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TITLE 126 mnoTh
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SERIES 136
Policy 5202

Minimum Requirements for the Licensure of Educational Personnel.
1975 Revised 1987 and Advanced Salary Classifications

SECTION 1.

GENERAL . . .- -

SECTION 2.

A. Scope -~ These legislative/procedural rules established the
minimum requirements for the licensure of professional
personnel to teach in the public schools of West Virginia.

B. Authority - West WVirginia cCode 18a-3-1, 18A-3-2, 18A-3-3,
18a-3-6, 18a-4-1, 18-10E-1, 18-2-5, 18-2-6, 18-26-8, 18-26-13a

C. Filing Date -
D, Effective Date -

E. Repeal of PFormer Rule - This legislative rule repeals and
replaces Series 111, Policy 5010.01, "Pelicy of West Vvirginia
Board of Education Regarding Certificaticn of Prevocational
Exploration Personnel" filed January 2, 1985 and effective
March 2, 1985; Series 120, Policy 5113, ‘"Permits and
Authorizations £for 1986-87 in the Public Schools of wWest
Virginia" filed November 2, 1984 and effective January 2.
1985; sSeries 122, Policy 5114, “Substitute Teachers in the
Public Schools of West Virginia® filed November 2, 1984 and
effective January 2, 1985; Series 123, Policy 5116,
"Professional Service Certificate Issuad Provisionally
Endersed for School Counselor" filed april 25, 1984 and
effective June 25, 1984; Series 130, Policy 5121,
"Certification of Vocational Administrators® filed July 10,
1885 and effective September 10, 1985; Series 131, Policy
5122, "professional Administrative Certificate Issued
Provisionally Endorsed for Superintendent" filed December 27,
1982 and effective February 27, 1983; Series 134, Policy 5200,
“Certification Patterns for Licensure" filed January 22, 1985
and effective March 22, 1985.

PURPOSE . _

The purpcse <f this policy is to specify the minimum requirements
that must be met to license an individual to work in the public
schools. West Vvirginia issuyes four (4) types of licenses:
a) temporary license; b) professional certificate; c¢) vocational
licens&; and d4) authorization.




SECTION 3.

Temporary License - The purpose of a temporary license is to
enable the county board of education to employ an individual
whose competence may not have been verified. It represents
the legal authority to work within the publlc schools of West
Virginia.

professional Certificate - The purpose of a professional
certificate is to enable the county board of education to
employ an individual who has: 1) met prescribed academic and
professional standards within an approved educaticnal
preparation program, and 2) been judged as competent to assume
the position designated on the certificate. B certificate
verifies that the individual has demonstrated promise of being
an effective educator.

vocational License - The purpose of a veocational license is to
enable the county board of education to empley an indivicdual
with specific wage-earning experience and/or training. '

Authorization - The purpose of an authorization is to enable
the county board of education to utilize the services of an
educator whe has met established competencies through:
1) experience, 2) state approved staff development, or 32) a
combination of staff development and college coursework.
Authorizations, in most cases, have been established to allow
current staff to remain employed as a result of new or
upgraded certification regulations.

AUTHORITIES - e e

SECTION 4.

A.

West Virginia Board of Educaticn

The state code authorizes the West Virginia Board of Education
tos l}) issue professicnal certificates, 2} 1ssue other
licenses for individuals who do not qualify Ffor  the
professional certificate, and 3) exercise supervisory control
over teacher preparation programs through program approval and
the establishment of standards. (§18A-3-2, §18-2-6)

Responsibility of the West Virginia Beard of Regents

The state code authorizes the West Virginia Board of Regents
to make rules and regulations for the accreditation of "all
colleges, universities, and other Iinstitutions of higher
education in the State (§18-26-13a).

DEFINITICNS e e e . -

A.

Accredited College — A college accredited: 1) by the official
accrediting agency o<f the state in which the institution is
located, 2) by one of the six regional accrediting agencies
reccanized by the National Commission on Accrediting whieh
are the (North Central, Southern, Western, New England,
Middle States, and Northwest Assoclations), the American
Asscociation of Bible Ceclleges, Asseciation of Independent
Cclleges and Schools or the Association of Theolcogical
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Schools, and 3)fer  to awarding degrees at a
stipulated level, i.e., bachelor's degree, master's degree,
and/or doctorate degree,

Admission to an Approved Progqram - The date when a student
registers for the initial course(s) following an institution's
evaluation outlining requirements for completion of the
approved program.

Approved Program - An educational preparation program based
upon state-adopted program objectives which are delivered by
an accredited institution and which has the endorsement of the
state’s legal approval agency. In instances where no
state—approved instituticnal programs exist, a state
recognized program may be accepted.

Conversion - Upgrading a provisionally issued certificate
valid for three (3) years to a certificate valid for five (5)
years based upon successfully demonstrated experience, cellege
credit, and the recommendation of the county superintendent.

County Superintendent - The chief administrative officer of a
county board of education, West Virginia Schools for the Deaf
and Blind, DPepartment of Education, or the Diccese of
Wheeling/Charleston.

Endorsement - The _specialization{(s) and grade levels appearing
on  any license which designates: 1) an individual's
preparation for assignment, and 2) the areas that the
individual can be legally assigned within the public schools
of West Virginia. (§18a-3-1)

Legal Experience - Experienece Professional
assignment which is copsistent with the endorsement{s)
identified on the educator's license or permissible under
State Board policy.

License - The term used to collectively recognize any or all
of 'the documents issued by the state superintendent of schools
under the state law and regulations of the West Virginia Board
of Education which empowers an individual to perform
designated services within the public schools.

Long-Term Substitute - A licensed educator who temporarily
replaces the person assigned to that position for a period of
more than thirty (30) days and whose speclalizations are
consistent with the assignment.

One Year of Experience - 133 paid dayé within one school year.

Performance Assessment - An assessment of the prospective
educator's professional skills utilizing an approved
instrument which incorporates West Virginia Board of Education
approved professional education performance objectives and is
administered by the college faculty and the cooperating public
school teacher(s). y




SECTION 5.
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Prerequisite Teaching Certificate for Specified Administrative
and/or Service cCertificates - The Professional Teaching
Certificate or 1its out-of-state equivalent endorsed in  the
prescribed specializations and/or grade levels.

Professional Commitment - A written agreement signed by the
permit teacher to pursue a renewal program leading teo a
Professional Certificate in the endorsement area{(s) on the
permit.

Renewal - The extension of the license's original wvalidity
pericd for an equal period of time under conditions set forth
in this policy.

Renewal Credit - Six semester hours of college credit that
are: 1) appropriate to renew or make permanent any license,
2) completed at a regionally accredited institution, and
3) reflecting an average of "C" or above 1f complieted at the
undergraduate level and an average of "B" or above if
completed at the graduate level. Such credit must be
completed subseguent to the license being renewed and within
the five (5) vyear period immediately preceding the date of
application. For purposes of converting gquarter hours to
semester hours, one (1) quarter hour is equivalent to
two~thirds (2/3) of a semester hour.

Short-Term Substitute - A licensed educator who replaces the
person assigned teo that position for a period of less than
thirty (30) days.

Specialization -~ The specific teaching, administrative, or
student support assignment in which an individual may function
legally within the public schools.

Qr-FTreasitienal-Treining-Pregrams——~-Porogrens-for-employed

personneil-desiring-to-extend-the-grade-lovelg-of
endorsements-on-thair—Profesgionai-Ceptificakes-to-meek
the-pew-eertificakion-programmakie-levels---{Sece-Poliey
5k13-for-speecifie—-guidelines)-

NOTE: Definitiens Ffor salary classification purposes can be

found on pages 59-61 of this policy.

GOVERNING PRINCIPLES

A.

Eligibility for Licensure

General Requirements

A certificate to teach shall not be granted to any person who
is npot: 1) a citizen of the United States, 2) of gocd moral
character, 3) physically, mentally and emoticnally qualified
to perform the duties of a teacher, and 4) who has not
attained the age of eighteen years on or before the first day

of October of the year in which the certificate is issued.
{§l8a-3-1)




Penial of Licenses

An individual who does not meet the eligibility criteria
established for the issuance of the desired license described
within this document shall be denied the license.

Recognition of Degrees for Licensure

1. Bachelor's crgrees earned in cegionally accredited
colleges as defined in Section 4A are recognized for
certification purposes.

2. Only the master's degree earned in a pegionally
accredited institution as defined in Section 4A approved
to offer a master's degree and in a curriculum related to
the public schocl program may be recognized. (§18a-3-3)

Recognition of Coursework from Unaccredited Tnstitutions

Degrees from unaccredited c¢olleges are not recognized for
certification purposes. A student who attended an
unaccredited college may use for certification purposes, the
amount of c¢redit an accredited institution will accept toward
the completion of its bachelor's degree.

Community College Credit

Credit from an regionally accredited community college
as _defined jin Section 4A may be used for certificate renewal
in restricted situations. Only computer courses or
unduplicated centent courses related to an endorsement already
on the certificate shall be accepted. In such cases, the
credit may also be used for advanced salary classification
within the undergraduate credit provisions of §18A-4-1.

Dating of Licenses

1, validity Dates

a) Reeent- Gradusbtes - Application Within 3 Months of
Completion of Approved Program - The effective date of
the license or endorsement for an individual who
applies within three months following graduaktion
completion of an approved program shall be the
graduation completion date. unless—the
%ndévid&&l—és-emp}eyed—&nd-seéis?éed—degeee
eequ%eemeaés~pséee-ée—%he—é&te—eﬁ-gsaduaéien—éa
whieh-ease-the-licensure-shall-be-dated-as—of—Ehe
dete-deprec-peguirements-wore-gabisfied«

b) ©other--Applicants Application After 3 Months of

Completion of Approved Proqram - The effective date of
the license or endorsement for an individual who
applles after three months following graduation
completion of an approved program 1s the date ¢the
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format applicant signed the application. is
pegeived-by-the-West-¥irginia-Deparkment-of
gdyecation-unlteoss-there-is-documented-evidenee-thak
the-applieation-haes-beep-delayed-through-no-faulk

of—— the-- -applicant. In -this no case will  the
license or endorsement may be dated pricor to

July 1 of $e--the--dake—- eé;-emwﬂiHHMHﬁr-4$bbh+n the
current fiscal year.

2. Expiration Date ,

a1l licenses expire on June 30 of the last year of their
validity irrespective of the date of lssuance.

Licensure Fees

A $5.00 non-refundable processing fee shall be charged for the
issuance of the initial three year, the initial five year, and
the permanent Professional Teaching, Service, Administrative,
and Vocational <Certificates. These monies shall be used to
defray the cost of the certification process.

cut-of-State Applicants

l. Reyiew and Evaluation

The review and evaluation of credentials for out-of-state
graduates who hold or are eligible for certification in
another state will be conducted by the West Virginia
Department of Education.

g

An individual who seeks licensure in West Virginia must
have a minimum of "c* average in the content
speclalizations and in  professional education. The
scholastic requirements will be computed using the scale
approved by the West Virginia Board of Regents.

o

Reciprocity Via Interstate Agreement on Qualification of
Educational Personnel . ) . .

West Virginia 1s a member ©f the Interstate Cer:tification
Contract Administrator’'s Assoclation which allows for the
mobility of educators across state lines. West Virginia
has entered into contracts with selected states for

teaching, administrative, student support, and vocational
personnel. '

4. Recognition of Qut-of-State Licenses

West Virginia will issue a certificate to an_applicant
from &he-- holder--of--a- —valid out-of-state --License
only when the level of training and the scope of the
content covered by the specialization on the out-of-state
license is equivalent to the West Virginia specialization

and grade level(s), e.g., history does not equal social
studies.




n
.

S i

Testing of Out-of-State Graduates

Beginning July 1, 1989, out-cof-state graduates who did not
successfully complete a state content testing program
which required a state minimum proficiency level as part
of the certification process shall meet West Virginia's
required content specialization test proficliency levels
for all endorsements scught if such a test exists. (Policy
5100)

Teaching Experience in Lieu of Performance Assesgsment

A graduate of an ocut—of-state institution who completed an
approved program which did net require a performance
assessment in each specializaticn and pregrammatic level
may qualify feor endorsements on the West Virginia
certificate if he/she completed one vear of successful
out-of-state experience covered by an ocut-of-state

equivalent Professional certificate in the endorsement
area reguested.

Licensure for Supervisors of Student Teachers

Licensure for supervisors of student teachers 1s no longer
required; however, coclleges shall develop criteria for the
selection o©of sites and cooperating public school personnel
utilizing National Council for Accreditation o¢f Teacher
Education (NCATE) standards.

Employment/Assignment of Staff

I

Any professicnal educator., as defined in article one
(§i8A-1-1 et seq.), who is employed within the public
schocl system of the state shall hold a valid teaching
certificate licensing him/her to teach in the public
schoels in the specialization and grade levels as shown on
his/her certificate for the period of his/her employment.
(§18a-3-1)

-If a teacher is employed in good faith on the anticipation

that he/she is eligible for a certificate and it is later
determined that he/she was not eligible, the state
superintendent of schools may authorize payment by the
county board of education to the teacher for a time not
exceeding three (3} school months or the date of
notification of the ineligibility., whichever shall occur
first. (§18A-3-1)

3--The-eounty-superintendent-may-eonkinue-the-employment

of-a-permik-teacher-afieor-two-yearst-cxpericnece
without-advertising-the-positior-as-long-as—the
pesmit-teseher-lg-pursuing-full-certification~

The county board of education shall employ and assiqn the
mest _gualified persen for all  instructional, student
support, and administrative assignments. For initial




employment, the highest level of licensure held shall be
one of the major factors in determining the most qualified

Assignment S

1.

The professional educator's assignment 1is restricted to
the endeorsement({s) shown on the license. (818a-3-1)

"A licensed teacher under contract shall be in charge of

each c¢lass for instructional purposes except for that
period of time when a substitute teacher is assigned to
the classroom.

The student teacher, under the direction and supervision
of the supervising teacher, shall exerclse the autherity
of a substitute teacher. (§18-2-8)

The county superintendent may assign an employee, with
his/her consent., one grade higher or lower than the grade
levels on the emplovee's certificate. The assignment
shall be consistent with the speclalization(s) indicated
on the certificate. If no emplovee withln the school will
consent to a specific assignment and the assignment must
be £filled, the county superintendent may assign an
employee to the position.

