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Robertson, April L

From: Julia Kesier <jkesler@childbswy.org>

Sent: Wednasday, July 17, 3019 230 PM

Ta: Robertson, April L

e Stave Tuck; Mary White; Kim Arthur; Carna Metheney-White

Subject: iExiemal] PUBLIC COMMENTS: Child Placing Agencies Licensure Hule
Attachments: Child Placing Agencies Licensing Comments July 2019 CHS pdf

CAUTION: This email originated from cutside of the organization. Bo not click links or open attachments unless you
recognize the sender and are expecting the content. - WV Office of Tachnolngy

Guod Afterncon.

Please find attached comments for the public comment period for the Child Placing Agencies Licensure Rule 78-CSR-02
on behalf of Children's Home Society of West Virginia,

Thank yous,

=lylia

udia A, Keslar, MA, LSW
Director of Parmanancy Services
Chiidren’s Home Society of WY
1145 Greenhrisr Street
Charleston, WV 25311
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CHILD PLACING AGENCIES LICENSURE 78-C5R-02
PFUBLIC COMMENTS

JUly 17,2018

T0O: APRIL L. ROBERTSON VIA EMAIL

Please consider the following comments and suggestions for additienal revisions to the above named
administrative rules:

3.3.Child Placing Agency. -- A child welfare agency organized for the purgose of placing children in private

family homes for foster care or for adoption. The functian of a ch;ld placmg arency may include the
investigation and certification of foster family homes and foster fam!ix* groua homes as provided in W, Va,
Code 849-1-101, et seo. The function of a child slacing agency may also include the supervision and

supisort of children who are 16 or 17 vears old and living in unlicensed residences,

Tomementy Please define “foster family group homes” as we do not currently have these in WV and
there isno iicense or policy or guidelines for these.

335 Reasonable and prudent parent standard — The gractical decision-making of foster or adoestive
;3arents and other caregivers to allow children and vouth in foster care to particioate in health and
developmentally aptiropriate activities,

awnant: This definition doesn’t go far enough to explain the standard, leaving out crucial points of
the intent. It makes more sense to utilize the federal definition from 42 U.5.C. sec. 675(10} below,
Many other states have also guoted the federal definition rather than attempting to reinterpret it.

Suggasthows: The regsonable and prudent parent standord is the standaord characterized by careful and
sensible parental decisions that are reasonably intended to mointain the health, safety and best interests
of a child while at the same time encouraging the emotional und developmental growth of the child thot
a caregiver shall use when determining whether to allow o child in foster core under the responsibifity of
the state to participote in extracurricuiar, enrichiment, cuitural and social activities.

a5 A policy that employees applying to be foster or adoptive parents may:

J384 Not be considered for foster or adoptive parenting by the agency that employs them,
but before cunsaderatmn for approval by another agency, the employing agency’s director sha¥ provide
a reference; and

Commanty We object to this being mandated due to the fact that the employee may be a quality
employee, however that does not necessarily mean an employer has enough information to recommend
the employee as a foster parent or not. It also places additional legal liability on the employer outside
their scope.

By

Sda Homefinders shall haves

o

& awvalid Heensa Issued by the West Virginis Board of Social Work Braminerslicense.

1{Page



CHILD PLACING AGENCIES UCENSURE 78-(SR-02
PUBLIC COMMENTS

JULY 17, 2318

TO: APRIL L ROBERTSON VIA EMAK

Lomnendtt Agencies are struggling to find licensed social workers to fill needed homefinding positions.
We still strive to hire soclal workers for all our positions in foster care and adoption. We propose that
homefinders be permitted to have a related degree, work under close supervision of a higher degreed
social worker or MSW, with a strong training curriculum in assessment and homefinding.

Suggoestien: A Bachelor’s or master’s desree in_social work or a related human service field with
suniervision grovided by a gerson with an advanced degree in social work or a comparable human service
field who has at least two years’ experience or has an advanced degree in secial work or @ comgarable
human service field and has a. velid license issued by the West Virginiz Board of Social work,

The below item was stricken and we believe it needs to remain to ensure quality services,

e will he scheduled within $hirke-{30} days after placement, and after that a semiannual examination by
a dentist and follow-up freatment as needed; and

davs after placement and follow up as indicated by Health Check requirements:

Lovmnents: For both of the above standards, even if we are able to confirm a ¢hild had a dentist exam
within one month prior to placement within a new agancy, we would be reguired to take them for a new
exam. This would be unnecessary medical care and potentially additional unnecessary stress on the child,
IF a recent exam is confirmed and decumentation available. Additionally, duplicate exams will very likely
not be covered by a new MCO or the current Medicaid system if they had an exam within the past six
months, unless documented reguired follow-up was recommended. Same for the eve exam, which are
typically recommended annually unless problems are detected,

I3k Provide foster or adogtive parents lability and personal loss coverage for loss or damage occurring
as a result of their role as foster parents;

3

Sugnesiag Changs: Agency will have a policy regarding coverage for loss or damage for foster and
adoptive parents,

2lfFage



CHILD PLACING AGENCIES LICENSURE 78-CSR-02
PUBLIC COMMENTS

JULY 17,2019

TO. APRIL L. ROBERTSON VIA EMAIL

133 Foster parents shall not provide day care or babysitting services in the home for unrelated
children for compensation.

o~

Lonmvmnent: The DHHR Licensing Unit currently interprets this in a way that prevents one certified foster
family from babysitting or providing child care for another foster family if any compensation changes
hands, even for short term limited requests. We believe one foster family providing support to another
foster family is appropriate under some circumstances and should not be prevented simply because of
compensation. We see this similar to respite, but shorter term daytime only.

N

Sugpesisd Addiiem Foster parents shall not provide day care or babysitting services in the home for

o

urwelated children for compensation,_but may provide day care or babysitting for other foster children

for compensation, providing the number and ages of children does not exceed the same rules as
glacement of foster children in the home at one time,

4/‘,

§78.2.19. Training for Foster or Adoptive Parents.
28-1- 19.1. For Approved Foster or Adoptive Parents.

2814 19.1.a. As a condition of approval, an agency shall require that each foster parent
participate in specified aporoved pre-service training curriculum.

28:44- 19.1.h. An agency shall develop and implement a written plan for the orientation, annual
in-service training, and child-specific training for foster or adoptive parents.

Pretitiechet Retcbatnd)

2&-—1—-&- 18.1.¢c. An agency shall document in the foster gr_adoptive parents’ record the date,
; seriphie ing, its duration, the format of the training and the name and title

subject and-briefd ¥ 3R
of the training ms’tructer, if agghcabi

203-¢: 18.1.d. Prior to the placement of a child, the agency shall complete foster parent
eriertation training on the placement process, the agency's services and programs, legal aspects of foster
care and sdnption, the sgency's discipline policies, behavior management, crisis de-escalation and
intervention, and first aid training, including cardiac pulmonary resuscitation, the lelony nnllcations of
svoitien, normalcy, reasenable prudent parent standards. and the dangers of trafficking.

~

2-+e- 19.1.e. In addition to orientation training, an agency shall provide foster gr adoptive

bl SR B e

parents with a minimum of fifteen-{15] hours of ongoing training during the first year of approval.

2016 19,11, Each year After after the first year of approvel certification, an agency shall provide

foster gr adoptive parents with a minimum of twelve-{12} hours of ongoing annual training in addition to
training in first aid and cardiac pulmonary resusclitation, as reguired.

Jl AR
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CHILD PLACING AGENCIES LICENSURE 78-CSR-(12
PUSBLIC COMBMENTS

JULY 17, 20138

TO!U APRILL ROBERTSON VIA EMAIL

#B:4g 19.1.8 An agency shall provide child-specific training to assist foster or adoptive parents
in implamenting 8 child’s service plan or a specific ireatmant ohiactive.

XX An agency that accepts custody of a child from the biclogical parents, whether or not the child is
phaced for adoption, shali ensure that the following services are provided to the biclogical parents:

RNy

A, Counseling regarding the reasons for considering adoption planning for the child;
L& Acomplete information presentation about alternatives to adoption in an obiective and
ROncoercive manner:

Jee. Assistance in obtaining prenatal, maternity and postpartum care, health education,
family planning services, and nutrition services; and

QXA Assistance in separating from the child, in accepting the permanence of the decision,
and in determining immediate plans in their lives,

®

Conwnents: CHS believes strongly these should remain, 48-22-101 does not include these items, nor
are they Tound in the Family Foster Care Agency Agreement with the Department or in DHHR Policy.
The Code does not require counseling to birthparents, but as part of the relinguishment document only
states:
{13} That the person executing the consent or relinguishment has;

(iii} Been advised ¢f the aveilability of coumseling;

These reguirements are crucial for Private Adoption Agencies to be held {o, otherwise an agency could
seek or accept refinguishments of parental rights for adoption without proper comprehensive services
to birth parents considering adoption. Inchuding this section also provides DHHR Licensing some
guidelines for assessing an agency’s quality provision of services to protect 2 birth parent’s rights and
hold agencies it supervises To a high standard of service provisien.

diPage



CHILD PLACING AGENCIES LICENSURE 78-0SR-02
PUBLIC COMMENTS

JULY 17, 2019

TO: APRILL ROBERTSON Via EMAIL

$78-8-33._Private Adoation

Lomwnentts Change to Private Agency Adoption for specific clarity. Private adoption is a term used to
specify an adoption by an attorney or independently without the involvement of a licensed child placing
agency.

Y

N8I3, Services Provided for Private and Department Adostions.

Tomvment: Add the word “Agency” here as well: Services Provided for Private Agency and Department
Adoptions to clearly delineate from private adoptions completed without an agency.

Refinitiony “An agency adoption involves placing or adopting a child through a licensed child-placing
agency. A private or independent adoption, on the other hand, involves a direct placement between the
birth mother and the prospective adoptive parent or parents, without the use of an agency...” from the
Academy of Adoption Attorneys and Assisted Reproduction Attorneys.

Tdia A Hostor. MALSW

Submitted on Behalf of Children’s Home Society of WV by:

Julia A. Kesler, MA, LSW

Director of Permanency Services

Faster Care and Adoption

Children’s Home Society of West Virginia
1422 Kanawha Boulevard, East
Charleston, WV 25301

Phone: 304.345.38%94 » 16018

Email: JKesler@childhswy.org

Bjrage
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ﬂ:ﬁm: Melinda Waterman <mwaterman@mybiueprints.org»
Sent: Wednasday, luly 17, 2019 2:49 PM

To: Robertson, Apni &

Sulzject: {External] Comment Submission

Attachments: FFTA Letter of Support of WYCCAdog

CAUTION: This email originated from outside of the organization. Do not click flinks or open attachments urdess you
recognize the sender and are expecting the content. — WV Gffice of Technology
April,

Enclosed please find a letter of support for the comment submissions made by WVYCCA by the WY
Chapter of FFTA. This submission is in addition to our group's comments submitted on July 3.

Thank you,

WY State %ﬁg@@ewimr
WY FFTA Chapter Chalr
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This message contains confidential Information and is intended only for the individual named. if you are not the namad
addressee you should not disseminate, distribute or copy this e-mail. Please notify the sender immediately by e-mail if
viou have raceived this e-mail by mistake and delete this e-mall from vour system. E-mall transmission cannot be
guaranteed to be secure or error-free as information could be intercepted, corrupted, lost, destroyed, arrive late or

1



R Trasteent
R Association

July 17,2019

RE: SUBMISSION FOR PUBLIC COMMENT FOR CHILD PLACING REGULATIONS 78-C8R-2

Bear Commitiee Members;

in addition fo the submission provided on july 3, 2018 our group would like to provide this jetter
in support of the comment submission provided by the West Virginia Child Care Association (WVCCA)
We had the opportunity to collaborate and review the submissions made by WVWCCA and believe they
have expressed similar content and interast as our group. The FFTA group comprised of:

e BA&T

e Bethany

# Blueprints

¢ BUMFS

e  Children’s Homea Sociaty
e Genesis

= KVC

»  NECCO

=  Potomac Center
#  Pressiey Ridge
s WY Youth Advocate Program

We appreciate your review and consideration of our previously submitted comments and
proposals, Should you have any further questions for the group pertaining to our submission, please feel
free to conlact the Chapter Chair- Melinda Waterman, Ma with Blueprints at
mwatarman@myklugprinis.org.

Sincerely,

Melinda Meredith, MaA
WY State Supervisor
WY FFTA Chapter Chair
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FFTA COMMENTS SUBMISSION
CHILD PLACING AGENCIES LICENSURE
F8CERE

2.7 Remove the word “investigation.”
"foster family group hames” are no defined in this rule; either provide a definition or include
descriptors in this section.

3.16 The number of children permitted in a household should read six {6} instead of five (8], Furthar,
as this is written, it could be interpretad that this many children are permitied to be placed in a
home in addition to any biological children residing in the home.

3.20 The definition of incident needs to be reworded as the sentence Is not grammatically correct.
Suggestad change: incident- An act, or series of acts or behaviors, that place 2 child or others at
risk.

3.22 This can become 2 compliance issue for agencies as they do not routinely receive copies of 3 DHHER
writien Safety Plan or Case Plan and therefore cannot properly Incorporate it into the intake
Service Plan.

.24 Is “Multidisciplinary Treatment Team” now the new title for Multi Disciplinary Team {MDT}. if 5o,
this new terminology should be used consistently throughout 78CSR2.

335 Remove "haalth” as developmeantally appropriate activities could include health.

3.41 This can hecome a compliance issue for agencies as they do not routinely receive copies of 32 DHHR
written Safety Plan or Case Plan from an MDT process and therefore cannot properly incorporate
it into the Intake Service Plan.

4.2.0.3. This still uses “criminal investigation bureayw” instead of having the new WY Cares language.

4.3 The full definitions of initial license, provisional license, and renewsl license has been removed from
this section and tharefore there is no distinction for the diferences betwean these licenses the
Secretary shall issue.

5.1.c Permitting access to the individual listed within 3 business days of the request seems
unreasonable for many reasons {vacations, court appearances, some governing board members may be
in 3 different stale, etc.) Suggestion to allow for alternate means of access such as by telephong or
other appropriate means.
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5.2 Suggestion to place apprepriate time constraints on the HU process. This process places foster and
adoptive homes on ‘hold” untll the process is complete and agencies are waiting up to six month ar
longer to receive finalized written reports on the cutcomes of the investigation. Also, for instances in
which a8 employee may be part of an allegation- this needs to be completed in an expedited manner so
a5 to not disrupt the warkflow of the agency and the caseload affected.

5.2.c. Suggested changes: “When the Secratary provides weritten natification that a proposed plan of
Corraction is not approved, an agency shall submit another plan of correction within seven
Working days of this notificatian,

£.5.8 Suggestion 1o rewrite this to be more derilying this appears to be missing key language
Surrounding proper use of Authorizations and Releases of infaormation.

