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EXECUTIVE SUMMARY

Provosed Rewvisions to Poliev 5202: Minimum Requirements
for the Licensure of Educational Personnel

Purpose _ =

Poliecy 5202 describes the eligibility ecriteria for 1licensure to
professionzl operéonnel in general, special and vocational education and
paraprofessionals.- This pelicy elso defines the eligibility criteria for
advanced szlary classifications.

Background L

Policy 5202 is reviewed annually to determine if amendments to licensure
requirements are necessary Lo meet staffing needs in the public scheools of
West Virginia. The proposed amendments are reflective of: 1) legislative
mandates related _to ligensure and salary, 2) issues brought before the
Certification Appeals Board, cr 3) issues related to staff reductions.

Recommended Revisions

The proposed amendments include legislative mandates related to licensure
requirements for "administrators, coaches, paraprofessionals, and individuals
enrolled in alternative certification oprograms, in-field classification and
master's plus 45 for salary purposes, and the begianiag teacher interaship for
conversion purrcoses. Because of staff reductions, it 1s also being
recommended that pesitions held by educators on permit be declared wvacant and
posted for bid by March 1 of each yesar for the succeeding school year.
Numerous clarifications are editorial in nature or a result of issues brought
before the Certification Appeals Board,

The proposed policy will be presented to the West Virginia Council on
Professional Education for reaction and recommendations at it May meeting.

Impect .

Instruction

The proposed amendments will 1increase the peool of certified
applicants; thus, impacting the quality of instruction provided &to students..
The beginning teacher iniernship program required for conversion will provide
assistance to new teachers in improving their teaching skills. Research shows
that such programs also have a positive impact on the retention of teachers.
The in-field classification will encourage some educators to complete advanced
content courses in their area of assignment, resulting in greater depth and
breadth of subject knowledge, However, the number of educaters whe will
pursue such graduate work has been greatly reduced by recent amendments in the
legisliation.




Leadership Tmpact

The eligibility criteria for issuance of an administrative certificate
have been impacted significantly by legislation. While the provisions will
increase the pool of eligible applicants with management backgrounds, there is
potential for an “individual with little or nro knowledge in curriculum and
instruction to be employed as an administrator in the public schools.

Finsncial Impact

Implementation of the in-field classification, which is effective July 1,
1992, will require a substantial increase in the state aid appropriation as
well as potentisl administrative costs within the department of education. 1In
1994, ancther significant inerease in the state aid appropriation will be
necessary for implementation of the master's plus 45 salary classification and
new doctorate salary scale.

Staff Development Impact

The beginning teacher internship preogram will reguire training for mentor
teachers as will the education and training in evaluaktion skills required for
administrators. N

Administrative Tmpact

There will be & significant increase in the workload of the Certification
Unit as as result. of new areas for licensure and the in-field eclassification
established by law..

BEB:mm: 48520 _




TITLE 126
LEGISLATIVE/PROCEDURAL RULE
WEST VIRGINIA BCARD OF EDUCATION
- CHAPTER 18a-3, l8a-4, 18-2, 18-10, 18-28
SERIES 136
Policy 5202

Title: Minimum Regquirements for the Licensure of Educaticnal Persconnel,
1975 Revised 1991 and Advanced Salary Classifications
SECTION 1. GENERAL
B. Scope - These legislative/procedural rules establish the
minimum requirements for the licensure of professiopal
educational personnel to teach in the public schools of West
Virginia.
B. Authority -~ West Virginia Code 18a-2-9, 18a-3-1, 18A-3-2,
18a~-3~3, 18a-3-6, lga~-4-1, 18~10E-1, 18-2-6, 18-4-2
€. Filing Date -
D. Effective Date -
E. Repeal of Former Rule - This is a revision of the pelicy which
becane effective October 24, 1990.
SECTION 2. PURPOSE

The purpose of this policy is to specify the minimum requirements
that must be met to license an individual to work in the public
schools. West Virginia issues four (4) types of licenses to
professicnal personnel: a) temporary license; b) professional
certificate: c¢) vocational license; and d) authorization and one
(1) type of license to service personnel: a) paraprofessional
certificate.

A. Temporary License ~ The purpose of a temporary license is to
enable the ccunty board of education to employ an individual
whosa competence may not have been verified. IE
mcprosents The license grants the holder the legal
authority to work within the public schools of West Virginia.

B. Professional Certificate - The purpose of a professiconal
certificate is to enable the c<ounty board of education to
employ an individual who hass+--3) met prescribed academic
and professicnal standards within an approved educational
preparation program or, by virtue of experience, has ead
2> been judged as <competent to assume the position
designated on the certificate. A certificate verlifies that
the individual has demonstrated promise of being an effective
educator.




SECTION 3.

SECTICN 4.

C. Vocaticnal License - The purpose of a vocational license iz to )
enable the county beoard of education to employ an individual |
with specific wage-earning experience and/or training to _teach
in the public schools. :

D. Authorization - The purpose of an authorization is to enable
the county becard of education to utilize the services of an
educator whe has met established competencies through:
1) work experience, 2Z) state approved staff development., or 3}
a comblnation of staff develcopment and college coursework.
Authorizations, in mest casses, have been established to allow
current staff to remain employed as a result of new or
upgraded certification requlations.

E. Paraprofessional Certificate = The purpose of a
paraprofessional certificate is teo enable the county board of
education to empleoy an individual 4dn a suppeort capacity to
assist_in the facilitation of instruction and supervision of
pupils while under the direction of a professicnal educator.

AUTHORITIES

A. West-Vimginia State Board of Education

The state cocde authorizes the West—Vinginia-Beard-ef

Edueation state board of education teos &3
issue-peofessional-oenbificatesy—2)}-isoue-okher-Iivansen
£op-individuale-who-de-nos-quelify-for-Lthe-professional
sertificator—— and-—- -3} axercise supervisory control over
teacher preparation pregrams through program approval and the
establishment of standards. (8184-3-2y-we RIB-2H)
(§18a-3-1)

Br~-Responsibility-ef-the-West-Visginie-Boapd-of
Teugbees~and-Boand—o£-Dipeaekong

The-state—eode—authorizes-the-West-Vieginia-Boand-of
Trustoes-and-Soand-of~bircetors—-to-nakoe-rules—and
megulations-£for-the-acepeditebion-of-alil-snllegesy
univergitiesy—and-other—insbibutions-of-highar-educakion
ia-the—Stabe-{R18-26-13a}r

B. State Superintendent of Schools

The state code authorizes the state superintendent of schools
to: 1) issue professicnal certificates, 2) issue other
licenses for individuals who do not gqualify for the
professional certificate, and 3) issue paraprofesgional
certificates {(§18A~3-2a).

DEFINITTIONS

A. DBAccredited College - B college accredited: 1) by the cfficial
accrediting agency of the state in which the institution 1s
located, 2) by one of the six regional accrediting agencies
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recognized by the National cCommission on Accrediting
Ea Central, Southern, Western, New England.
Northwest Associations), the BAmerican Association of Bible

Middle States.

Colleges, Association of Independent Colleges and Schools or
the Associaticn o©of Theological schools,
bachelor's

degrees at a stipulated level, 1i.e..
master's degree, and/or doctorate degree.

B. 2admission to an Approved Program -

The date when a student

registers for the initial course(s) following an ipstitution's

completion

evaluation outlining requirements
approved program.
C. Approved Program - An educational preparaticon program based

whieh--are delivered

upon state—adopted program objectives

by an accredited institution
endorsement of the state's legal
instances where no state—sapproved

institutional

exist, a state recoqnized program may be accepted,

D. Beginning Teacher Internship ~ a school based program intended

activities

to provide appropriate staff develcopment

supervision te beginning educators to_assure their competency

for licensure to teach in the public schools of West Virginia.

B E. Conversion - Upgrading a provisionally issued certificate
valid for three (3) vears to a certificate valid Eor five (5)
years based upon successfully demonstrated experience, college
credit, completion of the beginning

internship

program, if applicable, and the recommendation of the county

superintendent.

B F. County Superintendent - The chief administrative officer of a
county board of education, West Virginia Schools for the Deaf
and Blind, Department of Education.,

Wheeling/Charleston.

R G. Endocrsement ~ The specialization(s) and grade levels appearing
on any license which designates+--13-ar—individuails
preparation~—~ f0r-— -agsignment--— —and— ~2)
shet to  which the iadividuei heolder
assigned within the public schools

£818a-3-13 (§18A~3-2)

Virginia.

=) H. Experience - A professional assignment whieh-is
consistent with the endorsement(s)
educater's license or permissible under State Board policy.

identified

H I. License - The term used to collectively recognize any or all

gf-—4he deocuments 1ssued by the

superintendent

schools under the state law and regulations of the Wess
¥ieginia state board of  education
an individual to perform designated services within the public

schools.
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Long-Term Substitute - A licensed educator who tempeorarily
raplaces, for more than thirty (30) days, the person assigned
to that position. fee-a-period-gf-more-bhan-shirey-{303

da¥9——- and-—~ -Whoso—--spoeiatizationsg—— -are The long-term
substitute must hold endorsements consistent with the
assignment or have received a waiver from rhe state
superintendent of schools.

Management Level Experience - Work experience in which an
individual's assignment in the organization is designated as a
position of authority with responsibility for requlating the
relationships between and among people, time, space,
materials, information, and money to achieve the goals of the

organization. {Classroom teaching experience meets this
definition.}

One Year of Experience - 133 paid days within one school vear.

Performance 3Assessment - BAn assessment of the prospective
educateor's professional skills utilizing an approved
instrument which incorporates Wwesst-—¥irginie state board
of education approved professional education performance
objectives and is administered by the college Ffaculty and the
cooperating public school teacher(s).

Prerequisite Teaching Certificate for Specified Administrative
and/or Service_ Certificates - The Professicnal Teaching
Certificate or its out-of-state equivalent endeorsed in the
prescribed specializations and/or grade levels.

Professicnal Commitment - A written agreement signed by the
holder of a permit teassher to pursue a renewal program
leading te a Professional Certificate in the endorsement
area{s) on the permit.

Quarter Hour Conversion —~ PFor purpoges of converting guarter
hours to semester hours, one (1) guarter hour is equivalent to
two-thirds (2/3) of a semegter hour.

Renewal - The extension o©of the license’'s original wvalidity
period for an equal period of time under conditlions set forth
in this policy.

Renewal Credit - 3Six semester hours ofF college c¢redit that
are: 1) appropriate to renew, convert, or make permanent any
license, 2) completed at an accredited iInstitution as defined
in Section 4-A, and 3) meflesking an average of "C" or
above 1f completed at the undergraduate level and an averade
of "“B" or above if completed at the graduate level. 1If a
combination of graduate and undergraduate credit is being

used for renewal purposes, an average of "C" or above is
regquired, Bush Credit must be completed subsequent to
the issuance of the llcense being renewed and within the fLive
{5) year ©pericd immediately ©preceding the date of
application. For-purposes-ef-converbing—quarter-hours-%o




SECTION 3.

gsemestep-hourss-one-{Ir-guenrtopn-houn-ig-eguivatant~-to
two-thinda—{2-3}-6f-a-gemester-hous- (§182-3-3)

Short-Term Substitute - A licensed édu;étor who replaces the
perscn assigned to that position for a period of less-then
thirty (30) days or less.

Specializatjon - The specific teaching, administrative, or

student support assignment in which an individual may function
legally within the public schools.

NOTE: Definitions <for salary classification purposes can be

found in Section 11 ¢f this policy.

GOVERNING PRINCIPLES

a.

Eligibility for Licensure

General Reduirements

3 certificate &o-+teach shall not be granted to any person
who: 1) is not a citizen of the United States, 2) is not of
geod moral character, 3) is not physically, mentally and
emoticnally qualified to perform the duties of a teacher, and
4} whe has not attained the age of eighteen years on or
before the £first day of October of the year in which the
certificate is issued. (§18a-3-2a)

Denial of Licenses

an individual who does not meet the eligibility criteria
established for the issuance of the desired licanse described
within this document shall be denied the license.

Recognition of Degrees for Licensure

1. Bachelor's degrees earned in accredited c¢olleges as
defined in Section 4-A are recognized for certification
purposes.

2. only the master's degree earned in an accredited
institution as defined in Section 4-A approved to offer a
master's dedgree and in a curriculum related to the public
school program may be recognized Eor certification
purposes. (§l8a-3-3)

Recogniticn of Coursework from Unaccredited Institutions

Degrees f[rom unaccredited colleges are not recognized for
certification purposes. a student who attended an
unaccredited college may use, for certification purpeoses, the
amount of credit an accredited institution will accept toward
the completion of its bachelor's degree. '




E.

F.

Community College Cradit

Credit from an accredited communlity college as defined in
Section 4A may be used for certificate, renewal in restricted
situations. Only computer courses or unduplicated content
courses related to an endorsement already on the certificate
shall be accepted, 1In such cases, the credit may also be used
for advanced salary classification wilthin the undergraduate
credit provisions of §18a-4-1.

Dating of Licenses

1, Vvalidity Dates

a. Bpplicaticn wWithin 3 Months of Completion of Approved
Program - The effective date of the 1iicense or
endorsement for an individual who applies within three
months following completion of an approved program
shall be the program completion date.

h. 2pplication After 3 Months of Completion of Approved
Program - The effective date of the license or
andeorsement for an individual who applies after three
months following completion of an approved program is
the date the applicant sicned the application. In no
case will the license or endorsement be dated pricr to
July 1 of the current fiscal vyear.

2. Expiration Date

All licenses expire on June 30 of the last vear of their
vaiidity irrespective of the date of issuance. (818Aa-3-2)

Licensure Fees

A $5.00 neon-refundable processing fese shall be charged for the
isguance of the initial three year, the initial five year, and
the permanent Professional Teaching, Service, Administrative,
and Vocational Certificares. These monies shall be used to
defray the cost of the certification process.

Qut-of~State Applicants

1. Credential Review and Evaluaticn

The review and evaluation of credentials for cut-of-state
graduates who hold or are eligible for certification in
another state will be conducted by the West Virginia
Department of Education. ‘
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Grade Polnt Avarage

AR~ individyal-—who-—geeks To  be granted licensure in
West Virginia, the applicapnt must have & minimum of a "C"
average in the ceontent specializations and in professiocnal
education. The scholastic requirements will be computed
using the scale approved by the West Virginia Board of
Trustees and Board of Directors.

Reciprocity Via Interstate Agreement cn Qualification of
Educational Personnel

West vVirginia is a member of the Interstate Certification
Contract Administrator's Association which allows for the
mobility of educators across state lines. West Virginia
has entered inte contracts with selected states for
teaching, administrative, student support, and vocational
persconnel.

Recognition of Out-of-State Licenses

West Virginie will 1issue a certificate to an applicant
frem cut-of-state only when the level ¢f training and the
scope of the content covered by the specialization on the
out-of-state license are equivalent %o the West virginia
speclallzation and grade level(s), e.g., history does not
equal soclal studies.

Testing of cut—-of-State Graduates

Beginning July 1, 1989, an out-of-state graduske
appilicant whoga did not successfully  completeiesn
a stats content festing program wRieb- seqiHred with a
state minimum proficiency level in another state as

pagt-— of-— the- wertifieatieon--peoeess shall meet West
Virginia's regquired content speclalization test
proficiency levels in  fes-——ali each endorsements
sought 1f swueh an approved test exlsts. (Policy 5100)

An out-of-state applicant who hes completed three (3)
out of the last seven (7) vears of successful experience
in another state in the «content area(s) for which
licensure is being requested shall be exempt from meeting
the testing requirement provided the experience was
completed under a Professicnal Certificate or  its

equivalent.

Teashing———— Exporienee————df-—-— Liet——=-of Parformance
Assessment(s) of Our-cf-Statfe Applicants

A ¢graduate of an out-of-state institution who completed
approved programs which did not require a performance
assessment in each speclalization and/or programmatic
level may qualify for such endorsements on the West
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Virginia certificate iE provided all other
requirements have been met.

Licensure for Supervisors of Student Teachers

Licensure for supervisors of student teachers is no longer
required; however, colleges shall develop criteria for the
selection of sites and cooperating public school personnel
utilizing WNational Council for Accreditation of Teacher
Education (NCATE) standards.

Emplovment/Assignment of Staff

1.

Any professional educator, as defined in article one
(818a-1~1 et seqg.), whe is employed within tha public
schocl system of the state shall hold a valid teaching
certificate licensing him/her to teach im-the-pubiie
seheols In the specializations and grade levels as
shown on his-her the certificate Ffor the periocd of
his/her employment. {§18a-3-1 2) '

If a teacher is emploved 1n good failth on the anticipatien
that he/she 1s eligible for a certificate and it is later
determined that &e-she the teacher was net eligible,
the state superintendent of schools may authorize payment
by the county board of education to the teacher for a time
not exceeding three (3) school months or the date of
notlificacion of the ineligibillity, whichever shall occur
Eirst. (818a-3-% 2)

The county board of education shall employ and assign the
most qualified person for all instructional, student
support, and administrative assignments. Fee-initial
employmenty When £11ling a vacancy., the highess

tevel-—ef licensure held Dby the applicants shall be
ope——-of-—the a major factor in determining the meost
qualified perscon. (8182~-4-7a)

Positions held by individuals emploved on permits must be
declared vacant and posted for bid by March 1 of each vear
for the succeeding school vear.

Assignment

1.

2.

The professional educater's assignment is restricted to
the endorsement{s) shown on the license, (§18aA-3-1 2)

A licensed teacher under contract shall be in charge of
each class for Iinstructicnal purposes except for that

period of time when a substitute teacher or

paraprofessicnal is assigned to the classroom.

-3



The student teacher, under the direction and supervision
of the supervising teacher, shall exercise the authority
of a substitute teacher. (§i8-2~& 1BA-3-1)

The county superintendent may aszsign an employee, with
his/her consent, one grade higher or lower than the grade
levels on the employee's certificate. The assignment
shall be consistent with the specializaticen{s) indicated.
on the certificate. If no emplovyee within the school
witl consents to £ill a specific assignment aad

thew- ggsdgnment wWhich must be filled, the county
superintendent may assign an employee to the position.

Teachers who work 1in programs for adults seeking a high
school diploma must held a license which is valid for
teaching @& similar assignment in a public scheol
adolescent program.

Revccation and Recall of lLicenses

1.

Revocaticn

a. It shall be the duty of any county superintendent who
knows of any immorality or neglect of duty on the part
of any teacher to report the same, together with all
the faczs and evidence. tco the state superintendent
for such action as in his/her judgment may be proper.
(§18a-3-6)

b. The state superintendent of schools may, after ten
days notice and upon proper evidence, revoke the
certificates o©f any teacher for: 1) drunkenness, 2)
untruthfulness, 3) immorality, 4) any physical, mental
or moral defect which would render him/her unfit for
the proper performancz of his duties as a teacher. 5)
any neglect of duty or refusal to perform the same. 8)
using fraudulent, unapproved, or insufficient credit,
or 7) any other cause which would have justified the
withholding of a certificate when the same was
issued. (§18a-3-6)

c. The state superintendent of schools may revoke the
certificate(s) of any professional -educator who
provides fraudulent information relative to another
individual's teaching credentials.

