.A." =~ a bachelor's degree, from an accredited
institution of higher education as defined in Section 4-A,
which has been issued to, or for which the requlrements
for such have been met by, a person who qualifies for or
holds a professional certificate.

"B.A. plus 15" - a bachelor's degree as defined above plus
Fifteen hours of graduate work, from an accredited
institution of higher education as defined in Section 4-A
certified to do graduate work in an approved planned
program at the graduate or for level which requirements
have been met by a person who qualifies for or holds a
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10.

11.

12.

13.

14.

15.

16.

professional certificare. an individual employed on
permit in specializations which require a master's degree
program for the initial Professional Certificate may be
granted a BA plus 15 salary classification upon completion
of fifteen semester hours of coursework leading to the
master's degree in the specialization in which the permit
is issued.*

"M._A." - a master's degree earned in an accredited
institution of higher education as defined 1in Section 4-A
approved to do graduate work, which has been issued to, or
the requirements for such have been met by a person who
qualifies for or holds a professional certificate.

“M.A. plus 15" - the above-defined master's degree plus
fifteen hours of graduate work, earned in an institution
of higher education approved to do graduate work, if the
person 1is qualified for or holds a professional
certificate. This classification is equivalent to
forty-five (45) semester hours 1including a master's
degree,*

“M.A. plus 30" - the above-defined master's degree plus
thirty graduate hours earned in an institution approved to
do graduate work, if the person 1s qualified for or holds
a professional certificate. This classification is
equivalent to sixty (60) semester hours including a
master's degree.*

“M.A. plus 45" -~ the above-defined master's degree plus
forty-five graduate hours, earned in an institution
approved to do graduate work, if the person is qualified
for or holds a  professional certificate, Thisg
classification is equivalent to seventy-five (75) semester
hours including a master's deqree*. Compensation for this
salary classification begins July 1, 1994,

"Doctorate” — a doctor's degree earned from an accredited
university, as defined in Section 4-A, qualified and
approved to confer such a degree, which has been issued to
or the requirements for such have been met by a person who
gualifies for or holds a professional certificate or its
equivalent.

Hours - semester hours. For purposes of converting
quarter hours to semester hours, one (1) gquarter hour 1is
equivalent to two-thirds {(2/3) of a semester hour.

Graduate credit - graduate credit beyond the bachelor's
level, earned in an institution accredited to provide
graduate credit.

Duplicate credit - credit which covers substantially the
same content for which the person has received previous
credit.
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*Fifteen (15) undergraduate credit hours from a regionally
accredited institution of  higher education, earned after
July 1,1984 may be utilized for advanced salary classification if
such hours are in accordance with (a) the teacher's current
classification of certification and of training, (b) a designated
instructional shortage area documented by the employing
superintendent, or (c) an 1identified teaching deficiency
documented through the State approved county personnel evaluation
system.

GOVERNING PRINCIPLES FOR SALARY CLASSIFICATION

1. A teacher who holds a master's degree based on fewer than
thirty (30) semester hours may qualify for the advanced salary
classification by completing fifteen (15), thirty (30) or
forty-five (45)  hours in excess of graduate degree
requirements.

2. All graduate credit. otherwise acceptable, completed prier to
September 1, 1966, shall be approved for advanced salary
classification.

3. Credit for the BA plus 15 earned after September 1, 1966, must
be appropriate to Option 1, 2, or 3 approved planned program
whether earned in full or part. Options 1, 2, and 3 may not
be combined but hours earned prior to September may be
combined with any of these options.

4. correspondence credit at the graduate level may not be used
for purposes of advanced salary classification unless the
applicant has obtailned a statement prior to his/her enrollment
from the appropriate dean or registrar indicating the credit
for which the applicant hopes to enroll may be used for a
degree beyond the bachelor's level in the institution in which
the credit is to be earned and submitted such statement to the
Department of Education.

5. The holder of a permanent authorization may qualify for
advanced salary classification provided all requirements for
the specific classification have been met.

6. For purposes of advanced salary classification, graduate work
completed after the first day of July, one thousand nine
hundred ninety-four, shall be related to the public school
program, as prescribed by the state board of education.

DATING OF SALARY CLASSIFICATION

Salary classifications shall be dated as of the date the applicant
completed all requirements for the specified salary classification
except that no application received by the local board of
education atter August 31, based upon completion of requirements
in the preceding fiscal year., will have the salary classification
dated prior to July 1, of the current fiscal year.




