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EXECUTIVE SUMMARY

= aliE
Proposed Amendments te Policy 5202: .- - -~ >
Minimum Requirements for the licensure of -
Educational Personnel and Advanced Salarv Classifications

Purpose —

Policy 5202 describes the eligibility criteriz for licensure of professicnal
personnel in general, special and vocational education and paraprofessionals.
This policy also defines the eligibility ecriteria for advanced salary

clagsifications.

Background

Legislation enacted as a result of the 1992 Regular Session of the West
Virginia Legislature necessitates amendments to Minimum Requirements for the
Licensure of Educational Personnel and Advanced Salary Classifications (Poliey
5202;. Specifically, criteria for issuance of the administrative
certification, posting of permit positions, and abolishment of the in-field
salary classification need :i¢ be addressed to ensure compliance with the
provisions of law.” ) . T

Criterig for Issuance of An Administrative Certificate

Effective June 4, 1992, +the idssuance of an administrative certificate
requires, in addition to all c¢ther criteria, the completion of an approved
preogram developed by the state board of education in cocperation with the
governing boards of the university and state coliege systems. An individual
who received the administrative certificate on the basis 0of a master's degree
and three years of hmanagement level experience, as zallowed under previous law,
must complete an approved pregram for administrative certification by June
1997. In addition, recent legislation amended the wvalidity period of the
provisional administrative certificate from three years to five years.

Posting of Permit Positions

Currently, Poliey 5202 requires the annual advertising of permit positions.
Recent legislation stipulates that a position held by an individual employed
on a permit for full-time employment is not subject to posting provided the
employee is working toward certification and meets zall requirements within
five years. Policy 5202 must be amended to refleci this legislative action.

In-field Salary Classification

As a result of the passage of H.B. 4753, the in-field salary classification
was abolished. All reference to this classification must be eliminated from
Poliey 5202, -- = - -




In addition to amendments to address legislative mandates, proposed revisions
include elimination of permits in developmental and remedial reading and the
vocational agriculture unit specializations to provide consistency with

previous action by the West Virginia Board of Educatlion. Clarification of
degrees accepted for licensure purposes 1s recommended to ensure compliance
with the Interstate Certification <Compact. Other proposed amendments are

editorial in nature.

Recommended Revisions

The proposed amendments include: criteria for issuance of the administrative
certificate, elimination of the requirement that positions held by individuals
holding permits for full-time employment be advertised, elimination of permits
in specified areas, elimination of the in-field salary classification, and
clarification of degrees for licensure purposes.
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Proposed Amendments to Policy 5202:

Minimum Requirements for the Licensure of Educational Personnel and
Advanced Salary Classifications

Inpact Statements

Instrouction
Hone =

Leadership _

The revisions, resulting from legislation, place more stringent requirements
on individuals seeking licensure as administrators. Requiring the completion
of an approved program will ensure that prospective administrators will have
the necessary skills to assume leadership positions.

Financial
None
Staff Development
None

Administrative

Elirmination of the in-field salary classification has decreased the workload
of the certification unit.
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TITLE 126
LEGISLATIVE/PROCEDURAL RULE

- WEST VIRGINIA BOARD OF EDUCATION RECEIVED
CHAPTER 18A-3, 18a-4, 18-2, 18-10, 18-26
SERIES 136 G A S

Policy 5202

MinimUm Reguirements for the Licensure of Educational Perschnel;

Title:
1975 FKevised 1991 and Advanced Salary Classifications
SECTION 1, GENERAL
A. Scope - These legislative/procedural rules establish the
minimum requirements for the licensure of educational
personnel to teach in the public schools of West Virginia.
B. Authority - West Virginia Code 18a-2-9, 18a-3-1, 18A-3-2,
183-3-3, 18r-3-6, 18A-4-1, 18-10E-1, 18-2-6, 18-4-2
C. Filing Date -
D. Effective Date -
E. Repeal of Former Rule - This is a revision of the pelicy which
became effective August-6+-155%1 March 26, 1992,
SECTION 2. PURPOSE

The purpose of this policy 1is to specify the minimum reguirements
that must be met toc license an individual. to work in the public
schools. West Virginla issues four (4) types of licenses to
professional personnel: a) temporary license; b) professional
certificate; c¢) vocational license; and d) authorization and cne
(1) type of license to service personnel: a) paraprofessional
certificate.

A. Temporary License - The purpose of a temporary license is to
anable the county board of education to employ an individual
whose competence may not have been verifiled. The license
grants the holder the legal authority to work within the
public schools of West Virginia.

B. Professional Certificate - The purpose of a professional
certificate 1is to enable the county board of education to
employ an individual who has met prescribed academic and
professional standards within an approved educational
preparation program or, by wvirtue of experience, has been
Judged as competent to assume the position designated on the
certificate., & certificate verifies that the individual has
demenstrated promise of being an effective educator.




SECTION 3.

Vocational License - fhe purpose of a vocaticnal license is to
enable the county board of education to employ an individual
wlth specific wage—-earning experience and/or training tc teach
in the public schools.

Authorization — The purpose of an authorization is tc enable
the county board of education to utilize the services of an
educator whe has met established competencies through:
1) work experience, 2) state approved staff development, or 3)
a combination of staff development and c¢ollege coursework.
Authorizations, in most cases, have been established to allow
current staff to remain emploved as a result of new or
upgraded certification regulations.

Paraprofessional Certificate - The purpose of a
paraprofessional certificate 1is to enable the county becard of
education to employ an individual in a support capacity to
assist in the facilitation of instruction and supervision of
pupils while under the direction of a professional educator.

AUTHORITIES

SECTTON 4.

A.

|®

State Board of Education

The state code authorizes the state board of education to
exercise supervisory control over teacher preparation programs
through program approval and the establishment of standards.

State Superintendent of Schools

The state code authorizes the state superintendent of schools
to: 1) issue profegsional certificates, 2) 1issue other
licenses for individuals who do not gqualify for ' the
professional certificate, and 3) issue paraprofessicnal
certificates (§18A-3-2a). ’

DEFINITIONS

A.

accredited Ceollege - A college accredited: 1) by the official
accrediting agency of the state in which the institution is
located, 2) by one of the six regiocnal accrediting agencies
recognized by the Naticnal Commission on Accrediting (Nerth
Central, Southern, Western, HNew England, Middle States, - and
Northwest Assoclaticons), the American Assoclation o©f Bibile
Colleges, BAssoclatlion of Independent Colleges and Schools or
the Association of Theological Scheols, and 3) to award
degrees at a stipulated level, i.e., bachelor's degree,
master's degree, and/or deoctorate degree.




C.

Admission to an Approved Program - The date when a student
registers for the initial course(s) following an institution's
evaluation outlining requirements Ffor completion of the
approved program.

Approved Program - A&n educatlonal preparation program based
upon state—adopted program objectives delivered by an
aceredited institution which has the endorsement of the
state’s legal approval agency. In—instances-where-ne
state-approved—institurionat-programs-—exist;—a-state
recognized-proegram-may-be—ascepteds

Beginning Teacher Internship — a school based program intended
to provide appropriate staff development activities and
supervision to beginning educators to assure their competency
for licensure to teach in the public schools of West Virginila.

Conversion -~ Upgrading a provisionally 1issued certificate
valid for three (3) years to a certificate valid for five (3)
vears based upon successfully demonstrated experience, college
credit, completion o©f the beginning teacher internship
program, if applicable, and the recommendation of the county
superintendent.

County Superintendent - The chief administrative officer of a
county beoard of education, West Virginia Schools for the Deaf
and Blind, Department of Education, or the Diocese of
Wheeling/Charleston.

Endorsement - The specilalization(s) and grade levels appearing
on any license which designates the program areas to which the
holder can be legally assigned within the public schools of
West Virginia. (§18a-3-2)

Experience - A professional assignment consistent with the
endorsement(s) identified on the educator's Llicense or
permissible under State Board policy.

License - The term used to collectively recognize any or all
documents issued by the state superintendent of schools under
the state law and regulations of the state beoard of education
to empower an individual to perform designated services within
the public schools.

Long-Term Substitute — A licensed educator who temporarily
replaces, for meore than thirty (30) days, the person assigned
to. that position. The long—term substitute must hold

endorsements conslstent with the assignment or have received a
walver from the state superintendent of schools.




Management Level Experience - Work experience in which an
individual‘s assignment in the organization is designated as a
position of authority with responsibility for regulating the
relationships between and among people.

One Year of Experience - 133 paid days within one school vear.

Performance Assessment - An assessment of the prospective
educator's professicnal skills utilizing an approved
instrument which inceorporates state board of education
approved professional education performance objectives and is
administered by the college faculty and the cooperating public
school teacher(s).

trative—-and-or Service Certificates - The Professibnal
Teaching Certlficate or its out-of-state equivalent endersed
in the prescribed specializations and/or grade levels.

Professipnal Commitment - -A written agreement signed by the
holder of a permit to pursue a renewal program leading to a
Professional Certificate in the endorsement area(s) on the
permit.

Quarter Heour Conversion - For purposes of converting gquarter
hours to semester hours, one (1) quarter hour is equivalent to
two—thirds (2/3) of a semester hour.

Renewal - The extensicn of the license's original wvaiidity
period for an equal period of time under conditions set forth
in this policy.

Renewal Credit - Six semester hours of college credit that
are: 1) appropriate to renew, convert, or make permanent any
license, 2) completed at an accredited institution as defined
in Sectlion 4-A., and 3} an average of "C" or above if completed
at the undergraduate level and an average of "“B" or abeve if
completed at the graduate level. TIf a combination of graduate
and undergraduate credit is used for renewal purposes, an
average of "C" or above 1is reguired. All renewal credit
completed as of July 1, 1994 must reflect an average of "B" or
above. Credit must be completed subsequent to the lssuance of
the license being renewed and within the five (5) year period
immediately preceding the date of application. (§18a-3-3)

Short—Term Substitute - A licensed educator who replaces the
person assigned to that position for a period of thirty (30)
days cor less, .

Specialization - The specific teaching, administrative, or
student support assignment in which an individual may function
legally within the public schools.

NOTE: Definitions for salary classification purposes can be

found in Section 11 of this policy.




SECTION 5.

GOVERNING PRINCIPLES

a.

Eligibilitv for Licensure

General Requirements

2 certificate shall be granted to a person who: 1) is a
citizen of the United States, 2) is of gcod moral character,
3). is physically, mentally and emoticnally qualifled to
perform the duties of a teacher, and 4) has attained the age
of eighteen years on or before the first day of October of the
year in which the certificate is issued. (§18A-3-2a)

Denial of Licenses

an individual who does not meet the eligibility criteria
established for the issuance of the desired license described
within this document shall be denied the license.

Recognition of Degrees for Licensure

1. only bacheior's degrees earned in accredited colleges as
defined 1in Section 4-A. except as stipulated in the
experienced educator provisions of the Interstate
Certification Compact. are recognized for certification
purpeses.

2. only the master's degree earned in an accredited
institution as defined in Section 4-A approved to offer a
master's degree and in a curriculum related to the public
school program may be recognized for certification
purposes (§5182-3-3), except as stipulated in  the
experienced educator provisions of the Interstate
Certification Compact.

3. Effective July 1, 1994, a minimum of an overall grade
point average of 2.5 will be reguired for issuance of a
license. The scholastic regquirements shall be computed
using the scale approved by the West Virginia Board of
Trustees and Board of Directors. For an individual who
already holds a professional certificate, the 2.5 grade
point average will be required only in the area(s) for
wnich additional licensure is being requested.

Recoqnition of Coursework from Unaccredited Institutions

Degrees from unaccredited colleges are not recognized for
certification purposes except as_stipulated in the TInterstate
Certification Compact. A student who attended an unaccredited
college may use, for certification purposes, the amount of
credit an accredited instlitution will accept toward the
completion of its bachelor's degree.




Community College Credit

Credit from an accredited community college as defined in
Section 4A may be used for certificate renewal in restricted
situations. Oonly computer courses or undupllicated content
courses related to an endorsement already on the certificate
shall be accepted. 1In such cases, the credit may alsc be used
for advanced salary classification within the undergraduate
credit provisions of §18a-4-1.

Pating of Licenses

1. validity Dates

a, Application Within 3 Months of Completion of Approved
Program - The effective date of  the Llicense. or
endorsement for an individual who appiles within three
months fellowing completion of an approved program
shall be the program completion date.

b. BApplication After 3 Months of Completion of Approved
Program =--—The effective date of the license or
endorsement for an individual who applies after three
months following completion of an approved program is
the date the applicant signed the application. In no
case willl the license or endorsement be dated prlor to
July 1 of the current fiscal year.

2. Expiration Pate

All licenses expire on June 30 of the last year of their
validity irrespective of the date of issuance. {§18Aa-3-2)

Licensure Fees

A non-refundable processing fee, established by the state
superintendent of schools, shall be charged for the review of
all licensure applicaticens for educational perscnnel. These
mcnies shall be used to defray the cost of the certiEication
Process.

Qut—of-State Applicants

1. Credential! Review and Evaluation

The review and evaluation of credentials for out-cf-state
graduates whe hold or are eligible for certification in
another state will be conducted by the West Virginia
Department of Education.




2.7 Reciprocity Via Interstate Agqreement on Qualification of
- - BEducational Personnel

West Virginia is a member of the Interstate Certification
Contract Administrator's Association which allows for the
mobility of educators across state lines, West Virginia
has entered into contracts with selected states for
teaching, administrative, student support, and vocational
personnel.

3.~ Recognition of out-~of-State Licenses

West Virginla will issue a certificate to an applicant
from out—-of-state only when the level of training and the
scope of the content covered by the specialization on the
out-of~state license are equivalent to the West Virginia
specialization and grade level(s), e.g., history does not
egual social studies.

4, Testing of out-of-State Graduates

Beginning July 1, 1989, an out-of-state applicant who did
not successfully complete a state content testing program
with a state minimum proficiency level in another state
shall meet West Virginia's required content specialization
test proficiency levels in each endorsement sought 1f an
approved test exists. (Policy 5100)

an out-of-state applicant who completed three (3) out of
the last seven (7) years of successful experience in
another state in the content area(s) for which licensure
is being requested shall be exempt from meeting the
testing requirement provided the experience was completed
under a Professicnal Certificate or its eguivalent.

5. Performance Assessment(s) of out-of—-State ARpplicants

A graduate of an out-of-state institution who completed
approved programs which did not reguire a performance
assessment 1n each specialization and/or programmatic
level may 4qualify for such endorsements on the West
virginia certificate provided all other requirements have
been met.

Licensure for Supervisors of Student Teachers

Licensure for supervisors of student teachers 1is no longer
required; however, colleges shall develop criteria for the
selection of sites and cooperating public school personnel
utilizing National Councll for Accreditation of Teacher
Education (NCATE) standards.




