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The West Virginia Board of Education provides assistance to
county boards of education in operation of federally funded child
nutrition programs in schools. The Board's approveal of policy 4320
will transmit federal regulatory revisicns to school administrators,
food service supervisors and others concerned with quality and
accountability of child nutrition programs in scheols.
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POLICIES OF OPERATION MANUAL JUN 2
CHILD NUTRITION PROGRAMS
(9

Series 85, Policy 4320
BACKGROUND

Policy 4320.85, pPolicies of Operation Manual, interpretes regulations
regarding School _Breakfast, School Lunch., Donated Feods, Special Milk and
Free/Reduced Price Meal applications. Further, 1t provides peolicy regarding
financial management as set forth in Office of Management and Budget Circular
A-102. It also details federal requirements ©f the Assessment, Improvement
and Monitoring System {AIMS).

PURPOSE -

The proposed revisions are intended to update the policy to reflect
changes in United States Department of Agriculture regulaticns for the varicus
Child Nutrition Programs £or the public scheools of West Vvirginila. 1t
operaticnalizes Federal Code 7 CFR Part 210. 215, 220 and 245 that reguires
state administering agencies to assist local educaticnal agencies in program
management and accountability.

This policy, Series 85, Policy 4320. provides local school districts the
required revisicn needed in order to comply with accountability regulations
and cther regulatory changes.

SUMMARY OF REVISTONS

® Agency names are updated to current titles.

® Sxpanded service to pre-primary children is reflected in the 3Special
Milk Preogram.

® Ratio of costs allocated to breakfast and lunch is revised to retlect
the additional required component for breakfast.

® Crediting of juice toward the vegetable/fruit ccomponent 1s clarified.

® The bread/bread altermnate component is clarified.

® Household income has been clarified to include student regqular part-time
earnings and excludes such earnings that are not on a regular basis,

® Fiscal assessment requirements are clarified.

® Language is updated to reflect audit revisions established by the Office
of Management and Budget.

® The review process is expanded to include infermation on Child Nutrition
(CN) labels for prepared entrees.

® Limited permissibility for familyv-style meal service is detailed.

® The requirement for competency testing for new food service personnel is
addressed. : .

® Format and definitions have been updated in the Glossary of Terms.

® Minor editing changes have been made to make the peolicy more readable.

IMBACT

HH |

The policy requires no additional financial outlay. Rather, it provides
assistance in management practices and federal accountability requirements.
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TITLE 126 FiLED

PROCEDURAL RULE

WEST VIRGINIA BOARD OF EDUCATION 5% Jut 25
CHAPTER 18-2
SERIES 85 bt L7 Ll
POLICY 4320 SECRETALY UF
Title: Cperaticnal Manual of Child Nutriticen
Section 1. General
1.1 Scope = This procedural rule establishes cperaticnal procedures
that _enhances <¢hild nutrition and provides E£for zan efficient
cperation of the program. The procedures cover the c¢hild
nutrition program and the scheool breakfast and school lunch
programs.
1.2 Authority and Related Code Citation(s) - WV Code 18-2-5
1.3 Filing Date - -
1.4 Effective Date -
1.5 Repeal of Former Rules - None - This is a revision of former

rules filed in 1983, revised in 19590.

Secticn 2. Incorporation by Reference

2.1 Copy of rules and regqulations are attached. Copies may be
obtained 1n the office of the Secretary of State and the West
Virginia Department of Education, Bureau of Finance and Services.

2.2 Summary of rules and regqulations below:
SUMMARY OF RULES AND REGULATIONS

State Board Pclicy Number 4320 authorizes the Child Nutriticon
Program/Pclicy Cperation Manual to comply with the federal requirsments and
other State Board peolicies as these relate to the overall administration of
Child Nutrition Programs. The manual is revised and updated periodically.

The Child  Wutrition Program/Policy Operation Manual is
distributed tc scheol administrators and cother personnel inveolved with the
coperations <f Child Nutrition Programs. The Manual provides vital technical
assistance and guidance and contains all state and federal policy statements
and program regulaticns. ’

Information in the c¢hild VNutrition Program Policy Manual
includes the Department phileosophy and goals for nutrition and nutriticn
education for West virginia children. 1In addition, the Manual includes state
and federal meal requirements for school breakfast -and lunch, special milk
requlations and instructions for claiming federal reimbursement for eligible
meals and milk. There are instructions for completing regquired records and
reports and for handling government deonated foods.




