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TITLE 131
LEGISLATIVE RULE
STATE COLLEGE SYSTEM OF WEST VIRGINIA

SERIES 22
TITLE: ASSESSMENT, PAYMENT, and REFUND OF FEES
SECTION 1. GENERAL
1.1 Scope - This rule establishes policy regarding assessment,
, payment and refund of fees.
1.2  Authority - West Virginia Code § 18B-1-6, 18B-10-8, 18B-10-1
1.3  Filing Date - March 28, 1994

1.4  Effective Date -  March 28, 1994

SECTION 2. GENERAL RULES

2.1  No financial cradit of any type shall be extended to any individual, either
student or other, at any state college. All colleges shall operate on a strictly
cash basis with all payments and obligations being collected prior to the
start of classes except as provided in this rule. Fees include tuition
registration, HERF, faculty improvement, activity, lab and other course
related fees.

2.2  Exceptions may be granted where a bona fide third-party agency has
provided authorization in writing that payment will be made for the student.

2.3  Exceptions may be granted for late financial aid disbursements for situations
at no fault of the student.

SECTION 3. FEE CHARGES

3.1  Undergraduate students enrolled for twelve or more credit hours and
graduate students enrolled for nine or more hours pay the maximum charges
in each basic fee category.




3.2

3.3

34

3.5

3.6

3.7

3.8

3.9

- Undergraduate students taking fewer than twelve credit hours in a regular

term shall have their fees reduced pro rata based upon one-twelfth of the
full-time rate per credit hour, and graduate students taking fewer than nine
credit hours in a regular term shall have their fees reduced pro rata based
upon one-ninth of the full-time rate per credit hour.

Fees for students enrolled in summer terms or other nontraditional time
periods shall be prorated based upon the number of credit hours for which
the student enrolls in accordance with the provisions of Section 3.2 of this

rule.

Students enrolled in undergraduate courses offered at off-campus locations
shall pay an off-campus instruction fee, which shall be used solely for the
support of off-campus courses offered by the institution, and shall not pay
the athletic fee and the student activity fee. The student union fee for off-
campus students may be waived at the discretion of the institution. Off-
campus location for four-year colleges is defined as any location other than
the main campus. For Southern West Virginia Community College and
West Virginia Northern Community College, all instruction is defined as on-
campus instruction.

In view of existing bonding obligations at most institutions, it is necessary
for institutions to establish different rates regarding student union fees. The
fee should be prorated based on the requirements of the bond covenant.

Colleges shall be permitted to establish and collect certain special fees for
designated purposes separate from and above those identified in the regular
fee schedule.

All regular and special fees charged by colleges shall be identified
separately and published so as to be readily available to all students.

All fees charged to students, both regular and special, must have approval
by the State College System Board prior to assessment and collection.

Fees shall be established and charged for all noncredit community service
courses in an amount to insure that the offering is self-supporting, including
indirect cost.




SECTION 4. REFUND OF REGULAR FEES

4.1

4.2

Continuing Students. Except for first-time enrollees, as specified in Section
4.2 of this rule, students who officially withdraw during a semester in the
academic year shall receive a refund of regular fees in accordance with the
following schedule.

4.1.1 Academic Year {Semester)

During the first and second weeks 90% refund -
During the third and fourth weeks 70% refund
During the fifth and sixth weeks 50% refund
Beginning with the seventh week No refund

4.1.2 Summer Terms and Nontraditional Periods

Refunds for summer sessions and nontraditional periods shall be
established based upon the refund rate for the academic year and

calculated using the following schedule.

During the first 13% of the term 90% refund
From 14% to 25% of the term 70% refund
From 26% to 38% of the term 50% refund
After 38% of term is completed No refund

Should the percentage calculation identify a partial day, the entire day
should be included in the higher refund period.

First time enrollees. Students who officially withdraw before or during their
first period of enrollment at the enrolling institution shall have their refund
calculated as follows, in accordance with the provisions contained in the
1992 amendments to the federal Higher Education Act.