Employment/Assignment of Sraff

1,

aAny professional educator, as defined in article one
(§182-1-1 et seq.), who 1is employed within the public
school system of the state shall hold a valid teaching
certificate licensing him/her to teach in - the
speclializations and grade levels as shown on  the
certificate for the period of his/her employment.
(§18a-3-2)

If a teacher is employed in geod falth on the anticipation
that he/she 1s eligible for a certificate and it is later
determined that the teacher was not eligible, the state
superintendent of schools may authorize payment by . the
county beoard of education to the teacher for a time not
exceeding three (3) school months or the date of
notification of the ineligibility, whichever shall occur
Eirst. (81BA-3-2) |

The county board of education shall employ and assign the
most qualified person for all instructional, student
support, and administrative assignments. Wwhen filling a
vacancy, the licensure held by the applicants shall be a
major factor in determining the most gqualified person.
{§18a-4-7a)

A positicn held by an individual emploved on a permit
must-be-deciared-vacant—and-posted-for-bid-py-Marem-1
of——each-- year——for-—the —-succeeding —aschoch - vyear, “for.
full-time emplovment shall not be subiect to posting
provided the individual is working toward certification in
the permit area and meets all reguirements for the
specialization within five vears from the date of issuvance
of the initial permit. (§l8a-4-Ta)

an individual who holds a special education endorsement,

.grades 5-12 or 7-12, may teach the content specilalization

on his/her professicnal certificate to students with  the
exceptionalitvy and/or mey serve as a consultative teacher
in the exceptiocnality area within the grade leveis of the
content specialization. ({Pelicy 5100)

Assignment

1.

2.

The professional educator's assignment 1s restricted to
the endorsement(s) shown on the license. (§18a-3-2)

A licensed teacher under contract shall be in charge of
each c¢lass for instructicnal purposes except for that
period of time when a substitute teacher - or
paraprofessional is assigned to the classroom.

The student teacher, under the direction and supervision
of the supervislng teacher, shall exercise the authority
of a substitute teacher. {§18a-3-1)




The county superintendent may assign an employee, with
his/her consent, one grade higher or lower than the grade

levels on the employee's certificate. The assignment
shall be consistent with the speclalization(s) indicated
on the certificate. If no employee within the school

consents to fill & specific assignment which must be
filled, the county superintendent may assign an employee
to the position.

Teachers who work in programs for adults seeking a high
school diploma must hold a license which 1s wvalld for
teaching a similar assignment 1in a public school
adclescent program.

Revocaticon and Recall of Licenses

1.

Revocation )

a. It shall be the duty of any county superintendent who
knows of any immorality or neglect of duty on the part
of any teacher to report the same, together with all
the facts and evidence, to the state superintendent
for such action as in his/her judgment may be proper.
(818A-3-8)

b. The state superintendent of schools may., after ten
days notice and upon proper evidence, revoke the
certificates of any teacher for: 1) drunkenness, 2)
untruthfulness, 3) immorality., 4) any physical., mental
or moral defect which would render him/her unfit for
the proper performance of his duties as a teacher, 35)
any neglect of duty or refusal to perform the same, 6)
using fraudulent., unapproved, or insufficient credit,
or 1) any other cause which would have justified the
withhelding o©of a certificate when the same was
issued. (§5182-3-6) _

'c. The state superintendent of schools may revoke the

certificate(s}) of any professicnal educater who
provides fraudulent information relative to another
individual's teaching credentials.

Recall

If a certificate has been granted through an error. -
oversight, or misinformation, the state superintendent of
schools shall have authority to recall the certificate and
make such corrections as will confeorm to the requirements
of law and the state bhoard of education. (§18a-3-6)

Certificaticon Appeals Board

The Certification appeals Board provides an appeals process

Iér

individuals related to interpretaticns of certification

regulations in order to allow an objective review of issues




and decisions. Any appeal shall be filed pursuant to state
board of educaticon Policy 5203.

Alternative Program for the Education of Teachers {RPET)

1. The purpose of Alternative Programs for the Education of
Teachers is to provide a non-traditional delivery system
for individuals who held a minimum of a bachelor's degree
in a discipline c¢ffered in the public schools and from an
accredited institution of higher education as defined in
Section 4-a. A county school system, consortium of
schools, school, regional educational service agency or an
institution o©f  Thigher education, may administer and
deliver alternative certification programs as approved by
the state board of education. (Policy 5%01).

2. Bn individual who has met minimal reguirements stipulated
in Policy 35901, Sectien 2. may be granted a letter of
eligibility which will enable her/him to seek employment
as an alternative program teacher in a public school
approved to partlcipate in an alternative program for the
educatlon of teachers.

3. An individual enrolled in an alternative program may be
employed on a temporary license.

Salary Clagsifications

The holder c¢f a Professional Certificate or its equivalent may
receive an advanced salary classification at the levels
identified below provided the «c¢redit is acceptable. in
accordance with §18A-4-1 and the policies of the state board
of education. (Section 11 of this policy)

Plus 15

.

. Plus 15 . . o

Plus 30 __ -~ L _

., Plus 45 (effective July 1, 1994)

Doctorate . }
In-fieid-Classificarion-{effective—duly-3+-19592%

ZEaERy
e e v

Tuition Reimbursement

A teacher as defined 1in §18-1-1 who holds a continuing
contract and needs to renew a license, may apply for tuiltion
reimbursement. Six semester hours of credit may be reimbursed
per license being renewed with & maximum of fifteen (15)
semester hours per teacher. (818a-3-3a) Reimbursement 1is
subject to the annual appropriation of the west WVirginia
Legislature. Payment to individuals is on a flrst come f£irst
served basis. The application must be Ffiled in accordance
with the regulations approved by the state board of education.
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Q. " Maintenance of Records

i.-

The West Virginla Department of Education serves as the
repository for all certification receords, documents, and
related materials.

.. Applicaticns and transcripts submitted for the issuance of

licenses become the property of the West Virginia
Department of Education.

R. Graduates of West Virginia Approved Programs Who Did Not Apply.

for

West Virginia Certification at the Time of Eligibiliry and

Are

Not Eligible for Licensure Through Reciprocity

1.

an  individual who completed a West Virginia approved
program within the seven (7) year period dimmedlately
preceding the  date of application may be 1issued a
three-year Professional Teaching, Service, or
Administrative Certificate.

" An  individual who completed a West Virginia approved

educational preparation program, which did not include a
state content test with a state minimum proficiency level,
mere  than seven (7) years prior to the date of
application, may ke dgranted a necn-renewable Temporary
Certificate provided an endorsement in the area the
individual completed the program is currently issued. The
certificate will be issued based upon verification frem
the college that_ the prodram was completed, To upgrade
the Temporary Certificate to the Professicnal Certificate,
the applicant must successfully complete the content
test(s). In cases where no state content test exists, the
applicant will be granted a provisional. Professional
Certificate wvallid for three (3} years or an additional
endorsement to an existing certificate.

S. Renewal

Renewal by Ceolliege Credit

The helder of a Professional Teaching, service,
Rdministrative and/or Vocational Certificate may renew the
certificate with six (6) semester hours of renewal credit
as defined in this policy and the county superintendent's
recommendation. (§18a-3-3)

Renewal by Advanced Salary Classification

The holder of a Professional Teaching, Service,
Administrative and/or Vocational <cCertificate who has
completed all program reguirements, and whe holéds a
minimum of a MA + 30 salary classification based upon the
awarding of a master's degree need neot complete additional

11




renewal credit. The individual must, however, make
application for renewal and recelive the county
superintendent 's recommendation.

3. Renewal by Adge

The holder of a renewable Professional or Vvocational
Certificate who has reached sixty (60) years of age may
present a photostatic copy of his/her birth certificate in

lien o©f college credit. A birth certificate or
photostatic copy presented for renewal will not be
returned. The individual must make applicaticn for

renewal and receive the county superintendent’'s
recommendation. (§18a-3-3)

Curriculum Enrichment

Individuals, who by reason of their educational or practical
background and employment records are gqualified, may provide
curriculum enrichment on a part-time or temporary basis in
highly specialized areas. These program areas 1Inciude the
performing arts, professions. and vocaticnal specializations.
The county board of education may employ such personnel in
accordance wlth locally adopted policies provided such
personnel do not replace a certified c¢lassroom teacher.
Licensure is not required.

Certification Patterns for Licensure

Patterns

Endorsements on a license will relate to approved public
school programs and/or areas of study and will be issued at
the pre-kindergarten and kindergarten {Pre-¥-K), early
childhood (grades K-4), middle childhood (grades 5-8},
adolescent (grades 9-12), and adult levels and combinatlons
thereof.

Students must enrcll in a minimum of: a) two endorsements
within one student developmental level; or b) one sndorsement
across two student developmental levels. In vocational
endorsement areas, adolescent/adult levels could constitute
the two level reguirement.

Exceptions to the two fileld/twe level requirement are
specified 1in BApproval of Educational Personnel Programs
{Pelicy 5100) as approved by the state board of education.

Graduates of West Virginia state approved programs shall be
granted endorsements reflecting the programmatic levels of the
programs they completed, cut-cof-state applicants shall be
granted endorsements reflectling the West Virginia programmatic
levels most comparable to the programs they completed.

12




Assignment of Elementary Teachers in  Non Self-Contalned
Classroom Settings

2 county superintendent has the option of placing a teacher
with an elementary education -6 or 1-8 or multi-subjects K-8
endorsement to teach any subject covered within the elementary
education preogram to multiple classes provided the depth and
breadth of the curriculum remain the same as that of the
self-contained classroom.

Middle Childheood Authorizations

l1.- A teacher who holds both an elementary education 1-8 and a
gifted 1-6 endorsement may be issued a middle childhcod
authorization in gifted education, grades 5-8, by request
through the employing county superintendent.

2. Middle CChildhood Education Authorizations issued to
professional educators who completed approved programs
through provisiens established by the state board of
education from 1977-82 and which previously authorized
individuals to work in specific assignments in a middle
childhood setting now allow such individuals to work with
middle childhood learners in all specializations which
appear on their license(s).

Home/Hospital Instruction (Policy 2419)

1. Teachers providing temporary home—teaching or
visiting-teacher services, 1including regular and special .
education, must hold a teaching 1license. with an
endorsement appropriate to the programmatic level of
instructicen (early, middle, adolescent) as regulated by
the state board of education.

2.7 Teachers providing Thome-teaching or visiting—teacher
services to eligible handicapped students in the Special
Education Program: out-of-School Environment placement
alternative must hold a vallid license with an endorsement
for each area of exceptionallty being served.

SECTION 6. TY¥PES OF LICENSES ISSUED

a.

For Professional Personnel

I'7” Temporary Licenses

a. Permits for Full-Time Employment

b. Permits Eor Substitute Employment

c. Internship License

d. Temporary Certificate

e, Alternative Teacher Program Certificate
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Professicnal Certificates

a. Professional Teaching Certificate

b. Professional Service Certificate

c. Professional Administrative Certificate
Vocatlional Licenses

a4. Vocaticonal Permit

b. Vocational Certificate

c. Rdult License

aAuthorizations

a. Annual
b. Permanent

Paraprofessional Persconnel

Paraprofessional Certificate

SECTION 7. TEMPORARY LICENSES

A. PERMIT FOR FULL-TIME EMPLOYMENT

1.

Definition and Purpose

A permit is & one-vear license 1ssued at the request of
the employing superintendent to staff a specific
position. The county superintendent verifies that . the
applicant 1s the most gqualified candidate. Permits: are
limited to specializaticns identified by the state board
of education.

Conditions for Issuance

A permit is issued on the basis of a minimum cf: 1} a

bachelor's degree from an accredited institution of higher
education as defined in Sectlion 4-A, 2) completion of the
minimum hours of coursework specified in Section 7-2-3, 3}
the recommendaticon of the emploving county superintendent,
and 4) the recommendation of the college cfficial at the
institution where the individual will complete an approved
program. Permlts will expire June 30 of the scheceol vear
in which they are granted.

areas of Specialization

Parmlits may be requested in the following specializations
provided the applicant meets the following regulrements
for the initlal issuance of each endorsement listed.

a. Athletic Trainer - Six (6) semester hours of credit
applicable to an approved athletic tralner program.
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- bevelopmentat-Reading-—-A-vaiid-Professieonat

Feaching-Certificater——Compietion-of-the
approved-program-teads-to-a-Permanent
Authorizatien—not—a-Professionai-certificate
endersement-——{Expires-June-365-19523

General Supervisor of Instruction - A master's degree
with at least eighteen (18) semester hours of credit
applicable to an approved ©program for general
supervisor of instruction. and all prerequisite
certificate and teaching experience reguirements
specified in Section 7-C-3-c¢ of this policy.

Technelogy Education - A  wvalid Professional or
Vocational Teaching Certificate and completion of six
(6) semester hours of credit applicable to an approved
technelogy education program including an approved
course in shop safety instruction.

Marketing (Distributive Educaticn) - Six (6) semester
hours o©f credit applicable to an approved marketing
program,

Mathematics - Fifteen (15) semester hours of credit
applicable to an approved mathematics program.

Math through Algebra I - HNine (9) semester hours of
credit applicable to an approved Math through Algebra
I program.

Middle Childhcod Education - Six (6) semester hours of
credit applicable to an approved middle childhood
education program,

Prevocational Exploration - The prerequisite
speclalization endorsement on the Professional
Certificate as indicated below.

1. Prevocational/Business - A Professional
Certificate endorsed for business education,
distributive education, marketing, secretarial
studies, or business principles.

2. Prevocational/Environmental - A Professicnal
Certificate endorsed for vocational agriculture,
industrial arts, biclegy, general scilence, or
rhysical science.

3. Prevocational/Industrial - A Professional
Certificate endorsed Ffor industrial arts or
vocaticnal agriculture or a Vocational Certificate
endorsed for an industrial or technical labcratoery.

15




|=

|~

=2

4. Prevocational/Service - B Professional Certificate
endorsed for home economics or a Vecational
Certificate endorsed for health occupations.

Reading Specialist - Twelve (12) semester hours of
graduate credit applicable to an approved reading
specialist program.

Remedial-Reading——3A-vatid-Professionat-Feaching
Cartificater——Compietion-of-the-approved
program-teads—te-the—izspuance-of-a-Permanent
Atthorization—not—a-Professionali-certificats
endersement——fExpires-June-38+-19933

safety Education - six (6) semester hours of credit
applicable to an approved safety education program
including an approved basic teacher preparatory course
for teaching students behind-the-wheel practice
driving.

Schocl Counselor - Twelve (l2) semester hours of
graduate credit applicable to an approved school
counselor program.

Schocl Nurse - A valid license issued by the West

Virginia Beard of Examiners. A bachelor's degree 1is
not regquired for this permit.

School Principal - A master's degree with at least
twelve {12) semester hours of credit applicable to an
approved program for principal, and all prerequilsite
certificate and teaching experience requirements
specified in Section 7-C-3—-c¢ of this policy.

School Psycheloglst — Forty-five (45) semester hours
of graduate cradit applicable to an approved school
psychologist program.

School Social  Services and Attendance - Six ; (8)
semester hours of credit applicable to an approved
school soclal services and attendance program.

Science Specialization Areas - Twelve (12) semester
hours of credit applicable to an approved program in
the desired specialization.

Special EBducation Teachling Specialiization Areas -: Six
(6) semester hours of credit applicable to the state
approved content specialization program compenent or a
valid Professional Teaching Certificate endorsed for
elementary education or multi-subjects.

Speech Language Pathologist - Thirty-six (36) semester

hours of c¢redit applicable to an approved speech
pathology program.
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Vocational Administrator -~ A master’'s degree with at
least twelve (12) semester hours of credit applicable
to an approved program for the Vocational
Administrator and all preregquisite certificate and
teaching experience requirements specified in Section
7-C-3-¢c of this policy.

|t

Yocarionat-Agricuiture—Minor-Concentrations——-&
Professional-certificate-eandorsed-in
vocationai~agrieutture—and-six-(67-semester
hours-af-credit-appiicablie-—to-an—approved
program-in-the-miner-concentration—for-which
the-permit-is—-regquesteds

Renewal Regquirements

a. The first renewal of the permit may be issued provided
the applicant: 1) meets the state .regulred
proficiency assessment on the PPST 1f he/she has not
previously <completed a state—approved educational
preparation program or does not hold a master's degree
from an accredited institution as defined in Section
4=-B, 2) completes six (6) semester hours of renewal
credit in a state-approved program applicable to any
one or a combination of the specializations appearing
on the permit, 3) is continually employed 1in the
specialization(s), and 4) is recommended by the county
superintendent.

b. Subsequent permits may be renewed annually provided
the helder: 1) completes six (6) semester hours of
renewal credit in a state approved program in any one
or a comblnation of the speclalizations appearing on
the permit. 2) is employed in the specialization(s).
and 3) is reccmmended by the county superintendent.