WV Board of Bducation
Procedural Rule, 18-2
Series 4320, Sec. 2
Page two

Specifications related to financial management include allowable
and ncon-allowable costs, federal procurement regulations, nenprofit status,
federal audit requirements 1including the Assessment, Improvement and
Monltoring System (AIMS).

This Manual provides federal eligibility guidelines for free or
reduced price meal benefits, and federal requirements for verification of meal
applications. 1Information regarding civil Rights requirements are included.
Policies are detailed which apply *to emergency £feeding, competitive Focd
sales, catered meals for senior citizens, food service for handicapped
children and regqulatory provislons for parent and student involvement.

Recommendaticons for personnel training are described and
programs avallable from the Department of Education are cutlined.
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FOREWORD

This policy manual 1is provided to schecol administrateors, schoel food
service supervisors and others concerned with the advancement of chiid
nutrition programs in cur West Virginia Schools. By observing these
state and federal peolicies, schocls throughout the state will be better
able to:

1. Provide nutriticn programs needed by the students each serves;

2. Up—grade and expand available services;

3. Provide attractive, nutriticnally balanced meals tc all

students: and

4, Help students develcp sound food habits.
The philcsophy of the West Virginia Board of Education. set forth in
this policy enhances the school's ultimate geal - physically fit
adults. The following policies reflect the concerns of parents and

other interested citizens.

Henry Marockie
State Superintendent of Schools
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UNITED STATES DEPARTMENT OF AGRICULTURE {(USDA) CHILD NUTRITION PROGRAMS

Seven separate Child Nutrition Programs are administered by the United
States Department of Agriculture, Division of Food and Nutrition
Service:

National School Lunch Program

. School Breakfas:t Program

Child Care Food Program

Summer Food Service for Children
. Special Milk Program

Nutrition Education and Training
Decnated Foods Program

~1 G U e ) B

These programs are authorized by the National School Lunch Act of 1946
and the Child Nutritien Act of 1966. All are administered by the West
Virginia Department of Educaticn, except the Donated Foods Program
which s under the West Virginla Department of Health and Human
Services Resources. A brief description of each preogram follows:

Waticnal School Lunch Preqram — The National 3School Lunch Program
assists in providing nutriticus lunches to students in public and
non~profit private schools of high school grade and under and in
non-profit residential child care institutions.

School Breakfast Program - The School Breakfast Program was
established by the Child Nutrition Act of 1966 as a pilot projecr - -
aimed only at schools with largs numbers of needy children or stude:ils
who traveled long distances to school. Teday, the program is available
to all public and private schools and to non-profit residential child
care institutions.

child Care Food Program - The Child Care Fcod Program operates
vear-round in non-residentilal institutions which provide care for
children in: day care centers, Head start centers,
cutside-scheol-hours care centers and family day care homes; Attending
participants are served breakfast, lunch, suppers and snacks, as needed.

Summer Foed Service Program for Children ~- The Summer Food Service
Program for Children provides meals to children during extended school
vacation pericds (more than three weeks). The program may be spensored
by any public or private non-profit, nen-residential institution where
at least one-half of the c¢hildren are eligible for free or reduced
price school meals. In additicn to these institutions, residential
camps may alsc sponsor the program and receive reimbursement for meals
served to economically needy children.

Special Milk Brogram - The Special Milk Program makes it possible
for split session kindergarten and/or other pre-primary children who do
not have access to other meal service and all children attending a
school without a food service program to purchase milk at a reduced
price - or if they are eligible, to receive milk free. Schoels, summer
camps and institutions which participate in other federal-state child
nutrition programs may not participate in the Special Milk Program.
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REIMBURSABLE BREAKFASTS

In order for a breakfast to be considered a reimbursable meal, 1) the
four required food items must be offered to all students and 2) the
serving sizes offered must be consistent with the minimum quantities
identifled on page B - 2.

Reimbursement for only one breakfast per day may be claimed for a
student who is:

s enrolled in the educational program of the School Foed
authority (SFA});

m in attendance at the time of meal service; and

s claimed by eligibility category established by currently
approved free or reduced meal applicaticn.