4.2.1 Academic Year (Semester)

During the first and second weeks . . ... ... 90% refund
During the third week .. .............. 80% refund
During the fourth and fifth weeks . ....... 70% refund
During the sixthweek ................ 60% refund
During the seventh and eighth weeks . . . ... 50% refund




4.3

4.4

During the ninth week . ............... 40% refund
Beginning the tenth week ... ........... No refund

4.2.2 Summer Terms and Nontraditional Periods
Refunds for summer sessions and nontraditional periods shall be

established based upon the refund rate for the academic year and
calculated using the following schedule.

During the first 14% of the terms .. ... ... 90% refund
From 15% to 20% of the term. . .. ....... 80% refund
From 21% to 30% of theterm . ......... 70% refund
From 31% to40% of theterm . ......... 60% refund
From 41% to 50% of the term .......... 50% refund
From 51% to 60% of theterm .......... 40% refund
After 60% of the term . .. ............. No refund

Refunded fees must be returned in accordance with the requirements of the
Higher Education Act whenever Title IV funds are involved.

A withdrawal fee may be charged by the institution not to exceed five
percent (5%) of the total student fees charged for the term or one hundred
dollars ($100.00), whichever is less.

SECTION 3. REFUND OF ROOM AND BOARD

5.1

5.2

Room: Refund, if any, shall be based on the housing confract signed by the
student.

Board: Refund shall be prorated based upon the date of official withdrawal.
All refunds are calculated from the first day of the formal registration

period.

SECTION 6. REGISTRATION PERIOD - LATE FEE

6.1

A formal registration period shall be established at the beginning of each
semester or term at which time fees are due and payable in accordance with
the provisions of this rule. In addition, a Jate registration period may be
established. A late fee not to exceed thirty dollars ($30) shall be imposed




6.2

6.3

on all late registrants. The president of the institution or a designee shall
have the authority to waive the fee in cases where evidence indicates the
delay occurred through a fault of the institution.

An exception to the registration time period may be granted to an individual
under rare circumstances and then only when there is evidence that the
student has a reasonable opportunity to complete successfully all course
work. The president or a designee must approve the exception with the
evidence documented and held on file supporting the decision.

The first two class meetings shall be considered the regular registration
period for nontraditional students registering for evening, Saturday, off-
campus, extension and other special classes. In addition, a late registration
period may be established which shall not exceed the third and fourth class
meetings. A late fee of not to exceed thirty dollars ($30) shall be imposed
on all late registrants.

SECTION 7. INSTALLMENT PAYMENT PLANS

7.1

7.2

7.3

7.4

7.5

7.6

Student fee deferred payment plans will be offered for fall and spring terms.

All available financial aid for the term must be credited to the student’s
account prior to determining the amount available for deferral.

After all financial aid is applied to the student’s account, sixty percent

(60%) of the balance of student fees must be paid prior to the start of
classes.

The remaining balance, including interest, must be paid prior to the end of
the sixth week of classes.

Interest on the deferred amount may be charged at a rate not to exceed the
legal limit.

Room and board and other non-course related charges may be divided into
installments as determined by the institution.

SECTION 8. USE OF CREDIT CARDS

8.1

The use of credit cards for payment of student fees is authorized at State
College System institutions under the statewide contract initiated by the




8.2

State Board of Investments or under an alterpate program approved by the
State College System Board of Directors.

To the extent allowed by law or policy of the credit card company, each
institution is authorized to impose a surcharge on credit card payments equal
to any amount that may be imposed by the credit card company as a vendor
discount or service fee.

SECTION 9. ENROLLMENT ABOVE THE NORMAL FULL-TIME

9.1

COURSE LOAD

Each institution shall adopt penalties for students who routinely withdraw
from classes after a semester has begun, with special emphasis on students
who initially register for more than eighteen (18) credit hours and who
routinely withdraw from classes after the semester has begun. The policy
setting such penalties at each institution shall be submitted to the chancellor.