Teachers who work in programs for adults seeking a hilgh
school diploma must hold a license which is wvalid for
teaching a similar assignment in a public school
adolescent program.

Revocation and Recall of Licenses

1.

Revocation - ) -

a) It shall be the duty of any county superintendent who
knows of any immorality cor neglect of duty on the part
of any teacher to report the same, together with all
the Facts and ewvidence, to the state superintendent
for such action as in his/her judgment may be proper.
{§18a-3-6)

b) The state superintendent may, after ten days notice
and upon proper evidence, revoke the certificates of
any teacher for: 1) drunkenness, 2) untruthfulness,
3) immorality. 4) any physical, mental or moral defect
which would render him/her unfit for the proper
performance of his duties as a teacher, 5) any neglect
of duty or refusal to perform the same, 6) using
fraudulent, wunapproved, or insufficient credit, or
7) any other cause which would have Jjustified the
Wwithholding of a certificate when the same was
issuved. (§18A-3-6)




c} The state “superintendent may revoke the certificates
of any professional educator who provides fraudulent
information relative to ancother individual's teaching
credentials.

Recall

If a certificate has been granted through an error,
oversight, or misinformation, the state superintendent of
schools shall have authority to recall the certificate and
make such corrections as will conform to the requirements
of law and the state board of education. (§818a-3-6)

M. Certification aAppeals Board

1,.

Purpose

The purpose of the Certification Appeals Board is to
provide an appeals process for individuals related to
interpretations of certification regulations in order to
allow an objective review of issues within the confines of
State Board peolicy and regulaticns and state code., This
board 1is mandated to maintain current approved program
standards for certification, not to provide options for
lowering standards.

Membership

Members of the Certification Appeals Board shall include
the president and president-elect of the West Virginia
Advisory Council on Professional bevelopmeank--—of
Educatlonait-- Persenanel, one (1) <¢ollege certification
officer appointed by the Board of Regents, one (1) county
personnel/certification officer appointed by the West
Virginia Board of Education, and five (5) teachers. The
five (5) teachers shall be randomly selected by computer
from the elected staff development council membership of
each county, three (3) to represent general education (cne
(1) from each programmatic level) and one (1) each from
special education and vocational education.

Bppeal Process for Individuals

a) Any individual whe has had a certificate denied may
appeal in writing to the State Superintendent of
Schools for the following reasons:

1) BAppropriate professional experience in lieu of the
professicnal education performance assessment.

2) Prerequisite teaching experience.
3) Equivalency to West Virginia standards for-

individuals from ocut-of-state and/or those seeking
additional endorsements.




b) Any individual who disagrees with the college's
credential evaluation in regard to number of hours
required and/or competency assessment may appeal to
the college's established appeals panel in writing.
If the individual is still not satisfied, he/she may
appeal to the state superintendent of schools within
one (1) month of the decision.

¢) An individual who dlsagrees with the Department of
Educaticn transcript enalysis may appeal to the state
superintendent of schools within one (1) month of the
decision.

d) The State Superintendent of Sc¢hools shall refer’ the
issue to the certification Appeals Beard for the above
stated reasons. The decision of the Beard is final.
Any party not satisfied with the decislon may appeal
to the Kanawha County Circuit Court within Eour' (4)
months of the date of the decision,

M. Alternative Certification Programs

1. The purpose of Alternative cCertification Programs iz to
provide a non-traditional delivery system for individuals
who hold a minimum of a bachelcr’'s degree from a
regionally accredited institution of higher education and
by wvirtue of ©previcus training or experience have
satisfied some portions of the state approved educational
preparation program. An alternative certification program
can only be implemented through 4institutions of higher
education with approved programs in the area(s) in which
certificatiocn is socught.

2. an individual enrolled in an alterrative program may be
employed on a temporary license provided he/she has:
a} completed a minimum of six {6) semester hours based on
the professional educatjon objectives, or b) documented
proficiency in these objectives through an assessment.

3. Colleges and county school districts shall jointly
establish assessment procedures for individuals entering
teaching as a second career or who have worked in allied
fields. Such assessment must occur prior- to development
of the training program and shall be used to determine
a) need for training and b) objectives for training.

C. galary Classifications = . - ‘

The holder of a Professional Certificate or its equivalent may
receive an advanced salary classification at the levels
identifled below provided the credit 1s acceptable in
accordance with §18A-4-1 and the pelicies of the West Virginia
Board of Education. (Section 12 of this policy)

10




S.

A.B. Plus 15 - — — -
M.A.

M.A. Plus 15

M.A. Plus 30

Doctorate

Tuition Reimbursement

A teacher as defined in §18-1-1 who holds a continuing
contract and needs to renew a license, may apply for tuition
reimbursement for a maximum of fifteen (15} semester hours of
renawal credit. (§18A-3-3a) Reimbursement is subject tc the
arinual appropriation of the West Virginia Legislature.
Payment to individuals is on a first come first served basis.
The appiication must be filed in accordance with the
regulations approved by the West Virginia Board of Education.

Maintenance of Records

1. The West Virginia Department of Education serves as the
repository for all certification records, documents, and
related materials.

Applications and transcripts submitted for the issuance of
licenses become the property of the West Virginia
Department of Education.

Graduates of West Virginia Approved Programs Who Did Net Apply
for West Virginia Certification at the Time of Eligibility and
Are Not Eligible for Licensure Through Raciprocity

1. An individual who completed a West Virginia approved
program within the seven (7) year period immediately
preceding the date of application and prier to July 1,
1990, may be 1issued a three-year Professional Teaching,
Service, or Administrative Certificate.

2. An individual who completed a West Virginia approved
program for a Professional Teaching, Service or
Administrative Certificate more than seven (7) years prior
to the date of application must meet standards in effect
at the time of application. 3 Temporary Certificate may
be issued until all requirements for the Professional
Certificate have been met. The first renewal of the
Temporary Certificate will require successful completicn
of the reguired test(s) and six (6) semester hours of
credit selected from program deficiencies.

Renewal S -

1... Renewal by College Credit

The holder of a Professicnal Teaching, Service,
Administrative and/or Vocaticnal Certificate may renew the
certificate with six (6) semester hours of renewal credit
as defined in this policy. (§18A-3-3)

11




2. Renewal by Advanced Salarv Classification

The holder of a Professional Tzaching. Service,
Administrative and/or Vocaticnal cCertificate who: a) has
completed all program requirements, and b) holds a M2 + 30
salary classification based upon the awarding of a
master's degree need not complete additional renewal

credit. The individual must, however, make application
for renewal and receive the county superintendent’'s
recommendation.

3. Renewal by Age

The holder of a renewable Professicnal or Vocational
Certificate who has reached sixty (60) years of age may
present a photostatic copy of his/her birth certificate in
liew of c¢ollege credit. A filed birth certificate or
photostatic copy will not be returned. ($18A-3-3)

Experience for a Five {(5) Year or Permanent Certificate’ Eor
Qut-of-State applicants ‘

l. An out-of-state applicant who has out-of-state teaching
experience within the endorsements issued on the West
Virginia Professional Certificate may convert from a three
{3) vear tc a five (5) year certificate provided the
applicant meets all conversion requirements specified in
Section 8C2 and completes at least one (1) vyear of
experience in West Virginia which 1is consistent with at
least one endorsement on his/her Professional
Certificates. ©Only the county superintendent under whom
the applicant completed the experience may recommend the
issuance of the certificate.

2. EXperience galned on a Temporary Certificate may be used
for conversion to the Professional Teaching, Service or
Administrative Certificate wvalid for five (5} years.

Curriculum Enrichment

Curriculum enrichment may be provided by individuals who: by
reason of their educatiocnal or practical background and
employment records are gqualified to instruct on a part-time or
temporary basis in high specialized areas. These categories
of instructien fall inte performing arts, professions, and
vecational specializations. The county board of education may
employ such personnel in accordance with locally adopted
policies provided such personnel do not replace a certlfied
classroom teacher. Licensure is no longer required.

Utilization of Licensed Psycholegists for Test Administration
and Interpretation {(Policy 2419)

For purposes of test administration and interpretation, county
boards of education may employ or contract with licensed

12




psychologists who ~by virtue of training and experience are
determined to be qualified through the approval process
administered by the West Virginia Department of Education.

The applicant must:

1. submit evidence of academic and/or experiential background
in educational and psychological foundations, thecretical
foundations of statistical, testing, and research

techniques, and collecting data to identify children with
specialized needs.

2. sSubmit evidence of experience in test administration and
interpretation with school age populations.

3.7 Submit a copy of a valid West virginia psychologist
license.

4. Be reccmmended by the county superintendent.

Certification Patterns for Licensure (Policy 5200)

Patterns

Endorsements on a license will relate to approved public
school programs and/or areas of study and will be issued at
the pre~kindergarten and kindergarten {(Pre-K-K), early
childhood (grades K-4), middle childhood (grades 5-8),
adolescent (grades 9-12), and adult levels and combinations
thereof.

Students must enroll in a minimum of: a) two endorsements
within one student developmental level; or b) one endorsement
across two student developmental levels., In vocatlonal
endorsement areas, adolescent/adult levels could constitute
the two level requirement.

Exceptions to the twe field/two level reguirement mey- be
grapted—-by--the--West--Virginia—-Depaptnent--of—-Bducation--in
aceordence—-with——procedures--5o-—-be--eskablished—-An--ennuel
sepert—-on--exeoptions—-will--be—-submitked--te are specified
in Approval of Educational Perscnnel Programs {Policy 510C) as

approved by the West Virginia Board of Education.

Effective Date

1. Instate Applicants

Individuals completing state approved educational
perscnnel preparation programs in west Vvirginia
institutions of higher education in accordance with
Policy 3100 will be issued endorsements at the new
levels. All other Wwest Virginla institution graduates
will receive the traditional patterns.

13




2. Out-of-State Applicants

Beginning with the 1985-86 school vyear, out-of-state
applicants seeking the ipltial certificate and who have
completed programs resulting in levels of certificatien
comparable to the new patterns will receive endorsements
at the appropriate levels. Effective July 1. 1988,  the
new certification patterns only will be 1issued to
gualified out-of-state applicants. :

conversion of Certificates for Individuals Holding Both NTE
and Professicnal Certificates Based Upon Approved Program(s)

Individuals who hold a provisional certificate based on the
National Teacher E£xamination (NTE) and a five (5) year or
permanent professional certificate based wupon an approved
program, may convert the provisional certificate on the basis
of three (3) years of experlence with no additional coursework
requirement. Note: The West WVirginia Board of Education
rescinded the use of the NTE for licensure purposes effective
January, 1%87. o

Individuals whe hold a provisional professicnal certificate
based upon an approved program, and a £five (5) year or
permanent certificate based on the NTE, may convert the
provisional <certificate with nc¢ additional experience: or
coursework requirements.

Assignment of Elementary Teachers in Non Self-Contained
Classrcom Setifings L : -

A county superintendent has the option of placing a teacher
with an elementary education 1-6 or 1-8 or multi-subjects K-8
endorsement to teach any subject covered within the elementary
education program to multiple classes provided the depth and
breadth c¢f the curriculum remain the =same as that of the
self-contained classrocem.

Middle <childhocod BAutheorizaticns Ffor Eolders of Elementary
Education 1-8 and Gifted 1-6 Endorsements

A teacher who holds an elementary education 1-8 and a gifted
1-6 endorsement may be issued a middle childhood authcorization
in gifted education, grades 5-8, by request through the
emploving county superintendent.

. Home/Hogpital Instructicn {Policy 2419)

1. Teachers providing temporary home-teaching or
visiting-teacher services, including regqular and special
education, must hold a teaching license, with an
endorsement appropriate tc the programmatic level of
instruction (early, middle, adolescent)} as regqulated by
the State Board of Education.
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SECTION 6.

SECTION 7.

3%
“

Teachers providing heme-teaching or visiting-teacher
services to eligible handicapped students in the Special
Education Program: out-of-School Envirconment placement
alternative must hcld a valild license with an endorsement
for each area or excepticnality being served.

TYPES OF LICENSES ISSUED

2, Temporary Licenses

1.
2.
3.
4.

Permits for Full-Time Employment
Permits for Substitute Employment
Internship License

Temporary Certificate

B. Professicnal Certificates

1.
2.
3.

Professional Teaching Certifilcate
Professicnal Service Certificate
Professional Administrative Certificate

C. Vocational Licenses

1.
2.
3.

Vocational Permit
Vocaticnal Certificate
Adult License

D. Authorizations

1.
2.C

IEMPORARY LICENSES

Annuyal
Permanent

A. PERMIT FOR FULL-TIME EMPLOYMENT

1.

Definition and Purpose

A permit 1s a one-year license issued at the request of
the employing superintendent to staff a specific position
for which he/she declares the county 1s unable to empley a

professicnally certified educator. The county
superintendent verifies that the applicant is the best
avalilable candidate. Permits are limited to

speclalizations identified by the West Virginia Board of
Education.

- Conditions for Issuance

A permit is 1issued on the basis of a minimum of: 1) a
bachelor's degree from a regionally accredited institution
of higher education as defined in Section 4A, 2) the
recommendation of the employing county superintendent, and
3) the recommendation of the college official at the
institution where the individual will complete an approved
program. Permits issued for individuals employed after
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January 1 wili expire June 30 of the subseguent fiscal
ear, . . .

3. Areas of Specialization

Permits may be reguested in the feollowing speclalizations
provided the applicant meets the followlng rgquirements
for the initial issuance of each endorsement listed.

a) Athletic Trainer - Six (&) semester hours of credit
applicable to an approved athletic trainer program.

b) Davelopmental Reading - A valld Professional Teaching
Certificate. Completion of the approved program leads
to a Permanent Authorization not a Professional
Certificate endorsement.

¢) General supervisor of Instruction - A master's degree
with at least eighteen (18) semester hours of credit
applicable to an approved 9©program for general
supervisor of instructien, and all preregquisite
certificate and teaching experience requirements
specified in Section 11 C c of this policy.

d} ZIndustrial Arts/Technology - A wvalid Professicnal or
Vocational Teaching Certificate and completion of six
(6) semester hours of credit applicable to an approved
industria! arts/technology education program including
an aporoved course of shop safety instryction.

2} Marketing (Distributive Education) - Six (6) semester
hours of c¢redit applicable to an approved marketing
program.