6.6.a.4 Compliance issue for agencies as they are rarely provided this full information on the biclogical
Parents.

£.6.9.6 replace “and an emergancy confact’s name and telephone number” to WV Centralized Intake
Hotline contact numbaer,

£.8.b.6. This needs to be reworded as it reads like this s ornly one document that encompassas all three
Rather than them each being their own stand alone narrative or narrative addendum.

&.7.0.5, Suggestion to change (48) hours to (24).

7.2.4d. Clarification on “suspension” s needed. Does this maan removed from sl agency work or can
The employee be taken off 3 caseload and put on “desk duty?” Further, can the disqualifying
Offense be more clearly outlinad directly in the rule.

7.2.h.1. Remove "the employing agency’s director shall provide a reference.” This appears to be in
Direct conflict with some work laws pertaining to what information emplovers can release and
Could become 3 big liability. Agencies would follow the same process for any foster parent of
collecling references and can request a regular employment reference.

7.3 Remove the terminology “manual” Many agencies utilize on-line documentation and may not
Create a paper "manual” or may cepture policies in their handbook,

&.1.b. Recommendation that this section be redone to be the minimal standards required such as:
“Administrative and Supervisory emplovess, including the Assistant Director, Program
Director, and Case Managament Supearvisor shall possess a minimum of 2 Bachelor's Degree in
Social work or a comparable human service fisld and two years of exgerience in 3 human
Services relatad field, at least one year of which i in chilt welfare services.”

B.1.d. Remove the regquirement for a license for Homefinders. Agencles strongly desire this change as
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This has become a serious issue for agendies due to lack of licensed workers in the workforce;
the agreement with Concord has been helpful but does not fully fix the issue as many
Cannot atford the courses and those agencies who work along the border lines often hire
Workers who live in other states {Le. Ghio, PA, etc) and the out of state tuition is unaffordable.
There could he additional standardization put in place requiring Homefinders to have specialized
Training or certification for their roie in home safety if this is desired.

8,2.4¢.1, This is blending language of ongoing training and & month orientation training requirements and
this should be separated. Suggestion to create 8.2.12 that could read "20 additional hours of training in
vafues and cultural diversity, ethics, child abuse and neglect issues, and behavior management within
the first sicmonths of employment.,” Then 8.2.4.1. would become the language under 8.2.4.2
partaining to the ongoing training reguirernents.

8.4.b. and 8.4.c. Suggestions for these to pertain only to volunteers who may work indepandently and
alone with children. Many agencies may pariner with churches or bring in voluntesrs for one specific
event in which they are working alongside of our workers and zre not alone with children.

$.3.c.2. Agendies are concerns with being able 1o reach compliance with this as the DHHR often does
Not provide a 40/40A or medical card information in a timely manner for this appointment to
Be achievad within 72 hours. Most doectors will not accept the children in for a visit without
Fayment information. Therefore, suggestion to have this read the appointment occurs within
72 hours of the DHHR providing the necessary payment information or place a requirement that
DMHR staff are required to provide these documents within 24 hours.

9.3.c.48.4. While this language does include “prescribing a8 medication” this has been interpreted
Differantly among licensing specialists and some are including over the counter medications
In this reguirement. This is a conflict with normalcy and prudent parenting standards.
Suggestion o Include language that OTC medications may be dispensed by foster paranis
Through use of prudent parenting standards.

8.6.c. and 9.6.4. Both of these should include “gender and sexual orientation”

10.2,10.3, 318.4, and 105 Suggestion for all 4 of these areas be {ess prascriptive and only have language
That the agency is respansible for having a policy or procedure for completing an intake, written
Service agreements, intake service plans, and child assessiments.  Specific requirements for these
Areas do not belong in legislative rule and could be included in our contracts.

10.10.c.5. Agencies do not feel that they can provide an accurate targeted date for reaching the
Permanency plan, Unless there is 2 specific reunification or adoption date identified, agencies
Feel that they have io provide & general time frame that is not spedific or meaningful.

1%.1.5. Notification to the planning team should be the responsibility of the DHHR worker. Agencies
Should net be the party responsible for discussing transfers or discharges with biological
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Parents or thelr atiorneys,
11.1.e “sdepive” is spelled incorrectly.

11.4 Agencies believe this is an urweasonabie expectation to place on themy; this appears to be tasks
miast appropriately suited for the MOT planning team and these are largely ran by DHHR workers.
Agencias oftan do not know spacific information pertaining to where the child is being discharged to and
therefore cannot intlude it in & plan nor can they transfer recerds. The new agency would utilize a
Release of Information signed by the DHHR to reguest and obiain records on the child from the agency
they came.

15L.6.3 This language is boo restrictive. There may be emergency discharges that have to ooour for
Reasons other than a child’s behavior, In example, changes to a foster parent’s circumstances
Or household {convictions, house fire, flooding, ete) or death of a foster parent, eic.

11.6.c. The DHHR should be responsible for notifying the biological parents of the child’s discharge from
A program or placement.

12.2.k. Agencies should not be responsible to carry Bability or loss coverage for each certified foster
Parent- this is unreasonable. However, agencies could be responsible for developing a policy
identifving how it will assist with coverage of costs for loss or damage for specific events.

1220 Agencies cannot guarantee they can provide 10 days notice to our foster or adoptive parents,
Court orders or gecisions made by MUT or individual DHHR workers often occur immediately.

13.2.c. Suggestion w add in {anguage that the agency should discontinue or close 8 certified foster or
Adoptive parent if their health, behavior, or emgtional or psychological make-up may endanger
the well-being of a child.

15.4 WMisspelling of the word "devices”

i8.4.a. This needs 10 be writien more clearly to identify documentation of 15 hours in their first
Year of certification and documentation of 12 hours thereafter.,

78.2.2% This title should read “Services to Biological Parents in Private Agency Adoption Only”

78-2-23 This title should read "Private Agency Adoption”

78-2-35 Agencies recommend that the saction on transitional living services be removed from the child
Placing agency rules as we do not provide these services and are therefors not bound to these

Regulaiions surrounding these services. Further, It was previously discussed that these youth
Would be referred {o as transitional aduits not children,
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Robertson, April L

Frome Katrina Harmon <director@wvocaorg>

Sert: Wednesday, July 17, 2018 2:28 PM

Too Roberison, Aprif L

Subject: [External] 78 CSR 2 Child Placing Agencies Licensure
Aftachmernts; 78 CSR 2 WYCCA 7.17.1%.docx

CAUTION: This email originated from outside of the organization. Do not dlick links or open sttachments uriless you
recognize the sender and are expecting the content. - WV Office of Technology

Good afternoon-

Please find attached recommendations and comments from providers of the West Virginia Child Care
Association for your consideration. There wera some issuses with the file conversion and tharefore in the
interest of time, we did not fix all of the conversion issues {just the ong's that pertained 10 owr commental.
Commenis are in Red and membars highlighted in blue items raquesting to be removed.

Thank you,

Katrina Harman

304-741-6187 celi
304-340-3611 office
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TITLE 78
LEGISLATIVE RULE
RGeS ﬁi!g% /8- ﬂiiﬁwaﬁ- §a~y W- Ve ode-§iBa-d-3ad

DEPARTMENT OF HEALTH AND HUMAN RESO!JRCES

SERIES 2
CHILD PLACING AGENCIES LIDENSURE

§78-2-1. General.

1.1, Seops. - This rule seiablishes minraun  standards and procedures for the licensure of child
placing agancies under tha provisions of W Va Code Chapter 48, Adicle 2 {Part {), and ralated federal
and state codes. The W. va. Code is available in public iibrar:e$ and on the Legislature’s web
page Y - Ry s T,

1.2, Authority. - W, Va. Code §40-2-121,
1.3. Filing Date. «~ June-2820-

1.4. Effective Date. — Juby 1, 200%.

~

1.5, Sunset Provision. This nide shall tlemminate and have no furiher foree or effect uion the
axniration of five vears from s efiactive date.

§7E-2-2. Application and Enforcement.

21, Applicati on. - This rule appiies to agencies that piace chiidren in temporary living
arrangemanis,

2.2. Enforcement. - This rule is enforcad by the Seoretary of the Dapantment of Health and Human
Resources.

§78-2-3. Definitions,

3.1, Aft ercars. - Services to be provided o reoomiman
discharge from placement as identified in the discharge pian

wt sybsequent to a child's seyoung-adults

a2, Agency. — A child placing agency.
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33, Case Record. - A comprehensive collection of information about a child in the cara of a child
placing agency.

3.4, Certificate of License. — A writlen certificate issued by the Secretary aulhorizing a-pesen_an
individual, corporation, parinership, voluntary association, municipality, county or an agency
thereof, 1o provide specified child placing services for a limited period of time in accordance
with the terms and gonditions of the certificate and this ruls.

3.6. Child. - A person less than elghiesn {18) vears of age..

3.6, Child Abuse and Neglact . Rhwwi—-amﬁ-mﬂtalwmwm%%smm%ual
axploiation-the-sale orthe altermpiad sale-ornagligs =¥
guardian-or-cusisdian-who-ie-responsible-for-the -ohi e, cas—which —haﬁm—s;r:
throatan-the-health-and-welfare-of-tha-child— Any scl or nmission that. creates an abused child or 3
neatected child as those ferms are defined in W. Va, Code848-1-201,

- v W )
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: SRR h {m@ previous reguialaon ochmtmn as the defimtmn abmfe descrxbes
g Ubaii h id e!fare agencies whsch inciude child caring.)

3.8. Child' s Case Plan. — A comprehensive document prepared by the Departmant pursuant to the
reguiremants of W. 2= . Code §49-4-804fcllowing an adjudication by the court that the child is an
abusad endfer gt naglected, or both, child, that directs the provision of all casework services including the

services provided to the child.

dneads of a

3.8, Child-specific training. -~ Training provided 1o raspond to ths §
child

310 —Communibhre-entn-program—f speem{wae‘ gr%mmnwm—pmmwmm% Beur
supervisien-administersd-by-the-agenoydevel iF -Gormmbniby,

341 Griminal-ldentfical Ag-presees-thatidantifise o person
whe- has-been-sresied- wwme&smxmmi—b&h% Criminal Hlstcsry Backaround Check — & review

of information pursuant to the wrovisions of the West Virainia Clearange for Access: Reqistry and
Emplovment Scresning Act MWV CARESY W. Va. Code 818-49 -1, ef s, and B8 CER 10, and an
gxamination of protective service records, fo determine aligibility for smpalovment or pariicination. undsar this
rule.

311, Crisis Intervention Skills and Technigues. —~ Methods used to de-escalaie situations that
could result in harm to parsons or property.

£
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313 Beparimant. — The West Virginia Depariment of Heaith and Humesn Resources.

344, . Discharge. - The termination of a ohild s RN servines with an agency.

e
N Mew Por o nmen e Ty st o deney aue b
S CHBOOUTETE Nl WIS N OF @

&48-Rissiphne—-A-system-of-rules governing-sonduatthat-vsvally-prescribes-consegquences-fucthe-
5 Lrsainling - Negathe i@ hehaviar

H ol o LS
viclation-ofrules Dhuoiniin

of adeben Svacd ;
W SIS DS NEIGY,

215 Disruption. — Ar-evert A ghange that results in the dedision that an adoplive or foster
care piacement will not continue.

317, Goal -- An expected result or condition that takes time fo achiave, is specified in a
staternent of refatively broad scope, and provides guigance in establishing intermediate objectives directad
ioward its altainment.

218 Guardian, - A person or persons, the Department, or the Division of Juvenils Services,
who has legal custody of a child, as a result of any confract, agreement, or lsgsl proceedings.

%18, Governing Board. - The group of persons that has the administrative contral and legal

authority 1o set policy and overses operations of anagancy,
it 3,20, Incident. - An act or series of acis w ectafions or behavior
and has the polential 1o place a child or others atrisk.

24, institutional Investigative Unil. — A unit of the Depariment authorized by the Sacretary
to investigate complaints of child abuse or neglect in an agency.

S8, Life Skills. -~ Tasks, abilities, or knowledge required to perform the activities of daily

H: S greup-otrapresentaiives frem-disciptnes-inshuding medisal;
eh%e%@mmeen‘—seeeawmk“my@he iogy-and-peyvshiatrywhe-tegetheridentifvand trast cones

sf-child-obusa-apd-roglesi-wilh-continuity and follow-up for parenis-and childeen.

25 324, MuliDicelplinary Mult!dismgimarg hedtmant Team. - & 1m~atment team that mciude%
the- GEMHHS%@M ﬁar@m - ;
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ord0-4-406{d 2}, asthe case may be, who assass plan, andimplement a comurehensive | individualired
semrviee glan for the child,

3.25. Normalcy . ~ A practics of allowing chiidren and youth in out-of-home care io experience
childhood and adolescence in ways similar to their peers whe are not in fosler care,

328 3.28. Objective . -~ An expected result or cutcome that is staled In measurable terms, has a
specified time for achisvernent, and is related to the aftainment of a goal.

221, Passive physical restraint. — Arecegnized bebaviorsoniral method that requires the least
amount of direct physical contagt o prevent a child from harming himself, herseif or others.

448, Placement. — A-change-ofliving-arrangerment;-ardhe-ar we-afa F-8
gr Anv lempoerane o sermanent living srransement of g child who s in tha cu«stodg« of the *.ta“te inany fosie;
home, group facility, or other approved living sitsation selting.

%28, Phcement Agreement, - A written document signed by the child's parent or guardian
and & represantative of the agency, that specifiies the terms of the child's placement.

3,30 Plan of Corraclion. — A written agreemant between the Department and an agency,-epproved
priorte-implementation, that outlines the steps a0 agency shall iake to correct deficiencies identifisd by the

Depariment through an ingpection or the Investigation of a complaint |

231, Policy. — A statemant of the principles that guide and govern the activitiss, procedures
and operations of a program.

waad. Procedures. — The methods by which a policy Is carried out
243, Program. — A gystem of services provided to those persons who use the agency.

&-36- 3.34, Psycholropic Medication. - Brugs-thetaffesithe- mind-mood-behavior-oreiharmsantal-

pregesses: Any druginal affects brain activities associated with mental trocesses and behaviors,

de.;elmmentalh; f\gmgriaie activilies.

356 Respite Gare. -- Alternative short term care.

337, Hestraint. - Rostriction of & chiid's freedom of movement a8 a means olbehoviercantrel
to avoid imminant harm,_

338 Rudes. - A set of requirements issued by the Secratary to regulate child placing agencies.

230, Secretary. - The Secretary of the Departmeant of Health and Human Resoureces or his or
her designae.

340, Self-disclosure Asplication and Consent Form. = A siqned declaration of criminal convictions

indiciments: and court ordered supandsion and authorization to aliow s orimingl_history backaround cheok
as reguired by the WV CARES grotess.
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341 Bervice Pian. -- A comprehensive, time limited, goal oriented, individuatized plan bazed on 3
thorough evaluation of the child's needs that describes the services, program;-treatment interventions and
educational needs of a child in care , incorporating any Child's Case Plan or Safety Plan developed through
the MDT process.