CONDITIONS FOR ISSUANCE

1.

Bachelor's Plus 15 Classification approved Planned Program
Objectives

The law provides for an "approved planned program at the
graduate level" for the Bachelor’s Plus 15 level. The
following four options are established which the teacher can
use in qualifying for an approved program.

a. Option 1 - Consists of fifteen semester hours of graduate
credit which is applicable toward a master's degree. A
teacher planning to pursue the advanced salary
classification by enrolling in the master's degree program
nust make certain he/she has actually been admitted to a
master's degree program (rather than to a graduate level
course as a special student and meet with his/her selected
advisor. A teacher should identify himself as candidates
for the advanced salary classification to insure he has
completed all provisions of the program.

b. oOption 2 - consists of fifteen graduate hours agreed upon
by the superintendent, the collegiate representative, and
the teacher. This program must be planned and approved by
the institution and superintendent before the courses are
taken. 'The cooperating institutions will not approve the
program after the c¢redit has been earned. A planned
program must be with one institution only, and a teacher
cannot expect the approving institution to include credits
earned elsewhere unless approval 1is secured prior to
enroliment,

c. option 3 - Consists of fifteen graduate hours that were
used or are to be used for the renewal of a certificate
and/or an additional endorsement. If the teacher 1is
working toward an additional endorsement, the
specializatlion must be specified and evidence given that
is indeed the gocal. ‘

d. oOption 4 - consists of fifteen graduate hours accumulated
prior to September 1966.

Master's Classification

Consists of a master's degree earned in an accredited
institution of higher education as defined in Section 4-A
approved to do graduate work, which has been issued to, or the
requirements for such have been met by a person who gualifies
for or holds a professional certificate or its equivalent.

Master's Plus Fifteen, Thirty. or Forty—-five Salary
Classification

A teacher with a master's degree who 1s seeking the master's
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plus fifteen, thirty, or forty-five salary classification need
not select a planned program, however, he/she should select
courses which will upgrade teaching skills and/or contribute
to the improvement of instruction or services in the public
schools.

Doctorate Classification

consists of a doctor's degree earned from an accredited
university, as defined in Section 4-A qualified and approved
to confer such a degree, which has been issued to or the
requirements for such have been met by a person who qualifies
for or holds a professional certificate or its equivalent.

DEFINFPIONS~FOR—-IMPLEMENTATION-OF—THE-IN-FIELD
CERSSIFICATION

- 1L3m-fietd-classification———the-above-defined-master+s
degree-and-cne-of-the-following+

as For-individuals-who-compliete—a-master-s—-degree
after-duty-17-19927-twenty-four-{24}-semester
hours-of-pest-baccataureate—graduate-credits
within-or-externat-te—the-advanced-degrees
confined-to-one-speciatization;—completed-at
the-undergraduate-leveis—on—-the-educator's
professional—-certificates

b Por-individuals-who-compiete-a—master-s—degree
before-July-17-19927-eighteen—{t18}-semester
hours-of-pest-baccetaureate-graduate-credits
within-or-external-to—the-advanced-deqgrees
confined-to-one-speciatization-compieted-at
the-undergraduate—levei-on—the-educater's
professional-certificates

e A-masteris—degree—earned-prior-to—duiy-1+-1992+
in-a-program-spectatization-or-state—approved
subarea-of-the-speciatization-which-is
consistent-with-a-spectatizations-compieted-at
the-undergraduate-levels-on-the-educator s
professionai—certificates

d- Por-indtviduats-who-compiete—a-—masterts-degree
—after-duty-17-1992y-tweive-{1i2}-semester
hours-of-graduate—credit—above—and-beyond-the
coursework—completed-for-the—endorsement
recognized-for-in-£fietd-masteris
classification-onty-if-the-coursework—for-the
endersement-was-aise-compieted-at-the-graduate
tevel-

es For-tndividuals—whe-complete—-a-master-s—deqgree
before-July-1+-19927-nine-¢9}-semester-hours
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9+

of-graduate—credit-above—and-beyond-the
coursework-compteted-for-the—endorsement
recognized-for-in-£fietd-ciassification-onty-if
the-coursework—-for-the—endorsement-was—atso
completed-at-the-graduate—tevels—-Provideds
Fhat-in~certificacion-areas—tdencified-in-<{d)
and-tey—of-this-section-where-the—total
coursework-requirements-for-inttial
certification-exceed-the-mintmum-required-£for
in-fietd-ctasasifications-the-state-department
of-education-may-by-ruie-estabiish-exceptions<