£y Mathematics - Fifteen (15) semester hours of credit
applicable to an approved mathematics program.

gq) Math through Algebra I - Nine {9) semester hours. of
credit applicable to an approved Math through Algebra
I program. o . '

h) Middle c¢hildhood Education - 5ix {€) semester hours of

credit applicable to an approved middle childhood
education program.

i) Prevocaticnal Exploration - The prereqguisite
specialization endorsement on the Professiconal
Certificate as indicated below.

1) Prevocational/Business - a Professional
Certificate endorsed for business education,

distributive education, marketing, secretarial
studies, or business principles.
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2) Prevccational/Environmental - A Professiocnal
Certificate endorsed for vocaticnal agriculture,
industrial arts, bilclogy, general science, or
physical science.

3) Prevocational/Industrial - A Professional
Certificate endorsed for 1industrial arts or
vocational agriculture or a Vccational Certificate
endorsed for an industrial or technical laboratory.

4) Prevocational/Service - A Professional Certificate
endorsed for home economics or a Vocational
Certificate endorsed for health occupatiocns.

Reading sSpecialist - Twelve (12) semester hours of
graduate c¢redit applicable to an approved reading
speclalist program.

Remedial Reading - 2 wvalid Professional Teaching
Certificate. Completion of the approved program leads
te the issuance of a Permanent Authorization not a
Professional Certificate endorsement.

53-Sehool-Business-0ffieial-——Baechelopits-pPegpeer

1y

p)

a)

gchool Counseleor K-8 - A Professional Teaching or
Service Certificate endorsed to serve as a school
counselor, grades 7-12 or 5-12.

Scheel Nurse - A valid license 1issued by the West
Virginia Board of Examiners. A bachelor's degree is
not required for this permit.

Schoel Psychologist - Forty-five (45) semester hours
of graduate credit applicable to an approved school
psychologist program.

Scheol Social Services and Attendance - Six  (6)
semester hours of c¢redit applicable to an approved
schoel social services and attendance program.

Sclence Specilallzation BAreas - Twelve (12) semester ‘
hours of credit applicable to an approved program in
the desired specialization,

Special Education Teaching Specialization Areas - Six
(6) semester hours of credit applicable to the state
approved content specilalizaticn program component.

Speech Language Pathologist - Bachelor's degree in
speech pathology or speech and hearing therapy.

Vocatlonal Administrator - Nine (9) semester hours in
an approved program for the Vocational Administrator
and ail preregquisite certificate and teaching
experlence requirements specified in Section 11 ¢ d of
this peolicy.
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4.

t) Vocatlonal Agriculture Minor Copcentrations = A

Professional Certificate endorsed in vocaticonal
agriculture and six (6) semester hours of credit
applicable to an approved program in the mineor
concentration for which the permit is requested. )

Renewal Regquirements

a) The first renewal of the permit may be lssued provided
the applicant: 1) meets the state required
proficlency assessment on the PPST apd--AGT--SOMP
if he/she nas not previously completed a
state-approved educational preparation program or does
not hold a master’'s degree from a regiocnally
accredited institution, 2) completes six (6) semester
hours of renewal credit in a state-approved program in
the area of the permit, 3) is continually employed in
the specialization, and 4) is recommended by the
county superintendent. i

b) Subsequent permits may be renewed annually provided
the holder: 1) completes six (&) semester hours of
renewal credit in a state approved program in the
area(s) of the permit, 2) 1is employed in the
specialization{(s). and 2) 1is recommended by the county
superintendent.

c) All requirements for the Professional Certificate must
be met within five (5) vears of the Issuance of the
inltial permit unless conditlons outlined in Item %
below applv.

di-f-maximrum-of-threo-yeans-of-eonkinuous-experience
gained-on-a-pepmit-mey-oniy-be-used-for-conversion
of-the-Professional-Cerbificakto-endorsed-in-the
erea-of-Ehe-permit-if-the-expenience-hag-been
eonkinuous-in-the-game speeialigaktion-foer-Lthree
£3)3-yeawsy

Extengion of Permits for Full-Time Employment for
Extenuating Circumstances i

A county superintendent may request, in writing to the
state superintendent of schools, an extension of the
permit for full-time employment for an employee who meets
one (1) of the three (3) circumstances indicated below.
An employee's permit may not be extended more than one
tilme. The state superintendent shall render a decision

but in no case shall the permit be extended beyond one
school year,

a) The county superintendent shall indicate that the
chief educaticnal preparation personnel offlcer at the
home institution has verified in writing to the county

superintendent that no required courses were available
during the year. ‘
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b) The county superintendent shall describe how a major
jllness of the individual or illness/death of an
immediate family member prevented the individual from
completing the reguired credit.

c) The c¢ounty superintendent shall describe how a major
hardship other than illness prevented the individual
from completing the required credit.

B. PERMIT FOR SUBSTITUTE EMPLOYEES

1.

Definition and Purpcse

The substitute's role is to replace either on a short or
long term basis a professional employee assigned to that
position.

The permit for substitute professional employees may be
issued upon the recommendation of the employing county
syperintendent to persons who agree to replace, on a
temporary basis, the professional employee who 1s under
contract for the position.

Individuals who gqualify for substitute permits generally
fall 1in three cateqories: a) holders of an expired
Professional Certificate, b) holders of a valid
Professional Certificate who wish to substitute in
specializations for which they do not satisfy requirements
for the endorsement on the Professional Certificate, or
c} college graduates whoe did not ccomplete an educaticnal
personnel preparation program but whe have the minimum
requirements in the content specialization.

Conditions for Employment and Issuance of the Permit

a) Employment Conditions

1) The county board of education shall maintain an
updated list of all perscnnel who are available as
substitute professicnal employees. The list shall
contain the following information: the
substitute's name and phone number, the type of
license held, and the designated endorsements.

2) After the fifth consecutive day, the substitute
should be the best gqualified person available on
the basis of licensure held and endorsement{s) in
the area of assignment. For example, an Option I
substitute with the required specialization should
be employed prior to an Option II, III, or IV
substitute.

3} A& substitute who fills a position for more than
thirty (30) days (leng term) shall be required to
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hold a llcense with an endorsement{s) reguired for
that assignment.

If a county superintendent 1is unable to staff a
long-term substitute position with a substitute
who holds an endeorsement appropriate for the
assignment, he/she may request a walver in writing
from the state superintendent of schools after
receiving approval from the locai beard of

education. The waiver must outline the problem
and the efforts that have been made tc employ a
fully qualified candidate. The state

superintendent may grant a walver of the required
endorsement 1f the circumstances warrant - the
waiver.

4) A substitute who fills a position For less than
thirty (30) days (short term) may substitute in a
specialization not listed on the license.

5) A permit for substitute employment shall be issued
for a three yvear period.

&) The Option IV employee must complete a state
approved substitute training program prior to the
issuance of the initial permit.

Options and Areas of Specialization

Option I - Holds a wvalid West Virginia Pprofessional
Certificare in the area of assignment. (Ne additional
license will be issued.)

Optlon ITI - Holds an explired West Virginia Professicnal
Certificate or a valid or expired out—of-state
Preofessicnal Certificate endorsed in an area recognized by
the West Virginla Board of Education. (The Substitute
Permit will be endorsed in areas reflected on the
certificate,)

Option IIL — 1) Holds a Professional Certificate in some
other endorsement and 2) meets the reguirements stipulated
for any of the specializations listed under permits for
full-time employment {Section 7-A-3) and/or hoids six {6)
semester hours in any other specialization appropriate to
the Professional Teaching or Service Certificate.

Option IV - 1) Holds a bachelor’s degree from an
accredited college and 2) meets the reguirements
stipulated for any of the specializations listed under
permits for full-time employment {Section 7-a-3) and/or
holds six {6) semester hours in any other specialization

appropriate to the Professional Teaching or Service
Certificate.
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4.

Renewal of the Substitute Permit

a)

b)

An oOption II  employee shall renew under the
requirements for the renewal of a Professicnal
Certificate (See Section 8-C).

An option III or IV emplovyee shall renew .under the
requirements for the Permit for Full-Time employment
except the holder shall not be reguired to complete
Professicnal Certificate regquirements within the five
(5) year periocd follewing the issuance of the initial
permit (See Section 7-4).

C. INTERNSHIP LICENSE

1.

Cefinition and Purpose

a)

b}

c)

The Internship License 1s a one year license designed
to bridge the transition from academic preparation to
the wor ld of work in teaching., service, and
administrative positions. The Internship License
recognizes that students enrolled in an educational
preparation program have specific needs for practice
in an educational role which can be met only in an
approved field based setting.

The intern may assume direct responsibility for public
school students and/or educational enployees.
However, the intern remains under the direction
and/supervision of the institution of higher education
and the local school system's designee.

A cooperating county school system may elect to
provide the intern with monetary compensation.

conditions for Issuance

a)

b)

<)

The intern must: 1} hold a minimum of a bachelors
degree and 2) be enrolled in an approved educational
preparation program.,

The cocperating county school system must agree to the
intern's placement and both agencies must have
agreements to provide on-site, systematic, and ragular
supervision by a designated professicnai from each
agency.

The institution where the intern is enrolled must
verify that he/she has met the minimum requirements
for the 1Internship License as stipulated in the
institution’s approved preparation program.

"Areas of Specialization and Specific Requirements

a)

The Internship License may be issued for all
endorsement areas for the Professicnal Teaching,
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Service, and/or Administrative <Certificates. - See
Section 11 of the policy for specific programs
currently approved.

b)Y an Internship License for individuais enrolled in a
West Virginia college's state-approved program for
teaching, service or administration may bDe 1issued
provided the person: 1) is employed toc assume the
endorsement role, 2) has completed all degree
requirements and  three-fourths of the academic
requirements with the excegtion of the performance
assessment, 3) attained the proficiency level on the
state testing component, 4) agrees to enroll for. the
performance assessment, and 5) holds any prerequisite
certificates with the designated endorsement(s) and/or
grade levels {See Section 11 for specific
requirements).

¢) An Internship License for individuals enrolled in an
alternative certification program for teaching,
service, or administration may be issued provided the
person: 1) is employed to assume the endorsement role
and 2) meets the minimum requirements stipulated in
the state-approved alternative program.

Renewal Requirements

The Internship License may be renewed 1f the holder:
a) is recommended by the employing superintendent,
b) completes six (6) hours of credit prescribed for the
issuance of the speclalization and/or desired certificate,
and ¢) is recommended by the instituticn where the intern
is enrolled in a program.

D. TEMPORARY CERTIFICATE

1.

Definition and Purpose

The Temporary <Certificate symbolizes its holder has
completed the majer portion of the educational
requirements for the Professional Teaching, Service and
Administrative Certificates and therefore it is reccgnized

for employment and salary purposes as a professional
certificate eduscakton.

The Temporary Certificate bridges the certification
process from the emergency requirement for school
personnel (permit holder) to the professicnal educator who
has completed a state-approved program based on specified
knewledge, skills, and competencies resulting in the
Professional Certificate.

Conditions for Issuance and Renewal

&) Three Fourths of an Approved Program at a West
Virginia College
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b)

c)

The Temporary Ccertificate shall be issued for a
one-year pericd provided the applicant: 1} has
cocmpleted the requirements for the required degree
from an eegierally accredited college as defined
jn section 4A, 2) has completed three-fourths of the

approved program in the content speclializations and
professicnal education components including the
performance assessment, 3) meets all required testing
ccmpohents, 4) meets all prerequisite certificate and
experience requirements as specified for the
endorsement, and 5) is recommended by the West
virginia institution of higher education where the
student is enrolled in the program, Renewal of the
certificate is contingent upon completion of six (6)
semester hours of credit within the deficiencies
indicated for the Professiocnal Certificate.

Holders of an Expired West Virginia Professional
Certificate Who Do Not oualify feor a Professional
Certificate Through an cut-of-State Qption

An individual who previously held a West Virginia
rrofessional cCertificate, does not qualify for a
Professicnal Certificate through an cut-of-state
option and has not been employed in an educaticnal
setting in West Virginia for at least three (3) vyears
may receive a cne-year non-renawable  Temporary
Certificate which will allew him/her an opportunity
for employment while completing renewal reguirements.
{Note: See Requirements for Renewal of a Professicnal
Certificate - Section 8 C of this policy.)

Ouk-of-Skate-Graduate-Withouk-Reguired-Teskio}
Graduates of Bpproved Programs from Out-cof-State
Institutions

Ap—out-of-skate-pgreduste-who-meekbs—all
pequirements—Ffer-the-Professienal-Ceptificate
with-the-exeepbion-of-Ehe-skate—required-conkenk
speeialipation-profieteney-asgessmnenk-may-be
igsued-a-one-year-non-rencwable-Temporarny
Geptifieate-which-witli-allow-him-hepr-an
opporbunity-Ffor-employment-unbil-the-tesb-is
suceessfully-completed-

A graduate of an  out-of-state insti:iution who
completed a state approved program with the exception
of the state reqguired content specialization
proficiency assessment or completed a state—approved
program more than seven {7) vears ago may be issusd a
one—-vear Temporary Certificate provided he/she has:
1) completed reguirements for the required degree from

an accredited college as defined in Section 4A, 2) has
completed three-fourths of the approved progqram in the
content specializations and professional education
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d)

components including the performance assessment, 3)
meets all prerequisite certificate and experience
requirements specified for the endorsement, and 4) is
recommended bv the instituticon where the program was
completed or submpits evidence of a wvalid professional
Certificate. Graduates who successfully completed a
testing component as part of the state's certification
requirement may use this assessment in iieu of the

West Virginla content assessment. Applicants whose
certification program did not include an assessment

compenent in each content specialization must
successfully complete the West Wvirginia content
assessment in order to convert to the Professional
Certificate or. .for the initial renewal of the
Temporary Certificate. Applicants who have program
deficiencies must alsc complete six semester hours of
credit within the deficiencles in order to renew the
Temporary Certificate. ‘

Experienced Qut-of-State Educators

l. BAn_ experienced out-of-state educator who has a
valid Professiconal Certificate from a state with
which West Virginia has reciprecity but has not
completed a state required content specialization
proficiency assessment may be issued a one vear
non-renswable Temporary Certificate  provided
he/she has completed three (3) vears of successful
experience in the last seven years in a
specialization(s) endorsed on the valid
out-of-state certificate. Such applicants must
successfully complete the West Virginis content

assessment in each content specializaticon
requested in order to convert to the Professional
Certificate. . :

2) An experienced out-of-state educator whe has a
valid Prefessional cCertificate from 2 &snebher
state with which West WVirginia does not have a
reciprocal agreement but dces not qualify for a
Professicnal Certificate through the approved
program option and has been employed in education
for ten (l0) years immediately preceding the date
of application for a West Virginia certificate may
be issued a one (1) vear non-renewable Temporary
Certificate provided: 1) Ffive (5) of the vyears
are in the endorsement area sought, and 2) ‘the
applicant holds a valld certificate in the state
in which the experience was galned, This
certificate may be converted to the Professional
Certificate 1issued provisicnally for three years
provided the applicant mests the state-required
content speclalization proficiency assessment for
each endorsement sought.
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e) Non Citizen_ — :w

A non-citizen of the United States who meets all
requirements for a Professional Certificate with the
exception of the citizenship requirement end-whe

hag- filed -a -declaration--sf--intention--to--become a
eitiges may be issued a Temporary Certificate.
This certificate is limited to the endorsements on the
professional - Teaching  and service Certificates.
Renewal credit is not required until the applicant
applies for the second renewal of this certificate.
{(Note: See Requirements for Renewal of a Professicnal
Certificate - Section 8 C of this policy.)

areas of Specializaticn

The Temporary Certificate may be granted 1in any
specialization and grade level(s) approved for the
Professional Teaching, Service, or administrative
Certificate.