. All requirements for the Professional Certificate must

be met within five (5) years of the issuance of the
initial permit unless conditions outlined in Item 5
below apply.

Extension of Permits for Full-Time Employment for
Extenvating Circumstances

A county superintendent may request, 1in writing to the
state superintendent of schools, an extension of the
permit for full-time employment for an employee who meets
cne (1) of the three (3) circumstances Iindicated below.
An employee's permit may not be extended meore than one
time. The state superintendent shall render a decision
but in no case shall the permit be extended beyond one
school year.
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a. The county superintendent shall indicate that the
c¢hief educational .preparation personnel officer at’ the
home institution has verified in writing to the county
superintendent that no requlired courses were available
during the year. :

b. The ccunty superintendent shall describe how a major
illness of the individual or illness/death of: an
immediate family member prevented the individual from
completing the required credit.

€. The county superintendent shall describe how a major
hardshlp other than 1illness prevented the individual
from completing the reguired credit.

B. PERMIT FOR SUBSTITUTE EMPLOYEES

1.

Definition and Purpose

The substitute's role 1is to replace either on a short or
long term basis a professional employee assigned to that
pesition.

The permit for substitute professional employees may be
issued upon the recommendation of the employing county
superintendent to persons who agree to replace, on a
temporary basis, the professional employee who i1s under
contract for the position. A position held by a
substitute teacher who is not temporarily replacing a
teacher under contract for the position must be
continually advertised wuntil filled by a full-time

employes. , ~

Individuals whe gqualify for substitute permlts generally
fall 1in three categories: a) holders of an explred
Professional Certificate, b) holders of a valid
Professional Certificate who wish to substitute. in
speciallzations for which they do not satisfy requirements
for the endorsement on the Professicnal Certificate, or
¢) college graduates who did not complete an educational
perseonnel preparation program but who have the minimum
requirements in the content specialization.

Conditions for Employvment and Issuance of the Permit

a. Employment Conditiens

1. The county board of education shall maintain an
updated list of all personnel who are available as
substitute professiconal employees. The list shall
contain the following information: ~the
substitute’'s name and phone number, the type of
license held, and the designated endorsements. .

18




2, BAfter the fifth ccnsecutive day, the substitute
should be the best gqualified person avallable on
the basis of licensure held and endorsement(s) in
the area of assignment. For example, an Cption I
substitute with the required specialization should
be employed prior to an Option II, III, or IV
substitute.

3. A substitute who fills a position for more than
thirty (30) days (leng term) shall be reguired to
hcold a license with an endorsement(s) required for
that asslgnment.

I¥ & county superintendent is unable to staff a
long~term substitute position with a substitute
who holds an endorsement appropriate for the
assignment, he/she may request a walver in writing
from the state superintendent of schools after .
receiving approval from the local beard of

aducation. The waiver must outline the problem
and the efforts that have been made to employ a
fully qualified candidate. The state

superintendent may 4grant a wailver of the reguired
endorsement 1if the circumstances warrant the
waiver. . i

4. A substlitute who £ills a position feor 30 days or
less {short term) may substitute in a
specialization not listed on the license.

5., A permlt for substitute employment shall be issued
for a three year period.

Options and Areas of Specialization

a.

Option I - Holds a valid West Virginia Professional
Certificate in the area of assignment. (No additional
license will be issued.)

Opticn II ~ — Holds an expired West Virginia
Professiconal Certificate or a valid or expired
out~of-state Professiocnal Certificate endorsed in an
area recognized by the state board of education. (The
Substitute Permit will be endorsed in areas reflected
on the certificate.)

Option III - 1) Holds or has held a Professiocnal
Certificate in some other endorsement and 2) meets the
reguirements stipulated for any of the specializations
listed under permits for full-time employment (Section
7-a-3) and/or has completed six (6) semester hours in
any other speclalization approprilate to the
Professicnal Teaching or Service Certificate.
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d. Option IV - -1) Holds a bachelor's dedgree from an
accredited college as defined 1n Section 4-A, 2) meets
the requirements stipulated for any of the
specializations listed under permits for full-time
employment (Section 7-A-3) and/or has completed six
{(6) =semester hours in any other specialization
appropriate to the Professional Teaching or Service
Certificate, and 3) <completes a state approved
substitute training program prior to the issuance of
the initial permit.

4. Renewal of the Substitute Permit

a. An Option TII ~employee shall renew under : the
requirements for the renewal of a Professional
Certificate (See Section 8-C).

b. An Cption III or IV employee may renew the substitute
permit upon completion of six (6) semester hours of
credit applicable to an approved program in any or a
combination of the speclalizations reflected on- the
permit. The first renewal of the permit for an Opticn
IV employee, who does not hold a master's degree,
shall regquire the state required proficiency
assessment on the PPST.

C. INTERNSHIP LICENSE

1. Definition and Purpose

a. The Internship License 1s a one year license designed
to bridge the transition from academic preparation to
the world of work in teaching, service, and
administrative positions. The Internship License
recognizes that students enrolled in an educational
preparation program have specific needs for practice
in an educational role which can be met only in an
approved field based setting. '

b. The intern may assume direct responsibility for public
school students . and/or educaticnal emplovees,
However., the intern remains under the direction
and/supervision of the institution ef-higher i
edueation through  which the program is being
compieted and the local school system's designee.

c. A cooperating county school system wmay elect to
provide the intern with monetary compensation.

2. Conditions for Issuance

a. The intern must: 1} hold the minimum degree reguired
for the endorsement from an accredited college defined
in Section 4-A and 2) be enrolled in an approved
educational preparation program.
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staff in the cooperating county school system and the

institution through which the program 1s Dbeing

completed must agree £o the intern's placement and

both agencies must have agresments to provide on-site,

systematic, and regqular supervision by a designated.
professicnal from each agency.

The instituticon where the intern 1s enrolled must
verify that he/she has met the minimum reguirements
for the 1Internship License as stipulated in the
institution's approved preparation program.

Areas of Specialization and Specific Reguirenents

a.

The Internship License may be issued for any
endorsement area for the Professicnal Teaching,
Service, and/or Badministrative Certificates provided
the institution's ef-higher-educationts

state-approved program makes provision £for such a
license.

An Internship License for individuals enrclled in a
West Virginia cotiegets state—-approved program
for teaching, service or administration may be issued
provided the person: 1) is employed to assume the
endorsement role, 2) has completed all degree
reguirements and three-fourths of the academic
reqguirements with the exception of the performance
assessment, 3) attained the proficiency level on the
state testing component, 4) agrees to enroll for the
performance assessment, and 5) holds any prerequisite
certificates with the designated endorsement(s) and/or
grade levels.

internship License Regquirements for Specific
Endorsements

1. 1Internship License Requirements for Reading
Speclalist, School Counselor, School Psychologist,

Elementary/Middle/Junior High or
Middle/Junior/Seniocr High Principal, General
Supervisor of Instruction, Vocational

administrator, and Superintendent

A person employed by a county board of education
to serve in any of the specializations indicated
above may be 1issued a one-vear Internship License
provided the applicant:

a. Has completed all academic requirements for

the master's degree from an institution
accredited to award the degree, and
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Has completed, with the exception of :the
performance assessment, three-fourths of ' the
approprilate state-agpproved graduate program
based upon the state adopted program
obijectives, and

Has achieved the minimum proficiency level on
the appropriate state-approved content
specialization test, and

Is employed to serve in the endorsement area
for which the Internship License is reguested,
and

Is recommended for the license Dby the
employing county superintendent and
institution where the applicant is enreolled in
the approved graduate program, and

Enrolls to complete the performance assessment
under the direction of the employing county
school system and the ecotiege institution
with an approved graduate program 1in the
area recognized on the license, and

For-the-Internship-bicense~endorsed—-to
serve—as-a-principat;-generai-superviser
of-instructiony-vocationat—administratory
or-syperiptendent—hotds—a-vatid
Professionat-feaching-or-Service .
Ceartificate—endorsed-to-serve-at—-the-grade
tevyela—-for-which-rhe-Internship-Eiconss—i=
regqusested-——An-Internship-ticensa—£for
stementary-middte—dunior-high-principas
reguires-a-Professional-Teaching
Certiftcate-endorsed-for-aariy-chiidheod
mutti-subisctsr—asiementary-or-a-teaching
or—gervice-certificate-endorsement~-£for
grades-K-IZ2-——An-Internship-bicense—for
middie-junior-senitor-high-principat
regquires-a-Professionat-FTeaching-or
Servies—certificate-endorsed-for-grades
S=i27-K-iZv-or-F-i2:--A-Vocational
Certificate-may-atsc-be-accepted—as—the
preregquisite-certificate—for-vocationa:
administrator-and-or-soperintendents——An
Internship-ticense-endorsed-to-serve-as-a
reading-speciatint-requires-a-Professionat
Teaching~——— Cerrificate, An Internship
License endorsed to serve as a counselor
requires a Professional Teaching cCertificate
or additional training in a graduate
sState-approved alternative school counselor
program which addressed professicnal cegnitive
objectives, and
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h. For the Internship License endorsed to serve
as a principal, general supervisor of
instruction, vocational administrator, or
superintendent, completes three (3) years of
teaching-or-service—experience-within-the
programmatic—teveis-for-whicn—-the
Zmternship-License—is-requesteds
management level experience.

Renewal Requirements

The Internship License may be renewed 1f the holder:
a) is recommended by the employing superintendent,
b) completes six (6) semester hours of credit and/or other
requirements  prescribed for the  issuance of the
specialization and/or desired certificate, and ¢) 1is
recommended by the institution where the intern is
enrolled in a program.

D. TEMPORARY CERTIFICATE

1, Definition and Purpose

The Temperary Certificate symbolizes 1its holder has
completead the major portion of the educational
requirements for the Professiconal Teaching, Service and
administrative Certificates and. therefore, it is
recognized _for  employment and salary purpeses as a
Professional Certificate.

The Temporary Certificate bridges the certification
process from the emergency reguirement for school
personnel (permit holder) te the professicnal educator who
has completed a state—approved program based on specified
knowiedge, skills, and competencies resulting in the
Professional certificate.

'Conditicns for Issuance and Renewal

a. Three~Fourths of an &approved Program at a West
Virginia College

The Temporary Certificate shall be issued for a
one~year period provided the applicant: 1) has
completed the reguirements for the required degree
from an accredited college as defined in Section 4-A,
2) has completed three-fourths of the approved program
in the content specializations and professional
education components including the performance
assessment, 3) meets all required testing components,
4) meets all prerequisite certificate and experience
requirements as specified for the endorsement, and 5)
is recommended by the West Virginia institution of
higher education where the student is enrolled in the




program. Renewal of the certificate is contingent
upen completion of six (6) semester hours of credit
within the deficiencies indicated for the Professicnal
Certificate.

Holders of dan ®xpired West Wvirginia Professional
Certificate Who -Do Not oOualify for a Professional
Certificate Through an Qut-of-State Option

An individual. who previously held a West Virginia
Professional Certificate, does not qualify for a
Professional Certificate through an out-of-state
option and has not been emploved in an educational
setting in West Virginia for at least the three (3)
years Iimmedlately preceding the date of application
may receive a one-year non-renewable  Temporary
Certificate which will allew him/her an opportunity
for employment while completing renewal requirements.
A notarized statement verifying the individual has not
been employed in an educational setting in wWest
Virginia during the three {3) vear period immediately
preceding the date of application must acccempany the
application for the Temporary Certificate.

{Note: See Reduirements for Renewal of a Professional
Certificate - Section 8- C-1 of this policy.)

Graduates of Approved Programs from Out-of-State
Institutionsg ;

A graduate of an out-of-state institution who
completed a state approved program with the exception
of the state required content specialization
proficiency assessment may be issued a one-year
Temporary Certificate provided he/she has: . 1)
cempleted requirements for the required degree from an
accredited college as defined in Section 4-A, 2) has
completed the approved program including a performance
assessment, 3) meets all prerequisite certificate and
experience requirements specified for the endorsement,
and 4} 1s recommended by the institution where the
program was completed or submits evidence of a valid
Professional Certificate. Graduates who successfully
ceompleted a testing component with a required minimum
proficlency level in another state may use this
assessment in lieu of the West virginia content
assessment.,

Non Citizen

A non-citizen of the United States who meets all
requirements for a Professional certificate with the
exception of the citizenship requirement may be issued
a one (1) year  Temporary Certificate. This
certificate 1s limited to the endorsements on the
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professional Teaching and/or Service <Certificates.
Renewal credit 1is not regquired until the applicant
applies for. the third renewal o¢f this certificate.
(Note: See Requirements for Renewal of a Professional
Certificate - Section 8- € of this pelicy.} This
certificate may be converted tc the Professional
Certificate upon submission of an application for the
certificate and verification of United States
citizenship.

e. Foreign Exchange Teacher

A foreign exchange teacher may be issued a one (1)
year Temporary Certificate provided the applicant is
employed as an exchange teacher in West Vvirginia and
nhas completed an educaticnal preparation program or
holds a teaching certificate in a feoreign country in
an endorsement area comparable to an endorsement
recognized by the state board of education and in the
area of assignment.

Areas of Specialization

The Temperary Certificate may be granted in any
specialization and grade 1level(s) approved for the
Professicnal Teaching, Service, or Administrative
Certificates.

Extension of Temporary Certiflcates for Extenuating
Circumstances

A Temporary Certificate may be extended for one year
provided the same conditions for extension of permits
described in Section 7-A-% have bheen met.

ALTERNATIVE PROGRAM FOR THE EDUCATICON OF TEACHERS (APET)

 CERTIFICRTE

1. pDefinition and Purpose

An Alternative Program for the Education of Teachers
{APET) Certificate may be 1issued tc a person who 1is a)
employed by a West Virginia county board of educaticn
and b) enrolled in an alternative teacher program
approved by the state . .board of education. The
certificate shall expire June 30 of the scheool year in
which it 1is issued. The certificate may be relssued
once Uupon verlfication by the county superintendent
that the candidate 1is continuing employment and
participation 1in the alternative program, {(Policy
5901)

2. Conditions for Issuance

An BAlternative Teacher Program Certificate is issued

25




on the basis of employment in a school included in an
approved alternative program and a letter of
eligibility verifying that initial reguirements for
participation in the program have been met.

3. BAreas of Specialization

An Alternative Teacher Program Certificate may be
granted only in teaching specializations approved by
the state board of education.

SECTION 8. PROFESSIONAL CERTIFICATES

A. PROFESSIONAL TEACHING CERTIFICATE (3 year)

1.

