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EXECUTIVE SUMMARY

Policy 4110: Attendance
August 1998

Background:

Recognizing that a direct relationship exists between daily school attendance and
student performance, graduation, and good work habits in the marketplace, an attendance
policy was established by the State Board in August 1989. A statewide committee was
convened in 1998 to review the current policy and a revised, proposed policy was placed
on public comment until July 12, 1998. At the July Board meeting, Board members
requested that the proposed policy be brought to the August Board meeting for review of
public comments and further discussion prior to the adoption of the revised policy.

Attached is the Attendance Policy with proposed revisions based upon the statewide
committee’s recommendations and public comments. Language that is underlined
represents recommendations from the committee and the public. In addition, the
comments received during the public comment period are included.

A number of states were contacted regarding compulsory school attendance policies
and statutes. Overall, there appears to be no universal strategy to resolve habitual
truancy. Several states contacted have no state level policy. There does appearto be a
need to employ coordinated efforts between schools and community agencies to assist in
remedies for improved school attendance.

Purpose:

The policy requires county school systems to develop a compulsory school
attendance policy to be submitted to the West Virginia Department of Education for
approval and to implement procedures that promote daily school attendance. The State
Board's policy will provide guidance and requirements to each county school system in
seriously addressing the necessity of daily school attendance for students’ learning and

success in life.

Discussion:

The State Board has an opportunity to review comments and propose language and
to further discuss actions needed for the adoption of a revised policy.

Action:

| recommend that Policy 4110 be approved as amended.
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TITLE 126
LEGISLATIVE RULE
BOARD OF EDUCATION
SERIES 81
ATTENDANCE POLICY (4110)

§126-81-1. General.

1.1.  Scope. -- These rules provide guidelines for the development of local county
attendance policies.

1.2.  Authority. -- West Virginia Constitution, Article XIlI, §2; West Virginia Code
§18-2-5 and §18-8-1.

1.3.  Filing Date. — August 13, 1998.
1.4. Effective Date. - September 12, 1998.

1.5. Repeal of Former Rule. -~ This legislative rule repeals and replaces WV
126CSR81 “County Attendance Policy” filed August 8, 1989 and effective September 20,
1989.

§126-81-2. Rationale.

2.1.  West Virginia Board of Education recognizes that a direct relationship exists
between daily school attendance and student performance, graduation, and good work
habits. This Attendance Policy promotes daily school attendance. Each county shall be
required to develop and implement a county attendance policy. Daily attendance is
necessary for students to meet their schools’ academic program standards as each day’s
learning builds on the work previously completed. While students and parents/guardians
have the ultimate responsibility for daily school attendance, the laws of West Virginia
require school administrators to enforce compulsory school attendance.

§126-81-3. Responsibility.

3.1. The State Board has the responsibility to encourage daily attendance and
mandate that county school systems set reasonable limits for student absences and
tardies.

3.2. Each county board of education shall develop and implement an attendance
policy which includes:
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3.2.1. employment of a certified county director of school attendance as
required by W. Va. Code §18-8-3.

3.2.2. support for and requirement for the county attendance director to
implement and execute the duties as defined in W. Va. Code §18-8-4.

3.2.3. appointment of a designated school attendance coordinator (principal,
or designee) who collects classroom attendance data and makes appropriate referrals to
the county attendance director.

3.2.4. the reporting of all school dropouts to the Department of Education.

3.2.5. development of a process to notify students and their
parents/guardians of the county attendance policy and their responsibility and
accountability for regular school attendance.

3.2.6. development of procedures and reasonable timelines requiring
students with excused absences to make up school work.

3.2.7. the development of procedures for setting acceptable absence limits
for earning credit.

3.2.8. the requirement that a student make successful academic progress
and maintain satisfactory attendance during one complete semester following the
revocation of his/her driver’s license.

§126-81-4. Guidelines.

4.1. Each county’s attendance policy shall address the following components.
Philosophy: A philosophy declaring the board’s intent to increase attendance by:

4.1.1. creating a positive safe environment conducive to learning and
committed to helping students develop responsibility, self-discipline and other good work
habits.

4.1.2. developing a system enlisting parental support for daily school
attendance by students.

4.2. Principles of Operation: County school districts are responsible for:

4.2.1. defining excused and unexcused absences in compliance with W. Va.
Code §18-8-1 and §18-8-2 and attendance in Policy 2510, Assuring the Quality of

2



126 CSR81

Education: Regulations for Education Programs.

4.2.2. defining extenuating circumstances for absences which may require
home/hospital instruction.

4.2.3. developing preventive and educative procedures including incentives
to maintain and improve attendance.

4.2.4. developing an attendance appeal process for students and parents.