242 Siatement of Child/Adult Abuse or Meglect History Form. — A document signed by a
prospastive employee or prospective fostar or adoplive parent granting permission to conduct 8 search
of Department recards related 10 his or her involvement in gdult or child abuse or neglect allegations g
frdings, or other investigations documented by theDepartmant,

43 asigrationbya-prospactva amployes-prprospactive
sotororadantive i Bt ? & Trafficking. — Knewinaly recruiling, ransporting,
transferring, barboring, receiving, providing. oblaining, isolating,_mainigining or_enticihng an individual o
engags in debt bondage forced iabor or sexual setvituds. Forminors. sexual servitude means malolaining
or making & minor avaiiable for the ourpose of engaging the miner in commercial sexual activity . Children
can be sexually exploiied throush prosiitution, pornograshy,_or erolic entedainment

EF 3 L= o oo

344, Transitioning Adult, -An individual with g transfer glan o move o an adell setiing whg meets one
of the following conditions: {alis 18 vears of age but under 21 vears of age, was in the custody of the
Department upon reaching 18 years of age and cormritted an aet of delinquency: beforg reaching 18 vears
of age, remeing under the risdiction of the uvenie court, and reguires supervision and care io complete
an education and gr reatment program thal was initiated prior o the 1810 birthday, o {biis 18 years of
aue under 21 years of aue, was adiudicated abusad. neglected. or in the custody of the Denartment io

gontinue in an educational, raining, or reatment peetram thet was initiated pricr to the elshieenth bivthday.

345 Teansitional Living Scativrad-Sita-Aparimenis— Flacemant-arrangemenisfor-ohildren-oryoung
adults-in-Transitional- Living-in-apariments-that-are-single-unit-dwallings-losated-throvghout-a-sommuniby:

Transitional Living, — A suparvised iving arrangement developed {0 assist children eryaung-agalls voung

wdulls I the custody of the Department in acquiring skills and compelencias 10 become independent.

apt-arrangements for-childran
H-sparmenis—one-olwdhich
GRS

247 Uriversal Precaulions -- A collection of medically related behaviors, procadures, and protocols
designed ta minimize the risk of disease transmission andcontamingtion,

S47 Variance. - A wriiten declaration by the Secretary that @ cerisin requirement of this rule
may be satisfied in 2 manner differant from the manner set forth inthe rule.

2.48 Waiver. - & written declaration by the Secretary that a certain requirernent may be
treated as inapplicable in & pariicular circumstance.

and-nat-mera-than-haanty-—-

§78.2-4. Licensing Information and Provisions.
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4.1, Child Placing Licensing Reguirements .

41a Before estaplishing or opersiing a8 Child Placing Agency or acecepting
children for placement in the Siate of West Virginia, an agency, other than one operaled
by the state, shail obtain a license from the Secretary.

418 A regular icense is valid for up 1 two vears from the date of issuance, unless revoked o
modified o provisional ﬂtaius

47 ENEAIERIER

\mmmmmmm\m&m

41e  Anagency shall post the license in a conspicucus phace at its principal place of business.

4.2, Application Procedures for alicense,

428 To spply for an nital license, an agency shall submit 2 completad application obtained
from the Department and the Tollowing additional written information:

42at. Documeniation of the legal authority authorizing the organization of the agency,
42a2  Alistofthe membars of the governing board and emplovaes of the agency,
4223 The agency's missfon statement;

4284 The agency s description of the expectation for the biclogical families involvement in
supporting tha health and welfare of their childran;

42ab.  An operating budget for the first fiscal year of operation and documesntation of
funds in escrow or a credit line equal io the operating budget projlected for g siv B3-month period;

4238 A stalement from an independent certified public accountant {CPA) that proper
ancauwtmg pmueduas irciudma an annual audit from a CPA, are In place Tor the aganoy; "New sgenay

42a7  Proofofiiability and fire insurance,;
42a8 A copy of the agency's adminisirative manoal, “What s this?

4238 The packet of forns that will beused o mmpaia complete case records for chiidren,

foster or adoeptive parents, and employees of the agency; "This could now e slenirenic fle not  pagey

g
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4221)  The orientation training curtioulum for foster and adoptive parents;

42a1. Tha agency's employment policies, including detailed job descriptions and the
hirirg plan;

42832, A phan for the training, supervision, and evalvation of employees of the age noy;
42313 Information on current agency empicyess; and

42aid The fes or reimbursement schedule and procedures for payment of fees or
reirmbursemants to foster and adoptive parents.

425, The agency is subject iv andnvestgaten g review srocess that includes but is not limited

4.2.b.1 Evaluaiion of the quality of the program, the proposed services, and the
agency's ability 1o carry them out effectively in the best inferest of the children o be served;

4.2 b 2Complete background information on the epplicant and the principal ownars, including
a financial sigtement and character references; "Note nune ool aganciss o do nel have

STy

GUENEDIG W X.

4.2 b.3A rimingl investigation bureau report for each applicant; owner and emplovea of the
agency; and

4.2.b.4A tibercuiosis risk assessment for direct service employees prior {0 inifial
assignment.

4.3, Types of Licenses
418, Following application review, on-site inspection and an approved plan of corect ion, #

necessary, the Secretary shall issue a license in one of three categories | inilial icense, provisional license
and renewal lcenss, if there s compliance with this rule and W, Va. Code $48-2 -115.

nowe-service-found-io-be-in
pias--expres-pebmarathan

y b s y R ; ¢ g O &yﬁ@;w%ﬁ&eﬁmi’w‘ﬁﬁ‘
resasu&é—uﬂie-sathe pwsmal ra@gmméatm L&ma& Qf thasm’i@ F ss‘-@MaxshaJ
434— A roguizrlicense shall be-issued-for up-to hwo-years, whon-an- ageneyis-lacompliancewith
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44 Amandment of 2 Licanse. § RS \m@“\\\\\m\\\m
M NM\WWWWW
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4.5. Renawal of a License. An agency shall submit a renewal license application foroy o the Secretary
net less than sméy 6() days pnor o the expsratmn cf ihe gurrent Heense, and any additional information

requasiag §48-3-113-ei-veg—and-thisrole:

486. Revgeation of a Licenss,

48a The Secrelary may ravoke an agency's license based on failure o
mairiain compliance with the provisions of W. Va. Code §48-2-117 e seg., the

requirements of this rule, the terms and conditions of its license and any plan of
garrection .

480 When the Secretary delermines that an agency's operation consiifutes a

risk of harm o a child placed by that agency, ha or she shall issue an order of closure
terminating operation of the agency.

460 When the Secrelary has revoked iis licanse, an agency shall nol operate pending
administrative or judicial review, or without a court order.

484, Whan g license i revoked by the Secretary, he or she shall immediately
direct the placement of children inthe care of that agency info alklernative care,

4.7, Transitioning Adulis.

An agency may serve children, including transitioring adults, as defined in W, Va, Code §42-1-202,
§78-2-5, Inspections, Complaints, Plang of Correction and Waivers.

51, Inspections.

548 An agency shall permit the Secrefary gnresiricted access to the agency to conduat
announced and unannounced inspactions of all aspects of its opearation and premisas.

E1h Anagency shall parmit review ol an agency's case records, corporate and financial records,
board minules and employmernt files as desired by the Secrelary during an inspection.

51¢  An agency shall parmit access o agency employees, members of the governing board,
foster or adopdive jarents, awd cunsumers racelving services from the agency as desired by the Secretary
durring an inspection NN i st {hen three business davs svivr o Nsuch reguest.

5.2. invastigation of Complainis.

5.2.3  An agency shall provide all information requested by the Secrefary and the Institutional
Investigetive Unit in the investigation of acomplaint.
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5.2bh. Anagency shalllimitinternal assessment of an ingidant to ensuring the safety of the children
in placement without compromising the Depariment's subseguent investigation.

3.2.c. Forany complaint against an employee alleging sexus! abuse or serisus physicat injurv to a
child in placement by the employee, an agency shall remove the employee and discontinue the empioyee’s
contact with the children untit an investigation s completed and a determination ismade.

§.24, For any complaint against & foster or adoplive parent allaging sexual abuse or physica |
infiry to & child in placemaent by the foster or adoptive parent, an agency shall require immediate removal
of the foster or adoplive children in that home o other appropriate care, and the sgency shall ensure that
the foster or adoptive parents discontinue contact wilh the children until an investigation is completed and
a determination is made.

5.3, Plan of Correction.

§.3a After a complaint investigation, the Secretary may reguire an agensy 1o submit a plan of
corraction within thiny 301 dave of the date-—of afler the receipt of the written summary of the
ivesntigation. Repending on ihe nature of the inveshicalion, the Ssecretary may require the plan of
currection 1o be submiﬁed as he or she deemns approndaie within s desipnaisd Insine not o seoead
: N more than 30 davs.

plan-of correction-priorto-approval by the

Within ten {I G) days of nodification of the Secratary's approval of a plan of correction |, an
agency shall implement the plan, uniess the approved plan specifies a different date forimplementation..

. When the Secretary does not approve a proposed plan of corraction, an agency
shall submit aimthf\r plan of corrention within -7-(seven} working days.

54. Waivers and Variances.

5.4.8. An agenuy shail wmpiv with A:}ma ovinions-of- W{}zv@ﬁémzm%@«&i&ﬂw%
RS : a-pcile o &9 r ail_relavant requiremsenis within
nthis rule uniess a wmten walver or variance f(:ir 2 s;}eciﬁ(z reguirement has been granied by the Secrelary

throush g wrillen agreement. An agency may not obiain 8 waiver of the requiraments of this rule on the
basis of the inability to achisve compliance with therule.

O

3

5.4b. An agency's written request for a waiver or variance from the Secredary shall include:
8401 The specific requiremnent of this rule requested to be waived or varied; and

5482 . The reason or reasons for seeking a walver or variance.

240, Awalver or variance of a specific provision of this rule may be granted by the Secretary only
if the following coriteria are met

E4e1.  The agency has dosumented and demonsirated that the provision of the rule is

&
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inapplicable in a particular circumstance, or that the agency complies with the intent of the provision in
the ruiz in @ manngr not parmitted by therule;

S4c2 . The health, safety, and well-being of 2 child is not endangered; and

8403 The waiver or varisnce agreement contains provisions for a regular review of the
waiver oF variance .

B.4.d. The walver or variance agreément is subject to immediale cancaliation § an agency fails to
comply with the stated terms of RN fsusd warear or vaviar e

§78-2-0 . Governancea.

8.1, Administrative Marual Policies.

Gik  Anagency shall oparata in accordance with its policies and plan of operations-contained
in-the-administraiive mance! groceduras.

61d  An-agesacy-shal-asliow-emplovess-the opm
mangal-revisw.

62, Legal Operating Authority,

B62a  Anagency shall establish proof of the legal authority for the operation of the agency by praof
of a cerlificate of association or incorporation issued by the West Virginia Secretary of State confirming that
an agency is organized {o do business in the slate and is in good standing.

82L  Anagency shall retain s charter, bylaws, partnership agreement, articles of association
or incorporation or other documentation at its principal place of business available for inspeotion,
including complete information about the cwners, and a list of the names, addresses, phone numbers,
and terms of office for the officers and govermning boarnd.

5.3, Governing Board.

832  An agency shall establish a governing board or other supervisory structure whose
responsibiliies include:

6321, Appraving polivy, % N
fcsr ihe aperatmﬁ 01’ an ac*enuy, N, N

avia-a mission statement ofpurpese that sets forth an agency's

ig
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goals and objectives, and defines the services and programs to be offered to mest the goals and
objectives,

83a3  Beveloping Approving the policies M\\W refating to the operalion of its
services and pracr ams and comidiance with W Va, Code 848-2-101, ¢ seg.. and this ruierand Noty New

ARpRTRTiEN o

Ry g Ty AT TR TRTOLY
IOETEE O uat prenssurag,

f3ad  DQwversesing procadures-to-mal n’saﬁ}aﬁs} BRSLIS-E

YerGade-Ghaplerdb-Aricle 2, the reguirameants

835 The govemning board shall meet al least quarerly and kesp a permanent writen reaord
of the minutes of all meetings of the board and its commiitees.

83 The governing board shall appoint 8 full-time executive director or similar administrative
position o manage the daily operations of an agenay.

63d  Mlhen ehanging an eteall Je elireetor the The governing board shall notify the Secretary

in writing of a change in {he executive direcior position.

B3a  The governing board shall conduct an annual avaluation of the executive direcior-a-Ra

directany-necessary-disciplinap-actorsregarding-his-or-heriob-perlormanse,

835  Anagency shall not permit an employee, member of an employee's family, or an employee
of a public agency that regulates, purchases the services of, or is responsible for placement desisions, o
serve on the governing board of the agancy.

&4, Standards of Ethical Conduct,

.42 An agency shall develop, implement_agnd mainiain written standards of sthical conduct for
ita governing board and it employeas.

§-4-b—An-apency-shall-net-mistepresent-or-uparate-a-sarvcs-or-program—in—any way-that-is
misleading-deseptive-or-illegal.

8.5, Confidentiality .
88a  Anyons who obiaing confidential information while implementing Wfe-GCoda Chapter

48-Arisle-2-{Far-} W, Va, Code 8§48-2-101, ef sey,. may disclose it only to persons demonstrating a
naed that is essential to this rule or as required by law,

ah An agency shall maintain the confidentiality of sl records in accordance with the provisions
of W._Va. Code §48-5-10 and other applicable laws.

56 Anagency that mairising records en-cempuer isrs-9F DY obher electronic storage means shall
secure them against loss, tamparing, or unauthorized use in accordance with the provisions of W. Va. Code
861-3C-1 et sey.

654 An agency shall inslude-in-the-edministretive-manual-the-palisy maintain policies and
procaduras for the disclosure, maintenance and security of iisrecords.

i1
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888 An agency shall provide specific iraining for smployess, foster parents, and adopiive
paranis on polioy and procedures oy confidentiadity and information disclosure.

851  An agency shall obiain the wiilten consent of the child's biclogics! parerts or guardian
hefore a2 child may particinate in a publicity event for the agenoy.

855 Anagenoy shall use any phoiographs, sudio o video recardings, o staternents of a child in
placament only in a manner that respects and promotes the best interesais of the chitd and with permission
of the child's binlogiosl parent or guardian.

g85h An agenoy shall seoure records against loss, fampering, oF unauthorized use by
mairizining reccrds in an appropriste siorage space and by esiablishing 3 proloool for resiricting socass 1o

racords to authorized employees.

B3l  An agency shall delete an individual's name and other identifving information when iis
disclosure may violate the dghd of privacy.