Regall

If a certificate has been granted through an error,
oversight, or misinformation, the state superintendent of
schools shall have authority to recall the certificate and
make such corrections as will conform to the requirements
of law and the state board of education., (§18aA-3-6)




M. Certification Appeals Board

1.

2r

=B

Purpose

The purpose of the cCertification Appeals Board 1is to
provide an appeals process for individuals related to
interpretations of certification regulations in order to
allow an objective review of issues and declsions. any
appeal shall be Filed pursuant to state board of education
Policy 5203.

Mopheeship

Mombess-of-the~Gorsification-Appesis—-Boand-shall
inelude-the—president-and-presidont-alont-ef-tha-Wask
Vimginia-Gouneil-on-Professienal-Bdusakiony-ano—{is
eollege-cestification-officon-appoinbed-by-the-Board
ef£-TrUSEeRE-0R-Board-af-Dinpatongr—0no—tIi-county
penponnel——aentifioakion—oEficer-appointbed-by-Lthe
~West-Virginia-Board-of-Bducakbiony—and-five—-£53
fesschersr--The-£fiva-{5}-ieashers-shall-be-sandomly
saleeted-by-eonpuber-from-the-eleabed-obaff
developmenré-eouncid-membershiprof-each-aounbyy
Three-{3)-to-represent-general-aducetion—one—-{i)-£frem
saph-peogrammatie—-levelr—and-ore-{ir—each-£from
speeial-aducation—and-voeatienai-edusakion~

Appeat-Ppocess—-fop-Individueis
& Any-individuai-who-has-had-gs-eextificate-donied

mey-appeai-in—weiting-to-the-skate
gupevintendonié-of-sehools—£for-the-£foellowing

rRRS0RSF

T Appropriate—-professional-experienee—in-tieu
the-profegsinnal-cducation-performanae '
asgessmenb~

2+ Prereguisito-teashing-experienasor

3 Bguivaloney-to-Wegt~-Virginia-standards-£or

individualp-£rom-out-of-stabe-and-or-those
seeking-additional-endorsementsr _
b Any-individusl-who-digegrees-—with-the—collesals

eredentiai-ovaiuabion—in-magand-so-pumber—o£
houps-zeguined-and-on-competenay-assegonent
may—appeal-to-she-asollegets—asgtablishad
appeals—parei-in—weikingr——-LE-the-individual
ta-gEizl-pot-satigfiedy-he~che-may-appeal-ia
Ehe-state~superintendent-of-scheals—wikhia
one-{li-monkh-of~she-deeisions

10




e sn-individueal-who-disagnees-with-the-Depariment
of-BEduecation-transenipi-analysis-may-appeal
to-the-skate-gupenrintendont-of-sehoola-within
sne-{ir-month-of~-bhe—deaisionr

d- The-gtake—supesinkendont-af-sehools-shall-vefer
the-issua—ke-the-Gentification-Appeais—Beoand
fop-the-shova-stated-reasons---Any—pagky-nok
gatisgfied-with-the-deeision—af-the
Centification-Appeais-Beerd-ray-appedi-to—the
stake—supexintendent-of-sehseisy~in-woitings
withia-gigty-£60r-dayg-of-the-Appeais—Beard s
deeisiopr——Any-paprty-nos-gabisfied-with-£he
stote-superintendentls-deeision-may-appeai-to
the-Kanawha-CountF~Sireuit-Court-withia-—foun
{4 -months-of-the-date-of-the-deeicionr

W. Alternative Certification Programs

1.

The purpose of alternative certification programs is to
provide a non-traditional delivery system for Iindividuals
who hold a minimum of a bachelor's degree in a discipline
offered in the public schools and from an accredited
institution of higher education as defined in Section 4-A.
and-b¥-¥ipkue—of-previous—training-or-experience~have
satigfied-some-porbions—af-the-ssate—approved
edueational---preperebion———progranm, 4 county school
system, consortium of schools, school, regional
educational service agency or an ia-eenrjunetion-wikh
Weat———irginia institutions of higher education.
shail may administer and deliver alternative
certification programs with-sgsistaenee—£frem-Regional
Bdueation--Serviee--Agoneies——as——neededr as__approved by
the state board of education. (Poclicy 59013.

an_individual whg has met minimal requirements stipulated
in Policy 5901, Section 2, mavy be granted a letter of
eligibility which will enable her/him to_ seek emplovment

as an alternative program teacher in a public school
approved to  participate in an alternative teacher

education program.

an individual enrolled in an alternative program may be
employed on a temporary license, previded-he-she-has+
ar—eompleted-a-mininum-of-oix—-{b6}-comester-hours—based
on-the-professionel-education—-obieetivegy-ov-b
doeumented-proficiency-in-these-obieetives-through-an
assessnRanEr

Soiiegegs-and-esaunsy-seheol-distrieks-shall
jointly-establich-agsesspenk-pesecdures-£fon
individuals-entoping-tenching-as-a-sceond-—garcer~-op
who-have-woesked-in~-aliied-£ielda——-Such-aasessmens
mugst-oseus-priop—to-deveiopment-of-the-training
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peogran-and-shaell-be—used-bo-debormine-a)-—need-£on
fe2aining—and-bi-objeokives-for-Erataings

Salary Classifications

The holder of a Professional Certificate or its equivalent may
receive an advanced salary <c¢lassification at the levels
identified ©below provided the credit is acceptable. in
accordance with §18A-4-1 and the policies of the Wess

Vipginia state board of education. {Section 12 of this
policy)

A.B. Plus 15

M.a,

M.a. Plus 15

M.A. Plus 30

M.A. Plus 45 (effective July 1, 1954)

Doctorate

In—field Classification {effective July 1, 193%2)

Tuition Reimbursement

A teacher as defined in §18-1-1 who helds a continuing
contract and needs to renew a license, may apply for tultion
reimbursement. Six semester hours of credit may be reimbursed
rer llcense being renewed with a maximum of Ffifteen (15)
semester hours per teacher. {§18a-3-3a) Reimbursement 1is
subject to the annual appropriation of the West Virginia
Legislature. Payment to individuals is on a first come £irst
served basis., The application must be filed in accordance
with the regulations approved by the West- JHrginie state
board of education.

Maintenance of Records

1. The West Virginia Department of Education serves as. the
repository for all certification records, documents, and
related materials.

2. Applicaticons and transcripts submlitted for the issuance of
licenses become the property o©f the West Virginia
Department of Education.

graduates of West Virginia Approved Programs Who Did Not Apply
for West Virginia certification at the Time of Eligibility and
Are Wot Eligible for Licensure Through Reciprocity ’

1. An individual who completed a West Virginia approved
program within the seven (7) vyear pericd immediately
preceding the date of application may be issued a
three-year Professiocnal Teaching, Service, or
administrative Certificate.

12




. 2.

An individual who completed a West Virginila approved
educaticnal preparation program, fer-a-Peofessienal
Teashingy--Seorvige——or——Admiaistrative-- Sontificate which
did not incliude a state content test with a state minimum
proficiency level, more than seven (7) yvears prior to the
date of application, may be granted a non-renewable
Temporary Certificate provided an endorsement in the area
the individual completed the program is currently issued.
The certificate will be iszsued based upon verification
From the ¢oliege that the program was completed. To
upgrade the Temporary Certificate to the FProfessional
Certificate, the applicant must successfully compliete the
content test(s). In cases where no state content test
exists, the applicant will be granted a provisional
Professional Certificate valid for three (3) years or an
additicnal endorsement to an existing certificate.

S. Renewal

1.

Er

Renewal by College Credit

The holder of a Professional Teaching, Service,
administrative and/or Vocational Certificate may renew the
certificate with six (6) semester hours of renewal credit
as defined in thils peolicy and the county superlntendent's
recommendation. (§18a-3-3)

Renswal by Advanced Salary Classification

The holder of a  Professional Teaching. Service,
Administrative and/or Vocatlonal Certificate who a3

has c¢ompleted all program requirements, and b3 who
holds a minimum of a MR + 30 salary classificaticn based
upon the awarding of a master's degree need not complete
additicnal renewal credit. The individual must, however,
make application for renewal and receive the county
superintendent's recommendation.

Renewal by Age

The hclder of a renewable Professional or Vocational
Certificate who has reached sixty (60) years of age may
present a photostatic copy of his/her birth certificate in
lieu of college credit. A £4iled birth certificate or
photostatic c¢opy presented for renewal will not be
returned. The individual must make application for
renewal and receive the county superintendent's
reccmmendation. (§18a-3-3)

Bxpenience-fop~a-~-Five—{53+-Year—or-Permanent-Sertificate
£or—Dub-of~State-Applicants
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- An-oub-of-sknke—applicont-who-has-out-of-shake
teasehing-axperienese-within-kthe-ondopgoments—issued
on-tho-Wesk-Visginia-Frofsssieonal-Ceptificate-may
eonverb-from~a-three—L{33—yoan—so—a~-£ive-{£53-yeasr
eemtificato-provided-the—apolicant-mects—all
aonvossion-nmoguinements—spoeaified-in-Seekion-8-6-2
end-eompletes-ak-ieast-ono—£i}-year-of-axperienee
in-Wesé—Viepginia-which-is—eensigkent-wikh-ak-least
ona—endorsement-on-his-hem-Professional
Gortifieatesr——Oniy-the-counky—pupenrinkondent
sndep~whom-Ehe-applicant-completod-the-experienee
may-ceoommend-she—igsuance-of-tho-conbifiecnker

2 Expepriepee-gained-on—a-Tompoanery-GContificake-may-be
ysed-fop-oconveesion-to-the-Rrofessional-Teaahkingy
Sesvieg-en-Adminiskrakive-Corbifigake—vaiid-for
five-{53-Fears-

curriculum Enrichment

Currieulum--enriehmenk- - mey——heo——provided —by - Individuals,
who by reason of their educational or practical background and
employment records are qualified, 4o--imstowet may provide
curriculum enrichment on a part-time or temporary basis in
highly specialized areas. These eakegosios—of-inskruction
£8ll-—.date program _areas include the performing arts.,
prefessions, and vocational specializations. The county board
of education may employ such personnel in accordance with
locally adopted pelicies provided such personnel de not
replace a certified classtroom teacher. Licensure 1s not
Zenger required.

Cartification Patterns for Licensure {Reiiey-52003

Patterns

Endorsements on a license will relate to approved public
school programs and/or areas of study and will be issued at
the pre-kindergarten and kindergarten {Pre-K-K)}, early
childhood {grades K-4), middle childhood (grades 5-8),

adolescent {grades 5-12}, and adult levels and combinations
thereof.

Students must enroll in a minimum of: a) two endorsements
within one student developmental level; or b) one endorsemernt
across two student developmental levels. In vocatlonal
endorsement areas., adolescent/adult levels could constlitute
the two level reguirement.

Bxceptions to the twe field/two level requirement. are
specified in Approval of Educational Perscnnel Prograns
{Policy 5100) as approved by the West--Visgiania state
board of education.

14
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Graduates of West Virginia sgtate approved programs shall be

granted endorsements reflecting the programmatic levels cof the
programs they completed. Out-of state appligants shall be
granted endorsements reflecting the West Virginia programmatic
levels most comparable to the programs they coigpleted.

E£feetive-Dake
- Inshtate-Applieants

Individuals-eomplesing-state-approved-eduegtional
pesganngi-prepanagtion-prograng-ta-wWest-Vigginta
fastitubions—-of-higher-education—in-aceordance~with
Potiey-51060-witi-be-issued~endorsemonts-at-she—new
levelgr—-All-other-Wegt-Vipginia—insbtitubion—gnaduatos
will-neeceiva-the-traditianat-patterns

2- Qut-of-B84ate-Applieants

Beginning-with-the-1985-86-cehool-yoan —out-of-stabe
epplicents—seeking—the-initial-consificate-and-who
have-complebed-prograns—nesguitiag-in-1evels-of
eaertifieation-eomparable~to~the-now-pattenns-will
seoaive-erdoogements—ab-tho-appropriste~leyvalisy
Effeetive—July-L--3588+-the-new~-econtification
patEepna-eniy-will-be-iassued-to-guatified
sut-—of-gtate-applicanks~

Gonversion-of-Contificntog-fop-Individusla-Holding
Both-NTE-and-Professional-Sentifiesbes--Based-Upon
Approved-Rrogremisy>
Iadividuals~who-holtd-a-provisional-sertificato-hased
on-&he-National-Teacher-Examinabion-4{NTEr~and-a—£ive
{5+-yaap-or-permanens-professional-coetificate-based
4POR—8R-4PPROVed-DESEBaARr—-Re¥—eoavesk-Lha-provisional
eeptifieate-on-the-bagis—ef-bthree-{3}-yeamg-of
expenicnee—with-no-additionel-eoursewark—paguirement-
Neote+—-The-Weeb-Virginias-Boand-of-Edueation-segeinded
the-use-of—the-NTE-for-Licengure—purposes~effaative
JaRGGEFr=—15 8L

Individualo-who-holtd-a-provisional-profasgional
eentbificnte-besed-upon-an-approved-programy-—and—a
£ive-{5)-yoan-op-persmanent-oentificatbo-basad-on—the
NIEy-may-eonveri-thoa-provigionat~eortifiaskeo~-with-ao
additioanati-exporicnao—or-counsowanrs-requizemants~

Assignment of Elementary Teachers in Non  Self-Contained
Classrocm Settings

A county superintendent has the option of placing a teacher
with an elementary education 1-6 or 1-8 or multi-subjects K-8
endorsement to teach any subject covered within the elementary
education program to multiple classes provided the depth and
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2 X.

breadth of the curriculum remain the same as that of the

self-contained classrcom.

Middle childhood Authorizations

i,

A teacher who holds both an elementary education 1-8 and a
gifted 1-6 endorsement may be issued a middle childhood
authorization in gifted education, grades 5~8, by request
through the emploving county superintendent.

Middle Childhood Education Authorizations geined-by

issued to professional educators who  completegding
approved programs through provisions established Dby the
West—YVirginta state board of education from 1977-82
and which previously authorized individuals to work in
specific assignments in a middle childhood serfting now
allow such individuals to work with middle childhood
learners in any specializations which appears on
hig—her thelr license(s).

Home/Hospital Instruction {Policy 2419)

1.

Teachers providing temporary home-teaching or
visiting~teacher services, including regular and special
education, must heold a teaching 1license, with an
endorsement appropriate to the programmatic level of
instruction ({(early, middle, adolescent) as regulated by
the state board of education.

Teachers providing home—teaching or visiting-teacher
services to eligible handicapped students in the Special
Education Program: Cut-of-school Environment placement
alternative must hold a valid license with an endorsement
for each area of exceptiocnality beilng servad.

SECTION 6. TYPES OF LICENSES ISSUED

a.

For Professional Persocnnel

1.

Temporary Licenses

a. Permits for Full-Time Employment

b. Permits for Substitute Employment

c. Internship Llcense

d. Temporary Certificate

e. Alternative Teacher Program Certificate

Professional Certifilcates
a. Preofessional Teaching Certificate

b. Professicnal Service Certificate
c. Professicnal Administrative Certificate

16
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SECTION 7.

3. For

Vocational Licenses

a, Vocaticnal Permit

b. Vocaticnal Certificate
c. Adult License

Authorizations

a. Annual
b. Permanent

raraprofessional Perscnnel

1.

——

Paraprofessional Certificate

TEMPORARY L.ICENSES

A. PERMIT FCR FULL-TIME EMPLOYMENT

1.

Definition and Purpose

A permit 1s a che-year license issued at the request of
the employing superintendent to staff a specific position.
for-whiah-he-she-deelares—the-eounty-is-unable—te

employ—-—a~—-profossionally-——-certified-—-oduaatorn, The
county superintendent verifies that the applicant is the
best~-gvaileble most gualified candidate. Permits are

limited to speclalizations identified by the Wess
Vieginia State board of education.

Conditions for Issuance

A permit 1s issued on the basis of a minimum of: 1) a
bachelor's degree from an vegionatly accredited
institution of higher educaticon as defined in Section 4-a,
2) completion of the minimum hours of coursework spegified
in_Section 7-A-3, 3) the recommendation of the employing
county superintendent, and 4) the recommendation of the
college officlial at the institution where the individual
will complete an approved program,., Permits issued—£op
individuals——-employed-——afior—— JFonusry-d will expire
June 30 of the subseguenst- -figosl school year 1in which
thev are granted.

aAreas of Specialization

Permits may be requested in the following specializations
provided the applicant meets the following requirements
for the initial issuance of each endorsement listed.

a, Athletic Trainer - Six (8) semester hours of credit
applicable to an approved athletic trainer program.
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Developmental Reading - A valld Professional Teaching
Certificate. <Completion of the approved program leads
teo a Permanent Authorization not a Professional
Certificate endorsement. (Expires June 30, 1392)

General sSupervisor of Instruction - A master's degree
with at least eighteen (18) semester hours of credit
applicable to an approved program for general
supervisor of instruction., and all prerequisite
certificate and teaching experience requirements
specified in Section 7-C-3-c—6 of this policy.

Industriel~-- Aris—Technology Education - 2 valid
Professional or Veocational Teaching cCertificate and
completion of six (6} semester hours of credit
applicable to an approved iadusézisd

aestg-technology education program including an
approved course in shop safety instruction.

Marketing (Distributive Education) - Six (6) semester
hours of credit applicable to an approved marketing
program.

Mathematics - Fifteen (15) semester hours of credit
applicable to an approved mathematics program.

Math through Algebra I - Nine (9) semester hours of
credit applicable to an approved Math through Algebra
I program.

Middle cChildhood Education - Six (8) semester hours of
credit applicable to an approved middle childheood
education program.

Prevocational Expleratien - The prerequisite
specialization endorsement on the Professional
Certificate as indicated below.

1., Prevocational/Business - A Professional
Certificate endorsed for business education,
distributive education, marketing, secretarial
studies, or business principles.

2. Prevocaticnal/Environmental - -1 Professional
Certificate endorsed £for wvocaticnal agriculture,
industrial arts, bioclogy, general science, or
physical science.

3. Prevocational/Industrial - a Professional
Certificate endorsed Ffor industrial arts or
vocational agriculture or a Vocational Certificate
endorsed for an industrial or technical laboratory.

18
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4. Prevocational/Service - A Professional Certificate
endorsed for home economics or a Vocational
Certificate endorsed for health occupations.

Reading Specialist - Twelve (l2) semester hours of
graduate credit applicable to an approved reading
specialist program.

