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EXECUTIVE SUMMARY

POLICIES OF OPERATION MANUAL
CHILD NUTRITION PROGRAMS

Series 85, Policy 4320

PUBLIC COMMENT PERJOD ENDS: August 15, 1994 Adopted

BACKGROUND:

Policy 4320.85, Policies of COperation Manual, interprets regulations
regarding School Breakfast, School Lunch, Dconated Foods, Special Milk and
Free/Reduced Price Meal applications. Further, it provides policy regarding
financial management as set forth in Office of Management and Budget Circular
A-102, It also details federal requirements of the Cocrdinated Review Effort

(CRE).

PURPOSE:

The proposed revisions are intended to update the policy to reflect
changes in United States Department of Agriculture regulations for the wvarious
Child Nutrition Programs £or the public schools of West Virginia. It
operationalizes PFederal Code 7 CFR Part 210, 215, 220 and 245 that requires
state administering agencies to assist local educaticnal agencies in program

management and accountabllity.

This policy. Series 85, Policy 43208, provides leccal scheool districts the
required revisions needed in order to cemply with accountability regqulations

and other regulatory changes.

CONTENTS:

® Revised educaticn gecals of West Virginia have been added.

® Direct Certification for eligibility has been added.
® The release of student information cobtained from free/reduced price meal

application is discussed.
® Notificaticn of parents in regard toc approval, denial or reducticn in

benefits is included.
® Daily edit checks are addressed.
® Glossary of Terms has been updated.
® Minor editing changes have been made to make the policy more readable.

IMPACT:

The policy requires no additicnal financial cutlay. Rather, it provides
assistance in management practices and federal accountability requirements.
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FILED
B 13 42z PH'H

Policy 4320: Rules and Regulations for Child Nutrition Operations
T{EERETARY OF STATE

The West Virginia Board of FEducation provides assistance to
county beoards of education in operaticn of federally funded child
nutriticn programs in schools. The Board's approval of policy 4320
will transmit federal requlatory revisions to school administrators,
food service supervisors and others concerned with guality and
accountability of child nutriticn programs in schools.
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TITLE 126
PROCEDURAL RULE
WEST VIRGINIA BCARD OF EDUCATION
CHAPTER 18-2
SERIBS 85
PCLICY 4320

Title: Cperational Manual of child Nutrition

Section 1. General

1.1 Scope — This procedural rule establishes cperational procedures
that enhances child nutrition and prcovides £for an efficient
cperation of the program. The procedures cover the child
nutrition program and the school breakfast and school lunch

programs.

1.2 Authority and Related Code Citation(s) - ¥. Va. Const. Art. XII,
§ 2, and ¥. Va. Code 18-2-5

1.3 Filing Date -

1.4 Bffective Data -

1.5 Repeal of Pormer Rules — Ncne - This is a revisicn of former
rules filed in 1983, revised in 1%$2 1993.

Section 2. Incorporation by Reference

2.1 Copy of rules and regulations are attached. Copies may be
cbtained in the office of %the Secretary of State and the west
Virginia Cepartment of Education, Bureau of Finance and Services.

2.2 Summary of rules and regulatlons below:
SUMMARY OF RULZES AND REGULATICNS

State Board Policy Number 4320 authorizes the child Nutriticm

Program/Policy Cperation Manual to comply with the feaderal ragquirsments and
cther State Board pelicies as these relate to the cverall administration of
Child Nutrition Programs. The manual is revised and updated pericdically.

The Child  |Nutrition Program/Policy Operation Manual is
distributed to scheol administrators and other personnel inveolved with the
operations of Child Nutrision Programs. The Manual provides vital technical
assistance and guidance and <contains ail state and fasderal policy

statements and program requlaticons.

Information in the Child Nutrition Preogram Policy Manual
includes the Department philosophy and geals £or nutriticn and nutrition
aducaticn for West Virginia children. In addition. the Manual includes state
and £fedaral meal requirements for schocl breakfast and lunch, special amilk
regulatiens and instructions for claiming feaderal reimbursement for eligible
meals and milk. Theres are instructicns for cempleting required reccrds and

reports and for handling government denated foeds.