Second breakfasts consumed by students must be converted to
non-reimbursable lunches using the formula, &we one_and one half
breakfasts equal cone lunch. At the end of each month, divide the total
number of second breakfasts served by &we one _and one haif and

record this figure in column 1l on Form WVDE 43-10-305 [G - 30.11].

Returned unopened milk, juice, or other foods served to children may
not be served as a part of another reimbursable meal.
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VEGETABLE/FRUIT COMPCNENT

Minimum gquantities for students., grades X-12:

Grades K-3 Grades 4-12
ages 5-8 age 9 and over
{Group III} (Group IV)

Two or more servings of vegetables or
fruits or both to total 1/2 cup 374 cup

The required servings must consisc of two or more Fruits or

vegetables. Menu items such as frult cocktail and mixed vegetables are
counted as one ltem. Chef's salad or a fruit plate with cottage
cheese, are considered as tweo or more servings and will meet the full
requirement if belng served as the entree.

Full-stpongth-£ouib-er-vegetablo~iuiae  may-nob-be-counted-so-meek
more-than-one-keif-of-the-vegosableo-£fruit-poquiromnens+~—ARY
peoduckb-—eithep-liguid-gp-Erezen-——tabeled-tiuiee - UFfull-gbrength
juiee, Y-opn-Lroeonstibubed-fuicet-ig—eansidered-full-steongbh—iutoar

In order for Juice to meet the fruit/vegetable requirement at least
100% full strength julce must te used to egual only cne-half the
requirement of 3/8 cup, IF S50% juice is used, the amount must be
doubled {one cup) te egual the 3/8 cup.

Cooked dry beans or peas may be used to meet the meat/meat alternate

requirement or the vegetable/fruit requirement, but not both in the
same meal,

Include a vegetable or fruit rich in wvitamin A at least twice a week
and a vegetable or fruit rich in vitamin C at least twe or three times
a2 week. Refer to the United States Department of Agriculture {(USDA)
Menu Plenning Guidse for suggesticns.

Tho-UsPDA-Monu-Rlanning-cuidoy-pages—-1i5-and-1l6——goatatnc—fupthon
information-on~she-vegebable—fruit-ecomponens-—-Gn-pages-10—and-11;
the-ohapt-9f~-fooads-For-yge—in-sehenl-lunehes-and-beeakfasss-1iats
vegetablesg-and-fouibs-pich-in-vibamins-A-and-Gr
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BREAD/BREAD ALTERNATE COMPONENT

il

Minimum guantities for students, grades K-12:

||LIi | ‘|.

Grades K-3 Grades 4-12 Grades 7-12

- ages 5-8 age 9 and age 12 and

2 7 over _ over

. {(Group III) (Group IV) {(Group V)
Servingsiof bread or bread

alternate 8 per week 8 per week 10 per week
‘A serving is:
one slice of whole-grain or enriched bread:
a biscuit, roll, muffin, etc.., whole-grain or enriched;
. 1/2 cup of cocked whole~grain or enriched rice:
. 1/2 cyp of macarconi, noodles, other whole-grain or enriched pasta
products, or other cereal grains such as bulgur of corn grits; or
a combination of any of the above.

Ak-logst—i-2-sopving-of-broed-op-an-equivalent-guantiby-of-bread

alternete-for-GRoup-Fr—and-one-serving-for-Sroups-TI-¥y-musk-be
soeved-datlyr

1\

At least.

ol

ne serving of bread or bread alternate must be served daily.

1

In-opder-for-an-ibem~50-bo-sounbed-towand-meeting-btho-bread
poquiromenby-itb-chould-bo-ab-Ltoast-one-£fourbh-of-a—-conviag-r

only bread/bread alternates that are sussomagily served as an
acccompaniment to es-g-recognizablo-intogpai-part-of the main dish

may be used to meet the bread requirement. Dessert and snack-type
feods, such as cakes, cookles, dessert pie crust., hard thin pretzels
and corn ¢hips may not be counted to meet the bread requirement because
they do not accompany any known main dish.

Enriched macaroni preducts with Fortified protein may be used to meet a
part of the meat/meat alternate requirement or to meet the bread/bread
alternate requirement, but not both in the same meal.

Refer to the United States Department of Agriculture (USDA) Food Buying
Guide for Child Nutrition Programs (1990)., Bread and Bread Alternates
Section, For weights of servings and a detailed list of breads and
bread alternates.

i
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A LA CARTE

A la carte meal service for students and/eor adults at lunch is not
permitted. Each meal must be priced and served as a unit. with this
West Virginia Department of Bducation (WVDE) regqulaticn, individual
food items such as extra sandwiches, breads or any other menu items may
nct be priced and sold separately.