4.2.5. submitting the county attendance policy to the Department of
Education for approval.

4.3. Maintenance of Records: accurate attendance records and related
documentation shall be maintained in each school including:

4.3.1. an up-to-date register/record of attendance for every student in every
class.

4.3.2. procedures for 1) notifying parents about absences, 2) monitoring
absences, and 3) notifying the county attendance director.

4.4. Corrective Measures: designed to meet the developmental needs of students
should be included, such as:

4.4.1. alternative plans and programs that are positive in nature and
encourage improved school attendance.

4.4.2. procedures for notification of parents/guardians of absences and
procedures for securing parent involvement to improve student attendance.

4.4.3. procedures for providing adequate counseling for problems related to
attendance.

4.4.4, procedures for interagency involvement.

§126-81-5. Policy Development.

5.1. Each county must seek the assistance of teachers, principals, attendance
directors, parents and community leaders in developing the attendance policy. Counties
are to conduct an annual attendance evaluation to determine the effectiveness of the
policy. County policies will be reviewed by on-site review teams to ensure compliance with

this policy.
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COMMENT LOG SUMMARY
POLICY 4110
ATTENDANCE POLICY
June 10-July 12, 1998

Forty-four comments were received from eighteen individuals. The comments
predominately provided constructive language to strengthen the policy. The accepted
comments are reflected in the following changes. These changes included requiring the
county to develop a process to inform students, parents and guardians of their
responsibility and accountability for regular school attendance. Students with unexcused
absences may not be given the opportunity to make-up school work. This is a county
decision.

Counties are responsible for development of procedures for setting acceptable
absence limits for earning credit. Another revision requires that a student make successful
academic progress and maintain satisfactory attendance during one complete semester
before being allowed to reapply for a revoked driver's license. Finally, counties are
responsible for defining excused and unexcused absences.
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POLICY 4110: ATTENDANCE POLICY *Z{
COMMENTS/SUGGESTIDNS

Dirgctiong: Please use this form in sommenting on proposed Policy 4110,

l—ndivigz?ll&)rganztiu_n-zg 5 ;% : WS—Z Z

D Fegeher

Street Address: 7& /ﬂd’;& gj
fiityiStatelZip: %MM M/ NV;\S'(%[/Z_

Comments/Sugyestions

126.81-1. General jw M Z%Z WVDE

$26-81-3. Responsibility M" ap/%&ﬁw

126-5 14, Guidelines f;/ wﬁ#m—d %" JW , gz 2%(/ M

"WMMMMMWL,&(M

125-81.5. Policy Development

RETURN COMMENTS BY JULY 12,
1988 V0:

Therase M. Wilson
Birector
West Virginia Department of Education
Building 6, Room B-057
1908 Kanawha Baulevard, East
Charieston, West Virginia 26305-0330
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POLICY 4110: ATTENDANCE POLICY %

COMMENTS/SUGGESTIDNS

Directions: Please use this ferm in commenting an propoesed Policy 41 10.

individual/Drganization:

\_j{w—nma Sm‘i&g% -
¢ blerson gl Schoo
Jtbfrsm Coocndy Schoo 1S

Titin:

—2ocher”

Street Address: K/{ 5 I%OX 59{ i 3D
City/StateiZip: KALAN N/\jﬁ wile, YW st

——_ _  Gomments/Suggestions

-81-1. Gensra _ - . M IL’]/{//VL/
" 811): ?&w c:,om b oy attendion W & CULLH/iO ifWFL”WM+
it st wosld, by g, ifites gl (04T 7).
@WIM@WXWWJZWbWﬂ’diWM
126-81-2. Rationale i

, M W

%26-81-3. Responsibility JWW C/(_M/

176-81.4. Guidelines

126-81.5. Policy Development

RETURN COMMENTS BY JULY 12,
1988 TO:

Therase M. Wilson
Director
West Virginia Department of Education
Buiiding 6, Room B-057
1900 Kanawha Baujevard, East
Charleston, West Virgiria 25305-0330



POLICY 4110: ATTENDANGE POLICY
COMMENTS/SUGGESTIONS

fliregtions: Please use this form in commenting on proposed Policy 4110,

dividuai/drganization:

Diant. Bicligras-Cook.,
:I?{Ffrsm fhgm Sl

Tltlta

chne r

Street Address: K‘IL [ 50)( 53 i .
ciryistataizin: SV O A0 QD j(/lﬂéﬂﬂ/,’)/ WV 25447

. Comments/Suggestions

|
126-81-1. General

Students ghgnld € dvopped Fromm
inrollone e UP0d m;%//j} /5’ Aays ptv
SV SHCr. STade nts  Should ned be ﬁ,Mz 77
126-812. Rationale ("7 1] U | m;;@/md L,&m ///’1/1/7‘%’&‘/

days witheur pnalty.