Fer-elassroom—teachers—who-compiete—a-masterts
deqree-program-teading-to—initial
certificatton—and-who-are—assigned-to-that
cortification-area-for-a-mintmum—of-fifty
percent-of—the-instructional-dayr--no
additionat-coursework-shati-be-requireds

A-masteris-deqree—earned-in-educationat
administrations-quidance-counselingy-special
sducation-or-speech-communications-even—tf-the
ciassroom-teacheris-assiqgnment—is-not
consistent-with-the-endorsement+——pProvideds
Phat-special-education—classroom-teachers—must
have-at-ieast-five-years—teaching-experience
in-speciai-education-to-quatify-under—this
subsections

In~-fietd-satary---the-addttionat—-compensation-paid-to
the-hotder—-of-an-in-fieltd-cltassification-whose
asstgqnment—in—-the-public-schoois-satisfies—the
eriteria-set—forth-in-§i8R-4-1-of-School-Laws-of
West-Virgintas

Professicnal-course---a~-biend-of-the-speciatization
and-pedagogyr-as-refiected-in-the-course-tities
which-encompasses—either-a-comprehensive-or
restricted-retationship—to—the—speciatization
tergr--science-or-bictogyis

Reiated-course———one—in-whieh+--ai-the—content—is
based-on—-knowledge-necessary-for-the-educater-to
deliver-the-in-fieid-classification-program-of
study-to—students-or-bi-the-content—is-necessary
for-the—educator-to—-pursue-advanced-coursework—in
the-in-fieltd-ctassification-speciaiizations

eredit-consistent-with-the-speciatizationt———credit
which-conststs—of+

graduate—-courses-in-the-specialization-or-its
approved-subareas-
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11~

graduate-prefessionatized-courses—defineds-not—to
exceed-twenty-five-percent-{25%})-of-the~credit
completed-for-the-in-£fietd-ctassification
under-option-av-bv-dv-or-e-

related-graduate—courses-as-defineds-not-to
exceed-twenty-five-¢{25%)-of -the-credit
completed-for-the-in—-fietd-ctasaification
under-option—a;-by-d7-or-es

graduate-credit-confined-to-one-speciatization-en-the
educatorts-professionat-certificate~—-academic
content-in-one-or-more-of-the-subareas-in-each
state—content—-testing-program-speciatization
and-or-profeasional-education-coursework
specificatiy-reiated-to-the-content-speciatiza-

tions

A-masteris-degree—in-a-program-specialtization
consistent-with-a—spectalization-on-the-educator's
profeasienai—certificate—-1)-the-same-program—
speciatization—in-the-master‘s-degree-and-on-the
educatoris-professionai-certificate-or-its
equivatentr-esg-—the-degree-program-speciatization
in-Bngiish-and-the-speciatization-on—the
certificate—is-English-or-2)-a-program
speciatization-within-a-suberea-of-the—
speciatizations-e-g:-geography-is—a-subarea-of-the
socini-studies—specinlization-

23p-field-masterisi——-the-above—defined-master's
degree-inciuding-recognition-of-an-above—defined
in-fisld-classification;—earned-in-an-institution
of-higher-education-approved-to-do—graduate-works
4f-the-person-is-quatified-for-or-hoids-a
professionat-certificates

1¥n-ftetd-MrA<-—piua-154-——-the-above—defined-M-A--pius
15-inciuding-recognition-of-an—above-defined
in-fieltd-ciassifications—earned-in-an-institution
of-higher-education-approved-to-do-graduate-works
if-the-person-is-quatified-for-or—hoids-a
professionai—certificates

s3p-field-MA--pius-361——-the-above—defined-MrAr-pius
36-ineiuding-recognition-of-an-above—defined
in-field-ciassification;—earned-in-an-institution
of-higher-education-approved-to-do—graduate-works
+f-the-persen-is-quatified-for-or-hotds-a
professional-certificates

Lin-fField-M-A--plus-454-—-the-above-defined-M-A:-pius
45-ineiuding-recognition-of-an-above-defined
in-fieitd-ctassification;-earned-in-an-institucion
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of-higher-education—approved-to-do—graduate-works
if-the-person-is—quatified-for-or-hotds-a
professionai-certificater——compensation—for-this
satary-classification-begins—July-1+-1994-