Definition and Purpose

2 professiconal certificate for teaching in the public
schools may be issued to a person whe completes the degree
requirements and an approved educational preparation
program from an accredited institution of higher education
as defined in Section 4-A or a state board of education
approved alternative program for the education - of
teachers. The certificate shall be endorsed to indicate
the grade level{s) and specialization(s} in which the
holder is licensed to teach in the public schoels. The
initial professional certificate shall be lssued
provisicnaily for a period of three (3) years. This
initial certificate may be renewed or converted to a
professional certificate wvalid for five vears. The five
(8) year certificate may be renewed or made permanent
subject to state board of education regulations.
{§18A~3-2a; §18A-3-3) '

Conditions for Issuance
The initlal Professicnal Teaching Certificate may be
iszued when the applicant meets one of the following

conditions:

a. West Virginia approved Program

Completes a state-approved educational preparation
program based upcon minimum degree reguirements :through
a West Virginia institutrion of higher education and
receives the recommendation of the designated official
at the institution through which the program was
cempleted. (See Policy 5100)

b. West Virginia B&Approved Alternative Program for the
Education of Teachers ) i

Completes a state-approved alternative program for the
education of teachers and receives the recommendation
of the designated official. (Policy 59%01)
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c. Interstate Reciprocity

l.1)Completes a state-approved teacher education

program through an accredited institution of
higher education as defined in Section 4-a
including a performance assessment in the
specialization(s}, and a state approved content
testing component. Individuyals who do not meet
the content test regquirement, see requirements for
Temporary Certificate,

OR

1.2)Completes three (3) vears of successful teaching
experience in the last seven years in a state with
which West Virginia has reciprocity and in a
specialization(s) endorsed on the valid reciprocal
certificate and Efor which the West Virginia
certificate is requested, and

2.) Meets all ‘other non-educational requirements in
acceordance with current standards and requirements
in West Virginia, and

3.) Meets the minimum degree requirements as defined
in Section 5C for the endorsement as specified by
the West Virginia Board of Education.

d. OQui-of-State Approved Program From a State With Which
West Virginia Does Not Have a Reciprocal Agreement

1.1)Completes a state—-approved educational preparation

pregram including a perfermance assessment at an
out—-of-state accredited institution as defined in
Section 4-n, has satisfied the content
specialization(s) test requirement in the state
issuing the certificate or where the program was
completed, holds or is eligible for a certificate
in that state in an area comparable to an
endorsement offered in West Virginia, and meets
the minimum degqree reguirement as defined in
Section 5C for the endorsement. Individuals who
do not meet the content test reguirement, see
reguirements for Temporary Certificate.

OR

1.2)Completes three (3) years of successful
teaching experience 1n the last seven (7) years in
another state and in a specialization(s) endorsed
on the valid ocut-of-state certificate and meets
minimum degree requirements as defined in Section
5C for the endcrsement sought, and
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3.

2) Meets all other non-educational reguirements in
accordance with current standards and reguirements
in West Virginia.

Areas of Specialization

a. Content specializatiens are those areas for which the
state board of education has: 1) approved program
objectives, and/or 2) recognized experimental prodrams
for instruction.

b. An individual who completes a state~-approved
multi~and/or non-categorical special education preogram
at an accredited out-of-state institution as defined
in Secticon 4-A shall recelve the categorical special
educatlon endorsement{s) in the handicapping
conditions covered by the multi- or non-categorical
program provided the applicant documents a performance
assessment or one (1) year of experience in each of
the areas covered by the multi - or non-categorical
special education endorsement . However, an
endorsement in nmentally impaired mild/moderate,
behavier discrders, and/or specific learning
disabilities may be granted on the West Virginia
certificate provided the applicant documents a
performance assessment or one (1) year of experience
in any of these areas. an endorsement | for
severe/profoundly handicapped shall be granted
provided the applicant documents a performance
assessment or one (l) vyear of successful teaching
experience at the severe/profound level, ’

c. The reading specialist endorsement reguires completion
of a master's degree.

Renewal, Conversion and Permanent Certificate

The conditlons for renewal, conversion, and permanent
certification are specified in Section 8-C of this policy.

B. PROFESSIONAL SERVICE CERTIFICATE {3-year)

1.

Definition and Purpose

A professional certificate for student support services in
the public schools may be issued to a person who completes
the minimumn degree reguirements for an approved
educational preparation program as specified by the state
board of education from an accredited Institution of
higher education as defined in Section 4-A. The
certificate shall be endorsed to indicate the grade
level(s) and speclalization(s) in which the perseon 1is
licensed to serve in the publlc schools. The i1initial
professional service certificate shall be issued
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provisicnally for a pericd of three {(3) years and may be
renewed or converted to a professicnal certificate valiid
for five years. The five (5) vyear certificate may be
renewed or. made permanent subject to state board of
education regulations. (§18a-3-3)

. Conditions for Issuance

The initial Professiocnal Service Certificate may be issued
when the applicant meets one ¢f the following conditiens:

a. West Virginia Appreoved Program

Completes a state—approved educational preparation
program through a West Virginila institution of higher
education and receives the recommendation of the
designated official at the institution through which
the program was completed. (See Policy 5100)

b. Interstate Reciprocity

1.1)Completes a state-approved educational
preparation pregram through an accredited
institution of higher -education as defined in
Section 4-3A including a state approved content
testing component. Individuals who d4do not meet
the content test requirement, see requirements for
Temporary Certificate.

CR

l.2)Completed three (3) vears of successful experience
within the last seven years in a state with which
West Virginia has reciprocity and in a
speciaglization{(s) endorsed on the valid reciprocal
certificate for which the West Virginia
certificate is requested, and

2) Is eligible for and receives any prerequisite West
Virginia ©Professional Teaching and/or Service
Certificate, and

3) Meets the minimum degree reguirements frem-—-an
accredited-—— instiegtion as defined 1in Section
4-% 5C for the endorsement as specified by
the West Virginia Board of Education, and

4) Meets any other non-educaticnal requirements in

accordance with current standards and requirements
in West Virginia.
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c. Out-of-State Approved Program from a State with Which
wWest Virginia Does not Have a Reciprocal Agreement

l.1)Ccmpletes a state—approved educational preparation
program including a performance assessment at an
out-of-state accredited institution as defined in
Section 4-R, has satisfied the content
specialization{s) test requirement 1in the state
izsuing the certificate or where the program was
completed, holds or is eligible for a certificate
in that state in an area comparable to  an
endorsement offered in West Virginla., and meets
the minimum degree reguirement as defined in
section 5C for the endorsement. Individuals who
do not meet the content test, see reguirements for
Temporary Certificate.

OR

1,2)Completes three (3) years of successful
service experlence in the last seven (7) years in
another state in a specialization(s) endorsed on
the wvalid out-of-state certificate and meets
minimum degree requirements defined in Section 5¢C
for the endorsement sought, and

2) Meests any other non-educational regulrements, in
accordance with current standards and requirements
in west Virginia.

Areas of Specialization

The Professional Service Certificate may be issued in the
following specializations a) athletic trainer, b)
educational audiclogist, <) school counselor, d4) school
nurse, e) school psychologist, f) school soclal service
and attendance, and g) speech language pathologist. . An
endorsement for educatlonal audiclogist, schoel counselor,
school psychologist or speech/language pathologist
requires completion of a master's degree.

rRenewal, Conversion and Permanent Certificate

The conditions for renewal, conversion, and permanent
certification are specified in Section 8-C of this policy.
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C. RENEWAL. CONVERSION AND PERMANENT CERTIFICATE REQUIREMENTS FOR

THE PROFESSIONAL TEACHING OR SERVICE CERTIFICATE

1.

Renewal

a. Renewal by Credit

The three (3} or five (5) year Professional Teaching
or Service Certificate may be renewed if the applicant:

l.1)Completes, subsequent to the issuance of the
certificate being renewed and within the five year
period immediately preceding the date of
application., six semester hours of renewal credit.

OR

1.2)Has completed all requirements within the approved
preogram and H holds a winimum of & master's
plus thirty salary classification based upon the
awarding of a master's degree from an accredited
institution as defined 3in Section 4-A. {see
Section 5-8-2), and

2) 1Is reccmmended by the employing superintendent or
the county superintendent in the county of
residence.

b. Renewal by Adge

The three (3) or five (5) year Professicnal Teaching
or Service Certificate may be renewed if the
applicant:

1} Has reached 60 vyears of age and presents a
vhotostatic copy of the birth certificate in lieu
cf cellege credit. The photostatic <opy filed
will not be returned, and

2) Is reccmmended by the employing superintendent or
the county superintendent in the county of
residence,.

Conversion of the Three (3) Year to the Five (5) Year
Certificate (See item 4 of this section for additional
information regarding aprplicants with out-of-state
experience.)

The Professicnal Teaching or Service Certificate walid for
three (3) years may be converted to a certificate wvalid
for five (3} years provided the applicant:

a. Heolds a Professicnal Certificate issued provisicnally,
and
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Completes, subsequent to issuance of the certificate
being converted and within the five (5) year period
immediately preceding the date of application, six (8)
semester hours of credit appropriate to the renewal of
a Professional Certificate,

OR

Has completed all reguirements within the approved
program and holds a minimum of a master's plus thirty
salary <classification based upon the awarding of a
master's degree. (See Section 5-5-2), and

For conversion of the teaching certificate, completes
three (3) years of teaching experience in accordance
with the programmatic levels shown on the Profassional
Teaching Certificate :

OR _ .
For conversion of the service certificate, completes
three (3) vyears of experience in accordance with one
of the endorsements shown on the Professional Service
Certificate, and

Successfully completes a2 beginning teacher 1nternship
program, 1f applicable (see note), and

Note: An individual te whom an initial Professional
Teaching Certificate is granted atter January 1, 1992
shall successEully complete a beginning teacher
internship program unless the individual has completed
at least five (5) years of experience in ancther
state. (§18a-3-2b) (See item 4 of this section for
additional infermation regarding applicants with
out-cf-state experience).

Is recommended as a successful educator by the
emploving superintendent or the county superintendent
in the county where the individual last taught.
Individuals who hold a provisional certificate basad
on the National Teacher Examination (NTE) and a five
{B) year or permanent professional certificate based
upon an approved program, may convert the provisional
certificate on the basis of three {3) vyears of
experience 1in an endorsement recognized on the NTE
certificate with no additional coursework
reguirement. Individuals who hold a provisiconal
professional certificate based wupon an approved
program, and a five (5) year or permanent certificate
based on the NTE, may convert the provisicnal
certificate with no additional experlience  or
coursework reguirements, Note: The state board of
education rescinded the use of the NTE for licensure
purposes effective January, 1987.

32




" Permanent Certificate

The Professional Teaching or Service Certificate may be
issued as a permanent certificate provided the applicant:

a. Option I

1) Holds or is eligible for a five (5) vyear
certificate, and

2) Has completed five vears of successful educaticnal
experience and the requirements for & master's
degree related to the public school program, and

3) Receives the recommendation of the employing
superintendent or the county superintendent in the
county where the individual last taught.

b. oOption II
1) Completes two (2) renewals of the Professional
Teaching or Service Certificate, valid for five
years, and
2) Receives the reccmmendation of the employing
superintendent or the county superintendent in the
county of residernce.

¢, Option III

1) Holds an explired five (5) vyear Professional . :
Certificate, and

2} Has completed five (53} vyears of successful |
educational experience and the reguirements for a
master's degree related to the public school
program. At least one vear of educational
experience ¢r the master's degree must have been
completed within the five year period immediately
preceding the date of application, and

3) Recelves the recommendation of the employing
county superintendent or the county superintendent
in the county where the individual last taught.

d. option IV

For the Professional Teaching Certificate,

1) Holds a valid West Virginia Temporary or
Professional Teaching Certificate valld for three
(3) vears, and
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2} Has completed the requirements for a master's
degree related to the public school program, and

3) Has <completed five (5) vyears of successful
educatlonal experience, including three (3) vyears
of teaching experience at the programmatic
level{s) designated on the teaching certificate.
One (1) vyear of experience must have been
ccempleted in West Virginia and covered by and
censistent with at least one endorsement on the
Professional Certificate(s), and

4) Has completed the appropriate content
speclalization test, 1f applicable, and

5) Recelves the recommendation of the employing
¢ounty superintendent.

OR

For the Professional Service Certificate,

1) Holds a valld West Virginia Temporary Service or
Professional Service Certificate valld for three
(3) years, and

2) Has completed . the requirements for a master’s
degree related to the public school program, and

3} Has completed five (5) vyears of successful
educaticnal experience, including three (3} vears
within the specialization on the Service
Certificate. One vyear of experience must have
been ccmpleted in West Virglinia and covered by and
consistent with at least one endorsement on the
Professional Certificate{(s), and

4) Has completed the appropriate content
specialization test, if applicable, and

5) Receives the recommendation of the employing
county superintendent

4, Experience for a Five (5) ¥Year or Permanent Certificate
for Applicants with Out-of-State Experience

a.

An applicant who has out-of-state teaching/service
experience within the endorsements issued on the West
virginia Professional Certificate may convert from a
three (3) year to a five (5) vear certificate provided
the applicant meets all conversion requirements
specified in Section 8-C-2 and completes at least . cne
{1} vear of successful experience in West Virginia
which 1s consistent with at least one endorsement on
his/her Professional Certificate. Only the county
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superintendent under whom the applicant completed the
experience may recommeand the issuance of the
certificate,.

b. Experience gained on a Temporary Certificate may be
used for conversion to the Professional Teaching or
Service Certificate valid for five (5) years.

Options for Completing Acceptable Renewzl Credits

The holder of a Professiocnal Teaching and/or Service
Certificate may select the six (6) semester hours of
renewal credit from one of the following four options:

a) Option 1 - The credit must be appropriate te a
master's degree related to the public schoel program.

b) Option 2 - The credit must be related to improvement
of instruction and to the educator’s current
assignment by improving:

5.1) the educator's professional knowledge in:

5.11) the teaching strategies appropriate to
those areas of study; OR

5.12)} <c¢lassroom management skills; OR

5.13) techniques appropriate for learners with
various excepticnalities and learning
styles; OR

5.14) alignment of learning outcomes with
instructional strategles, materials and
resources, and student and program
evaluation methods and instruments.

5.2} job-related content in the areas for which the
certificate is endorsed.

c) Option 3 - The credit must bhe appropriate to a new
specialization which the educator wishes to add as zan
additional endorsement.

d) oOption 4 ~ The credit must be prescribed by the county
superintendent as a result of the personnel evaluation.

D. PROFESSIONAL ADMINISTRATIVE CERTIFICATE

1.

Definition and Purpose

3 professional certificate for administration and/or
supervision in the public schools may be issued to a
perscn  who has completed s requirements for a
master's
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degree from an accredited institution as defined in
Section 4-A, and three years of management level
experience, or a state approved educatienat .
program for administrative certification and all other
requirements as specified by the state board. of
education, The certificate shall be endorsed to indicate
the administrative or supervisory assignment(s) in which
the educator is legally licensed to serve. Effective
September 1, 1992 the initial Professional Administrative
Certificate shall be issued provisionally for a three

£33 five (5) year period, and-may-be-renewed-or
conyerted-—to-—a--fiye-—{5i-——year-—carpifimareas The £five
{(3) vyear certificate may be renewed or made permanent
subject to state board of education regulations.