1126-81-3. Responsihility
126-81-4. Guidelines

126-81.5. Policy Development

RETURN COMMENTS BY JULY 12,
1988 TD:

Therese M. Wilson
Dirgctor
West Virginia Department of Education
Building &, Room B-057
1800 Kanawha Baulevard, East
Charleston, West Virginia 25305-0330
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POLICY 4110: ATTENDANCE POLICY
COMMENTS/SUGGESTIONS

Directions: Please use this form in commenting on proposed Policy 4110.

Individual/Organization: Bryan Thompson

Title: Director of Attendance, Jackson County Schools

Street Address: P. 0. Box 770 City/State/Zip: _Ripley, WV __ 25271

Comments/Suggestions

126-81-1. General

126-81-2. Rationale

126-81-3. Responsibility

3.2.F The requirement of a semester of school attendance
without any unexcused absences during that semester
for reinstatement of a reveoked driver's license.

By adding the underlined phrase the policy will accomplish our goals.

126-81-4. Guidelines




POLICY 4110: ATTENDANCE POLICY
COMMENTS/SUGGESTIONS

Directions: Please use this form in commenting on proposed Policy 4110.

Individual/Organization: & w.

K%KCMS \.]P NQJFZQ [-‘D g\ﬁ"‘@ﬂ{

Title: Aesizde ot §1~~1

feodoit

Street Address: 39 %WAA:\ASL— City/State/Zip: M-?m-' MW\‘('\W\STZE“

Comments/Suggestions

126-18-1. General

126-18-2. Rationale

L~ Eanr——

126-18-3. Respw W
“?’?f:\ i ’?z

%+5:t5¢m‘a¢ h dﬁﬁh ?LULdt

126-18-4. Guidelines

b@ g

SV




POLICY 4110: ATTENDANCE POLICY

Q)

COMMENTS/SUGGESTIONS

Directions: Please use this form in commenting on proposed Policy 4110.

Individual/Organization:  Jonna Dﬂ\ll}j

Title: Divec\nr,()?fic_q ok Accre:\'r\o-\(m;

Street Address: City/State/Zip:

Comments/Suggestions

126-81-1. General

126-81-2. Rationale

126-81-3. Responsibility

126-81-4. Guidelines
Distinquis w‘m‘d\ Ox\-tsl\e. re\iew ‘eams will review

the abendonce po\u'c\/.
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Policy 411@: Attendance Policy
Comments/Suggestions

Individual/Organization: Flicka D. Graves LU'/%/ { ?2

Title: Attendance/Social Service ;‘Ralelqh/gfunty Schools

Address: 115 Austin Ave., Beckley, WV @ i

. Comments/Suggestions

126-81-1. General
126-81-2. Rationale
126-81~-3. Responsibility

3.2.4.- should not be included in ATTENDANCE Policy. I
thought reporting drop outs was a function of
Guidance. Why should two departments make the
same report.

3.2.5.- i5 also mentioned in 4.3.2. and 4.4.2.
Including it once is enough.

3.2.3.- is covered in 4.3.2. Once is enough.

126-81-4. (Guidelines

4.1.2.- 1is covered in 4.4.2. Again, one time will
suffice.

4.2.2.- should not be in ATTENDANCE Poliecy. Should he
covered in Home/Hospital Policy.

4.2.4.- This item makes me quiver. What is to be
appealed? MWhether or not they must attend
school (covered in law - appeal is in court)?
Whether absence is excused or unexcused (should
be covered in definition of excused/unexcused
absence. If a doctor’s excuse is presented,
unexcused changed to excused)? Final appeal
should be with Principal wheo should follow law
and policy regarding excused/unexcused absences.
If this item is implemented I see students
missing tens of days all of which will be
excused. Also, students with "powerful" parents
will appeal and, of course, prevail. The meek,
mild student who has no advocate will get the
shaft, as usual.

4,3.2.- (1) is covered in 3.2.5. and 4.4.2. (2) is

covered in 3.2.3.
4. 4.2. - covered in 4.1.2. and 3.2.5.




4.4.4.- "procedures" should not be in ATTENDANCE Policy.
A number of personnel have contact with
community agencies and have implemented their
own "procedures" with agency staff. Reporting
abuse is mandated in the law so that takes care
of abuse. This is simply a step that would add
another layer to the bureaucracy.

Comments:

I saw few real differences in substance in the new 4111
and the old 4118. A difference in format, that is all.

There was an abdication of responsibility in defining
excused/unexcused absences. The definition section in the
0ld 4110 was lucid, succinct and helpful so, of course, it
was omitted in the new, improved policy. The definitions made

a statement, took a stand and we certainly don’t want to do
that!