SECTION 10. DEFERRAL OF FEES DURING A LEGAL WORK STOFPAGE

10.1

Any student adversely, financially affected by a legal work stoppage that
commenced on or after the first day of January, one thousand nine hundred
ninety three (1993) may be allowed, on a case-by-case basis, an additional
six months to pay the fees for any academic term, in accordance with
procedures established by the board.
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10 A BILL to ~amend and reenact sections two and three, article

11 seventeen, chapter elghteen-b of the code of West Virginia,

12 - one thousand nine hundred thirty-one, as amended, relating to
13 legislative rules; authorizing specific regulations relating
14 to higher education including acceptance of advanced

lacement credit; assessment ayment and refund of fees;
p ? 1 b
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personnel administration; and resource allocation.

17 Be it enacted by the Legislature of West Virginia:

18 That sectlons two. and three, article seventesn, chapter
19 eighteen-b of the code of West Virginia, one thousand nine
20_hundred thirty-cne, as amended, be amended and reenzcted to read
21 as followst __ . . oo

22 ARTICLE i7. LEGISLATIVE RULES.

23 §18B-17-2. Board of trustees.

24 . {a) The legislative rules filed in the state register on the
25 third day of. December, one thousand nine hundred ninety-one,

26 modified by the board of trustees to meet the objections of the

4439
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legislative oversight commission on education accountablility and

- refiled In the state register on the twenty-first day of January,

one thousang nine hundred ninety-two, relating to the board of

trustees (ragort card), are authorized.

{b) The legislative rules filed in the state register on the
thirteenth day of July, one thousand nine hundred ninety-cne,
relating to the board of trustees {equal opportunity and
affirmative action), are authorized.

{c} The legisiative rules filed in the state register on the
eighth day of September, cne thousand nine hundred ninety-two,
relating to the board of trustees (heolidays), are authorized.

{d) The legislative rules filed in the state register on the
third day of April, one thousand nine hundred ninety-two,
relating to the beoard of trustees (alechelic beverages on
campuses), ars authorized.

(e) The legisiative rules filed in the state register on the

fifteenth day ef November, one thqusand nine hundred

ninety-three, relating ftc the board of trustees f{acceptance of

advanced placement credit), are authorized.

(f) The lepislative rules filed in the state register on the

fhirteenth day of Decembgr, one tnousand nine hundred

ninety~three, modified by the board of trustees to meet the

cbieckions ¢f the legislative oversight commission on education

accountability and refiled in the state register on the

twenty-first _day of January, one thousand nine hundred
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ninety-four, relating to the board of trustees (assessment,

paymeht and :efund_gﬁ‘feg§14 are authorized.

{g) The legislative rules filed in the state register on the

first day of November, one thousand nine hundred ninety-three,

modified by the bteard of trustees to meet the objections of the

legislative oversight comfiission on education zeccountability and

refiled In the state register on the twenty-first day of

December, one thousand nine hundred ninety-three, relating to the

board of trustees (Dersgppel administration}, are authorized,.
§18B-17-3. Board of directors.

(a) Tne legislative rules filed in the state register on the
sixteenth day of December, one fhousand nine hundred ninety-one,
modified by the board of directors fLo meet the objections of the
legislative aversight commission on education accountability and
refiled in the state register on the twenty-first day of January,
one thousand nine hundred ninety-two, relating to the board of
directors (report card), are autherized.

(b) The legisiative rules filed in the state register on the
twenty-seventh day of September, one thousand nine hundred
ninety-one, relating to the board of directors {equal opportunity

and affirmative actien), are authorized.

_..—{c} The legislative rules filed in the stafe register on the
fourth day of December, one thousand nine hundred ninety-one,

relating to the bpoard of directors {holiday policy), are

» authorized, 77 T o T e e
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{d) The legislative rules filed in the state register on the
ninetesnth day of March, one thousand nine hundred ninety-two, as
moedified and refiled in the state register on the tenth day of
July, one thousand bine hundred ninety-two, relating to the board
6f directors (presidential appointments, responsibilities and
avaluations}, are authorized.