Alternatives to a la carte are:

= Super Lunches can be sold at an increased charge. Super
lunches include larger perticons and/or extra food items.
Students may purchase these meals.

n Second meals must be counted as nen—reimbursable meals.
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- BACKGROUND

Donated foods are_agricultural commodities which the United States
Departmerit of Agriculture {(USDA)} makes available to various £ood
program outlets including public and private schools and summer camps.

The amount spent for donated foods is determined by the United States
Congress and 1s based on a csrtain money value per lunch served. Each
state isﬁgotifiedrof it's dollar entitlement based con the rate per meal.

In West virginia., the West Virginiza Department of Health and Human
Regources Servieces 1s the distribution agency for USDA deonated

foods. Each School Food Authority (SFA) must sign an agreement

[D -~ 30.1] with the Distributing Agency (DA) in order Lo receive
donated foods. The agreement assures the West Virginia Department of
Health and Human Resources Sepwiess that donated foods will be
distributed properly to schools and upen receipt by the scheols, the

food will be properly stored, inventoried and utilized by child
nutrition programs.

There are two types of USDA foods which are available:

I. these which are purchased by USDA for use in specific
= pregrams such as the child nutrition program: and

2. _ those which are made avalilable to schools and ilnstitutions as
“a result of price support of agricultural commodities.

The three groups ¢f foods within the two types of USDA foods are:

1. Group A - fruits, meats and vegetables:

2. ~Group B — grains and <ll products: and

3. Bonus items - butter, cheese and milk. and also scme Group A
benus items.

The SFA is billed for transportation and storage costs. This cost may
be passed on to the leocal scheol.

tll
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PROCEDURE FOR REQUESTING DONATED FOODS

The Scheool Foeod Authority (SFA) food service supervisor distributes to
individual schools the West Virginia Department of Eealth and HKuman
Resources Seeviees request Form ES-DF-05 [D - 30.2] which includes
instructions for completion and a date to be returned to the SFA.

Based on the schools' requests, the SFA then orders United States
Department of Agriculture (USDA) dconated foods on or by the 15th of
each month. Request forms must be returned to BHS the Department

of Health and Human Resources (DHHER) even though food items are not
reguested. Coples of the request form will not be accepted; the
original form must be returned. Any request forms which are not
received by DHE DHHR on the due date will not be hohored. Any

USDA donated focd item inciuded on the request Form ES-DF-05 may alsc
be used for training (home economics classes, vocational foods classes,
school food service training and Nutrition Educaticon and Training (NET).
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T EBRRLL

INVENIORY

i

The Uest Virglnla Department of Health and Human Resources

Seswices reguires that a perpetual inventory be kept at each

school for all United States Department of Agriculture (USDA) donated
foods. Donated foods inventorles shall not be removed from the
premises. These records must be current and available for review by a
field representative from the Department of Health and Human Resources
Seopyiees. Reviews by the Department of Health and Human Resources
Services-Depaptmers are made annually with follow-up reviews on
negative findings. [D - 30.3]

! . Il
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LOSS OR DAMAGE TO DONATED FOODS

Lecss or damage tc United States Department of Agriculture {USDA)
donated foods, from any cause whatever, shall be reported immediately
tc the Department of Health and Human Resources Sesviees [D ~ 30.4
and D - 30.4a]. Full restitution shall be made to the Department of
Health and Human Resources Sesviees for any loss or damage to

denated foods resulting from failure to provide facilities for proper
care or from any acts of negligence on the part of the School Food
Authority (SFA) or local school.

Donated foods which are found to be damaged or out of condition and are
determined to be unfit for human consumpticn by federal, state or local
health officers shall be disposed of only in accordance with
instructions received from the Department of Health and Human Resources
Sanviees.

Special care must be taken during the summer months and school

vacaticns to ensure that storage practices do not allow loss or damage
of foods [D - 30.5].
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PURPOSE

United States Department of Agriculture (USDA) reimbursement enables
schools without other foeod service programs te sell milk to students at
a rate lower than cost. 1In participating schecols, students determined
eligible  may receive milk free 1if the School Focd Authority {(SFA)
elects tc serve it, The SFA may or may not choose to provide free milk
to students determined eligible by applications used for free or
reduced price meals.

current USDA regqulations permit only schocls and institutions without
other focod service programs to participate in the special milk program
and to serve an unlimited number of half pints of milk to a student at
any time during the school's established milk breaks or meal periods.