Another colossal waste of staff time and taxpayer money.

To:
Therese M. Wilson
Director
WVUDoE
Bldg. &, Room B-@37
1992 Kanawha Blvd, E
Charleston, WV 25305-0330



POLICY 4110: ATTENDAINCE POLICY
COMMENTS/SUGGESTIONS

Directions: FPlease use this form in commenting on proposed Policy 41 10.

mdividual / Ovgantzation:
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Comments/ Suggestions

12&6—S1—1 . <Geneval

126-81-2. Rationale

"—{ 2.4 - whad = \.D\I\j woold yov heve %

12&6-81-3. Res_ponsihilit)?

heie o W%ul Procetgs

\ S PN
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Comments/suﬂgestions
Policy +110: Attendance Policy
FPdagqe 2

1z6e-81.5. Policy Development

RETLULIRIMN COMMENTS BY JUILY 12,
12998 TO:

Therese n.. Wrilson
Director
WwWrest Virginia Department of Education
Building &, Room B-0O57

1200 Kanawha Boulevavd, East
Charleston, West Virginia 25305-0330
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POLICY 4110: ATTENDANGE POLICY
LOMMENTS/SUGGESTIONS

Directions: Please use this form iz commenting on proposed Pelicy 4110,

Individgal@rpanization: %,,—
_ K Gréa )6 WY dn -
7 {

Fitle:

LD féac A’r

Street Address: Eff: 3 6ﬁ/< /Z’)/é

[:ity/Stats/Zip: #arlp,é/.\s F@/‘f‘// [L/l/ 257:25

Comments/Suggestions

126-81-1, General

126-81-Z. Ratiopale

1126-81-3. Responsibility

126-61-4. Guidelines <

L=

128-81.5. Puolir:y Development

RETURN COMMENTS BY JULY iz,
1388 T0:

Thersse M. Wilson
Director
West Virginia Department of Edycation
Buitding &, Room B-057
1900 Kanawha Boulevard, East
Charleston, Wast Virginia 26305-0330
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Directions: Please use this form in cormmenting on proposed Policy 31 10 L.
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POLICY 4110: ATTENDANCE POLICY
COMMENTS/SUGGESTIONS

Directions: Please use this form in commenting on proposed Policy 4110.

Individual/Organization: _ Edward E. Glover, Wetzel County Schools

Title: Chief Instructional Leader

Street Address: 333 Foundry Street City/State/Zip: New Martinsville, WV 26155

Comments/Suggestions

126-18-1. General

126-18-2. Rationale

126-18-3. Responsibility

(see reverse side of this sheet for comments)

126-184. Guidelines




126-18-3 Maintaining respectable student attendance, especially at the adolescent level, is
becoming more and more difficult! Counties need help. In my 32 years in education in this
county, we have developed 2-3 very effective policies. These policies were reviewed by our
attorneys, approved by our board, and approved by the appropriate personnel at the West
Virginia Department of Education. The problem has been that the first time it is tested by a
single disgruntled parent, we were then told our policy was out of compliance.

In order for a county to design and implement an effective attendance policy that
complies with 3.1 of this proposed policy, our state needs to permit individual counties to set
the limits. If this cannot be done, then I would suggest the state set the limits for statewide
uniformity and implementation. To be effective, we have to set limits for the adolescent age
group. Counseling, rewards, encouragement, parental assistance, etc. is no longer effective for
this age group in our present society.

Without this provision (setting the maximum number of absences that are permitted in
order for a student to still earn credit for a class in a semester), a policy will not be effective.
Our students are just now becoming aware of the importance of attendance and maintaining their
operator’s license. Why is this? It’s because there are limits set as to how many unexcused
absences are permitted. I’ve been told one or two states have set statewide requirements
(number of absences permitted).
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POLICY 4110: ATTENDARCEE POLICY 5

COMMENTS/SUGGESTIONS

Dirgctions: Please use this form in sommenting on proposed Poliey 4110,

Individual/rganization:
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126-81.5. Policy Development

RETURN COMMENTS BY JULY 12,
1888 T0:

Therase M. Wilson
Directar
West Virginia Department of Education
Building 6, Room B-057
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305.-0330



POLICY 4110: ATTENDANCE POLICY
COMMENTS/SUGGESTIONS

Directions: Please use this form in commenting on proposed Policy 4110,

&y
C<

Individual/Organization: Terry Ann QLO_ME;&I, WETZEL Qunry Scuoos

Title: O/OORDENM‘OR SQHouL-TwQﬁREEIE) HLTEENHTI'VE Epucnarvion

Street Address: 333 Founpey OT City/state/Zip: NEw Marrinsvitie w
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126-81.5. Policy Development
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CABELL COUNTY SCHOOLS