Remedial Reading - 2 valid Professional Teaching
Certificate. Completion ¢f the approved program leads
to the issuance of a Permanent Authorization not a
Professional Certificate endorsement . {Bxpires
June 30, 15923

Safety Education - six (6) semester hours of credit
applicable to an approved safety education program
including an approved bhasic teacher preparatory course
for teaching students behind-the-wheel practice
driving.

School Counselor = Twelve (12) semester hours of
graduate credit applicable to an approved school
counselor program.

Schocl Nurse - A valld 1license issued by the West
virginia Board of Examiners. A bachelor's degree is
not required for this permit.

Schocl Principal - 2 master's degree with at least
twelve (12) semester hours of credit applicable to an
approved program for principal., and all prerequisite
certificate and teaching experience requirements
specifled in Section 2i-6~Z-a--op--b I-C-3-c-4 or 5
of this policy.

School Psychologist - Forty-five (45) semester hours
of graduate credit applicable to an approved scheool
psychologist program.

School Social Services and Attendance - Six (6)
semester hours of credit applicable to an approved
schoel social services and attendance program,

Science Speclalization Areas - Twelve (12) semester
heours of c¢redit applicable to an approved program in
the desired specializaticn.

Special Educaticon Teaching Specialization Areas - Six
(6) semester hours of credit applicable to the state
approved content specialization program compenent or_a
valid Professional Teaching Certificate endorsed for
elementary education or multisubiects.
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t. Speech Language Pathologist - Baeheloris-degeee-in
Thirty-six (36) semester hours of credit applicable %o
an _approved speech pathology program. er-speeeh
and-hearing-thevapy.

u. Vocatiocnal Administrator - A master's degree with at
least twelve (12) semester hours of credit applicable
to an approved program for the Vocaticnal
administrator and all prerequisite certificace and
teaching experience requirements specified in Section
1l-5-3-d 7—-C-3-¢c~7 of this policy.

v. Vecational Agriculture Minor Concentrations =~ A
Professional Certificate endorsed in  vocational
agriculture and six (&) semester hours of credit
applicable to an approved vprogram in the minor
concentration for which the permit is requested.

Renewal Reguirements

a. The first renewal of the permit may be issued provided
the applicant: 1) meets the  state required
proficlency assessment on the PPST 1f he/she has not
previcusly completed a state-approved educational
preparation program or does not hold a master’s degree
from an accredited institution as defined in Section
4=-p, 2) completes six (6) semester hours of renewal
credit in a state—approved program applicable to any
one or a combination of the specializations appearing
on the permit, 3) is continually emploved in the
specialization{s), and 4) is recommended by the county
superintendent.

b. Subseguent permits may be renewed annually proviged
the holder: 1) completes six {6) semester hours of
renewal credit in a state approved program in &he
aseel{s}——of anv_ one or a combination of the
specializations appearing on the permit, 2) 1is
employed 1In the specialization(s), and 3) 1is
recommended by the county superintendent.

c. All requirements for the Professional Cartificate must
be met within five (5) vears of the issuance cof the

initial permit unless conditions outlined in Item 5
belcw apply.

Extension of Permits Ffor Full-Time FEmployment for
Extenuating Circumstances

A county superintendent may request, in writing teo the
state superintendent of schools, an extension of the
permit for full-time amployment for an employee who meets
one (1) of the three (3) circumstances indicated below.
An employee's permit may not be extended more than one
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time. The state superintendent shall render a decision
but in no case shall the permit be extended beyond one
school year.

a. The county superintendent shall indicate that the
chief educaticnal preparation perscnnel officer at the
home institution has verified in writing to the county
superintendent that no required courses were available
during the year.

b. The county superintendent shall describe how a major
illness of the individual or illness/death of an
immediate Ffamily member prevented the individual from
completing the required credit.

c. The county superintendent shall describe how a major-
hardship other than illness prevented the individual
from completing the required credit.

B. PERMIT FOR SUBSTITUTE EMPLOYEES

1.

Definition and Purpose

The substltute's role is to replace either on a short or
long term basis a professional employee assigned to that
position.

The permit for substitute professional employees may be
issued upon the recommendation of the employing county
superintendent to persons who agree to replace, on a
temporary basis. the professional employee who is under
contract for the position.

Individuals who gqualify for substitute permits generally
fall in three categories: a) holders of an expired
Professional Certificate, b) holders of a valid
Professional Certificate who wish to substitute in
specializations for which they do not satisfy requirements
for the endorsement on the Professional Certificate, or
c) college graduates who did not complete an educatlonal
personnel preparation program but who have the minimum
requirements in the content specialization.

Conditions for Emplovment and Issuance of the Permit

2. Employment Conditions

1, The county board of education shall maintain an
updated list of all personnel who are avallable as
substitute professional employees., The list shall
contain the following information: the
substitute's name and phone number, the type of
license held, and the desigqnated endorsements.
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2. After the Ffifth consecutive day. the substitute
should be the best qualified person avallable on
the basis of licensure held and endorsement(s) in
the area of assignment. For example, an Option I
substitute with the reguired specialization should
be employed prior to an Optien II, IIZ, or IV
substitute,

3. A substitute who £ills a position for more than
thirty (30) days (long term) shall be required to
hold a license with an endorsement(s) required for
that assignment.

If a county superintendent 1s unable to staff a
long—term substitute position with a substitute
who holds an endorsement appropriate for the
assignment. he/she may request a waiver in writing
from the state superintendent of schools after
receiving approval from the local board of
education. The waliver must outline the problem
and the efforts that have been made to employ a
fully qualified candidate, The state
superintendent may grant a waiver of the required
endorsement 1if the c¢ircumstances warrant the
waiver.

4, A substitute who fills a position for 30 days or
less (short term) may substitute in a
specialization not listed on the license.

5. A permit for substitute employment shall be issued
for a three year pericd.

6+ The-Qpiion-IV-employeo-nuss—conpiete-a-gtate
approved-subektikute-training-pregram-peior
to-tho-igpuanee—of-the—initial-parmis-

options and Areas of Spegialization

Option I ~ Holds a wvalid West Virginia Professional
Certificate in the area of assignment. (Mo additional
license will be issued.)

Option IY - Holds an explred West Virginla Professional
Certificate or a valid or axpired cut-of-state
Professicnal Certificate endorsed in an area recognized by
the West——Virginia state board of education. (The
substitute Permit will be endorsed in areas reflected on
the certificate.)
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Option TIITI - 1) Holds or has held a Professional
Certificate in some other endorsement and 2) meets the
requirements stipulated for any of the specializations
listed under permits for full-time employment (Section
7-a~2) and/or has completed six (6) semester hours in any
other specialization appropriate to the Professional
Teaching or Service Certificate.

option IV - 1) Holds a bachelor's degree from an
accredited college as defined in Section 4-A, 2) meets the
requirements stipulated for any of the speclalizations
listed under permits for full-time employment (Section
7-A~3) and/or has completed six (6) semester hours in any
other specialization appropriate to the Professional
Teaching or Service Certificate, and 3) completes a state
approved substitute training program prior to the issuance
of the initial permit.

Renewal of the Substitute Permit

a. An Option II employee shall renew under the
requirements for the renewal of a Professional
Certificate {See Section 8-C).

b. Bn Option III or IV emplovee may renew the substitute
permit upon completion of six (6) semester hours of
credit applicable to an approved program in any orf a
combination of the specializations reflected on the
permit. The first renewal of the permit for an Opticon
IV employee, who does not hold a master's degree,
shall require the state required proficiency
assassment on the PPST.

INTERNSHIP LICENSE

1.

Definiticn and Purpose

a. The Internship License 1is a one year license designed
to bridge the transitlon from academic preparation to
the world of work 1in teaching, service, and
administrative positions. The Internship License
recognizes that students enrcolled in an educational
preparation program have specific needs for practice
in an educational role which can be met only in an
approved field based setting.

b. The intern may assume direct responsibility for public
school students and/or educational employees.
However, the intern remains under the direction
and/supervision of the institution of higher education
and the local school system's designee.

c. A cooperating county school system may elect to
provide the intern with monetary compensation.
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Conditions for Tssuance

4. The intern must: 1) hold a the minimum af-a
boeheloels degree reguired Ffor the endorsement
from an accredited college defined in Secticn 4-A and
2) be enrolled in an approved educational preparation
program.

b. The cooperating county school system must agree to the
intern's placement and both agencies must - have
agreements to provide on-site, systematic, and regular
supervision by a designated professional from each
agency.

. The institution where the dintern is enrclled must
verify that he/she has met the minimum requirements
for the Internship License as stipulated in the
institution's approved preparation program.

Areas of Specialization and Specific Requirements

a. The Internship License may be 1issued for eii
any endorsement area for the Professional Teaching,
Service, and/or Administrative certificates E&ee
Seetion-1il-ef-the-polisy-£for-gpoaific-prograns
eyprontly——-approved- provided the institution eof
higher education's  stage-approved program makes
prevision for such a license.

b, An Internship License for individuals enrolled in a
West Virginia college’s state—approved program for
teaching, service or administration may be issued
provided the person: 1) is emploved to assume the
endorsement role, 2) has counpleted all degree
requirements and three-fourths of the acadenmic
requirements with the exception of the performance
assessment, 3) attained the proficiency level on the
state testing component, 4) agrees to enroll for the
performance assessment, and 5) holds any prerequisite
cartificates with the designated endorsement(s) and/or
grade levels {8ee-Sestien-ii-for-speeifis '
roeguinemenkad-

a+—-Aa-Internchip-hieense-for-individuals—enzolled—in
an-alternative-ceonsifisetion-program—£for—baashingy
seepvieay—on-administrabion-may-bae-isgued-provided
the-pesgoni——})~is-cmployod-Ee—assumo-the
endorsoment-oolie—and-2}-meess-she-miniaum
reguipemenks—sbipulabed-in-the-skate—-approved
altegnatiye-pEORDaRT

24




€. ZXInternship License _ Requirements for Specific
Endorsements
l. Internship Licsnse Requirements for Reading

Specialist, Scheool Counselor. School Psychologist,

Elementary/Middle/Junicr High or
Middle/Junicr/Senior High Principal, General
Supervisor of Iinstruction ; Vocational

Administrator, and Superintendent

A perscn emploved by a county board of education
to serve in any of the specializations indicated
above may be issued & cne-vear Internship License
provided the applicant:

a. Has_ completed all academic reguirements for
the master’'s degree from an instcitution
accredited to award the degree, and

Has completed, with the excepticon of the
performance agsessment, three—fourths of the
appropriate state—approved graduate program
based upen the state adopted program
cbiectives, and

v

c. Has achieved the minimum preficiency level on
the appropriate state—approved ceontent
speciallization test, and

d. Is emploved to serve in the endorsement ares
for which the Internship License is reguested.
and

e. Is  recommended for the license by the
smploving county superintendent and
institution where the applicant is enrciled ip
the approved graduate program, and

Enrolls to complete the performance assessment
under the direction of the emploving county
school svstem and the college with an abproved
graduate program in the area recognized on the
license, and

Irn

For the Internship License endorsed to serve
as a principal, general supervisor of
instruction, vocational administrator. or
superintendent, holds a wvalid Professional
Teaching or Service certificate endorsed to
serve at the grade levels for which the

|2

Internship License is requested. aAn
Internship License for
elementarv/middle/Junier high principal
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‘requires & Professional Teaching Certificate’
endorsed for early childhood, multisubiects,
elementary, or a teaching or service
certificate endorsement for grades K—-12. an
Internship License for middle/junior/seniocr
high principal reguires a Professiconal
Teaching or Service Certificate endorsed for
grades 5-12, K-12, or 7-12, A Vocaticnal
Certificate may also be accepted as the
praraguisite certificata for vocational
administrator and/or superintendent. An
Internship License endorsed to serve as a
reading speciailist requires a Professiocnal
Teaching Certificate. An_TInternship License
endersed to serve as a counselor requires a
Professional Teaching Certificate or
additicnal training in a graduate
state—approved alternative school counselor

program which addressed professional cognitive
objectives, and

k. For the Tnternship License endorsed te serve
as a_  principal, ganeral superviser  of
instruction, vocaticnal administrator, or

superintendent, completes three (3) vears of
teaching or service experience within the
programmatic levels for which the Internship
License is requested. :

Renewal Reguirements

The Internship License may be renewed if£ the holder:
a) is recommended by the employing superintendent,
b) completes six (6) hours of credit prescribed for the
issuance of the specializatlon and/or deslred certificate,
and c} 1is recommended by the institution where the intern
ls enrolled in a program.

D. TEMPORARY CERTIFICATE

1.

Definition and Purposse

The Temporary Certificate symbolizes 1its holder has
completad the major portion of the educaticnal
requirements Ffor the Professicnal Teaching, Service and
administrative Certificates and, therefore, it is
recognized for enmployment and salary purpeses as  a
Professicnal certificate.

The Temporary Certificate bridges the certification
process from the emergency requirement for school
perscnnel {permit holder) tc the professicnal educator who
has completed a state-approved program based on specified
knowledge, skills, and competencies resulting 1in the
Professicnal Certificate.
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conditicons for Issuance and Renewal

=

Three Fourths of an Approved Program at a West
Virginia College

The Temporary Certificate shall be issued for a
one-year period provided the applicant: 1} has
completed the requirements Eor the required degree
from an accredited college as defined in Section 4-a,
2) has completed three—-fourths of the approved program
in the <content specializations and professicnal
education components including the performance
assessment, 3) meets all required testing components,
4) meets all prerequisite certificate and experience
regquirements as specified for the endorsement, and 5)
is reccmmended by the West Virginia institution of
higher education where the student is enrolled in the
program, Renawal of the certificate 1is ceontingent
upon completion of six (6) semester hours of credit
within the deficiencles indicated for the Prefessional
Certificate.

Holders of an Expired West Virginia Professional
Certificate Who Do Not Qualify for a Professional
Certificate Through an Cut—-of-State Cption

an individual whe previously held a West Virginia
Professional Certificate, does notr qualify for a
Professional Certificate through an out—-of-state
option and has not been employed in an educaticnal
setting in West Vvirginia for at least the three (3)
years immediately preceding the date of application
may receive a one-year non-renewable Temporary
Certificate which will allow him/her an opportunity
for employment while completing renewal requirements.
A _notarized statement verifying the individual has not
been empioved din an educational setting in West
Virginia during the three (3) vear period immediately
preceding the date of application must accowpany the
application for the Temporary Certificate.

(Note: See Requirements for Renewal of a Professional
Certificate — Section 8- C-1 of this policy.)

Graduates of Approved Programs from oOut-of-State
Institutions

A graduate of an out—of-state institution who
completed a state approved program with the exception
of the state required content specialization
proficiency assessment may be 1issued a one-year
Temporary Certificate provided he/she has: 1)
completed requirements for the required degree from an
accredited college as defined in Section 4-a, 2} has
completed the approved program including a performance
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assessment, 3) meets all prerequisite certificate and
experience requirements specified for the endorsement,
and 4) 1is recommended by the institution where the
program was completed or submits evidence of a valid
Professional Certificate. Graduates who successfully
completed a testing component as-part-of-ihe

with a required minimum proficlency level in another
state eeptificabion———rveguiremens may use this
assessment in lieu of the West Virginia content
assessment. Applicants-whose-sestifieakion
prognam-did-not-inelude-a-testing-component-in
eash-eontonb-speeializsation-must-sueeessfully
eomplese—the-Wesh-Virginie-aontonk-asdecssment—in
erder-to-sonvens-4o-she-Profassional-Coesifieate
yalass-he~she-meets-the-exompEion-provisien
desesibed-in-Seetion-5-H-5r

Bxperipnced Qut-—-of-State Bducators

An experienced out-of-state educator who has. not
completed a state reguired content speclalization
proficiency assessment but has & valid Professlonal
Certificate from -a state with which West Virginia doces
not have a reciprocal agreement, does not qualify for
a Professional Certificate through the approved
precgram option, and has been employed in education in
another state for ten (10} years immediately preceding
the date of application for a West Virginia
certificate may be issued a one (1) year non-renewable
Temporary Certificate provided: 1) Efive (5) of the
vears are in the endorsement area sought, and 2) the
applicant heolds a wvalid certificate in the state in
which the experience was gained. This certificate nay
be converted to the Professional Certiflicate issued
previsionally for three years provided the applicant
meets the state-required content speclallization
proficiency assessment £for each endorsement soudgnt.
An individual may be exempt from completing the
testing requirement if the provision in Sectien 5-H-3
has been met.

Non Citizen

4 non-citizen of the United States who meets all
requirements for a Professional Certificate with the
exception of the citizenship requirement may be issued
a one (13 year Temporary Certificate. This
certificate 1is limited to the endorsements on the
professional Teaching and/or Service Certificates.
Rernewal credit is not required until the applicant
applies for the seeord third renewal of this
certificate. {Note: See Requirements for Renewal of
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a Professional certificate - Section 8- € of this
pelicy.) This certificate may be converted to the
Professional Certificate upon submission of an
application for the certificate and verification of
United States citizenship.

h
8

Forelgn Exchange Teacher

2 foreign exchange teacher may be issued a cne (1)}
year Temporary Certificate provided the applicant is
emploved as an exchange teacher in West Virginia and
has completed an educational preparation prodgram or
holds a teaching certificate in a feoreign country in
an _endorsement area cecmparable to an endorsement
recocnized by the state board of education anéd in the
area of assignment. '

areas of Specialization

The Tempeorary <Certificate may be granted in any
specialization and grade level(s) approved £for the
Professicnal Teaching. Service, or administrative
Certificates provided within an institution of higher
aducation's state—approved program. See
Seation-1l-of-the-potiey-for-apeeifie-programs
susrentiy-approvad.

Extension of Temporary Certificates for Extenuating
Circumstances

A Temporary Certificate may be extended for one year
provided the same c¢onditions for extension of permits
described In Section 7T-A-5 have been met.

ALTERNATIVE TEACHER PROGRAM CERTIFICATE

1. Definition and Purpose

An _Alternative Teacher Program Certificate for
teaching in the public schocls may be issued to a
person who 3is enrolled in an alternative teacher
program approved by the state board of educaticn. The
certificate shall expire June 30 of the school vear in
which it is issued. The certificate may be reissued
once upon verification bv_ the county superintendent
that the candidate iz continuing employment and
participation in the alternative program. (Policy

5901)

2. Conditions for Issuarnce

An Alternative Teacher Program Certificate is issued
on the basis of emplovment in a school ingcluded in an
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approved alternative program and _a letter of
eligibility verifying that initial requirements. for
participation in the program have been met.

19
N

Areas of Speclalization

an Alternative Teacher Program Certificate may be
gqranted only in teaching specializations approved by
the state board of education.