651 Anagency shall delete an individual's names and other identifying information when using #
for edugational or research purposes,

65k When an agency ceases oparation, {shall develop and implament a procedure for the
secure storage of disposition of all of s records.

G5 Records,

88z Children in Placement. Each child's srvoung-aduits record snall inchude § nown or §

\\‘ PRSEET, \\,\"

§.8.a.l. The child' s name, social security number, gender, racs, binlogical famibds refigious
preference, i any, god birth date srd-birthpiace,

&\W\WWWMWW ahd- egmnieted

Efad: A current photograph that is 1o be updated annoally;

&8-a.4:. The name, adoress, telephone nurmber srd marital status of the ohild ™ s bislogical
parerts or guardian;

8845 The names, addresses, and ielephone numbers of the foster or adoptive parents
whars the child is placed, inchiding the dales of placement and removal;

88348, The date of placement, name, address and tslephone number of the referring agenoy,
the name of ihe placing workar and his or her supervisor, and an emergency contadt's name and telephone
number;

8&.a4 The namses, addresses, and telephong numbers of the medical and other
rofessional persons directly involved in providing sngoing cars for the child:
¥

1z
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8&.28. Information about the child’s aliergies, medical conditions or curreni prescribed
medications;

&S24 The name, address and telephone number of the child’s seheol, the name of the
primary teachar or other school contact person, or the name, address and telephone number of the
child's employer;

61 0—Ipformation-from-the

g-6-a42- 6.6.2.11. Consent forms signed by the biological parents or guardian authorizing
the agancy to provide il necessary services and oare; and

58a-53-6.6.8.12. ‘i‘} Ar‘ mdiwduaimad shre wgih bane,d a5 suse:ment thatircludes-all-serign-ang-
reatment-plans-casawork-act F-repodis-and-an-aiisrcare-plan

885 Foster and Adoptive Parents. Each record for foster or adoptive parents shall include:

88h1. Aﬁ—i*emfrzem.}amﬂhaﬁ@.
date-that-aash-docums

this-fule-and-the-

88hZ  The names, birth dates, seslalsesuriy-numbers and schools or work places for each
hausehold member, and the social security numbers of the household members over ade 18

6653 6.6.0.2 The address, telephone number and directions 1o the foster or adoptive
parent’s home;

66b4.  6.6.0.3. The dale and cenditions type of approval gerfification as foster or adoptive

pare nis;

868b5  §8bd Alistof al placements with the child's name, dates of slacement and removal,
and a removal summary st ate ment;

886 66855 Documentation and verification of the foster or adoptive parent's financial
siatus, mariizd status, medical axamination, and a wrilten report of the intervisws with their references:

13
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66b7. 6856 A narratve RNV initial home study, annus! home reevalustion
safely agsessment and recertification;

G6b8.  8.68.h.7. Alsller of spproval or denial from the agency including terms and conditions
of the approval or denial and any other wiitten agreements or memorands of understanding,;

6508 €.8.5.8. Documendation of ssentation pre-service training and continuing training as
raquired under this rule;

88010 €.6.b.8 Awritien statement of acknowledgment by the foster or adoptive parents that
they have received a copy of the poficies and provedures of the agency regarding the care and placement
of & child;

68,050 WY CARES self -disclosurs and consent form, 2 fiiness determination of eligbility
from the Department, and any approved variances or waivers from the Secretary;

68h42 660,11 A complated “Statament of AT I I H RS ersaes farm;

§6b43 §.6.0.12. Special incident reports, investigations of child abuse or neglect
allegations. nencompliance with the agency's polisies or procedures or the requirements of this rile;

§Eb44:  §.8.0.13. Flans of correction ;and

68b1& 8§8.b 14 The dats of closure and closure summary raport.
g8c  Ermployees. Each record for an employee shall inglude
86cl.  The-amploves's application foremploymepteraresume;

8602 6.48.c.1. The employss 's position, tile, job description, date of hire and date of
separation from amployment;

sionzgh-oradusational-

%e—be—wb&a%%e@-bei@mwm;}we - Eweei

B88cd.  6.6.0.2. Documeantation of credentials and certifieations -

888 8.8.04. Veritication of complation of required training, including information onthe
course tille |, date and hours of instruction, and the name of the instructor;

BBl G605 A g Slalk P Pr-the-Gillrapart WY CARES
self-disclosure agslication and ccmseni fonm. afitness determma‘imr of eligibility form the Degariment, and
any approved yanances or waivers from tha Secratary;

14
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86010  6.6.0.6. A Completed "Statemant of RN Cesaps form;

88alt 6807 Acknowledgmant of receipt of the agency’s employee manual, and

66642 §8.c.8 A notice of resignation of termination from the agancy.

§6d1. Thenames-addresses;-lelas
shd-mariial-status-oi the-bislogical-parents:

86d2  Adesorintionof all-serdoos-and-programs-providad-to-parents:

66d3
determination-of paleraip

8644, Wﬁﬁe&agfeeme%aré aes-th@ﬁ-zad oleases-rogarding
disclosure-hebyvean-the biolagies

6.7, Operating Oversight.

67a Gualibh-Assuranse-Mre-gram: An agancy shall devalop and implament a written protocol
for guality assurance thal monitors and evaluates the agency's services and programs and inciudes:

687ai  Policies and procedures necessary o maintain the highest quality cam for the
children in care and include employee and client participation in the quality assurance program;

Al Policies and procedures Tor comecting a practice of noncomplianoe with the

provisions ﬂfMMMMMW Va. Code 348-2-101, e seq. and this rule; and

ey

\\;._;\_ TN —

WWWM\WWW
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87h  Emergencies-and-ineidents. An agency shall establish an emergency telephone system
that is available wenby four {124 hours s day, seven {?) days 2 week, and have procedures in place for

8701 Reporting an allegation of abuse or neglect to the director, the Institutiong!
investigative Unit, the placing worker and the ohild abusehotling;

8702, Reporting an smergency or an incident of harm, abuse or neglect, a suicide sttempt,
suspacted ariminal activity, juvenile delinquant activily, & madical emergancy, 2 death, or suspected use of
iflicat substances;

6703 lHdentifying and reporting a ohild who is absent without lesve pepdssion o the

guardian or child abuse holline and a law enforcement authority within twenty-foos 24 - heurs immeadiately
after determining the child cannot be located:

87b4 Removirgtheshild Reforting an incident in which the child is remuoved from the
presant location and from furthar contact with the alleged adull offender until an investigation Is
compleie, medical cars obiainad and law enforcement notified;

L ettt N report of the emergenw or incident m
R DIRRRNNNNY, that

inuiudes 4 Ggmplate descnpiecn of the emergancy or incidant, the date ancﬁ time it ocoumed, names of

the individuals invelved, precipitating factors, RAITIIINIMIININSS, immediale actions taken by

emplovees or gther persans and other relevant information concerning the incident;

67b6 WWMWWW\WW

8707 Training empioyeas and fosler or adoplive parents in the protocol for emargencies
and incidants durng-erentatisn.

Bie. %H@%@LQ&@G&&H@%E@%@:—&%&F@G&Q&F&& An agency shall irain empiovees and foster
or adoptive parents on the § r including:
ig
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87c1, The prevention, recognition and frestment of infectious and communicable diseases,
including sexuaily ransmitted diseases; and

672 The risks of sxposure {0 infectious agents, materials and instruments, and the
contre! and disposal ofthem.

674, bersamplioncs-with-an-Agencys-Pelicies. An agency's protocoishall:

8741 identify when emplovees and fosier or adoptive parenis are found t© be in
substantiated noncompliance with s policies and procedures that require a plan of correction or that provide
grounds for suspension, dismissal, or dosure; and

6782  Estzblish time limits on the plan of correction and provide for its monitoring.
§78-2-7. Btaffing Process.

7.1, Siaffing Flan.

KD

description oy sach pasiiy
e@mmanmm p@m&emn_meag@may title of d:rect superviaor.

71b.  An agency shall designate a suparvisor for each NN service or program.

o-adivsted-for-part-Hme-supervisors
ate- gu-sé&me- anei ﬁ&ﬁﬁﬁ%—fai‘-—&%h -ermplaves: The agenay

o

74d. The staffing plan shall include 8 m quidsing on case lead size and the frequency and
nature of the staff contact with children.

-

7.2. Employment Palisies Practices. An agency shall have writlen eraplovment pelieies gractices that
inchude:

7ia A state'nent that an agency is a—a@n&mma%m@-&mﬁ@y@#"wﬁh regard-to-race-colon
relic an equglopporiunity empigves

7 guw e

17
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insurance coverage provided by an agency:

L2 N

AT T TR A I T NITHNIN
m&wmmm\mmwm
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fing which mastches ¥4 = Background Checks. Anagency shall submit

an appiscatlc‘n 1o ih@ WY CARES unit of the Department for sach potential amployee prior to the
employes working with children. After receiving notification from the WY CARES unit that a
hackground check has begun, an applicant may work on & provisional basis under direct supervision
for no more than 80 days while the background check is being processed. The agency must
document that it has completed the background check process for each applicant pursuant to W.
Va. Code §16-49-1 et seq. by receipt of a fitness determination of eligibility or variance that has
bean granted.

24, A procedure requirement for an immediate suspension of an emplo,fee upr,:n any
feiany or n"isdemeanﬁr Indictmont harg farasf‘ disgualifving offanse againet ;
) Sk e Ve Cede-§60A-1-104 el—seq— ur‘zal the charges
are resobved, and 2 requaremeﬂt that the empioyee rotify the director of any oriminal-indictment charge
within fwwenly-four{24} hours. This prossdure-shall-mauire requirement shall drovide
that an emplovee convicted of these charges shall no longsr be permified (o provide direct sarvices 1o
children and their farnilies.

L20h1 7.27 A policy on the Statement of Child Abuse or Nagleot History form stating
that+&apen upon employment, employees shall sign and date a stalement that defines child abuse or
reglect, as defined in subsection 3.6, of this rule, and putlines the emplovee’s responsibility to report
immediatedy any suspeciad incident of child abuse or neglect {o the sxeculive director or his or her
designes, 1o the institutional Investigative Unit, and to the Child Abuse Hoflins, 1- 800-352-68513, in
acoordancs withW. Va. Code §49-2-801 andd §40-2-803 ¢t seq.; and

i ! d-ar-atherwise.- ;miuped-;a—amm
shai&bemm@ime&yn&m@eéfma wearkmaw&hany shild- mp%a@emam peadingihe-ol &
investigation;

7.2 g. A general code of conduct padey on the relationship betwesn empioyees, a child
in placemeant and his or her family including provisions:

~Fdid L2501, That contact be case-relaled only as described in the child's servics plan, and
continue anly as specified in the plar-fa-shild whe-has-been-discharged from-the-progranr-iniliaios coplaat
whh-an-empioyse-the-employee-shalirepert-the-natire-si-the-sontact--lo--the-ageasye-diresior orhisor
har dasignes-within fwenty-four (243 bours;

Laa.2. That excursions are case-related only;

fas.3, That o child set gEONGE stay overnight |
1B
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: ) _ om-the ahild's guaréeaﬂ and-the- aaenweeaeptm—mme
W@—G&Fﬁ:&a&aﬁé—ﬁ{:\lﬁe& eith@a& wha-will-be-prosen

f.2.0.4 vo: Quidelines for gift giving g
ehildren-andfemiies and those sarved. and

F3 L.2.0 A policy that employees applving to be foster or adoptive parents may:

72h1. ‘.? k1. Not be considerad for foster or adoptwe pareﬂt r}g by tha agency mat empioys

7.3. Employee Manual. An agency shall develop and implement a manual of policies and procedures,
revized for legisiative changes or at the direction of the Secretary, to be provided to each amployae upon
amployment and o each applicant upon requast thatincludes:

7.3a  The information and documentation required under this rule; and

T3b  The dale of the manual's implementation, review or revision.

7.4 Background L,necks An agency shall subm;t a8 rempst fnr a m%ém%a%@a—@«u%a&&&ﬁl

wcsrk under direct sunervision on g grovisional basas for_no more thap 50 days while the backhround check
is heing proces ed The agencv must document t*‘a’[ it has—aafs&eé—ﬁ%&esmpiaﬁw##w&x%ﬁh%k

cc;m‘;"eted tha backaround check process for each

applicant pursuant to W. Va, Code §848-40-1 grveg, by receint of a fitness determination of eligibility or
variance, H grented,

§78-2-8 . Employes Raguirements.

&4, Cualifications. Anagency Shaii e!‘-ﬂ-ﬁ Qyméawmal
parsonab-qualiies-coniribule-ds shivve-dmplomy o R
and-safehsof children-in placement ﬁutiarw i inb descrst*tmns minimem reqsurements for eac:h asman
with renyard io education, experience, and essential qualification. The agency shall requirs the following
gualifications for each position.
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inimum of:

1

&ta The Dxecutive Director shall possess a

3}

I's
i
i

A masier s Dsgree in a human services field and five

8.1.8.1.
experignce in

an services fiald ;or

the hum

arg of

ve

s degree in a human sarvicas fisld and seven

{7} years of experience in the human sarvices figld .

. A bachelor

8182

isory employess, including the Assistant Director, Program

arid Supery
Director, and Case Management Superviser shall possasa:

Adrninistrative

81b

An advanced degres fron-ab-ascradied-pragram-ofsosial

work-gducation-or-g axpadencadin-a human service field and fw vears of direct

8101

practice axperisnce

o,

.
3

8.1b2 An advanced degrae

he scope of their professionsl practic

human service field and be licensed within

&, O,

i
i

comparablaing

ciat wiork or & comparable human

human se

A Bachelor's degree in 80

8.1.03
service field and two vears of experience ina

ted field, al least

a

™VICeS e

child welfare services,

5 in

ch i

{1} year of whi

{Orue

N

{5, W

EiE]

heras

T

icians, Gag

yai

including Ph

3

ts shall have valid West Virginia professional licenses in their

cal spt-Therapeutie amplovess
N, and Psychologis

Clini

a1c

A\

sge30-14-1-of

antice

r o

operate within the scope of thei

302 1-1-et-vee30-30-1of-#

pu.-SF-a-advanced-dogree from-g-arogram

s degres in social work or 3 relgted human service field: or &

A3
R
v

z
N E
y

5.1.e 1A Bachelors

af-sosisl-work-edusation or-a-comparable-human-sendse-fisld .

n-sandos-fisld-who-hes
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sducation orcourse-work-as-spacified-in-82-¢:2
81f Para-Professional emplovess shall possess+
8.1.81. AL high sehool diploma or GED and be at least fwenby ong {211 vears of agey

8152

required-training,
wumentation-from-the

&2, Training and Deveiopment. An agency shall develop and implement g comprehensive plan for
employee origntation, ongeing training and develepment, and supervisory review, including performance
and program evaluations.