WV Beoard of Education
Procedural Rule, 18-~2
Series 4320, Sec. 2
Page two

specificaticns related to financial management include allcwable

and non-allowable costs, federal procurement requlations, nenprofit status,
federal audit requirements including the Cocordinated Review Rffeort (CRE).

This Manual provides federal eligibility gquidelines for Free or
reduced price meal benefits, and federal requirements for verification of meal
applications. Information regarding Civil Rights requirements are included.

Policles are detailed which apply to emergency feeding, competitive food
sales, catered meals Cfor senlior citizens, food service £for handicapped

children and regqulatory provisions for parant and student invoclvement.

Recommendations for personnel training are described and
programs available from the Department of Bducation are cutlined.
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NMon—nutriticus foods - namely, candy, soft drinks, chewing gum and
flavored ice bars - shall not be =cld during the school day {i.e., that
pericd of time between the arrival of the first child at schoecl and the

end of the last scheduled instructicnal pericd).

WESE-FIRGCINIA-DEPARTMENT-OF-EPUGATION-GOALS

Established-zoali—-£fop-eduacation-agli-foRr—ur—r

. students-tg-have-egual-eduastional-oppartunitys

- studenEs-to-graduate~-with-the-krnowledge—and-skills-aceded-£o
suegeed-ig-a—eompetibiver-ahanging-sociakyy

- the-besté-personnel-to-be-zeeruited —sotained-and-provided-wika
competibive—-salarg—and-benafissy

- seheel-persennel-Lo-improve—their-knowiedge—aad-gkiltls-to-ensure
that-cash~ssudens-susaaedss

] gahools-59-beesme—aenters—for-tifo-long-learninz—and-community
secvigce—with-partaerships-shat-cuppork—teaching-and-loarnings

- sehoal-£fasilibias—Eo~ba-gafe—and-so-mock-bho—-aducasional-neads
of-ssudenss—in-an—effisionst-and-oconomisai-manneyys—and

- improved-casncmis-developmens-shrough-a-well-edusabed—and

teechatecally-literate-work-2onae~r

The-statytory-Goale-£for-the-Yoar-2000-are-more-speaifias—than-State
Boapd-Goals-in-terms—of-subaomes-desicsed——--Thesa-goals—woudldr—r—r

- have-gll-echildoea—-entering—tha-fivst—grade—veady-£for-soheoly

- provide-all-students-with-seeasg-to—egual-educatianaz
appechunibiess

- have-studenis-performance-9a-nasional-Reassres-oguai—or-akeced

the-national-averagey—and-have—giudent-performsnsa-in—the
lowest—gquartile-impeove-by—£ifiy-peraenss

- have-90%—of-ninth-graders—graduake—£from—high-schaals;

- have-high-sahosl-graduaktes—£fully-prepared—£far~-coliecger—oshasr
posi~secondarF-educasion—9r-gaiafui-omployments—Ffurkharr-have
the—aumber—gf-high-sohool-graduaktes—enieriag-poss—secondasy
eddeasion-inerease—b¥-50%+-and

- have—all-working-ago-adulss—funcbionaliy—Lliserate~r

THE ZDUCATION GOALS OF THE STATE OF WEST VIRGINIA

L. All students will have equal educaticnal oppeortunities and will be
ready for the first grade.

2. Student performance will equal or exceed naticnal averages with an
emphasis on science and mathematics achievement. Performance
measures Ffor students in the lowest guartile will improve by 30

percent. .-
3. The best persconel will be recruited., retfained. provided

professiocnal develovment to improve their skills and wiil ke
compensated with competitive salaries and benefits.

04769 a-3



Ninety percent of ninth grade students will graduate from high
school with the knowledge and skills necessary for college, other
post-seccndary educaticn or gainful employment. The number of
nigh school graduvates entering post—secondary education will

increase by 50 percent.

All school facilities will provide a safe, disciplined environment
and meet the educational needs of all students.

All working—age adults will be functicnally and technically
literate. We will use schocls, colleges and universities as

centers for life-leong learning.

MISSICN

To enhance learning and quality of 1life through nutriticn educaticn and
nutrition serviges.