{e) The legislative rules filed in the state regpister on the

twentieth day of September, one %housand nine hundred

ninety-three, relating to the board of directgrs {(aceeptance of

{f) The legislative rules Filed in the state register on the

tenth day of December, oné thousand nine hundred ninety-three,

relating to the board of directors (resource allecaticn peliey},

are authorized,

i T

t:ig}‘fﬁéaIéiigigtivé‘éulés filed {n the state register on the

aighth day of December, one thousand hine hundred ninety-three,

m@ﬂifieémﬁﬁgéxéiﬁoé?d of directors to meet the oblections of the
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lezisTative oversight comnission on education accountability and
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refilaed In the state register on the elaventh day of January, cne

thousand_npine hundred ninety-four, relating to the board of

eamnam oA 2

g;iééﬁcrs,ijasggssment, payment and refund of fees), ’are

§Tﬁﬁ¥5?f§§§a:”’ Lo T
{h) The legislative rules filed in the state register on the
first day of MNovember, one thousand nine hundred ninety-three,

modified by the board of directors to meet the obiections of the

legislative oversight commission on education accountability and

I
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refiled in the state register on the twenty-first day of

December, one thousand nine hundred ninety-three, relating to the

board of directors (personnel administration), are authorized.

NOTE: The purpose of this bill is teo authorize the rules
filed in the state register by the Board of Trustees and Board of
Directors relating tc the acceptance of advanced placement
credit; assessment, payment and refund of fees; personnel
administration; and resource allocation.

Strike-throughs indicate language that would be stricken from
the present law, and underscoring indicates nsw language that
would be added.
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4 BILL to amend and reenact sections itwo and three, article
seventeen, chapter eighteen-b of the code of West Virginia,
one thousand nine hundred thirty-one, as amended, relating to
legislative rules; authorizing specifiec regulations relating
to higher education including acceptance of advanced

" placement credit; assessment, pavment and refund of fees;
personnel administration; and resource allocation.

Be it enacted by the Legislature of West Virginia:

That sections two and threze, article seventeen, chapter
eighteen-b of the code of West Virginia, one thousand nine
hundred. thirty-one, as amended, be amended and reenacted to read
as follows: |
ARTICLE 17. LEGISLATIVE RULES.

§18B-17-2. Board of trustees.

(a} The legislative rules filed in the state register on the
third day of December, one thousand nine hundred ninety-one,

modified by the board of trustees to meet the objections of the
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legislative oversighf commission on education accountability and
ref'iled in the state register on the twenty-first day of January,

one thousand nine hundred ninety-two, relating to the beard of

4 trustees {report card), are authorized.
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“{b) The legislative rules filed in the state register on the
thirteenth day of July, one thousand nine hundred ninesty-one,
relating to the beoard of &Lrustees {2gual oppgortunity and
affirmativae action), are authorized.

{c) The legislative rules filed in the state register on the
eighth day of September, one thousand nine hundred ninety-two,
relating to the board of trustees {holidays), are authorizad,

{(d) The legislative rules filed in the state register on the
third day of April, one thousand nine hundred ninsty-two,
relating to the beoard of Etrustees {alcoholic beverages on

campuses), are authorized.

{e) The legislative ruleé filed in the state register on the
fifteentn day of November, one thousang nine hundred
ninetyv-three, relating to the board of trustees (acceptance of

advanced placemant credit), are authorized.

{f) Thne legislative rules filed in the state register on the
thirteenth day of December, one thousand nine nundred
ninety-three, modified by the board of trustees tg meet the

objections of the lemgislative oversight commission on education

acpountability and refiled in the state register on  the

tWwenty-first dav  of January, one cheusand nrnine hundred

N
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ninety-four, relating "o the beard of *trustees {assessment,

pavment and refund of fees), are authorized.