828 Orientation Training . An agency shail require that aff girect care sarvice emplo 2es ipveived
nchided in ghiid placing services, within three (33 months of employment, complele wm
463 NN crientation training in sreas including:

8.2.a.1. The agency's philosophys-goais-and-objestives and mission;

8.2.8.2.

8.2a3. Licensing rules B
§.2.2.4. 8:3a3- The service planningnrocess;

8248 82 a4 A crisls Intervention model that indludes: interviawing techniguesy,.

B2a8  Genllistgoplist de-escalation and condliot resolution,.
B2a7.  grisis intervention and il anplicable. methods of passive restraint ;

82a8 8.28.5 Mandabory reporting requirements for child abuse and neglect
Mormalcy for foster children;

8.2.26. Reascnable Prudent Parent Standard;

8.2.8.7. Human Trafficking Prevention for foster

st Ba L ene
L NV YR

ShildvenNal

8288 Tray ma—informed_ are;

82all, First Al

YAl B L2 W A
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Bad.  Ongoing Training.
m I I R T T T R ‘\\\

A Y \::3:;\\_ R
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x
WMOVTR Vi
LS AT PN

e i R T
Ciovad I seotion 8.

8dd2  An agency shall raquire that after the first year of employment, sl employees
pmwdinq {firect sf:rwccs te c.i;ents cumpﬁete a minirmum of § wcnty—ﬁw 5251 hours of training per yvear;-fifleen

#2e—Supapdsons-Review.

8,2&:,1.

@l gt indhdi 2 g G @nsyiab@é@iemm%by
%heaaepene#m@f—aaamp@ay%aﬂdéh@mm e#s@m&it&%{m aneiausaam@ﬂw&mp@ye@med&

8202 An-agergy-shall ﬁiﬁ-&iﬁ - ;3—-&}9@%5&;»{ &1
mmii}yw Giter-ihe-firsh-sik-(6

8.3, Contracted Professional Services.

83a  Anagency shall verify ﬁ' at afi wntraated professional services are certified or licensed in
the service they are providing-< i ;

83h An agency shall develop and Iimplement a written agreement with coniracted profassionals
whio provide direct services o a child in placement describing the specilic servicas to be providad.

830 Anagency shall require that a contracted professional providing direct services 1o a child
in placement provide weilten-repeds-to-thechild's case-manager documeniation of services.

g4, Voluntgsrs.
22
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842  An agency whisk fhat uses voluntesr services, including student field placemenis and
internships, shall develop and implement a plan for their spacific use, shall provide that an agency employes

overses thair service, and shall provide raining, RTINS, on
8.4.2.1. The policies;-procedures;-gools-and objectives-of the-agersy program angd_acenay

Lrientation

£.4.2.2 Thesonico planting procass;
8.4.2.3. The services offered and the volunteer's role on the team;
84258483 The policies «» reqarding confidentiality;

S4ab: 8484, The policies ep-reporting regarding mandatory renorting requirements for
child abuse or negleat;

&4a8. The code of conduct betwesy

ran: for the voluntesr; and

8422 . The emergency protocol.

B4bh  An agency shall require volunteers whe are werking directly with youth to—provide
soferancos—eomplole-a-Stalement-of Criminal-Record-form _compiete hackuround checks in ac;ccsrdanw
with the provisiens of the WY CARES act snd rules and compleiz 3 MliAl1bIblIIIII; T ; ;_; "

\\ o ‘\\\ sl X
APRSIGRS sheok,

84c  An agency shall require that volunteers who are working direcily with youih have a-physicat
exainaten-by-a-physiclen madical screening by a qualified medical wractiionsr and a tuberculosis rigk
assassment of test with negative sk assessment or test results withinrea (3 months-of prior o pmwdmg

sarvices tc childran and éns@—a—yea#%bma‘aﬂm gvery five vears theregfter

b e ¢
3 EVENT VE g

o veeadtiedeng Y TVYS iy e eeds T S S en b
v velindesr wehio may of iy Potemr I 4 % B L \‘\m.“ W

8.3, Adoplion-Services-orFosterSare-Handbook.

85h. Arnagensy-shalreview-andrevies m@aman@w{%ﬁﬁ%&&%@%@%s%gﬁmx@ehang%
ghder- ¥ a—Code-GChapler-48,-Article-2-{Rar-H-ar-pe v —during

applisatien-and-shall-recerd-thae-dates-of- FRWE&ET%E}SM}HM%N

WFBWFGWQGHW%&

§72.2-8, The Chilt's and The Child's Family's Basic Rights.

9.1, For the child and the ¢hild's biologicsl family, an agency shall ensure the following rights:
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¢.1.a. Equalaccessio servicesregardiess of age, marital stetus, racse, religion, ethnicity,
gender, disability, or sexual orentation;

2.1.b. Bervices consistent with identified needs inthe least restrictive environment available:

g4, Interdiscipiinary, therapautic services that meet a child's physical, emotional, sooial,
educational and financial neads;

8.1.d. Active panticipation and respect as an individual during the delivery of services process:
8.1.e. Reasonsble privacy; and

9. 1.f Contact between a child and his or her biclogical family is not restricted a3 a means of
punishmant or in any way axcept as specified by court order or documentad in the child's semrvice gf
freatment plan, Visilts shall iake place during bours different from an agency's business hours when the
family cannet visit during those hours, and shall be arranged and take place with the prior knowledge of the
fosier or adontive parents.

G2, A ki ghild receiving services from the Agency shall have in addition to the rights in
subsection 8.1, of this rule, thefollowing:

9.2.a. Adeguate shelisr, food and clothing;

8.2.b. Edugation and training;

g.2.c. Services ngogssary to promoie safely, permanency and well-being;

8.2.d. Adult guidance, support and supervision;

9.2.e Freedom from abuse, neglect, and expioitation; and

.28 Full and sousonalle communication with his or her atiorney, clergyman, and sn authorized

reprasentative of the placing agency or of the court of record, including visits, correspondence, and
wlaphone calls. {Tor syamoler @ cailhv

o

e

i OF Ay f B ppioariata iy ha middia of fhie nighi
8.3. An agency shall develop and implament palisies practices (o ensure that a child in placement's
maxirmum health and safety needs are met including receiving:

8.3.8. The lavel of supervision required in the service plan gs quided by ressonable and or

8.3.b. Appropriate medical screening, diagnosis, and treatiment on a reguiar basis; and

930, Aminimum of the following routine medical, dental, and vision sxaminations and

#.3.cl. An inflial genaral meadical examination by a physiian thithe {38} days before placament
or within thirty £30) days after placement and mwutine medical examinations afier that as recommaended for
the ohild's age. in addition, children placed by the Department shall be treated in accordance with the
Sander’ s Consent Decree, which is an agreed order betwaen the Department and the court (o provide
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medical care to chifdran in the Deparimeant’ § custody, and the Health Check requirements available through
the Benarment Ofics of Maternal and Chilg Health ; Note Sanger s Qoneanyt Deorsse st be raddad

N ey - cr RSN
R foae bee DYRLAE
AT Y ST

R P A T
3N g

.
W W 8

Sy
N
{mn

$.3.0.2. For children with exiragrdinany medical needs, unlass a

medical examination can be documented within the orevious 30 days or the chilg
was discharged from an inpatient faciliby the childis examined by a phyaician within

72 hours after initial slacement. and the shysician documents thal the child can be
angropriately cared for in 8 home seffing:

8368 Immunizations as recommended by the American Academy of Pediatrics |

4 For a chitd swe-{2} years and older, an sxamination by 8 dentist &

mgmmaaimeﬁuase;mm will be scheduled within ihiry (30} days after placemeni, and after that 2

semiannual examination by & dentist and follow-up treatmant as needed; ead

364 9.3.0.5, For a child four vears and gider, an eve sgreaning by.an oolomairist will be
scheduled within 30 days giter nlecemeant and follow up as indicated by Health Chack requirements:

g.3.c8. Anyireaimeni or aids prasoribed including eyeglesses, a haaring aid, and a
prosthatic o corrective device

pravious-thidy-{30) daye,
serment-and the-physician

848 83c.7 The physician documents in the child 's record, complele orders for madication,
reatment, diet, range of motien programs, habilitation, and special medical or developmental procedures
recded;

8-4.5- B 368 The foster or adoptive parents receive all of the training necessary to care for the
child prior o piacemeant of 88 800N 45 pussible in the case of an emergency placement,

S48 0308 The foster or adoptive parents mainiain a daily meadication log for sach child that
inchudes the name of the medication, why-iwas preseribed; the physician who prescribed i, the dosage,
the administration schedule, the potential side sffects and any change in the medication that the physician
makes,

e, 8.3 018, Medication is administered for therapeutic reasons only and undar the following
DFOVISIONS:

S4ad- 830104, A physician shall examine the child before pregsoribing a medication, and
he or she is the tm!y ong who can altar the madication or medication level,

Sded: 8.3.0.10.8, The child's parents or guardian may revoke consent for 8 medication at any

time , and upon revoeation the administration of the medication shall cease immediately unlgss tiration is
neaded at the direction of the nlnesician:
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Sedeted: §.3.0.10.0, When the pare&me ar quard:'m or child revoke consent, an agsncy shall

mfurm the pre&qar;bmq pi"ysaman § He-hecessary-for-the-wall
; i ; taded the agency shall relay the

mwmmendat on tu, ﬁe gh\*sacian o the Def ar&ment and

&4a:d: 8.3.6.10.0. An agency shall establish procedures for medicstion errors in dosags,
adminisiration or adverse side effects that include contacting the prescribing physician and documenting
the Incident;

B4 83 011, The agency shall ensure that psychotropic medication is administered in
accordance with the following:

9451, 8036114 The parents or guardian of a child, and a child foutesn (141 years or oldar
unless the child is documented to be lacking the capacity for informed consent, shall give prior written
informed consent for the use of a psychatropic medination; and

8452 33118 The childs foster or adoptive parents and primery cese manager shall
receive training related {o the paychotropic redication, its expectsd results, its potential side effedts, and
an agency's policies regarding its use;

8413 8B.3.011.6. Achild lpyriesn 114 vears or older who refuses {o take medication thresa
{3} consecutive times shall be considered to have revoked consent;

8.4 1] 9% c 110 When consent s revoked, the administration of medication shall cease
immediately unless tiiration is needed at the direction of the physician: and

bs the ghysician 1o the Denartment.

2.5. Religious Preferences,

i o roligious-orientation.- i
ion-to-the -child-and-his-or-her

RRis-ar-guardianabouttha

Upon a child's admission, an agency shall determine the religicus preference of the child,
any, and the child's parent or guardian. The agency shall ensure the opportunity for the child fo attend the
rafigious service of his or her cholce if he or she expresses one.

& Mullisihnic Placements.

8.6.a. Inplacement gr adoglion decisions, an agency shall not consider race, color or national
origin unless it is part of an individualized determination that the facts and circumstances of a particular

a8
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case raquire the nonsideration of race, oolor or national origin in orderto advance tha basi interasts of
the child and In accordance with applicable federal law andpolioy.

3} i : i sa-with-appiicabla-fadaral law
&Hé%ﬁ@iﬁyg&séapeeeaf—#@—@ﬁe&ef—&%& gms gf ms u S Bapaﬂmem of Health-and- Hum,aﬁ Services.
= £ e < 'l l E .—‘-ﬁ'-ﬁi“ﬂﬁ

9.6b. An agency shall ansure that a8 child, gt his or her discratipn, has the opporiunity to
participate in cutural and athnic activities significant {o his or her heritage .

8.8.0. reccardanes-with-the-Mulisthnic Fiacament-Act-of 185 waende ' ) -
Barriers-lo-Interetbric-Adoplion-Act of 4808 ar An agency ehall not delay or deny 3 chsid S foster care of
adoptive placement on the hasis of the ohild's or the prospective parent's race, sthnicity, color, or national
origin.

§.8.d. Anagency cannot deny any individual the opportunity to become a foster or adeptive parent
on the basis of the prospective parent’s or tha child's racs, color, athnicity, or natienal origin,

8.7. Behavinr Management and DQiscipline. An agency shall provide policies and procedures for fosier
of adoptive parents 1o use as guides in disciplining a ch&idmﬁaﬁ-@xﬁimmewh&sgemys#%%
the-plasing-worker-the child—-the foster-or-adoplive-g
hehavior management.

9.7.3. Appropriate methods of discipline include;

8.7.a1. Anemphasis on discipline with kindness and understanding, using positive feadback
and rewards (o reinforce good or improved behavior:

9.7.2.2. Simple, cear, undarstandable and consistent househoid rules;

8.7.8.3. Measures appropriate to the developmental level of the child thal help him or her
develop self-contral and leam responsibiiity for his or her own actions;

B.7.a4. Thatonly a parent or other prior approved aduli care-giver is permitted to
discipline the child;

8.7.a.5. . That measures are administered close to the time of the child's act or behavior
for lesching purposes and i time out is used, that it be for a reasonable period of time:

Taf. Thal crisis intervention skills and techniques be used acoording to agency policy
anly, including provisions:

Hanh, . That passive physical restraint be usad only after recewing training on the
agency aspproved method of reatraing, and NOTED Fassiee physical restraiig i Foster Qavre & NOT

WA > TN .
NEST Praotios snad ahoosld NOT by ooourving.

@8 That the fnster or admﬁve pafeﬂts w port io thei Jes,:qnated sunewasar wha il
document the use of gisis | & '

27
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report {0 the director or his or her designee for review within Iwenty fo 1.4 (241 hours of the intervention or
the next working day after the infervention.  NOTS: Massive pipsion reatraing iy Foster Cars is NOY
DIV Pramties any shody

IMYY AN \\\ &
AT R Q0NN

2

8.7.b. inappropriate Methods of Discipline. An agency shall deveiop and implement policies
and procedures that ensure that a child Is ot disciplined with crusl | hareh, unususi or UFTSCRSSary
punishment, and shali develop and implement a description of those measures and methods that are
not permitted, including but not limited to the foliowing:

87b1.  Anytype of physical hitling, spanking, slapping or othar type of physical punishment
irflicted in any manner upon the child’s body;

7.b.2. Threats of removal from the foster or adoptive home;
8.7.0.3. Any acts, verbal abuse, or emotional abuse that humitiatos | shames, disgraces,
ridicules, belittles, or destroys achild's sense of dignity or self-worth including any remarks made about the
child's biclogical parents or family;
B.7.b.4. Kesping a child out of schooi;
8.7.0.8. Denying food, clothing, shelier or bedding;

8.7.b.6. Closing or locking 2 chitd in any enclosed space;

8.7.0.7. Danying rail, telephone calls or visits with biclogical family members, uniess it is
reialed ¢ seetion paragraph B.1.§1. of this rule;

8.7.b.8. Withholding a program service or a pravision in the service plarn; or
8.7.0.8. Administering a medication that has nol been prescribed.
8.7.c. Anagency shall ensure that behavior problems are tresled individually and privately. if there
is a consistent pattern of unaceeptable behavior, an agency shall develop a separate hehavior management
plan to be added to the child's sarvice plan.