L1in-£ietd-doctoratet———the-above-defined-doctorts
degree;-inciuding-recognition-of--an—above-defined
in-fietd-ctassification;-earned-in-an-institution
of-higher-education-approved-to-do-graduate-work:;
$f-the-persen-is-quatified-for-or-hoids-a
professionat-certificate---compensation-for-this
satary-ctassification-begins-duty-1+--1994-

SOVERNENG-PRINCIPLES-FOR-EIMPEEMENTAT TON—-OF -YHE-IN-FIELD
CLASSIFPICATION

The-effective-date-for-impiementation-of-compensatien
for-che-in-field-ctassification—is—duly-1--1992
except—for-the-in-fietd-MA+45-and-in-field
doctorates——botir—of—-which—-are—-effective——guly--1,
1994,

An-endorsement-previousty-issued-on-the-basis-of
scores-on—the-Nationat-Feacheris—-Examination-shaii
be-considered-che—egquivaient-of-an-endorsement
{ssued-on-the-basis-of-compietion-of-an
undergraduate—program-

In-fietd-ctassification-compensation—is-contingent
upen-recognition—of-the—-in—£fieltd-ciassificarion
and-the-educatoris-assignment~
onty—those-professionat-educators-whose
assignments—for-a-minimum-of-£4+£ty—<50})-percent
of-the-instructicnat~day+-are—consistent-with—the
endorsement{ai-recoqnired-as-meeting-the-in-£fieid
classificarion—shati-be—etigible-for-compensation
based-on-the-in—fietd-ctassificarion-schedute-——3£
scheduting-conseraints-prevent-the—educator-from
being-assigned-to-endorsements-recognized-for-the
in-fieid-ciassification-for-a-minimum-of-£fifey
€58}-pereent-ef-lhe-instructionat-day-—the
educator—shali-receive-—sueh-compensations

If-a-professicnal~educator-who-was-previousty
enpioyved-in-an-area-recognized-for-in-field
ctassificationr—is-reassigned-to-work-fuli-time
in-an-area-not-recognized-on-said-educatoris
certificate—for-in-fietd-ctassificarion-as-a
resutt-of+-—{1}-voluntary-reassignment-+o
assist-the-county-in-meeting-a-criticat-staffing
needs—{23-a-reductton-in-forcesr-or—-{£33-ptacement
on-the-transfer-tist-in-accordance-with-and
pursuant-to—section-seveny—articie-twor-chapter
eighteen-a-—any—-of-which-centinues~-+o-prevent-the
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educator-£from-being-assigned-to—an-in-field-area
desiqnated-on-the-educatoris—certificate;—then-the
educator—-shati-continue-to-receive-payment-under
the-in-fietd-classificarion-satary-scheduie-

INTERPRETATION-OF-REQUEIREMENYS-FOR—IN-FIELD-CLASIIFICA—
FION-OPTIONS-PRSEREBED—IN-SRETIONS—11-F—-1-d-AND
t1-p-1-e

13 Any-speciatization-compieted-at-the—graduate—tevel
which-requires—a-master-s-degree—in-the
speciatization-and-program-prereqmisites-at-the
undergraduate—-tevei—in-the-same-speciatization
for-certification-shati-automacically-be-accepted
as-meeting-the-acadenie-requirements—£for-the
in-fietd-satary-classifications

23 Any-spectalization-completed-at—the-graduate—tevet
based-on—thirty-gix-£{363-or—fewer—semester-hours
requires-an-additionai-nine-{9}-semester-hours;-if
the-masteria-degree-was—-compieted-prior-to—duly-i+
1992--or—tweltve—¢ti23-semester-hours—1if-the
masteris-degqree-was—-completed-after-duly-17-1992;
censistent-with-the-speciatization—to—satisfy-the
in-fieid-salary-classtfications

3 Any-specitatization-compieted—at-the-graduate—tevel
based-on-more—than—thirty-six-(36)-semester-hours
wili—require-oniy-the-additionat-hours-of-graduate
eredit-consistent-with—-the—speciatization-to—-totat
forty-five-£45)—semester-hours;—if-the-master's
degree-was—compieted-before-duty-1+-1992;-or
forty-eight—{48)-semester-hours.—if-the-master:s
degree—-was-compileted—after—duly-1+:-1992+-to
satisfy-the-in-fietd-satary-ciassifications

ADVANCED SALARY CLASSIFICATIONS FOR HOLDERS OF THE VOCATIONAL
CERTIFICATE

The West Virginia School Law §18A-4-4 states that the State
Board of Education shall establish the minimum salary schedule
for teachers where specialized training may be required for
vocational, technical and adult education. The holder of the
Vocationhal Certificate may qualify for the salary
classifications listed below.