{g) The legislative rules filed in the state register on the

first day of MNovember, one thousand nine hundred ninetv-three,

modified by the board of trustees to meet the obiections of the

legislative oversight commission on education accountabjility and

refiled in the state register on the twenty-first day of

December, cne thousand nine hundred ninety-~three, relating to the

board of trustees (perscnnel administration), are authorized.
§18B-17-3. Board of directors. 7

(a) The legislative rules filed in the state register on the
sixteenth day of December, one thousand nine hundred ninety-one,
modified by the board of directors to meet the objections of the
legislative oversight commission con education accounfébility and
refiled in the state register on the Fyenty-first day of January,
one thousard nine hundred ninety-two, relating to thérboard of
directors (report card), are authorized,

{b) The legislative rules filed in the stats register on the
twenty-seventh day of September, one thousand nine hundred
ninety-one, relating to the board of directors (egual opportunity
and affirmative action), are authorized. .

{¢) The legislative rules filed in the state register on ths
fourth day of December, one thousand nine hundred ninety-one,

relating to the board of directors (holiday policy), are

authorized.
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(dY The legislative rules filed in the state register on the

ninetesnth day of March, one thousand nine hundred ninety-twe, as

modified and refiled in the state register on the tenth day of

July, one thousand nine hundred ninetv-two, relating to the beard

of directers ({presidential appointments, responsibilities and
evaluations), are authorized.

(e) The legislative rules filed in the state register on the

twentieth day of September. one fhousand nine  hundred

ninetv-thres, relating to the board of directors (acceptance of

advanced placerent credit}, are autherized.

{f) Tne legisiative rules filed in the s:tate register on the

Eenth day of December, one thousand nine hundred ninetv-three,

relabing to the board of directors (resource allocation poliev),

are authorized.

_ {g) The legislative rules filed in the state register on the

aighth day of December,, one Ltrousand nine nundred ninetv-three,

medified by the hoard of directors tec meet the objections of the

Legislative coversight commission on education accountability and

Fefiled if The state register on the eleventh day of January, one

tnousand nine hundred ninety-four, relating to the board of

difgcters. (assessment. payment and  refund of Ffees), are

{(h) The legislative ruies filed in the state register on the

first day of November, one thousand nine hundred ninety-three,

modifisd by the heoard of directors to meef the objeections of the

legislative oversight commission on educstion accountabllity and
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refiled in the state register on the tuwenty-first day of

December, one thousand nine hundred ninety-three, relating to the

poard of directors (personnel administration), are authorized.

NOTE: The purpese of this bill is to authorize the rules
filed in the state register by the Bocard of Trustees and Board of
Directors relating to the acceptance of advanced placement
credit; assessment, payment and refund of fees; personnel
administration; and resource allocabtion.

Strike~throughs indicate language that would be stricken from

the present law, and underscoring indicates new language <hat
would be added.




KEN HECHLER
Secrotary of State

WILLIAM H. HARRINGTON
Ghief of Stalf

MARY P, RATLIFF JUDY COCPER
Daputy Sacretary of State Diregtor, Adminlstrative Law

A. RENEE COE - STATE OF WEST VIRGINIA 7 DONALD R. WILKES

Deputy Secretary of State Directaor, Co ti
SECRETARY OF STATE e Serwerarons
CATHEIF!ENE fHERDTTE Bui[ding 1, Suite 157-K (Plus all tha voluntasr
Exacutive Assistant 1900 Kanawha BWd., East help we can get)
Telephone: (304} 558-5000 Charleston, WV 25305-0770 FAX: (304) 558-0900

Corparations: (304) 558-2000 -

TO: Marie Carter

AGENCY: Directors

FROM: JUDY COOPER, DIRECTOR, ADMINISTRATIVE LAW DIVISION
DATE: April 1, 1994

THE ATTACHED RULE FILED BY YOUR AGENCY HAS BEEN ENTERED INTO OUR
COMPUTER SYSTEM. PLEASE REVIEW, PROOF AND RETURN IT WITH ANY
CCRRECTIONS. IF THERE ARE NO CORRECTIONS, PLEASE SIGN THIS MEMO
AND RETURN IT TO THIS OFFICE. YOU WILL BE SENT A FINAL VERSION OF
THE RULE FOR YOUR RECORDS.

PLEASE RETURN EITHER THE CORRECTED RULE OR THIS FORM WITHIN TEN
{10) WORKING DAYS OF THE DATE YOU RECEIVED THIS REQUEST. CALL IF
YOU HAVE ANY QUESTIONS.