SECTION 8. PROFESSIONAL CERTIFICATES

A. PROFESSIONAL TEACHING CERTIFICATE (3 year)

l.- Definition and Purbose

A professional certificate for teaching in the public
schools may be lssued to a perscon who completes the degree
requirements and an approved educational preparation
program frem an accredited institution of  higher
education. The certificate shall be endorsed to indicate
the grade level(s) and speclalization(s) in which the
holder is licensed to teach in the public schools. The
initial professional certificate shall be issued
provisionally for a period of three (3) years, This
initial certificate may be renewed or converted to a
professional certificate valid for £ive years. The five
(5) year certificate may be renewed or made permanent
subject to State Board regqulations. (818a-3-2; §18A-~3-3)

- Conditions for Issuance

The initial Professional certificate may be issued when
the applicant meets one of the following conditions:

a) West Virginia Approved Program

Completes a state-approved educational preparation
program based upon minimum degree requirements through
a West Virginia institution of higher education (Ses
Policy 5100).
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b) ZInterstate Reciprocity

1) cCompletes, subseguept--to--Jeadary--1984; within
the seven (7) vear period immediately preceding
the date of application, a state-approved teacher
education program through an regionaliy
accredited instltuticon of higher education as
defined in Section 42 including studenk
teaching a performance assessment in | the
specialization(s}, er and a state approved
content testing component. Individuals who do not

meet the seven (7) vear limitation or the content
test requirement, see requirements for Temporary
Certificate. . :

OR

2) Completes three (3) years of successful
£ull-Eime teaching experilence in the last
seven vears in a specialization(s) endorsed on the
valid reciprocal certificate and for which the
West Virginia certificate is requested and a state

approved content testing component. Individuals
who do not meet the content test reguirement, see
regquirements for Temporary Certificate.

c) oQut-of-State Approved Program from a state with which
West Virginia doces not have a Reciprocal Agreement
Whieh-Treluded-Testing

1) Completes within the seven (7} vear pericd
immediately preceding the date of application, a
state-approved educaticnal preparation program
including a performance assessment at an cut-of-state
pegiensily accredited institution as  defined in
Section 4A, ir-a-skate-with-e-eonbenb-kesking

PROERAE— —— 46~ —— 4 —— —gepkification - —reguirenont, has
satisfied the content specialization(s) test
requirement in the state Iissuing the certificate or
where the program was completed, holds or is eligibie
Eor a walid certificate 1in that state Iin an area
comparable to an endorsement offered in West Virginia,
ané meets the minimum degree requirement for the
endorsement. Individuals who do not meet the seven
{7} vear limitation or the content test requirement,
see requirements for Temporary Certificate. :

oR

d)-Qut-of-Stake—-dpproved-Program-Whieh-Did-Nok-Ifnelude
Testing

Compiretes-p-stete—approved-cducational-preparakion

progrem-whieh-is-substantialiy-equivalont-to-West
Virginia-standards-aé-an-oub-of-skate-segionally
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aceredited-jnsbitubionr--This-opkion-will-expire
Sune-307-1989-——Afken-this-detey-see-nequirements
£oep-the-Temporary-Cepbificater

2) Completes ten (10) vears of successful educational
experience immediately preceding the date of
application in a specialization(s) endorsed on the
valid out-of-state certificate and a state approved
content testing component and meets minimum degree

requirements for the endorsement sought. Five vears
of the experience must be in the area for which the
west Virginia certificate is being reguested.

Individuals who do not meet the content test
reguirement, see requirements for Temporary
Certificate.

3. Areas of Specializaticn

a) Content specializations are those areas for which the
west Virginia Board of Education has: 1) approved
program objectives, and/or 2) recognized experimental
programs for instruction.

b} an individual who  completes a state-approved
multi-and/or non-categorical special education program

at an pegionally accredited ocut~-of-state
institution as defined in Section 4A shall receive an
endorsement in mentally impaired-mild/moderate,

behavior disorders, specific learning disabilities,
and/or severe/profoundly handicapped on the West
Virginia Certificate provided he/she documents student
teaching or three (3) years of experience in each area.

4. Renewal, Conversion and Permanent Certificate

The conditions for renewal, conversion, and permanent
certification are specified in Section 8-C of this policy.

B. PROFESSIONAL SERVICE CERTIFICATE (3-year)

1. Definition and Purpose

A professional certificate for student suppert services in
the public schools may be issued to a person who completes
the minimum degree requirements for an approved °
educational preparation program as specified by the wWest
Virginia Board of Education from an accredited institution
of higher education. <The certificate shall be endorsed to
indicate the grade level{s) and specilalization(s) in which
the person 1is licensed to serve in the public schools.
The initial professional service certificate shall be
issued provisionally for a period of three {3) years and
may be renewed or converted to a professicnal certificate
valid for five years. The five (5) year certificate nmay
be renewed or made permanent subject to State Board
regulations. {§18a-3-3)
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Conditions for Issuance

The initial Professional Service Certificate may be lissued
when the applicant meets one of the following conditions:

a)

b)

c)

west Virginia Approved Program

Completes a state-approved educaticnal preparation
program through a West Virginia institution of higher
education (see Policy 5100).

Tnterstate Reciproclitv fer-Expepiepeced-Skudent
Suppopt-Edueakors

l.a Completes, within the seven vear  pericd
immediately preceding the date of application, a
State~approved educational preparation  prodgram
through an  accredited institution of higher
education as defined in Section 4A including a
state approved content testing component.
Individuals who do not meet the seven (7} vear
limitation or the content test requirement, see
requirements for Temporary Certificate.

oR

|L‘J‘

. Has Completed three (3) vyears of full-time
experience within the last seven years in
keeping—-——wHiH ~—— ~the--- ~speeiaiizesdionts) a
specialization{(s) endorsed on the valid reciprocal
certificate and for which the West Virginia
certificate is requested and a state approved
content testing component. Individuals whe do not
meet the content test requirement, see
requirements for Temporary Certificate.

2) Is eligible for and receives any prerequisite West
Virginia Professiconal Teaching and/or Service
Certificate, - )

3) Meets the minimum degree requirements from a
regionally accredited institution for the
endorsement as specified by the West Virginia
Board of Education. '

out-of-state Approved Program from a State with Which
West Virginia Does Not Have a Reciprocal Agqreement
Which-Ineluded-Testing :

1} cCompletes, within the sewven (7)) wvear periocd
immediately preceding the date of applicaticn, a
state-approved educaticnal preparation program
including a  performance assessment at an
out-of-state regionally accredited
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instltutlon as _defined in Section 42, is-a

state-wikh-a-content— testing-progeam-as-a

eeptifiegbion- - vogqui-rement- has satisfied the
content specilalization(s) tegt reguirement in the
state issuing the certificate or where the program
was completed, holds or is eligible Ffor a
vatid certificate in that state in an area
comparable to an endorsement offered in West
Virginia, and meets the minimum degree requirement
for the endorsement. Individuals who do not meet
the seven (7)) vear limitation or the content test

requjirement, See regquirements for Temporary
Certificate.

CR
2) Completes ten (10) years of successful educatiopal
experience immediately preceding the date of
application in a specialization{s) endorsed on the
valid out-of-state certificate and a state
appreved content testing component and meets
minimum degree requirements for the endorsement
sought. Five years of the experience must be in
the area for which the West Virginia certificate
is belng requested. Individuals who do not meet
the content test requirement, see requirements for

Temporary Certificate.

d) out-cf-State Approved Program Completed More than
Seven (7) ¥Years Ago Waich-Did-Nek-Inelade
Tesking

Completes a =state-approved educational preparation
program which 1is substantially equivalent to West
Virginia standards at an out-of-state regionally
accredited institution. Thig-eptien-will-expirce
Jupe-305-19808—-Afker-this-dakey-gee-pegquiremenks

£op—- the—— -Temporany - -Cerkifieate. Individuals who
do  not meet reguirements for the Professional
Certificate, see regquirements for Temporary
Certificate.

" Areas of Specialization

The Professicnal Service Certificate may be issued in the
following specializations: a) Athletic Trailner, b)
Educational 2Audiclcgist, er--Sehosl--BRusiness—-Gffieial,
¢) School Counseler, d) School Nurse, e} School
Psychologist, £) School Social Service and Attendance, and
4g) Speech Language Pathologist.

Renewal, Ccnversion and Permanent Certificate

The conditicons for renewal., conversion, and permanent
certificatlicn are specified in Section 8-C of this policy.
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C. RENEWAL,

CONVERSION AND DPERMANENT CERTIFICATE - The Professicnal

Teaching or Service Certifilcate

1.

Renewal

a)

b)

Renewal by Credit

The three or five vear Professional Teaching or Service
Certificate may be renewed if the applicant: :

1)

2)

Renewal by Age

Completes, subsegquent to the issuance of the
certificate being renewed and within the £five year
peried immediately preceding the date of application,
5ix semester hours of renewal credit, CR

Holds a minimum of a master's plus thirty salary
classification based upon the awarding of a master's
degree from a regionally accredited Institution as
defined in Section 4A.

Is recommended by the employing superintendent or the
county superintendent in the county of residence.

1} The three (3) or five (5) year Professional Teaching or
Service certificate may be renewed if the applicant:
has reached 60 years of age and presents a photostatic
copy of the birth certificate in 1lleu of college
credit, The photostatic copy filed will not be
returned.

2) Is reccommended by the emploving superintendent or the

county superintendent in the county of residence.

Conversion of the Three (3) Year to the Five (5) VYear

Certificate

The Professional Teaching or Service Certificate valid for
three (3) years may be converted to a certificate wvalid
for Five (5) years provided the applicant:

a)

b)

Holds a Professional Certificate issued provisionally.

Completes, subsequent to issuance of the certificate
being converted and within the filve (5) vyear period
immediately preceding the date of application, six (6)
semester hours of credit approprlate to the renewal of
a Professional Certificate, OR

Holds a minimum of a master’s plus thirty saléry
classification based upon the awarding of a master's
degree.
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c)

d)

Completes _three  (3) years of 3Zegel experience in
accordance with the endeopoement{sy programmatic
levels shown on the Professional Certificate.

Is recommended as a successful educator by the
employing superintendent or the county superintendent
in the county where the individual last taught.

Permanent Certificate

The Professional Teaching or Service cCertificate may be
issued as a permanent certificate provided the applicant:
a) Option I

1) Holds or is eligible Ffor a five (5) year
certificate.

2) Has completed five vears of successful educational
experience and the requirements for a master's
degree.

3) Recelves the recommendation of the employing
superintendent or the county superintendent in the
county where the individual last taught.

b} Option IT

1) Completes two (2) renewals of the Professional
Teaching or Service Certificate, valid for five
vears, and

2) Recelves the recommendation of the employing
superintendent or the county superintendent in the
county of residence.

c) Option TII

1) Helds an expired five (5) vyear Preofessional
Certificate.

2) Has completed five (5) vears of successful |
educational experience and the requirements for a
master's degree. At least one vear of educaticnal
exrerience or the master's degree must have been
completed within the five vear period immediately
preceding the date of application.

3) Recejves the recommendation of the employing
county superintendent or the county superintendent
in the county where the individual last taught.
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4. Optiecns for Cempleting Acceptable Renewal Credits

The helder of a Professional Teaching and/or Service
Certificate may select the six (6) semester hours of
renewal credit from one of the following three options:

a) optien 1 - The credit must be appreopriate to a
master's degree related to the public school program.

b) oOpticn 2 - The credit must be related to improvement
of instruction and to the educators current assignment
by improving:

1) the educator's professional knowledge in:

a) the teaching strategles appropriate to those
areas of study; OR

b) classroom management skills; OR

c) techniques apprepriate  for learners with
various excepticnalitles and learning styles;

OR
d) alignment of learning outcomes with
instructionai strategies, materials and

resources, and student and program evaluation
methods and instruments.

2) job-related content in the areas for which the
certificate 1s endorsed.

c. Optien 3 ---The credit must be appropriate to a new
specialization which the educator wishes to add as. an
additional endorsement with the approval of the county
superintendent or his/her designated official.

d. Option 4 - The credit must be prescribed by the county
superintendent as a result of the perscnnel evaluation.

D. PROFESSIONAL ADMINISTRATIVE CERTIFICATE

1., Definition and Purpcse -

a professiocnal certificate for administration and/or
supervision 1in the public schools may be issued tc the
persons who completes requirements for a master's degree
from an eegieneily accredited institutlon as_ defined
in Sectioh 4A and the academic requirement within an
approved educational program as specified by the West
virginla Board of Education. The certificate shall be
endorsed to indicate the administrative or supervisory
assignment in which the educator 1s legally licensed to
serve, The initial Professional Administrative
Certificate shall be issued provisionally for a three {3)

32




year period and may be renewed or converted to a five (5)
year certificate. The five (5) year certificate may be
renewed or made permanent subject to State Board
reguiations.