2.8. The Child's Financial Resourcses.

£.8.5. An agency shall ensure thal money earned, received as a gift, or given as an allowance is
the child’'s personal property.

88b. An agency shall Ae-plase-conditons-on-a-chilg's-meney-uniess-they are-specificd-in-the
serdce-plan yse reasonable and srudent sarant standards o assisl the child in making decisions regarding
sgending or saving the child's money.

8.8.6. Anagency shall not require a child to pay for his or her care or sarvicas unlsss-ts-speaifind
in-the-child's-servicn-plan.

B84 Anagency shall maintain a separate account for each child 's financial resaurces and return
the resources upoen the child's dischargs.
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a4, Clothing.
Y8a. Anagency shali ensurs that each child has adequate, well-fitting and seasonal clothing
appropriate to his or her aag e and individual needs, shall allow the child choice in the selection of the

clothing, and shall replenish the wardrobe as necessary.

2.9b. Atthe ime of piacement and af the time of discharge, an agency shall teke an inventory of
the child's clothing and personal possessions.

§78-2-10. Placement Plans and Rrocedures.
1G.1. Referrals.

1012, Anagency shall may accept referrals from persons or organizations that have an interest
in the weifars, security or reatment of the ¢hilkd and the child's family |, and that have authority o make the
referral.

1016, Anagency shall gy develop and implerment policies and proceduras for determining if a

referral s appropriaie for tha services the agency offers, and for accepting a voluntary referrgl from a
child or 2 child's biological parent,

1016 When-an agency-piferc—plasement-sandces—in biclogisal-pare-nis, i ghall-provids
sodnseling-lo-presenadhadamib unit-including-aitsrmatbusto-placemant, and- ~doournent thecounseling.

0.2 Intake. An employee designated by the agency shall be responsible for

10.2.a. Conducting an infake interview with the chid, the child’s biclogical parents or guardian, or
tha foster or adoptive parents o delermine the naed for services;

10.2.b. Providing orientation to the agancy, including an overview of tha placement process, the
child assessment process, and identifying which agency employee is responsible for eachactivity ;

10.2.c. Coordinating the child assessment process with the child, the child's biological parents,
and the placing worker:

10.2.d. Introducing the child and his or her family to the case manager assigned to them by the
agency; and

10.2.e. Participating in the service planning process.
103, Written Service Agreement. Upon placement of a child, an agency shall devaiop and implement
a writlen, signed, and daled service agreement batwaen the child's parenis or guardian and the agency
that shall include:

10.3.a. Specific services o be provided:

10.3.b. A descripion of the fees orreimbursement;

28
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10.3.0. Alist of the planning team members;

10.3.d. Signed consant and authorization forms when necessary for the delivery of services,
including to obtain medical and dental care, for fravel, for the release of information, and o abtain
photographs and audio or video recordings of the child;

.3e  Responsibilities of the child, the bislogical parent or guardian, the primary case
manager, the foster parents or the adoptive parenis during the service delivery; and

10.54.  Adescription of the conduct or activity by the child or family that may result in the
agency's discontinuing servicss to them,

o

I

A I o R 0 o
R TTTThHHhHhh. R R
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18.3m, The date ang signature of the ampioyes completing the ohi

d assessment: and

AR 3 3
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hile's foster qare.

1085, The planning tean: | X W e S i the child as appropriate ta
his or har level of understanding, the parems or guardian, the family's case manager, the placing
worker, the child's att

amey, professionals working with the child, and other individuais significant in
the child's iifs that have an interest in the child.

13.8.¢c  An agency shall ensure that a
assists in the development of the servics plg
sonftict in any manper with the Chii

S Sty
IS

7Y plan developad from the Multi Diggj
 and any service pian developed b
d's Case Plg R Planing ¢ on g

ISR R el
TYRERT O el

plinary Team ocess
Y the agency shall not
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§78-2-11 . Transfers and Discharges.

11.1. Anagency shall develop and implament a protocol for fransferring a child from one foster or
adoptive home erplacement 1o another within the agency that includaes:

11.1.a. Documentation of the circumstances causing the move,;

77,75, AT

F44E An acoount of the child's understanding of and response o the transfer; and

1Ld.8 A provision that prerte-the-child'splacament, the new foster g adoative parents,

excluding respite, shall be given a copy of the child’s current service plan and the child’ s social, medical,
paychological and school history;

FAh-A-provision-that-the -plarping-team-shall-amand-the-child sserdos-planswithinten {18
working-davs-of-the-ransfer-and

LY ’ e-{3)-times-in-a yaar-exciuding
4 ay&as—-d%amemad inthe-ohilds-sepdicaplanthe
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a@emay—@#%%d&-th@is%%maﬁ@mw—%E%MMM@#@WK&F,%WMMM W
Goade 840-4-808

FHetidAowriiien-summary-of the-transfersineluding reasens for the-moves-and

Fhhid—Plans-to-prevent-furiber transfers-that-are Rotin-accondonce with—thechild's-

11.3. An-sgensy-shoil-develsp-and-implement-a-writien- protecel-for-terminaling-the-placement-of-a
shildin-a-tostor home-after-eighleen {48 months,-and the prolocal shall be-in-secordanee wWith-\W. Vs Cade

#0414

\\\\ \\\

= \\\\\\\\\\\\\\\\\\\‘\\\\\\\ L \\\\\\

shall de»elop and implement & writtan protocol for &Hﬁ&aﬂ%}ééi&é‘h&%@%
sney's sare that are ot in the child 's service plan. For ) M a s

11.6. An agency shall develop and implernent a written protoest for emergency discharges that
moludes the following provisions:
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11.6.a. An emergency discharge shall ocour only when a child's behavior may present a dangsr
0 himself or herself arcthers;

11.6.b.  The identification of employees designated by the agency tohave the authorty o assses
ihe child's status and 1o recommend an appropriaie altermnate placemani;

116 W@W\%&W\WWW
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11.6.5  An agency shall document the smergency discharge in the child's case record within
dveriv2d hours of the discharge.

11.7. Onthedayofagp
child's record;

nned discharge an agency shall document the following information in the

RARARANARAAA

11.7.a.  The return by the agency of the child's personal items, prescribed medication and dosage
instructions, and personal records including the child's birth certificate, gnd sockal security card -ard-sshoot
recerds; and

11.7.b. The name, relationship to the child, and address of the person or agency receiving
physacal cusiady of the child upon discharga, i known.

A

11.8. Within #~iry 30 days of the date of a child's discharge, an agency shall complete a written
discharge summary that includes the following information:

11.8.a. The name, address, telephene number and relationship of the peraon or agency to which
the child was discharged, f known;

11.8.b. The date and-time of the child's discharge;
11.8.c. The reason for the child's discharge;

11.8.d. A summary of all sarvices provided during placement;

11.8.e. An account of the child’s growth and accomplishments during placement;
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§78-2-12 . The Agency's Responsibiiities (o Foster and Adoptive Parents.

12.1. Anagency shall develop and implement a written-dessriplien nandkeok of the responsibilities
of foster and adoptive parents to the child, to the child's family and to the agency. The handbook shall
state the necessary policies, procedures laws andforms,

12.2 . Anagency shall develop and implement a polisy practice detailing its responsibiliies to foster
and adoptive parents Ingluded in the service agreement betwsen the agency and the foster or adontive
parent and the handbook. T b == practice shall reguire the agency to:

éa Hrovide to the foster or adoptive parents a copy of the handbgok that describes the
responsibilities of the foster or adoptive parents and the agency in the placement of a child:

2 Provide that the agency's emergency telaphone on-call system he operational at all
times;

12.2 .o, Inform foster or adoptive parents about the agency' s grievance pracedure;

1224, Provide complate information about a child's background, his or her current physical,

3

menial, emotional and behavioral functioning and any special neads prior to placement), § kaows.

122, involve foster gr adoplive par@ntﬂs on tha child 's service planning team and provide them

a copy of the child's NONNNIMNNNNNN it g of seve and all subsequent plans:
1221 Provide angoing training, guidance and support, including crisis support;
1229 Provide periodic respie care for & child in a foster care placement;

1220 Provide complets information about the procedures to be followed when an allegation
of child abuse or negledt, or a complaint of noncompliance with licensing rules or agency poliey is made;

1221 Maintain the confidentiality of records accarding to agency policy and procedure:

122§ Provide foster ur adoptive parents access to thelr own record with the exception of
referance lelters and referanee interviews;

Ny IS sb e
N valm O
t "“‘§.‘ TN A

o

12 2.1 Give foster ggr adoptive parents #8810 working days notice prior to removing & child whan
R Depariment uniess it s an emargency situation:

;s
13
e
s
s
s
7

R \.\\t\ ::x-‘::x.«: : HYPA

122m Inform

4]

doptwe garents of the chs!d‘s 3egai status prmr o arsd upon h fm’ai adcs;:st;c:m
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122n  inform adoptive parents of the legal procedures invalved in adoption under W, Va. Code-

Ghaptor-48_Adticle-22 §48-22-1 ef seg.
§78-23-1% . Foster and Adoplive Parents’ Characteristics and Criteria.

13.1. Personal Characlerisiics.

g
5 R . m\mmw
. )

WWWW\W\\\W

131c.  Newly approved foster and adoptwe parents shaii be noi- k}&&&}dﬂ%ﬁ&ﬂgﬁ%{@-ﬂ%&tﬁ
ol ageondnetmore-than-85-yearsolage : = tory_sge 18 or gider.

1314, Prior {6 approval, each foster and adoptive parent shall provide the agency with a
wrilten or recordeddsiailed personal history in his or her own words which may include:

131d1.  Childhood and family sxperiences, including those with extended famiiy;

13142 Education and employment history ;

13143 imponant e experiences;

13144, Values, ideals, religious beliefs, if any, and practices;

131dS Health history, including use of drugs or alcchol;

131dE  Hobbiss and interests; and

13447 Parenting or child care experience,

1342 Ab the time of considergtion by an agency, foster and adoptive parents shall disclose and

sign a release of information detalling any current or previocus E“SDGH‘!E&N‘E“ with other licensed agencies or
the Department-and--they-are-current iy ﬁF—EW-EEi!ﬂg—SEi doast ;

datail-the-responsibilitise-to-aash-pa
may only be certilied with one ageneyat any given tm‘m

13.2. Health Considerations.

132a  Prior to approval, foster and adoptive parents shall provide the agency with the foliowing
heaith documentation:

132al  An initial medical exam report from a physician for the foster and adoplive parents

ardd afl other household members certifying they are in good health, free of communicable diseases, and

have had a wherculin risk assessmient or skin test. When TB reaults are positive, documentation of a
i3
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physician’ & recommended follow-up must be on file. An ageney shall require documeniation of medical
sxams and TB risk assessmant avery five {8) vears from foster parents.

13222  Immunization records for the family 's own children; and

13283 Any previous history of or current condition involving a disability, alcoholism, or
addiction for ail househoid mambers.

W R NS T A A T \'.\\\\
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132c.  An agency shall not approve foster and adoptive parents whose hesith, behavior, or
amotional or psychological make -up may endanger the weli-being of a child, and shall deveiop and
implament a procadure for the immadiate removal of a child in placament if a concern for the ohild ' s safety
of well-being is indicated.

1324 Afoster or adoplive parent currently in therapy shall provide s signed siatement from
the therapist indicating that he or she is capable of providing appropriate ohild care.

13.3. Living Arrangements.

13.3a  The total number of children in a foster home, ineluding the family’'s own children living in
the home, may not exceed 8 ghildren,

13350 An agency shall not permit a family to parent more than two 2 chiidren less than iwo

£ years of age in the same home at the same time ynless they are siblings.

1330 Fosier parents shall not care for unreiated adults for compensation in the home, unless the
adulis were placed for care in that home ag a foster child,

1334 Foster parents shall not provide day care or babysitting sorvicss in the home for unreiated
children for compensation .

134, References.

1344 Foster and adoplive parents shall provide the agengy with the names of poiless than.at
teast four {4) references from persons who are not related to the parents,

134b.  Theagency shali ensurs thatthres (3 ) of the four (4 } references are interviewad face-to-
face or by lelephone o discuss in detail their responses and any related information . The fourth
reterence may be inwiiting, Copies of these interviews shall be signed and dated by the interviewer.

134 An agency shall not approve a foster or adoptive home uniess all referances for the foster
and adoptive parents are positive in nalure.

13.5. Finances and Waorking Arrangement.

1362 Foster and adoptive parents shall provide the agency with dotumentation of sufficlent

income and financial resources o mest thelr financial obiigations.
LY



T8C8R2

NN foster or adastive parents are, or a single foster or adopiive parent is, employed ouiside
tha hm\,\ the aa&‘:ncy shadl ap;srmfe g plan for the c’aae and supervision of the child during woric hours, RN

13.6. Background Chacks,

15384  Prior to approval, all adult household members gver the age of 18 shall complate 2 IR
aﬂ@-akfﬁtm@m%ﬁ@mim-ﬁ%@wwm submit an application to the Wy CARES mii oi’ the Da{mrtmem

e=gie=c*§

138b.  Prosio-approval-alladulthousehold members-shall complele o *Sistement oL Child Abuse
s-Negheot Histor {orm-and-a- Mﬂnﬁé%i@%ﬁ-eiﬂﬁfwma%ﬁ-aﬁhm@%h&@wmmwm

mfﬂitﬁﬂ-&tle% Ail uﬁanses committed by current ;uvem?e hcsu%hmd members must be renoried on g

1360 An-agenoy-shall-net aﬁw&v%}mﬂsﬁi@@m -Gare-or-adoption-n-which-a-heusehold

S A " \,\\
R .\}A\\\\&‘\\ \\\\\\‘ AR
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13.7. Transportation. An agency shall require that-
1372, Foster and adoptive parents hava reliable fransportation avaiable.

137b.  Allvehicles usedto transport children be maintained in safe sRning pparating condition
and in compliance with siate iaw.

1870, Foster and adoptive parenic show proal that the vehicles used to transport childran are
covered by liabilily insurance and that all Ecensad drivers are included in the insurance policy,

1374, Foster and adoptive parents NN will e that anyone who will transport children

has a valid driver's license.
1372 Foster and adoptive parents use safely seats and sest belts when transporting children,
§78-2-14 . Foster and Adeptive Parenis’ Agreement with an Agency.