Effactive with the passage of P.L, 99-661, split session
pre-kindergarten and kindergarten children may participate in the
Special Milk Program if they do not have access to any school meal
(school .lunch or school breakfast). Whenever possible all children
attending a school shall have access to either the scheool lunch or the
school breakfast program.

"Split Sessicn" is defined as an educaticnal program which coperates for
approximately one-half of the normal school day.
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CHARGES AND REIMBURSEMENT

The charge to students for milk shall not exceed the difference between
the current rate of reimbursement and the cost of the milk plus an
established distribution ccst of no more than two cents per half pint.

Schools without food programs participating in the Special Milk Program
are required by Upnited States Department of Agriculture (USDA)
regulations to document the actual cost of serving milk to students.
Cperating balances Iin excess of tweo menths must be reduced by serving
milk free to students or by reducing the cost to the students.

Schools serving/sellineg special milk to Kindercarten and/cr pre-primary
students sheould report any inccme from milk sold on 43-10-30S.

The c¢harge to adults shall not be less than the cost of the mnilk.
Reimbursement for milk served to adults Is not permitted.

In non~pricing programs. all milk served through the Special Milk

Program Is reimbursed at the current rate of reimbursement per half
pint.
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INCOME

Inccme t& be reported on the househeld's free and reduced price meal
application form 1is a gross figure and generally is considered to be
any monies received on a recurring basis. Specifically, gross inccme
means money earned before dsductions for income taxes, employee's
social security taxes., insurance premiums, charitible centributions,
bonds and the like. Tncome includes the following:

payments of meney for services, including wages, salary.
commission or fees;

s soclal security;

m dividends or interest cn savings or bonds;

w income from estates or trusts:

m supplemental security inccme;

m public assistance or weifare payments;

®  Uunemployment compensations:

s government civilian employee or military retirement or pensions;

w veterans' payments;

m private pensions or annuities;

s alimony or child support pavments;

m regular contributions frem persens not living in the household:

m net income for self-employed Ffarmers and business-perscns,
rental inccme and royaltles; and

® students reqular part time earnings: and

m other cash income.

Other cash income would include cash amounts received or withdrawn from
investments, trust accounts and other resources, which would be
available to pay the price of a child's meal.

Certain items of Income are not tc be reported on the application.
Such inceome includes the fcllowing:

a food stamps;

a8 benefits received under the National School Lunch and child
Nutrition Acts;

m monies received by volunteers for services performed under such
programs authorized by the Domestic Volunteer Services Act of
1973, as amended;

m military base housing or other subsidized housing, medical and
dental services;

» student financial (cash} assistance, such as grants and
scholarships;

a loans; and

m  student earnings such as paper reoutés or babysitting that are
not a regqular part time job.

If the family is unemploved a figure must be given even if this figure
is zero (0). The word "none" i1is not accepted by United States
Department of Agriculture (USDA).

When there is a temporary reduction of income, eligibility should be
determined on the present rate of income rather than on reqular annual
income. The approving official should issue temporary approval of the
application. The temporary approval should cover no more than three
pay periocds after income has been restcred.
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THE MANAGEMENT EVALUATION

The Management Evaluaticn, a comprehensive review, is conducted
periedically in participating schools. During a Management EBvaluation
the following aspects of the program are reviewed:

m analysis of the meal;

s menu planning and meal service;

wm free and reduced price meal policiles;

m civil rights compliance:

m purchasing practices and utilization of United States
Department of Agriculture {USDA) donated foods:

» sanitation and safety;

m facilities and equipment;

m particlpaticn/production records; and

m Nutrition Educaticn and Training (NET) activities.

A record of the review is made on the form entitled “child Nutrition
Programs, Management Evaluatien" [H - 30.1]. The back of each page of
the Management Evaluation form will define the items monitored.

Items which should be avalilable for review at tha time of the
Management Evaluation:

® active enrollment;

m estimated average daily attasndance;

m attendance on date of review;

B Policies of Operation Manual:

m previcus two months reports (participation and financial) and
invoices;

m checkbook, depcsit slips, bank statements:

m equipment inventory;

m Policy Statement (collection method, offer vs serve policy):

m applications for free/reduced prices meals;

» master list of students ellgible for free/reduced price meals;

m file of verification procedures and information:

m enrollment and number of students eligible For free/reduced
price meals by race;

m documentation ¢f student/parent involvement;

m production records:

s Child Nutrition (CN)} labels or product analysis information; and

m Inspection repert for food service establishments. [H - 30.8]
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ASSESSMENT PROCEDURE
MEAL, COMPONENTS AND QUANTITIES

puring Management Evaluations the West virginia Department of Educaticn
{WVDE) coordinator will determine if the meal served on the day of the
review contains the components and quantities to meet meal pattern
requirements. If the components and/or quantities are inadequate to
meet United States Department of Agriculture (USDA) requirements, an
assessment will be made for all reimbursement for that day's meal. If
the school has a choice of menus and only cone menu 1s inadequate in
components and/or quantities, the section 4 (total meals) reimbursement
can be assessed, or a percentage of meals served may be assessed.

In schools with two serving lines, the line serving the menu choice

with inadequate ccmponents and/or quantities is assessed.

When reviewing for Assessment, Improvement and Monitoring System (AIMS)
or Management Evaluations menus for the previous two week period will
be reviewed using the production records. Meals determined to contain
insufficient components in required portion size shall be found out of
cempliance.
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AUDITING

The 0ffice of Management and Budget (OMB) Circular A-128 establishes
uniform audit requirements for state and local governments., ©or thelr
subdivisions, that receive Federal financial assistance. The Circular
requires reciplients and subrecipients of Federal flnancial assistance
to arrange for Iindependent audits of financlal operations, including
compliance with certain provisions of Federal laws and regulaticns, and
to assure that single audits are made in accordance with Circular a-128.

The audit of all fiscal accounts will be conducted by auditors from the
West Virginia State Tax Commission. In order to meet the program audit
requirements as set forth 1in the United States Department of
Agriculture {USDA) Audit Guide for school programs, the West Virginia
State Tax Commission Office will, upen the completion of the audit of
the fiscal accounts. appoint a private auditor or certified public
accountant to conduct a program audit for the child nutrition program
funds. Each School Food aAuthority (SFA) will be charged by the private
auditing firm for the child nutrition program portion of the audit.
The SFA will be charged a per diem fee and expenses by the West
Virginia State Tax Commission for the commission’s Efiscal portion of
the audit.

The findings or recommendations concerning the child nutrition program
audits must be reviewed immedlately by the West Virginia Department of
BEducation (WVDE). Notlce of audit findings and recommendations shall
be forwarded to the SFA within ten days. WVDE shall work toward
resclution of the findings within 90 days.

child Nurrition Program Audit Requirements
National School

Lunch Preogram, School
Breakfast Program,

annual Amcount of summer food Sarvice
Total Federal Program, Special
Sponsor Type Funding Milk Program
Governmental-CMB A-128 Under $25,000 None

{Includes Public Schools)
$25,000 ~ $100,000 Organization-wide or
Program Aannually

over $100,000 Organization-wide
Annually

Non—Governmental-OMB Under $25,000 None
A-33Q A - 133

Over $25,000 Organization—-wide

or_Progqram
Annually or
Blennially




Performafice Standards

3. The system for counting
and claiming meal
totals for paid, free and
reduced meals claimed for
reimbursement at bcth the
School Food Authority (SFA)
and school is accurate.

Review Process

Reviewers will observe and analyse the
school's counting and recording systems.

Reviewers check moniteoring reports by
the SFA.

Reviewers check to see if the system
{point of service and payment opticns)
preverits overt identification.

The school's system for collecting,
counting and depositing of money is
reviewed.

The schoel's claim for reimbursement is
reviewed for accuracy.

The SFA's system for consolldaring the
claim for reimbursement is reviewed For
accuracy.

4, Meals claimed for reimbursement
within the SFA contain food
components {and guantities) as
requlred by regulations.

on~site-observationRs—of~meat-pere~
pared-and-review-oef~-past-monus—and
peoduetion~reasprds—are-nade~

On-site observation of meal preparation,
meal service, a review of past menus and
production records., availability of
Child Nutrition (CN} labels for
prepackaged, prepared or frozen food
items served.
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Fiscal action shall be taken on both
first and seccond reviews for any degree
of viclation of AIMS Performance
Standard 2-3-4.




