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TITLE 126
, LEGISLATIVE/INTERPRETIVE RULE
WEST VIRGINIA BCARD OF EDUCATICN
CHAPTER 18-2
SERIES 114
POLICY 5100

Title: Approval of Educaticonal Personnel Programs

Sectien 1. General -

1.1 Scope - This legislative/interpretive rule establishes the standards
for developing,_ implementing, and recslving state approval to operate an
approved eaducational professicnal preparation program in an institution

of higher education.
1.2 BAuthority — West Virginia Code 18-2-8
1.3 #Filing Date - July 20, 1950

1.4 Effective Date - -August 31, 1990

1.3 Repeal of Former Rules - None This is a revision of previous
policy.

Section 2. ddditicnal

2.1 Copvy of fhe policy and implementation criteria area attached.
Copies of the policy may be obtained in the office of the Secretary
of state and in the West Virginia Department of Education, Bureau of
General, Specilal, and Professional Education.

2.2 Summary of rules and regulations below.
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(Policy 5100 - Ceont.)
SUMMARY OF RULES AND REGULATICNS

The policy outlines the EFramework for developing and

implementing an eaducational personnel preparation program. Major program

components
identified,

are defined, assessment instruments and/or procedures are
and the minimum proficiency levels are prescribed for the state

adopted Instruments. Program approval criteria for program implementation

2 o

are alseo lidentified.

Secticon 3.

3.1

3.2

3.3

Section 4.

4.1

Purpese . 2 i . =
The purpose of this pelicy 1s: a) to establish standards for
program approval; b to improve educational personnel

preparation preograms and potential educational personnel; and g)
to ensure that those who are licensed for employment in the
public schools have achleved the skills and knowledge necessary
to function as entry-level members o©of the profession. This
policy relates only teothe aporoved teacher educatlcon program
element of licensure. Hence, the pelicy does not supercede any
other certification requirements mandated by State Code and West
Virginia Beard of Educatlen requlations.

This policy commits the West Virginia Board of Education to
develop or revise the program cbjectives, assessment
instruments, and proficiency levels for the professional
preparation of educational personnel through 23 collaborative
effort involving the West Virginia Department of =ducation, the
West Virginia Board of Regents, public school administrators,
and classroom teachers.

The peolicy 1s based on the Ffollowing assumptions: current
programs have reached a peint of high guality and need
flexibility for continued growth; there is no one best way to
train educaticonal perseonnel: a portion of professional practice
is measurable; ne one test should determine certification; a
paper and pencll test alone is not sufficient to discriminate
between effective and less effective educators; teacher
education should occur within a stacte approved program; thils
policy 1is directed toward entry level proficiency: test scores
and proficiency levels should not be arbltrarily determined;
tests should net be unfairly discriminatory for minerity
students. -

Definitions ) o L

Accredited Ccllege - A ¢ollege accredited by: 1) the official
accrediting agency of the state in which the institution 1s
located, 2} Dby one of the six regional accrediting agencies
recegnized by the WNational Commission on Accrediting whieh
are the (North cCentral, Southern, Western, New England, Middle
States, and Northwest Assoclations). the American Asscciaticon of
Bible Collieges, Association '
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4.3

4.4

4.5

4.6

4.7
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Admission to an_Approved Program - -The filing of an application by a
student declaring himself as a candidate to complete an approved
teacher education program and the institution's formal acceptance of
the student. The criteria for admission generally includes stated
reguirements in the form of overall grade point average, successful
completlion of designated courses, and passing standardized tests.

Approved Program - An educational preparation program based upon
state-adopted program objectlives and other regulrements which are
delivered by an accredited institution and which has the endorsement of
the state's legal approval agency {West Virginia Board of Education).

Endorsement - The specialization(s) and grade levels appearing on any
license which designates: 1) an individual's preparation for
assignment, and 2) the areas that the individual can be legally
assigned within the public schools of West Virginia. (§18a-3-1).

License - -The term used to collectively recognize any or all of the
documents 1ssued by the state supefintendent of schools under the state
law and regulations of the West Virginia Board of Education which
empowers an indlvidual to perform designated services within the public
schools.

Performance Assessment - The process whereby a cooperating public
school professional and a higher education faculty member judge the
student's ability to apply basic professional knowledge and skilis in
an educaticnal setting using an approved instrument which incorporates
West Virginia Beard of Education approved professicnal education
objectives,

Program Approval BAppeals Committee - The committee, whose membership
and appointment 1s described in Section 7.% of this policy, has been
convened to hear grievances stemming from the evaluation of a proposed
educational personnel preparation program.