14.1. Foster and adoptive parents shall enter into a cooparative agreement with an agency that
includes the provisions that foster and adoptive parents shall :

14.1a. Permit an agency and designated Department emplovees o conduct amounced and
unannounced home visite and permit aceess to children in the Dapartment' s sustody upon reqguast;

14.1.b. Maintain the records and other dosumentation required by an agency,
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14.1.c. Promplly notify an agency concerning any change In the family's circumstances:

41d. immediately notify an agency about any hospitalization, surgery, accident, serious
iiness, death, arrest or detention by a law enforcement agency of a child, or about any other
unanticipated incident involving the ¢hild placed in thelrhome;

14.9.e. Foilow anagency's policy on discipling and on confidentiality of the child's recorda;

14.1.f. Document their understanding of an agancy's policy on child abuse or neglect;

14.1.g. Notify an agency not less than an (’E 0} days before requesiing the veiurdary removal of
a child, unless there is an emergency or olher circumstance that necessilates the immediate removal of a
chiid;

T4 1h Whas poseible, Give an agenay not less than (hirly { 30) days notice when requesting the
voluntary closure of their home; and

1410 Inform an agency of a charge, arrest or indictment of any aduilt household mamber within

wventy-four {24] hours of the poourrange.

§78-2-15. Safety Requirements for Foster and Adoptive Homes.

18.1. An agency shall ensure that the physical facilities of a foster or adoptive home present no
heaith or safety hazards, and that they are sufficiantly clean and comforiable to ensure the wall-being
and respect of the family in the community. Cosmetic damages shall not be considered health or safety

15.2. Anagency shall ensure that all approved homes have an indoor and an ouldoor recreation
area free of unsanitary or hazardous Hems and each home has toys available o children that are
appropriate for their ages,

15.3. For sleeping, an agency shall ensurs that:

15.3.a. Each child shalt have an individual bed that Is not a cot or roll away bed;

15.3.b. A maxirnum of four {4} children may share abedroom;

16.3.c. Achild shall not share a bedroom ora bed with an adult, or a child of tha opposite sex. A
child less than two years old may temporarily share a badroom anly afler the agancy has obiained the
writien approval of the Department;

15.3.d. Achiid's bedroom may not be used for any other purpose; srd-

1 8.3.e. A child's bedroom located in the atlic or basement shall meet the same standards as all

bedrooms in the hiome.and

needs and age shall be permitted so long 8% itis similar io the sieening spaces for other househald
mambers,
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5. 4. An agencv shafl ensure that the foster or adoptive home has an operative tlephens whigh may
e 8 land-ing or cellular service; alfernative deviges such as citizen band rading-and-ssiivior-talephanes,
must be approved prior o use. in the avent having a telaphona s contrary 1o s family's religious belisfs, the
agency shail ensure that emergancy sluations can be adequalely addressed and that appropriate contats
cart ba made with the family and the ohild in a imely manner.

188, An agency shall ansure that housahold tems including cleaning supphies, tode o fammabie

materials | medicines, and pongeingersied alcoholic baverages that may be haracdous to 3 child are storad
in areas Macoessitle o childran,

&
£ I

An ageney shall enswre thal weapons, elated stzchments and ammunition are stored In g
iscketi mniamer inaceassibla o ahildren.

.7 An agency shall ensure that elsciriesl and fire prevention safety nspections by the agengy

regire

1B7a Thats home has 2 fire esoape plan that incdludss s diagram of the rooms, the escaps
roides, and an oulside meeting plac

WTL That ail age appropriate children will be walited twough the firs asoape plan and roule
with the foster or adopiive parent within twest-four {Z24) nours of placemennt;

70 That g baltery operated smoks defector be located near 8 child' s badroom:
1874 Thata firg eotinguishar of @ minimum of Fiwe pounds be located In the kitchen,

1878 That oullels and plugein extensions, and kitohen, heating and other slectric appliances
have standand UL approved safely Tealures and be clear of combusiibie materials

15 7.0 That glectrical cireulls be protectad by & masdmum jvenbe {20 amp fuse of oirouit
bregker; and sonform 1o reasonabie safely standsrds; ang

18.7.g That an operative flashiight be sasily ancessible for amergeney lighting.

18 An agency shal ensure that all mebile homes under consideration for placement homes are
rsnufaciured aftar 1978,

—

28, An sgenoy shall snsurs that non-municpal waler wsed in & home B lesied and delermined o ba

15,10, Anagency shsll ensure that children are not housed in detached housing or unapproved rooms.

1511, An agency shail ensurg that hot water heaters have a safely valve and supply sufficient hot
water to adequately meet household requiremants,

1512, An agency shall ensure that all animals owned by the foster or adoptive parents that coma in
contact with a child in placement are vacoinated as required by state law.
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§78-2-16 . Comprehensive Home Study.

18.1. An agency shall conduct & comprehensive written home study with the prospective foster or
adoptive parents and all household members prior to placing a child in the home including & minimum of
ong é—‘i—} individual in-person interview for each parent and two £ joint inferviews.

16.2. . An agency shall write a narrative report on the home study that lists the contact daies |
fimes, locations and participants, and is signed and daled by the agency employee who conductad it
and the agency director, or his or her designes.

16.3. The study shall describe and evaluate aspects of the home and family and shall include:

1638 The composition of the household and intra family refationships;

16.3b. . The family ' s attifudes, values and level of understanding of chiid development and
sax education;

16.3.c. The family decision making process, including deseriptive examples;

1634 The manner in which the famity handies conflict, stress, and frustration, inciuding
descriptive axamples;

16.3.0. Individual and family hobbies, recreation, community activities, and social ife;

16,31 . The family's values and attitudes and how they relate in the community and 1o
religlous, ethnic and cultural differences;

18.3.9. Each parent’s personal history, altitudes, feslings, and values;
18.3.h. The parent's financial situation;
18.3.1 The parent's motivation o become foster or adoptive parents;

1835 The family's attitudes about having a fosier child in the home, and about 8 foster
child"s biological parents and family ;

16.3k  Anaccount of discipline methods discussed with thefamily including:
B3kl Methods acesptable to the agency; and

163k The family's atlitude about discipline and their past expsriencas with discipline
methods;

1 6.3.1. A summary of the agency's discussion of the multiple aspects of foster child care including
the circumstances surrounding placement of a child in foster care, the family's expeciations of a foster
child's presenae in the home, anticipated problem situations and coping skils, and possible reactions of the
child placed;
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16.3.m.  An assessment of the adoptive parent's ability and willingness o make a iifelime
commitment to the adopted chilg, and their understanding of tha legal rights of the adopted child;

16.3.n. A summary of the agency's discussion with the adoplive parents about who would
becoeme the adopted child's guardian if both of the adopted parents died;

16.3.0. Anaccount ofthe agency's discussion with the adoptive parents about open adoption:

16.3.p. The agency's discussion with the adoptive parents about health insurance coverage for
the adoptive child before the adoption is finalized;

18.3.9. The agency's discussion with the adoptive parents aboui adopting a child with special
needs, subsidies and the availabiity of community rescurces; and

16.3r A statement of the number, ages and gender of children desired by the foster or
adoptive parents.

16.4. The home study shall identify the foster or adoplive parents’ strengths, attributes, abilities,
weaknesses, potential problem areas, or concams as the basis for aipgroval.

18.5. The home sludy shail make a recommendation regarding ths number, ages, and gender of
children for which the bome may be approved for placement and any other spacial conditions or
circumstances that may apply.

§78-2- 17. Approval or Denial of a Fostar or Adoptive Home for Placement .

All employees who parficipated in the home study process shall be involved in the approval or
denial of the home for placement, shall set the condifions or circumsiances of the approval or denial,
and shall notify the family in wriling of one of the following:

‘l'f ‘l Notification o'F Apprcwai f-\n agency ahali pmwde foster or adoptive parents with a

parenis appmved the hmre dﬁnr@&s, the date of appmvaL the numher. ages, and gcncie,r of children for
which approval is given, and any other conditions placed on the approval. The certification expires ane-
Hyear three vaars from the date of issuance unless it isrevoked;

not;fscatmn of the denial that irlaiudes the rmason for the demai,cr

17.3. Notice of Revocation. An agency shall provide foster gr adoptive parents with wiitten notification
of revocation of the status of approval that includsas the revocation date and ths reason for the revocation.

§?"ﬁugu‘i E‘_Amm.g;_mﬁ..g}f.aﬂ_ S edovintiiee Tlarre Foaw 00w ey ronrcond

An-agency shallprovide i Hisatienof ihe approval-ordeniah-cfthelr home
feahr ﬁia@eﬁw fmiaxim%%awméeﬂmhﬁw -Bges-ans-genderaf-childron forwhich
s-dentified-in-thehomea-study. or the reasenfor-daniah
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£78-2-18 BEvalustions Re-Ceartification for Approved Foster and Adoptive Parents.

48:1 181, Fer-FoslerParenis. Anagency shallis-evaluaie Toster or adoptive parents appually three
vears and complele a narrative summary thatincludes.

1840 18.1.a The names, ages, and lengths of stay of the children placed with the foster gr
adloptive parents and the children ' s reasons for leaving;

A2td 18 Lk An azssessment of the foster g zdoplive parenis’ ability to implament the
children' s service plans and any changas in the family's circumsiances;

1844 18 1.c An assesament of the foster of adoptive parenis’ attitudes on foster care, the foster
child's hislogical family, and the agency;

+o3d 18,4, An assesament of the foster gr gdoptive parents' strengths and weaknesses,

18. 1.8 A Criminal History Backareund Check:

; Eeguirements for any changes in the conditions of
approval;
and

1911 18.1.g The dates and signatures of the employee who wrole the evaldation rg- certification
and the agsncy director or his or her designee,

#2418 2. An sgency shall renew a foster gr adoptive family’s certificaete of approval upon the
successful completion of the asnualevaluation re-cartification process.

154, Anagency shall comaplete an annual safely assesament for each foster or adoplive garent that
mciudes

1842 Decumentation of 18 hours of in-service training completed:.

18.4.b. Home environment chack:
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 Bocunentation of an emergensy responss plan undated annualhe

2 %

Review of any investigation of the family or the homg;

Bia Faview of ariy coractive gotion flan orany pon-compdiance issueg;

hi) Review of any changes in the home or with ihe family, including but not limited 1o
financial oremployment stetus home composition home structure and environment, and healthissues.

§78-2-28: §78.2.18. Training for Faster or Adoptive Parents.

18.3. For Approved Foster or Adontive Farents.

18.4.a. As acondition of approval, an agency shall require that each foster parent
narticipate in spesitied approved pre-senvice training curriouium.

180 Anagency shall develop and implament a written plan for the orentation, annusl
i-sarvige raining, and child-specific training for foster or adogplive parents.

St

g £ An agency ssha!i dacumenﬁ in the foster or adoptive parents’ record the date,
, Hs duration, the format of the training and the name and

{itle of the iramsng mstruder if a;mlscdbie

183.d. Prior 1o the placement of a child, the agency shall complete foster parent
arisniation Iraning on the placement process, the agenoy’s services and programs, legal aspects of
fosber carg, the agency's discipline policles, behavior management, orisis de-ascalation andintervention,
and first aid training, including cardiac pul manary e :
standards. and the dangers of trafficking. Notee (3 ey $ PR iralrdng o os

1918, In addition to orientation iraining, an agency shall provide foster or agoptive
parants with a minimum of fffeer 15 hours of ongoing training during the first vear of approval,

1224 Eachoaar ARer gliar the first year of approval Gerlification. an agency shall
provide foster gr_ gdontive parents with a minimum of dwelve 12 hours of ongoing annual training in
addition to tfraining in first aid and cardiac pulmonary resuscitation, as required.

- - J81.8 Anagenoy shallprovide child-specifictraining to assistfoster gradoitive
parents inimplemanting a child's service plan or a specific treatment objective.

202 FEor-Approved-Adeptive-Faranis.

2dia—-As-a-consiien-of appreval;- an-agency shall require that each adoptive parant
parlicipatesin-a-specifed-raining surrieuiurm:




TELERE

§F8-2-21- §78-2-20 . Foster or Adoptive Child Placement and Home Closure information.

20,1, Presentation of a Child to Prospective Foster gr_Adoplive Parents. An agency shall
develop and implemeant a written peotoce! hasl praciice model for the pressdtation introduction of a child

io the prospeciive foster gr adontive parants for planned slacements that includes the following provisions:

Seibd A A et R ek T

iz Prior to proceeding with the placement, the agency shall give a complete non-
identifying description of the child with all available information 1o the prospective foster or adontive parents;

20.1b.  Upon request, the agenoy shall have a profile avallable for the prospective foster,
Qraduntive parents;

2015 The agency shall sel a time frame for a decigion by the prospactive foster gr
agoptive parents about procesding with the placemant; and

“ 20.1.4d, The agency shall document this process in the child’s and the prospeactive foster
or adoptive parents’ records.

NN rmergancy Child Placements in Pmspecti\re Fﬂster C'ire Ar sgency shall establish a

protocal for emergency placemans. Rl

ab2e  Anagency shall document the emergency placement process in the child's and
the foster of adontive parents’ record,

20,3, wealuntae Closure of a Fosler oF Adoplive Home . An agency shall establish g protocol
for the ipveluniary closure of & foster home that includes the following provisions:

2833 A setof conditions, circumstances, and reasons Tor closure;
203h  Specific procadures to follow;
205 That wrilten notification be provided (6 the foster or adontive parents; and

2034 Complete documeniation of the process by the agency in the foster or adoptive
parents’ record,

§78.3-32-- §78.2.21, Services to Bivlogical Parents jn Private Adoption Only.
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211, An agency shafl ensure the protection of the legal rights of a child's biclogical parents 1o

W Va, Code 848-22-101, etseq.--

22 A-Complrwith- W Va-Code 848-22.14_of ssg.-and-document iy
havs-bees-folly-informed-abeut their logal rights;

2—2:—“%—;é%ﬁ%%ﬁ%%fmiiwwmﬁmmmm&m@-&MWMgmm.
Code-Chapler 48 Adicle 22 and

32—.—1:&-—-—-?@1@s}w—a—ammmaaia@-kmwmmmm%%&ﬁmmm
pareris;-and-the child s-adoptive parents-ascerding-lo- W Va. Code-Ghapler-48.-Article-22.

ZeA—An-agency-thal-accepis-cusiodyof a-child fromthe - blologisal-parentswhether or-not-the-child
is&éa@ad-femaésg&km;—simii—eﬁmmmmm-sewwﬁmmmmm}agkm—w%

22:2:&:—-—@&%%%45—%&%%@%%&%%@%

2t A sermplata-information-proseriation-about-alternalives-to adoplion-in-an obiestive-snd-
ROBTOOFSNVE - INRRNSH

dho—Assistance-in-ablaining prenatel-matemit and-postparium-care, healih-adusstion,-
family-planping-servisessnd nuirificn-sarvioss and

- Assistanca-n-separating-from-the-ebilg; - In- ascepling the-pormanence-of the desisios.
antHn-detormining-immedibie plans-is-theirlives.