MAJCR FUNCTIONS

Maior functions are categorized in the areas of administratien,
technical assistance and training, monitoring and accountability, and
outreach. Specifically, the child nutrition office works to achieve

the following:

1. Ensure the service of nutritlous meals which appeal to
children.




EESPCNSIBILITIES FOR CHILD NUTRITION PRCGRAMS

SCHCOL LEVEL

The local schoel administrator is responsible for the following five

areas:?

1. Program Cperation

£iling an application for Schoel Lunch, School Breakfast and
Special Milk Programs [A - 30.3] with the county boards of
education:;

Qistributing, at the beginning of each schoocl year Applications
Eor Free and Reduced Price Meals and Free Textbooks, Workbooks
and Educatlcnal Materials [F - 20.2] to =ach student enrolled
in the school:

reviewing and appreving, in accordance with state and county
administrative guidance materials, each applicaticon for free
meals and reduced price meals and/or complete direct
certification for eligibility;

verifying information reported on a sampling of applications
Eor free and reduced price meals and verifying any incomplete,
illegible or questicnable information entered on the
applications:;

approving all eligible, complete applications and denying all
applications whieh that do not meet the eligibility
guidelines. Such apprcval or denial mus:t be entered con the
application in the appropriate areas and parents must be
netified within 10 werking days after the completed applicaticn
has been returned te the scheol;

informing all teachers and c¢lerical personnel of the federal,
state and county requirements for provisicn of free and reducsad
Price meals or free milk:;

initiating hearing proceduras when information entered on the
application is challenged, or appears to be inaccurate;
providing coples of student applicaticons for free and reduced
price meal bhenefits when an eligible studen: transfars to
ancther scheol;

checking menus prior to and during servige te ensure that all
nutritional requirements are met;

providing assistance to school food service personnel in
planning menus whieh that provide for cholices within the
requized meal compcnents to all students; and

providing alternate meal services {plate lunch and box lunch:
salad plate and regqular plate lunch; continental breakfas: and
reqular breakfast) to increase student participation.

2. Records And Reports

MATTE

establishing a procadure for cbtaining accurate meal counts at
the sarving line witheut cvert identificaticon so that accurate
reports of daily student participation by categery are entered

on the daily reporting form;

" - 12




APPLICATIONS FCR FRER OR REDUCED PRICE MEALS

NON—CCOMPUTERIZED PROGRAM

Applicaticns [F - 30.2] and the Latter to Parents [F - 30.3] shall be
sent to parents or guardians of esach student as early as possible in
the school year to aliow time for the return of applications by the end
of the first full week of school. The scheol principal, or a
designated perscn, shall review all applications received and determine
eligibility accerding to informaticn given on the applicaticn., Parents
or guardians shall be notified of the status of approval, change or
termination of benefits (WVDE 43-10-20) [F - 30.43.

COMPUTERIZED PROGRAMS

County school systems or individual schoels may chocse to approve free
and reduced price meal applications by computer. A computer—generated
application may be sent to the parents to update annually £or ceontinued

pragram benefits,

Throughout the school year, applicaticns may be received for students
trangferring from ancother school or from parents whose financial status

has changed..

If a student has received free and/or reduced price meals and transfers
to another school, a record of eligibility shall be maintained at the
eriginal scheol. Either a copy of the applicaticn may be made or a new

one submitted to the receiving school.

MEDICAID AND EDUCATIONAL BENEFITS

The United States Department of Agriculture has granted west virginia
permissicon to pilot a multi-use application. The application has been
expanded to allow parents or guardians to esxpress an interest in
racaiving Medicaid benefits and vocaticnal and technical sducaticn
benefits under the Carl D. Perkins Act. BAdditicnally, the privacy act
statement on the reverse side of the appllcaticn has been expanded o
acceommedate Medicaid and educaticnal benefits.

wWhen an interest in Medicald benefits has been expressed in Part VII of
the applicaticn, and Part VII has been signed by a parent or guardian,
the follcwing procedures are te be used to transmit the informatien to

the appropriate authorities:

Bach child's name, address, county of residence, and a Soclal Security
number of an adult family member should be sent to the Medicaid
representative in your area.

when an interest in vocational and technical educaticn benefits has
bean expressaed in. Part VII with a parent or quardian signature, the
student’'s name may be released to apprepriate educational officials.