1. salary Classification Levels

a. BA - The basic salary schedule for the Vocational
Permit and Vocational Certificate 1s that established
for a Professional Certificate based on a bachelor's
degree in the State Minimum Salary Schedule unless the
certificate 1is issued on the basls of a master's or
doctor's degree 1in which case the salary schedule
would related to the appropriate degree.
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b.

B.A. Plus 15 - The B.A. plus 15 salary classification
may be issued to a teacher whose vocational
certificate is not based on a degree 1f the teacher
has completed the minimum of twenty (20) semester
hours of prescribed credit required for the issuance
of the certificate plus an additional fifteen (15)
semester hours of approved credit. All credit which
was approved tor the renewal of the certificate prior
to June 30, 1967, may be applied toward the advanced
salary classification. All credit earned subsequent
to June 30, 1967, shall be selected from those courses
approved by the West Virginia Department of Education.

For the B.A. plus 15 salary classification, the
Temporary Vocational Certificate may be equated with
the Vocational Certificate valid for five (5) vears.

Masters. Master's Plus 15, and Master's Plus 30

On and after the first day of July 1985, a vocational
industrial, technical. occupational home economics,
and health occupations teacher, who 1is required to
hold a vocational certificate and is paid a salary
equivalent to the amount prescribed for "aB plus 15"
training classification in the state minimum salary
schedule for teachers, shall, wupen application,
receive advanced salary classification and be entitled
to increase compensation on and after such date in
respect to and based upon additiocnal semester hours
approved by the State Board of Education. All such
hours must be earned from a regionally accredited
institution of higher education.

Upon completion of additional training from a planned
program, the advanced salary levels would be as
follows:

1. "Master's" - a minimum of fifty (50) semester
hours of credit in an approved planned program.

2. "Master's plus 15" - a minimum of sixty-five (65)
semester hours of credit in an approved planned
program.

3. "Master's plus 30" - a minimum of eighty (80)
semester hours of credit in an approved planned
program.

Effective July 1, 1986, those individuals advancing to
a master's plus 30 salary classification by virtue of
earning a bacheler's degree must hold the permanent
Vocational Certificate.
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2. Professional Development Courses Acceptable for Salary
Increment for Teachers Initially Emploved Prior to July 1,
1989

The teacher may earn additional salary levels, B.A. plus
15, Master's, Master's plus 15, and Master's plus 30 by
completing fifteen (15) semester hours of additional
coursework for each level. Six (6) semester hours of
those earned for each salary level shall be in the area of
teaching specialization updating. The following is a list
of courses approved for earning additional salary levels.

6-150 Computer Literacy 2
6-201 Psychology of Human Development 3
6—300 School & Soclety 3
6—-301 Psychology of Learning 3
6~403 Teaching of Reading in Secondary Schools 2
9-101 cComposition & Rhetoric 3
9-102 Composition & Rhetoric 3
9-250 Effective Speech 2
30-306 Coordination of Cooperative VE 3
30-402 History & Philosophy of VE 3
17-__ * Science 8
30-409 Coordination of Vocational Youth Activities 3
30~__ *» Teaching Specialization Update 24
52-___ * Math 6
30-415 Audio visual Productions in VE 3
30-421 Teaching Special Students in VE 3
30-__  Microcomputer Network Applications 3
*** ppproved Electives 9

86

Teachers who are not pursuing a degree will select courses
appropriate to their teaching speclalization and individual
needs. Teachers pursuing a degree shall select courses to
meet degree requlrements.

The requirement for teaching specialization updating may be
met by any of the following: approved industry sponsored
workshops; approved specialization related coursework
sponsored by an accredited institution of higher education in
a State Board of Education approved program in
Vocational-Technical FREducation:; approved back to 1industry
occupational experiences. These hours can be no more than
five (5) years old at the time of application for the advanced
salary classification.

Approved electives may 1include courses/workshops in teaching
updating, courses required for degree in Vocational—-Technlcal
Education, or workshops related to curriculum and instruction.

