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Title: County Attendance Policy QLumsd
Section 1. Genetal )
1.1 Scope - These rules provide guidelines for the development of
local county attendance policles.
1.2 Authority — West Virginia Code 18-8-1
1.3 Filing Date - Yoy 17, 1989.
1.4 Effective Date - Jume 30, 1989
1.5 Repeal of Former Rule - This policy replaces all previous

policies on attendance with the exception of
services to exceptional chilldren.

those governing

Section 2. Rationale

The West Virginia Board of Education believes that regular attendance
is a requirement Eor the delivery of formal education to the West Virginia
public education students. The basle intent of this attendance policy is to
promote school attendance and meet the individual needs of students to help
them reach thelr potentlial. gSince programs of study are planned and learning
outcomes taught so that each day's work bullds on work previously completed,
all students are expected to attend school regqularly and to be on time for
classes. A direct relationship exists bhetween good attendance and student
performance, graduation and good work habits in the marketplace.

Section 3. Responsibility
3.1. The State Board has the responsibllity to encourage student
attendance, motlvate dally attendance, and specify components
used by the respectlve countles t¢ develop their attendance
policies.
3.2. Each county board of education has the responsibility to develop

and implement an attendance policy which includes:

a, -appointment of a designated school attendance _coordinator
(principal, or deslgnee) who collects classroom attendance
data and makes approprlate referrals to the county
attendance director.

b. providlng students and parerts a copy of the policy.

C. reporting all school dropouts each month to the Department
of Education.

d. .the ¢option to appoint a school based attendance committee.

e. additional components determined by local needs.
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e prior submission and approval of educational plan
detailing objectives and activities

® leave not to exceed 10 days - verification of
implementation of the education plan upcn student's
return

® Jleave to extend mere than 10 days requires county
board approval.

8. Scheol approved curricular or extra-curricular
- ‘activities.

9. Legal obligation with verification.

10, Fallure of bus to run  or eXtremely hazardous
conditions.

1l. Observance of religious heolidays.

12. Handicapped students' absences should be addressed in
accordance with Policy §2419 Regulations for the
Educatien o©f Excepticnal sStudents, Section 1.10
Home/Hospital Instructicen.

UNEMCUSED ABSENCES

Any absence not meeting the above requirements shall be considered an
unexcused absence._

(Parents have the right to appeal the application of this policy
through the Aappeals Procedure For Citizens (87211) available through the
county board of education.)

c. within a given timeline students are responsible for all
work missed during an absence. There may be no withholding
of credit and/cor grades unless the student after given an
opportunity to make up the work falls to do so.

Maintenance ¢f Recerds: accurate attendance records and related
docunentation should be maintained in each school including:

a. an up-to-date register/record of attendance for every
student in every class.

b. procedures for 1) checking with parents about absences 2)
checking recorded classroom absences, and
3) notification of county attendance director.

Corrective Measures: designed to meet the developmental needs
of students should be included, such as:

a. alternative plans and programs that are positive in nature
and encourade improved school attendance.
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Guidelines - Each county's attendance policy addresses the

following components:

Philoscophy: A philosophy declaring the board's intent to
increase attendance.

a. creating a posltive climate conducive to learning and help
students develop responsibility, self-discipline and good
work habits,

b. developing a system enlisting parental support Efor regular
school attendance.

Principles of COperation:

a. preventive and educative procedures including incentives to
maintain and improve attendance should be identified using
the Eollowling deEinitlion Eor excused and unexcused absences:

EXCUSED ABSENCES

1. TIllness or Iinjury of the student requiring physician's
verification.

2. Medical and or dental appolntment which cannot be
scheduled outside the school day when the absence is
verified in writing by the physician or dentist,

3. Illness of student verified by parents/quardian not to
exceed three (3) consecutlve or five (5) total days
per semester. Veriflcation by a physician will be
required if absenceg exceed three (3) consecutive days.

4. Tllness or injury in family when student absence
verified as essential by physician.

5. Calamity, such as flre In the home, flood, or family
emergency upcn approval by the school principal.

6. Death in the family, limit three .{(3) days for each
geccourrence except In  extraordinary clrcumstances.
“Family" defined as mother, Father, brother, sister,
grandmother, grandEather, aunt, uncle, brother-in-law,
sigter—in-law. brother's children, sister's children,
student's child(ren), or any person living in the same
household.

7. Leaves of educational wvalue adhering to these
stipulations:

® priof approval of school administrator
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b. procedures fFor notification of parents/gquardians of
absences and procedures for securing parent involvemsnt for
improvement.

c. -procedures for providing adequate counseling for problems

related to attendance.

d. Tprocedures for ensuring appropriate academic placement.

e, procedures Eor ensuring that county soclal services and
attendance workers comply with the regulations as outlined
in the compulsory school attendance law, Scheol Laws of
West Virqginia, §18-8-1 to 18-8-9.

5. Submission of Policy to the State Board of Education

Each county must seek the assistance of teachers, principals,
attendance directors, parents and community leaders in
developing the attendance policy.

Policies are to be submitted to the State Department of
Education on or before June 30, 1387.

Revised: 3/16/89 .
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