Conditions for Issuance

The three————+£33 Eive 5)  vyear Prefessicnal
Administrative <Certificate . endorsed to serve in all
adminlistrative specializations recognized by the state
board of educaticn, as identified in Section 8-b-3, shall
be 1issued when the applicant meets one of the following
cptions:

a) West Virginia RApproved Program

2.1) completes a state—approved educational
preparation program in any one educatiocnal
administrative specialization recognized by the
state board of education, threngh-a-wWest
Yirginita-institurion-of-migher-sducation
and

2.2) Holds a master’'s degree from an accredired
institution of higher education as defined in
Section 4~A approved to offer a master's degree,
and

2.3) Completes three (3) vears of teashing-and-or
saryice-experience—at—+the-programmatis
teveis—appropriate-for-the-administrarive
sndersements management level experience,
and

Zv43--Holds-any-specified-prereguisite~ceartificars
and-or-endorssment-as-spectfiad-in-Searian
Fe3cr-and

2.4} Recelves the recommendation of the county
superintendent/employving supervisor and the
designated official at the institution where the
approved program was completed.
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rstate Reciprocity for Experienced Administrators

1;

2}

3)

4)

Qut-—

Holds a valid administrative certificate issued by
a state with which West Virginia has signed a
reciprocal agreement, and

Meets the minimum degree reguirements from-an
aeeredited-inseiension-as—-defined—in-Section

4= as defined in Section 5¢C for the
endorsement as specified by the West Virginia
Board of Education, and

Has completed three (3) years of administrative
experience within the last seven years in another
state in keeping with the administrative area(s)
on the out-of-state certificate and in an
administrative area(s}) recognized by the state
beoard of education.

Meets any non-educational requirements in
accordance with current standards and requirements
in west virginia.

of—-State Approved Program

1}

2)

3)

Completes a state-approved educational preparation
program including a performance assessment in any
one educational administrative specialization
recognized by the state board of education through
an out-cf-state accredited institution as defined
in Section 4-A, and

Has satisfied the content specialization test
requirement with a regquired minimum preficiency
level, and -

Completes three (3) years of teaching-and-sor
service-experience—at-the-programmatic—tevels
appropriate-for-the-administrative-endorse-
mentsy management level experience. and

4}Holdes-any—specified-prereguisite-—certificate

4)

and-or-endsrsement-—and

Receilves the recommendation of the county
superintendent and the designated cofficial at the
institution where the approved program  was
completed.

Individuals  who d¢ not meet the content test

requirement, see requirements for Temporary
Certificate.
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d. West Virginia Leglslative Provisions

IrHetds-a-masteris—degree~from-an-accredited
institution-as-defined—in-Section—4-&-approved
to—offer-a-masterts-degras;-and

Z2tHa=-completed-three—{3}-years—cf-managemens
tevet-experience-as-defined-in-Section-4-K~+

1) An individual who receijved the Professibnal
Administrative Certificate on the basis of a
master's degree and three vears of management
level experience only must complete © a
state—approved program for administrative
certification by June 30, 19%7.

2) Effective July 1, 1954, the prereguisites "for
issuance of an administrative certificate endorsed
to serve as a principal shall include a minimum of
six (6) semester hours of approved graduate
coursework in public school. management techniques
completed at an accredited institution of higher
education as defined in Section 4-A. Effective
this same date, the issuance of an administrative
certificate endorsed to serve in any of the
specializations identified in Section 8-D~3 shall
reguire approved education and training ° in
evaluation skills. {818a-2-9, §18a-3-2a) (See
Section 8-D-7.)

Areas of Specialization

The Professional Administrative Certificate shall be
issued in all of the following specializations: 1) County
Superintendent, 2) Elementary/Middle/Junior High School
Principal, 3) Middle/Junior/Senior High School Principal,
4) General Supervisor of Instruction, and 5) Vocational
ddministrator.

Renewal of ﬁhe-Prdfessibnai Adminisfkaiive éertificate

The three (3} or five (5) vear Professional Rdminist:ative
Certificate may be renewed 1f the applicant:

a) Completes, subsequent to the issuance of the
certificate being renewed and within the five (5) vear
period immediately preceding the date of application,
six {(6) semester hours of renewal credit, (See Secticn
8-p-7)

OR. -.. .- -
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Helds a minimum of & master’'s plus thirty salary
classification based upon the awarding of a master's
degree and all program requirements (See Section
5-5~2)}, (See Section 8-D-7) and

b} Is recommended by the emploving superintendent or the
county superintendent in the county of residence.

Note: An administrative certificate issued provisicnally
for a three (3) vear period prior to September 1,
1922 shall be renewed for a five (5) year period
upon completion of renewal reguirements and
applicaticn for such certificate.

= Zenverzion-ef-tha-Three—{3r-¥asr-professionat
Admintserasive—cCertifiomra—to—the-Pive-{5y-¥Yenr
Professicnat-Admintstrative—Cereificate
Fre—Profezsionat-Administrasrive—Certificatre—vatid-for
five-years-may-be—tasged-provided-the—appiicantes

a3 Semplertegr-gublequant—to—the-izsuance-of-the
certificate—peing-renewed-and-within-che-£five-year
period-immediatety-preceding-the-date-of
appiicationr—six-semester-hours-of-renewat-eredies
{Ses-Seetion-8-P-F3

OR

Eotds-a-minimum-of-a-masteries-pius-thirey-satary
ciassification-pazed-upon-the—awarding-of-a
magsteris-degree-{See-Saction-5-5-2r--{See-Section
8-p~Fr-and

by Has-cempieted-three—{3}-years-of-successfut
administrative—experience—in-any-speciatization—or
conbination-of-spesiatizarions-recognized-en-the
Professionat-Adminiserativer—and

er Im-recommanded-as-a-successfui-admintserator—by
the-employing-county—superintendent—-or—the-county
superintendent-in-the-county—in-which-the
individual-was-Tast-empicyed-ag-an-administraters

Permanent Professicnal Administrative Certificate

The Professicnal BAdminlstrative . Certificate may be issued
permanently provided the applicant:

a) Holds or is eligible for a Professional Administrative
Certificate valid for five (5) vears. and

b)_ Has completed five (5) vyears of successful educational
experience inciluding three ({(3) vears 1in any area or
combination of areas recognized on the Professional
Administrative Certificate., and
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c) For administrative certificates being made permanent as of
July 1, 1994, submits verification of approved education
and training in evaluation skills, and six (6) semester
hours of graduate credit in public school management
techniques as defined in Section 8&-p-7.

d) Receilves the recommendation of the employing
superintendent or the county superintendent in the county
where the individual was last emploved as an administrator.

Reguirements for 1Initial., Renewed, Eonverted or Permanent
Rdministrative Certificates Issued Effective July 1, 1994

Fer administrative certificates being issued initially,
renewed, converted or made permanent effective July 1,
1994, six (£) semester hours of graduate credit in public
school management techniques completed at an  accredited
college as defined in sSection 4-R and education and training
in evaluation skills shall be reguired unless specifically
exempted by this policy.

a). Public sSchool Management Techniques

Public school management technlques shall be defined as
coursework related to the management of resources  and
services assocliated with the operation of a school site.

1. Acceptable graduate credit must include study in one
or mere of the following public scheol administration
areas:

1.1 Collaborative development, implementation, - and
assessment of scheool goals, programs, and services.

1.2 Assigning, scheduling., and evaluating personnel
{professional and support) and students.

1.3 Planning, directing, and evaluating fiscal  and
physical resources.

1.4 Coursework based upon deficiencies identified
through an administrator assessment process, e.q.
Principal Assessment System.

2. Provided the program included coursework in one of the
four areas 1dentified above in Section 8-D-7-a, an
Individual who holds a terminal degree from an
accredited college as defined in Section 42 shall be
exempted from earning additional c¢redit in public
school managemsnt techniques.

3. An individual who has completed a state-approved
program in educaticnal administration shall not be
required to complete additiocnal coursework in public
school management techniques. :
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b.-

4, An individual may renew or——— COfvert the
administrative certificate on the basls of other
coursework or the master's plus 30 (MR+30) only after
the coursewcrk in public school management techniques
has been completed.

Education and Training in Evaluation skllls

1. Successful completion of education and training in
evaluation skills through the Center for Professional
Development, or equivalent education and training in
these areas, shall be required.

SECTION 9. VOCATIONAL LICENSES

A. VOCATIONAL PERMIT FOR FULL-TIME EMPLOYMENT

1.

Definition and Purpocse

The Vocatlonal Permit is a one-year license for teaching
in a vecational secondary, post-secondary, cor adult
program which is initially issued to a person recruited
from a work/career environment. This person 1is selected
by the -county superintendent upen his/her having
functioned successfully in the work environment and
completed required training and/or educational programs.
The function of this teacher is to prepare students for
job entry level positions in the work force.

Conditions for Issuance and Employment

a. Issuance

1. & vVocational PpPermit for teaching full time 1In an
approved vocational industrial, technical,
occupational home economics, health occupations,
or cooperative program in a specific occupation
may be 1lssued for one year upcn the recommendation
of the employing county superintendent and the
State Coordinator of TIndustrial and Technical
Education who must also certify that the applicant
has completed the minimum requirements.

2. Work experience must be verified by former
emplovers and notarized on Form VG-1G. All items
listed as requirements for certification such as
high school diploma or an official transcript of
credits, must accompany the application. it 1is
the applicant's responsibility to secure these
documents for submission to the county
superintendent.
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3.

3. A person applying for the initial wvocational
permit for full-time employment must submit
evidence of the required scores on the Dbasic
skills test and the written section of the content
specialization test., (Policy 5108) A master's
degree or above from an accredited institution of
higher education as defined 1in Section 4-2 or
pricr completion of a state approved educational
personnel preparation program may be accepted as
evidence of meeting the preprofessional skills
component. (Policy 5100).

b. Employment

1. B2 Vocatlonal Permit endorsed for "a specific lab”
entlitles the holder to teach that lab and . its
related subjects, and a permit endorsed for
"“related subjects" entitles the holder o teach
only related subjects. s

2. &An industrial, technical, health, and occupational
home economics teacher entering the teaching
profession for the first time with a Vocational
Permit is required to attend and successfully
complete a two—week preservice workshop prior to
teaching in a vocational program.

3. If the teacher is emploved too late to attend the
preservice program, he/she will be required to
attend a two-day intensive workshop and will also
be required tc attend the two-week workshop - the
fellowlng scheool year.

4, An individual employed on a full-time Vocational
Permit after the close of spring registraticn at a
West Virginia institution with the appropriate
state—approved vocational/technical program will
be 1issued the permit through June 30 of the
following scheool vear.

Areas of Specialization

An applicant for a vocational Permit endeorsed in the
following areas must:

a, Industrial and Technical Areas

1. 1Industrial or Technical

a. Hold a high school diploma or GEP and have
completed four (4) vyears (8,000 clock hours)
of satisfactory and reasconably continuous work
experlence in the occupation for which he/she
expects licensure; OR
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Be a graduate of an approved college or
university with a bachelor's degree in an area
related to the occupation for which licensure
is desired and has completed three (3) years
{(6.000 <clock hours) of satisfactory and
reasonably continucus work experience in the
area for which instruction will be provided; OR

Hold a high school diploma or GEP and was
enrclled in approved vocational industrial
education preogram in the area of licensure.
Bach full year of training may count £for
one—half year of apprenticeship toward the
four vears of required work experience;

Held a high school diploma or GED and have
completed credit in an approved two or four
(4) year technical school. Each ten semester
hours of approved course work may count for
one year of apprenticeship. Maximum allowance
for credit in lieu of experience is two years
toward the four vears of required work
experience.

NOTE: A person may not use a combination of
exceptions.

Indugtrial or Technical Related

a.

Held a high school diploma or GED and have
completed three (3) years (6,000 clock hours)
of satisfactory and reasonably continuous work
experience in the occupational area or
experience related to the area;

OR

Be a graduate of an approved c¢ollege or
university with a bachelor's degree related to
his/her teaching assignment and have completed
two  years {two 4,000 <clock hours) of
satisfactory and reasonably continucus work
experience related to the area;

OR

Hold a high schoel diploma or GED and was
enrolled in an approved vocational education
program 1in the desired area of licensure.
Each full vyear of training may count for
cone-half vyear of apprenticeship. Maximum
allowance 1is one year toward the required
three (3) years of work experience;

OR - . —
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d. Heold a high school diploma or GED and have
completed credit in an approved twe or four
(4) year technical school. Each ten semester
hours of approved shop work and drawing may
count for one vear of apprenticeship. Maximum
allowance 1is one vyear toward the required
three {3) years of work experience.

NOTE: A person may not use a combination of
exceptions. :

a. Health Occupations

1.

Practical Nursing

Submit evidence of walid licensure as a registered
nurse in West Virginia and has completed three
(3) years {6,000 clock hours) of prefessional wage
earning experience with the most recent being
within the past three {(3) years above and beyond
the training period as a nurse. The experience
should essentlally involve “patient-side" nursing
care in a long term, Iintermediate or acute care
clinical facility such as a nursing home or
hospltal.,

Nursing Assistant and Health Assistant

Submit evidence of wvalid licensure as a registered
nurse in West Virginia and two years (4,000 clock
hours) of wage earning experience within the most
recent being with the past three {3} years above
and beyond the training period: experience gained
in "patient-side" nursing care in a lcng term,
intermediate, or acute care clinical facility such
as a nursing home or hospital.

Medical Assistant

Submit evidence of a wvalid American Asscciation of
Medical Asslistants (AAMA) Certificate and two
years (4,000 <clock hours) of wage earning
experience the most recent being within the past
three (3) vears above and beyond the training

period; experience gained in a medical office or

‘cut-patient c<linic, with experlence in all aspects

of medical office practice, i.e., insurance,
medical transcription, and clinical preocedures
such as treatments and examinations.

Medical Lab Technician
submit evidence of a wvalid american Society of

Clinical Pathology (ASCP) or American Medical
Technology Association (AMT) or International
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Society for Clinical Lab Technology {(ISCLT)
certificate and two years (4,000 clock hours) of
wage earning experience the most recent being
within the past three (3) years above and beyond
the training period; experience gained in a
clinical laboratory in a hospital, physician's
office or c¢linic in the performance of routine
laboratory precedures in bactericleogy,
blecod-banking. hematclogy, urinalysis and serclogy.

Dental Assistant

Submit evidence of a wvalid ©Dental Assistant
National Board (DANB) certificate and two years
{4,000 clock hours) of wage earning experience the
most recent being within the past three (3} years
and beyond the training pericd; experience gained
in a dental office with practice, i.e.,
scheduling, billing, and chairside assisting.

Dental Lab Technician

Ssubmit evidence of a wvalid National Board for
Certification {NBC) certificate in Dental
Laboratory Technology and two years (4,000 clock
hours) of wage earning experience that most recent
belng within the past three (3) years and beyond
the training period; experience gained in a dental
laboratory., dental office or dental clinic in the
fabrication of dental restorations.

Other Health Occupatieons

submit a copy of a valld certificate or license
from the appropriate state and/or national
organization or agency when applicable and
evidence of two years (4,000 clock hours) of
recent wage earning experience above and beyond
the training period in the occupation to be taught.

b. Cooperative Teacher Coordinator

1.

Issuance

Hold a Vocational cCertificate or a Professional
Certificate with an endorsement in a
vocational~-technical area; vocational home
economics, vocational agriculture, distributive
education, marketing education, industrial arts or
business and have completed a minimum of one year
{2,000 clock hours) or related wage earning
experience in a non-teaching position.
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C.

2. Renewal

The holder of the Permit must renew annually under
permit renewal guidelines or with six (6} semester
hours in cooperative education.

3. Endorsement Requirements

Complete within a two (2} vyear pericd after
beginning emplcoyment, nine semester heurs in
principles of cooperative vocational education
and/or development of curriculum materials for
cooperative wvocatlonal education programs. These
nine hours, in addition to the requirements for
the permit, shall meet the standards for .the
Cooperatlive Teacher Coordinator endorsement on- the
Vocational cCertificate or Professiconal Teaching
Certificate,

Occupational Home Economics

1. Hold a high school diploma or GED and have
completed four years (8,000 «clock hours) or
satisfactory and reasonably cont inuous work
experience In the occupation for which he/she
expects licensure; OR )

2. Be a graduate of an approved college or university
with a bachelors degree in an area related to the
occupation for which licensure 1s desired and have
cempleted three (3) years {(6.000 clock hours) of
satisfactory and reascnably continuous work
experience in the area for which instruction will
be provided.