SECTICN 8. PROFESSIONAL CERTIFICATES

A. PROFESSIONAL TEACHING CERTIFICATE (3 year)

1.

pafinition and Purpose

A professional certificate for teaching in the public
schools may be issued to a person who completes the degree
requirements and an approved educational preparation
program from an accredited Institution of higher education
as defined in Section 4-a. The certificate shall be
endorsed to indicate the grade level(s) and
speclalization(s} in which the holder is licensed to teach

-in  the public schools. The initial ©preofessicnal

certificate shall be issued provisionally for a period of
three (3) vears. This initial certificate may be renewed
or convertad to a professional certificate valid for five
years. The five (5) vyear certificate may be renewed or
made permanent subject to state board of education
requlations. (£§38a-3-2 §18A-3-2a; §18a-3-3)

Conditicons for Issuance

The initial Professional Teaching Certificate may be
issued when the applicant meets one of the following
conditions:

a. West Virginia Approved Program

Completes a state-approved educational preparation
program based upon minimum degree requirements through
a West Virginia institution of higher education and
receives the recommendation of the designated official
at the institution through which the program was
completed., (See Policy 5100)

1=

b. West Virginia Approved Alternative Program

Completes a sEtate—approved alternative teacher
preparation program and receives the recommendation of
the designated official. (Policy 5901)
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c.

Interstate Reciprocity

la. Completes a state-approved teacher education
program through an accredited institution of
higher education as defined in Section 4-A
inecluding a  performance assessment in the
specialization(s), and a state approved content
testing component. Individuals who do not meet
the content test requirement., see requirements for
Temporary Certificate.

OR

b. cCompletes three (3) years of successful teaching
experience in the last seven vears in a state with
which West Virginia has reciprogity and in a
specialization(s) endorsed on the valid reciprocal
certificate and for which the West Virginia
certificate is regquested, and

)

Meets all other non-educational reguirements in
accordance with current standards and requirements
in West Virginia.

Qut-of-State Approved Program From a State With Wnhich
West Virginia Does Not Have a Reciprocal Adqreement

la. Completes a state-approved educational preparation
program including a performance assessment at an
cut—of-state accredited institution as defined in
Section 4-3, has satisfied the content
specialization(s) test requirement in the state
issuing the certificate or where the program was
completed, holds or is eligihle for a certificate
in that state 1in an area comparable to an
endorsement offered 1in West Virginia, and meets
the minimum degree requirement for the
endorsement. Individuals whe do not meet the
content test requirement, see requirements for
Temporary Certificate.

COR

b. Completes ten {10) vears of successful educational
experience immediately preceding the date of
application in another state and in a
specialization(s) endorsed on the valid
out-of-state certificate and a state approved
centent testing component and meets minimun degree
requirements for the endorsement sought. Five
years of the experience must be in the area for
which the West Virginlia certificate is being
requested. Individuals who do not meet the
content test requirement, see requirements for
Temporary Certificate
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and
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Meets all other nopn-educational reguirements
in accordance with current standards and
requirements in West Virginia.

Areas of Specialization

a. Content specializations are those areas for which the
West—-Vipginia state board of education has: 1)
approved program objectives, and/or 2) recognized
experimental programs for instruction.

b. An individual who completes 2 state—approved
multi-and/or non-categorical special education program
at an accredited out-of-state institution as defined
in Section 4-A shall receive amn the categorical
special education endorsement(s) in meansaily
impatped-mild-mederates—behavior-disordensy
and-op-spenifio-itearniag~disabilibies-on-4the
Wesi-Virginiae-Gerkifieate-providad-he-she
dosuments—a-performensce—assecsmont—ar-ono—-4{3
yeap~of-experionee-in-one-of -these—areas~—~The
endomgementior-on—the-Weskt-Vieginia-Cartifioste
wili-—-be——determined—-b¥ the handicapping conditions
covered by the multi- or non—~categorical program
provided the applicant documents a performance
assessment or one (1) year of experience in each of
the areas covered by the multi - or non-categqorical
special education endorsement . However, an
endorsement in _ mentally impaired mild/moderate,
behavier disorders, and/or specifig learning
disabilities may be granted on the West Vvirginia
certificate provided the applicant documents a
performance assessment or one (1) year of experience
in any of thesa areas. An endorsement for
severe/profoundly handicapped shall be granted
provided the applicant documents a performance
assessment or one {1} vyear of successful teachling
experience at the severe/profound level.

€. The reading specialist endorsement requires completion
of a master's dedqree.

Renewal, Conversicn and Permanent Certificate

The condlitions £or renewal, conversion, and permanent
certification are specified in Section 8-C of this policy.

PROFESSTIONAL SERVICE CERTIFICATE (3-vear)

1.

Pefinition and Purpose

A professicnal certificate for student support services in
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the public schools may be issued to a person who completes
the minimum degree requirements for an approved
educational preparation program as specified by the
Wesk—— JHpsdnia state becard of  education frem an
accredited institution of higher education as defined in
Sectien 4-A. The certificate shall be endorsed to
indicate the grade level(s) and specialization(s) in which
the person is 1llcensed to serve iIn the public schools.
The initial professicnal service certificate shall be
issuad provisionally for a peried of three (3) vears and
may be rernewed or converted to a professional certificate
valid for £ive wyears. The five (5) vear certificate may
be renewed or made permanent subject to state board cof
education regulations. (§18a-3-3)

Conditions for Issuance

The initial Professional Service Certificate may be issued
when the applicant meets one of the following conditions:

a. West Virginia Approved Program

Completes a state—approved educational preparation
program through a West Virginia institution of higher
education and receives the recommendation of the
designated official at the institution through which
the program was_completed. (See Policy 5100)

b. Interstate Reciprocity

1.1 Completes a state—approved educatiocnal
preparation program through an accredited
institution of higher education as defined in
Section 4-a including a state approved content
testing component. Individuals who do not meet
the content test reguirement, see requirements for
Temporary Certificate.

OR

Completed three (3) vears of successful experlence
within the last seven years in a state with which
West Virginia has reciprocity and in a
speclalization(s) endorsed on the wvalld reciprocal
certificate amd Eor which the West Virginia
certificate is requested, and eeatent-testing-
aomporesE~
Zndividuals-who-do-not-meet-she-content-sess
seguinementy~see—-neguiremente—for-Temporary
Gertifieater

i
[\

2. 1Is eligible for and recelves any prerequisite West
virginia Professional Teaching and/or Service
Certificate, and
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3. Meets the minimum degree rasquirements from an
segionazty  accredited instituticn as defined
in gSectien 4-A for the endorsement as specified by
the West Virginia Board oF Education.

4. Meets anv other non-educaticnal reguirements in
accordance with current stendards and requirements
in West Virginia.

¢. Qut—of-State Approved Program from a State with Whnich
west Virginia Does not Have a Reciprocal Aqreement.

1.1 Completes a state-approved educational preparation
program including a performance assessment at an
cut—-of-state accredited institution as defined in
Secticn 4-3, has satisfied the content
speclalization{s) testi requirement in the state
issulng the certificate ¢r wheres the program was
completed, holds or is eligible for a certificate
in that state in an area comparable to an
endorsement offered in west Virginia, and nmests
the minimum degree requirement for the
andorsement. Individuals who do not meet the
content test, see requirements for Temporary
Certificate. :

R

1.2 Completes top——=£3189 three (33 years  of
sucgessful eduestignal sarvice experisnce
immediately-preeeding-the-dato—of-appliecation
in the last sevepn (7) vears in another state in a
specialization(s) endorsed on the valid
cut—-of-state certificate anrd-a-state-approved
aontent—— Leosting— -component and meets mininum
degree requirements for the endorsement socught,
and Eive-yeass-of-the-expersicase-must-he-in
the-azea—-£fog-whish-Lthe-Wess-Firginia
eertifisnte-ig-being-requested—--Individuais
who-~de—not-meet-the—contenb—tesh-2aguisementy
gae—peguiremonts—fon-Tomporary-Cersifieate

2. Meets anv other non—educational reguirements in

accordance with current standards and requirements
in West Virginia.

Areas of Specialization

The Professiconal Service Certificate may be issued in the
following specializations : a) athletic trainer, b)
educational audiclogist, <) scheol counselor, d) school
nurse, &) school psychologist, £) school social service
and attendance, and gJ) speech language pathologist. An
endersement for educational audlologist, school counseior,
school psychelegiss or speech/lancuace patholicgist
reqguires completion of a master’s dagree.
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4. Renewal, Conversion and Permanent Certificate

— The conditions for renewal., conversion, and permanent
certification are specified in Section 8-C of this policy.

RENEWAL, CONVERSICN AND PERMANENT CERTIFICATE REQUIREMENTS FOR
THE PROFESSIONAL TEACHING OR SERVICE CERTIFICATE

1. Renewal

a. Renewal by Credit

The three (3) or five (5) year Professicnal Teaching
or Service Certificate may be renewed if the applicant:

1. Completes, subsequent to the issuance of the
certificate being renewed and within the five year
pericd immediately preceding the date of
application, six semester hours of renewal credit,

CR

Holds a minimum of a master's plus thirty salary
classification based upon the awarding of a
master's degree from an accreditred institution as
defined in Section 4-A. (See Sectlion 5-5-2)

AND

2. Is recommended by the emploving superintendent or
the county superintendent in the county of
residence.

b. Renewal by Age

The three (3) or five (5) vear Professional Teaching
or Service Certificate may be renewed 1f the
applicant:

1. Has reached 60 years of age and presents a
photostatic copy of the birth certificate in lieu
of college credit. The photostatic copy E£iled
will not be returned.

AND
2, Is recommended by the emploving superintendent or
the county superintendent in the county of
residence.

2. Conversion of the Three (3) Year to the Pive (5) Year
Certificate (See item 4 of this section for additional

information regarding applicants with out-of-state
experience.}
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The Professional Teaching or Service Certificate valid for
three (3} years may be converted to a certificate valid
for five (S) years provided the applicant:

a.

b.

Holds a Professional Certificate issued provisicnally,
and

Completes, subsequent to issuance of the certificate
being converted and within the five (5) year periocd
immediately preceding the date of application., six (6)
semester hours of credit appropriate to the resnewal of
a Professional Certificate, OR

Holds a minimum of a master’'s plus thirty salary
classificarion based upon the awarding of a master's
degrae. ({(See Section 5-8-2), and

For conversion of the teaching certificate, completes
three (3) years of teaching experience in accordance
with the programmatic levels shown on the Professional
Teaching Certificate

OR

For conversion of the service certificate, completes
three (3) wvears of experlence in accordance with one
of the endorsements shown on the Professional Service
Certificate, and

Successfully completes a beginning teacher intsrnship
program, if applicable {see note), and

Is recommended as a successful educator by - the
emploving superintendent or the county superintendent
in the county where the individual last taught.

Individuals who hold a provisional certificate based
on the National Teacher Examination (NTE} and a five
(5) wvear or permanent professional certificate based
upon_an approved program, may convert the provisicnal
certificate on the basis of three (3) years of
experience in an sndorsement recogqnized cn the NTE
certificate with no additrional coursework
reguirement. Individuals who held a provisioconal
professicnal certificate based wupen an approved
program, and a five (5) vear or permanent certificate
based on the NTE, may convert the provisional
certificate with ne additional experience or
coursework requirements. Note: The stats board of
education rescinded the use of the NTE for licensure
purposes effective January, 1987,
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Note: An individual to whom an initial Professional
Teaching Certificate is granted after January 1, 1582
shall successfully complete & beginning teacher
interpship program unless the indiwvidual has completed
at least Ffive (5) vears of experience in another
state, (8i8A-3~2b) (See item 4 of this section for
additional information regarding applicants with
our-of-state experience.)

Permanent Certificate

The Professional Teaching or Service Certificate may be
issued as a permanent certificate provided the applicant:

A

Optien I

1. Holds or 1is  eligible Efor a E£five (5) vyear
certificate, and

2. Has completed five years of successful educational
experience and the reguirements for a master's
degree related to the public school program, and

3. Recelves the recommendation of the emploving
superintendent or the county superintendent in the
county where the individual last taught.

Option II

1. Completes two (2) renewals of the Professional
Teaching or Service cCertificate, wvalid for £ive
years, and

2. Receives the recommendation of the employing
superintendent or the county superintendent in the
county cof residence.

Cption III

1. Holds an expired £five (5) year Professional
Certificate, and

2. Has completed f£five (5) vyears of successful
educatiocnal experience and the requirements for a
master's degree related to the public school
program. At least one vyear of educational
experience or the master's degree must have been
completed within the five year period immediately
preceding the date of application., and

3. Recelives the recommendation of the employing

county superintendent or the county superintendent
in the county where the individual last taught.
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option IV

For

the Professicnal Teaching Certificate,

1.

For

Holds a valid West Virginia Temporary or
Professional Teaching Certificate wvalid for three
(3) years, and

Has completed the requirements for a master's
degree related to the public school program, and

Has completed £five (5) vyears of successful
educational experiencs, including thr=e (3) years
of teaching experlence at the programmatic
level(s) designated on the teaching certificate.
one (1) year of experience must have been
completed in West Virginia and covered by and
consistent with at least one endorsement on the
Professional Certificate(s)._and

Has completed the appropriate content
specialization test, if applicable, and

Recelves the recommendation of the emploving
county superintendent.

OR

tha Professional Service Certificate,

b

Holds a wvalid West WVirginia Temporary Service or
Professional Service Certificate wvalid for three
(3) vears,_and

Has completed the requirements for a master's
degree related to the public scheel program, and

Has completed £ive (5} vyears of successful
educaticnal experience, 1including three {(3) years
within the specialization on the Service
Certificate. One year of experience must have
been cocmpleted in West Virginia and covered by and
consistent with at least one endorsement on the
Professional Certificate(s), and

Has completed the appropriate content

Recejves the recommendation of the employing

county superintendent.
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‘Experience for a Five (5) Year or Permanent Certificate

for Applicants with Out—-of-State Experience

a.

o

An eut-of-stake applicant who has out-of-state
teaching/service experience within the endorsements
issued on the West Virginia Professicnal Certificate
may convert from a three (3) vear to a five (5) vyear
certificate provided the applicant meets all
conversion reguirements specified in Section §-C-2 and
completes at least one (1) vear of successful
experience in West Virginia which is consistent with
at least one endorsement on his/her Professional
Certificates, only the county superintendent under
whom the applicant completed the experience may
recommend the issuance of the certificate.

Experience gained onh a Temporary Certificate may be
used for conversion to the Professional Teaching cr
Service Certificate valid for five (5) vears.

Options for Completing Acceptable Renewal Credits

The holder of a Professiocnal Teaching and/or Service
Certificate may select the six (6) semester hours of
renewal credit from one of the following four options:

a.

Option 1 - The credit must be appropriate to a
master's degree related to the public school program.

Option 2 - The credit must be related to improvement
of instruction and to the educater's current
asslgnment by improving:

1. the educator's professional knowledge in:

a. the teaching strategies appropriate to those
areas of study; OR

b. classroom management skills; OR

c. techniques appreopriate for learners with
various exceptionalities and learning styles;

OR
d. alignment of learning outcomes with
instructiocnal strategiles, materials and

resources, and student and program evaluation
metheds and instruments.

2. Jjob-related content in the areas for which the
certificate is endorsed.
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c. Opticn 3 - The credit must be appropriate to a new
specialization which the educator wishes te add as an
additional endorsement with the approval of the county
superintendent or his/her designated official.

d. Option 4 - The credit must be prescribed by the county
superintendent as a result of the personnel evaluation.

D. PROFESSIONAL ADMINISTRATIVE CERTIFICATE

L.

Definition and Purpose

2 professional certificate for administration and/or
supervision in the public schocls may be issued to a
person who completes reguirements for a master’'s degree
from an accredited institution as defined in Section 4-A
and three vears of management level experience or &he
eoadomie~——~reguirement—~——-within a state approved
aducational program and all other requirements as
specified by the West~---¥isginia state board of
education. The certificate shall be endeorsed to indicate
the administrative or supervisory assignment in which the
educater 1is legally licensed to serve. The initial
Professional Administrative Certificate shall be issued
provislcnally for a three (3) year pericd and may be
renewed or converted to a five (5) year certificate. The
five (5) year certificate may be renewed or made permanent
subject to state board of education regulations.

Conditions for Issuance

The three (3) year Professional Administrative Certificate
endorsed to serwve in all administrative specializations
recognized by the. state board of education, as identified
in Secticon 8-D-3, m=may shall be issued when the
applicant meets one of the following conditions:

a. West Virginia Approved Program

Gompieteg+—-—tr-a—state—-ogpproved-educational
preparetion-program-through-a-Wese-Virginia
tastibubion-ef-higher—odueationr~-2)}-pregeribed
degzes—reguivemenbgy-3+-oXperionee—2pgquinomnanssy
and-43-hoeildg—any-speeifiod-premequisite
eeptificeteo—and-or~endorsement

1. Completes a state—approved educaticnal preparatien
program In any one educationsl administrative
specialization recognized by the state board of
education through a West Virginia institution of
higher education., and

3]

2. Holds a master's deqree from an accredited
institution of higher education as defined in
Section 4-A approved to offer a mastar's degree,
and
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Completes three (3) vears of teaching and/or
gervice experience at the programmatic levels
appropriate for the administrative endorsement., and

Holds any specified prerequisite certificate
and/or endeorsement, and

Receives the recommendation of the county
superintendent and the designated official at the
instituticon whare the approved program was

ccempleted.

Interstate Reciprocity for Experienced administrators

1.

Holds a valid administrative certificate issued by
a state with which West Virginia has signed a
recliprocal agreement, and

Meets the minimum degree requirements from an
accredited institution as defined in Section 4-A
For the endorsement as specified by the West
Virginia Board of =Zducatlon. and

Has completed three (3) years of administrative
experience within the last seven years in another
state in keeping with the administrative area(s)
on the ocut-of-state certificate and in £he

an administrative area(s) ia-whieh-the
septifieate--ig-—soughs recognized by the state
toard of educatien.

Meets any nen—educaticnal requirements in
accordance with current standards and reguirements
in West Virginia,

Qut—cf-State Approved Program

-

Completes—a-siate—aporoved—educasionalt
poeparation—pregram~ineluding—a
performance—~assessmenb-at—an-out-of-gsate
aeeredited-institubion-as—defined—in
Seetion-d=Ayp-2i-heg—satisfiod~Lthe-contens
speeializationisr-test—reguircment—in-the
state—issuing-Lthe-cepiificate~or-where-the
poggram-was-eompletedr-33-holds-er-is
eligible-fop-a-sepsificakte~in-that-s8ase
in-gn-area—comparable-to-an—endossement
offepod-in-West-Vipginiar-end-4>+-meets-the
minimum-degree-—zogquipoment-£for-the
endonsement~——Individuals—who-do—nob-meet
the-eontent-Sest-requipcmentr—see
geguizements—for-Temporasy-Geptifieates
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. Completes a state-approved educational preparation
program including a performance assessment in any
one educational administrative specialization
recognized by the state board of education through
ar._out—of-state accredited dinstitution as defined
in Section 4-a., and '

2. Has satisfied the content speclalizarion teast
requirement with a required minimum proficiency
level, and

3. Completes three (3) vears of teaching and/or
servicae experience at the programmatic leavels
appropriate for the administrative endorsement, and

4. Eelds any specified prerequisite certificate
and/or endorsement, and

n

Receives the recommendation  of the county
superintendent and the designated official atr the
institution where the approved prodram was

completed,

Individuals who do net meet the content test
reguirement, see Regquirements for Temporary
Certificate.

d. West Virginia Legislative Provi§ions

l. Holds a master's degree from an accredifed
institution as defined in Section 4-A approved to
cffer a master's degree, and

hJ

Has completed three {(3) vears of management lsvel
experience as defined in Section 4-K.