Conditions for Issuance

The three (3) year Professional Administrative Certificate
may be issued when the applicant meets one of the
following four (4) conditicns:

a) West Virginia Approved Program

Completes: 1) a state—approved educational
preparation program through a west Virginia
institution of higher education, 2} prescribed degree
requirements, 3) experience requirements, and 4} holds
any specified prereguisite certificate and/or
endersement.

b) Interstate Reciprecity for Experienced Administrators

1) Holds a valid administrative certificate issued by
a state with which West Virginia has signed a
reciprocal agreement, and

2} Meets the nminimum degree requirements from an
regpionally accredited institution as defined
in Section 4A for the endorsement as specified by
the West Virginla Board of Educatiomn.

3) Has completed three (3) years of £ull-Eime
administrative experience within the 1last seven
years in keeping with the administrative area(s)
on the out-of-state certificate and in the
administrative area(s) in which the certificate is
sought.

43-Hotds-en-is-eligible-for-any-preseguisikte-Wesk
Vieginie-Professional-Septificake-—snd-or
erdorsementsy

5)-Has-satisfied-khe-minimum-teaching-expepience
reguirements-in-the-subjeek-areals)-end-sn
grade-levelisir~

¢) oOut-of-State Approved Program Whieh-Ineluded
Tesking

1) Completes within the seven (7) vear peried
immediately preceding the date of application, a
state-approved educaticnal preparation program
including a performance assessment at an

ocut-of-state regienally accredited institution as
defined in Section 44, ia-a-skate-with-a-coakenk
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3.

togking-- Program - -a8 - -a- —gertification- - regquirement

2) has satisfied the content specializationgsz tes

requirement in the state issuing the certificate or
where the prodram was completed, 3 helds or  is
eligible for a wxelid certificate 1in that state 1in
an area comparable toe an endorsement offered in West
virginia, and 4) meets the minimum degree requirement
for the endorsement. Individuals who do not meet the
seven (7) vear limitation or the content test
requirement, seeg reguirements for Temporary
Certificate. :

dy-0ut-9E~Stake-Approved-Rrogram-Whieh-bid-Nok-Ineilude
Tesking

Gompietes-a-stake-approved-educational-preparvekion
program-whieh-is-substantially-equivatenk-to-Wesk
¥ieginia-stondapds-at-an-euk-of-skate-regionally
acapeditad-institution-and-all-othepr-degree-and-or
cxperienee-regquiremenktsr—-Fhis-option-will-expirce
Fune~-307-1089 —~Aftop-this-datey-see-poquirements
for-Femporery-Geprtificaker

Areas of Specialization

The Professional Administrative Certificate may be ilssued
in the following specializatlions: 1) County
Superintendent, 2) Elementary/Middle/Junior High School
Principal, 3) Middle/Juniocr/Senior High Schocol Principal,
4) General Supervisor of Instruction, and 5) vocational
Administrator. Requirements Ffor these endorsements . are
specified in Section 11 of this policy.

Renewal of the Professional Administratlve Certificate

The three {3) or five {(5) vear Professicnal Administrative
Certificate may be renewed if the applicant:

a) Completes, subsequent to the issuance of the
certificate being renewed and within the five (5) year
period immediately preceding the date of application.
six (6) semester hours of renewal credit. OR

Holds a minimum of a master's plus thirty saiary
classification based upon the awarding of a master's
degree.

b) Is recommended by the employing superintendent or the
county superintendent in the county of residence.

NOTE: The specific renewal options are found in
Secticon 8-C~1-4 of this policy.

Conversion of the Three (3) Year Professional
Administrative Certificate to the Five (5) Year
Professional Administrative certificate
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The Professional Administrative Certificate valid For five
years may be issued provided the applicant:

a) Completes, subsequent to the issuance of the
certificate being renewed and within the five-year
pericd immediately preceding the date of application,
six semester hours of renewal credit, OR

Holds a minimum of a master's plus thirty salary
c¢lassification based upon the awarding of a master’'s
degree,

b) Has completed three (3) years of Zlegal successful
administrative experience in the area in which the
permanent certificate is raquested.

¢} Is recommended as a successful administrator by the
emploving county superintendent or the county
superintendent in the county in which the individual
was last empioyed as an administrator.

Permanent Professional Administrative Cartificate

The Professional Administrative Certificate may be issued
permanently provided the applicant:

a) Holds or is eligible for a Professional Administrative
Certificate valid for five (5) years.

b) Has completed Five (5) vears of successful Zegal
educaticnal experience including three (3) years in
the area in which the permanent administrative
certificate is being requested.

¢) Receives the recommendation of the employing
superintendent or the county superintendent in the
county where the individual was last employed as an
administrator.

SECTION 3. VOCATIONAL LICENSES

A. VOCATIONAL PERMIT FOR FULL-TIME EMPLOYMENT

1.

Definition and Purpose

The Veccational Permit is a one-year license for teaching
in a vocational secondary, pest-secondary, or adult
program which is initially issued to a person recruited
Erom a work/career environment. This person is selected
by the county  superintendent upon  his/her having
functioned successfully in  the work enviromment and
completed required training and/or educational programs,
The function of this teacher is to prepare students for
job entry level positions in the work force.
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2.

Conditions for Issuance and Employment

a} Issuance

1)

2)

3)

A Vocational Permit for teaching full time in an
approved vocaticnal industrial, technical,
cccupational home economics, health occupations,
or cooperative program in a specific cccupation
may be issued for one year upon the recommendation
of the employing county superintendent and the
State Coordinator of Industrial and Technigal
Education who must also certify that the applicant
has completed the minimum requirements.

Work experience must be wverified by former
employers and notarized on Form VG-10. All ltems
listed as requirements for certification such as
high scheel diploma or an official transcript of
credits, must accompany the application. It is
the applicant's responsibllity to secure these
documents for submission to the county
superintendent.

A-persor-who-~satisfies-kthe-mipimum-scores—an
&he-NOGTFI-fNatienal-Oeceupationai-Sompeteney
Testing-Inskikubel-oexam-fop-the-awardipng—of
epedit-in-the-approved-program—-at-Wesk-Vieginia
Instiktuke-of-Technology-in-voeabional-education
peed-not-meeb-the-Efull-work-experienes-aand
treining-requirement-Ffor-the-endorsoment-execepk
wher-the-profession-geoverns-the-licensure-of-iks
ipstpuctops———All-persons-musk-sabisfy-ak-leass
eRe-year-{2;000-eloek-hours)-of-gatisfnckony-wage
eabRing-experienee~in-the-grea-£for-whieh
1icepsure—is-reguised- A person applying for

the initial veocational permit For Full~-time !
emplovment must submit evidence of the required
scores on the basic sklils test. (Policy 5i06) A
master’'s degqree or above from an  accredited
institution of higher education or pricr completion
of a state approved educational perscnnel preparation
program may be accepted as evidence of meeting the
preprofessional skills component. (Policy 5180)..

b) Employment

1)

2)

A Veocational Permit endorsed for “a specific lab®
entitles the holder to teach that lab and its related
subjects, and a permit endorsed for ‘“related
subjects"” entitles the holder to teach only related
subjects.

An industrial, technical, health, and occupaticnal
home economics teacher entering the teaching
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3)

4)

profession for the first time with a Vocational
Permit . is required to attend and successfully
complete a two-week preservice workshop prior to
teaching in a vocaticnal program.

If the teacher is emploved too late to attend the
preservice program, he/she will be required to attend
a two-day intensive workshop and will also be
required to attend the two—week workshop the
following schoecl year.

an individual employed on a full-time Vocational
Permit after the close of spring registration at a
West Virginia institution with the appropriate
state-approved vocational/technical program will be
issued the permit through June 30 of the following
school year.

Areas of Specialization

an

a.

applicant for a Vocaticnal Permit endorsed 1in the
following arcas must:

EFardustrial-Areas Industrial and Technical Areas

1) Emdustrial-Apea-Lab Industrial or Technical

a)

b)

<)

d)

Hold a high school diploma or GED and have
completed six-{63 four (4) years (124060

8,000 clock heours) of satisfactory and reasonably
continuous work experience in the occupation for
which he/she expects licensure; OR

Be a graduate of an approved college or university
with a bachelor's degree in an area related to the
occupation for which licensure is desired and has
completed three (3) years (6,000 clock hours) of
satisfactory and reascnably continuous work
experience in the area for which instruction will be
provided; OR

Hold a high school diploma or GED and was enrclled in
approved veccational industrial educatlon program in
the area of licensure. Each full year of training
may count for one-half year of apprenticeship toward
the six four vears of required work experience;
oR

Hold a high school diploma or GED and have completed
credit in an approved two or four {(4) year technical
school. Each ten semester hours of approved course
work shop-—-work---end --deawing may count for one
year of apprenticeship. Maximum allowance for credit
in lieu of experience 1is two vyears toward the
six four years of required work experience.
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2)

3)

NOTE: A person may not use a combination of exceptions.

Industrial or Technhical Related

a)

b

c)

d)

Hold a high school diploma or GED and have completed
three (3} years (6,000 cleck hours) of satisfactory
and reasonably continuous work experience in the
occupational area or experience related to the area;

CR

Be a graduate of an approved college or university
with a bachelor's degree related to hils/her teaching
assignment and have completed two vears -{(two 4,000
clock hours) of satlsfactory and | reasonably
continuous work experience related to the areas

CR

Hold a high scheoel diploma or GED and was enrolled in
an approved vocational education program in the
desired area of licensure. Each full vyear of
training may count for cne-half = year of
apprenticeship. Maximum allowance is cne year toward
the required three (3) years of work experience;

OR

Held a hich scheol diplema or GED and have completed
credit in an approved twe or four {4) year technical
school. Each ten semester hours of approved shop
work and drawing may count for <c¢ne’ year of
apprenticeship. Maximum allowance is cne year toward
the required three (3} years of work experience.

NOTE: A person may not use a combination of exéeptions.

Teehniecal-Arca-Lab

aj

b)

Hold-a-high-sehosl-diploma-or-CEP-and-ak
teask-two-yoarg-of-poest-high-sehseol
educakion—-op-training-in~the-techrolopgy-te
be-keughk-snd-hes-completed-three-£3}
years-{6;000-cloek-hoursi-of-gatisfackony
wage-eaPping-experiense-in-the-teekpieal
seaupatbion-£for-which-licensure-is-desireds
GR

Hold-a-hkigh-sehool-diploma-on-GED-and-have
completed-six-yeass-{12r000-clock-hoursg)
of-gaktisfackory-and-peasonable-eontinucus
wesk-experience~in-the-oocupation-£op
which-he-she-expeeks-licensure.

38




4)

Teehpieal-Related

Heéé—éﬁe—eeq&é;emeﬂ%s—eut}%ned—ﬁeewéhe
fechaisally-trained-pepsen-with-the-egeception
that-wage—eapning-efgperience-may-be-reduced
Epom-Ehpee-{3}-ko-two-L{2}-years-op-the-person
wish-no-teehnieal-trainiag-may-reduee-the-wage
carnings-cxpericnce-from-cizi-years-ko-Eoup- {43
years-

a) Healith Occupations &iipiesl-beb

1)

2

3)

=8

Practical Nursing

Submit evidence of wvalid licensurs as a registered
nurse in West Virginia and has completed three
{3) years (6,000 clock hours) of professiocnal wage
earning exparience with the most recent being
within the past three (3) years above and beyond
the training period as a nurse. The experience
should essentially invelve “"patient-side" nursing
care in a leong term, intermediate or acute care
clinical facility such as a nursing home or
hospital.

Nursing Assistant and Health Assistant

Submit evidence of wvalid licensure as a registered
nurse in West virginia and two years (4,000 clock
hours} of wage earning experience within the most
recent being with the past three {(3) years above
and beyond the training period; sxperience gained
in "patient-side” nursing care 1iIn a long term.
intermediate, or acute care clinical facility such
as a nursing home or hespital.

Medical Assistant

Submit evidence of a valid American Assoclaticn of
Medical Assistants (ABMA) Certificate and two
years {4,000 <clock  hours) of wage =earning
experience the most recent being within the past
three (3} years above and beyond the training
period:; experience gained in a medical office or
out-patient clinic, with experience in all aspects
of medical office practice, 1i,e., insurance,
medical transcription, and c¢linical procedures
such as treatments and examinations.

- Medical Lab Techniclan

Submit evidence of a valid American Society of
Ciinical Pathology (ASCP) or American Medical

Technology. Associaticon (AMT) or International
Society for Clinical Lab Technologqy (ISCLT)
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certificate and two vears {4,000 cleck hours) of
wage earning experience the most recent being
within the past three (3) vears above and beyond
the training periocd; experience gajned in a
clinical laboratory in a hospital. physician's
office or clinic in the performance of routine
laboratory procedures in bacteriology,
blood-banking., hematology, urinalysis and serology.

5) Dental Assistant

Submit evidence of a valid Dental Assistant
Watiohal Board (DANB) certificate and two years
(4,000 clock hours) of wage earning experience
that the most recent being within the past
three (3) years and beyond the training period;
experience gained in a dental office with
practice, 1i.e., scheduling, billing, and chairside
assisting.

6) Dental Lab Technician . o

Submit ewvidence of a wvalid National Beard for
Certification {NBC) certificate in Cental
Laboratory Technology and two vears {4.000 clock
heurs) of wage earning experience that mcsi recent
being within the past three (3) vears and bevond
the ¢training period: experience gained in a
dental laboratory, dental office or dental clinic
in the fabrication of dental restoraticns.

7) ©Other Health Cccupations

Submit a copy of a valid certificate or license
from the appropriate state and/or national
organizaticen or agency  when applicable and
evidence of two years {4,000 clock hours) of
recent wage earning experience above and beyond
the training pericd in the cccupation to be taught.

b} Cooperative Teacher Coordinator

1) Issuance

a) Hold a Vocational Certificate or ' a
Prefessional Certificate with an endorsement
in vocational = home economics, vocaticnal
agriculture, distriburive education, or
business and have completed a minimum of one
vear (2,000 cleck hours}) or related wage

earning experience in a non-teaching position:
CR

b} Hold a five-year Professiocnal Certiflcate at
the adolescent level in fields cther than
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c)

listed above and has completed a minimum of
two years (4,000 clock hours) or related wage
earning experience in a non-teaching position.

2) Renewal
The holder of the Permit must renew annually under
permit renewal guidelines or with six (&) semester

hours in cooperative education.