AR -~ - -




REVIEWING QFFICIAL’S RRESPONSIBILITIES

The reviewing official is responsible for ensuring that applications
have Dbeen classified correctly by category of eligibility. If the
reviewing official is autheorized by the School Food Authority {SFA) to
delegate the responsibility for reviewing applicaticns, then the perscn
so designated shall be informed about program requirements and pelicy.
Since the SFA official who signed the policy statement agreement with
the State agency ultimately is responsible for the integrity of the
approval process, the principal's signature stamp may be used. 3
suggested alternative wculd be to place a statement in the school’s
files as to the name and/or title of the designee, who would then be
permitted to sign the applications without having to use the
principal’s signature stamp.

The reviewling official may request verification of informatien
submitted cn any application under the follewing circumstances:

® a wriltten, signed ccmplaint;
s illegible, incomplete or quastionable information on the

application; and/or
® the United States Department of Agriculture (USDA) required

verification sampling.

Reviewing officials cannot sign the parent's/guardian’s name to an
application completed by the parents or guardians but must raturn the

applicaticn for the proper signature.

Indication of acproval shall be sent tg parents or guardians within
three working davs after recsipt of complated application.

A failr hearing procedure shall be established for parent's apgeals
cencerning ellgibility determinaticn and for school official's
challenges. The Parent and/cr guardian has ten (10) days tc appeal the
decision of school officials. During an appeal or hearing, the student
shall centinue to resceive free or raducad price meals. Standard
hearing procedures are outliined in the Policy Statement [A - 30.2].

Indication of sspzmewal-sz denial shall be sent to parenzs or
guardians within ten working days after receipt of the completed

aprlicaticn.

Other questicons pertaining to free/reduced price meal policies are
answered in the Eligibility Guidance for School Meal Programs

[ - 30.51.

]
i
J

AAR Y~ —-




VERIFICATION PRECCEDURES

Te provide a uniform methed for obtaining information for verificaricn,
forms will be sent to the household. The suggested letter {F - 30.12]
should be duplicated con each school's letterhead. The letter is to be
accompanied by the parent informaticon form., Procf of Inceme [F - 30.13].

Procedures for developing a consistency check for verification
[® - 30.14] will provide a uniform method for verifving information on

free/reduced meal applicaticns.

Notations sheould be made con all applications reviewed indicating date
and findings.

Pollowing the ceonsistency check, 1f there is a difference between
documentation and application, the household must be informed of the
findings [P - 30.15]. This must be accompanied by a new free/reducead
price meal application. Wwhen the rewised New application has been
aporeved sp-denied the household shall be notified within 29

three working days.

when the new application has been denied cr a reduction in benefits has
gcccurred the household shall be notified within ten working days. 2an
appeal can be initiated at this time.

During the ten dav period and centinuing throuch the appeal process the
student's status remains the same.

If nc responSa has been received within the ten davs the household must
be notified of a loss of benefits. [P - 30G.15al

wWhen the verification procedure has been completed, a Schoel Summary
Report [ - 30.16] shall be sent to the School Food Authority (SFA) and

a ccpy filed at the scheol.

The SFA shall compile all Schoel Summary Sheets [F - 30.1631 and send a
copy of Sponsor's Summary Report [F - 30.17] to West Virginia
Cepartment of Education (WVDE).




CONSCLIDATION OF SCHOOLS

When-s2heolis—are—aaasolidatedy-ahild-autrition—grogran-£funds—may
be—-ameditad-ko-khe-3ehoal-Soed-genrvice—prozran—aecountts)i—of-—ktha
geheetisr-whieh-the—studests-—will-atiend-in-praponsion—-ta—-tie
aumbeg-gf-students-iavetved-

The WVDE 43-10-30S (Daily Record of Zrogram Cperationg} for indiwidual
schools are comsolidated by the Scheoel Food Authority (SFA) inte the
WVDE 43-10-30 {(Mcnthly Claim for Reimbursement}. all SFA's are
required to do daily adit checks for their individual schools (from the
WVDE 43-10-30S) before submissicn of their Claim for Reimbursement
(WVDE 43-10-30). Failure to do edit checks as required by faderal
requlations [5219.8(a)(2) and (3}] could lead to forfeiture of the
Claim for Reimbursement.