Areas of Specialization

The Professional Administrative Certificate wmey shall
be issued in all of the feollowing specializations:
1} County Superintendent, 2) Elementary/Middle/Junior High
School Prinecipal, 3) Middle/Junior/Senior High School
Principal, 4) General Supervisor of Instruction, and
5) Vocational Administrator. Reguivements—fer-these
endepsements-apre-speeified-in-Seetion—-ti-af-this

paliey~

Effective July 1, 1994, the prerequisites for issuance of
an_ administrative certificate endorsed Eto serve as a
principal or superintendent shall include a minimum of six
{6) semester hours of approved coursework in public school
management techniques completed at - an
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accredited institution of higher education as defined in
Section 4-A. Effective this same date. the issuance of an
administrative certificate endorsed to serve in any of the
specializations identified in Section 8-D-3 shall require
approved education and training in_ evaluation skills.
(818A—-2-9, §1gA-3-2a)

Renewal of the Professional Administrative Certificate

The three (3) or five (5) vear Professional Administrative
Certificate may be renewed if the applicant:

a. Complestes, subsequent to the issuance of the
certificate being renewed and within the five (5} year
period immediately precaeding the date of application,
six (6) semester hours ¢f renewal credit. COCR

Holds a minimum of a master's plus thirty salary
classification based upon the awarding of a master's
degree (See Section 5~85-~2), and

For administrative certificates being renewed as of
July 1, 1994, completes approved education and
training in evaluatien skills, and

(=

¢. 1Is recommended by the emploving superintendent or the
county superintendent in the county of residence.

NOTE: The specific renewal options are found in
Section 8-C-4 of this policy.

Convearsion of the Three (2) Year Professional
Administrative Certificate to the Five {5) Year
Professicnal Administrative Certificate

Tne Professional Administrative Certificate wvalid for five
vears may be issued provided the applicant:

a. Completes, subsequent to the issuance of the
certificate beilng renewed and within the filve-year
period immediately preceding the date of appiication,
six semester hours of renewal credit, CR

Holds a ninimum of a master's plus thirty salary
classification based upon the awarding of a master's
degree (See Section 5-5-2)._and

b. Has completed three (3) vears of successful
administrative experience 1n $he any area or
combination of areas recognized on the Professiocnal
Adninistrative in-whieh-permanent-senbificata—is
weguestedy and
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c. Is recommended as a successful administrator by the
employing county superintendent or the county
superintendent in the county in which the individual
was last employed as an administrator. ‘

Permanent Professional Administrative Certificate

The Professional Administrative cCertificate may be lssued
permanently provided the applicant:

a. Holds or 1s eligible for a Professicnal administrative
Certificate valid for five (5) years, and

b, Has completed five (5) years of successful educaticnal
experlence including three {(3) vyears in ihe any
area or combination of areas recognized on  the
Professional Administrative Certificate. +r-whish
tho-peormanent-edminigtrative—sentifioato-is—heing
raguested-

¢. Recelves the recommendation of the enploying
superintendent or the county superintendent 1in the
county where the individual was last employsd as an
administrator.

SECTICN 9, VOCATIONAL LICENSES

A. VOCATIONAL PERMIT FOR FULL-TIME EMPLOYMENT

1.

Definition and Purpose

The Vocational Permit is a one-year license for teaching
in a wvocational secondary., post-secondary, or adult
program which is initially lissued to a person recruited
Erom a work/career environment. This person 1ls selectad
by the county  superintendent upon hls/her Thaving
functicned successfully in the work environment and
completed required training and/or educational programs.
The function of this teacher is to prepare students for
job entry level positions in the work force.

Conditions For Tssuance and Employment

a. Issuance

l. A Vvocational Permlt for teaching full time in an
approved = veocaticnal industrial, technical,
occupational home economics, health occupations,
or cooperative program in a specific occcupatilon
may be issued for one year upon the reccmmendatilon
of the employing c¢ounty superintendent and the
State Coordinator of Industrial and Technical
Bducation who must alse certify that the applicant
has completed the nminimum requirements.
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2. Work experlence must be verified by former
employers and notarized on Form VG-10. All items
listed as requirements for certification such as
high school diploma or an official tramscript of
credits, must accompany the application. It is
the applicant's responsibility to secure these
dccuments for submission to the county
superintendent.

3. A person applying for the initial wvocational
permit for full-time employment must submit
evidence of the requlred scores on the basic
skills test and the written section of the content
specialization test. {(Policy 5106) A master's
degree or above from an accredited institution of
higher education as defined in Section 4-A or
pricr completion of a state approved educational
perscnnel preparation program may be accepted as
evidence of meeting the preprofessional skills
compenent. (Policy 5100).

b. Employment

1. 2 vocational Permit endorsed for "a specific lab"
entitles the helder to teach that lab and its
related subjects, and a permit endorsed for
“related subjects" entitles the holder to teach
only related subjects.

2. an industrial, technical, health, and occupational
home economics teacher entering the teaching
profession for the first time with a Vocaticnal
Permit 4is required to attend and successfully
complete a two-week preservice workshop prior to
teaching in a vocaticnal program.

3. If the teacher iz emploved too late to attend the
preservice program, he/she will be reguired to
attend a two-day intensive workshop and will also
be required to attend the two—week workshop the
following school year.

4, an individual employed on a full-time WVvocatlonal
Permit after the close of spring registration at a
West Virginia instirution with the apprepriate
state—approved veocational/technical program will
be issued the permit through June 30 of the
feollowing school year.

3. Areas of Specialization

An applicant for a Vocational Permit endorsed in the
following areas must:
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completed four (4) years (8,000 clock hours)
of satisfactory and reascnably continuocus work
experience in the occupation for which he/she
axpects licensure; CR

Be a graduate of an approved college or
university with a bachelor's degree in an area
related to the occupation for which licensure
is desired and has completed three {3) vyears
(6,000 <lock hours) of satisfactory and
reascnably continuous work experlence in the
area for which instruction will be provided: OR

Hold a high school diploma or GED and was
enrolled in approved vocational industrial
education program in the area of licensure.
Each full year of training may count for
one-half vyear of apprenticeship toward the
four vears of required work experience;

Hold a high school diploma or GED and have
completed credit in an approved two or four
{4) year technical school. Each ten semester
hours of approved course work [may count Ffor
one vear of apprenticeship. Maximum allowance
for credit in lieu of experience 1ls two vears
toward the four years of required work
experience.

NOTE: R parson may not use a combination of
excaptions.

Industrial or Technical Related

2.

Hold a high school diploma or GED and . have
completed three {(3) years (6,000 clock hours)
of satlsfactory and reasonably continucus work
experlence in the occupational area or
experience related to the area; :

OR

Be a graduate of an approvad college or
university with a bachelor's degree related to
his/her teaching assignment and have completed
two  years (two 4,000 <clock  hours) of
satisfactory and reasonably continucus work
experience related to the area:

OR
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¢. Held a high school diploma or GED and was

enrolled in an approved vocaticnal educatlon

- program in the desired area of licensure.

Each full vyear of training may count for

one-half vyear of apprenticeship. Maximum

allowance is one year toward the required
three (3) years of work experience;

OR

d. Hold a high school diploma or GED and have
completed credit in an approved two or four
{4) vwyear technical school. Each ten semester
hours of approved shop work and drawing may
count for cone vear of apprenticeship. Maximum
allcwance is one vyear toward the required
three (3) vears of work experience.

NOTE: A person may not use a combinatlon of
exceptions.

a. Health Cccupations

1.

Practical Nursing

submit evidence of valid licensure as a registered
nerse I1in wWest Virginia and has completed three
(3) years (6,000 clock hours) of professicnal wage
earning experience with the most recent being
within the past three (3) vears above and beyond
the training pericd as a nurse. The experience
should essentially invelve "“patient-side" nursing
care in a long term, intermediate or acute care
clinical facllity such as a nursing home or
heospital.

Nursing Assistant and Health Assistant

submit evidence of wvalid licensure as a registered
nurse in West Virginia and two vears (4,000 clock
hours) of wage earning experience within the most
recent being with the past three (3) years above
and bevond the training pericd; experience galned
in ‘“patient-side" nursing care in a long term,
intermediate, or acute care clinical facility such
as a nursing home or hospital.

Medical Assistant

Submit evidence of a valid american Association of
Madical Assistants (AAMA) Certificate and two
years {4.000 «clock hours) of wage earning
experience the most recent being within the past
three (3) vyears above and beyond the training
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period; experience gained in a medical office or
out-patient clinic, with experience in all aspects
of medical office practice, i.e.., insurance,
medical transcription., and clinical procedures
such as treatments and examinations.

Madical Lab Technician

Submit evidence of a valid BAmerican Scciety of
Clinical Pathology {ASCP) or American Medical
Technology Assoclation (AMT) or Internaticnal
Society for clinical Lab Technology (ISCLT)
certificate and two years {4,000 clock hours) of
wage earning experience the most recent being
within the past three (3) years above and beyond
the training pericd; experience gained in a
clinical laboratory in a hospital, physician's
office or c¢linic in the performance of routine
laboratory procedures in bacteriology.
blood-banking, hematology, urinalysis and serclogy.

Dental Assistant

submit evidence of a wvalid Dental assistant
National Board {DANB) certificate and two years
{4,000 clock hours) of wage earning experience the
most recent being within the past three {3} vyears
and beyond the training pericd; experience gained
in a dental office with practice, l.e.,
scheduling, billing, and chairside assisting.

Dental Lab Technician

Submit evidence of a valid National Board for
Certification {NBC) certificate in Tental
Laboratory Technolegy and two vears (4.000 clock
hours) of wage earning experience that most recent
being within the past three (3) years and beyond
the training periecd; experience gained in a dental
laboratory, dental office or dental clinic in the
Eabrication of dental restoratiecns.

Other Health Occupations

Submit a copy of a valld certificate or 1license
from the appropriate state and/or naticnal
organization or agency when applicable and
evidence of two vears (4,000 clock hours) of
recent wage earning experience above and beyond
the training peried in the ocgupation to be taught.
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b. Cooperative Teacher Coordinator

1.

Issuarice

& Hold a vVecational Certificate or a
Professicnal Certificate with an
endorsement in a vocational-technical
area; vocaticnal home economics,
vocational agriculture, distributive
education, marketing education, industrial
arts or business and have completed a
minimum of one year (2,000 clock hours) or
related wage earning experience in a
nen-teachlng positions+-6R

b Heid-a-five-year-Professional-Cerkificate
at-the-adolesecent-levei-ia-£ields
athes-5han-listed-above—and-has
eompleted-a-minimum-of-two-yeans
£4.000~elgek-hours)-or~-2elsted-wage
eazning-expenienee-in~-a—non-teaching
position—

Renewal
The holder of the Permit must renew annually under
permit renewal guldelines or with six (6) semester

hours in cooperative education.

Endorsement Requirements

Complete within a two (2) vyear peried after
beginning employment, nine semester hours in
principies of cooperative vocational education
and/or dsvelcopment of curriculum materials for
cooperative wvocational education programs. These
nine hours, in addition to the requirements for
the permit. shall meet the standards £or the
Cooperative Teacher Coordinator endorsement on the
Vocatlional cCertificate or Professional Teaching
Certificate.

¢. Cccupatiocnal Home Economics

1.

Hold a high schoel diploma or GED and have
completed four vyears (8,000 <clock hours) or
satisfactory and reasonably continuous work
experience in the occupation for which he/she
expects licensure;: CR

Be a graduate of an approved college or university
with a bachelers degree in an arsa related to the
occupaticn for which licensure is desired and have
completed three (3) vears (6,000 clock hours) of
satisfactory and reascnably continucus  work
experlence in the area for which instruction will
be providedég




Renewal of the Vocatlonal Permit

The Veocational Permit may be renewed for a one-year period
provided:

a. The applicant completes subsequent to the issuance of
the last permit held, six semester hours in courses
appropriate to the Vocational Certificate.  Each
teacher who recelves a Vocaticnal Permit for full-time
teaching will be expectad to complete all requirements
for the Vocational Certificate 1in accordance with
his/her teaching asslgnment in a period of not more
than £ive years.

b. The applicant submits evidence of successful
completion of the required performance section of the
content speclallzation examination. (Policy 5106)

¢. The State Coordinator of Industrial and Technical
Education verifies that the credits are applicable o
the student's certification program and recommends the
renewal of the permit,

d. The employing county superintendent recommends that
the applicant’s permit be renewed.

B. VOCATIONAL CERTIFICATE

1.

Definition and Purpose

The Vecational Certificate is a five-year licemse for
teaching Iin a wvocatlonal secondary, post—-secondary or
adult program issued to a person who has completed a
state—approved vocational program and ail other
prerequisite employment, training and teaching experiaence
requirements. The function of this teacher is to prepare
students for job entry level positions in the work force.

Conditions for Issuance

a. West Virginia Approved Program

A filve (5) year Vocaticnal Certificate for teaching in
an approved vocaticnal industrial, techniical,
occupational home economics, health occupations, or
cocperative program in a specific occupation may be
issued provided the £ellewiag-eoadibions-have

been-met+ applicant:

1) completes the appropriate coursework within the
sState approved program as approved by the state board
of educaticn.
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Has satisfied the work and training experience
required for the issuance of the Vocational Permit.

Submits evidence of the required scores on the Basic
Skills Test. {(Policy 3106)., See Section 9-a-2-a-3 for
exceptions.

Satisfactorily completed the professional education
performance assessment. (Policy 5106)
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Is recommended by the State Coordinator of Industrial
and Technical Education who certifies that the
applicant has completed the required educatioconal
program, The State Coordinator of Industrial and
Technical Education may approve the substitution of
courses for occupations which are non-shop criented,
especially technical, health occupaticns, - and
occupational home econcmics, provided approval is
granted prior to enrolling for renewal credit.

[

Is recommended by the county superintendent wheo
certifies that the applicant has completad three (3)
years of successful teaching experience in accordance
with the endorsement requested on the Vocaticnal
Certificate.

b. ZInterstate Reciprocity

The hoclder of a wvalid regular vocational certificate
or license 1ssued by a state with which West Virginila
has signed a reciprocal agreement may be issued an
initial West Virginia license provided he/she:

1. Has taught Full-time for three (3) of the past seven
{7) years in the field and on a valid certificate in
the reciprocal state, and

2. Meets any non—educational regqulrements in accordance
with the current standards and requirements in West
Virginia. .

Areas of Specialization

The Vocatiocnal Certificate may be issued in the following
areas of specialization: a) wvocatliecnal industrial,

technical, b) occupational home eccnomics, and <) health
occupations programs.

Renewal of the Vocational Certificate

a. The Vcocatlconal Certificate may be renewed for a
five-year periocd provided:

1. The applicant completes, subsequent to  the
issuance of the last certificate held and within
the Fiwve (5) year pericd immediately precsding the
date of application., six ({(6) semester hours of
credit appropriate to the approved professional
development or vocational degree program. (see
Sections 12-F-2 and F-3)

2. The State Cocordinator of Industrial and Technical
Education verifies that the credits are applicable
to the applicant's <certification program and
recommends the renewal of the certificate.
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3. The county superintendent recommends that the
applicant's certificate be renewed.

The Permanent Vocational Certificate

The Vocaticnal Certificate may be 1ssued permanently
provided the applicant:

a. Holds or 1is eligible for a valid five (5) vyear
vocational certificate.

b. Has completed £five (5) years of successful teaching
experience and the requirements for a master's degree
in a program relevant to the public scheol curriculum
in an accredited institution as defined in Section 44,
CR

Completes two {2) renewals of the Vocaticnal
Certificate valid for five (5) years., AND

c. Recelves the recommendation of the emploving
superintendent or the county superintendent in the
county of residence.

C. TEMPORARY VOCATIONAL CERTIFICATE

=

Issuance

A teacher who has completed all the requirements for the
five-year Vocational Certificate with the exception of the
three (3) vears of required teaching experience may be
granted, upon the recommendation ¢f the State Coordinator
of 1Industrial and Technical Educaticon, a Temporary
Vocaticnal Certificate, valid for one year. A teacher who
has completed the teaching experlence requlrement may not
receive a Temporary Veocational Certificate.

Renewal

1. This license may be renewed no more than two (2) times
by earning. for each renewal, three (3} semester hours
from the courses prescribed for the renewal of the
Vocational Certificate.

2. The recommendation of the county superintendent and
the State Coordinator of 1Industrial and Technilcal
Educaticn are also required for each renewal.

Equivalency to the Veocational Certificate

The Temporary Vocational Certificate is egquivalent to the
five-year Vocational Certificate for employment and salary
purposes,
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ADDITIONAL ENDORSEMENT TO A VOCATIONAL PERMIT FOR FULL-TIME
TEACHING OR VOCATIONAL CERTLFICATE

An individual seeking an additicnal endorsement to a wvalid
vocational permit for full-time teaching or certificate must
meet the occupational experience requlrement and the required
score on the appropriate content test.

VOCATICNAL PERMIT FOR SUBSTITUTE TEACHING

l.

Definition

A veocaticnal Permit for substitute teaching may be issued
for a three year pericd in the areas identified belcw.
Holders of such permits will renew their licenses under
the same guidelines as permits for full-time teaching.

Areas of Specialization

An applicant for a Vocational Permit for substitute
teaching endorsed in the following areas must:

a, Industrial. Technical and Occupaticpal Home Economics
Areas

1. Hold a high schoel diploma or GED and have
completed six (6) years (12.000 cleck hours) of
satisfactory and reasonably centinucus  work
experience In the occupation for which he/she
expects licensure; CR

2. Be a graduate of an approved college or university
with a bachelor's degree in an area related to the
occupation for which licensure is desired and has
completed three (3) years (6.000 clock hours) of
satisfactory and reascnably continuous ‘work
axperience in the area for which instruction will
be provided; OR

3. Heold a high school diploma or GED and was enrclled
in an approved vocaticnal industrial education
program in the area of licensure. =ach full vear
of training may c¢ount Ffor one~half vyear of
apprenticeship toward the six of required work
experience; OR

NOTE: A person may not use a combination of
exceptions.

b. Health OCccupations

1. Satisfy all requirements listed for the permit for
full-time teaching in this area except the basic
skills exam.
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RENEWAL EY AGE

1

2.