3} Endorsement Reguirements

Complete within a theree-£33 two (2) year

period after beginning employment, nine semester
hours in principles of cocperative vocational
education and/or development of curriculum
materials for cocperative vocational education
programs. Thsse nine hours, in additicn; to

the requirements for the permit, shall meet the
standards for the Cooperative Teacher Coordinater
endorsement on the Vocaticnal Certificate or
Professicnal Teaching Certificate.

Cccupational Home Economics

1) Heold a high school diploma or GED and have
completed six four vears (2246606 2,000
clock hecurs}) or satisfactory and reasonably
continuous work experience in the occupation for
which he/she expects licensure; CR

2} Be a graduate of an approved college or university
with a bachelors degree in an area related to the
occupation for which licensure is desired and have
completed three (3) years (6,000 clock hours) of
satisfactory and reasonably continuous work
experience in the area for which instruction will
be provided.

Renewal of the vVocational Permit

The Vocational Permit may be renewed for a one-year period
provided:

a)

The applicant completes subsequent to the issuance of
the last permit held, six semester hours in courses
appropriate to the Vocaticnal Certificate.

Each teacher who receives a Vocational Permit for
full-time teaching will be expected to complete all
requiremerts for the Vocational Certificate in
accordance with his/her teaching assignment in a
pericd of not more than five years.

The applicant submits  evidence of successful

completion of the required content specialization
examlination. (Policy 5106)
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¢) The State Coordinator of Industrial and Technical
Education verifies that the credits are applicable to
the student's certification program and recommends: the
renewal of the permit.

d) The employing county superintendent reccmmends that
the applicant's permit be renewed. )

B. VOCATIONAL CERTIFICATE

1,

Definiticon and Purpose

The Vocaticnal Certificate is a five-year license for
teaching in a vocatlonal secondary, post-secondary. or
adult program issued to a person who has completed a
state—approved vocational program and all other
prerequisite employment, training and teaching experience
requirements. The function of this teacher is to prepare
students for job entry level positions in the work force.

conditions for Issuance

a) West Virginia Approved Program

A five (5) year Vocational Certificate for teaching in
an approved vocational industrial, technical,
occupational home economics, health occupations, or
cooperative program in a specific occupation may be

issued provided the applicant+ Eollewing
conditions have been met:

1) completed--twenky-—{20)——semestepr~-houss——eleebed--£from
esueses-preseribed-fop-the-Voeakional-Geptifleaker

2Ipnkroduction-ko-Voecakional )
Edugcakion 3~gemr—hours

Histepy-and-Philosophy-of s
Yoeskinnal-Bdueankiop 3-—sem~-houres
Xpegupational-Analysig——- 2-5em--houps

iTsaching-Methods-in-V¥oeationel

Edyeakion 3-gem--bBouns
XGource-Constpuekion-and-Rlanping
ip-Vovakional-Bduecakion 3-sem-—-hours

*Mothods-of-Examination-in-Vocabional
Educakion S-pem--houes

Psyehology-of-Learping-and
Adjustments 3-gem-—houes

Edueational-Media-Matepials 3-sem--hours
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cpganizatior—and-Managemenk-ef~Sehool
Sheps-and-Labeoratepies

# *

3-gem—-houes

Sefoty-in-VYeeakionel-Education 3-semr-hours

Wepitken-end-Speken-Brglish 3-sem~-heoues
Coordination-of-Coopepagtive-Voeational
Eduecatieon 3-sem~-heouprs

All-ecsupses-marked-with-the-asterisk-rmusk-be
compieted-and-the-applieant-shall-seleek-khe
eemaining-counses—-wikth-the-aepproval-of-the
Stake-Coopdinntop-of-Induskrial-and-Techrieal

Eduecation~
TEACHERS WITH AN INDUSTRIAL ARTS EDUCATION DEGREE
A, Completed 9 semester hours of professional

education coursework which included:

1. History & Philosophy VE 3 sem. hrs.

2. Occupational Analysis 3 sem, hrs.

3. Course Const. & Planning 3 sem., hrs,
TEACHERS WITH AN EDUCATIONAL DEGREE OTHER  THAN
INDUSTRIAL ARTS
A, Completed 18 semester hours of professional

education coursework which included:

l. Teaching Methods in VE 3 sem. hrs.

2. Introduction to VE 3 sem, hrs.

3. ©Occupational Analysis 3 sem. hrs,

4. Course Const. & Planning 3 sem. hrs.

5. Safety in VE 3 sem. hrs.

6. Org. & Mgt. 3 sem. hrs.
TEACHERS HCLDING A PBACHELOR'S DEGREE OTHER THAN AN
EDUCATION DEGREE AND TEACHERS WITH LESS THAN A
BACHELCR'S DEGREE. .

A. Completed all 22 semester hcurs of professional

education program which included:

l. Teacher Educaticon Qrientation 1 sem, hr,
2. Introduction to VE 3 sem. hrs,
3. Ogcupaticpnal Analysis 3 sem. hrs.
4. Teaching Methods in VE 3 sem. hrs,
5. Course Const. & Planning 3 sem. hrs.
6. Metheds of Exam. 3 sem. hrs.
7. Qrg. & Mgt. 3 sem, hrs.
8. 3Bafety in VE 3_sem. hrs.
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4) Has satisfied the work and training experience
required for the issuance of the Vocaticnal Permit.

5) Submits evidence of the required scores on the Basic
Skills Test, {Policy 5106). See  Section 9A3. for

6) Satisfactorilv completed the professional’ education
performance assessment. (Pelicy 5106)

7) Is recommended by the State Coordinater of Industrial
and Technical Educatlion who certifies that the
applicant has completed the required educational
progran. The State Coordinator of TIndustrial and
Technical Education may approve the substitution of
courses other than those with the asterisk for
occupations which are non—-shop oriented, especially
technical, health occupations, and occupational home
economics, provided approval is granted prier to
enrclling for renewal credit.

8} Is recommended by the county superintendent who
certifies that the applicant has completed three (3)
vears of successful teaching experience in accordance
with the endorsement requested on the Vocatiocnal
Certificate.

b) Interstate Reciprocity

The holder of a valid regular vocaticnal certificate
or license issued by a state with which West Virginia
has signed a reciprocal agreement may be issued an
initial west Virginlia license provided he/she:

1) Hes taught full-time for three (3) of the past
seven (7) years 1in the Field and on a wvalid
certificate in the reciprocal state.

2) Meets any non—educational requirements in
accordance with the current standards and
requirements in West virginia.

Areas of Specialization

The Vocational Certificate may be issued in the following
areas of specialization: a) vocationat industrial,
technical, b) occupational home economics, and c) health
occupations programs.

Renewal of the Vocaticnal Certificate

a) The Vocational Certificate may be renewed for- a
five-year periced provided:
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1) The applicant completes, subsequent te the
issuance of the last certificate held and within
the five (5) year period immediately preceding the
date of application, six (6) semester hours of
credit appropriate to the approved professional
development or vocational degree program, (see
Section 12 F2 and F3) :

2) The State Ccordinator of Industrial and Technical
Education verifles that the credits are applicable
to the studentls applicant's certification
program and recommends the renewal of the
certificate.

3) The county superintendent recommends that the
applicant's certificate be renewed.

The Permanent Vocaticnal Certificate

The Vocational Certificate may be issued permanently
provided the applicant:

a) Holds or 1is eligible for a wvalid Ffive (5) vyear
vocaticnal certificate.

b) Has completed five (5) vyears of successful legal
teaching experience and the requirements for a
master’'s degree in a program relevant to the public
school curriculum in an regionally accredited
institution as defined in Section 4A, CR

Completes two (2} renewals of the Vocational
Certificate valid for five (5) years, AND

c) Receives the recommendation of the employing
superintendent or the county superintendent in the
county of residence.

C. TEMPCRARY VOCATICONAL CERTIFICATE

a)

b)

Issuance

A teacher who has completed all the requirements for the
five-year Vocational Certificate with the exception of the
three (3) years of required teaching experience may be
granted, upon the recommendation of the State Coordinator
of Industrial and Technical Education, a Temporary
Vocational Certificate, valid for one year. A teacher who
has completed the teaching experience requirement may not
receive a Temporary Vocational Certificate.

Renewal

1} This license may be renewed no more than two (2) times
by earning, for each renewal, three (3) semestar hours
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c)

from the courses prescribed for the renewal of the
Vocational Certificate.

2y The recommendation of the county superintendent: and
the State Coordinater of Industrial and Technical
Education are also required for each renewal.

Bguivalency to the Vocational Certificate

The Temporary Vocatlonal Certificate is egquivalent to the
five~year Vocational Certificate for employment and salary
puUrposes. '

_ADDITIONAL ENDORSEMENT TQ A VOCATIONAL PERMIT FOR FULL—TIHE

TEACHING OR CERTIFICATE

An individual seeking an additional endorsement to a vailid
vocational permit for full-time teaching or certificate

must meet the occupational experience requirement and the
required score on the appropriate content test.

VOCATIQNAL PERMIT FOR SUBSTITUTE TEACHING

1.

I

Definition —

A Vocaticnal Permit for substitute teaching may be issued
for a_ three year pericd in the areas identified below.
Holders of such permits will renew their licenses under
the same gquidelines as permits for full-time teaching.

Areas of Specialization

An  applicant for a Vocational Permit for substitute
teaching endorsed in the following areas must:

a. Industrial, Technical and Occupational Home Econcmics
Areas T oo '

=

Hold a high schoel diploma or GED and have
completed six {(6) vears (12,000 clogk heours) of
satisfactory and reasonably  continuous  work
experience Iin_the occypation for which he/she
expects licensure: CR :

2) Be a graduate of an approved college or university
with a bachelor's deqree in an area related to .the
occupaticon for which licensure is desired and has
completed three (3) vyears (6,000 clock hours) of
satisfactory and reasonably continuous Work
experience in the area for which instructicon will
be provided; OR

3) Hold a high school! diploma or GED and was enrolled
in an approved vocational industrial education
program in the area of licensure. Each full vear
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of trajining may count for one-half vear of
apprenticeship toward the six of required work
experience; OR

NOTE: A person may not use a  combination of
exceptions.

Health Occupations

P

1) satisfy all requirements listed for the permit for
full-time teaching in this area except the basic
skills exam,

Renewal by Age

1. The one (1) or five (5) vyear Vocational Teaching
Certificate or Vocational Permit Ffor substitute teaching may
be renewed if the applicant: has reached 60 years of age and
presents a photostatic copy of the birth certificate in lieu
of college credit. The photostatic copy filed will not be
returned. The Vocational Permit for full-time teaching may
not be renewed on the basis of age.

2. Is recommended by the employing superintendent or the
county superintendent in the county of residence.

ADULT LICENSE

1. Definition and Purpose

The Adult License recognizes that adult learners have
special needs which can be grouped into three major
classifications: a) vocational needs which call for the
upgrading of existing skills or the development of new
skllls to satisfy the demands within the current labor
market, b) upgrade information processing skills,
communication skills, and computational skills needed to
function in society, improve self-esteem, prepare for and
earn a high school equivalency diploma, and/or satisfy
their personal vocational or academic goals, and
¢) personal needs to Ffill desired goals for licensure
activities and specilal interest. Vocational programs are

offered in the following categories: adult basic
education, vocational iIndustrial, technical, and health
occupations.

2. Conditions for Issuance

The conditions Ffor issuance vary from endorsement to
endorsement and the criteria for each speclalization area
are described under the area of specialization. Aall Adult
Licenses require the recommendation of the employing
superintendent and verification that the applicant has
satisfied the minimum requirements by the designee in the
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Bureay of Vocatiocnal, Technical and Adult Education. The
adult License is issued for a five-year perilod.

areas of Specialization

The Adult License is issued in the following areas:

2.

bl

c

Adult Basic Educatlen
1} oOriginal Issuance
The applicant must have completed a minimum of a

bachelor's degree from an accredited ceollege as
defined in Section 42 with an overall "C" average.

2. Renewal

The applicant must submit evidence of: a) six (6)
semester hours of credit in courses prescribed for
the Professional Certificate or credit in a
program of adult education subseguent to . the
issuance of the license being renewed, and within
the Five (5) year period immediately preceding the
date of application, and b) the recommendation of
the county superintendent. Beginning with the
1993 school vyear, fifteen (15) clock hours of
adult basic education staff development inservice
activities in addition to six (6} semester hours
of college credit willl be required for renewal of
the permit.

Vocational Industrial, Technical, Health Occupations
or Occupaticnal Home Economics

The applicant holds a high school diploma and submits
evidence of  having completed the same trade,
industrial, technical, health occupations and/or
occupational home economics experience required

for the 1issuance of the Vecational Permit .for
substitute teaching. :

Emergency Medical Technician

1) ¢riginal Issuance

The applicant holds a high scheool diploma or GED
and submits evidence of 1) <current EMT ! or
Paramedic licensure in west Virginia,
2) completion of four (4) years of recent work
experience above and beyond the training pericd in
the occupation to be taught; experience in
emergency room or emergency medical care accepted,

3) scores a minimum of 85% on current EMT entry
level examination, 4} <current CPR instructor
certification., 5) completes an approved instructor
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course, 6) successfully completes the field based
experience in EMT instructor training.
-

2) Renewal

The applicant submits evidence of: 1) current EMT
or paramedic llcense, 2) current CPR instructor
certification, 3) at least 27 hours teaching
activity in an approved EMT Basic or Refresher
Course subseguent to the issuance of the license
being renewed, 4) having served as an evaluator
For at least one practical examination subsequent
to the issuance of the license being renewed, and
5) having attended at least three {3) approved
instructor seminars subsequent to the issuance of
the license being renewed,

NOTE: Any individual who holds an Adult License
for EMT training and whoe must renew prior to
July 1, 1988, may be 1issued an Adult License
provided the holder meets the above requirements
and submits evidence of: 1) attending at least
one instructor seminar, and 2) training in
military anti-shock trousers.

d) Business or Marketing

The applicant holds a high school diplema and submits
evidence of three (3) years of successful wage earning
experience in the occupation for which instruction is
offered.

e) Adult Special Interest

Endorsements for teaching in an approved special
interest course include aging and retirement,
americanization and citizenship, arts and crafts, fine
arts, drama and music, parent education, recreation,
home-making, languages and literature,

The applicant submits an official c¢copy of his
education recerd, evidence of competence to teach in
the specialization designated on the application for
licensure, and a recommendation from an employer in
his/her skill related to his/her employment or a
recommendation from a perscn knowledgeable of his
competence.