.. LEARNING COMES FULL CIRCLE. €20 20th Seceer » Hunringron, WY 25703 = [L: (304) 528-5000 « FAX: (304]) 528.5080

M E M O R A N D U M

To: Theresa Wilson

From: Bennie Thomas

Subject: Attendance Policy Comment
Date; July 10, 1998

1. Credit should be withheld for non-attendance, zero credit or failing grade
given for unexcused absences

2. Make-up work should not be given for unexcused days

3. Only five days allowed to change an unexcused absence to an excused
absence

4. A maximum number of parent excuses be accepted (i.e. five per year)
All other absences must be verified by physician, coutt, school approved,
efe.

3. All excuses must be written

SUPERINTFNDENT OF SCHORLS
Richard Jefferman

ASSISLANT SUPERINTENDENTS
Devid L Roach = Willam A. Smich

] BOARD MEMBERS
Mr. Joseph M. Farrell, Jr., Peesident ¢ Mrs. Anita G, Adkins * Mr. Rex Bartholomew = Mr, George D, Clark ¢ M. Toby Werthammer
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POLICY 4110: ATTENDANCE POLICY
COMMENTS/SUGGESTIONS

Directions: Please use this form in commenting on proposed Policy 4110.

. s . . Steph F. Goffre Roane County Schools
Individual/Organization: epaen ffreda/Roa ney 00

Superintendent/
Title: Director of Student Services and Attendance
Street Address: ___F-0- Box 609 City/State/Zip: _ Spencer. WV 23276
Comments/Suggestions

126-81-1. General
The policy that this proposed policy is attempting to replace

[WV 126CSR81, filed 08/08/89] was a good policy that worked
effectively together with state statutes. This policy, it
appears, weakens the position of Attendance Directors, especially
with the removal of a consistent definition of excused absences.
The 1994 attempt to revise 4110 was much more thorough.

126-81-2. Rationale

The rationale is satisfactory.

126-81-3. Responsibility
Reasonable limits for student absences are already defined in
State Code. §126-81-3.1 may result in County Boards setting
inconsistent limits across the state, and some county policies
may deviate from State Law inadvertently. Section 3.2.7 also
deals with reinstatement of a revoked driver's license, but does
not address requirements for initial verification of enrollment.

126-81-4. Guidelines
If the State Board Policy is going to prescribe what compeonents
a county philosophy is to contain, it might as well simply
promulgate the philosophy for each county. When one is empow-
ered to develop one's own philosophy, yet the components are
prescribed, a prototype model would be better suited.
Most important: It was helpful to have the State Board Policy

derine what constitutes an excused and unexcused absence. The
requirement to define textenuating circumstances" for home/hospital
instruction is too ambiguous to document. Usually this is pre-
scribed by a health professional. Ideas for "incentives" to
maintain and improve attendance would be helpful if they are
mandated to be part of a County Board policy; perhaps this is

getting too much involved in local school operations.




Comments/Suggestions
Policy 4110: Attendance Policy
Page 2

126-81.5. Policy Development

The mandates of this policy appear somewhat unreasonable, and
will cause this policy to replace a good policy that only needs
to be fine-tuned. We have made much progress during the late
1990's with State Law, and the 1994 attempt to revise Policy
4110 was much more thorough and supportive of the efforts of
Attendance Directors.

RETURN COMMENTS BY JULY 12, 1998 TO:

Therese M. Wiison
Director
West Virginia Department of Education
Building 6, Room B-057
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305-0330

128-81-4 (Continued):

What is the "appeal process" for? The legal system has the appeal
process built in. This provision may create another opportunity
to weaken the authority of school administrators to enforce the law.

The wording/sequence of 4.3.2 and 4.3.1 need to be reversad tc
more sense. One must monitor the absences before notifying the
parents about them.

-1
mane

4.4.1 calls for alternative plans and programs that are positive in
nature. This, once again, is quite ambiguous, and perhaps interferes
in school operations unnecessarily.

4.4.3 doesn't explain what it expects with regard to interagency in-
volvement.

overall, though this policy certainly is well-intentioned, it needs
to go back to the drawing board. It may set us back on the progress
we have made, and it asks to document several components that are
somewhat ambiguous. I have attached a copy of our current policy
which is modeled after the current 4110 and the great revisions to

4110 proposed in 1994. Thanks for considering our ideas!