Specialization =~ The specific teaching, administrative, or student
support assignment in which an individual may function legally within

the public schools.

Section 5. Program Components., Descriptions. and Assessment

5.1

All educational personnel development programs at both undergraduate
and graduate levels, shall consist of four components: preprofessicnal
skills, general studles, content speclalization, and professiocnal
education. Completion of the four components 1is necessary to fulfill
state approved program requirements,

Preprofessional Skills

a. Descriptien. For prospective educators, preprofessional skills are
those skills wpon which future performance and effectiveness
depend. Competence 1in these skllls underlies the prospective
educator's abllity to comprehend, utilize, analyze, synthesize,
evaluate, and communicate information. Preprofessional skills
comton to educational personnel are: reading, writing, mathematics,
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speaking, and listening as determined by the West Virginia
Department of Education preprofessional skills program objectives
and the specific test objectives F£from the adopted standardized
assessment Instrumentation. (See Section 8) )

b, Agsessment. — Preprofessional skills in  reading, writing and
mathematics shall be assessed by the Educational Testing Service's
Pre—-Professional Skills Tests. Assessment for listening and
speaking will be conducted by the institution until appropriate
instruments are approved by the West Virginla Board of Education.

c. Proficiency Levels. The acceptable level of performance in the
preprofessional skills shall be PPST Reading, 172; PPsST Mathematics,
172; and PPST Writing, 171. & master's degree or above from a
regionally accredited instltution of higher education, or prior
completion of a state approved educational personnel preparation
program. or documentation from a single test administration of an
american College Testing (ACT) composite score of 25, an Enhanced
ACT Score of 26, or Scholastic Achievement Test (SAT) composite
score of 1035 may be accepted as evidence of meeting the
preprofessional skills component.

5.3 General Studies o _

a. Description. General studles shall be based upon an institution's
definition of its concept of an educated person.

b. Assessment. General studies shall be assessed by the established
institutional assessment techniques.

c. Proficiency Levels. The general studies proficiency level shall be
determined by the individual public and private institutions of
higher education.

5.4 Content Specializaticon

a. Description. Content speclalization pertains to the specific

teaching, administrative, or student support specialization(s) and
grade levels listed on a professional certificate in accordance with
Schoel Laws of West Virginia §18a-3-1. Content speclalization shall
-inclyde, but not be limited to, Job-related test objectives and
program oblectives (for specialization without tests) included in
Section 8, The distributicon of credit hours and segquence of
courses and other activities 1n this component shall be determined
by the institution.

b. Assegsment. Content speclallization shall be assessed by a state
approved standardized test administered across all instituticens for
each certification endorsement area. Low incidence endorsement
areas will be studied %o determine the feasibility of state
developed iInstruments to assess profliciency levels. Content
specializatlion tests developed under Policy 5100 will be subject to
an initial three year review and a five vear review thereafter.
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Preficiency Levels. The content speclalization proficiency level of
140 reflects an adjustment of the panel recommended score minus two
standard errors of measurement. The minus two standard errors of
measurement minimum passing score will be replaced by the
Board-approved raw score for each test fileld after the review of
minimum passing scores for a test field as part of the test updating
process. The establishment of an acceptable level of performance
rescinds the use of the National Teacher Examinations (NTE) for the
purpose of certification in West Virginia public schools.

5.5 Professicnal Bducation

a.

Description. Professicnal education is defined as these skills and
practices which are required to translate professional or content
knowledge into meaningful educational performance. The professional
education component shall be designed to develop state adopted
professional education program objectives found in Section 10,
Institutions shall have the latitude to go beyond the professicnal
education program obJjectlves in accordance with thelr institution's
missions and philosephles. Fleld experiences shall be implemented
cooperatively wlth the county schoel districts in accordance with
§18-2-6. State standards for the professional education component
for service and administratlve specilalizations shall be determined
by the Iinstitution which must 1identify the specific objectives
designated as the professicnal education objectives.

Assessment. Professional educatlon shall be assessed by the
administration of the institution's performance instrument(s) and
procedures for fleld based experiences. A performance assessment 1s
required for 1licensure a4t each programmatic level requested
regardless of the certificate on which it is endorsed.