SERIES: 22 TITLE: 131 Directors

* THE ATTACEHED RULE HAS BEEN REVIEWED AND IS CORRECT.

SIGNED:

TITLE OF PERSON SIGNING:

DATE:

LR R R R AR R R R RS E R E LT R LT R LR ]

* THE ATTACHED RULE HAS BEEN REVIEWED AND NEEDS CORRECTING. THE
CORRECTIONS HAVE BEEN MARKED.

SIGNED:_JgiéﬁwégQQQ#q_ﬁgiufro;iqaf/
TITLE OF PERSON SIGNING: .Ai;z;44:ZZpL44;

. Za
DATE : W 5, (99

NOTE : IF YOU ARE NOT THE PERSON WHO HANDLES THIS RULE, PLEASE
FORWARD TO THE CORRECT PERSON.




WILLIAM H. HARRINGTON
Chief of Staf!

KEN HECHLER
Secratary of State

JUDY CCQPER
Dirsctor, Administrative Law

MARY P, RATLIFF
Daputy Secretary of State

A RENEE COE STATE OF WEST VIRGINIA DONALD R. WILKES
Daputy Secrelary of Stale Di , Co ;
SECRETARY OF STATE vecter, Serperatons
GATHERINE FREROTTE Building 1, Suite 157-K (Pius a1l the volunteer
Exacutive Assistant 1900 Kanawha Blvd., East halp wa can gat)
Talaphone: {304) 552-5000 Charleston, WV 25305-0770 FAX: (304) 558-0500

Corporations: (304) 558-8000

March 15, 1994

Marie Carter

Directors

1018 Kanawha Bivd. E.
Charleston, WV 25301

SB 243 authorizing, Title 131, Series 22, Assessment, Pavment & Refund of Fees , passed the
Legislature on March 12, 1994, It is now awaiting the Governor’s signature.

You have sixty (60) days after the Governor signs SB 243, to final file the legislative rule with
the Secretary of State’s office. To final file your legislative rule, fill in the blanks on the enclosed form
#6, the "Final Filing" form and file the form with cur coffice with a promulgation history of the rule.
Authorization for your legislative rule is cited in 8B 243 section 18B-17-3(g). The agency may set the
effective date of the legislative rule up to ninety (90} days from the date the legisiative rule is final filed
with the Secretary of State’s office. Please have an authorized signature on the bottom line.

#EIMPORTANT: IF YOUR AGENCY HAS COMPLETED THE LEGISLATIVE RULE ON
A WORD PERFECT OR WORD PERFECT COMPATIBLE COMPUTER SYSTEM THAT
USES A 3 1/2" OR 5 1/4" DISK, YOU MUST SUBMIT A CLEAN COPY, WITH ALL
UNDERLINING AND STRIKE-THROUGHS TAKEN OUT, TO OUR OFFICE WHEN
FINAL FILING THE RULE. STATE ON THE DISK THE FORMAT THE RULE IS IN AND
THE TITLE IT IS FILED UNDER. THIS WILL MAKE IT QUICKER FOR US TO ENTER
YOUR RULES ON THE LEGISLATIVE DATA BASE. REMEMBER THE TEXT OF THE
COMPUTER FILED RULE MUST BE IDENTICAL - WORD FOR WORD, COMMA FOR
COMMA, WITH ALL UNDERLINING AND STRIKE-THROUGHS TAKEN OUT, AS THE
HARD COPY AUTHORIZED BY THE LEGISLATURE.

After the final! rule is entered into the legislative data base, the rule will be sent to the agency
for review and procfing. Following confirmation or correcticns, as the case may be, the Secretary of
State shall submit to the agency a final version of the rule for their records.

If you have any questions or need any assistance, please do not hesitate to call our office.

Thank You
Administrative Law Division
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TITLE 131
LEGISLATIVE RULE
STATE COLLEGE SYSTEM OF WEST VIRGINIA
BOARD OF DIRECTORS

SERIES 22
ASSESSMENT, PAYMENT, AND REFUND OF FEES

§131-22-1. General.