COPY

ROANE COUNTY FILE: IDCE
COMPULSORY STUDENT ATTENDANCE

RATIONALE AND PHILOSOPHY

The Roane County Board of Education believes that regular attendance is a
requirement for the delivery of formal education to the county’s public school students. The
basic intent of this attendance policy is to promote school attendance and meet the individual
needs of students to help them reach their potential. Since programs of studies are planned
and learning outcomes taught so that each day’s work builds on work previously completed,
all students are expected to attend school regularly and to be on time for classes. A direct
relationship exists between good attendance, student performance, graduation, and good work
habits in the marketplace.

It is the intent of the Roane County Board of Education to increase attendance by
encouraging schools to:

1. Create a positive school climate conducive to learning.

2. Help students develop responsibility, self-discipline, and good work habits.

3. Develop a system enlisting parental support for regular school attendance.
RESPONSIBILITY

The Roane County Board of Education has the responsibility to encourage student
attendance, motivate daily attendance, and specify components used by the respective schools
to implement this attendance policy.

The Director of Student Services and Attendance shall diligently promote regular
school attendance, ascertaining reasons for inexcusable absences from school of pupils of
compulsory school age and students who remain enrolled beyond the sixteenth birthday.
He/she shall prepare attendance reports and such other reports as the County Superintendent

may request.

Each Principal has the responsibility to implement this policy through the following
actions:

L. Appointment of a designated School Attendance Coordinator (Principal or
designee) who collects classroom attendance data and makes appropriate
referrals to the Director of Student Services and Attendance.

2. Providing students and parents with a copy of the policy.
3. Appointment of a school based attendance committee if determined to be a

school need by the Principal.
Page 1 of 5



ROANE COUNTY FILE: IDCE

4. Maintain current and accurate attendance records and related documentation
which include:

a a register of attendance for every student enrolled in the school
b. documentation of excused and unexcused absences
c. procedures for effectively communicating with parents regarding
excused and unexcused absences
d. timely referrals to the Director of Student Services and Attendance
5. Reporting all school dropouts each month to the Department of Education.

6. Comply with the provisions of West Virginia State Law §18-8-11 regarding the
reporting of school attendance as a condition of licensing for the privilege of
operation of a motor vehicle.

PRINCIPLES OF OPERATION

Compulsory school attendance shall begin with the school year in which the sixth
birthday is reached prior to the first day of September of such year or upon enrolling in a
publicly supported kindergarten program and continue to the sixteenth birthday or for as long
as the student shall continue to be enrolled in a school system after the sixteenth birthday
(§18-8-1a). Each school should identify preventive and educative procedures including
incentives to maintain and improve attendance using the following definition. for excused and
unexcused absences.

EXCUSED ABSENCES

Each school is required by the school laws of West Virginia to carefully monitor the
attendance of its students. Absences are excused only when they meet the conditions set forth
by the policies of the Roane County Board of Education. The following are definitions which
shall be used for determining an excused or unexcused absence:

1. Illness or injury of the student with a doctor’s written verification.

2. Medical or dental appointment which cannot be scheduled outside of the school day
with a doctor’s or dentist’s written verification.

3. Iliness of the student verified in writing by the parent not to exceed three (3)
consecutive days or a total of five (5) days per semester. If a child is absent for more
than three (3) consecutive days or for more than five (5) days in any semester, a
doctor’s note is required for such absences.

Page 2 of 5



ROANE COUNTY FILE: IDCE

4. Illness or injury in the family when the student absence is verified in writing as
essential by a doctor.

5. Home fire, flood or other emergency absence approved by the Principal.

6. Death in the family with a limit of three (3) days except in extraordinary
circumstances. “Family” will be defined as mother, father, brother, sister,
grandmother, grandfather, aunt, uncle, brother-in-law, sister-in-law, brother’s children,
sister’s children, student’s children, or any person living in the same household.

7. Educational leaves with prior approval by the Principal, which must include prior
submission and approval of an educational plan detailing objectives and activities.
Verification of the implementation of the educational plan is required upon the
student’s return. Any request for more than ten (10) days must be approved by the
Roane County Board of Education.

8. School approved curricular or extracurricular activities.

9. Legal obligations with written verification.

10.  Failure of a bus to run or extremely hazardous conditions.
11.  Observance of religious holidays.

12.  Handicapped students’ absences should be addressed in accordance with the
Regulations for the Education of Exceptional Students (West Virginia State Board of

Education Policy §2419).
UNEXCUSED ABSENCES

Any absence not meeting the above requirements shall be considered an unexcused
absence. Unexcused absences may be reported to the Director of Student Services and
Attendance to determine if further action is necessary. Parents have the right to appeal the
application of this policy through the Appeals Procedure for Citizens (West Virginia State

Board of Education Policy §7211).