Tthe one (1) or £ive (%) vyear Vocaticnal Teaching
Certificate or Vocational Permit for substitute teaching
may be renewed 1f the applicant: has reached 60 years of
age and presents a photostatic copy of the birth
certificate in lieu of college credit. The photostatic
copy filled will not Ebe returned., The Vocational Permit
for full-time teaching may not be renewed on the basis of
age,

Is recommended by the employing superintendent or the
county superintendent in the county of residence.

ADULT LICENSE

i.

Pefinition and Purccse

The Adult License recognizes ithat adult learners have
special needs which can be grouped into three major
classifications: a) vocaticnal needs which call for the
upgrading of existing skills or the development of new
skills to satisfy the demands within the current 1laber
market, b) upgrade infermation processing skills,
communication skills, and computational skills needed to
function in soclety, improve self-esteem, prepare for and
earn a high school equivalency diplcma, and/or satisfy
their personal vocatlional or academlc goals, and
c) personal needs ko fill desired goals for licensure
activities and special interest. Adult programs are
offered Iin the following categories: adult  bhasic
education, wvecatlonal industrial, technical, and health
cecupations.

Condltions for Issuance

The conditions for issuance vary from endeorsement to
endorsement and the criteria for each specialization area
are described under the area of specializatien. &all Adult
Licenses require the recommendation o¢f the employing
superintendent and verification that the applicant has
satisfied the minlmum requirements by the designee in the
Bureau of Vocational, Technical and Adult Education. The
Adult License is issued for a five-year period.

Areas of Specilalization

The Adult License is issued in the following areas:

a. Adult Basic Education

1. oOriginal Issuance
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The applicant must have completed a minimum of a
bachelor's degree from an accredited college as
defined in Section 4-A with an overalli "C" average.

2. Renewal

The applicant must submit evidence of: a) six (6)
semester hours of credit in courses prescribed for
the Professional Certificate or credit in a
program of adult education subseguent to¢ - thas
issuance of the license being renewed, and within
the five (5) year period immediately precading the
date of application, and b) the recommendation of
the county superintendent. Begimning with the
1993 school vwyear, fifteen (15) clock hours. of
adult basic education staff development inservice
activities in addition to six {(6) semester hours
of college credit will be required for renewal of
the permit,

Vocational Industrial, Technical, Health oOccupaticons
or Occupational Home Economics

The applicant holds a high school diplema and submits
evlidence of Thaving completed the same trade,
industrial, technical, health occupations and/or
occupational home economlcs experlence required for

the issuance of the Vecaticnal Permit for substitute
teaching.

Emergency Medlcal Technician
1. ©Original Issuance

The applicant holds a high schoeol diploma or GED
and submits evidence of 1)} current EMT or
Paramedic licensure in wWest Virginia,
2) completion of four (4) years of recent work
experience above and beyond the training peried in
the occupation to be taught; experience in
emergency roofu or emergency medical care accepted,
3) scores reflecting a minimum of 85% cn the
euzsesent Naticnal Reglistry or West Virginia
EMT certificaticn or recertificarion examination,
4) current CPR instructor <certification, B5)
completes an  approved Instructer course,, 6)
successfully completas the field based experience
in EMT instructor training.

2. Renewal

The applicant submits evidence of: 1) current EMT
or paramedic license, 2) current CPR instructor
certification, 3) at least 27 hours teaching
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activity in an approved EMT Basic or Refresher
Cocurse subsequent %o the issuance of the license
being renewed, 4) having served as an evaluator
for at least one practical examination subsequent
to the 1lssuance of the license beling renewed, and
5) having attended at least three (3) approved
instructor seminars subsequent to the issuance of
the license being renewed,

d. Business or Marketing

The applicant helds a high scheoel diploma and submits
evidence of three (3) years of successful wage earning
experlence in the occupation for which instruction is
offered.

e. Adult Special Interest

Endorsements for teaching in an approved special
interest course include aging and retirement,
americanization and citizenship, arts and crafts, fine
arts, drama and music, parent education, recreation,
home~making, lanquages and literature.

The applicant submits an official copy of his
education record, evidence of competence to teach in
the specialization designated on the application for
licensure, and a recommendation €frcm an employer in
his/her skill related to his/her employment or a
recommendation from a person knowledgeable of his
competence.

Renewal Requirements

Unless the content speclalization notes otherwise, the
superintendent's recommendation is the c¢nly criterien
regquired for renewal.

SECTION 10. AUTHORIZATIONS

A. ANNUAL AUTHCORIZATIONS

1.

Definition and Purpose

The authorization enables the superintendent to¢ staff a
position in speciealizations identified annually by the
state board of education when the emplovee 1s assigned to
a position which may include endorsements or grade levels
not covered by the professional endorsement or when
personnel have worked in positions for an extended time
prior to the adoption of program standards.
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Conditions for Issuance

Personnel must: a) be assigned to the position for which
the superintendent reguests and recomnends the
authorization, and b) meet any prereqguisite certificate
and/or experience required for the specific endersement.

Areas of Specialization

Aan Annual Authorization may be issued in the following
areas of specilalization provided the applicant:

a. Principal of Two Schools on a Single Campus

1, TIssuance

Holds a Professional 3Administrative Certificate
endorsed for principal and is assigned tc grade
levels not covered by the principal's endorsement
provided the assignment 1s for two schools on a
single campus delivering early., middle, and/or
adolescent programs.

Experience g¢gained through the assignment may be
used for conversion to the five year certificate
and for the issuance of a permanent certificate.

2. Renewal
The authorization may be reissued on the basis of
a letter of request from the employing county
superintendent.

b. School Business Official *

1. ZIssuance

Holds a bachelor's degree from an accredited
college as defined in Section 4-A.

2. Renewal

a. Completes fifteen (15) clock hours of
inservice credit offersd by the West virginia
Department of Education; AND

b. The county superintendent verifles employment
as a school business official. This
authorizaticn shall be issued as a permanent
authorization upon the fifth renewal of the
annual authorization.
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* The authorizatlion is required for the Chief sSchecol Business Official but
optiocnal for others working under the supervision of this individual.

C.

Qut ¢of Field authorization

1. Issuancs

The state superintendent o©f scheools may grant an
out-cf-field authorizaticn to an emplovee holding
a valid Professional Teaching Certificate who is
assigned to a teaching area for which he/she does
not heold or qualify Efeor appropriate licensure. 2
request For such authorization must be submitted
by the county superintendent, with an indication
of the date of county board of education
approval. The effective date of the authorization
will be the date of leccal board of educatien

approval.

2. Renewal

Renewal of the authorization will regquire six (6)
semester hours of credit applicable to the state
approved program In the area in which the
authorizatien 1s granted.

Licensed Psvchologists feor Test Administration and
Interpretation (Policy 2419}

For purposes of test administration and
interpretation, county beards of education may employ
or contract with licensed psychologists who by virtue
of training and experience are determined to be
gqualified through the approval process administered by
the West Virginia Department of Education.

The applicant must:

1. sSubmit evidence of academic and/or experiential
backgreund in educational and psycholegical
foundations., theoretical foundations of
statistical, testing, and research technigues, and
collecting data Lo identify children with
specialized needs.

2. sSubmit evidence of experience in test
administration and interpretaticn with schoel age
pepulations.

3. Submit a copy of a wvalid West Virginia
psychelogist license.

4, Re recommended by the county superintendent.
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&, Honors and Advanced Bducation

1. TIssuance

If a county board of education is unable to employ
an educator whno holds the Professicnal Certificate
with the appropriate subject area endorsement, the
State Superintendent may grant an authorizatien to
an emplovee provided:

a} the position is limited to honors and advanced
educatlon programs.

b} the position was posted as a vacancy priocr teo
employment.

c) the applicant holds at least a Gbachelor's
degree from an accredlted college as defined
in Saction 4-A.

d) the applicant has been judged competent in the
content area by the county superintendent and
approved by the county board of education..

2. Renewal

Honors and advanced education authorizations are
non-renewabla: however, thev may be reissued upon
request 1if an educator with the appropriate
endorsement is not available.

£. Coach
1. Issuance
An authorization to coach may be granted by the

state superintendent to an individual who deces not
hold a professional certificate provided:

a. a currently emploved certified professional
educator within the county has not applied for
and accepted the coaching position, and

|er

rhe applicant is emploved under a contract
with a county board of education to serve as a
coach. and :

the applicant has completed state approved
training (for coaches who fall within the
jurisdiction of the West Virginia Secondary
School Activities Commission (WWSSAC)) or
approved county board of educaticn training
{for coaches who are not within the
jurisdiction of the WVSSAC) as stipulared by

the state superintendent of schools.

I
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Under no circumstances shall a second contract
be given unless the applicant has completed
the required training program.

[

Renewal

coaching authorizations are non—-renewable:
however, they may be reissued upon request if a
certified professiocnal educater within the gounty
is not avajlable.

B. PERMANENT AUTHCRIZATIONS

1.

Definition and Purpcse

The Permanent Authorization 1is issued by the state
superintendent of schoels upon the professional educater's
completion of a state-approved training program. The
authorization enables the helder to continue in  the
position and 1s official verification thai the heolder has
attained minimal competency. Holders of the authorization
are encouraded to seek professicnal certification in the
endorsement.

Conditions for Issuance and Areas of Specialization

The conditions for 1issuance with the exception of the
superintendent's recommendation are unigque to each
specialization.

a. Developmental Reading

The helder of a Professiconal Teaching Certificate who
completes a county or RESR state approved cprogram
developed in ¢onjunction with an Institution of higher
education and 1s recommended by the designated
official will be 1issued a permanent develcpmental
reading authorization. (Peolicy 3201)

This provisien expires June 30, 1992.
b. Remedial Reading

The holder of a Professional Teaching Certificate whe
completes a county or RESA state approved program
developed in cenjunction with a graduate institution
with an approved reading speclallist program and 1is
recommended by the designated official will be issued
a remedial reading authorization. (Policy 5201)

This provision expires June 30, 1932,

¢. School Business 0fficial

See Section 10-3-b-2-b,.
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SEGTION-1Z SPEGIFIC GERIIFICATION-REQUIREMENTS-FOR-PROFESSEGNAL
IEAGHING;-SERVICEy—AND-ARMINISTRATIVE-GERTIFICATES

F PROEESSIONAL-TEACHING-GERTEFICATE
T. Internship-bicense-Requinemenbs—£or-Reading-Speetialist

A-peesen-whe-~igs-employed-as-a-Reading-Speeialtisgt-by-e
apunby-boand-of-adunation—-and-who-hes—semplebed-&he
specifie-degree—and—progran-~roguinement—may-be—issued
a—-gne-yeam-Internchip-hieense-provided-the—appiicenks

a. Has-eomploted-ell-geademie~reguirements-£ap~khe
maskterls~degree-£from-an-instikukion—-aeeredited-to
award-the-degroes

br Has-aompletedy—wikh-tho-eXxeepbion-of-the-performance
assessmenty-theee-—fourths—of-a—3kako-epproved-graduste
peogram-for-Readiang-Speeialist-bagsed-upon—tho-stake
adopted-poagram~gbicetives~

e+ Has-aehieved-the-minimum-profieiency-level-on-the
state-—approved-conbent-specielination-kast-—for—Roading
Bpeaialistr

d+ Is-employed-ac—a-Reading-Spesialias~

ar Is-pecommended-for-the-liecense-by-the-inskibukion
wheve-the-applicant—is—enrolled-in-the-approved
geaduste-progran-

£+ Earolis-to-complete-the-veguirod-performanse
agseasment-under-tho-direesion-of-the—eolleoge-with—an
approved-progran-and-the-employing-county-schoaz
S¥SEom

g-——Holds-a-velid-Feofessional-Toaching-Cartifieaker

2 Professieonal-Teaching-Gersifieate-Raquinscmanks—£or
Reading—-Speeialink

The-heldep-of-a-valid-PBrefessional-Teaching
Cestificate-may-have—the-eeptificabe—andossed
£foe-Heading—Speeialist-provided-he—shesr

ar Has—eempleted-eil-asoademie-requirements—£or-she
moestertls-degree—£pom-an-iaskitution—anseredited-50
awasd-the-degrear

br Hag-completed-eli-tesbing—and-epproved-peogeran
regquipomentg-ineluding—-the-performanas—agssessmeni~i£
aecessaryr
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Is-zecommended-by-the-institskion-£for~the-andorsemepnt
besed-upon-having—-suecessfuily-completod-the-obate
epproved-graduate—-progEamy

PROFESSIONAL-SERVICE~-CERTIFIGATE

Inteenship-License-Reguircments-£or-Sehool~Sounselon
and-Soheal-Rgyehelogiss
The-perpos~who~-is—employed-as—-a-Sehaoi-Counselop-or
Sehooi-Royehologiskt-by-a-couniy-boand-of-education—oand
whe-has-eempleted-the-speeifia-dogreo—and-progean
requizomenb-may-be-isgued-a—one-year-Inkesnship
License~provided-the-applicant-meets-the-folliowing
veguirements-deperibed-£for—eash-ondonsenents

a- .Sehee}-seanselee

T Has-compietad-ail-acadomic-raeguirzemenss—£or
the~masserli-degree—Efrom—-an-institution
accredised-to-award-the-degree~

2 Hag—-eompleted-with-the—egeepbion-of-the
performanec-assassmenky—sheece-£fourths—of-a
state-appreved-graduske-progrem-£fon-School
Seunselop-baged-upon~the-state-sdopted-progeam
obicetives~

3+ Has—aehieved-the-minimum-profieicney-lovel-on
the-gtate—approved-content—speesialigation-tesk
£op~Sehool-Goungelor-

v Is-employed-es—a—Sehooi-Gounselon-

5+ Is-pecommended-forp-the-Liconse~-by-the
ingbitution-whese—the-gpplicant_is-enrolled-in
a-state-approved-gradyeto-progran,

& BEnrolis-to-completa-tho—performance
egsessmens-undep-the-dircetion-of-the—aollege
with-an-approved-graducte-program—and-the
employing-eounsy-sehool-syshems

Fr Holda-a-velid-Profossional-Teachiag
Gazgtificakte—at-the-lovol-foep-whieh-the-School
Goupselor-ondopgomens—isg-gought~-or-has
eompieted~the-additional-~-fraining-in-—a
graduakbo-state-approved-albennativa-Sehool
Gounseclor-program-which-eddressed-professional
eoggnitive-obiecetivosr

b+ Sehsol-Pesyecholegiss
i- Has-completed-ali-academie-roguiremenks-£or

the-masterio-degree—£rom—an-ingkitukion
aeereditod-to-awand-the-degeeex
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2+ Has-complebed-with-the—exeepbion-0f-£he
performance—ags5esgmnenty~shnea—founths—of-a
state-approved-graduate-progrom-for-Sehooax
Rayehologisk-basod-upon~the-staete—adopkad
poogram-obieetives

2+ Hes-aehieved-she-minimum-profieieney-levex
en-the-stabe-approved-eontonk-gpecialization
tapt-£or-Sahool-Poyehoalogisk~

b Es—employed-as—a-Sehool-Bsyehologise-

5+ Is-poeommendad-for-the-license-by-the
iagtitubion-whepe~-the-appiieankt—is—onroelled
ip-a~ptate—appraved-graduato—progoan-

& Enrolls—to-esmplete-tho-pesformanse
assessment-upnder~-tho-direation-of-tho-asllege
with-an-approved-geaduato-program—and-the
empioying-eounty-sehool-sysbaens

Pzofespional-Serviee-Cepiificates—vyalid-for
thvco-yeaprs-may-be-igsucd-£for-School-Soungeieny
Sehooi-RBsychologistr~Specch-hanguage~Rakholegissy
and-Bdueational-Audiologigt-orovided-Ehe
appiicants

a Hag-aompieked-all-academie-—reauirements~for-the
masteprls—degroos

b+ Hag-completed-all-testing-and-approved-program
veguirements—including-Shoe-porformanon-as5essmantkr

ar Eg-roaormended-by~-the-ingsikusion—£fan-the
eeptificate-based-upen-having—suecessfully
aompleted-the-stabe—approved-program

PROGFRSSIONAL-ADMINISTRATIVE-GERTIFLIGATE

Ianternship-hicense-Reguiromentb-for+——-5Schoad
Prineipaly—Geneval-Supervisor-ef-Iasbruationy
¥oaatbional-Administratory—-aend-Suporpintondent

The-porson-who-is-empioyed-in-any—of-the-abeve
designatad-posibions-by-the—aounby-—boand-ef-education
and-whe-has-ecompletad-the—specific—degroey—progeamy
aRd-eXponience—regduitenents-Ray-be~igsued-a-one—year
EZntepnship-Licenge-provided-the-applicant+

ar Blementapy-Middle-Junioe-High-RBeinaipal
i+ Has-eompleted-ali-academnio-roguiremonks-£ar

the-masbepts—degree—£fnom-an—inskitukion
aceredibed-bo-award-the-degree~
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Has-ecompleteds-with-tha-exeception-of-khe
perfarmanee-assesomoney~shroe—£fountho-of-a
state-approved~graduakte-progpan~£or
Elementany-Middle-Junion-High-Principal-baged
upen-tho-state-adopted-progran-obfeetives—£for
Bmineipal-

Has-aehieved-the-minimum-proficieney-tevel-on
the-state-approved-eontent-zpeecialivation-task
fop-Seheei-Brincipal~

Hag-eompieted~threo—{3)~-years-oaf-teaching
expepicnee—at—the-elemontapy -middloy-on
juniop~-high-sehool-level-or-any—oombinakion
theveof~

Holds-a-Professional-Tesehing-Savtificate
£og-Berly~Chitdhoody~-Multi-Subieetsy
BElementapy-se-a—speeialisation-for—grades
E-12~

Is-empioyed-as-ap—eienenkaryr-Aiddies-or
juniop~high-sehooi-prineipael-or—assigkant
peineipale

Ig-mecommended-£for-the—license-by-£he
instibution-where-the-applicent-is-enpelied-in
the-—asppreved-gradyate—pEogoam-

Easalle-to-complete-the-performance
assesoment—under-the-direakion-of-the-eailege
with—an—approved-~-graduate-program—~and—-the
empioying-county-gehool-syshemsr

Middle-Junieor—-Seniop-High-Prineipal

Has-complebed-ail-academie-sequivrenents-for
the-masterls-degree—£from—-an—instibukion
seepedibed-to—-awand—the-degnee~

Hag—eomplteted-with-the-exaeption-af-the
pepformanee—assessmaenkyr—Ehree-£ourths-of~a
state-appPoved-graduate-program-£for
Middle-Juniov-Seniop-Hizh-Poincipai-based
upon-the-staete-adopied-progran-objectives-£for
Puineipal~