Renewal of the Vocational Permit

The Vocational Permit may be renewad for a one-year period

provided: - - .-

4a.

The applicant completes subsequent to the lssuance of
the last permit held, six semester hours in courses
approprlate to the Vocational Certificate. Each
teacher who receives a Vocatlonal Permit for full-time
teaching will be expected to complete all requirements
for the Vocational <Certificate in accordance with
his/her teaching assignment in a period of not more
than five years. ‘

The applicant submits evidence of successful
completion of the reguired performance section of the
content specialization examination. (Policy 3106)
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c. The State Coordinator of Industrial and Technical
Education verifies that the credits are applicable to
the student's certification program and recommends the
renewal of the permit.

d. The emploving county superintendent recommends that
the applicant's permit be renewed.

B. VOCATIONAL CERTIFICATE

1.

Definition and Purposs

The Vocatiocnal Certificate i1s a five-year license for
teaching in a vocaticnal secondary. post-secondary or
adult program issued to a person whe has completed a
state—approved vocaticnal program and all other
prerequisite employment, tralning and teaching experience
requirements. The function of this teacher is to prepare
students for job entry level positicens in the work force.

Conditions for Issuance

a. West Virginia approved Program

2 five (53) year Vocational Certificate for teaching in
an approved vocational industrial, technical,
occupational home economics., health occupations, or
cooperative program in a specific occupation may be
issued provided the applicant:

1) completes the appropriate coursewerk within the
state approved program as approved by the state board
of education.

2. Has satisfied the work and training experience
required for the issuance of the Vocaticnal Permit,

3. Submits evidence of the required scores on the Basic

gkills Test. (Policy 5106). See Section 9-a-2-a~3 for
exceptions.

4., Satisfactorily completed the professional education
performance assessment. (Policy 51086)

5. 1Is recommended by the State Coordinator of Industrial
and Technical Education who certifies that the
applicant has completed the required educaticnal
program. The State <Coordinator of Industrial and
Technical Education may approve the substitution of
courses for occupations which are non-shop coriented,
especially technical, health occupations, and
occupational home economics, provided approval is
granted prior to enrolling for renewal credit.
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6. I3 recommended by the county superintendent who
certifies that the applicant has completed three (3)
years of successful teaching experience in accordance
with the endorsement requested on the Vocational
Certificate.

b. Interstate Reciprocity

The holder of a wvalid reqular vocatlonal certificate
or license 1issued by a state with which West Virginia
has signed a reciprocal agreement may be issued an
initial West Virginia license provided he/she:

1. Has taught full-time for three (3) of the past seven
{7) years in the fleld and on a valid certificate in
the reciprocal state, and

2. Meets any non—educaticnal requirements in accordance
with the current standards and requirements in West
Virginia.

Areas of Speclialization

The Vocaticnal Certificate may be issued in the following
areas o¢f speclalization: a) wvocational industrial,
technical, b) occupatlonal home econcmics, and ¢) health
cccupations programs.

Renewal of the Vocational Certificate

a. The Vocational Certificate may be renewed for a
five-year period provided:

1. The applicant completes, subsequent to the
issuance of the last certificate held and within
the five (B) ¥Vv&ar perficd immediately preceding the
date o©f application, six (6) semester hours of
credlt approprilate to the approved professicnal
development or vocational degree program. :{see
Sections 12-F-2 and F-3}

2. The State Ccordinator of Industrial and Technical
BEducation verifies that the credits are applicable
te the applicant's certification program B and
recommends the renewal ¢©f the certificate.

3. The county superintendent recommends that: the
applicant's certificate be renewed.

The Permanent Veocational Certificate

The Voratlonal Certificate may be issued permanently
provided the applicant:

a. Holds or 1is eligible for a wvalid five (5) “vyear
vocational certificate.
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Cc.

b. Has completed five (5) years of successful teaching
experience and the requirements for a master's degree
in a program relevant to the publlc school curriculum
in an accredited institution as defined in Section 4A.
OR

Completes . two (2) renewals of the Vecational
Certificate valid for five (5} years, AND

c. Recelves the recommendation of the employing
superintendent or the county superintendent in the
county of residence.

TEMPORARY VOCATIONAL CERTIFICATE

a.

Issuance

B teacher who has completed all the requirements for the
five-year Vocational Certificate with the exception of the
three (3) years of required teaching experience may be
granted, upon the recommendation of the State Ccordinator
of Industrial and Technical Educatlon, a Temporary
Vocational Certificate, valid for one year. A teacher who
has completed the teaching experience requirement may not
receive a Temporary Vocational Certificate.

Renewal

1. This license may be renewed no more than two (2) times
by earning, for each renewal, three (3) semester hours
from the courses prescribed for the renewal of the
Vocational Certificate.

2. The recommendation of the county superintendent and
the State Coordinator of Industrial and Technical
Education are alsc regulred for each renewal.

équivalencv to the Vocatlional Certificate

The Temporary Vocatlonal Certificate is equivalent to the
five-year Vocational Certificate for employment and salary

purposes. . i

ADDITIONAL ENDCRSEMENT TO A VOCATIONAL PERMIT FOR FULL-TIME
TEACHING OR VOCATICNAL CERTIFICATE

An individual seeking an additional endorsement to a valid
vocational permit €£or full-time teaching or certificate must
meet the occupational experience requirement and the required
score on the appropriate content test.
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E. VOCCATIONAL PERMIT FOR SUBSTITUTE TEACHING

1.

Definition

A Vocational Permit Ffor substitute teaching may be issued
for a three year perlod in the areas identified below.
Holders of such permits will renew their licenses under
the same guidelines as permits for full-time teaching.

Areas of Speclalization

an applicant for a Vocational Permit for substitute
teachlng endorsed in the following areas must:

a. Industrial, Technical and Occupational Home Economics
Areas — ‘

1. BHeold a high schoel diploma or GED and have
completed six (6) years (12,000 clock hours) of
satlsfactory  and reasonably continuous work
experience in the occupation For which he/she
expects licensure; OR '

2. Be a graduate of an approved college or university
with a bachelor's degree in an area related to the
cccupation for which licensure is desired and has
completed three (3) years (6,000 clock hours) of
satisfactory and reasonably continuous work
experience in the area for which instruction wili
be provided; OR

3. Held a high school diploma or GED and was enrolled
in an approved vwvecational industrial education
program in the area of licensure. Each full year
of training may <count for one-half vear of
apprenticeship toward the six of required work
experience; OR

NOTE: A person may not use a combination- of
exceptions. ‘

b. Health Cccupations

1. satisfy all requirements listed for the permit, for
full-time teaching in this area except the basic
skills exam. :

F. RENEWAL BY ACE

1.

The one (1) or flve (5) vyear Vocational Teaching
Certificate or Veocaticonal Permit for substitute teaching
may be renewed if the applicant: has reached 60 vears of
age and presents _a photostatic copy of the birth
certificate in lieu of college credit. The photostatic
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2.

copy filed will not be returned. The Vocational Permit
for full-time teaching may not be renewed on the basis of
age,

Is recommended by the employving superintendent or the
county superintendent in the county of residence.

G. ADULT LICENSE

1.

Definition and Purpose

The &adult License recognizes that adult learners have
special needs which can be grouped into three major
classifications: a) wveocational needs which call for the
upgrading of existing skills or the development of new
skills tc satisfy the demands within the current labor
market, b) upgrade information processing skills,
communication skills, and computational skills needed to
function in soclety, improve self-esteem, prepare for and
earn & high school .equivalency diploma, and/or satisfy

their personal vocatichal or academic goals, and
c} personal needs to f£fill desired goals for licensure
activities and special interest. Adult programs are
offered 1in the following categorles: adult basic

education., vocatlonal industrial, technical, and health
occupations.,

Conditions for Issuance

The c¢onditions for Issuance wvary £from endorsement to
endorsement and the criteria for each specialization area
are described under the area of specialization. All Adult
Licenses regquire the recommendaticn of the employing
superintendent and verification that the applicant has
satisfied the minimum requirements by the designee in the
Bureau of vocational, Technical and Adult Education. The

CAdult License is issued for a five-year period.

Areas of Specialization

The Adult License is 1ssued in the following areas:

a. Adult Basic Fducation

1. Original Issuance
The applicant must have completed a minimum of a

bachelor's degree from an accredited college as
defined in Section 4-2 with an overall "C" average.
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2. Renewal

The applicant must submit evidence of: a) six (6)
semester hours of credit in courses prescribed for
the Professional Certificate or «credit in a
program of adult education subsequent to the
issuance of the license being renewed, and within
the five (5) wvear period immediately preceding the
date of application, and b} the recommendation of
the county superintendent. Beginning with the
1993 school vyear, f£ifteen (15} clock hours of
adult basic education staff development in-service
activities in addition to six (6) semester hours
of college cradit will be required for renewal of
the permit. :

Vocational Industrial, Technical, Health Cccupations
or Cccupaticnal Home Economics .

The applicant holds a high school diploma and submits
evidence of  Thaving completed the same trade,
industrial, technical, health occupations and/or
occupational home economics experience required  for
the issuance of the Vocational Permit for substitute
teaching.

Emergency Medical Techniclan
1. Original Issuance

The applicant holds a high schoecl diplema or GED
and submits evidence of 1) <current EMT or
Paramedic licensure in west Virginia,
2) completion of four (4) years of recent work
experience above and beyond the training perieod in
the occupation to be taught; experience in
emergency room or emergency medical care accepted,
3) scores reflecting a minimum of 85% on the
Naticnal Registry or West Virginia @ EMT
certification or recertification examination, 4)
current CPR instructor certification, 5) completes
an approved instructor course, 6) successfully
completes the flelid based experience in EMT
instructor training. :

2. Renewal

The applicant submits evidence of: 1) current EMT
or paramedic license, 2) current CPR instructor
certification, 3) at least 27 hours teaching
activity 1in an approved EMT Basic or Refresher
Course subsequent to the issuance of the license
being renewed, 4) having served as an evaluator
for at least one practical examination subsegquent
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to the issuance of the license being renewed, and
5) having attended at least three (3) approved
instructor seminars subseguent to the 1issuance of
the license being renewesd.

d. Business or Marketing
The applicant holds a high school diplema and submits
evidence of three (3) years of successful wage earning
experience in the cccupation for which imstruction is
cffered.

e. Adult Special Interest

Endorsements for teaching in an approved special ..

interest course include aging and retirement,
americanization and citizenship, arts and crafts, fine
arts, drama and music, parent education, recreation,
home—-making, languages and literature.

The applicant submits an official copy of his
education record, evidence of competence to teach in
the speclalization designated on the application Efor
licensure, and a recommendation from an emplover in
his/her skill related to his/her employment or a
recommendation from a person kKnowledgeable of his
competence.,

Renewal Requirements

Unless the content specialization notes otherwise, the
superintendent's recommendation i1s the only criterion
required for renewal.

SECTION 10. AUTHORIZATIONS

L. BPANNUAL AUTHORIZATIONS

1.

Definiticn and¢ Purpese

The authorilzation enables the superintendent to staff a
position 1in specializatlions identified annually by the
state board of education when the employee is assigned to
a position which may include endorsements or grade levels
net covered by the professional endorsement or when
personnel have worked in positions for an extended time
prior to the adoption of program standards.

Conditions for Issuance

Personnel must:; a) be assigned to the position for which
the superintendent requests and recommends the
authorization, and b} meet any prerequisite certificate
and/or experlence required for the specific endorsement.
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Areas of Specialization

An Annual Autheorization may be issued in the following
areas of specialization provided the applicant:

&, Principat-of-fwo-Schoois—on—a~Singte-Campus
trissuance

Hotd=-a-Professionat-admintstrarive—cersifi-
cate—endorsed-for-principai-and-is—assignad-te
grade—teveis-not-coverad-by—the-primeipat’s
endorsement-provided-the-assignment—is~-for~twoe
schools-on—a-singie-campus—detivering-eariy;
middier-and-or-adolessent-programss

Experience-gained-chrotugh—the-assignment-may
be-used-for-conversion-to-the-£ive-year
certificate-—and-for-the- :ssuance-of~a perma—
nent-eereificates

Z-Renewat
The-adthorization-may-be-reigsued-on—the-basts .
of-a~tetter—of-request—£from—the-empioying

eounty-superintendents

4. School Business Official *

1. Issuance

Holds a Dbachelor's degree from an accredited
college as defined in Section 4-A.

2. Renewal e e e o

a, Completes fifteen {15) clock hours @ of
in-service credit offered by the West Vlrginia
Department of Education; AND

b. The county superintendent verlfies emplovhment
as a school business official. This
authorization shall be issued as a permanent
authorization upon the fifth renewal of the
annual authorization.

b. Junior ROTC -
l. Issuance
Is assiqned ft¢ teach Jr. ROTC as a general

elective and is recommended by the emploving
county superintendent.
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2. Reissuance

Is recommended by the employing county
superintendent.

* The authorization is regquired for the Chief School Business Official but
optional for others working under the supervision of this individual.

C.

out of Field Authorizaticn

1. Issuance

The state superintendent of schools may grant an
out—-of-field authorization to an employee holding
a wvalid Professional Teaching Certificate who is
assigned to a teaching area for which he/she does
noet hold or qualify for appropriate licensure. A
request for such authorization must be submitted
by the county superintendent, with an indication
of the date of <county beoard of education
approval. The effective date of the authorization
will bhe the date of 1local board of education
approval.

2. Renewal

Renewal of the authorization will require six (6)
semester hours of credit applicable to the state
approved program in the area in which the
authorization is granted.

Licensed Psychologists for Test Administraticn and
Interpretation (Policy 2419)

For purposes of test administration and
interpretation, county boards of education may employ
or contract with licensed psychologists who by virtue
of training and experience are determined to be
gualified through the approval process administered by
the West Virginia Department of Educatiomn.

The applicant must:

1. Submit evidence of academic and/or experiential
background in educational and psychological
foundations, thecretical foundations of
statistical, testing, and research techniques, and
collecting data to identify children with
specialized needs.

2. Submit evidence of experience in test
administration and interpretation with school age
populatieons.

3. Submit a copY of a valid West Virginia
psychologist license.
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4.

Be recommended by the county superintendent,

e, Honeors and Advanced Education

1.

£. Coach

1.

Issyance

If a county board of education is unable to employ
an educator wheo holds the Professional Certificate
with the appropriate subject area endorsement, the
State Superintendent may grant an autherization to
an employee provided:

a) the position is limlted to honors and advanced
education programs. ‘

b) the position was posted as a vacancy prior to
emp loyment.

¢) the applicant heolds at least a bachelor's
degree from an accredited college as defined
in Section 4-A.

d) the applicant has been judged competent im the
content area by the county superintendent and
approved by the county board of education.

Renewal

Honors and advanced education authorizations are
ncn-renewable; however, they may be reissued upon
reguest 1f an educator with the appropriate
endorsement is not avallable.

Issuance

An authorization to coach may be granted Dby the
state superintendent to an individual whe does not
hold a professional certlficate provided:

a. a currently emploved certified professional
educator within the county has not applied for
and accepted ths ccaching position, and

the applicant is employed under a contract
with a county beard of education to serve as a
coach, and ‘

the applicant has completed state approved
training (for ccaches who fall within @ the
jurisdiction of the west Virginia Secondary
School Activities Commission (WvsSsac)) or
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approved county board of education training
(for coaches who are not within the
jurisdiction of the WVSSAC) as stipulated by
the state superintendent of scheools.