ATTENDANCE AUDITS

All teachers and School Attendance Coordinators have the responsibility to encourage
student attendance, involving parents as necessary. Classroom attendance data is to be
accurately maintained, with punctual referrals made to the Principal and Director of Student
Services and Attendance when students fail to abide by establish attendance policies.

Page 3 of 5



ROANE COUNTY FILE: IDCE

Teachers andfor School Attendance Coordinators should conduct attendance audits in a
timely manner to insure that the requirements of Roane County Board of Education Policy
IDCE are being met. For any student who has been absent for ten (10) or more days during
the school year, teachers should audit the records of such students using the attendance notes
on file. The nature of each absence should be verified in sequence with documented absences
to determine the number of excused and unexcused absences. Teachers should initiate
communication with the parent(s) of any students exhibiting excessive absences prior to the
referral to the Principal for a formal procedures to be initiated. Documentation of
communication with the home must be maintained. These materials may be used in court.

MISSED WORK

Within the following timelines students are responsible for all work missed during an
absence. There may be no withholding of credit and/or grades unless the student, after given
an opportunity to make up the work, fails to do so.

L. Upon return to school, a student will be granted one additional full day for
each day’s absence to complete work missed during such absence.

2, Upon teacher approval, additional time may be granted to complete work
missed by documenting and signing an agreement with the teacher, which shall
be retained by the teacher until all final grades are calculated at the conclusion
of the school year.

CORRECTIVE MEASURES

The Roane County Board of Education has promulgated the following corrective
measures, designed to meet the developmental needs of students:

1. School officials should design alternative plans and programs for individual students that are
positive in nature and encourage improved attendance.
2. School officials in cooperation with the Director of Student Services and Attendance must develop

procedures for the notification of parents/guardians when the potential exists for unexcused
absences, and procedures for securing parental involvement for improvement. This may include
telephone calls and home visits. This must include written correspondence and conferences with
cooperating parents and students.

3. School officials in cooperation with the Director of Student Services and Arttendance must develop
procedures for providing adequate counseling for problems related to attendance. This may include
conferences with reachers, School Attendance Coordinators, Guidance Counselors, Principals
and/or the Director of Student Services and Attendance.

4. School officials should develop procedures for ensuring appropriate academic placement of students.

5. The Director of Student Services and Attendance must develop procedures for ensuring that county
social and attendance services comply with applicable West Virginia State Laws.

Page 4 of 5



ROANE COUNTY FILE: IDCE

TRUANCY/DROPOUT DIVERSION

The Roane County Board of Education authorizes and encourages middle & secondary
schools to adopt truancy/dropout diversion plans which formalize the CORRECTIVE
MEASURES listed above, and include the following components:

1.

Provisions for the support of specifically-identified teachers, counselors and
administrators charged with the responsibility for identifying students with
attendance problems, providing early intervention strategies and family
involvement.

Provisions for addressing truancy problems with students, parents, teachers,
counselors and administrators through joint conferences and/or home visits.
Provisions for making referrals within the school system for testing and
evaluation, psychological services, health services, special placement and/or
tutoring.

Provisions for referring students and parents for services available within the
community from the Department of Health and Human Resources, mental
health facilities, family services, higher education centers, and private
counseling.

Provisions for working with the local court system when a pattern of truancy is
first established to meet specified behavior and academic requirements.
Provisions for transferring repeated dropouts to the Roane County Alternative
Learning Center until they meet specified attendance, behavior, and academic
requirements to warrant their readmittance to their home school. A 92%
attendance rate coupled with behavioral and academic criteria established by
the Alternative Learmning Center will be required. "Repeated dropouts” shall be
defined as students who have withdrawn from school more than once during
the current school year.

EDUCATION OF HOMELESS CHILDREN AND YOUTH

As required by West Virginia State Law §18-8-4, the Director of Student Services and
Attendance shall serve as the liaison for homeless children and youth.

Source:
Date:

Board of Education Minutes
June 12, 1997

Legal References:  School Laws of West Virginia/§18-8-1, 18-8-1a, 18-8-2, 18-8-3, 18-8-

4, 18-8-5, 18-8-7, 18-8-8, 18-8-11
West Virginia Board of Education Policy/§4110
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LEGAL PROCEDURES FOR ROANE COUNTY BOARD OF EDUCATION POLICY IDCE

STEP 1

When?
What?

Who?
STEP 2
When?
What?
Who?
STEP 3
When?
‘What?
Who?
STEP 4

When?
What?

Who?
STEP 5
When?
What?
Who?
STEP 6

When?
What?

Who?
STEP 7
When?

What?
Who?

§18-8-5 Duties of principal...

Pupil has accumulated 5 unexcused absences during the semester.

Letter will be sent from the school inviting parent(s)/pupil to conference to determine which absences can be excused, check
the accuracy of the attendance record, and discuss ways to help improve the child's attendance.