For endorsements oh the Professional Teaching Certificate,
assessments shall be conducted in at least one teaching
specialization in general or vocational education for which
certification 1ls requested., Exceptions to the preceding statement
prevall in the following sperclalizations: multi-subjects, early
education and special education. For purposes of licensure,
multi-subjects and early education regquire a performance
assessment. Speclal education endorsements in mentally impaired,
behavioral discorders or specific learning disabilities require a
performance assessment in at least one of the three
speclalizations. All other special education endorsements require a
separate performance assessment.

For endorsements on the Professiconal Service Certificate or
Professional Administrative Certificate, a performance assessment is
required in each specializaticn.




(Policy 5100 - Cont.)

The assessment instruments and procedures shall relate to the
professional education program objectives in evaluating educational
personnel performance. The performance assessment shall Dbe
administered by a local team composed of the higher education
supervisor and public school cooperating personnel. When a public
school cooperating supervisor with the appropriate experience and/or
training is not available to administer the performance assessment.
higher education may designate an institution-based clinical
supervisor in lieu of the public school supervisor.

c. Proficiency Levels. The acceptable proficlency level on the
performance assessment for the field based experience(s) shall be
developed collaboratively by public school administrators, classroom
teachers, and teacher education faculty. Verificatlon of the
proficiency level shall be by both college supervisor(s) and public
school cooperating personnel, except where the institution-based
clinical supervisor 1s used under conditions noted in 5.5b.

Section 6. Proqram Implementation

6.1

6.2

6.3

6.4

proficiency Levels. All test activities conducted under the provisions
of Policy 5100 shall be addressed in collaboration, when appropriate,
with test designers public school administrators and classroom
teachers, representatives from ingtitutlions of higher education, and
personnel from the West virginia Department of Education and the West
virginia Board of Regents and approved by the West virginia Board of
Education.

Admission to Teacher Education. The criteria for admission to
educational personnel preparation programs will be determined by the
institution of higher education using written policies adopted by the
institution.

The Educational Personnel Preparation Advisory Committee (EPPAC). Each
institution of higher education which offers an educational preparation
program shall have an Bducational Personnel Preparation Advisory
committee which consists of representatives from college and university
educators., public school administrators and classroom teachers, and the
liaison to the institution from the West Virginia Department of
Bducation. EPPAC serves as an advisory body to the jnstitution's chief
educational personnel preparation officer in developing and reviewing
all educational personnel programs and policies for the preparation of
educational personnel within the institution.

second Fleld/Programmatic Level _Requirements. In addition to
satisfying Policy 5100 components (Section 5) and the requirements of
state Board Policy 5202, Minimum Requirements for the Licensure of
Educational Personnel, recommendations for the initial professional
certificate must reflect two specializations within one programmatlc
level or one speciallzatlon across two programmatic levels. Exemptions
from the two specialization or two programmatic level requirement apply
to Business Education, Marketing Education, occupational  Home
Economics, Vocational Technical gducation, Biological Science,
Chemistry. and Physics. Institutions may petitlion the State Board for
approval of additional exemptions to the requirement.
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Specialization prerequisites apply to Barly Education (grades Pre-K-K)
and special education endorsements. The prerequisite endorsement for
Early Educatlen is Multi-Subjects (grades K-4 or K-8) or Preschool
Handicapped {PreK-K). Special education endorsements, grades K-8 or
K-12, may only be issued with the Multi-Subjects {grades K-8)
endorsement. However, the Multi-Subjects preregquisite requirement may
be waived for persons with evidence of achieving the Board adopted
passing score of 140 on the K~8 Multi-Subjects Content Speclalization
Test (Test Field 02). The test waiver option 1s not available for
Gifted Education (grades K-8). Special education endorsements, grades
5-12, may only be issued with a 5-12 or K-12 endorsement for a
non-special education field. Individuals holding a 5-12 specilal
education endersement may teach the ceontent and grade level in the
subject specialization on the professional certificate and may serve as
a consultative teacher in the speclal education f£field within the grade
levels of the instructional specialization.

6.5 Implementation Dates. In order to be eligible for certification,

a. Students whoe enroll at a West Virginia personnel preparation
institution in the fall of 1985 and thereafter shall complete an
approved program based upon Policy 5100.

b. Content speclallzatlon tests shall be included in the state-wide
testing program during the academic year following the distribution
of Jjob-related test oblectives. Beginning on September i, 1986,
scores. from the National Teacher Examinations (or other previously
approved examinations) taken after August 31, 1986 will not be
accepted for certification of any graduates of West Virginia
institutlions where a standardized content specialization test which
has been develcped under Policy 5100 is availlable.

