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TITLE 153
PROCEDURAL RULE
SECRETARY OF STATE

SERIES 22
FILING PROCEDURES FOR 
POLITICAL PARTY EXECUTIVE COMMITTEE MEMBERSHIP LISTS

§153-22-1.  General.

	1.1.  Scope.  --  This procedural rule establishes a uniform procedure for political party executive committees to file membership lists with the Secretary of State as required by W. Va. Code § 3-1-9(g).

	1.2.  Authority.  --  W. Va. Code §§ 3-1-9(g) and 29A-3-3.

	1.3.  Filing Date.  --  

	1.4.  Effective Date.  --  

§153-22-2.  Definitions.

	2.1.  “Membership list” means a full listing of a political party’s current executive committee membership for any political district, which shall include the information required by section 5 of this Rule. Pursuant to W. Va. Code § 3-1-9, all information included in a membership list is public information and not exempt from the West Virginia Freedom of Information Act (W. Va. Code § 29B-1-1 et seq.).

§153-22-3.  Initial Membership List Filling and Appointment Procedure Following an Election; Failure to File.

	3.1.  This section only applies to executive committee membership list filing and vacancy appointments made immediately following a regularly scheduled election. For all other executive committee membership changes occurring after the initial filing of a membership list, follow the procedures set forth in section 4 et seq. of this Rule.

	3.2.  By no later than July 31 immediately following the certification of a regularly scheduled election for an executive committee, the newly elected executive committee shall file an initial membership list with the Secretary of State.

	3.3.  If the new executive committee filled any vacancies in its membership existing immediately after the election pursuant to W. Va. Code § 3-1-9(g), the executive committee shall submit with its initial membership list an appointment form for each appointee. 

§153-22-4.  Deadline for Filing Updated Political Party Executive Committee Membership Lists and Required Forms with the Secretary of State; Effect of Late Submission or Incomplete Filing.

	4.1.  Pursuant to W. Va. Code § 3-1-9(g), a current listing of all political party executive committees’ members shall be filed with the Secretary of State by:

		4.1.1.  The end of July of each year; and

		4.1.2.  Within 10 days of a change in executive committee membership. A change occurs when a person is appointed to fill a vacancy on the executive committee, or when an executive committee member’s seat is vacated. 

	4.2.  When an appointment to fill a vacancy is made, all of the following forms shall be submitted to the Secretary of State within 10 days of the change occurring: 

		4.2.1.  An updated complete membership list of all current executive committee members, which includes all information required by section 5 of this Rule;

		4.2.2.  An appointment form for each appointee; and

		4.2.3.  A letter of resignation or other writing signed and dated by the vacating executive committee member (if applicable).

	4.3.  If any of the forms listed in section 4.2 are not filed with the Secretary of State within 10 days of a change occurring, pursuant to W. Va. Code § 3-1-9(g) the appointment does not take effect and shall be deemed invalid. In the case of an untimely vacancy appointment or updated membership list filing, the executive committee must make another appointment and file the updated membership list with any required additional forms within 10 days of the appointment.

§153-22-5.  Forms and Required Information for Membership Lists
  
	5.1.  Updated membership lists shall be submitted on the form prescribed by the Secretary of State.

	5.2.  Membership lists, appointment forms, and resignation letters may be filed with the Secretary of State in electronic form via email or fax, U.S. mail, or hand delivery. The date of filing shall be the electronic timestamp for an email or fax, postmark or postage meter date for U.S. mail, or the date of hand delivery, as the case may be.

	5.3.  A membership list filed with the Secretary of State shall include all of the information required by W. Va. Code § 3-1-9(g) for each current executive committee member, which is as follows: 

		5.3.1.  Member’s full name;

		5.3.2.  Member’s gender;

		5.3.3.  District member resides in; 

		5.3.4.  County member resides in;

		5.3.5.  Member’s full address;

		5.3.6.  Member’s telephone number;

		5.3.7.  Member’s employer;

		5.3.8.  Method of member’s selection (election or appointment); and

		5.3.9.  Date of election or appointment.

	5.4.  A membership list template is available from the Secretary of State’s website or upon request to the Secretary of State’s Election Division (ElectionSupport@wvsos.com). 
2

1