1.1. Scope. -- This rule establishes policy
regarding assessment, payment and refund of
fees.

1.2, Authority. - W. Va. Code §§18B-1-6,
18B-10-8, 18B-10-1

1.3. Filing Date. -- March 28, 1994
1.4. Effective Date. -- March 28, 1994
§131-22-2. General Rules.

2.1. No financial credit of any type shall be
extended to any individual, either student or
other, at any state college. All colleges shall
operate on a strictly cash basis with all
payments and obligations being collected prior
to the start of classes except as provided in this
rule. Fees include tuition registration, HERF,
faculty improvement, activity, lab and other
course related fees.

2.2. Exceptions may be granted where a
bona fide third-party agency has provided
authorization in writing that payment will be
made for the student.

2.3. Exceptions may be granted for late
financial aid disbursements for situations at no
fault of the student.

§131-22-3. Fee Charges.

3.1. Undergraduate students enrolled for
twelve or more credit hours and graduate
students enrolled for nine or more hours pay the
maximum charges in each basic fee category.

3.2. Undergraduate students taking fewer
than twelve credit hours in a regular term shall
have their fees reduced pro rata based upon
one-twelfth of the full-time rate per credit hour,
and graduate students taking fewer than nine
credit hours in a regular term shall have their
fees reduced pro rata based upon one-ninth of
the full-time rate per credit hour.

3.3. Fees for students enrolled in summer
terms or other nontraditional time periods shall
be prorated based upon the number of credit
hours for which the student enrolls in
accordance with the provisions of Section 3.2 of
this rule.

3.4. Students enrolled in undergraduate
courses offered at off-campus locations shall pay
an off-campus instruction fee, which shall be
used solely for the support of off-campus courses
offered by the institution, and shall not pay the
athletic fee and the student activity fee. The
student union fee for off-campus students may
be waived at the discretion of the institution.
Off-campus location for four-year colleges is
defined as any location other than the main
campus, For Southern West Virginia
Community College and West Virginia
Northern Community College, all instruction is
defined as on-campus instruction.

3.5. In view of existing bonding obligations
at most institutions, it is necessary for
institutions to establish different rates
regarding student union fees. The fee should be
prorated based on the requirements of the bond
covenant,

3.6. Colleges shall be permitted to establish
and collect certain special fees for designated
purposes separate from and above those
identified in the regular fee schedule.
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3.7. All regular and special fees charged by
colleges shall be identified separately and
published so as to be readily available to all
students.

3.8. All fees charged to students, both
regular and special, must have approval by the
State College System Board prior to assessment
and collection,

3.9. Fees shall be established and charged
for all noncredit community service courses in
an amount to insure that the offering is
self-supporting, including indirect cost.

§131-22-4. Refund of Regular Fees.

4.1. Continuing Students. Except for
first-time enrollees, as specified in Section 4.2 of
this rule, students who officially withdraw
during a semester in the academic year shall
receive a refund of regular fees in accordance
with the following schedule.

4.1.1. Academic Year (Semester)

During the first
and second weeks 90% refund
During the third
and fourth weeks 70% refund
During the fifth
and sixth weeks 50% refund
Beginning with the
seventh week No refund
4.1.2, Summer Terms and

Nontraditional Periods

Refunds for summer sessions and

nontraditional periods shall be established
based upon the refund rate for the academic year
and calculated using the following schedule.

During the first 13%

of the term 90% refund
From 14% to 25%

of the term 70% refund

From 26% to 38%
of the term 50% refund
After 38% of term
is completed No refund

Should the percentage calculation identify a
partial day, the entire day should be included in
the higher refund period.

4.2. First Time Enrollees. Students who
officially withdraw before or during their first
period of enrollment at the enrolling institution
shall have their refund calculated as follows, in
accordance with the provisions contained in the
1992 amendments to the federal Higher
Education Act.