Has—aehieved-the-minimum-profieieney-tavel
en—-the-sbate—opproved-aontent-speatalization
tess-for-Sehoai-Prineipai—r

Has—eomploted-three—{33—Fears-of-teaching

expericnec—at~the-middle~junios-senior-high
sehool-level-or-any-combinstion-theeeof-
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Holds-a-Peefessionai-Teeahing-Gomtifieake .
endapgsed-for-grades-5-12y-K-12r-pe—7-12~

Ig—empleoyed-gg~a-middle-junion—senior—high
gohoal-prineipel-or-assistant-prinaipals

Io-gecormendad-fon-the-1icense-by—the
ingbikution-whese-the-appliteank—is—enrelied
én-the-approved-graduasto-program-

Ererolls-to-ocompicke~Ehe-performance
asgessment-yndep-the-dimoekion-of-the-asllexe
with-an—apperoved-graduate-progrem-and—the
employing-apunty—sehooi-system~

Genegal-Supervyisoe-of-Instnuekion

Hag-~compieted-ali-acadomic-neguirements—for
the-magterlo-degree-from-an-institution
seeredited-bo-award-the-~dograen

Has—eomplebed—wikth-ktho-exoepbion-of-the
pesformaner—assossRenEy~khsee~founthg-of-a
gstate-approvod-graduate—-prusgram~-£for-Gonarat
Supepviger—of-Instruekion-based—upon-khe
state—-adopind-program-objeetivag~£fop~Geonenal
Supenvigon-of-Instouebieon~

Hag-achieved-the-minimum—-profieienay-level
an-the—gtate-approved-conkenk-spaciaiization
Eegt-£or-Goneral-Supervisors-of-Iaseruations

Holds—a-Poefessionsai-Teaching-Cortificaker

Heg-eompiebed-bthree~-£33~-yoarg-9f-Loaching
expenicnag- :

fg-omployed~as-a-Supervisor-of-Inskbpuetionr

Is-peepmmended-£or-the~tiaense-by-the
instikution~-where-the-~applisant—ig-enroiled
tr-the-approved-graduste—-program-

Brrells-so-complese-the-porformance )
assoscnent—undep-the-direetion-of-tho-eolzege
with-ea-approved-graduste—progean—and—she
employing—eounky—~sohool~systenr

FYoeakional-Adminigtrmakor

Has-eempieted-all-acadenizs-veguinements—£for
the-masterig-degreo-Erom—an-snskitubion
aseredited-to-award-the-degroor
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Hoidg-a—valid-Prefessional-Teaching
Sestificabe-or-a-valid-Eive—year-Yoeational
Gagtificater

Haf-compieted-with-the-ereeption-of-the

- pepformancc-43gessmenty~theee-founths-of-a

shabo—approved-graduste—program—£or
Veeabionai-Administretors—based-upeon-the
stato~adoptad-program~-obieetives-£an
VYoeational-Admintstrakan,

Has—aehieved—the-minimum-proficieonay-leved
enp-tho-skate-—acpproved-content-speeialisation
tegb-fop-Voocational-Adninigtzaton-

Is-secommended-Efop-the-2iconse-by-she
insbibubion-where-the-applicani-is-oenrolled
in—the-approved-graduste~program-

Has-eompleted-thoree—{33-years—of-teashing
expericnee—at—tbho-middloy-adolossents—o8
adult-level-or-any-aombination-5horveet

Is—employed-as-a-Foeational-Adminiskrator-on
Assisbant-Yoestional-Administrator-regardiess
af-tikler

Enzolls-to-complete~-tho-performance
e3gessment—under-the-dircabion-of-the-eollege
with-an-approved-graduate—program—and~the
employing-county-cehool-sygtems

Superintendent

Holds—a-masterlg-degsec—gn—its—aguivalent
eelatked~5o-publie-cehool-edueation-pius
twenby—four-{24)-gemosgber-hours—related-to
publie—seheol-edueation—-ecaerned-at—an
instibution-of-highor-oducation—approved~-£o
offon-graduake-work-r

Hag-eompletedr—wWikh-tho-execoption-of-£he
pecformaence—assedsmentr—three-£founths—-of-a
fstate—approved-geaduata-progran-£for
Superintendent-based-upon—state-adopked
pROgPam-objeetives

Has-aehieved-btho-minimun-prafiecieney-teve
oa-the-gtate—-approved-conkent-gpecialisakion
tegt-fon-Supesintendentr

Has—eomplebed-five—{55)-years-exponiencae—in
pubtie—-geheol-tesehing—and-or-gupenvision-
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= Holds-a-valid-Professional-er-V¥oeakional

Gentifieakter

2% Is-omployed-es—a-Superiatendent-or-Agsishans
Superintendent~

Fo Is-pecommended—£or-the-liecnsa-by-the

institubion-whese-the-appiieant-is—onrelled-in -
the-approved-gnaducte—progran-

=28 Baroils~to-compieke-fhe-performanae
asgegssment-undon-tho-direetion-of-he—eoilage
with-ah-approved-graduate-program-and-&he
employiag-eounty¥-sehool-syshons

2= Regquipemenks~-for-Ehe-Popfessional-AdminigtPative
Geptifieabe-Issued-Provigienally

A-Professionel-Adminisbpative—Gentificabo-valid-for
theee-{3r-yoaee~may-be-igsuad-in-sho-speeifio-prageam
apea-identifiod-above-provided-the-appliecants

2 Hag~eompleted—ali-gasademic-regquirements-£for~Ltha
masEepls-degroer

b+ Has—eomplebed-the-mininum-profiaioney-levei-an
the-state—-approved-contenk-gpectalization
tags-

&r Is-reeonmended-for-the-eentifiante-by-the

ingtitubion-as-hav¥ing-suecessfully-compieted
the-shate-approved-program—ineluding—the
performanee-assessmenk-

d- Hag—-ocompiebed-the-regquired-educakional
expepience-pogquirement-as-speetfted-in-she
Internship-hicensure-neguircmenss-Eor-she
endorsemenér

ar Holds~the-prereguisibe—ceptificate
epesialisationi{sr—and-op-grade-levels—as
gpeaifipd-in-the-Internship-hicense
seguivenenks—fer-Ghe-ondorsemani-

- 2 Renowal-ard-Conversion—-of-and-Rermanent-Brofeasional
Adminigtrakive-GCoertificakes

fee—Seetion~-8~B-bdy-5y~and-6-of-bhigs-poliey~-

SECTION 11. ADVANCED SALARY CLASSIFICATION

aA. Purpose

For pay purposes, the state recognizes £ive--£{5> several
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levels of advanced salary classifications. The purpose of
this peiiey section 1is to specify the requirements that
must be met to grant an advanced salary classificatien.

pefinitiens and Interpretations -~ Legal Basis - School Laws of
West Virginia. {§18a-4-1)

1. "Classification of certification" - the class or type of
certificate issued by the State Superintendent of Schools
under the statutory provisions.

2. Professicnal certificate—-for salary purposes, shall mean
the professional certificate or its equivalent.

. "glassification of training" - the number of collegiate or
graduate hours necessary to meet the requirements
stipulated for each of the salary classification levels.

4. '"Basic salary” - the salary paid to a teacher with zero
years of experience and in accordance with  the
classification of certification and of training of said
teacher.

3. "Advanced salarvy" - the basic salary plus an experience
increment based on the allowable years of experience of
the respective teacher in accordance with the schedule
training of said teacher.

6. "Years of experience" - the number of vears the teacher
has been employed 1in the teaching profession, including
active work in educaticnal positions other than the public
schools, and service in the armed forces of the United
States if the teacher was under contract to teach at the
time of his/her induction. The teacher's experience shall
be limited to that allowed nunder his/her training
classification as found in the minimum salary schedule.

7. "B.A." - a Dbachelor's degree, from an accredited
institution of higher education as deflned in Secticn 4-A,
which has been issued to, or for which the reguirements
for such have been met by, a person who qualifies for or
holds a professional certificate se-its-~eguivalenst.

8. "B.A. plus 15" - a bachelor's degree as defined above plus
fifteen hours of graduate work, from an accredited
institution of higher education as defined in Section 4-3
cartified to do graduate work in an approved planned
program at the graduate or for level which requirements
have been met by a person who qualifies for or holds a
professional certificate OB === dd g —— pgquivetent . An
individual employed on permit in specializations which
require a master's degree program for the initial
Professional cCertificate may be granted a Ba plus 15
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salary classification upon completion of fifteen semester
hours of coursework leading to the master's degqree in the
specialization in which the permit is issued.*

"M.A." - a master's degree =earned in an accredited
institution of higher educaticn as defined in Section 4-R
approved to do graduate work, which has been issued te, or
the requirements for such have been met by a person who
qualifies for or holds a professional certificate
eE-itg~egquivalent.

"M.A. plus 15" - the above-defined master's degree plus
fifteen hours of graduate work, earned in an institution
of higher education approved to do graduate work, i1f the
person 1is qualified for or thelds a preofessiocnal
certificate eo8--4iig—-oguivalantX, This classificaticon

is equivalent to forty-five (45) semester hours including
a master's degree.*

"M.A. plus 30" - the above-defined master's degree plus
thirty graduate hours earned in an institution approved to
do graduate work, if the person is gualified for or holds
a professicnal certificate op~-itg--equivelent*. This
classification 1ls equivalent to sixty (60) semester hours
including a master's degree.¥ :

il+w-2In—£ifald-masteniglomoanc-bhe—-above~defined-magtonls

B-

|I--'
.

degrec—-gnd-one—of-the-following

twenty-Eounr-L{24)~gomastop-hours-of-post
baecealaureste—graduate-ereditr-within-on
axkezpal-to—the—-advanced-degrees—aonfined
so-~ore-speetalizationr—eompletad-ak-the
srdergraducte-~levelqr-on~-the-eduaatorte
peofesgional-cerkificate—or-its-aguivalent-

ga-mactorlg--degroe—earned-prion-50-Judy-L4-16584
in-a-program-gpeciarigetion-on-ctateo-approved
subarea—of-kthe-spesialigabion-whiah—-is
eonsistent-with-a-speeialigatbiony—complesed
aé-the-undespgradunbe~levels—on~-the-edusatosls
peofassional-cortificnbe-pr-its-egquivalent~

twelve-{12}-scmester-hounrs—-of-geaduate—aredit-above
and-beyond-the~counse-work-compreted-£fas-the
epdorsement-resognized-fon-in-fiold-mastenlis
elassification-only-if-the-eourge-work-for-the
endspgsement-was—also-compieted-a&-the-graduste
leverr

"M.A., plus 45" — the above-defined master's dedree plus

forty-five graduate hours., earned in an institution

approved to do graduate work, if the person is qualified

for or helds a professional certificate.* Compensatien

Eor this salary classification beqgins July 1, 1994,
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13. "Dogtorate” - a doctor's degree earned from an accredited
university, as defined in Section 4-A, gqualified and
approved to confer such a degree, which has been issued to
or the requlirements for such have been met by a person who
gqualifies for or holds a professional certificate or its
equivalent.

14. Hours - semester hours. For purposes of converting
gquarter hours to semester hours, one (1) quarter hour is
equivalent to two-thirds (2/3) of a semester hour.

15. Graduate credit - graduate credit whieh-esuid-have
been-ysedy-has-been-usedy-on-may-be-used-£or-a-degree
beyond the bacheler's level, earned in an institution
accredited to provide graduate gredit.

16. Duplicate credit - c¢redit which covers substantizlly the
same content for which the persoen has recelved previous
credit.

*Fifteen (15 undergraduate credit hours from a regionally
accredited institution of higher educaticn, =arned after July 1,
1984 may be utilized for advanced salary c¢lassification if such
hours are in accordance with (a) the teacher's current
classification of certification and of training, (b) a designated
instructional shortage area  documented by the enmploying
superintendent, or (c) an identified teaching deficiency
documented through the State approved county personnel evaluation
system.

GOVERNING PRINCIPLES FOR SALARY CLASSIFICATION

1. A teacher who heolds a master’'s degree bhased on fewer than
thirty (30} semester hours may qualifv for the advanced salary
classification by completing fifteen or thirty hours in excess
of graduate degree reguirements.

2. Al graduate credit, otherwlse acceptable, completed prior to
September 1, 1966, shall be approved for advanced salary
classification.

3. Credit for the BA plus 15 earned afiter September 1, 1966, must
be appropriate to Option 1, 2, or 3 approved planned program
whether earned in full or part. Options 1, 2., and 32 may not
be cecmbined but hours earned prior to September may be
combined with any of these options.

4, Correspondence credit at the graduate level may not be used
for purposes of advanced salary classification unless the
aprlicant has obtained a statement prior to his/her enrollment
from the appropriate dean or regilstrar indicating the credit
for which the applicant hopes to enroll may be used for a
degree beyond the bachelor’'s level in the institution in which
the credit is to be earned and submitted such statement to the
Department of Education.
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5. The holdar of a permanent Sehool- Nuese authorization may
qualify for advanced salary classificaticon provided all
requirements for the specific classification have been met.

6. For purpecses of advanced salary classification, graduate work
completed after the first day of July, one thousand nine
hundred ninetv-four, shall be related to the public school
program, as prescribed by the state board of esducatien.

DATING OF SALARY CLASSIFICATICN

Salary classifications shall be dated as of the date the applicant
completed all requirements for the specified salary classification
except that nce application resceived by the 1local board of
education after August 31, based upon completion of requirements
in the preceding fiscal year. will have the salary classification
dated prior to July 1, of the current fiscal year.

CONDITIONS FCOR_JISSUAMNCE

1. Bachelor's Piug 15 ¢Classification BApproved Planned Program

Cbiectives

The law provides For an "approved planned program at. the
graduate level" for the Bachelor's Plus 15 level. The
following four options are established which the teacher can
use in qualifying for an approved program.

a. COption 1 - Consists of fifteen semester hours of graduate
credit which Is applicable toward a master's degree. A
teacher planning to pursue the advanced salary
classification by enrclling in the master's degree program
must make certaln he/she has actually been admitted to a
master's degree program (rather than to a graduate leval
course as a special student and meet with his/her selected
advisor. 2 teacher should ldentify himself as candidates
for the advanced salary classification to insure he has
completed all provisions of the program.

b. Option 2 - Consists of fifteen graduate hours agread upon
by the superintendent, the collegiate representative, and
the teacher. This program must be plamned and approved by
the institution and superintendent before the courses are
taken. The cooperating institutions will not approve the
program after the credit has been earned. 2 plannad
program must be with one institution only, and a teacher
cannot expect the approving institution to include credits
earned elsewhere unless approval is secured prior to
enrollment.
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c. ©ption 3 - Consists of fifteen graduate hours that were
usad or are to be used Ffor the renewal of a certificate

— and/or an additional endeorsement. IE the teacher is
working toward an additicnal endorsement, the
speclalization must be specified and evidence given that
is indeed the goal.

d. Option 4 — Consists of flfteen graduate hours accumulated
prior to September 1966.

Master's Classification

Consists o©f a master’s degree earned in an accredited
institution of higher education as defined in Section 4-a
approved to do graduate work, which has been issued to, or the
requirements for such have been met by a person who qualifies
for or helds a professional certificate or its equivalent.

Master's Plus Filfteen, eos_ Thirty., or Fortv-five Salary
Classification

A teacher with a master's degree who is seeking the master's
plus fifteen, or thirty, or forty-five salary
classification need not select a planned program, however,
he/she should select courses which will upgrade teaching
skills and/or contribute to the improvement of instruction or
services in the public schools.

Doctorate Classification

Consists of a doctor's degree earned from an accredited
university, as defliped in Section 4-A qualified and approved
to confer such a degree, which has been issued to or the
requirements for such have been met by a person who gqualifies
for or holds a professicnal certificate or 1ts equivalent.

In-f£ield-Magtenlg-Glassifieation

Gcongiste—ef-an—in-£field-magserte-dogrea-as-daefinead
in-Seebion-iZy-item-B~-3t-0f~-thig-documant+
Cpaduate-epediE-confined-to-one-speeialization—-on
the-edueatopis-professional-captifioatall-ig-dofined
ag-acedemic—content-in—9gne—ag-mopa—of-she-subanoas
ita-cach-sbate-content—tesbing-program—speeialization
end—or-prefessional-education-eourse—work-speaificaily
related-to-the-contenE-gspeetatigation

ZA-masterta-degree—in-a—program-specialization—consisktent
with-s-speeiaiigaetion-on-the-educatonlg—professionad
eeegtificabell-ig-defined-ags+--ir-the-gome—-puegvan
gpeaiaiization-in-the-maciertis—-degrec~agnd-on-the
edueatorls—professional-certificate—op-its—equivalandy
erg-—tho-degree-progrom-specialigation—ig-Englicgh-and
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£he-speeialicetion-on-the-centificake-ig-Engiish-on
2}-e-progeram-specielisation-within-a-subaree-of-the
speeialigetiony—evgr-geography—is-a-suberoa-of-the
goetal-studies~opeeialinakion

only-thoge-professionar-educators-who-ase-agsigned-Eo
toaehr-for~a-miniAum-of-£iLEy-t50 -paraonb-0E-Ehe
ingtpuabional-dayy-subieess-wWhisch-are—econgiskonk-with
the—pndersomensisl-rocogniced-as-meebing-the-in-£iald
maskepls-elassification-shali-bo-elisgible—£fon-payment
baged-on—the-ia-£fiald-maskorts-geheduler——~IZf-goheduling
ecensirainta-provenk-the-pducatopr-Esom-being-assigned-ke
endoesemeneés-preecogniged-Ffor-the-in-£field-masternls
alassifisakion-for-a-mininum—-of-£ifey-L50)~pereens
of-khe-inshpuedional-dayr-the—-educabor-may—pekision
the~pounty-board-of~educabion-for-such-payment--—3In
tuBny-the—counby-board-9f-oducation-shalli-petition
the-State-Department-of-Bdugakion-—on-behalf-ef-&he
edueatop--~Sueh-pesisions-muss-be~£filed-on-an-annuaz
bagisr

Tf-a-professionai-educabory-who~was—proviously-employed
in-an-aPea-peeogriged—fop~in-field-maskerls
elagsificationy-is—peassigned-to-work-fuil-tine

in an area not recognized or his-her certificate
for-in-fioid-mastepla—elasgifianbion-ag-a-veguli-of
ir-volunbeny-zeasgignmens—£o—-assist-the-aaunty-in
meebing-a~eritioal-staffing-—nead-ap-23-a—reduakion
in-foseer-the-oducator-mnay-pebitiona-the-county-board
af-education-for-oontinued-paynenk-undes-khe-in~-£fiald
mnasteplo-sateny—sehedilar-—In-supny-the-county-board-of
aduestion-shall-petition—the-Skate-Dopantment—af
Education-sr-aR-anpusli-basis-to-apptinse-sueh-payment-
In-ne-sase—-sheil-appreval-be-granted-for-moro-—Lhen-threo
yeapsr-——The-enunky-board—oef-edycation-nusE-provide
doeumenkaktion-so-Fustify-eaah-requadks

Notes+--GCompensation-for-she-in-field-masterls
elaggifieation-wiil-begin-wibth-the-1954-95-sehaol
yoap-

DEFINITIONS FOR IMPLEMENTATION OF THE IN-FIELD
CLASSTIFICATION

1. "In-field classification - the above-defined master's
degree and one of the following:

a. For individuals who ¢omplete a master's degqree after
July 1, 1992, twentv-four (24) semester hours of post
baccalaureate graduate credit, within or external to
the advanced degree, confined to one specialization,
completed at the undergraduate level, on the
educator's professional certificate.
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For individuals who complete a master's degree before
July i, 1992, eighteen (18) semester hours of post
baccalaureate graduate credit., within or external to
the advanced degree, cenfined to one speclalization
completed at the undergraduate level on the educator's
professional certificate.

