126 CSR 130

TITLE 126
PROCEDURAL RULES
BOARD OF EDUCATION

SERIES 130
CERTIFICATION OF VOCATIONAL ADMINISTRATORS (5121)

§126-130-1. General.

1.1, Scope. -- These procedural rules establish the
conditions of employment and requirements for certi-
fication of vocational administrators.

1.2. Authority. --W. Va._Code §18A-3-2.

1.3. Filing Date. - July 10,1985

1.4, Effective Date. -- September 10, 1985
§126-130-2. Incorporation by Reference.

2.1. Copy of rules and regulations attached. Copies

may be obtained in the office of the Secretary of State
and in the West Virginia Department of Education;

. Bureau of General, Spacial, and Professional Educa-

tion.
2.2, Summafy of rules and regulations helow.
SUMMARY OF RULES AND REGULATIQNS

Rules and regulations contain: conditions of em-
ployment, requirements for the original and renewal
of the Administrative Certificates, Temporary Li-
censes, and Authorizations endorsed for Vocational
Administrator.




TITLE 128
PROCEDURAL RULE.
WEST VIRGINIA BOARD OF EDUCATION
CHAPTER 18A-3
SERIES 5121

ROLE DESCRIPTION

The wvocational administrator provides [eadership/management for a staff
of supervisors, ~— coordinalors, and teachers to oaperate a wvariety of
occupational  training programs that serve studernts from a specified
geographic area. The perscn in this position is the designated agent of &
local board or consortium of boards of education and is responsible for proper
implementation of kasic school adminisiration as well as unigue vocational
concepts and methods.

Dependent on 1he school district, the wvocational administrator may be
respansible for the direction of wvocational programming over multi or single
county centers and/or a single center within a county. This person may
currently utilizez a job title of "assistant superintendent of schools for
vocational education, county wocaticnal director, assistant county wocational
director, county wvocational coordinator, county wvocational supervisor,
vocationa!l center principal or assistant principal, or some other title.! An
administrator who- holds a fuil time position described abcve must gualify for
and hold certification as a wvocational administrator for employment and
funding purposes regardless of his current local job titie.

CONDITIONS OF _EMPLOYMENT CT

Beginning July 1, 1882, =all persons, regardiess of local job title, who
are serving as vocational! administrators must hold a wvalid certificate, license
or authorization eridorsed to serwve in that position.

PROFESSICONAL ADMINISTRATIVE CERTIFICATE

A person who completes a state approved graduate program for the
vocaticnal administrater and who is recommended for certification wnder the
approved guidelines will be granted the Professional Administrative Certificate
endorsed for wvocational administrator issued provisiormally and valid for three
years. The regualations for renewal, conversicn and permanent certification
shall be those contaimed in accord with the approved program for wvocational
administrators. The approved experimental program certification regulaticns
and program objectives will remain in “effect until such time as the West
Virginia Board of Education adopts standards for the approva!l of a program
for wvocational administrators. ' ' ' ’ '

TEMPORARY LICENSE

A Temporary License endorsed for serving as a vocationa! administrator
may be issued for a one-vear period provided:

1. The appticant has compieted:

AL The reguirements for a bachelors degree from a
regionally accredited institution and holds a) a valid




West Virginia Beard of Education
Proc. Rule, Chapter 18A-3
Series 5127

Professional Teaching Certificate endorsed for a wveocational
subiect zrea or b) a valid five-Year Vocational Certificate or ¢)
a wvalid Professiconal Teaching Certificate with any endorssment,
and a valid Vocational Permit.

B. ATminimum cf nine semester hours of required gradusate credit
in the approved program for wvocational administrater from an
institution approved by the state to offer such a program.

The graduate institution where the applicant has cempleted at least

six of ithe reguired semester hours for the wvocationzl administratar
endorsement recommends the issuance of the Temporary License,

The employing superintendent:

AL Certifies that the applicant is Lhe best gualified person
avallable for the position of vocational administrator.

B. Recommends that the ~ applicant be granted a Temporary
License.

REISSUANCE REGUIREMENTS

The hoider of a Temporary License endorsed for wvocational administrator
may have his/her license reissued for a one-year period provided:

1.

He/she  completes, subsegueni 1o the issuance of his/her last
Temporary License, six semesier hours of credit prescribed for the
vocational administrator endorsement.

The imstitulion where the applicant expects to complete his/her
vocational adminisirator program verifies that ihe credits earned are
regquired in the institution's approved program for the wvocational
administrator endorsement.

The employing superintendeant:

A Cértifies that the applicant is the best qgualified pearson
gvailable {or the vacational administrator position.

B. Recommends Lhe reissuance of the license based upon the
applicant's successful performance as a veocational
administrator.

PERMANENT AUTHORIZATION FOR VOCATIONAL ADMINISTRATOR

A wvocational administrator with five or more years of experience may be
granted a permanent authorization provided he/she:
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1. Was legally serving as a wvocational administrator in West Virginia
during=the 1881-82 school year.

2. Has completed a state sponsored vocational administrator's training
program since July 71, 1887.

3. Is recommended for the permanent authorization by the empioying
superintendent or superintendents.

4. !s recommended for the permanent authorization by the assistant
state superintendent for vecational education.

Persons eligible for the permanent authorization must file application not
later than September 1, 1983. The permanent authorization shall enable the
holder to continue as & wvocational administrator provided he/she is employed
on a continuous basis in West Virginia. -

TEMPORARY AUTHORIZATION FOR VOCATIONAL ADMINISTRATORS

A wvocational administrator With one or more years of experience who was
legally serving —&s a vocational administrator in West Virginia during the
1981-82 schoo! vyear may be granted, upon the recommendation of the
employing superintendent or superintendents, a temporary authorization valid
for three years—for serving as a vocational administirater. The temporary
authorization is nonrenewable.

The helder of the temporary authorization may cenvert to the permanent
autherization for vocational administraior provided:

1. He/she. completes, subsequent to the issuance of the temporary
authorization, nine semester hours of approved credit froem an
approved graduate program for vocational administrators.

2. The employing superiniendent certifies that the applicant has
continued to successfully perform the duties of the vecational
administrator and recommends the issuance of the permanent
authorization.

FPersons who desire to converlt a temporary authorization to a permanent
authorization must satisfy ali requirements and file application not later than
September 1, 1987. The tamporary and/or permanent authorization enables
the holder _to continue as a vocational administrator provided he/she is
employad on a continuous basis in West Virginia.

NS:D/3 -~ 10/13/86




PROFESSIONAL ADMINISTRATIVE CERTIFICATE I5SUED
PROVISIONALLY ENDORSED FOR VOCATIONAL ADMINISTRATOR

A Professional Administrative Certificate endorsed for wvocational
administrator may be issued provisionally for a three-year (3) peried
provided: —_ -

The Applicant:

7. Holds & Professional Teaching Certificate endorsed for a vocational
subject area, or a five-year Vocational Certificate or a Professional
Teaching Certificate and a2 Vocational Permit.

2. Completes the reguirements for a Master's degree relevant ito the
improvement of schoo! Instruction In  an institution of higher
education accredited to grant the degree.

3. Has completed 3 vears of successful teaching experience at the
secondary/adult preparatory level.

4, Has completed an approved wvocational administrator graduate
program which included the program objectives. .

The institution:

1. Certifies that the applicant has satisfTactorily completed its approved
program for wvocational administrator, or is - enrolled in such a
orogram and has completed the minimum reguirements stated above.

2. Recomrmends the issuance of a Professional Administrative Certificate
issued provisicnally and endorsed for vocational administrator,

E/B70 - 10/13/85 _