Section 7. Program Approwval

7.1 Institutional/Program Approval Prerequisites

a. Mationpal
wWest Virginla Institutions which choose to offer WV Board of
Education approved programs must establish or maintain accreditation
of the Professlonal Education Unit by the National Council for the
Becreditation of Teacher Education (NCATE). An initial review for
non-NCATE lnstitutions must be conducted before July 1, 1993.

b. Regional
The institution must be acceredited by the North Central Asscociation

of Colleges and Schools for the appropriate academic levels,

c. Institutional
All programs submltted for State Board approval must have been
reviewed by the institution's Educational Personnel Preparation
Advisory Committee (EPPAC).
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d, WV_Board of Regents/Private Institution
Public Supported institutions must be authorized by the West
Virginia Board of Regents to offer preparation program(s) leading to
West Virginia licensure. 1In the case of private institutions, a
letter from the chief executive officer of the institution which
authorizes the program offering must be provided,

7.2 State and NCATE Standards

a. Approved programs shall consist of the components., objectives and
assessment procedures described in Section 5.

b. NCATE Standards shall serve as the basis for development and review
of the Professicnal Education Unit,

7.3 Review and Approval Procedures for Currently Bpproved Prodrams

A. NCATE REVIEW
1, Beginning in the PRall of 19593, WV institutions must hold NCATE
accredlitation of the Professional Education Unit or must have
completed the initlal on-site visit by July 1, 1993.

2. At least six months prior to the scheduled NCATE on-site review,
the institution shall wupdate all approved program documents
(matrices, curriculum summary sheets, etc.) on file in the West
Virginia Department of Education.

3. The state wlll provide three members to the initial NCATE review
teams, one each from the West Virginia Department of Education,
the public schools, and West Virginia institutions of higher
education. The representative from the West Virginia Department
of Education will be a non-voting member. The state will provide
one member from the West Virginla Department of Education for all
follow-up teams. All state team members will be appointed by the
state superintendent of schocls £from the pool of trained
evaluators. 2An instlirution may request the removal of a state
team member for dQue cause, e.g.. conflict of interest.

4. Relmbursement of expenses for NCATE team members shall be in
accordance wWith NCATE procedures, except that state members shall
be reimbursed by West Virginia Department of Education funds.:

5. If an institution Fails to obtain NCATE accreditation within two
vears after its accreditation has been denled or revoked, a
recommendation for withdrawal of approval for all state approved
personnel preparation programs offered by the institution will be
submitted to the West Virginia Board of EBducation. An
institution for which program approval has been withdrawn shall
identify all students currently enreolled in approved programs and
sublit a list to the West Virginia Department of Education. - Such
students will be permitted to complete programs; however, 1o new
students may be admitted.

6. Graduates of West Virginia NCATE accredited institutions shall be
so recognized on a professional certificate.
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b. Additicnal State Requirements for Maintaining Program Approval

1. an institution shall submit to the West Virginia Department of
Bducation by July 31 of each year an annual report con its teacher
education preograms. The annual report shall contain such
information as:

a) The nuwuber of graduates of each approved program for the
previous academic year (July 1-June 30) and the projected
graduates for the next two years,

b) The total number of graduates of all approved programs, i.e.,
a "head-count" of graduates with each graduate counted only
once (July 1-June 30) and the projected graduates of all
programs for the next two years.

¢) A summary of Educational Personal Preparation Advisory Council
peetings, Including dates ©f meetings, toplecs reviewed and
actions taken (July 1-June 30).

d) The institution's analysis of the most recent annual report on
Policy 5100 personnel test results, The analysis shall
include:

1) Major £filndings related to the institution's approved
programs.

2) Program actlons taken or recommendations made prompted by
the test results.

3) Projected program modiflcations to build on strengths or
remediate deficiencies revealed by the test results.

4) Documentation of the EPPAC's review of test results.
2. Bn institution shall wupdate pregram documents, e.g., curriculum
summary sheets, program matrices, changes in admission
requirements, as changes are processed through the EPPAC.

3. An institution shall provide the West Virginia Department of
Education with coples of all NCATE reports, correspondence, and
documents that bear directly on the institution's NCATE
accreditation or reaccreditaticn.

