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TITLE 126
LEGISLATIVE RULE
BOARD OF EDUCATION

SERIES 37
BYLAWS OF THE WEST VIRGINIA TEXTBOOK ADVISORY
COMMITTEE (2445.411)

§126-37-1. General.

1.1. Scope. -- This legislative rule presents the
Bylaws of the West Virginia Textbook Advisory Com-

mittee. _ -
1.2. Authority, - W. Va. Code §18-24
1.3. Filing Date. -- October 17,1986
1.4, Effective Date -- October 17, 19886

§126-37-2. Additional.

2.1. Copy Attached. Copies may be obtained from
the office of Secretary of State and from the West Vir-
ginia Department of Education, Bureau of General,
Special, and Professional Education,

2.2. Summary Below,

SUMMARY OF LEGISLATIVE RULE
Thislegislative rule gives the Bylaws of the West Vir-
ginia Textbook Advisory Committee, hereafter called
the Committee. The Bylaws have ten (10) Articles
which identify the; Role and Function; Membership;
Officers; Executive and Review Committees; Techni-
cal Assistance; Finance: and the Professional and
Public Involvement of the Committee.
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BYLAWS

ARTICLE |
Name

The name of this organization is the Weast Virginia Textbook Advisory

Committee, hers=afler called the Committes.

ARTICLE I

< Authority

(. Chapter 18, Article 2A, of the School Laws of West Virginia, provides

for the establishment of a committee to advise the West Virginia Board of

Education on matters related to textbcok adoption.

ARTICLE I

Role and Function

Section 1, Role
The primary role of the Committee is to assist the West Virginia Board
of Education in the selection, approval, and publication of a muitipie list of

textbooks for use in the county school districts of West Virginia.




Section 2. Funcriorms

. The major functicns of the Commitlee are to:

a. Devalcp <¢riteria for textbock adoption which consider student,

educational program, and county school district needs.

b. Establish, Iimplement, evaluate, and revise the State textbook

‘ adoption process in conjunction with the West Yirginia Department
of Education,

c. Evaluate, select, and recommend textbooks to ths West Virginia

Beard of Education for inclusion on the Cfficial State Multiple List.

d. Provide technical assistance in textbook mattars related to the
assessed neads and priorities of the West Virginia Department of
Education.,

! The Committes shall make its findings known to the West Virginiz Board

@

of Education through the State Superintendent of Schogls.

ARTICLE 1V

Membership

Section 1. Appgintment

Members of the Committee shall be appointed by the West Virginia Board

of Education upon recommendation of the State Superintendent of Schools.

Section 2. Term
The members of the Commitiee shall be appeinted for a term from one to
five vyears. The appointment will be effective as cf the date approved by

& -
{. the West Virginia Beoard of Education and will expire on Decembear 37.




Section 3. Confittese Comocsition

The Commiitee shall be compesaed of 30 members including teachers and
other educational perscnnel whose reoles represent educational programs at
the early childhood, middle childhood, and adolescent education leveis. The
members shail represent cocunty school districts and institutions of higher
aducation. West Virginia Department of Education staff shaill serve in a

non-voting ex officio capacity to the Commitiee.

Saction 4. Mambership Criteria

Subsection 1. In appeointing members to the Commitlee, the West

Virginia Board of Education shall give consideration to the

following criteria in order to ensure comprshensive educational
! program representation within the Committee.
a. County Schooi District
: . 1. Major profeésiona} assignment, e.g., teaching/
administrative personnel; central office/professional
instructional support personnei.
2. Leval of educational pregram, e.g., early chiidhood

education, micddie childhood education, adolescent

education.
3. Geographical distribution of members.
| 4. T'ypeS‘:'of school systems represented, e.g., large/smaii;
: urban/rural. '
b. institution of Higher Education
1. Types of institutions represented, e.g., State/

‘; independent; underg raduatefgraduate; large/small.

@ -




2. Major professional assignment, e.g., administrative/

instructionat personnel; liberal arts; teacher education.

Subsection 2. Primary consideration by the West Virginia Board of

Education in the appeointment of a member to serve on the
Committee shall be placed on credentials and experiences related to
the role, functicn, and objectives of the Corr;mittee and the
textbooks to be adopted. The following criteria shall be ussad by

the West Virginia Board of Education in appointing the committae

membears.,
a. Commitment to the role and functieons of the Committee.
o, willingness to contribute the time and effort required to

co;'r-np!ete the objectives and activities undertaken by the
Committee.

c. Experience in dealing with the educational and organizational
issues to be addressed by the Committese.

d. Academic and professional credentials relatad to the subject
ar;as of textbooks to be adopted.

a, Knowlédée or awareness of the principles and practices of
learning and taaching within and across early childhood
e::fucation, middie childhood  education, and adclescent
ec;ucation.

f. Formal commitment by .the emp(éying agency to release the

member from assigned duties in order to participate on the

Committee.




Subsection 3. At least 30 percent of the Committee membership shail te
fuli-time pubtic school c¢lassrcom  teachers at the time of

appeointment.

Subsection 4. Individuals who meet the membership criteria shall not
be discriminated against on the basis of sex, race, religion, color,

age, naticnal origin, or handfcapping conditien.

Section 5. Vacancies
In the event a member is wunable to fuifitl the specified term on the
Committee, the State Superintandent of Schoois shall appeint a replacement

for the member's unexpired term.