Professional  Development Courses Acceptable for Salary
Increments for Teachers Initially Employed on or After July 1,
1989
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The teacher initially employed on or after July 1, 1989 may
earn additional salary 1levels, B.A. plus 15, Master's,
Master's plus 15 and Master's plus 30 by completing fifteen
(19) semester hours of additional course work for each level.
The accumulated totals include those semester hours used to
satisfy the vocational certificate requirements plus courses
selected from the following approved llsts.

APPROVED COURSES FOR THE B.A. PLUS 15, MASTER'S AND MASTER'S
PLUS 15 LEVELS:

A minimum of three (3) semester hours for the B.A. plus 15
level, six (8) semester hours for the Master's level and six
(6) semester hours for the Master's plus 15 level shall be in
the area of Teaching Specialization Update.

9-101 Composition and Reading 3
9-102 cCeomposition, Rhetorlc and Reading 3
6-150 Computer Literacy 2
6-201 Psychology of Development 3
52~ Mathematics 6
6-301 Psychology of Learning 3
CcC~5 Laboratory Science 8
30- Teaching Specialization Update * 15

APPROVED COURSES FOR_THE MASTER'S PLUS 30 LEVEL:

A minimum of six (6} semester hours of credit earned for
the Master's plus 30 level shall be in the area of
Teaching Specialization Update.

9-250 Effective Speech
6-300 School and Society
6-403 Teaching of Reading in Secondary Schools
30-306 coordination of Cooperative VE
30~-402 History and Philoscphy of VE
30-409 coordinaticn of Vocational Youth Activities
30-415 Audio visual Productions in VE
30-421 Teaching Special Students in VE
30- Teaching Specialization Update *
Additional Courses Required for the B.S. Degree **

W W W Wk

* The requirements for TEACHING SPECIALIZATION UPDATE may
be satisfied by: approved industry sponsored technical
update workshops; approved speclalization related course
work sponsored by an accredited institution of higher
education;: approved back-to-industry experiences; and
speclal incentive workshops sponsored by the State
Department of Education. These hours can be no more than
five (5) vears old at the time of application for the
advanced salary classification.

** persons enrolled in the Bachelor of Science Degree in
vocational-Technical Education may satisfy Master's plus
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30 level course requirements (excluding the six hours of
Teaching Specialization Update) by <completing other
courses (not listed above) that are required for the
Bachelor of Sclence Degree in Vocational-Technical
Rducation at West Virginia Institute of Technology.

SECTION 12. PARAPROFESSIONAL CERTIFICATE

A. PARAPROFESSIONAL CERTIFICATE (18A-3-2a}

1.

Definition and Purpose

a. A Paraprofessional cCertificate may be issued to a
person who has completed thirty-six (36) semester
hours of post-secondary education or its equivalent in
subjects directly related to performance of the job as
approved by the state board of education.

b. The paraprofessional is a person who holds the
requisite certificate and assignment which requires
the individual to perform duties in a support capacity
including, but not limited to, facilitating the
instruction and direct or indirect supervision of
pupils under the direction of a principal, teacher., or
another designated preofessional educator. It is a
discrete service personnel category and is not an aide.

c. The paraprofessional may be assigned responsibility
for a classroom when the teacher 1is attendlng a
professional meeting. (18A-5-4)

Conditions for Issuance

A Paraprofessional Certificate is issued on the basis of
completion of thirty-six (36) semester hours of
post-secondary education or its equivalent in the
following areas:

a. Basic skills: The applicant must have completed at
least 9 semester hours which include the following
basic skills: reading, writing, and mathematical
computations. Three hours can be credited for passing
each of the Preprofessional Skills Tests (PPST) on
reading, mathematics and writing (total 9 hours) or by
meeting the state board adopted composite score for
American College Test (ACT, 25 or Enhanced ACT of 26)
or the Scholastic Achievement Test (1035).

b. General Studies: The applicant must have completed at
least 6 semester hours (total) in courses from the
humanities, fine arts, the physical or biological
sciences and/or the social sciences.

c. Computer Literacy, Special Education and Professional
Education: The applicant must have completed at least

T1
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3 semester hours in each of the following areas:
computer literacy, special education, classroom
management, and human growth and development (or
psychology) {Total 12 hours). Classroom management
hours (3) may be credited based upon a minimum of two
years of service with documentation of the successful
use of classroom management skills. Special Education
hours (3) may be credited by documentation of a
minimum of two years successful service which includes
special needs children and a minimum of 10 clock hours
of in-service training directly related to special
education.

d. Electives: The applicant must have completed nine (9)
semester hours of electives related to public
instruction.