<. Expiration of Approved Programs; Program Approval Extensions of
Oon-Site Reviews.

1. BEducatlional personnel preparation programs currently approved by
the West Virginia Board of Education will explire on July 1, 1990.

2, The West Virginla Department of Education will recommend an
extension o©of an instlitution's approved ©programs if the
institution holds NCATE accreditation by July 1, 19%0. Program
approval shall extend to the State Bcard action on the subsequent
on-site report resulting from the NCATE visit.
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3. The West Virginia Department of gducation will recommend an
extension o©f approved vprograms for a non-NCATE institution
provided that the institution undergoes an initial NCATE review
before July 1, 1993 and provides the west Virginla Department of
Education with written documentation of the scheduling of the
NCATE review by July 1., 1990. Program approval shall extend from
the State Board action on the initial NCATE visit to the Board
action on the subsequent NCATE visit.

4. Institutions which do not have NCATE accreditarion as of July 1,
1990 and have not scheduled an initlal visit to take place by
July 1, 1993, may not admit any new students to programs after
July 1, 1990 and State Board approval Efor the instlitution’s
program will be withdrawn.

7.4 New Content Speclalizatlion Programs Fliing Guidelines and Program

Approval Procedures for Programs Based on Board Adopted Program
Obiectives

&,

duthorization

The instltution shall notify the State Superintendent of Schools no
later than June 30 of 1its Intentlion to seek program approval during
the Eolliowing flscal year. The notification shall include a létter
of authorlzation f£rom the instltution's governing agency indicatring
approval feor program development.

Self-study ‘
Institutions which seek to add new content specialization prograns
must submit a self study which includes the following elements:

Needs assessment and Tmpact Study - The institution must provide
a deocumented data base using regional, state, and national supply
and demand data that there is a need for training additional
personnel in the proposed specialization. The proposal must also
include annual projection for a five-year vperiod on the
anticipated number of persons expected to complete the proposed
specialization. Alse, the institution must address how the
proposed program will enhance or contribute to the implementation
of curricular offerings within Policy 25}10 and the Criteria of
Excellence,

2, Varlances from Previously &Approved Program Processes and
Components - The self study shall identify any variances proposed
for the new content speclalization on admission and retention
practices, and dellivery and assessment of general studies,
preprofessional skills and professional education components
previcusly approved by the West vVirginia Board of Education.

3. Faculty OQualifications =-—The idnstitution shall identify the
Eaculty who have primary responslibility for the new content
specializaticons by providing faculty vita sheets which attest to
the individuals' qualifications in the area or areas of their
assignments.

4. Content Specialigzatlon - The self study must account for the
appropriate program objectives found in Section 9 of this policy
by Including the following:

10
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a) A curriculum summary sheet which identifies 1) the name of
specialization, 2) programmatic level(s). and 3) total hours
required for the proposed specialization and the required
courses by number, title, and hours of credit.

b) A matrix which identifies the program objectives and shows
their delivery through specified courses, Iinstructicnal
medules, or other instructional activitiles.

¢) Course outlines which reflect delivery of objectives noted in
the matrix or matrices.

5. Program Resources - The institution shall. list any special
faclilities, equipment, and materials required for the
implementation of this program and note that these are currently
available or provide a timeline for their acquisition.

6. Sites for Fleld Based Experiences - The iInstitution shall
identify sltes for fleld based experiences Eor the content
speclalization at each programmatic level.

¢. Review of New Content Speclalization Programs

1. The initlal program review and recommendation for implementation
will be conducted by the institution’'s EPPAC members and the
institution's governance structure.

2. The program proposal submitted to the West Virginia Department of
Educatlion will be reviewed to determine that all required data
outlined in the filing guidelines have been addressed. 1f
sections in the document are missing or have not been addressed
adequately, this shall be noted in a written communication to the
institution. If the self-study is complete, the institution and
the Department lialson will establish a mutually agreeable date
for the on-site program review (assuming avallability of funding)}.

3. The West Virginia Department of Education shall conduct the
on-site review wlth the assistance of no fewer than twe content
area speclalist (one public school/one higher education) who are
appointed by the State Superintendent of Schoels after being
reviewed by institutional officials.

4, The purpose of the on-site review is to determine if the
self-study document has adeguately addressed applicable Policy
5100 provisions.