Under no circumstances shall a second contract
be given unless the applicant has completed
the required training pregram.

2. Renewal

Coaching authorizations are non—-renewable;
however, they may be relssued upon request 1if a
certified professional educator within the county
is not available.

B. PERMANENT AUTHORIZATIONS

1.

pefinition and Purpose

The Permanent Authorization is issued by the state
superintendent of schools upon the professional educator's
completion of a state-approved training program. The
authorization enables the holder to continue in the
position and is official verification that the holder has
attained minimal competency. Holders of the authorization
are encouraged to seek professional certification in the
endorsement.

Conditions for TIssuance and Areas of Specialization

The conditions for issuance with the exception of the
superintendent's recommendation are unigque te  each
specialization.

a. Developmental Reading

The holder of a Professional Teaching cCertificate who
completes a county or RESA state approved program
developed in conjunction with an institution of higher
education and 1is recommended by the designated
official will 'be 1issued a permanent developmental
reading authorization. (Policy 5201)

This provision expires June 30, 1992.

b. Remedial Reading

The holder of a Professional Teaching Certificate who
completes a county or RESA state approved program
developed in conjunction with a graduate 1nstitution
with an approved reading speclilalist preogram and 1is
recommended by the designated official will be issued
a remedial reading authorization. (Policy 5201)

This provision expires dume August 31, 1992,
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c. Scheol Business Official

See Section 10-3-b-2-b.

SECTION 11, ADVANCED SALARY CLASSIFICATION

A.

Purpose ) , o

For pay purposes, the state recognizes several levels: of
advanced salary classifications. The purpose of this section
is to specify the regquirements that must be met to grant an
advanced salary classification.

Definitions and Interpretations — Legal Basis ~ School Laws of
West Virginia. (§18a-4-1)

1. rclassification of certification" - the class or type of
certificate issued by the State Superintendent of Schools
under the statutory provisions.

2. Professional Certificate - fer salary purposes, shall mean
the professional certificate or its equivalent.

3. "Classification of training"” — the number of colleglate or
graduate hours necessary to . meet the requirements
stipulated for each of the salary classificatlion levels.

4. "Basic salary" - the salary paid to a teacher with zero
years of experience and in accordance with the
classification of certification and of training of said
teacher.

5. "Advanced salary" - the baslic salary plus an experience
increment based on the allowable years of experience of
the respective teacher in accordance with the schedule
training of said teacher.

6., !¥ears of experience®” - the number of years the teacher
has been employed in the teaching profession. including
active work in educaticnal positions other than the public
schools, and service in the armed forces of the United
States if the teacher was under contract to teach at. the
time of his/her induction. The teacher's experience shall
pe 1limited +to that allowed under his/her training
classification as found in the minimum salary schedule.

7. “B.A." - a Dbachelor's degree, from an accredited
institution of higher education as defined in Section 4-&,
which has been issued to, or for which the requirements
for such have been met by, a person who gqualifies for or
holds a professional certificate.
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10,

11,

iz.

13,

14.

"B.A. plus 15" - a bachelor's degree as defined above plus
fifteen hours of graduate work, £from an accredited
institution of higher education as defined in Section 4-a
certified to do graduate work in an approved planned
program at the graduate or for level which requirements
have been met by a person who qualifies for or holds a
professicnal certificate. an individual employed on
permit in specializations which require a master's degree
program for the initial. Professional CcCertificate may be
granted a BA plus 15 salary classification upon completion
of fifteen semester heours of coursework leading to the
master's degree in the specialization in which the permit
is issued.*

"M.A." - a master’'s degree earned in an accredited
institution of higher educatiocn as defined in Section 4-A
approved to do graduate work, which has been issued to, or
the reguirements for such have been met by a person who
qualifies for or holds a professional certificate.

"M.A. plus 15" - -the above-dafined master's degree plus
fifteen hours of graduate work, earnhed in an institution
of higher education approved .to dc graduate werk, if the
persoh is qualified for or helds a professional
certificate. This classification is egquivalent to
forty-five (45) semester hours 1including a master’s
degree.¥

"M.A. plus 30" - the above-defined master's degree plus
thirty graduate hours earned in an institution approved to
do graduate work, if the person is qualified for or holds
a professional certificate. This classification 1is
equivalent to sixty (60) semester hours inciuding a
master‘s degree.*

"M.A. plus 45" - the above-defined master’'s degree plus

forty-five graduate hours, earned 1in an institution

approved to do graduate work, if the person is qualified
for or holds a professicnal certificate. This
classification is equivalent to seventy-five {75) semester
hours including a master's degree*, Compensation for this
salary classificatien begins July 1, 1924,

"Doctorate" ~ a doctor’s degree earned from an accredited
university, as defined in Section 4-A, qgqualified and
approved to confer such a degree, which has been issued to
or the requirements for such have been met by a person who
gualifies for or holds a professional certificate or its
egquivalent.

Hours - semester hours, For purposes of converting

guarter hours to semester hours, one (1) quarter hour 1is
equivalent to two-thirds (2/3) of a semester hour.
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15. Graduate credit - graduate credit beyond the bachelor’s

level, earned in an 1institution accredited t¢ provide
graduate credit.

16. Duplicate credit - credit which covers substantially the
same content for which the person has received previous
credit, :

*Fifteen (15) undergraduate credit hours from a regiocnally
accredited institution o©of  higher education, earned after
July 1,1984 may be utilized for advanced salary classification if
such hours are in accordance with (a) the teacher's current
classification of certification and of training, (b) a designated
instructional shortage area documented by the employing
superintendent, or ({c) an identified teaching deflciency
documented through the State approved county perscnnel evaluation
system.

GOVERNING PRINCIPLES FOR SALARY CLASSIFICATION

1., A teacher who helds a master's degree based on fewer than
thirty (30) semester hours may qualify for the advanced salary
classificaticn by completing fifteen (15), thirty (30) or
forty-five (45) hours in excess of graduate degree
requirements. '

2. All graduate credit, ctherwise acceptable, completed prior to
September 1, 1966, shall be approved for advanced salary
classification.

3. Credit for the BAR plus 15 earned after September 1, 1968, must
be appropriate to Option 1, 2, or 3 approved planmned program
whether earned in full or part. Options 1, 2, and 3 may not
be combined but hours earned prior to September may be
cembined with any of these options.

4. Correspondence credit at the graduate level may not be used
for purposes of advanced salary classification unless. the
applicant has obtalned a statement prior to his/her enrollment
from the appropriate dean or registrar indicating the credit
for which the applicant hopes to enrocll may be used for a
degree beyond the bachelor's level in the institution in which
the credit is to be earned and submitted such statement to the
Department of Education.

5. The holder of a permanent authorization may qualify for
advanced salary classification provided all requirements for
the specific classification have been met.

6. For purposes of advanced salary classification, graduate work
completed after the Ffirst day of July, one thousand nine
hundred ninety-four, shall be related to the public school
program, as prescribed by the state board of education.
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DPATING OF SALARY CLASSIFICATION

Salary classificatlons shall be dated as of the date the applicant
completed all requirements for the specified salary c¢lassification
except . that ne application received by the local board of
education after August 31, based upon completicon of requirements
in the preceding fiscal year, will have the salary classification
dated prior to July 1, of the current fiscal year.

CONDITICNS FOR ISSUANCE

1. Béachelor’s Plus 15 cClassification Aapproved Planned Program
Objectives

The law provides for an "approved planned program at the
graduate level"” for the Bachelor's Plus 15 level. The
fallowing four options are established which the teacher can
use in gqualifying for an approved program.

a. oOption 1 - Consists of fifteen semester hours of dgraduate
credit which 1is applicable toward a master's degree. A
teacher planning to pursue the advanced salary
classification by enrclling in the master's degree program
must make certain he/she has actually been admitted to a
master's degree program (rather than to a graduate level
course as a special student and meet with his/her selected
adviscr. A teacher should identify himself as candldates
for the advanced salary classification to insure he has
completed all provisions of the program.

b._. Option 2 — Consists of fifteen graduate hours agreed upon
by the superintendent, the collegiate representative, and
tlte teacher., This program must be planned and approved by
the institution and superintendent before the courses are
taken. The cooperating institutions will not approve the
program after the credit has been earned. A planned
.program must be with one institution only, and a teacher
cannot expect the approving institution to include credits
earned elsewhere unless approval 1is secured prior to
enreclliment.

<. Option 3 - Consists of fifteen graduate hours that were
used or are to be used for the renewal of a certificate
and/or an additiocnal endorsement. If the teacher 1is
working toward an additional endorsement, the
speclalization must be specified and evidence given that
is indeed the geal.

d. Option 4 -~ Consists of fifteen graduate hours accumulated
prior to September 1566.
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Master's Classification

Consists of a master's degree . .earned 1in an accredited
institution of higher education as defined in Section 4-3
approved to do graduate work, which has been issued to., or the
requirements for such have been met by a person who gqualifies
for or holds a professional certificate or its eguivalent.

Master's Plus Fifteen, Thirty, or Forty—-five Salary
Classification

A teacher with a master's degree who 1s seeking the master's
plus fifteen. thirty. or forty-five salary classificaticn need
not select a planned program, however, he/she should seiect
courses which will upgrade teaching skills and/or contribute
to the improvement of instruction or services in the public
schools. :

Doctorate Classiflecation

Consists of a doctor's degree earned from an accredited
university, as defined in Section 4-a qualified and approved
to confer such a degree, which has bheen issued to or the
reguirements for such have been met by a person who gqualifies
for or holds a professional certificate or its equivalent.

BEFINITIONS-POR~IMPEEMENTATION-OF-THE-IN-FIEED
CERSSIFECATION

I 2im~fielid-ctassification-—-the-above—defined-mascaris
dearee—ang-one—of-che-foiiowings

&z For-individuals-whe-complete-—a—masteris-degres
after-guly-i7-1992-twenty—four-{24}-semester
hotrs-of-post-pbaccataureate—graduate—credies
within-eor-externai-to-the~advanced-degqrees
confined-to-one-speciatizarionr—compisted-—at
the-undergraduate-taveis-on-the-edusatoris
professiomat-ceriificates
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For—individuais-who—compiete—a-—master-s-degree
before-guty-+-1992+~eightean—{i8}-semester
hours-of-pose-baccalaureate-graduate—credits
within-or-externai~to—the—advanced-degrees
confined-to-one~speciatization-compieted-at
the-underqgraduate—tevei-on-the—educator's
professionat-certificates

A-masteris-degree-ecarned-prior—to-Juty-i7-1992;
in-a-program-speciatization-or-state-approved
sybares—-of-the-speciatization-which-is
consistent-with-a-speciatirzarion;—completed-at
the-tundergraduste-ievei+-on-the—educatoris
profegsionat-certificates

Fer-individuals-who-compliete-a—-masteris—degrae
~after—gulty—17-1992s~tweive—{i2}-semester
Meurs-of-graduate—credit-above—and-beyond-tne
cenrsework—compieted—for-the-endorsement
recognized-for-in—-fietd-masterss
elassificatien-eniy-if-the-coursevwerk-for-the
endorsenent-was—atso~completed-at—-the-graduate
Feyets - - -

Fer—individuate-who-compiete—a-masteris-degree
before-Fuly-i+-1992--nine—{5y-semester-hours
of-graduate—credit-above—and-beyond-the
coursevwork-compieted-for-the-endorasement
recoqnized-for-in-fietd-ciagsification-onty-if£
the-coursework-for-the-endorsement-was-atso
cempleted—at-the—graduate—teveit—-Providedr
That-in-certificarion-areas—idensifted-in-{dy
and—ftet~of-thiz-section-where-the-totat
coursevwork-requirements-for—inteial
certifieation-exceed-the-minimum-reguired-£for
in-field-ctausificationr-the-state-department
of-education—may-by-rule-estabiish-exceptions

For-ciassreom-teachers-who-compliete—a-master s
degree-program—teading~to—inteial
cerrification—and-who-are-assiqned-to-that
certificatrion—area—for-a-minimom-of-£ifry
percent—of-the—instructionai-dayr-no
addirionai-coursavwork-shalti-be-required-

A-masteris-deqree-earned-in-edgcationa
admintserationr-guidance—counsetingr-special
education-or-speech-communicationz—even-itf-+he
eimssrcom-tegcheris-assignment-ts-not
somgistent-with—-the-endorsementr—-Provided:
Frat-speciagi-education-ciassroeom-teachers-must
have-at-teast-five-years-teaching-experience
im—=pecigi-education-to-quarify—under~this
subsections
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2T in-fieid-satary-——the-additionat-compensation-patd-to
the-hotder-of-an-in-fieid-ciammification-whose
assignment—in-the-pubiic-schosts-satisfies-the
critearin-set—forth—in-§18R—4-1-of-3chooi-Laws-cof
West-virginias

3= Professionati-course———a-biend-of-the-speciatization
and-pedagogyr—as-refiected-in-the-course-tities
which-encompasses—either—a-comprehensive-or
restricted-retationship-to-the-speciatization
‘terar-science-or—-biotogyic

47 Eeimted-course———one—in-which+—-ar~the-contenst-is
based-on-knewtedge-necessary-for-the-educator-to
deliver~the—in-field-clansificasion-program-of
study—to-students—or—bi-the—content-is-—necessary
for—+he—educator—to-—purste—advanced-coursewsrk-in
the—in-field-cltassification-=speciatizationy

5< -gredit-congistent-with-the-speciatizations———credit
which-consists-ofs

aT - eraduate-courses—in- the—specia&ixation— or—tes
approved-subareass

br - graduate-professionatized-courses—defineds—not—to
excead-twenty-five-persent-{25%3-cf—the-cradis
cempletad-for—the—in-field-cimssificarion '
under-option-ar-br-dy-or-es

= - relgted-graduate-—courses-as-gdefined;not-te
exceed-twenty-—five—{25%}-cf-the-credit
compietad-For-the-in—fistd-otassificarion
under-eptien-ay-by-ds-6r-es

&< graduate—credit-confined—to-one-speciatization-on-the
educatopris-professional-certificate———acadenis
content-in-one-or-more-of-the-subareas-in-each
=tate—content-testing-program-speciaiization
and-or-professionat-education-coursework
specifica%iy—re%ated to-the-—content- spec:a&tza—
tion~-

= A-masreris-degree—in-a-program-speciaiization
consistent-with-a-speciatization-on-the~educators =
profeasiconal-certificate———13i-the-same-program—
speciatiization-in-the-masterts-degree-—and-on-the
educatoris-professionai-certificate-or-its
eguivatenty-ergr-the-degres—program-speciatization
in-Engiish-and-the-speciatization-on-the
certificate-is-Engiish-or-23-a-program
speciatization-within-a-subarea-of-the~
spesiatizationy-esgr-geoqraphy~is-a-subarea-of- the
=ociat-=tudies—speciatizations
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Lin~fietd-masteprist-——the-above—defined-master's
degres-incinding-recognition-of-an-above-defined
in-fietd-ctassifications—carned-in-an-institution
of-higher-education—approved-to—de—graduate-works
i€-£he-person-its-—gquatified-for-er-hotds-a
professionai-certificates . :

Lim—-fietd-MrA--plu=-15¢-——the-above-defined-M-A+-pius
15-ineiuding-recognition-of-an—above—defined
in-fieid-ctassificationr-earned-in-an-institution
of-hichar—educsation-approeved-to-do-graduase—works
if-the-person-is—quatified-for-or-hoids-a
professionai-certificares

Lin-fietd-MrA--ping-30t-——the-agbove-defined-M-a--pius
38-ineiuding-recognition-of-an-above-defined
im-fiotd-clagssificationr—earned-in-an—-institution
ef-higher-education-approved—to—de-graduate—works
$f-ehe-pergson-ia-anatified—for- cr—hoids &
professiconat-ceprtificater

Lip-fieitd-M7A+-pius—4S5*——the—above-defined-McA-~-pius
45—ineivding-recognision-of-an-above-defined
in-fieid-=tazsifications-ecarned—in—an—inseisution
of-higher-education-approved-to-do-graduate—works
tf£-the~-person-is-quatified-for-or-notds-a
professienat-certificater——Eompensation—-for-this
satary-etagdification-begina-Suly-:+-1994<
Lin-field-doctoratel-———the-above-defined-doctor's=
degree;—inciuding-recognition-of-an-ghove-defined
in-fietd-ciassifications—ecarned-in-an-institution
of-higher-education-approved—to—do—graduate-work-
$1E-the-person-is—gquatified -for-or-hotds-a
professionat-certificater——Compensation—for-this
salary-classification-begins-guly-I+-1594~

- GOVERNING-PRINCIPEES-FOR-IMPEEMENTATION-OF-THE-IN-FIELD

SLASSIFICRTION

The-effective—date-for-impiementatricn-of-compenszation
fer-the-in-fieltd-classification-is—Suiy-1+-1992
excenpt-for—the-in—fietd-MA+45-and-in-fieid

dectorater—— ot~ of-—which—-are--affective—~diy——1,
1994.

