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TITLE 158
LEGISLATIVE RULE
WEST VIRGINIA ETHICS COMMISSION

SERIES 20
FORMS


§158-20-1.  General.

	1.1.  Scope.  --  This legislative rule relates to forms created by the Ethics Commission for filings by public servants and lobbyists.  W. Va. Code § 6B-2-2(a) directs that “any disclosure form, statement, or report required under any provision of this chapter shall be made in a manner prescribed by legislative rule of the commission.”  This rule implements the cited requirement. 

	1.2.  Authority.  --  W. Va. Code §§ 6B-2-2(a), 6B-2A-l and 6B-3-2. W. Va. Code § 6B-2-2(a).

	1.3.  Filing Date.  --  April 22, 2011

	1.4.  Effective Date.  --  May 1, 2011

	1.5.  Sunset Provision  --  This rule shall terminate and have no further force or effect on August 1, 2030.

§ 158-20-2. Definitions.

	2.1  "Commission" means the West Virginia Ethics Commission.

	2.2.  "Executive Director" means the Executive Director of the West Virginia Ethics Commission.

	2.3.  "Form" means any form, report or statement prepared or mandated for use by the Commission.

	2.4.  "Lobbyist" means a person required to register as a lobbyist with the Commission in accordance with article three, chapter six-b of the Code.

§ 158-20-3. General Rules.  §158-20-2.  Requirements.

	3.1.  2.1.  A blank copy of all financial disclosure forms or lobbyist registration statements or expenditure reports required to be prepared by the Commission shall be made available for inspection and review upon the Commission's website and upon request.  Ethics Commission staff shall prepare any disclosure forms, statements, or reports that the Ethics Act requires the Ethics Commission to prepare and make them available for review on the Ethics Commission’s website or upon request.

	3.2.  2.2.  Any person who is required to file a form in accordance with the 

requirements of the Ethics Act, W.Va. Code§§ 6B-1-1 et seq., may request that the format of a form be modified.  Any person who must file a disclosure form, statement, or report with the Ethics Commission may request that the format of the disclosure form, statement, or report be modified.  

	3.3.  2.3.  A request that a form disclosure form, statement, or report be modified may be made orally or in writing to the Executive Director of the Ethics Commission either orally or in writing. The Executive Director or his or her designee shall reply to a request within the following time frames:

		 a. 2.3.1.  Oral requests -  An oral response shall be provided within five business days of receipt of the request for modification.

		  b. 2.3.2.  Written request - A written response shall be provided within ten business days of receipt of the request for modification by mail or electronic mail. 

		 c. 2.3.3.  For purposes of calculating days, the day of the receipt of the request shall not be included or Saturdays, Sundays, and legal holidays. A written response sent by mail shall be considered timely if postmarked by the due date.

	3.4. 2.4.  If the Executive Director or his or her designee declines to make the requested modification to the disclosure form, statement, or report, the requester may submit a formal advisory opinion request to the Ethics Commission to make the modification. Any such request must comply with the requirements of W.Va. Code§ 6B-2-3(a). The Ethics Commission shall rule upon the request within sixty days of receipt of the request  receiving it.  In calculating this period, the day of the receipt of the request shall not be included.

§ 158-20-4. Lobbyist Registration Forms.

    4.1.  Lobbyists shall register on a form which is the same as the form attached as Appendix A to this rule. If the Commission implements electronic registration, then the electronic form shall be substantially similar.

    4.2. Lobbyists shall submit a written authorization from each of their employers confirming the lobbyist's employment and the subjects on which the employer is to be represented on a form which is the same as the form attached as Appendix B to this rule. If the Commission implements electronic registration, then the electronic form shall be substantially similar.
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