Equivalent training may be obtained from in-service
programs or adult technical education preograms delivered
through county school systems or RESAs provided that the
equivalent tralning for the Paraprofessiconal Certificate
reflects the distributicn requirements described above.
In-service or adult technical education credit may be
equated to semester hours with 15 clock hours of
in-service credit equated to one semester hour of credit.
A bachelor's degree from an accredited institution as
defined in Section 4-A and a wvalid professional
certificate from any state shall meet the requirements for
issuance of the Paraprofessional Certificate.

Area of Speclalization

The Paraprofessional Certificate shall be endorsed to
serve as a paraprofessional.

Renewal Requirements

The Paraprofessional Certificate shall be issued as a
permanent certificate with no renewal requirements
necessary.
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Page 2

POLICY NUMBER AND TITLE: Policy 5202 — Minimum Requirements for the Licensure of

Educational Personnel and Advanced Salary Classifications

PUBLIC COMMENT PERIQD ENDS: September 28, 1992 ADOPTED: December 11, 1992

CONTENTS:

6)

7

8)

9)

stipulate new requirements necessary for issuance and maintenance of the
adninistrative certificate

abolish the in-field salary classification

establish additional options for placement of substitutes in vocational
settings

clarify the minimum salary level for vocational educators

NOTE: To obtain a complete copy of the above policy, please contact your

county superintendent's office.
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KEN HECHLER
Secretary of State

WILLIAM H, HARRINGTCON
Chief of Staff

MARY P. RATLIFF
Deputy Secretary of State

JUDY COOPER
Director, Administrative Law

Corporations: (304} 558-8000

A. RENEE COE STATE OF WEST VIRGINIA DONALD R, WILKES
Deputy Secretary of State Di , G i
SECRETARY OF STATE recier Serperstions
CATHERINE FREROTTE Building 1, Suite 157-K TYs all the volunteer
Executive Assistant 1900 Kanawha B|Vd., East help we can get)
Telaphone: (304) 558-6000 Charleston, WV 25305-0770 X: (304) 556-0900

| DEC 20 9%

LEAL SERVICES |

TO: Barbara Fox

AGENCY: Education

FROM: JUDY COOPER, DIRECTOR, ADMINISTRATIVE IAW DIVISION
DATE: December 20, 1993

THE ATTACHED RULE FILED BY YOUR AGENCY HAS BEEN ENTERED INTO OUR
COMPUTER SYSTEM. PLEASE REVIEW, PROOF AND RETURN IT WITH ANY
CORRECTIONS. IF THERE ARE NO CORRECTIONS, PLEASE SIGN THIS MEMO
AND RETURN IT TO THIS OFFICE. YOU WILL BE SENT A FINAL VERSION OF
THE RULE FOR YQOUR RECORDS.

PLEASE RETURN EITHER THE CORRECTED RULE OR THIS FORM WITHIN TEN
{(10) WORKING DAYS OF THE DATE YQU RECEIVED THIS REQUEST. CALL IF
YOU HAVE ANY QUESTIONS.

SERIES: 1386 TITLE: 126 Education

* THE ATTACHED RULE HAS BEEN REVIEWED AND IS CORRECT.

SIGNED:

TITLE OF PERSON SIGNING:

DATE:

kdkkkhkhdkhkhhkhkkhhhdhhhhbkhhhhhhhhkhhkhbhddhhd

* THE ATTACHED RULE HAS BEEN REVIEWED AND NEEDS CORRECTING. THE
CORRECTIONS HAVE BEEN_MARKED.

SIGNED: \’)Maﬂa/ /gnabm:ux)
TITLE OF PERSON SIGNING: /fssf Dic 107[,[(,@ of ﬂ),qo/ /gzgjmmfwﬁ
DATE: f/&a /4"/ D

7

NOTE : IF YOIJ ARE NOT THE PERSON WHO HANDLES THIS RULE, PLEASE
FORWARD TO THE CORRECT_ PERSON.

.. P
L ﬁ/ma/‘fd , oLl ru%_{,fuifwzﬁa.#w/ hod) e
v

p o 4 A7 3 A P
qh'fﬁﬂxcﬁ% ™ ,L?yuﬂ abd e UZhUQLEJ&‘fg.
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