Renewal ReguUirements

Unless the content specialization notes otherwise, the
superintendent’s recommendation is the only criterion
required for renewal.
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SECTION

10. AUTHORTIZATIONS = o : : - i

aA.

ANNUAL RUTHCRIZATIONS

1.

Definition and Purpose

The authorization enables the superintendent to staff a
position in specializations identified annualiy by the
State Board when the emplovee 1is assigned to a position
which may include grade levels not covered by the
professional endorsement or when persocnnel have werked in
positions for an extended time prior te the adoption of
program standards.

Conditions for Issuance

Personnel must: a) be assigned to the position for which
the superintendent reguests and recommends - the
authorization, and b) meet any prerequisite certificate
and/or experience required for the specific endorsement.

Areas of Specializaticn

An Annual Autherization may be issued in the feollowing
areas of speclalization provided the applicant:

a) Principal! of Twe Schocls on a Single Campus

1) Issuance

Holds a Professional Administrative Certificate
endorsed for principal and is assigned to grade
levels not covered by the principal's endorsement
provided the assignment 1s for two schools on a
single campus delivering early, middle, and/or
adolescent programs.

Experience gained through the assignment may be
used for conversion to the five vear certificate
and for the issuance of a permanent certificate.

2) Renewal
The authorization may be reissued on the basis of
a letter of request from the emploving county
superintendent.

b) Schocl Business ¢Gfficial *

1) Issyance

Helds a  bachelor's degree from an =zegionmally
accredited college as defined in Section 4A.
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Z2) Renewal

a) Completes fifteen (15) clock hours of
inservice .credit offered by the West virginia
Department of Education; o8 AND

Completes-three-{3)-semester-hours-of
epllege-éredit-wikhip-an-inskitukiop—of
higher-educakionts-state-approved-progeen
£se-gehool-business-offiectalss—and

b) The county superintendentls
verifiegseatien--of employment as a school
business official. This authorization shall
be issued as a permanent authorization upon
the fifth renewal of the annual authorization.

* The authorization is regquired for the Chief Scheool Business
Cfficial but optional for others working under the supervision of
this individual.

B. PERMANENT AUTHORIZATIONS

.

2.

Definition and Purpoéé

The Permanent Authorization is issued by the state
superintendent of schools upon the professional educator's
completion o©f a state-approved training program. The
authorizaticn enables the holder t¢ continue in the
position and is official verification that the holder has
attained minimal competency. Holders of the authorization
are encouraged to seek professional certificatlon in the
endorsement.

Conditions for Issuance and Areas of Specialization

The conditions for issuance with the exception of the
superintendent’s recommendation are unique to each
speclialization.

a) Middle Childheod Education

Middle Childhood Education Authorizations gained by
professional educators completing approved programs
through provisions established by the West virginia
Board of Education from 1977-82 which previously
authorized individuals to work in specific assignments
in a middle <childhood setting now allow such
individuals to work with middle childhood learners in
any specialization which appears on his/her license(s)
cerktifieatelsy.
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b)

c)

d)

e)

School Nurses

1} A registered professional nurse with five full
yvears of school nurse experlence prior to July 1,
1988; or a registered professicnal nurse with a
minimum of a bachelor's degree in a fleld other
than nursing or a Board of Regent's degree and one
fFull vyear of school nursing experience; or a
registered professional nurse who has provided
seven years of school nurse services under a local
board of health contract with a county board of
education may be granted a permanent authorization
provided he/she:

a) Is legally serving as a registered
professional school nurse in West Virginia
during the 1985-86, 1986-87 or 1987-88 school
year.

b) Has successfully completed at least on West
Virginia Department of Education spenscred
summer workshop for school nurses or @ its
eguivalent.

c) 1Is recommended for the permanent authorization
by the employing of  gcontracting
superintendent.

2) A registered professional nurse who holds a
bachelor's degree or above with a major in nursing
and is employed or contracted as as school nurse

by dJuly 1, 1988 may also be granted permanent
authorization.

Vocational Administrator

The permanent vocational administrator authorization
enables the holder ¢to <continue as a vocaticnal
administrator. )

Developmental Reading

The hclder of a professional Teaching Certificate who
completes a county or RESA state approved program
developed in conjunction with an instituticn of higher
education and 1is recommended by the designated
official will be 1issued a permanent develcpmental
reading authorization. {Policy 5201)

Remedial Reading

The holder of a Professional Teaching Certificate who
completes a county or RESA state approved program
developed in conjunction with a graduate institution
with an approved reading specialist program and is
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recommended by the designated cofficlal will be issued
a remedial reading authorization. (Policy 5201)

[

f) Scheool Business Cfficial

See Section 10 3 b 2 b.

SECTION 11 SPECIFIC CERTIFTCATION REQUIREMENTS FOR_PROFESSIONAL TEACHING,

SERVICE,

AND ADMINISTRATIVE CERTIFICATES

A. PROFESSIONAL TEACHING CERTIFICATE

1.

Internship License Reguirements for Reading Specialist

A person who 1is employed as a Reading Specialist by a
county board of education and who has completed the
specific degree and program reguirement may be issued a
cne-year Internship License provided the applicant:

a} Has completed all academic reqguirements for the
master's degree from an institution accredited to
award the degree.

b) Has completed with the exception of the performance
assessment, three-fourths of a state approved graduate
program for Reading Specialist based upon the state
adopted program objectives.

¢) Has achieved the minimum proficiency level on the
state—approved content specialization test for Reading
Specialist,

4) 1Is emploved as a Reading Specialist.

e) Is recommended for the license by the institution
where the applicant 1s enrolled in the approved

graduate program.

£} Enrclls to complete the performance assessment under
the direction of the college with an approved program
and the employing county school system.

g) Holds a valid Professional Teaching Certificate.

Professional Teaching Certificate Requirements for Reading

The holder of a wvalid Professional Teaching Certificate
may have the certificate endorsed for Reading Specialist
provided he/she:

a) Has completed all academic requirements for the
master’'s degree from an institution accredited to
award the degree.
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b} Has completed all testing and approved program
requirements including the performance assessment.:

c) Is recommended by the institution for the endorsement
based upon having successfully completed the state
approved graduate program. .

B. PROFESSIONAL SERVICE CERTIFICATE

1.

Internship License Reguirements for Schocl Counselor and
School Psychologist

The person who is employed as a Scheeol Counselor or Schoel
Psychologist by a county board of education and who has
completed the specific degqree and program regquirement may
be issued a one-year Internship License provided the
applicant meets the following requirements described for
each endorsement:

a} gchool Counselor -

1) Has completed all academic requirements for the
master's degree from an institution accredited to
award the degree.

2) Has completed with the exception of the
performance assessment, three—-fourths of a
state-approved gradyate program for School
Counselor based wupcon the state adopted program
objectives, ‘

3) Has achleved the minimum proficiency level cn the
state-approved content specialization test for
School Counselor,

4) Is employed as a School Counselor.

5) Is recommended for the llcense by the institution
where the applicant is enrolled in a state
approved graduyate program.

6) Enroils to complete the performance assessment
under the direction of the college with an

approved graduagte program and the emploving county
school system.,

7) Holds a valid Professicnal Teaching Certificate at
the level for which the School <Counselor
endorsement is sought or has completed the
additional training in a graduate state-approved
alternative School Counselor program which
addressed professional cognitive objectives.
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b) Schoel Psychelogist

1) Has completed. all academic requirements for the
master's degree from an institution accredited to
award the degree,.

2) Has completed with the exception of the
performance assessment, three-fourths of a
state—approved graduate program for School
Psychologist based upon the state adopted program
objective.

3) Has achieved the minimum proficiency level on the
state approved content specialization test for
School Psychologist.

4) Is employed as a School Psychologist.

5) 1Is recommended for the license by the institution
where the applicant 1is enrcolled in a state
approved graduate program.

6) Enreclls  to complete the performance assessment
under the direction of the c¢ollege with an
approved dgraduate pregram and the employing county
schcol system.

2. Professional Service Certificates valid for three-years
may be Issued for School Counselor, 8Scheool Psycholegist,
Speech-Langquage Pathologist, and PRducational BAudioclogist
provided the applicant:

a) Has completed all academic requirements Ffor the
master's degree.

b) Has completed all testing and approved program
requirements including the performance assessment.

c} Is recommended by the institution for the certificate
based upon having successfully completed the state
approved program.

C. PROFESSICONAL ADMINISTRATIVE CERTIFICATE
.. Internship License Requirement for: School Principal,

General Supervisor of Instruction, Vocational
Administrator, and Superintendent

The person who is employed in any of the above designated
positions by the county board of education and who has
completed the specific degree, program, and experience
requirements, may be issued a ocne-year Internship License
provided the applicant:
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b)

Elementary/Middle/Junior Higqh Principal

1)

23

3)

4)

53

6)

T

2)

Has completed. all academic requirements for the
master's degree from an institution accredited to
award the degree.

Has completed, with the exception. o©f the

performance assessment, three-fourths of a
state-approved graduate program for

Elementary/Middle/Junior High Principal based upon
the state adopted program objectives for Principal.

Has achieved the minimum proficiency level on the
state-approved content specialization test for
School Principal.

Has completed three (3) vyears of teaching
experience at the elementary, middle, or Jjunior
high school level or any combination thereof.
The-k-12-holder-must-ecomplete~three-{3}-years
at-K-6-levels

Holds a Professional Teaching Certificate rfor
Early Childhood, Multi Subjects, Elementary or a
specialization for grades X-12.

Is employed as an elementary, middle, or Jjunior
high scheol principal or assistant principal.

Is recommended for the license by the institution
where the applicant is enrolled in the approved
graduyate program.

Enroils to complete the performance assessment
under the direction of the cecllege with an

approved graduate program and the employing county
school system.

Middle/Junior/Senior High Principal

1)

2)

3)

Has completed all academic requirements for ‘the
master's degree from an institution accredited to |
award the degree.

Has completed, with the  exceptlon of the
performance assessment, three-fourths of a state
approved graduate program for Middle/Junior/Senior
High Principal based wupon the state adopted
program cobjectives for Principal. :

Has achlieved the minimum proficiency level on the

state approved content specialization test .for
School Principal.
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c)

4}

5)

6)

1)

8)

Has <completed three (3) years of teaching
experience at the middle/junior/senior high school
level or any ceombination thereof. The-X-12
holdep-must-ecomplete-three-{3)-years—at-the
5-1z2-level~ '

Holds a Professicnal Teaching Certificate endorsed
for grades 5-12, K~12, or 7-1l2.

Is employed as a middle/junior/senior high school
principal or assistant principal.

Is recommended for the license by the institution
where the applicant 1is enrolled in the approved

graduate program.

Enrolls to complete the performance assessment
under the direction of the college with an
approved graduate program and the employing county
school system.

General Supervisor of Instruction

1)

2)

3)

4)

5)

6)

1)

8)

Has completed all academic requirements for the
master's degree from an institution accredited to
award the degree. -

Has completed, with the exception of the
performance assessment, three-fourths of a
state-approved qraduate program for General
Supervisor of Instruction based upon the state
adopted program objectives for General Superviser
of Instruction.

Has achleved the minimum proficiency level on the
state-approved content specialization test for
General Supervisors of Instruction.

Holds a Professional Teaching Certificate.

Has completed three {(3) years of teaching
experience.

Is employed as a Supervisor of Instruction.

Is recommended for the license by the institution
where the applicant is enrolled in the approved
graduate program.

Enrolls to complete the performance assessment
under the direction of the college with an

approved graduate pregram and the employing county
school system.
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d)

e)

Vocaticnal Administrator

1)

2)

3)

Helds—-a-bachelorls-degree-from-a—regionaily
acepedited-—— insEitution- Has completed ~ all
academic regquirements for the master's degree from
an institution accredited to award the degree.

Holds a wvallid Professional Teaching Certificate
endorsed for a vocational subject area, a valid
five-year Vocational Certificate or a wvalid
Professiocnal Teaching Certificate with any
endorsement and a valid vocational Permit.

Has completed a-minimum-ef-nine-{B})-semeskter
heups-of-reguired-graduske-credit-in-the

with the exception of the performance assessment,
three-fourths of a state approved graduate program
for Vocational Administrators based upon ' the
state-adopted program objectives for Vocaticnal
Administrator. . .

Has achieved the minimum proficiency level on the
state-approved content specialization test fFor
Vocational Administrator,

Is recommended for the license by the instituticon
where ak-least-pi®-{6}-semesker-hours—Enom
the——— appreved--— program - - -were —— -gcomplebed the

applicant is enrelled in the approved graduate
program. .

Has completed three (3) years of teaching
experience at the middle, adolescent, or adult
level or any combination thereof.

Is employed as a Vocational Adminlstrator or
Assistant Vocational Administrator regardless of
titla.

Enrolls to complete the performance assessment
under the direction of the college with an

appreoved graduate program and the emgloxlng COuntz
school system. . . }

Superintendent

D

2)

Has completed all! academic requirements for the
master’'s degree from an institution accredited to
award the degree.

Has completed, with the exception of the
pprefessional performance assessment,
three—fourths of a state-approved graduate program
for Superintendent based upon state adopted
program objectives.
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2.

3) Has achleved the minimum proficiency level con the
state _approved content specialization test for
Superintendent.

4y Has completed five (5) vyears of educational
experlence including three (3) as a classroom
teacher.

5) Holds a valid Professicnal Teaching Certificate.

6) Is employed as a Superintendent or Assistant
Superintendent.

7} Is recommended for the license by the institution
where the applicant is enroclled in the approved

graduate program.

8) Enreclls to complete the performance assessment
under the direction of the c¢ollege with an
approved graduate program and the employing county
school system.

8) Holds a master's plus thirty (MA+30) salary
classification.

Reguirements for the Professiocnal Bdrminlistrative
Certificate Issued Provisicnally

A Professional Administrative Certificate valid for three
(3) years may be issued in the specific program area
identified above provided the applicant:

a) Has completed all academic requirements for the
master's degree.

b) Has completed the minimum proficiency level on the
state—approved content specialization test.

¢) Is recommended for the certificate by the institution
as having successfully completed the state-approved
program including the performance assessment.

d) Has completed the required educational experience
requirement as specified in the Internship Licensure
requirements for the endorsement.

e) Holds the prerequisite certificate specialization(s)
and/or grade levels as specified in the Internship
License requirements for the endorsement.