4.2.1. Academic Year (Semester)

During the first

and second weeks 90% refund

During the third week 80% refund

During the fourth

and fifth weeks 70% refund

During the sixth week 60% refund

During the seventh

and eighth weeks 50% refund

During the ninth week 40% refund

Beginning the tenth week No refund
4.2.2. Summer Terms and

Nontraditional Periods

Refunds for summer sessions and
nontraditional periods shall be established
based upon the refund rate for the academic year
and calculated using the following schedule.

During the first 14%

of the terms 90% refund
From 15% to 20%

of the term 80% refund
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From 21% to 30%
of the term 70% refund
From 31% to 40%
of the term 60% refund
From 41% to 50%
of the term 50% refund
From 51% to 60%
of the term 40% refund
After 60% of the term No refund

4.3. Refunded fees must be returned in
accordance with the requirements of the Higher
Education Act whenever Title IV funds are
involved.

4.4. A withdrawal fee may be charged by the
institution not to exceed five percent (5%) of the
total student fees charged for the term or one
hundred dollars ($100.00), whichever is less.

§131-22-5. Refund of Room and Board,

5.1. Room: Refund, if any, shall be based on
the housing contract signed by the student.

5.2. Board: Refund shall be prorated based
upon the date of official withdrawal. All refunds
are calculated from the first day of the formal
registration period.

§131-22-6. Registration Period - Late Fee.

6.1. A formal registration period shall be
established at the beginning of each semester or
term at which time fees are due and payable in
accordance with the provisions of this rule. In
addition, a late registration period may be
established. A late fee not to exceed thirty
dollars ($30) shall be imposed on all late
registrants. The president of the institution or a
designee shall have the authority to waive the
fee in cases where evidence indicates the delay
occurred through a fault of the institution.

6.2. An exception to the registration time
period may be granted to an individual under
rare circumstances and then only when there is

evidence that the student has a reasonable
opportunity to complete successfully all course
work. The president or a designee must approve
the exception with the evidence documented and
held on file supporting the decision.

6.3. The first two class meetings shall be
considered the regular registration period for
nontraditional students registering for evening,
Saturday, off- campus, extension and other
special classes. In addition, a late registration
period may be established which shall not
exceed the third and fourth class meetings. A
late fee of not to exceed thirty dollars ($30) shall
be imposed on all late registrants.

§131-22-7. Installment Payment Plans.

7.1, Student fee deferred payment plans will
be offered for fall and spring terms.

7.2. All available financial aid for the term
must be credited to the student's account prior to
determining the amount available for deferral.

7.3. After all financial aid is applied to the
student's account, sixty percent (60%) of the
balance of student fees must be paid prior to the
start of classes.

7.4. The remaining balance, including
interest, must be paid prior to the end of the
sixth week of classes.

7.5. Interest on the deferred amount may be
charged at a rate not to exceed the legal limit.

7.6. Room and board and other non-course
related charges may be divided into
installments as determined by the institution.

§131-22-8. Use of Credit Cards.

8.1. The use of credit cards for payment of
student fees is authorized at State College
System institutions under the statewide
contract initiated by the State Board of
Investments or under an alternate program
approved by the State College System Board of
Directors.




131CSR22

8.2. To the extent allowed by law or policy of
the credit card company, each institution is
authorized to impose a surcharge on credit card
payments equal to any amount that may be
imposed by the credit card company as a vendor
discount or service fee.

§131-22-9. Enrollment Above the Normal
Full-Time Course Load.

9.1. Each institution shall adopt penalties
for students who routinely withdraw from
classes after a semester has begun, with special
emphasis on students who initially register for
more than eighteen (18) credit hours and who
routinely withdraw from classes after the
semester has begun. The policy setting such
penalties at each institution shall be submitted
to the chancellor,

§131-22-10. Deferral of Fees During a Legal
‘Work Stoppage.

. 10.1. Any student adversely, financially
affected by a legal work stoppage that
commenced on or after the first day of January,
one thousand nine hundred ninety three (1993)
may be allowed, on a case-by-case basis, an
additional six months to pay the fees for any
academic term, in accordance with procedures
established by the board.