Section 8. Ex-Officic Members

The Committee shall inciude the foliowing ex-officio members from the
West Virginia Department of Education: the State Superintendent of Schoals,
the Assistant State Superfntende:nt of the Bureau of Learning Systems, the
Executive Directors of therDi\)ision of Generat and Special Educational
Development and = the Division of General and Special Educational
Accountability, the Director of the COffice of Educational Program
Develooment, and the Coordinater of Student Serviges.

All ex-officio .members ssrve by virtue of their positicn with the West

Virginia Department of Education and without vote.




ARTICLE V

QOfficers of the Textbook Adwvisery Committee

Section 1. Name of the Officers

The cofficers of the Committee shall consist ¢f; the Chairperson, and
Associate Chairpersons, Vice Chairpersons, Secretaries, and Assistant

Secretaries of the review commitlees.

Section 2. Eleciion of Officers

The Chairperson shail be elected by the executive committee. The
other officers shall be elected by the respective review committees at the

close of the fall textbook evaluation meeting.

4

Section 3. Teaerm of Office

The officers shall serve a one-year term of office.

Section 4. Vacancies
In the event an office becomes vacant before the end of the ferm, the
Chairperson shall appoint a repiacement to Tulfill the unexpired term. A

vacancy in the office of Committee Chairpersen shall be filled through

appointment by the executive commitlee.

Section 5. Duties

a. The chairperson shail preside at all meatings of the Committee and

the executive committee, appoint ad hoc committees and perform

such other dutles as may further the Committee's role, functions,

and objectives.




. An  associate chairperson shatl perform tha duties necessary 0
implement the adoption process for texibooks within early, micddle,
and adolescent educaticnal program ievels.

<. A vice-chairperson shall perform the duties of the assoclate
chairpersons in their absence and other duties as directed by the
chairperson.

d. A secretary shall record and distribute the proceedings of the
review committee and shall serve as secretary to the executive
commitﬁ;ae and the committee when appointed by the Chairperson,

= An assistant secretary shall perform the duties of a secretary in

his/her absence and other duties as directed by the chairperson.

.\

ARTICLE V!

Exacutive & Review Committees

Section 1. Executive Committee Composit?on

The executive committee shall be composed of the Chairperson, the
Asscciate Chairpsrsons, the vica Chairpersons, Secretaries, Assistant
Secretaries of the review committees, the Director of the Office of

Educational Program Development, and the Coordinator, Student Services.

Section 2. Executive Committee Functions

The executive commities shall 'manage the affairs of the Committes and

shail facilitate the fulfiliment of the Committee's role, functions, and




objectives. The executive committee shail meet regulariy to plarn and develop
the operaticnal procedures, vyearly calendar of events and dally meeting
schedules, the genearic guidelines and specific criteria, the official texibook
call, amnd the organization of the review commitiees. In addition, the
executive committee shall review the vyearly commitiee membership composition
and involvement and shall assist in presentations to the State Superintendent
of Schools and the West Virginia Board of Education on behalf of the

Committee.

Section 3. Composition of Review Committees

Compositicn of the review committees shali be determined by the

executive committee prior to the fall evaluation meeting.

Section 4. Functions of the Review Committees

The review committees shall evaluate, select, and recommend textbcoks
according ta operational procedurss for inclusion on the Official State

Mulitiple List. _

ARTICLE VI

Tachnical Assistance

Section 1. Policy and Program Support

The Committee and Bureau of Learning Systems professional staff shall
work cocperatively in  refating the textbook adoption process to the
educational policies and program directions of the West Virginia Board of

Education.




Section 2. -Lialson Relatienships

The Wast Virginia Department of Education fiaison to the Committse is
the Cocordinator of Student Services within the Office of Educational Program
Ceveiopment. The liaison shall organize the delivery of technical assistancs
and logistical services needed by the Committee to complete its work
efficientiy and effectively within a texthbook adoption cycle. The laison shall
work ciosely with the Committee to coordinate the textbook adoption process
with  the educat;bna! pclicies, program directions, and administrative

procedures of the West Virginia Cepartment of Education.

Section 3. Communication

A communication network shail be estabiished and maintainred between
the Committee and the Office of Educaticnal Program Development to facilitate
the timely exchange of information about issues, policies, proceduras,
cbjectives, and activities related to textbook adoption. Communication shall
be directed through the Committee liaison in accerdance with administrative

and decision-making protoco! of the Committee and the West Virginia

Department of Education.

Section 4. Training and Orientation

The Committee, with the assistance ¢f the West Virginia Depariment of
Education, shall develop and provide training for new Commiltee members to

orient them to their role, responsibilities, and duties.

Section 5. Secretarial and Logistical Support Services

Secretarial and logistical support services shall be provided by the West

Virginia Department of Education for full Committee meetings and executive

committee meetings.




ARTICLE iX

Fimance

Section 1. Expenses

Expenses incurred by the Committee members in atltending scheduled
meetings shail be provided for in the budget of the West Virginia Department

of Education in accdrdance with State and legis!ati"ve regulations.

Section 2. Grants and Approoriations

Grants and appropriations to initiate or cortinue a Committee endorsad
program of action shall come from constituted financial channels, e.g., West
Virginia Department of Education budgets, county budgets, college budgets,
national foundations, etc., ear-marked for that specific program and

expended by those administering the program.

ARTICLE X

Profassional and Public Involvement

The Commitiee may obtain infermation from the pubiic, the educaticn
profession, and publishing companies during appropriate points in its yearly

caiendar of events.
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