The complete instructions cn hoew to perform dallv edit checks can be
feund in the AccuClaim Manual (pages 20-25). The recommended form to
be used in performing the daily edit checks is exhibit 6 - 30.15.
After the daily edit checks are performed and the schools are
consoiidated, child nutriticn program funds may be gredited tc the
school food service proqram account(s) of the scheol(s) which the
students will attend in proportion to the mumber of students involved.
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BREAKFAST — a meal meeting the requirements set forth in federal and
state regulations and served tc a child at or near the teginning
of the school day. Schocls may serve breakfast for an sxtanded
pericd of time or at different times during the morning hours.

CACFP - child and adult Care Focd Program.

CATEGORICAL ELIGIBRILITY - & child for whem food stamps/AFDC is
received is autcomatically eligible for free meals when the
household provides a current food stamp or AFDC case number on the
applicaticn. 1If applicaticon is made for ancther child in the
household who dces not come under the AFDC grant or whe is not a
member of the food stamp household, eligibility for the
non—-catagorically eligible child MUST be determined cn a housshold
size/income basis. Household size would include both the
AFDC/focd stamp members and the non-AFDC/food stamp members.

CERTIFTICATE OF NONCOLLUSICN - A Statement siqned by a bidder and )
submitted with her/his bid to affirm that her/his bid is made
freely without consultation with any other pidder.

CERTIFICATION - the process by which recognition is granted an
individual who has met and continues to meet certain specific

standards established by the ASFSA.

CERTIFICATION REGARDING DEBARMENT, SUSPENSICN, INELIGIBILITY AND
VOLUNTARY EXCLUSION - Certification by a vendor that the firm or
cocampany has not been suspended or debarred or in any way
ineligible to participate in a federal nonprocurement pregram.

CHILD - a student of high school grade or under whe is enrclled in an
aducaticnal unit of a schocl. West Virginia state law extends
this age to 23 21 for programs for excepticonal children.

CN - Cchild Nutrition

CN LABEL -~ A vcluntary £federal labeling procgram which states the
products’ contribution to the meal pattern requirements; usually
found on commercially prepared, individual porticned foed products.

CCMPELLING CIRCUMSTANCES - the overwhelming pressures of
essential or envircnmental factors which cause a2 school to request

the state superintendent tc consider a walver of the requiresment
to operate a program.

COMPCNENTS - the constituent parts of a meal. The lunch pattern
contains four compenents: meat or meat alternate, 2 vegetables or
fruits, bread and milk. The breakfast pattern contains 3
cemponents: fruit or juice, cereal and milk.

COST OF MILX - the net purchase price paid by the schcel or child
care institution to the milk supplier for milk delivered to the
school or child care instituticn. This dces not include the
amcunt paid to supplier for servicing, rental of or installment

purchase of milk service equipment.

COUNTY - the county board of education.
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CRE - Coordinataed Review Effort is a comprehensive evaluation of all
School Tood Authorities participating in the Program. The review
includes critical and general areas of review. Additicnally, CRE
reviews include other areas of Prodqram cperations determined by
the West Virginia Department of Education (WVDE} to be important
to Preogram performance. CRE sats forth a unified Federal and
State monitoring system which is expected to lmprove Program
management thrcugh enhanced menitoring and corractive actlion. CRE
reviews are expected to eliminate coverlapping review activity
between Federal and State agencies.

CTP - Comprehensive Training Program.

CURRENT INCOME - means inccme received during the month prior to
applicaticn for free or reduced-price meals and nultiplied by 12.
If such income does not accurately reflect the hcouseheold's annual
income, income shall be based on the projected annual household
income. If the prier year's income provides an accurate
reflecticn of the household's current annual income, the prior
year may be used as a base for the projected annual income.

DA - (Distributing Agency) agency respensible for deonated focds -
Department of Health and Human Resources.

DERARMENT - A shuting cut cor exclusion for cause {(as a bidder frem the
1ist of qualified bidders).

DEPARTMENT ~ the West Virginia Department of Educaticn.