Renewal and Conversion of and Permanent Professional
Administrative Certificates

See Section 8-D-4, 5, and 6 of this policy.
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SECTION 12. ADVANCED SALARY CLASSTEICATION

A. Purpese ... .. . .. e

For pay purposes, the state recognizes five (5) levels of
advanced salary classifications. The purpose of this policy
is to specify the requirements that must be met to grant an
advanced salary classification.

B. Definitions and Interpretations - Legal Basis ~ School Laws of
wWest Virginia., {818a-4-1)

1. "Classification of certification" - the class or type of
certificate issued by the State Superintendent of Schools
under the statutory provisions.

2. "Classification of training” - the number ©f ¢ollegiate or
graduate hours necessary to meet the requirements
stipulated for each of the salary classification levels.

3. !Basic salary" - the salary paid to a teacher with zero
vears of experience and in accordance with the
classification of certification and of training of said
teacher.

4. “Advanced salary" - the basic salary plus an experience
increment based on the allowable vears of experience of
the respective teacher in accordance with the schedule
training of said teacher.

5. !Yearg of experience" - the number of years the teacher
has been employed in the teaching profession, including
active work In educational positions other than the public
schools, and service in the armed forces of the United
States if the teacher was under contract to teach at the
time of his/her induction. The teacher's experience shall
be limited to that allowed under his/her training
classification as found in the minimum salary schedule.

6. "B.A." - a Dbachelor's degree, from an wsegioenally
accredited institution of higher education as defined in
Section 4A, which has been issued to, or Ffor which the
requirements for such have been met by, a person who

qualifies for or holds a professicnal certificate or .its
eduivalent. '

7. 'B.A. plus 15" - a bachelor's degree as defined above plus
fifteen hours of graduate work, From an reegioneally
accredited institution of higher education as defined ip
Section 4A certified to do graduate work in an approved
planned program at the graduate or for level which
requirements have been met by a person who qualifies for
or helds a professional certificate or its equivalent. ! An
individual emploved on permit in specializations which
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- ’ require a master's degree program for the initial
Professional certificate may be granted a BA plus 15
salary clagsification upon completion
of fifteen semester hours of coursework leading to the
master's degree in the specialization in which the permit
is issued.*

8. "M.A.“ - a master's degree earned in an ‘regionally
accredited institutien of higher eduycation as_defined in
section 4A approved to do graduate work, which has been
issued to, or the requirements for such have been met by a
person who gqualifies for or holds a professional
certificate or its equivalent.

9, "M.A. plus 15" - the above-defined master's degree plus
Fifteen hours of graduate work, earned in an institution
of higher education approved to do graduate work, if the
person is qualified for or helds a professional
certificate or its equivalent.* This classification is
equivalent to forty-five (45) semester hours including a
master ‘s degree.*

10. "M.A. plus 30" - the above-defined master’'s degree plus
thirty graduate hours earned in an institution approved to
do graduate work, if the person is gqualified for or heolds
a professional «certificate or its eguivalent.* This
classification is equivalent to sixty (60) semester hours
including a master's degree.*

*Fifteen (15} undergraduate credit hours from a regiocnally
accredited institution of higher education, earned after
July 1, 1984 may be utilized for advanced salary
classification if such hours are in accordance with {(a} the
teacher's current classification of certification and of
training, (b) a designated instructional shertage area
documented by the employving superintendent, or (c¢) an
identified teaching deficiency documented through the State
approved county personnel evaluation system.

11. "poctorate" - a doctor's deqree earned from a university
qualified and approved to confer such a degree, which has
been issued to or the requirements for such have been met
by a person who qualifies for or holds a professional
certificate or its equivalent.

12, Hours - semester hours. For purposes of copverting
quarter hours fo semester hours, one (1) guarter hour is’
equivalent to two-thirds (2/3) of a semester hour.

13, Graduate credit - credit which could have been used, has
been used, or may be wused for a degree beyond the
bachelor's level, earned in an institution accredited to
provide graduate credit.
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14. Duplicate credit - credit which covers substantially the
same content for which the person has recelved previous
credit.

CCVERNING PRINCIPLES = _ . . -.

}. B teacher who holds a master's degree based on fewer than
thirty (30) semester hours may qualify for the advanced
salary <classification by completing £fifteen or thirty
hours in excess of graduate degree requirements.

2. All graduate credit, otherwise acceptable, completed prior
to September 1, 1966, shall be approved for advanced
salary classificaticn.

3. credit for the BA plus 15 earned after September 1, 1966,
must be appropriate to Option 1. 2, or 3 approved planned
program whether earned in full or part. Options 1, 2, and
3 may not be combined but hours earned prior to September
may be combined with any of these opticns.

4. Correspondence credit at.  the graduate level may not be
used for purposes of advanced salary classification unless
the applicant has obtained a statement prior te his/her
enrollment from the appropriate dean or registrar
indicating the credit for which the applicant hopes to
enroll may be used for a degree beyond the bachelor’s
level in the institution in which the credit is to be

earned and submitfed such statement to the Department of
Education.

5. The holder of a permanent School Nurse Authorization may
qualify for advanced salary classification provided all
requirements for the specific classification have been met.

Pating of Salary Classification. Salary classifications shall
be dated as of the date the applicant completed all
requirements for the specified salary classification except
that no application received after August 31, based upon
compietion of reguirements in the preceding fiscal year, will

have the salary classification dated prior to July 1, of ‘the
current fiscal year.

CONDITIONS FOR ISSUANCE

1. Bachelor's Plus 15 ¢lassification Approved Pianned Program
Cbiectives ) -

The law provides for an “approved planned program at the
graduate level” for the Bachelor's Plus 15 level. The
fellowing Four options are established which the teacher
can use in qualifying for an approved program.
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- a) Option 1 - Congists of fifteen semester hours of
graduate credit which is applicable toward 2 master's
degree. A teacher planning to¢ pursue the advanced

salary classificaticon by enrolling in the master's
degree program must make certain he/she has actually
been admitted to a master's degree program (rather
than tc a graduate level course as a special student
and meet with his/her selected advisor. .A teacher
should identify himself as candidates for the advanced
salary classification te insure he has completed all
provisicns of the program,

b) oOption 2 - Consists of fifteen graduate hours agreed
upon by the superintendent, the collegiate
representative, and the teacher. This program must be
planned and approved by the instituticon and
superintendent before the courses are taken. The
cooperating institutions will not approve the program
after the credit has been earned. A planned program
must be with one instituticon only, and a teacher
cannot expect the approving instituticen to include
credits earned elsewhere unless approval is secured
prior tc enrollment.

c) Option 3 -~ Consists of fifteen graduate hours that
were used or are to be used for the renewal of a
certificate and/or an additional endorsement. If the
teacher 1is working toward an additional endorsement,
the specialization must be specified and evidence
given that is indeed the goal.

d)} oOption 4 - Consists of fifteen graduate hours
accumulated prior to September 1966.

2. Master's Classification

Consists ©of a master’'s degree earned in an zegionally
accredited institution of higher education as_defined in
Section 4A approved tc do graduate work, which has been
issued to, or the requirements for such have been met by a
person who gqualifies Ffor or holds a preofessional
certificate or its equivalent.

3. Master's Plus Fifteen or Thirty Salary Classification

A teacher with a master's degree who 1is seeking the
master's plus fifteen or thirty salary classification need
nct select a planned program, however, he/she should
select courses which will upgrade teaching skills and/or
contribute to the improvement of instruction or services
in the public schools.

4. Doctorate Classification

Consists of a doctor’'s degree earned from a university
qualified and approved to confer such a degree, which has

&3



been issued tc or the requirements for such have been met
by a person who gqualifies for or holds a professional
certificate or its eguivalent.

ADVANCED SALARY CLASSIFICATIONS FOR HOLDERS OF THE VOCATIONAL
CERTIFICATE e e = .

The West Virginia School  Law §18A-4-4 states that the State
Board of Education shall establish the minimum salary schedule
for teachers where specialized training may be required for
vocaticnal., technical and adult education. The holder of the
Vocaticnal Certificate may qualify for the salary
classifications listed below.

1. Salary Classification Levels

a) BA --—The basic salary schedule for the Vocational
Certificate 1is that established for a Professional
Certificate based on a bachelor's degree in the State
Minimum Salary Schedule unless the certificate 1is
issued on the basis of a master’s or doctor’'s degree
in which case the salary schedule would related to: the
appropriate degree. )

b B.B. Plus 15 - The B.A. plus 15 salary classification
may  be issued to a teacher whose vocational
certificate is not based on a degree if the teacher
has completed the minimum of twenty (20) semester
hours of prescribed credit required for the issuance
of the certificate plus an additiconal fifteen (15)
semester hours of approved credit. All credit which
was approved [or the renewal of the certificate prilor
to June 30, 1967, may be applied toward the advanced
salary classification. All credit earned subsequent
to June 30, 1967, shall be selected from those courses
approved by the West Virginia Department of Education.

For the B.A. plus 15 salary classification, ‘the
Temporary Vocatlonal cCertificate may be egquated with
the Vocational Certificate valid for five (5) vyears.

c) Masters, Master's Plus 15, and Master’'s Plus 30

On and after the first day of July 1985, a vocational
industrial, technical, occupational home economics,
and health occupatlons teacher, who 1s required to
hold a vocaticnal certificate and is pald a salary
equivalent to the amount prescribed for “ABR plus 15"
training classification in the state minimum salary
schedule for teachers, shall, upon applicatioen,
receive advanced salary classification and be entitled
to increase compensation on and after such date in
respect to and based upon additional semester hours
approved by the State Board of Education. All such
hours must be earned from a regionally accredited
institution of higher education.
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Upon completion of additional training from a planned
program, the advanced salary levels would be as

follows:
1) "Master's" - a minimum of fifty (50) semester

hours of credit in an approved planned program.

2) "Master's plus 15" - a minimum of sixty-five (65)
semester hours of credit in an approved planned
program,

3) M"Master's plus 30" - a minimum of eighty (80}
semester hours of credit in an approved planned
program,

Effective July 1, 1986, those indlviduals advancing to
a master's plus 30 salary classification by virtue of
earning a bachelor's degree must hold the permanent
Vocational Certificate.

Professicnal DPevelopment Courses Acceptable for Salary
Increment for Teachers Initially Empleoved Prior te Julv 1,
1989 . L

The teacher skez: may earn additional salary levels,
B.A. plus 15, Master's, Master's plus 15, and Master's
plus 30 by completing fifteen (15) semester hours of
additional coursework for each level. .Six (6) semester
hours of those earned for each salary level shall be in
the area of occupational specialization updating. The
following is a 1list of c¢ourses approved for earning
additiocnal salary levels.

6-150 Computer Literacy 2
6-201 . Psychology of Human Development 3
6-300 School & Society 3
6-301 Psychology of Learning 3
6-403 Teaching of Reading in Secondary Schools 2
9-101 Composition & Rhetoric 3
9~-102 Composition & Rhetoric 3
9-250 Effective Speech 2
30-306 Cocrdination of Cooperative VE 3
30-402 History & Philoscphy of VE 3
17-__ * _ Science ) 8
30-409 Cocordinaticon of Veocational Youth Activities 3
3C6-__ *x Occupaticnal Specialization Update 24
52- _ % Math _ . . 6
30-415 Audio visual Productions in VE 3
30-421 Teaching Special Students in VE 3
30-_ - __ Microcomputer Network Applicatiocns 3
*** approved Electives 9
86
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Teachers who are not pursuing a degree will select
courses appropriate to their occupational specialization
and individual needs. Teachers pursuing a degree shall
select courses to mest degree requirements.

The requirement for occupational specialization updating
may be met by any of the following: approved industry
sponsored workshops; approved specialization related
coursework speonscred by an accredited institution of
higher education in a State Board of Educaticn approved
program in Vocaticnal-Technical Education; approved back
to industry occupaticnal experiences. )

Approved electives may include c¢ourses/workshops in
occupational updating, courses required for degree in
Vocational-Technical Education, or workshops related to
curriculum and instruction.

Professional Development Courses Acgeptable for Salary
Increments for Teachers Initially Emgloyed on_or After
July 1, 1988 -

The teacher initially emploved on or after July 1, 1989
may earn additicnal salary levels, B.A. plus .15,
Master's, Master's plus 15 and Master’'s plus 30 by
completing Ffifteen (15) semester hours of additional
course work for each level, The accumulated totals
include _these semester hours used to  satisfy  the
vocational certificate requirements plus courses selected
from the foclleowing approved listes,

APPROVED COQURSES FOR THE B.A. PLUS 15, MASTER'S AND
MASTER'S PLUS 15 LEVELS: .

A minimup of three ({3) semester hours for the B.A. plus
15 level, six (6) semester hours for the Master's level
and six {6) semester hours for the Master’'s plus 15 level
shall be in the area of Teaching Specialization Update.

3-101 _Compeosition and Reading 3
9-102 Composition, Rhetoric and Reading 3
6=130 cComputer Literacy z
6-201 _Psvychology of Development 3
52~ Mathematics E.
6=301 Psychology of Learning 2
cC-5 Laboratory Science 8
36~ Teaching Specialization Uggate * is5

APPROVED COURSES FCR THE MASTER'S PLUS 30 LEVEL:

A minimum of six (6} semester hours of credit earned for
the Master's plus 30 level shall be in the area of
Teaching Specialization Update.
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§-250 Effective Speech

6-300 Scheel and Sceciety
6-403 Teaching of Reading in Secondary Schocols
30-306 Coordination of Cooperative VE
30-402 History and Philosophy of VE
30-409 cCoordination of Vocaticnal Youth Activities
30-415 Aaudic Visual Productions in VE
30-421 Teaching Special Students in VE
30~ Teaching Specializaticn Update *
Additional Courses Required for the B.S. Degree &

100 100 TG |02 |10 )0 |0 |0 [N

* The requirements for TEACHING SPECIALIZATION UPDATE may
be satisfied by: approved industry sponsored technical
update workshops; approved specialization related course
work sponsored by an accredited institution of higher

education: approved  back-to-industry experiences; and
special incentive workshops sponsored by the State
Department of Education.

¥* Persons enrclled in the Bachelor of Science Degrese in

Vocational-Technical Education may satisfy Master's plus
30 level course requirements (excluding the six hours of
Teaching Specialization Update) by completing other
courses (not listed above) that are required for the
Bachelor of Science Degree in Veocational-Technical
Education at West Virginia Institute of Technoclogy.
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