Am—endorgement-previousiy—issged-on-the-basis-of
scores-on—the—Nationai-Feacher s-Examination-shatt
be-considered-the—eghivatent-ocf-an—-endorsement
t=sved-on-the-basis-of-complation-of—an
underqraduste-program-

In-fietd-etassification—compensation—is-contingent

gpon-resoanitton-af-the-in-fisld-ctagsification
and-the~educatorts-assignments
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eniy-those—professional-educators-whose—assiqnmentss
for-a-minimum-of-fiE+y—{50)-percent-of—the
instrructicnat-dayr-are-—consistent-with-the
sndersenenttsi-recoqnized-as—meeting-the-in-fieid
ciassificarion-shati-be-eitgible—for-compensation
based—on-the~in-fiatd-classification-scheduter——=f
seheduting-constraints—prevent—the-educator—from-being
assiqned~to—endorsemants-recognized—for-the-in-£fieid
elassificatrion-for-a-mintmum-of-£i+Eey-£50)-percent-of
the-instructional-dayr—-the-educaror—-shati-recetive~such
compensations -

Ff-a-professional-educatorr-who-was-previousty
enpioved-in-an-area-recognized-for-in—fieid
cimssification;—in-reassiqned-to~-work—-futi—time-in-an
area—ner-recognized-on-satd-educator‘s-certificate-for
im—finatd-ciassification-as-a-resuit~-ofs——£IF-voluntary
reassigament-te—aagigt-the-county—in-meeting-a
eritisat-staffing-needs-{23-a-reduerion-in-forees-or
£33-plasemant-on-the-transfer—iist—in-accordance-with
and-pursuant-to-gsection-gsevens-articte—twor—chapter
eighteen-ar-any-of-which-rentinges-to-prevent-the
edusator-from-being-assimed-to-—an—in-fistd-area
dasignated-on—the—educatoris—certificater-then-the
educator-shali-continve-to-receive—payment-under-the
im-fietd-etassification-satary-schedutes

INFERPREFATION-OF ~REQUIREMENTS-FPOR-IN-PIEED-CERSSIPICA—
PION-OPTECNS-DESCSREIBED-IN-SECTIONS~ - F-3-4-AND
ti~p-i-e

Any-speciatiratisn-conpieted~-at-the-graduate—ievel
which-reguires—a-masteris-degree—in~the
sreciatiration—and-program-prereguisttes-at-the
undergraduate—tevei-in-the-same—specsiatization
fopr-eaprificarion-shaii-agtomaricatiy-be-accapread
as-mestimg-the-acadenic-reguirements—for-the
in—-Fietd-matary-ciassificarions

Any-speeiatization—cempieted—ar-the—gradnate—teve:
pased-on-thirty—=ix—{363-or-fewer-semester-hours
reguires—an-additionai~nine—{93-semaster-hourss—1f
tme—masteris-deqree-was—compieted-prior—to-Juiy-i7 -
1892+ —or-twelye—{iZ}—senmester-hours-if-the
master-s-degree—was-compieted-after—Juty-5-1952+
consistent-with—the-specialiration~to—=atisfy-the
imn-fieid-satary-ciassifications

Any-speciatization—completed-at-—the-graduate-iteved
baged-on-more—than—thirty-six—£36}-semester-heurs
wiili-require-only-the—additionat-houra-of-graduate
eredit-conststent-with-the-speciatization-to-total
farty—five—{45r-cemester~hoturs~if-the-masteris
degree-was—completed-before—guty-1+-19925-or
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forty—=ight-{48)-semaster-hoursr-if~the-master's
degree-was-completed-after—JFuty-1+-19927-to
satisfy—the-in—fietd-satary-classificatrion:

ADVANCED SALARY CLASSIFICATIONS FOR HOLDERS OF THE VOCATIONAL
CERTIFICATE

The West Virginia Scheool Law §18A-4-4 states that the State
Board of Education shall establish the minimum salary schedule
for teachers where specialized training may be required for
vocational, technical and adult education. The holder of the
Vocaticnal Certificate may gualify for the salary
classifications listed below.

1. salarvy Classification Levels

a. BA - The basic salary schedule for the Vccational
Certificate 1is that established for a Professional
Certificate based on a bachelor's degree in the State
Minimum Salary Schedule unless the certificate is
issued on the basis of a master's or doctor’s degree
in which case the salary schedule would related to the
appropriate degree.

b. B.A. Plus 15 - The B.A. plus 15 salary classification
may be 1ssued to a teacher whose vocational
certificate 1is not based on a degree if the teacher
has completed the minimum of twenty (20) semester
hours of prescribed credit required for the issuance
of the certificate plus an additional fifteen (15)
semester hours of approved credit. All credit which
was approved Ffor the renewal of the certificate prior
to June 30, 1967, may be applied toward the advanced
salary classification. All credit earned subsequent
to June 30, 1967, shall be selected from those courses
approved by the West Virginia Department of Educaticn.

For the B.A. plus 15 -salary classification, the
Temporary Vocatlonal Certificate may be equated with
the Vocational Certificate valid for five (5) years,

¢c. Masters., Master's Plus 15, and Master's Plus 3C

On and after the first day of July 1985, a veccaticnal
industrial, technical, occupational home economics.
and health occupations teacher, who is regquired to
hold a wvocational certificate and is pald a salary
equivalent to the amount prescribed for "AB plus 15"
training classification in the state minimum salary
schedule for teachers, shall, upon application,
receive advanced salary classification and be entitled
to increase compensation on and after such date in
respect to and based upon additional semester hours
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approved by the State Board of Education. All such
hours must be earned frem a regicnally accredited
institution of higher education.

upon completion of additiconal training from a planned
program, the advanced salary levels would be as
follows: ’

1. “Master’'s” -—- a minimum of fifty (50) semester
hours of credit in an approved planned program:

2. "Master’'s plus 15" - a minimum of sixty-five (€5)
semester hours of c¢redit in an approved planned
program.

3. "Master's plus 30" - a minimum of eighty (80}
semester hours o©of credit in an approved planned
program,

Effective July 1, 1986, those individuals advancing to
a master's plus 30 salary c¢lassification by virtue of
earning a bachelor's degree must hold the permanent
Vocational Certificate.

Professional Development Courses BAcceptable for Salary
Increment for Teachers Initially Emploved Prior to July 1,
1989 L o : - o . :

The teacher may earn additicnal salary levels, B.&. plus
15, Master's, Master's plus 15, and Master's plus 30 by
completing fifteen (15) semester hours of additional
coursework for each level. Six (€) semester hours of
those earned for esach salary level shall be in the area of
teaching specilalizatlon updating. The following is a.list
of courses approved for earrilng additional salary levels.

6-150 Computer Literacy 2.

6~201 Psychelogy of Human Development 3.

6-300 Scheool & Society 3

6-301 Psychology of Learnlng 3

6-403 Teaching of Reading in Secondary Schools 2.

9-101 Composition & Rhetoric 3

9-102 <Composition & Rhetoric 3

9-250 Effective Speech 2!

30-306 Coordination of Cooperative VE 3:
30-402 History & Philosophy of VE 3
17~ * Science L L R . 8
30-409 Coordinaticon of Vecational Youth Activities 3
30-__ ¥ Teaching Specialization Update 24
52-__ * Math L _ &
30-415 Audio Visual Productions in VE 3
30-421 Teaching Special Students in VE 3
30~-  Microcomputer Network Applications 3.
¥%% ppproved Electives 9.

g6
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Teachers who are not pursuing a degree will select courses
appropriate to their teaching specialization and individual
needs. Teachers pursuing & degree shall select courses to
meet degree reguirements.

The requirement for teaching specialization updating may be
met Dby any of the following: approved industry sponsored
workshops; approved specialization related coursework
sponsored by an accredited institution of higher education in
a State Board of Education approved program in
Vocatlonal-Technical Education; approved back to industry
occupational experiences., These hours can be no more than
five (5) years old at the time of application for the advanced
salary classification.

Approved electives may include courses/workshops in teaching
updating, courses required for degree in Vocaticnal-Technical
Education, or workshops related to curriculum and instruction.
Professional Development Courses Accéptable for sSalary
Increments for Teachers Initially Emploved on or After July 1,
1989 - j

The teacher initially employed on or after July 1, 1589 may
earn additional salary levels, B.A. ‘plus 15, Master's,
Master's plus 15 and Master’s plus 30 by completing fifteen
(15) semester hours of additional course work for each level.
The accumulated totals include those semester hours used to
satisfy the vocatlonal certificate reguirements plus courses
selected from the following approved list$.

APPROVED COURSES FOR THE B.A. PLUS 15, MASTER'S AND MASTER'S
PLUS 15 LEVELS: T

i
A minimum of three {(3) semester hours for the B.A. plus 15
level, six (6) semester hours for the Master 5 level and six
{(6) semester hours For the Master's plus 15 level shall be in
the area of Teaching Specialization Update.

S-101 Compeosition and Reading 3
9-102 Composition, Rhetorilc and Readlng 3
6-150 Computer Literacy J 2
6-201 Psychelegy of Development 3 3
52~ Mathematics | 6
6-301 Psychology of Learning ; 3
CcC-5 Laboratory Science 8
30- Teaching Specialization Update * 15

APPROVED COURSES FOR THE MASTER'S PLUé 30 LEVEL:

A minimum of six (6) semester hours;of credit earned for
the Master’'s plus 30 level shall ' be in the area of
Teaching Specialization Update. i}
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9-250 Effective Speech
6~300 School and Society
6~403 Teaching of Reading in Secondary Schools
30~-306 Coordination of Cooperative VE
30~402 History and Philosophy of VE
30~409 Coordination of vecaticnal Youth Activities
30~415 Audio visual Productions in VE
30~421 Teaching Special Students in VE
30~ Teaching Specialization Update *
Additional Courses Required for the B.S. Degree: *%

GG W W W N WA

* The requirements for TEACHING SPECIALIZATICON UPDATE may
be satisfied by: approved 1industry sponsored technical
update workshops; approved speclalization related course
work sponsored by an accredited instiltution of higher
education; approved Dback-to-industry experlences; . and
special incentive. . workshops spenscored by the State
Department of Bducation. These hours can be no more than
five (5) years old at the time of application for . the
advanced salary classification.

** Persons enrclled in the Bachelor of Science Dedgree in
Vocatlonal-Technical Education may satisfy Maester’s plus
30 level course requirements {excluding the six hours cof
Teaching Specialization Update) by completing other
courses (not listed above)} that are required for the
Bacheleor of Scilence Degree . in Vocaticonal-Technical
Education at West Virginia Institute of Technology.

SECTION 12. PARAPROFESSIONAL CERTIFICATE

A, PARAPROFESSIONAL CERTIFICATE {18a-3-2a)

1. Definition and Purpose

a. A Paraprofessicnal Certificate may be issued to a
person who has ceompleted thirty-six (36) semester
hours of post-secondary education or its eguivalent in
subjects directly related to performance of the Job as
approved by the state board of educatlon.

b. The paraprofessional 1is a person whe holds . the
regulsite certificate and assignment which requires
the individual to perform duties in a support capacity
including, but not 1limited to, facilitating the
ingtruction and direct or indirect supervision of
pupils under the direction of a principal, teacher, cor
another designated professional educator. It is a
discrete service personnel category and is not an aide.

€. The paraprofessicnal may be assigned responsibility

for a classroom when the teacher 1s attending a
professional meeting. (18A-5-4)
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Conditions for Issuance

A Paraprofessional Certificate 1s issued on the basis of
completion of thirty-six (386) semester hours of
post-secondary education or its equivalent in the
following areas: ’

a. Basic 8kills: The applicant must have completed at
least 9 semester hours which include the following
basic skills: reading, writing, and mathematical
computations. Three hours can be credited for passing
each of the Preprofessional 8kills Tests (PPST) on
reading. mathematics and writing (total 9 hours) or by
meeting the state board adopted composite score for
american College Test (ACT, 25 or Enhanced ACT of 26)
or the Scholastic Achievement Test (1035).

b. General Studies: The applicant must have completed at
least 6 semester hours (total) in courses from the
humanities, £fine arts, the physical or biological
sclences and/or the social sciences.

¢, Computer Literacy., Special Education and Professicnal
Education: The applicant must have completed at least
3 semester hours in each of the fellowing areas:

computer literacy, special education, classroom
management, and human growth and development (or
psychology) (Total 12 hours). Classroom manhagement

hours (3) may be credited based upcn a minimum of two
vears of service with documentation of the successful
use of classroom management skills. sSpecial Education
hours (3) may be credited by documentation of a
minimum of two years successful service which includes
speclal needs children and a minimum of 10 clock hours
of 1in-service training directly related to specilal
education,

4. Electives: The applicant must have completed nine (9)
semester hours of  electives related to public

instruction.

Equivalent training may be obtained from in-service .
programs or adult technical education programs delivered
through ccunty school systems. or RESAs provided that the
equlvalent training £for the Paraprofessional Certificate
reflects the distribution requirements described above,
In-service or adult technical education credit may be
eguated to semester hours with 15 <c¢lock hours of
in-service credit equated to one semester hour of credit.
A bachelor's degree from an accredited institution as
defined in Section 42 and a valid professional
certificate from any state shall meet the requirements for
issuance ¢f the Paraprofessional Certificate.
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Brea of Specilailzation

The Paraprofessional Certificate
serve as a parapreofessional.

Renewal Requlrements

The Paraprofessional Certificate
permanent <certificate with no
necessary.
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Poliey 5202: Minimum Requirements for the Licensure of Educational Personnel

The West Virginia Board of Education is committed to ensuring that personnel
employed in the publie schools of this state have appropriate training related
to their assignment and tc meet statutory requirements deseribed in
Chapters 18 and 184 of the School Laws of West Virginia. The West Virginia
Board has established this poliey to identify the eligibility criteria for
issusnce of licensure to professional personnel in general, special and
voeational education and paraprofessicnals. This policy also describes
eligibility criteria for advanced salary classifications as defined in the

statute,
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