212, Anagency shell maintain records fur biclogiesl parents. Each record for biolonical narents
shall include:

21.2.a The names addresses. islephona numbers, dates of birth, social security numbers and

2l.ze  Information reqarding the stetus of carental rushts including consent to adont.

determingtion of paternity. relinquishment of parental richis. court crders. and revocation of consent

2124, Written agraements and authorized releases regarding the exient of information
disclosure between the hiclogics! parents_and their chiid,

§H-233: §78.2.22, Depariment Adoption.

gad. Foster or Adapfive Parents’ Role In Adoption Planning. H-a-ebiid-s-in the-placement with-a
foster-parent-on-An agency shall include the foster gr adoplive parents in the child's adoption planning team
oy
dla Explaining the fosier gradoptive parents’ role in the adoption HOCess;
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2elh,  inferming them of all plans for the child, including the child's placement
planning; and ~
aa.l&  Providing support to them after the child has been placed in an adoptive home.

§78-2-23 . Private Adoytion

23,1 Prasentation of Background Informatio n.
23.1.a. When presenting a newborn child’s background information to the prospective
adoptive parents, an agency shall follow a writtan protocol thatl includes the following provisio ns:

dat 23181 Priorlo proceeding with an adoptive placement, and agency’s shall provide
prospeciive adoptive parents with a complate verbal and written description of all availlabis information on
the biological pare nis' family historles and the prenatal care received by the biclogical mother:

Fdad: 23488 U the agency practices open adoplion, the agency shall prepare s
prepiacement agreement to be signed by the binlogical parents and the prospective adoptive parents thal
identifies the amount of initial or engeing contact, and wrilten policies and prosedures  dsfining  sach
pary's ole; angd

23283 23.1.8.3. An agency shall eslablish time frames for a decision by the prospective
adoptive parents ghout procesding with the adoptive place ment.

£33k, When presenting an older child's background information to the prospaclive
adoptive parents, an agency shall follow a written proteco! that includes the following provisio ns:

FEuh 23,101 Prior o proceeding with an adoptive placement, an agency shail give a
complete and accurate verbal desaription of the child & the prospeclive adoptive parents;

Wb 23102 An agency shall show photographs or videos of the child to the prospaclive
adoptive parents;

23283, 23.1b.3. An agency shall provide a written summary including all information
available about the child o the prospective adoptive parents;

S3dbd 23404, An agency shall arrange a mesting betwean the chid's fostar parenis or
other caretakers and the prospective adoptive parents if approprisie to discuss the child's day-to-day

bahavior; and

3RS 23,106 An agency shall asiablish time frames for & decision by the prospeciive
adaptive parents about procseding with the adeptive placemsant.

29.1.5. When presenting information about the prospective adoptive parents fo the
child an agency shal! follow 3 written protocol that includes the following provisio ns:
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et 23.1.c.1. The agency shall present information to the child about the prospective
adoptive parents by using a scrapbook creasted by the prospective adoplive parents aboui themseives, and

#2ed  23.1.¢2 The agency shall encourage the child's foster parenis to be active partners
in this process.

i3 Adoption Placement Plaming.  An agency shall establish a protocol for placement
planning that includes the following provisions:

d3g.8. Placement planning shall be guidad by the needs of the child and visiis prior to

placemant for a child older than infancy shall ocour over a minimum of 8 two. Wig-thres T3t week pericd;
and

23341 g3.28h. The agercy shall contact the pruspective adeplive parents during and after the
parants’ visils with the child to discuss concerns, needs and successes of the child and the adoptive pare

nis.

233, intercountry-AdogtionSarvices.

2338 An agengy offering intercountry adoption services shall establish a written srotocol that
describes the process for handling intercountry placement and placement disruptions that provides for the

complies with the United States Immigration laws and the laws of the sending countey and grofects ihe
rights ofihe child and biclogioal parents.,

23.5¢. The agency shall seek lagal counsel when necessary,

§78-2-24 . Sarvices Provided for Private and Department Adontions. Ask Melinda and Patty 1o review

241 Adoption Piacement Services. An agency shall establish 2 protecol for placement services
that includes the following provisions:

24.1.a. Anagency shall provide the child's school records, medical histary, and
immunization records 10 the adoplive parents upon placemeant;

2415, The agency and the adoptive parents shall sign the adoptive service agreement
upon placement; and

2446 The agency shall document the services offered or already provided to the child
and the adoplive parents in the child's and adoptive parents' records.

242 Adoption Support Services Following Placament Noter i this mheate? This is auvaing.

24,23, Anagency shall develop and implement a written descripiion of the support
services offered following placement, swhish that indudes:

21



T8C8R2

Ldb.a3 24 2 al, The goals of the support services;

2380 24.2.8.2. Therights and responsibilities ofthe agency and of the adoptive parents

following placement;
24583 24.2.a.3. The subsidies that may be available;

288a4 24 284, Time frames for contact and vistts following the placement that shatl

inoiude:

23.8.8.4. 4, 242844, An initial telephone contact within severty-twe-{223_hours of
placement and an initial visit within one {week of placement;

238808, 24.23. 48, A minimum of ssix {6 visils during the placement, at least
four (43 of which are in the home of the adoptive parents;

23.28.4.8C 242245 In a two-parent family, both parents involved in at least three £3)
visits;

235240, 24.2.3.4.0, Additional visits on a frequency determined by the needs of the
child and the adoptive parents:

#ba 24.2.8.9, Visits with all household members, and the child shail be observed during
gach visit; and

23-8-5-8: 24,2 2.6, If the child is old enough to carry on & conversation, an interview with him
or her in private during gach visit;

- 24 2.0 An agency shall continue to provide support services for a minimum of six
manths or longer untll permanent placement of the child is achieved; i the child is in the adoptive home
as a foster care placement, the period of support services can include the time spent in the adoptive
home in foster care;

20 CAn agency shall provide g final visit with the adoplive family to review

the adoplion process prior Lo finalizing the adoption.

ax An agency shall documant ali aclivities during the placement period in the
child's and adoptive parents’ records,

24.3 Disruption of an Adoptive Placement. An agency shall establish a protocol fo follow when a
disruption in an adoptive placemert is being considered or appears imminent that includes a requirement
that the: agancy.

2418, Train employees 10 recognize the ciroumstances that can lead fo the disruption
of an adoptiva placemeant;

s28.b,.24.3.0. Spacy the roles and responsibilities of the agency and the adoplive parenis
during the process of disruption and the planning for a subsequeant placemeant for the child:
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£4.3.¢ Oifer counseling to the child according to his or her neads in dealing with the
disruption; and

sdfd 2434, Document the planning and services providad during a disruption in the
adopiive parents’ and child's records.

24.4 Placement of the Child After Disruption. An agency shall establish a protocol {o follow for
subsequent placement after a disruption of the adoptive placement that includas the agency:

244g Making every effort to find ancther adoptive placemert for the child and doing
averything possible o assist and support the child in adjusting o & new placement:

&i4b.  Giving compiete information abowt the child 1o subsequert foster or adoptive
parents prior to their making a decision to proceed with the new olacement that includes:

27bt 24451, The nature of the disruption, the axtent of the difficulties that resulted

from the disruption and the child's reaction to the disruption:

RBibL  24.4.b.2. When possible, a masting with the previous adoptive parents o learn
about the child; and how separation and loss might affect & child's behavior : ang

244g  Documenting the planning and services provided during a placemant after
disruption in the subsequent foster or adoptive parents' and child's records.

24.8 Finglization of the Adoption. An agency shali establish a written profocol that conforms with
W.Va. Code Chapler-48,-Ariclo-32 §48-22-1, ¢f seq  for the finalization of an adoption that includes the
following provisions:

2358 A description of the process of finalizing an adoption;

- 24.5.b. Adescription of the roles and responsibilities of gvervone invalved in finalizing
an adoption; and

24 5.5 The written consent of a child-bwaive £12) veare or oider 1o the adoption.

24.8 Post-Legal Adoption Services. An agency shall establish a protocol for the pest-lagal
adoption services it offers, that includes the foliowing provisions:

2465 Adogtion subsidy assislance;

244hb. Counseling assistance for adoption issues, including search and contact;
ghfe  Information about the biclogical farnily and birth history;

2454, Education and support services for adoptive families

2488 Referrals for needed community services; and

&1
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24858  information and counseling concerning the Motual Consent Adoption Ragisiry,

%ﬁt@%%WMmei%&

§78-2-24, §78-2-25, Transitional Living Services FmgramLMESﬁd smﬁﬁhiﬂdmn Living
Indagsndentiy.

281, Anagency shall develop and implerment a manual of policies, procadures and forms for
transitional living services, that wil be prgvided fo chitdren fransitioning from foster care, available to-al
sployess that includes the foliowing:

2813, The information and documentation required under this licensingrule;

£5.1.h. The date of implemantation, review and revision of each palipy, procedure or
forem; and

2440, %rﬁ#ﬁm—-@%ﬁ%@#«M@W-—wemw@mmnrmé"m
mgisiaéw&-s,tﬁﬁges“%ﬂ##mwﬂa%y-ﬁi%@%m-mw-dﬁw«ageﬁww%
amﬁ@y@es—mﬁm@mméhémwaﬁ@m%ﬁr@%s&

22.4. An agency shai operate in accordance with its writien policies and proceduras.

223, Anagency shall establish sligibility criteria for transitional living services that inciude:

2834, Policies and provisions dewveloped by an agency based on Department
requirements that specifies the servives thai will be Rrovided to children transitioning to adulthood:

€4-3:5, 253.b. Age requirements for child Mmg—adu@s@*@am%}-ym&#&g&fw f8ceiving

fransitional living placement services, sava
trai;%ba&&é#viﬂgwwﬁmmm m%haﬁmmwan{%%@a
vdng-arrangaments

25.3.6. Wiritten permission from the child's his or her parents or guardian for g child less
than sighteen{183 years of age o ander a bansitional scaiterad-site fiving arrangement,

21 .4 25.3.d. A written service agreement with a chi - i
fransitiona! living arrangement?—aﬁé-an—aitema%gnp!a@amsﬁf—m-iw—a-{s#
umsmﬂ-mmmm%awnmm;

adult entering a

&2
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2534, Adetermination by an agency thal a child gr Q1100 ad1:4k has ixJed (R a stadds
placamentforthres{3) months irnmediatelypreceding consideration shown that he or she is stable. mature

and responsible gnouch for entry infe a {he determined level of transitional living arangement;

2858 AwilieR e skills assessmant by anagsncy of a ghisls or IQURs so s o st il
prior {0 placing him or her in a fransitional living arangsment and renewed annually; and

24:3.9- 28.3.¢. AHendance-orcomplation A writlen fransition plen developed with the child that
ideniifies ef--2.1 aducational or raining program, aRd sither QI _employment or pursuance of smploymeand

by the chiid seyoung-adull in transitional living.

8.4, Anagency shall dee sargl dmaiRiaiR IR ths case record assiatthe chidin the
development of a monthly budgel fes;@a%h—e&%—e;—ye&ng--a@uﬂ that oullines income, savings, and
axpenditures .

s The DepadmeRi.acsncy.and chiid shel apgrove.aBy rpemmates determine i &
ommats i3 apgropriale for a child oryoiiRgadii il prior fo placement in transitional living sattings. The

reummate must be BDEF o sipnert_bis or harself and contribute 2t lesst one-half of the living expenses for

228 Anagency shall provide gagitioRal specific, service fraining to employees providing
fransitional fving services prior 1o their direct work with a child eryoungaduit,

257, Anagency shall cutiine face-in-face contact and hours spent with a chitd gr v Ra ad] Al
in @ ransitional living sarvises gelting v-a-sestier in the service plan that ingludes: meet the child's needs
and program level,

2dFa—Arange-ofve-{EHo fhea (8 ace-to-face contasisinthe shilds-oryoung-adeits-
residence-per-week-aad

Mﬁg@aﬁ%@} io-ste{G-talephone contacts perwesk bebween—a ohild oryoung -

254, After achild gryeliiRg adiitis in tranaitional fiving placement, an agency shall assess
the child's o JOURS ad s progress in acquiring basiz fiving skills at a minimum of once every six -fat
maonths.

258, Anagency shall develop and implement policies and procedures to ensure that any child

of ol 1lg ad LIl in transitional living gatling receives fralning guidance appropriate health
screening and services, including medical and dental screening and services,

SR L S

ihat includes the fe)i!owam. prowsaons that-ensure:

e Aoh R L

g;mg a, 25 108 That aR a g;gﬁgy axnsist & chiig g xgj'gﬁg ggj' '1 o iiRd 2 S safe aﬁa'dabie

and busidm\s cades
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telephone L) i g
water source for s:m::kam} aiwmnq arad bathmgmﬂm

2444, 2511, Anagency shall an - Hhe-prasdsing recgansy-services-in ohild crysungadult
while in-transitional living that include davelop policies for assastmu the child in_smergencies and
develop & plan that includes the following:

21318 25108, A twedty folldr (24 hour a day, seven F71 day a week access to emergency
services;

24H-h 28,115, A plan developad by the agency and child for emernency medical sare and
emeargency evacuation;

244 e-—TFraining by the agency prior to or upon placement on how-isuse theagensys-omergensy

2444 Ar-agensy-amployes-dasignatad to respond-in parson {o the ohild er veurg-adult withis
farbr-five{45-minutes-ofthe-ohild's or young adult's oall for assisiance.

2412 26,12, The plancingleans esiablish aroink ; :
atlicies and protocols an how i waii determma t?*e chsid er—-ys}ung—aéaﬁ‘s ievei of wccessfu!
functioning in the transitional living pregram setting befors he or she may bs discharged.

£25.13. The plaAAiAY teaAl shall agency shall develop polic]
s aftercare THaR glags for children orior to discharge.

2514, The agency shall develop a grievance procedure for expressing and resolving the child's
comalaints or aonoems.

2518, Theagency shall grovide employess and children placed in a sgattered-site sgiing or recaiving

AL LY

ransitioning services an sphorfunity to participate In the review or revision grocess of policles, proiecois or

nrocs dures,

L)
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284 Forohi A :
manuah-made-avaiiableto-ermplovess and o anolicanis seaking emp

8 P(d ‘”am}swe—ﬁewmw

i-ihe-time-ol-applicatio

AB3—Ar-ageney shall ﬁr{wsﬁs}ampieﬁp%ané—ehﬂémﬂ—ef—yﬁm—adw%—mam B a-commuRily-re
antry-program-an-epportunity-to-participat

-iis-written-policies and-prosedures.

2&-E5—Arragensy-shall-implement-elighility criferiaand policesdedined by the Deparment forihe
sommrunity-re-eninsprogram-thabdnclade:

2858 A-phild-orvaung-adult-shall-be-a-minimur-of-sidean-(16)-and-net more than-bverbr-one
£ yaars of ages

2558 ——-Dyrng- piaeem&m Bra r—s—mw St rg};, ! s;hs Wﬂﬁﬁé&iﬁ-&h&”—hﬁ%&&%fