Do Not Mér!i In this Box

 WEST VIRGINIA | 1 FILED

SECRETARY OF STATE W15 8wl
KEN HECHLER

ADMINISTRATIVE L AW DIVISION OFFICE OF REST VIRGINIA

SECRETARY OF 87 ATE
y

Form #2

NOTICE OF A COMMENT PERIOD ON A PROPOSED RULE

AGENCY. _ WEST VIRGINIA BOARD OF EDUCATION TTTLE NUMBER._126

. Procedural N WV Const. Art. XIT §2
TYPE: ITE AUTHORITY
RULE E T P C Wy Lode 18-2-5 i
AMENDMENT TO AN EXISTING RULE; YES_X NO___
IF YES, SERIES NUMBER OF RULE BEING AMENDED: __ 85 (Policy 4320)

TITLE OF RULE BEING AMENDED: Operational Marnual of Child

Nutrition

[F NO, SERIES NUMBER OF NEW RULE BEING PROPOSED:

TITLE CF RULE BEING PROPOSED:

IN LIEU OF A PUBLIC HEARING, A COMMENT PERIOD HAS BEEN ESTABLISHED DURING WHICH
ANY INTERESTED PERSON MAY SEND COMMENTS CONCERNING THESE PROPOSED RULES. THIS

COMMENT PERIOD WILL END ON __August 18, 1963 AT Q.00 =.m,

ONLY WRITTEN COMMENTS WILL BE ACCEPTED AND ARE TO BE MAILED TO THE FOLLOWING
ADDRESS. =
Dr. Harriet DesT’, Director

Office of Child Nutriticn

Mesi Vireinia Department of Edueration

Build. #6, Room B-248 THE ISSUES TO BE HEARD SHALL BE
1900 Kanawhs Risrd, F - LIMITED TO THIS PROPOSED RULE,
Charleston, WV 25305-0330
— _&AA&AJ = 37”(2’%/
' July 14, 1993

ATTACH A BRIEF SUMMARY CF YOUR PROPOSAL

g e ’




R RN

FCRM HD 201

{10-66) FISCAL NOTE WORKSHEET
HD NO DRAFT NO 3ILL N0 RESCLUTION NO
SUBJECT Child Nutritien Pelicy Manual 4320 General

SOURCE CF REVENUE: O GENERAL 0O SPECIAL O OQTHER (SPECIFY)

COST ESTIMATEZ 3ASED CN: O AN ORIGINAL ESTIMATE J BUDGET 3ILL O OTHER (SPECIFY)

INCOME CSTIMATE BASED ON: O AN CRIGINAL ESTIMATE O BUDGET SiLL O OTHER (SPECIFY)

SHOW OVER-ALL EFFECT |
LONG=RANGE EFFECT

[TEMS | AND 2 AND [TEM 3 GIVE EXPLANATICN OF SREAKDOWH 3Y FiSCAL YEAR INCLUDING

ANNUAL FISCAL YEAR
£FFECT OF PROPOSAL INCREASE | DECREASE CURRENT NEXT THEREAFTER

I, ESTIMATED TOTAL CCST $ 0 $ 0 30

PERSCNAL SERVICES $ 0 $ 0

CURRENT ZXPENSES

REPAIRS AND ALTERATIONS

ECU I PMENT

OTHER
2. ESTIMATED TOTAL REVENUES! 3% o 50 I 0 $ 0 10
3. EXPLANATION CF ABCVE ESTIMATES (INCLUDING LOMG-RANGE EFFECT):

IMPACTS xo direct fisdal impact.

FISCAL: The policy implements federal Programs under the National School Lunch Act
and Child Nutrition Act, which generates approximately 50 millionm annually
for West Virginia. T

STATE

STAFF: Harriet Deel

Thomas Sands

DATE AGENCY

Aﬁ;ybaszen REPRESENTATIVE
June 24, 1593  West Virginia Department of Education f\\%( / /

1674/ 1 \J‘\\




"FILED

. )
POLICIES OF OPERATION MaNUaL 9 {3 8 us 1f'93
CHILD NUTRITION PROGRAMS

EXECUTIVE SUMMARY

OFFICE OF WIST ViRo))
Series 85, Policy 4320 "SECRETARY OF S40ip

PUBLIC COMMENT PERIOCD ENDS: Augnst 18, 1993 Adopted

BACKGROUND:

Policy 4320.85, Policies of OQreration Manual, 1interprets regqulations
regarding Schocl .Breakfast., School Lunch, Denated PFoods, Special Milk and
Pree/Reduced Price Meal applications. Further, it provides policy regarding
financial management as set forth in Office of Management and Budget Circular
A-102. It also details federal requirements of the Coordinated Review Efforr
(CRE). -

PURPOSE:

The proposed revisions are 1intended to updare the policy to reflact
changes in United States Department of Agriculture regulaticons for the various
Child Nutrition Programs £or the public schools of West Vvirginia. It
operationalizes Federal Code 7 CFR Part 210, 215, 220 and 245 that requires
state administering agencies to assist local educaticnal agencies in preogram
management ané accountability.

This policy, Series 85, Policy 4320, provides local school districts the
required revisions needed in order to comply with accountablility regulations
and other requliatcery changes,

CONTENTS:

® specific language required in the appeal process has been added.

® The release ¢f student information obtained from free/reduced price meal
application is discussed.

® n schedule of reporting deadlines is included.

® The Assessment, Improvement and Menitoring System (AIMS) has been
replaced by the Coordinated Review Effort (CRE).

® Minor editing changes have been made to make the pelicy more rzadable.

MPACT:

The policy requires no additional financial outlay. Rather, it provides
assistance in management practices and federal accountability requirements.
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Policy 4320: Rules and Requlations for Chiid Nutrition Operations

The West Virginia Board of Education provides assistance to
county boards of education in operation of federally funded child
nutriticon programs in schools. The Board's approval of policy 4320
will transmit federal regqulatory revisions te schoel administrators,
food service supervisors and others concerned with quality and
accountability of child nutrition programs in schools.

5141q _




_ TITLE 126
- PROCERDURAL RULE
WEST VIRGINIA BOARD OF EDUCATION

CHAPTER 18-2
SERIES 85
POLICY 4320
Title: Operational Manual of child Nutrition
Section 1. General
1.1 Scepe - This procedural rule establishes operational procedures
that enhances child nutrition and provides for an efficient
operation of the program. The procedures cover the child
nutrition program and the school breakfast and school lunch
programs.

l.2 Ruthority and Related Code Citaticn(s) - W. Va. Const. Art. XIT,
§ 2, and W. Va. W¥ Code 18-2-3

1.3 Filing Date -
1.4 gffettive Date -

1.5 Repeal of PFormer Rules - Nene - This is & revision of former
rules filed in 1983, revised in 1992,

Section 2. Incorvoration by Referance

2.1 Copy of rules and reculatiens are attached. Ccples may be
obtained in the office of the Secratary of State and the West
Virginia Department of Education, Bureau of PFinance and Services.

2.2 Summary of rules and regqulations belcw:
SUMMARY OF RULES AND REGULATIONS

State Board Peolicy wWumber 4320 authorizes the Child Nutrition
Program/Policy Operation Manual to comply with the federal requirements and
other State Board policies as these relate to the overall administration of
Child Nutrition Programs. The manual is revised and updated periodicaily.

The Child  Nutrition Program/Policy Operation Manual is
distributed to schoecl administrators and other perscnnel involved with the
operations of Child Nutrition Programs. The Manual provides vital technical
assistance and guidance and contains all state and federal policy statements
and program regqulations.

Information in the <Child Nutrition Program Policy Manual
includes the Department philosophy and goals for nutrition and nutrition
education for West Virginia children. 1In addition, the Manual includes state
and federal meal requirements for school breakfast and lunch, special milk
regulations and instructions for claiming federal reimbursement for eligible
meals and milk. There are instructions for completing required records and
reports and for handling government donated foods.




WV Board of Bducaticn
Procedural Rule, 18-2
Series 4320, Sec. 2
Page two

Specifications related to financial management include allowable
and non~allewable costs, f[federal procurement regulaticns, nonprofit status,
federal audit requirements including the Assessmensy—- Impreovement—— and
Monitoring-Systom—+tATIMSY Coordinated Review Effort (CRE).

This Manual provides federal eligibility guidelines for free or
reduced price meal benefits, and federal requirements for verification of meal
applicaticns. Information regarding Civil Rights requirements are included.
Policies are detailed which apply to emergency feeding, competitive Ffood
sales, catered uwmeals for seniecr <citlzens., food service £for handicapped
children and regulatory provisions for parent and student involvement.

Recommendations for persennel training are described ang
programs available Erom the Department of Education are outlined.
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COORDINATED REVIEW EFFORT (CRE)
COMPLIANCE ‘

CRITICAL

To bpe in compliance with CRE's critical reviaw areas, School Food

Authorities (SFA's) must do the following:

Have each child's eligibility Ffor free or reduced price meals
correctly approved,

Have a gystem to issue benefits and to update the eligibility of

children approved for free and reduced price lunches.

Serve lunches that contain the reguired food items,

Base claims for reimbursement on  accurate lunch counts, by
cateqgory. taken at the point of service,

Record, conscolidate and report lunch ceounts on the claim for
reimbursement correctly.

GENERAL

Io be in compliance with CRE's general review areas, SFA's must do the
Eolliowing:

Follow the procedures identified in the free and reduced price
policy statement.

_Verify the correct number of free/reduced price meal applications

by December 15; make applicable status changes; submit SFA summary
report to the state agency by January 10.

Serve lunches that provide the required amocunts of food.

Make sure that no child is denied benefits or discriminated
3qainst because of race., color, national origin, age, sex or

handicap.

Make sure on-site reviews of each school's meal counting system
are conducted by February 1.

. Check each school's meal counts before submitting the claim for

reimbursement to the State Adency.

Submit reports and keep records as required.

0483q H - 13




ASSESSMENT-IMPROYEMENT - AND-MONITORING-SYSTEM~ cAIME}
EEGOND-REVZIEW

Sehool-Food-Authorities—L{SFAsr—£found-so-axesed-seannd-review
thzoshold-for-FPerformance-Standarda—2y-3-gpd-b-must-have-soeond
reviews———-The-£first-and-seeond-roviews—are-£o-be—gonduated-wikthin
the-geme-sehool-yeass—if-pogseibler--Howaver;-saeond-geviaws—shazl
ba-somplieted-no-laker-then-Deaember-31-ef-tho-year-following-the
yeas-oE-the-finst-raviaw~

The-West-Virginia-Department—of-Edusabion-L{WWDE)r-musk-assass—and
seaover—£funds-oRr-newiy-diseovered-or-aonbinuing-pasformancsa
scandacd-deficionectes-whekhep-thoy-excaed-a-second-raview
theeshold-or-pat-—-Comreetive—acbion-plans—must-be-amended-or
extendad-if-any-penrformanee~siandard-seeond-review-threshoid-is
exzeoded-on-32cond-Beviowss

The-WYDE-will-conduat-£follow-up-reviews~Eo~ensure—compliianea-with
socond-review-theesholtd-defietenates~
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"SCHOOL FOOD AUTHORITY (SFA) FISCAL ACTION APPEAL

Schocl Pood Authorities (SFAs) may appeal the denial of all or a parr
of a Claim for Reimbursement or withholding payment resulting from a
State agency-conducted review under the auspices of the Coordinatred
Review Effort (CRE).

0483q H - 12



AIMS-EXIT-CONEERENGE

Foilowing—an-AIME-zeviews-WYDE-2eprogentatives-willi-sonduek—an
exis-agrfegence-with-officiaig—-of-tRa-SFa-to+

m disaugs-defiaiencies-obseavedy

m deseribe-the-axtent-gf-the-defieienaiest-and

®m outiine-corpective-aetion-needad-tEhig-musi-inaludes—if
feeessagys~amending-the-claims-for-poimbunsement-£for-the
pesiod-geviewadlr

When-a-seaeond-roview-threshord-ig-oxecededs-a-discussion-oaf-a
format-corroctive—-aatian-plan-takes-place~—-Afkor_cseh-AIMS
Feviewy—Ehe-WYDEB-must-submis-wribbon-aosifieakion-to—tha-SEA
superinkendernt-informing-this-persen—of-the-findings-and-nf
eorFeetive-gsetion-neededy—if-any---The-WVDE-is-to-previde-SEAs-a
elesr-undepstanding-of-ali-pesformanece-standards-and-tho-SFA-must
doeument-all-aorpective-astion~

Fosmal-eorueciive-ackion-plans-must-ineludes

m aoereative-aetion-nseded-{amendment-of-claime-£or
geimbursement-£for-the-reviaw-paniodd;

ma &Hime~frame-£for-eowmpletioni-and

®m sigheture-9£-SFA-ropmesentakiven

The-W¥BE-musE+

m assisé-the-SFA-in-the-development-sf-the-aosmansiva—askisn
plant-and
® approve-and-sign-the-plan-wikthin-60-daygs-of-the-nenecompliancer

When-it-is-neeessany—Lfor-5he-W¥DE-to-as3e55-and-recover-nonay-£from

everslaims-on-mesis-milk-servedy-adiustmenss—are—usuaelliy-nade-by
the-W¥DE-~finanee-offiae~r
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NON-COMPLIANCE REQUIREMENTS

CORRECTIVE ACTION

Corrective action is taken for any non-compliance ncted in Coordinared
Review Effort's (CRE's) critical or ceneral areas.

FISCAL ACTION

Fiscal action_ _is taken for anvy non-compliance which exceeds the
threshold. However, Fiscal action amounting to less than $600.00 may
be waived.

FOLLOW-UP REVIEWS

Follow—up reviews are conducted when the threshold has been excesded
for CRE performance standards 1 and/or 2.

0483q H- 11




SESOND-REVIEW-THREESHGLE

Coemeesive-Aatian—Plans-will-be-sompleted-by-ali-Sehoai-Food
Authoritios—-whieh-are-found-on-£iest-reviews-to-exaaad-Lhair
saecond-raview-thagesholds

The-seecend-reviow-theesheld-is-oxecodeod-whens

0483q
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Rap-P=Sr-2¢-if-one-cahool-reviawed-in-an-SFA-eleimed
zoimbursemenk-fos-more-free-o®-mere-zoduced-priced
mealsr-zaspeekively;—than—the-number-9f-ehildren
eorpeetly-approved-£fos-such-meals-for-the-veview-period
times—the-days~of-operation-times—the-atterndance-£faackar
uged-by-the-SFA~

Boe-P-8--35-if-one-seheol-peviewed-in-an-SFA-does-nok-have
an-adegquate-sysien—for-sauating-and-or—alaining
£aca-roduyeced-paid-mesls-for-reimbursement+-—-or-Ehe-5FA
does-net-uso-valid-proceduras-forv—aonsalidating-eleimer

Fop-R-S5—~—4+-10-percent-or-mona-of-the-total-mealis-observed

in-a-schesl~foad-authorisF-are-aissiag-ona—oo—more
somponanEs~

B-11
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STATE AGENCY ADDENDUM

GENERAL AREAS - School

Point of Service Meal Counts
Monitoring

Internal Control

€ash Management

Meal Quality

School Bnvironment

Food Service Managament Company

GENERAL AREAS - School Food Authority

Svysfem for consolidating the claim for reimbursement

Financial Management

0483q
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Penformanca—Standends

3+ The-system-for-ecunting-
and-alaiming-meal-
stosals~foe-paidy~frag—and
godused-meals-slained-for-
roimbursemens-at—both-the
Sohook-Food-Aushoviby-{SFA)
agd-sehoel-is—acaurako~

Baview-Brgeesgs

Bayiewers-will-obeesve-and-analyse-Lthe
sahooils—aounking-and-roearding-system

Baviswers-check-wenitoring~rapanke~by
the-8FA~

Raviowoes-choek-4o-s99-if~tho-syskom
L{point-9f-sarvica-and-paymons-~-opiions+
pravaents-ovaek-idonsiEicakion

Tho-sehooils-syssom-far-sallaasingy
epuntingr~receipsing-and-daposiking
af-money-is-weviawadr

The-saheollsg-elain-for-reimbussemant
itg-paviowed-£oF-acauranyr

The-SFAtg-gsystem-for-conselidakbing
tha-alaim-Sov-ceimbugseMmenk-i5-B2eviawe
£gv-aeceuzgay-

G Mealg—alaimed-fop-raimbursement
within-the-5FA-esnkatn-Lood
sonpongnis-tand-gquantitiosi-as
vaguired-by-rogulatione~

Sn-gito-obgersvabion-of-megl-preparatbic
Beal-serviaer-a-foview-9f-pask-Benus—2
produstion-vosondgr—avaitabilisy-of
Child-Nubrition-+CN}-abelec-for
propackagody-preparoed-oe-£eozon—£ood
tsems-servodr

0483q H-10

Eigseal-aetion-shalli-be-taken-on-bekh
£irgt-and-gecond-reviews-for-any-dege:
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COORDINATED REVIEW EFFORT
(CRE)

The Coordinated Review RBRffort (CRE) critical areas include performance
standards 1 and 2. The two performance standards ars designed to
address the acgcountability and nutritional integrity facing the child
Nutrition Pregrams as identified by existing managemen:t and wmonitoring
tools available to United States Department of Agriculture (USDA).

CRITICAL AREAS

Performance Standard 1

Eligibility Certificaticon
~ Benefit Issuance
Updating Bligibility
Counting and Claiming
- Lunch counts combined and recorded correctly

Parformance Standard 2

Components available o all students
All observed 1lunghes claimed for reimbursement contained the
requirad number of food items,

(L AL

The CRE reviews include other areas of Program operations that are
important for Proqram accountabiliity.

GENERAL AREAS

Pree and Reduced Price Process
Meal Patterns

Civil Rights )
Meonitoring Responsibilities

Reporting and Recordkeeping

mm (== |®
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AIMS-REVIEW

The-four-posformaree-standards-are-designred-to-address-the-major
problems-of-acesuntabittiy-and-nvseitional-inkegrity-£faaing-the
ehild-nutrition-peograms-as—idontified-by-oxisking-manegoment-and
monikoming—toels-available-50-USDA-

ParEormanco-standards

-

2-

0483q

Within-she-SFA;-cach-skudentts
application-for-£free-and-~-reducad
priee-meals-is-eorreetly-spproved
op-denied-in-aceovdanee-wikth-the
apprication-provisionss
a &£atal-heousensnld-incomay
m aames-9f-ali-household

Hembeswsg
m zocigl-gsecunity-pnumben-af

the—adult-household-member

whe-signs-the-appiicakion
oe-an—indisabion-that
there-is-—none+-and

m signature-af-an-gduti-membes
of-the-househeid-

Applications-from-families-Toaoiving
food-stamps-ov-aid-fer-depondent
ehildren-need-anliy-provides

a ahildls—-names

® AFRG-or-FS-numberi-and

m parvenis-sigrabure-

Revieow-Rresoes

Reviewees-eheek-thak—each-epplication
igs-gurpent-and-aooreet-{WYBE-43-15-20

Magtep-lisks-are-compared-with-currmen
and-corract-applications-gn-£ile---WV¥
43-16-30-8-{5-—-30-1l-roviowad-

Fhe-number-of-frea~reduced
prieo-meals-elained-for-geim—
bursoment-by-caeh-ssheol-is
squal-to-tha-nusber»-of-meals-
whiadk-gro-gervaed-to-ohildwan
whe-sre-cormaakly-appraved-£for
free-and-raducaod-price-neals~

IThe-aumber-of-eorract-£reca—-and-maduae
apprications-for-she-reviow-month~isg
mulbipiied-by-btho-ADA-feekor-whiaeh-is
mulbipiied-by-the-aumbor-of-operaking
deys-and-sompared-againgt-the-number
of-meals-alaimedr~-Zf-numbor-ciaimed
axsgedgs-number-alaimabler-£igaal-aaks
ig-takens




CRE
COORDINATED REVIEW EFFORT

The United States Department of Agriculrure (USDA) has replacad AIMS
{assessment, improvement and monitoring system with CRE (coordinated
review effort) for monitoring the accountability of the National School
Lunch Program. Public Law 101-147, enacted November 10, 1989, reguired
changes in the review of the Wational Scheol Lunch Program. Pederal
requlations mandated a unified accountability svstem, called the
Coordinated Review Effort, or CRE, effective in the 1997-93 school vear.

Cre is a two part review process which includes critical and general
areas., A standard review form is used to ensure that the critiecal
areas are reviewed in the same manner for all schools. Schocl Food
Authorities (SFAs) are reviewed onces every 4-vear cycle,

0483q - H-8




AIME-MONTZIGEEING

Ina-1928,-the-YShA-Iaspectar~-General-esprosaed-to-the-TSBA
ASsistank-Seerebary-£or-Food-and-Coasumer—Sesvisasy—a—-eonsesa-Lhat
deficisnaies-fundemenbai-to-the-operation-of-she-ENS-programs—had
been-found-to-consinwally-oaeus-tn-program-ensities—audited-by-she
Offine-gE-Audib--USDA~~-Several-deficiensies-that-had-Been
vapeatedly-eneountersed-in-ehild-nutrition-programg-wares

m overstated-meal-aguntst

a ®Eeals-elaimed-for-frea-peducad-price-raimbursoment-aok
supported-by-approval-applicationsy-and-er

m meails-net-meotiag-USGbA-meal-pattecn-sequivomentsy

These-uncorpeated-deficieoneies-had-generated-lapge-dotlar-lasses
to-the-USDA-asconding-to-the-Inspeckar-Seneral---Conseduently-an
appeopriation-was-carmarked-Ufov-gebivities-ineluding-auditsy-to
identify-and-take-any-needed-corpoetive-aetion-eoncerning
adminiskrative-problems-ia-the-seheal-feeding-programs-~-sueh-asz
non-complianee-with-meal-shtandeards-ov-aligibility-eriteria-and-khe
submissien-of-reimbursement-elaims-which-oxcoed-setual-mneai-ao8tsis

The-YSDA-propasad-an-Assescment—Improvement-and-Monitoring-Systen
LAIMS)}-to-be-implemented-wibkhin-the-stabe—agenaias-69-assigt-them
in-tdentifying-operaticnal-gnd-management-probioms—in~tha
administratien-of-ehild-nutpition-peograms—and-to-taka-sovveative
astion-when-needed~

The-obijeetivas—af-AIME-ares+

% to-aneil¥ze-eusrens-seheol-lunch-program-—managemenkt-by
stato-agoneiesy

a to-fogtom-improvemenki-ia-program-managomans-by-stakesy

m Lo-moaitor-offeactively-the-use-of-UBDA-fundsi—and

a &to-peokesb-the-nutzistional-integrity-of-meals-sorvad-

AIME-weguires-eaeh-state-to—menisar-tbls-ehild-nubeision-prograns
or-a-four-year—ayaler—-Siakes—are-mequired-to-identify-probloms-in
the-management—of-child-nutrition-peograms-by-SFAs—and-so-inikiake
sorrFestive-asiion-in-erder-50-eomply-wisth-four-paréormnansa
standands~

AIME-Rogulations-have-boen-amended-and-wove-£inal-on-March-28y
1589~

0483q H-8




REPORTING DEADLINES

WVDE 43-10-30 (Monthly Claim for Reimbursement) - Monthly claims for
reimbursement are due the 10th of the month succeeding the monthly
period being claimed. Payment of claims received after the cut-off
date will not be vaid until the following menth. Claims submitted
after the federallv mandated 60-dav cut-off cannot be processed unless
authorized by the United States Department of Agriculrtura.

WVDE 43-10-31 (Monthly Pinancial Report) - Financial data is to be
collected. and documented monthly on  the WVDE 43-10-31 (Meopthly
Financial Report). however, submission of this information to the west
Virginia Department of Education is regquired quarterly on the following
dates.

October 15th
h

January 15t
April 1Sth
July 15th

WVDE  43-10-32 (Annual Repor:) - The West Virginia Department of
Education will collect vear~end infermation through thes use of an
Annual ReEpert Questionnaire. The guestionnaire will be mailed to each
county board of education during the month of June. Data collected on
the questioconnaire and informatien reported on the Monthly Firmancial
Report will be used to generate an Annual Report. The Annual Report
will be constructed at the state level and sent te each county school
board €fcr wverification bv the county's food service director and
treasurer/school business official.

The correct and complete Annual Repert shall be on file at the West
virginia Department of PRducation prior to September 30th of the
following fiscal vear. Claims for reimbursement will not be processed
pending proper completion and acceptance of the prior vear's Annual

Report.

0482q G -2




RELEASE CF INFORMATION

Tnformation obtained from families on the free/reduced lunch forms is
ro be usaed for determining student’s eligibility for meal benefits.

This information may also be used to determine eligibility for free
raxtbooks, workbooks and schoel supplies, and to  provide student
information to access Medicaid infeormarion. The release of this
information may only be authorized by the guardian in Section VIT of
the application.

0481q P - 18




YERIFICATION PROCEDURES

To provide a uniform method for obtaining information for verification,
forms will he sent to the househgld. The suggested latter [¥ -~ 30.12]
should be duplicated on each school's letterhead. The letter is to be
accompanied by the parent information form. Proof of Income [F ~ 30.13].

Procedures Ffor developing a consistency check for verificaticon
[ - 30.14] will preovide a uniform method for verifying information on
free/reduced meal applications.

Notations shcoculd be made on all applicarions reviewed indicating date
and findings.

Fellowing the consistency check, 1f there is a difference between
decumentation and application., the household must be informed o©f the
findings [F - 30.15]. This must be accompanied by a new free/reduced
price meal application. Wwhen the revised application has bhean approved
or denied the househecld 4 shall be notified withip 10 working

days. . -

when the verification procedure has been completed, a School Summary
Report [F - 30.16] shall be sent to the School Food Authority (SFA} and
a copy filed at the school.

The SFA shall compile all 3chool Summary Sheets [F - 30.168] and send a

copy of Sponsor's Summary Repert [F - 30.17] to West Virginia
Department of Education (WVDE).

048lq  _ P - 17




REVIEWING OFFICIAL'S RESPONSIBILITIES

The reviewing official is respcnsible for ensuring that applicazions
have been classified correctly by category of eligibility. If the
reviewing official is authorized by the School Food Authority (SFA) to
delegate the raspensibility for reviewing applicatiens, then the person
s¢ designated shall be infeormed abcut program requirements and policy.
Since the SFA official who signed the policy statement agreement with
the State agency ultimately 1s responsible Eor the integrity of the
approval process, the principal's signature stamp may be used. A
suggested alternative would be to place a statement in the school's
Eiles as to the name and/cr title of the designee, who would then be
permitted to sign the applications without thaving to use the
principal's signature stamp.

The reviewing official may request verification of 1infermaticn
submitted on any application under the following circumstances:

w a written. signed complaint;

w i1llegible, incomplete or gquestionable information on the
application; and/or

w the United States Department ©f Agriculture (USDR) required
verification sampling.

Indication of approval or denial shall be sent to parents or guardians
within ten working days after receipt of the completed applicatien.

Reviewing officials cannot sign the parent's/gquardian’s name to an
application completed by the parents or guardians but musi return the
application for the proper signature.

A fair hearing procedure shall be established feor parent's appeals
concerning eligibility determination and £for school oEficial's
challenges. <The Parent and/or guardian has ren (10) days to appeal the
decision of school officials. During an appeal or hearing. the student
shall continue to receive frae or reduced price meals. Standard
hearing procedures are outlined in the Policy Statement [A - 30.2].

Other gquestions pertaining to £ree/reduced price nmeal policies are
answerad in the (Eligibjlity cuidance For School Meal Programs
P - 30.57.})
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COMMENT LOG
FOLICIES CF QOPERATION MANUAL,., CHILD NUTRITICON PROGRAMS
{POLICY 4320)

Direcrions: Please use this form in commenting by section on the proposed
policy and regulations on Policies of Operation Manual., Child Nutritiom

Progqrams. -

NAME OF INDIVIDUAL/ORGANIZATICN

AUDRESS -

Proposed Peolicy

Section F
Free And Reduced Price Meal
And Free Milk Policies

Section G
Financial Management

Section H
Moniteoring And auditing

b o e e e i e e e

Please submit comments by August 18, 1993 to:

Harriet Deel, Director
Office of Child Nutrition
wWest Virginia Department of Education
Building 6, Room 248
1900 Kanawha Boulevard. East
Charieston. West Virginia 25305-0330
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