5. A report of the on-slte findings will be prepared by the West
Virginia Department of Education and submitted to the institution.

d. Approval of New Content Speclalization Programs

1. If the revliew team determines that the program complies with
Policy 5100 reguirements, the team may recommend the program for
implementation. If minor adjustments in the planned program are
needed, the team may note that such modifications are reguired in
order to receive a recommendation for program implementation.

11
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should the review team find major deficiencies in the program or
its resources, it may recommend that the program not .be
implemented.

2. The program may be implemented following State Board action on
its approval status. Board approval of the program is
centlinuous, subject to the stipulations described in Section 7.3.

7.5 Flling Guidelines and Program Approval Procedures For Modification of

Currently Approved Prodrams o

a.

This section refers to extension or reducticn of preogrammatic levels
of content specializations for which content specialization program
objectives are avallable and to modifications in components of
currently approved programs.

The following documentation must be submitted to the West Virginia
bepartment of Educatlon before any meodification 1is approved and
implemented. '

1. Review by the institutlon's EPPAC and approval by the appropriate
instituticnal governance structure. _

2. Data and explanatlon related to the projected impact that the
proposed chande 1s expected to have on the supply and demand of
educational personnel in the region and the state.

3. New matrices and/or currlculum summary sheets in each Policy 5100
component (prepreofessional skllls, general studies, content
specialization, and professional education) that is affected by
the proposed change(s).

4. Other varlances Iin the currently approved program, that will
result if the modiflcation is approved. }

Upon receipt of the required documentation related to the proposed
modification, the West Virginia Department of Education will review
the documents for completeness and assess the congruence of the
proposed modification with State Board peolicies and public school
staffing needs. TIf the modification is approved., the Department's
liaison will so notify the institution by letter.

7.6 Filing Guidelines and Program 2Approval Procedures for RExperimental

Programs

a.

b.

Experimental perscnnel preparation programs refer to those programs
for which there are no Board adopted program objectives as found in
Secticn 9.

The required authorization and self-study documents are the same as

for new content speclalilizatlon programs (see Section 7.4a and 7.4b)
with addition of the following:

12




1.7

{Policy 5100 - Cont.)

1. The proposed specialization must include a well-defined role
description that outlines the functioning of the new professional
personnel in the public schools. A tentative description of the
curriculum objectives and/or services to be delivered to public
school students at the designated programmatic level(s) must also
be included, The program must specify if 1t is designed to serve
general education, vocatlonal education, or special education
students.

2., The proposal must include a list of training objectives upon
which the program is designed.

3. The propgsal must alse include a description of procedures and
instruments for assessing the training objectives.

4, The experimental proposal must further 1) provide a rationale for
creating a new speclallzation rather than incorporating it into
an existing endorsement, 2) demonstrate that exlsting
registration or licensing practices do not already provide for
the proposed role in the publlic schools, 3) provide evidence of a
national trend and/or a state need for certifylng personnel
within the desired area, and 4) decument that as a result of
current federal, state, or local regulations, laws, or
guidelines, personnel without appropriate training are, or wiil
be, providing instruction or services.

Program review and approval procedures are identical to those of new
programs except that the institution is regquired to submit annual
program review reports to the West Virginia Department of Education
throughout the perlod of approval. The reports are due by July 31
of each vear following approval (not to exceed seven vears).

At the end of the approval period, the experimental program must be
discontinued or converted to a content speclalization to be included
in Section 9 of this policy. If the institutlicon wishes to convert
its program, it must petition the State Board for such action at
least ninety days before the end ©f the approval period. The State
Board shall place the program objectives of the proposed content
specialization on a sixty day public comment pericd before final
action.

Flling Guidelines Eér Approval of a West Virginia Ingtitution to be
Established as an Educatichal Personnel Preparation Institution

a.

b.

The prospective educatlional personnel preparation instlitution must
provide documentation of Board of Regents or (in the case of private
institutions) chief executive officer authorization to offer
programs.

The institution must obtain Worth Central Association accreditation
for the appropriate academic levels.

¢, The institution must underge a West Virginia Department of Education

raview of all Policy 5100 components as outlined in Sections 5 and
6, In addition, the institution's Professional Education Unit must

i3
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comply with NCATE standards. The institution shall submit a
self-study to the Department which documents compliance with Policy
5100 components at least six months prior to the state on-site
review.

d. A state on-slite review of the institution and its proposed programs
will be conducted to determine compliance with Policy 5100, and
NCATE standards. The review team shall consist of two trained
evaluators to review the Professional Education Unit and two
evaluators for each content specialization that is proposed.

e, If the institution complies with applicable provisions of Pelicy
5100, the review team may recommend to the State Board interim
approval until the institution receives NCATE accreditation.
Interim approval may not extend for mere than two years from initial
Beoard action.

f£. Upon recelpt of NCATE accreditation, the State Board will change
approval status from full to continuous approval, subject to the
conditions ldentified in Sectien 7.3.