Principal

§18-8-5 Duties of principal...

Pupil has accumulated 5-9 unexcused absences during the semester.
Principal conducts conference with parent(s)/pupil, providing that parent(s) respond to invitation.
Principal

§18-8-5 Duties of principal...

Pupil has accumulated 5 consecutive or 10 total unexcused absences during the school year.
Principal refers student to Attendance Director on prescribed county form(s).
Principal
§18-8-4 Duties of attendance director...
Pupil has accumulated 5 consecutive or 10 total unexcused absences during the school year.
Written notice served to parent(s) commanding conference of parent(s), accompanied by the child, with principal or designated

representative, to discuss and comect the circumstances causing the inexcusable absences.
Attendance Director

§18-8-4 Duties of attendance director...

Pupil has accumulated 5 consecutive or 10 unexcused absences during the school year.
Principal conducts conference with parent(s)/pupils, providing that parent(s) respond to invitation.
Principal
§18-8-4 Duties of attendance director...
Pupil has accumulated 5 consecutive or 10 total unexcused absences during the school year.
If deemed necessary or helpful by Attendance Director, or if requested by Principal or Assistant Principal, home visit to
parent(s) of referred pupil who has excessive unexcused absences.
Attendance Director

§18-8-4 Duties of attendance director...

Parent(s) fail to attend conference with Principal.
Complaint made against such parent(s) before the magistrate of the county.

Attendance Director

Page 1 of 2
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STEP 8 §18-8-4 Duties of attendance director...

When? Other absences from school found to be in violation of the law.
What? Complaint made against such parent before the magistrate of the county; no notice required
Who?  Attendance Director

STEP 9 §18-8-4 Duties of attendance director...

When? Probable cause to believe that an offense has been committed.
What? Summons or warrant for the arrest of the accused, executed within ten days of its issuance.

Who? Magistrate
STEP 10 §18-8-4 Duties of attendance director...

When? 10 days within execution of the summons or warrant.
What? Assignment of the case to a magistrate.
Who? Magistrate Court Clerk

STEP 11 §18-8-4 Duties of attendance director...

When? Within 20 days of the assignment to the magistrate, subject to lawful continuance.
What? Hearing shall be held, providing the accused with at least ten days’ advance notice.
Who? Magistrate

STEP 12 §18-8-2 Offenses; penalties; cost of prosecution...

When? Person failing to cause a child in legal or actual charge to attend school for first offense.

What? Found guilty of a misdemeanor, fined $50-100 + prosecution costs, or accompany child to school tfn.
Magistrate may delay imposition of fine for sixty school days, with delayed sentence suspended and not enacted, provided the
person is in attendance every day during the sixty-day period..

Who? Magistrate

STEP 13 §18-8-2 Offenses; penalties; cost of prosecution...

When? Person failing to cause a child in legal or actual charge to attend school for second offense.
What? Second offense fined $50-100 + prosecution costs, or accompany child to school tfm, or jailed 5-20 days.
Every day a child is out of school constitutes a separate offense.

Who? Magistrate
STEP 14 §18-8-11 School attendance as condition of licensing for privilege of operation of motor vehicle...

When? Any student fifteen years of age but less than eighteen years of age withdraws from school; withdrawal defined as more than
ten consecutive or fifteen total unexcused absences during a school year.

What? School officials will document withdrawal on the prescribed form, which will be forwarded to the Attendance Director to
notify the Division of Motor Vehicles, so that the drivers license of the student may be suspended.

Who?  Principal and Attendance Director

Page 2 of 2



POLICY 4110: ATTENDANCE POLICY
COMMENTS/SUGGESTIONS

Directions: Please use this form in commenting on proposed Policy 4110.

Individual/Organization: Susanna Villers/Wetzel County Schools

Title: Attendance Director

Street Address: 333 Foundrty St. City/State/ZipNew Martinsville, WV 26155

Comments/Suggestions

126-18-1. General

126-18-2. Rationale

126-18-3. Responsibility

This section does not show any commitment on the state level to uphold policies designed by
counties to address good attendance practices of students. Without that commitment, counties
have no backing for a policy and can be over turned as soon as one parent fles a complaint at the
state level.

126-18-4. Guidelines

We believe we can teach student responsibility, self-discipline and good work habits by being
permitted to deny course credit for excessive absences and/or tardies. (Currently there are no
significant consequences to use for excessive tardies and/or absences). This consequencesupports
the School-To-Work program. States such as South Carolina have taken such a stand and I
recommend that West Virginia do the same by permitting counties to determine the number of
acceptable absences from a course in order to receive credit. It is very disappointing that such a
weak policy is being considered for our state.