DEPRECIATICON - a reascnable allowance for the detericration., wear and
tear and obsolescence of non-expendabls equipment used primarily
in connecticn with the cperation of a food service facility.

DIRECT CERTIFICATION — is a simplified methed of determining scme
children’s eligibility for free meals under the National School
Lunch Program and School Breakfast Program, ¢r £ree milk under the
Special Milk Program without having the family cemplete a free and
reduced _price meal or Free milk applicaticn. The COffice of Child
Nutriticn obtains documentazicon frem the State Departmen:t of
Health and Human Rescurces and Drepares aporobriate computer sortis
that enable the School Food Authority (SFA) to match the names cf
children that ars members of households gurrently certified to

receive food stamps or AFDC.

DIRECT CCSTS — expenses which are readily identifiable as the part
of the total cost applicable to the schocl food service
operaticn. (Zxamples: cost of food, cooks' salaries, supplies.)

DISABL2D — studenmts of high school grade or under {(as determined bv the
state) including students up tc age 21 who are physically or
mentally disabled as defined by the state.

DISTRIBUTION COST - {cf Special Milk Preogram; - direct expenses
incurred by the school or child care instituticn in connecticn

with the sale, handling or serving of milk.
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DCNATED POCDS - agricultural commeodities which United States Department
of Agriculture (USDA) makes available to varicus foed grogram
outlets including public and private schoeols and summer camps.
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FOOD STAMP HOUSEHOLD - Any individual or group of individuals which is
currently certified to raceive benefits under the Focd Stamp

Program.

PORTIFIED -—-the addition of a nutrient to a food product to increase
that nutrient's density over and above that normally found in the
product. The addition of milk solids to low—f£at milk to produce

"protein fortified” milk is an example.

FCSTER CHILD - a child who is living with a2 family burt who remains
the legal respensibllity of the welfare agency. ¢nly the inccome
received for foster care for the child should be considerad for

aligibility purposes. [F - 30.5: — 14]

FREE LUNCH OR FREE BREAKFAST - a lunch or breakfast for which
neither the child nor any member of the child's family pays or is
raquired to work in the school or in the scheel's lunch program.
Federal reimbursement for a free lunch or breakfast shall be
claimed only for an eligible child with an approved applicaticn

For free meals.

FSEA — (FOOD SERVICE EQUIPMENT ASSISTANCE PRCGRAM) -
formerly “Non Food Assistance Program” - funds made available to
states to assist them o supply schocls drawing attendance from
areas in which poor econcmic condltions exist, with equipment
other than real property for the storage, preparation, transporta-
tion and serving of focod: to snable them to establish, maintain

and sxpand the focod service programs.

HANDIGCARRED———skudents—of-high-sehool-grade—or—uyndes~fas—dekesmiaed
by-the-skaker-ineludisg-shudents—up—Eo—age-23-wha-aze
physicatly-oas-mentalily-handicapped—as—defined-hHy-the-stake~r

HCUSEHOLD - members of a family/household who live together and
share =sxpenses:; a group of related or nonrelated individuals, who
are not residents of an institution or bcarding house, but are

living as one eccnomic unit.

INCCME STANDARDS ~ means the family-size and income standards
prescribed arnnually by the Secretary of Agriculture for
detarmining 2ligibility for free and reducsd-price meals under the
National School Lunch Program and the $cheol Breakfast Program.

INDIRECT CCST RATE - (also called HEW Number of County
Non-restricted Cost Rate) — a pre—determined factor which will
vield allowable indirect costs when applied to adjusted direct
costs. This Eacter is assigned annually by the Bureau of Finance
and Administraticn of the West Virginia Department of Educaticn
from data furnished by the Ccunty Departments of Education.
Indirect cost rate for Private Schools and Residential Child Care

Institutions (RCCI's) is ten percent.

INDIRECT COSTS — those costs representing supporting services and
incidental supolies which are furnished by general suppert
services program of the school system. These costs, if properly
documented, may be eligible costs of the focd sarvices and when
added to direct costs, shew the full cost of the focd service

eperation.

NAGY ~ . " - 5 o



MEDICAID — a government financad program of medical ald designed for
theose unable to afford reqular medical sarvices.