Filing Guidelines Substitute Assessment Procedures  for
Preprofessional Skills

any substitute measure must be comparable to the adopted measure.
Comparablility must be demonstrated in the areas of content., construct,
and criterion validity as well as test reliability. The substitute
measure must satisfy the following conditlons:

a. All students, regardless of the training institution, should take
the same test(s) or tests equated to the state deslignated tests.

b. The test(s) must be secure instruments.

c. Equivalent forms of the same test(s) must be available or developed
te enhance security.

d. sStudents should be tested at speciflic test sltes at predetermined
times by proctors trained to administer the tests.

e. Cut scores should be based tupon the results of testing under formal
test conditions.

£. Decisions about student competence should be based upon the total
score for each administered test.

g. Students who f£all any or all parts of the test{s) should pe provided
the cpportunity to retake any or all parts failed. aAn equivalent
form of the falled test(s) must be administered during the retesting
process.

h. Scores and item analysis reports for students should be provided to
institutions of higher education,
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K. Prior to the administration of the tests, students and staff at
all _institutions should be informed of the test content, cut
scores, and consequences of the testing.

7.9 Program Approval Appeal Process

a. Purpose ,
The purpose of thls document is to describe the procedure by which

an institution of higher education which has grievances stemming
from the evaluation of a proposed educational personnel preparation
program may have a hearing of these grievances. 2an institution
wishing to contest a review team's finding may flle an appeal with
the State Superintendent of Schools.

b. Definitions
1. Appeal - The formal procedure used by an institution to bring a
review team finding or recommendation before the State
superintendent o©f Schools for re-examination. The appeal shall
result in a decision to affirm or reverse the challenged finding

or recommendation.

2. Appeal Bases - An lnstitution may base an appeal on errors in
data collection, interpretations of data, and/or recommendations
that the Review Team 1s alleged tc have made.

3. Program Approval Appeals Committee - The Program Approval Appeals
Commlittee (PAAC) is comprised of the President and Vice-President

of the West Virginia Council on Professional Education, and three
members selected from the state poel o©f NCATE trained
evaluators. Membership on the PARC is precluded 1f the
deslignated member 1s emploved by the institution initiating the
appeal or if the designated member served on the Review Team. In
such cases., the State Superintendent willl select a replacement
from the Council, giving consideration to representation from
both higher education and the public schools. The lialson from
the West Virginia Department of Education shall serve as an ex
officio member and convener of the PAAC.

4. Review Team - The team which c¢onducted the review of the proposed
program which is under appeal. ’

c. Appeal Procedure , )
1. Submltting an Appeal - An institution which declides to appeal a

finding must submit the appeal within thirty calendar days
following recelpt of the written Review Team Report.

2. Appeal Format — The presldent of the institution shall write a
letter to the State Superintendent requesting that the Einding(s)
be reviewed and shall identify in writing each finding which is
presume@ inaccurate. The institution shall address each
condition by substantiating through evidence that the findings of
the Review Team contain errors in data collection,
interpretations, and conclusions. ©Only information and evidence
available at the time of the review may be introduced during an
appeal.
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3. Initiation ©of the Appeal Review -

a.

0990g/0052g

The State Superintendent shall receive the institution’'s request
for an appeal, and will accept or reject the request as unfounded
not later than 30 calendar days following the receipt of  the
appeal.

If the State Superintendent accepts the appeal it shall be
referred to the PARC. However, during the time of the
adjudication of the appeal. the findings of the Review Team
repain in effect.

The PAAC shall investigate the appeal and report its findings to
the State Superintendent of Schocols within 30 calendar davs from
the appolntment ©f the team.

The PAAC may: 1) sollcit testimony and/or clarificaticn from the
Review Team, 2) request clarificatlion from program staff at the
institution initiating the appeal, and 3) seek counsel from any
other appropriate sources. :

The PAAC report shall be submitted to the State Superintendent
who shall review the £indings and adjudicate the appeal. He
shall then notify the president of the institution and the West
Virginia Board of Educatlon of the disposition of the appeal.
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