ASSESSMENT, IMPROVEMENT AND MONITORING SYSTEM (ATMS)
SECOND REVIEW

Schowl Food Authoritles {(SFAs) found to exceed second review threshold
for Performance Standards 2, 3 and 4 must have second reviews. The
first and second reviews are to be conducted within the same school
year, if possible. However, second reviews shall be completed no later
than December 31 of the year following the vear of the first review.

The West Virginia Department of Education (WVDE) must assess and
recover funds on newly discovered or continuing performance standard
deficiencies whether they exceed a second review threshold or not.
Corrective action plans must be amended or extended if any performance
standard second review threshold 1s exceeded on second reviews.

The WVDE will conduct follow—up reviews to ensure compliance with
second review threshold deficiencies.
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I

SAFETY AND SANITATION

To aveld- health and safety hazards, only authorized school food service
personnel shall be allowed in the food preparation and serving areas.
Use of tobacco shall not be permitted in the school food preparation
and service areas.

It is recommended that food service personnel wear clean uniforms.
Approved hair restraints are required.

Students werking in the focd service area must wear hair restraints and
a smock or full apron. These garments shall be stored in the Food
service area and shall be laundered as needed.

To ensure that foods are served at proper temperatures, rlates or trays
should be filled only as the students pass through the line. In
schools, family stvle is not permitted for students and/or adults,
except for Head Start and prescheool child care programs.

Extreme care should be taken during preparation and serving of food to
avoid contamination or spread of communicable diseases.
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COMPETENCY TESTING FOR FCOD SERVICE PERSONNEL

Effective July 1, 1991, county boards of education shall provide
competency tasis for all new service personnel applicants ian each
specific clasggification title. This applies to applicants for either
regular or substitute positions.

Ag specifiad in State Code 18A-4-8e, these competency tegsts are
intended to determine whether applicants are qualified for a specific
clagsification title. They are not to be used to evaluata employeas’
skills or performance in their currently held categories.

For testing purpodges, all food service clags titles: Cock I, II, III
angd Cafeteris Manager, are congidered the game clagzification.
Therefore, the same competency test will be administered to all food
service applicants.

All competency tests are developed by the Bureau of Vocational,
Tachnical and Adult Bducation of the West Virzinia Department of
Bducation. Vocational schools serving the local county boards of
gducation adminigter them.

After July 1, 1991, oniy these approved competency tests mav be
administered by boards of education. Locally developed tests are
prohibited under this section of the state code.
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SECTION M
DEEINITIONS

GLOSSARY QF TERMS

ACT - Means the Natiocnal School Lunch Act, as amended.
ADA - Average Daily Attendance.
ADC - Aid to Dependent Children.

ADULT --staff members and employees of a school or child care
instituticon including all faculty. supervisory, past secondary
students, student teachers and other personnel,

ADULT BREAKFAST - a breakfast which is scold to an adult for the full
price as established by the state and lccal board of education.

ADULT LUNCH - a lunch which is sold to an adult for the full price as
established by the state and loccal board of educaticn.

AFDC - Aid to Families with Dependent Children.

AFDC ASSISTANCE UNIT - Any individual or group of individuals which is
currently certified to recsive assistance under the Aid to
Families with Dependent Children Program in a State where the
standard of eligibility for Aid to Families with Dependent
Children (AFDC) benefits does not exceed the income eligibility
guidelines for free meal or milk benefits.

AIMS - (ASSESSMENT, IMPROVEMENT, MONITORING SYSTEM) - a
federal monitoring system which is implemented in cooperation with
the State Agency to assist in identifying operational and
management problems and toc take corrective action when needed.

APPEAL - the right of appeal by a parent or guardian, child or school
or county emplcyee to the state superintendent for an impartial
decision.

ASFSA - (AMERICAN SCHOOL FOOD SERVICE ASSOCIATION) - a non-—
profit, professicnal organization dedicated te the health and well
being of the nation's children. Membership is open to persons
engaged in non-preofit school food service or related activities in
public and private schools, ¢olleges and universities.

ASSESSMENT PROCEDURE -~ procedure whereby money 1s reclaimed
from a school when a finding is made by the West Virginia
Department of Education (WVDE) or United States Department of
Agriculture (USDA}.