R _master's degree earned prior to July 1, 1982, in a
program specialization or state approved subarea of
the specialization which is consistent with a
specialization, completed at the undergraduate level,
on the educator's professicnal certificate.

For individuals who complete a master's degqres after
July 1, 1992, twelve (12) semester hours of graduate
credit above and bevond the course work completed for
the endorsement recognized for in~field master's
classification only 3if the course work for the
endorsement was also completed at the graduate level.

For individuals who complste a master's dedgree before
July 1, 19%2,nine (9) semester hours of dgraduate
credit above and bevond the course work completed for
the endorsement recoqnized for in-field classification
cnly if the course work for the endorsement was also
completed at the graduate level: Provided, That in
certificaticon areas identified in (d) and (e} of this
section where the total course work requirements for
initial certificaticn exceed the minimum required for
in-field _c¢lassification, the state department of
education mavy by rule sstablish exceptions.

For classroom teachers who complete a master's degree
program leading to initial certification and who_are
assigned to that certificaticn area for a minimum of
Eifty percent of the instructional day, nc additional
course work shall be reguired.

a master's degree earned in educational
administration. guidance counseling. special education
or speech communications even 3if the classroom
teacher's assignment 1s not consistent with the
endorsement: Provided. That special education
classroom teachers must have at least five vears
teaching experience in speclal education to gualify
under this subsection.

In-field salary - the additiocnal compensaticn paid te the

helder of an in-field classification whose assignment in

the public schoocls satisfies the criteria set forth in

§18A-4-1 of School lLaws of West Virginia.
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Professional course —~ a blend of the specialization and
pedageqy, as  reflected in  the course title, which
ENCompAsSses either a comprehensive or restricted
relationship to the specialization (e.q. science or

biclogy).

Related course — one in which: a} the content is based on
knowledge necessary for the educator to deliver the
in-field classification program of study to students or b)
the content 1s necessary for the educator to pursue
advanced coursework in the dn-field clagsification
specialization.

Cradit consistent With the specialization: - credit which
consists of:

a. graduate courses in the specialization or its approved
subareas.

i

graduate professionalized courses defined, not to
exceed twenty-five percent (25%) of the credit

completed for the in-fileld classification under option
a, b, d, or e.

. related graduate courses as defined, not to exceed
twenty—five (25%) of the credit completed for the
in~field classificaticn under opticon a, b, d, or e,

Graduate credit confined to one specialization on  the
aducator's preofessional certificate — academic content in
cne or more of the subareas in each state content testing
program specialization and/cr professicnal education
coursse work specifically related to the content
specialization.

A master's dedqree in a program speciallzation consistent
with a2 specializatlon on the educator's professional
cartificate - 1) the same program speclalization in the
master's degree  and  on  the educater's professional
certificate or its equivalent, e.g. the dedgqree program
speciaiization in English and the specialization on the
certificate is English or 2) & program specialization
within a subarea of the specialization., e.g. geography is
a subarea of the social studies spacialization.
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8. "In-field master's" - the above-defined master's degree

including recognition of an above-defined in-field
classiflication, earpned in an  institution of hicher

education approved to do graduate work, 1if the perscn is
gualified for or holds a prcocfessional certificate.

S. 'In—field M.a. plus 15" -~ the above—defined M.A. plus 15
including recognition o©f an  above—-defined in-field
classificaticn., _earned in an institution of higher
education approved to de graduate work, if the person is
gualified for or heolds a professiocnal certificate.

10. "In—-field M.A. plus 30" - the above-defined M.A. plus 30
including recognition of an __ above—defined in-field
classification, earned 4din an institution of higher
education approved to do graduate work, if the person is
qualified for or holds a professional certificate.

11. “"In—-field M.A. plus 45" - the above deflned M.A. plus 45
including recognition of an above-defined in—field
classification, earned in an institution of higher
education approved to do graduate work, if the person is
gualified for or holds a professional certificate.
Compensation for this salary classification begins
July 1, 1994,

12, “In—field doctorate" - the above defined doctor's degree,

including recogniticon of an  above defined in-field
clagsification, earned in an institution of higher
education approved to do graduate work. iF the person is
gualified for or holds a vprofessional certificate.
Compensation for this salary classification begins
July 1, 1994,

G. GOVERNING PRINCIPLES FOR TMPLEMENTATION OCF THE IN-FIELD
CLASSIFICATION

The effective date for implementation of ceompenisation for
the in-field classificaticn is July 1, 1992 except for the
in-field MA+45 and Iin—-field doctorate., both of which are
effective July 1., 1994,

An_endorsement previcusly issued con the basis of sceores on
the National Teacher's Examinatiop shall be considered the
equivalent of an endorsement 1ssuved on the basis of
completion of an undergraduate prodram.

In-field clasgification compensation 1s contingent upon
recognition of the in-field classification and the
educator's assignment.
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enly those professicnal educateors whose assignments, for a
minimum of flfty (50) percent of the instructional day,
are consistent with the endorsement{s) recogqnized as
meeting the in-field classification shall be eligible for
compensation based on the in-field classification
schedule. TIf scheduling constraints prevent the educator
from being assigned to endorsements recognized for the
in—-field classification for a minimum of £fifty (50)
percent of the instructionel day, the easducator shall
receive such compensation.

if a professicnal educator, who was previouslvy smploved in
an___area recognized for din-field classification., is
reassigqned to work full time in an area not reccgnized on
sald educateor's certificate for in—-field classification as
a_ resylt of: (1) voluntary reassignment tc assist the
county in meeting a critical staffing need; (2) a
reduction in force; or {3} placement on_the transfer lilst
in accordance with and pursuant to section seven, articgle
two, chapter eighteen—-a, anv of which continues to prevent
the educator Ffrom being assigned to an_ in-field area
designated on  the educator's certificate, then the
educator shall continue to recelve pavment under the
in~field classificatrion salary schedule. .

INTERPRETATION OF REQUIREMENTS FOR IN-FIELD CLASSIFICATION

ORTIONS DESCRIBED TN SECTIONS 11-F~1-d AND 1l-F~l-e

1

Aany specialjzation completed at the gradvate level which
requires a master's dedgree in the specialization and
program prerequisites ar the undergraduate level in the
same specialization for certification shall automatically
be accepted as meeting the academic regquirementgs for the

in-field salarvy classification.

Any specialization complesed at the graduate level based
on thirty-six (36) or fewer semester hours reguires an
additional nine (9) semester hours, i1f the master's degree
was completed prior to July 1, 1892, or twelve (12)
semester hours if the master's degree was complated after
July 1, 1992, consistent with the specialization teo
satisfy the in—-field salary classificaticn.

Any svecialization completed at the graduate level hased
on more than thirty-six (36) semester hours will raguire
only the additional hours of graduate credit consistent
with the specialization to total fortv—five (45) semester
hours, if the master's degree was completed before Suly 1,
1992, or Fforty-eigqht (48) semester hcurs, if the master's
degres was completed after Julv 1, 1892, ro satisfy the
in-field salary classification,
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ADVEMNCED SALARY CLASSIFICATIONS FOR HOLDERS OF THE VOCATIONAL
CERTIFICATE

The West Virginia School Law §18A~4-4 states that the State
Board of Education shall establish the minimum salary schedule
for teachers where specialized training may be required for
vocational, technical and adult educaticon. 7The holder of the
Vocational Certificate may qualify for the salary
classificatlions listed below.

1. Salarvy Classificaticon Levels

a. BA - The basic salary schedule for the Vocatiocnal
Certificate 1s that established for a Professional
Certificate based on a bachelor's degree in the State
Minimum Salary Schedule unless the certificate 1is
issued on the basis of a master's or doctor's degree
in which case the salary schedule would related to the
appropriate degree.

b. B.A. Plus 15 - The B.A. plus 15 salary classification
may be issued to a teacher whose vocational
certificate 1s not based on a degree if the teacher
has completed the minimum of twenty (20) semester
hours of prescribed credit required for the issuance
of - the certificate plus an additional fifteen (15)
semester hours of approved credit. All credit which
was appbroved for the renewal of the certificate prior
to June 30, 1567, may be applied toward the advanced
salary classification. BAll credit earned subsegquent
to June 30, 1967, shall be selected from those courses
approved by the West Virginia Department of Educatiocn.

For the B.A. plus 15 salary classification, the
Temporary Vocational Certificate may be egquated with
the Vocational Certificate valid for five (5) vyears.

c. Masters, Master's Plus 15, and Master's Plus 30

on and after the f£irst day of July 1985, a vocational
industrial, technical, occupational home eccnomics,
and health occupations teacher, who 1s required teo
hold a wvocational certificate and is paid a salary
equivalent to the amount prescribed feor "AR plus 15¢
training classification in the state minlimum salary
schedule for teachers, shall, upon applilication.
receive advanced salary classification and be entitled
to increass compensation on and after such date in
respect to and based upon additional semester hours
approved by the State Board of Education. All such
hours must be earned from a regionally accredited
institutien of higher education.
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Upon completion of additicnal training from a planned
program, the advanced salary levels would be as

follows:

1. ‘"Master's" - a minimum of E£ifty (50) semester
hours of credit in an approved planned program.

2. “Master's plus 15" -~ a minimum of sixty-five (65)
semester hours of credit in an approved planned
program.

3. Master's plus 30" - a minimum of eighty (80)
semester hours of credit in an approved planned
program.

Effective July 1, 1986, those individuals advancing to
a master's plus 30 salary classification by virtue of
earning a bachelor's degree must hold the permanent
vocational Certificate.

Professional Development Courses Acceptable for gSalary
Increment for Teachers Initially Emploved Prior to July 1.
1989 :

The teacher may earn additicnal salary levels, B.A. plus
15, Master's, Master's plus 15, and Master's plus 30 by
completing fifteen {(15) semester hours of additional
coursework for each level. Six (6) semester hours of
those earned for each salary level shall be in the area of
eecupationel teaching speclalization wupdating. The
following is a 1list of courses approved Efor earning
additional salary levels.

6-150 Computer Literacy 2
§-201 Psychology of Human Development 3
6-300 school & Society 3
6-301 Bsychology of Learning 3
6-403 Teaching of Reading in Secondary Schools 2
%-101 Composition & Rhetoric 3
9-102 Compositlon & Rhetoric 3
9-250 Effective Speech 2
30-3086 Coordination of Cooperative VE 3
30—-402 History & Philosophy of VE 3
17-__ * Science . 8
30-408 Coordination of Vocaticnal ¥Youth Activities 3
30—__ ** Teachlng Spsecialization Update 24
52-__ % Math . 6
30-415 audio Visual Producticns in VE 3
30-421 Teaching Special Students in VE 3
30-_ Microcomputer Network Applications 3
**% Amproved Electives 9
B6
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Teachers who are not pursuing a degree will select courses
appropriate to their fesupaitonal teaching
specialization and individual needs. Teachers pursuing a
degree shall select courses to meet degree requirements.

The reguirement for @eeupational teaching
specialization wupdating may be met by any of the
following: approved industry sponsered workshops:

approved speclalization related coursework sponsored by an
accredited institution of higher education in a State
Beard of Education approved program in
Vocatisonal~Technical Educaticn; approved back to industry
occupaticnal experiences. These_ hours can be no more than
five (5) vyears old at the time of application for the
advanced salary classification.

approved electives may include courses/workshops in
eeeupatiangl teaching updating., courses required for
degree in Vvocatiocnal-Technical Educaticn, or worksheps
related to curriculum and instruction.

Professicnal Development Courses Acceptable for Salary
Increments for Teachers Initially Emploved on or After
July 1, 1989

The teacher inlitlally employed on or after July 1, 1989
may earn additicnal salary levels, B.R. plus 15, Master's,
Master's plus 15 and Master's plus 30 by completing
fifteen (1%5) semester hours of additional course work for
each level, The accumulated totals include those semester
hours used te satisfy the vocational certificate
requirements plus courses selected from the following
approved lists.

APPRCVED COURSES FOR THE B.A. PLUS 15, MASTER'S AND
MASTER'S PLUS 15 LEVELS:

& minimum of three (3) semester hours for the B.A. plus 15
level, six (6) semester hours for the Master's level ang
six (6) semester hours for the Master's plus 15 level
shall be in the area of Teaching Specialization Update.

9-101 Composition and Reading 3
=102 Composition, Rhetoric and Reading 3
6-150 Computer Literacy 2
6-201 Psychology of Development 3
52~ Mathematics 6
6—-301 Psychology of Learning 3
cc-5 Laboratory Sclence 8
30- Teaching Specialization Update * 18
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APPROVED COURSES FOR THE MASTER'S PLUS 30 LEVEL:

A minimum of six (8) semester heours of credit earned for
the Master's plus 30 level shall be in the area of
Teaching Specialization Update.

=250 Effective Speech
6—-300 School and Soclety
€-403 Teaching of Reading in Secondary Schools
30~-306 coordination of Cooperative VE
30~-402 History and Philcosophy of VvE
30-409 <Coordination of Vocational Youth Activities
30-415 BAudic Visual Productions in VE
30~421 Teaching Special Students in VE
30- Teaching specializaticn Update *
Additicnal Courses Required for the B.S. Degree *¥

W WW L WMWK

* The requirements for TEACHING SPECTALIZATION UPDATE may
be satisfied by: approved industry sponsored technical
update werkshops; approved speclalization related course
work spensored by an accredited institution of higher
education; approved back-to-industry experiences: and
special incentive workshops sponsored by the State
Department of Educatlion. These hours can be no more than
Five (5) vears old at the time of application Ffor the
advanced salary classification.

** Persong enrolled in the Bachelor of Science Degree in
Vocational-Technical Educatlion may satisfy Master's plus
30 level course requirements (excluding the six hours of
Teaching Speclalizaticn Update) by completing other
courses (not listed above) that are reguired €for the
Bachelor of Sclence Degree in Vocational-Technical
Education at West Virginia Institute of Techneclegy.

SECTION 12, PARAPROFESSIONAL CERTIFICATE

A. PARAPROFESSICNAL CERTIFICATE (18A-3-2a)

l. Dpefinitrion and Purpose

a. A_ Parasrofessichal Certificate mavy be issued to 2
perscn  who has completed thirty-six ({36) semester
hours of post-secondary education or its eguivalent in
subjects directly related to performance of the §ob as
approved by the state beardé of educatien.

b. Zhe paraprofessional dis a person whe helds the
requisite certificate and assignment which redquires
the individual to perform dutles in a support capacity
including, but not limited to, facilitating the
instruction and direct or indiregt supervision of
pupils under the direction of a principai, teacher, or
ancther designated professional educator. It is a

discrete service personnel category and is not an aide.
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c. The_ paraprofessional may be assigqned responsibility
for a classreom when the teacher is attending a
professional meeting. (18Aa-5-4)

conditions for Issuance

A _Paraprofessional Certificate is issued on_ the basis of
completion of thirty-six {386) semester hours  of
post-secondary  education or its equivalent in the
following areas:

&@. Basic Skills: The applicant must have completed at
least 9 semester heurs which include the feollowing
basic skills: reading, writing, and mathematical
computations. Three hours can be credited for passing
gach of the Preprofessional Skills Tests (PPST) on
reading, mathematics and writing (total 9 hours) or by
meeting the state board adopted composite score for
American College Test (ACT, 25 or Enhanced ACT of 26)
or the Scholastic Achievement Test (1035).

hd

General Studies: The applicant must have completed at
least 6 semester hours (totzl) in courses frem the
humanities, fine arts, the phvsical or biological
sclences and/or the social sciences.

[

Computer Literacy, Special Education and Professional
Education: The applicant must have completed at least
3 semester hours in each of the following areas:

computer literacy, special aducation. classroon
management, and human growth and develooment (or
psvcholegy) (Total 12 hours). Classroom management

hours (37 may be credited based upon a minimum of two
years of service with decumentation of the successful
use of classroom management skills. Special REducation
hours 3 ma bae credited b documentation of a
minimum of two vears successful service which includes
special needs children and a minimum of 10 clock hours
of in-service training directly related to special
education.

d. Electives: The applicant must have completed nine (9)
semester hours of electives ralated to public
instruction.

Baguivalent training may be obtained from state board
approved in-service programs or adult technical education
programs delivered through county schoeol svystems or RESAs
provided that the equivalent training for the
Paraprofessicnal Certificate reflects the distribution
reguirements described abova. In-service or adule
technical education credit may bLke equated to semester
hours with 15 clock hours of inservice credir equated to

one semester hour of credit.
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[

Area of Specialization

The Paraprofessicnal Certificate shall be endorsed to
serve as a paraprofessional.

4. Renewal Reguirements

The Paraprofessional cCertificate shall be issued as a
permanent certificare with no renewal requirements
necessary.

1754g
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RESPONSE FORM

Minimum Reguirements for the Licensure ¢f Educational Personnel

Policy 5202

Directions: Please use this form in commenting ¢on the proposed policy.

Individual/Organization

Address

Section Comments and Suggesticns

2. Purpose —

3. Authorities _

5. Governing
Principles -

7. Temporary
Licenses

|
1
l
|
|
|
i
|
|
;
i
|
|
[
[
l
|
|
|
! 4. Definitions
|
|
|
|
!
i
l
|
l
l
I
I
|
|
l
|
|
|
|
|
|
i




RESPONSE FORM
PRAGE 2

Section

Comments and Suggestions

8. Professional .
Certificates .

5. Vocational
Licenses

10. Aauthorizations

11. Advanced
Salary
Classifications

12. Paraprofessional
Certificate .




RESPONSE FORM
PAGE 3

Secticn

Comments and Suggestions

General Comments

BR:mm: 48540 -

Please submit comments by June 3, 1991 to:

Barbara A. Brazeau
Office ¢of Professicnal Education

WV Department of Education
Capiteol Complex, Room B337
Charleston, WV 25305-0001