MILK - pasteurized fluid types of unflavored whole milk, lowfat milk,

skim milk or cultured buttermilk which meet state and local
standards for such milk. All milk should contain vitamins A and D

at levels specified by the Food and Drug Administraticn and be
consistent with state and local standards for such milk.

NAC = Nutrition Advisorv Councill.

NEEDY CHILDREMN - children from families me=ting the standards for
free and reduced price meals.

NET - {(Nutrition Bducatlon and Training Program) - In November 1977
the child Nutrition aAct was amended to establish a system of
grants to state aducation agenciles for the development of
cemprehensive nutrition information and education programs. Such
nutrition programs shall freely use as a learning laborateory the
school lunch and child nutrition programs.

NET CASH RESOURCES - Money in the child nutrition account plus all
money due the account less the amount of unpaid bills.

NON-EXPENDAEBLE EQUIPMENT — tangible property having a useful
life of more than one year and an acqguisiticon cost of $500 or more

per unit,

NCN PRICING PROGRAM - {Special Milk) - a prcgram in which milk is
not sold to children on a dally, weekly, monthly or annual basis.
The milk is provided by funds from institution, camp, schoel or in

some cases by a tuition payment.

NCN PRCPFIT PRIVATE SCHCOL -~ a nen—public school that is exempt
from income tax under the Internal Revenue Code.

NON-PROGRAM ADULT MEALS — Meals sold to adults not directly involved in
the child nutriticn program.

NCON RESTRICTED COST RATE see INDIRECT COST RATE.
NSLA - National Scheel Lunch Act.

NSLP - Naticnal School Lunch Program.

NUTRITICNAL STANDARDS - standards for meal patterns as prescribed
by the West Virginia Department of Education.

oA - Cffice of Audit of USDA.

OFFER VS. SERVE - a senior high scheol student is not required to
accept more than 3 of the 5 items of the school lunch. "Offer”
means the complete lunch is made avallable to sftudents. The
"offar” vs "Serve" may be extended to junior high and elementary
scheols at the discretion of the lecal Schoel Food Authority.
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STRAIGHT LINE DEPRECIATION - a2 method of depreciating an item of
equipment whereby an equal portion of the cost of the item is

allocated to each period of use.

SUSPENSION — immediate exclusion from transacticns involving federal

nen—procurement programs pending completion of legal and/or

debarment proceedings.

USDA - United States Department of Agriculture
USDE ~ United States Department of Educaticn

USRDA - United States Recommended Daily Allowance - a list of nutri-
ents reflected cn food labels. The figures are not identical :to
the RDA.

VERIFICATION - means confirmation of eligibility for free/reduced price
benefits under the Naticnal Schoel Lunch Program.

WAIVER - an individual schoel's request for granting of a walver for
the service of school breakfast due to compelling circumstances.

WV CHILD NUTRITION STATE PLAN - an annual statement of progranm
objectives and a plan to implement national policy.

WVDE — West Virginia Department of RBducaticn
WV STANDARDS OF EDUCATIONAL EXCELLENCE -~ each ccunty's
assessment of its compliance with standards for educaticnal

quality followad by a plan for ceompliance.

¥AG-——~¥Youth-Advisory-Sounail
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COMMENT LOG
POLICIES OF CPERATICN MANUAL, CHILD NUTRITION PROGRAMS
(POLICY 4320)

Directions: Please use this form in commenting by section on the proposed
policy and regqulations on Pclicies of Operation Manual, child Nutrition

Prcqrams.

NAME OF INDIVIDUAL/ORGANIZATION

ADDRESS

Proposed Pelicy

Secticn A
Child Nutrition Pregrams In

West virginia

Sectlion F

And Free Mlilk Policles

Section G .
Financial Management

Section M

!
f
I
|
I
I
|
!
i
|
I
]
E
| Free And Reduced Price Meal
!
[
I
|
!
{
I
J
!
|
| Glessary Of Terns
{
|
I

Please submit comments by August 15, 1994 to:

Dr. Harriet Deel, Director
Qffice of Child Nutritien
West Virginia Department of Rducation
Bullding 6, Rocom 248
1900 Kanawha 3culevard, East
Charleston, West Virginia 25305-0330
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