BOX COR BAG LUNCH - a meal, usually served cold, which meets

federal requirements for the schocl lunch. Each item is
individually wrapped or packaged in a moisture-proof container.
The disposable eating utensils, napkins., and straws are generally
wrapped as a unit and included in the package.
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DA - (Distributing Agency) agengy responsible for donated foods -
Department of Health and Human Resources Seeviees.

DEPARTMENT - the West Virginia Department of Education.

DEPRECIATION - a reasonable allowance for the deterioration, wear and
tear and obsolescence of non-expendable squipment used primarily
in connection with the operation of a food service Facility.

DIRECT COSTS - expenses which are readily identifiable as the part
of the total cost applicable %o the school food service
operation. (Examples: cost of food, cooks' salaries, supplies.)

DISTRIBUTION COST - (of Special Milk Program) - direct expensas

incurred by the school or child care institution in connection
with the sale, handling or serving of milk.

DCNATED FOODS - agricultural commedlties which United States Department
of Agriculture {(USDA) makes available to various food program
outlets including public and private schools and summer camps.

BECONCMIC UNIT - A group of related or unrelated people who share
hcusing and/or all significant income and expenses of its members.

EMANCIPATED STUDENT — A student living alone or as a separate economic
unit is considered a household of one. Therefore, only the
student's Income is considered for eligibility purposes.

ENRICHED - a process by which the nutrients thiamin, ribeflavin,
niacin and iron are replaced in refined grains and grain products.

EQUIPMENT - articles and physical resources other than land or
buildings used for receiving, storing, preparing, transpoerting or
serving food.

EXTRA MILX -~ milk sold to children exclusive of milk served as a
cemponent of the breakfast or lunch and for which no reimbursement
is claimed.

FAMILY - a group of related or non-related individuals who are not
residents of an institution or boarding house, but who are iiving
as cne econcomic unit.

FISCAL YEAR - (Federal) - the period of 12 calendar months beginning
October 1 and ending with September 30 the Following calendar year.

FISCAL YEAR - (State) - the period of 12 calendar months beginning
July 1l and ending June 30 the following calendar vear.

FNIC - the Food and Nutriticn Infermation and Educational Materials
Center. The Center houses audio-visual and printed materials
related to school food service.

FNS - the Food and Nutrition Service of the United States Department of
Agriculture {USDA}.
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SCHOQL DAY - the time between the arrival of the first child at scheol
and the en¢ of the last scheduled instructional peried.

SCHOOL IN SEVERE NEED - a schoel eligible for rates of reimbursement
for free and reduced price breakfasts which are in excess of the
current average payments.

SCHOOL YEAR - means a pericd of 12 calendar months beginning July 1 of
any year and ending June 30 of the following year.

SECTION 4 - the section of the Naticnal Scheol Lunch Act which
describes how funds shall be apportioned ameong the states for an
average reimbursement per lunch per child.

SENIOR HIGH SCHOCL STUDENT:

1. any student enrolled in a 3 year high school {(grades 10-12)
2. - any student enrolled in a 4 year high school {grades 9-12)
3. in a 5 or 6 year secondary school either:

a. students enrolled in grades 10-12

b. students enrclled in grades 9-12

as determined by the local School Foed Autherity.

SERVING PERICD - the period of time which is normally reguired to
serve a school breakfast or lunch. The serving period should
provide approximately ten minutes of eating time after service of
breakfast and twenty minutes of eating time after service of lunch.

SDA - Agency responsible for donated foods - West virginia Department
of Health and Human Resources Seevisaes.

SFA - (SCHOOL FOOD AUTHORITY) - the governing bedy which is
responsible for the administraticn of one or more scheols and
which has the legal authority to operate a breakfast or lunch
pregram therein.

SMP - Special Milk Program.

SPECIAL MILK - Milk sold to children at a reduced price or given free
to eligible children. Schools participating in the federal Ffood
service program may nct participate in the Special Milk Program.
Schools may participate in the Special Milk Program for
split-session kindergarten and/or other pre-primary programs in
which children do not have access to the meal service.

SPLIT SESSION - an education program which operates for approximately
one—-half of the normal school day.

SPCNSCR - the governing body responsible for the acdministration of
cne or mere schoeols or residential child care centers,

STATE AGENCY - the State =Educational Agency.
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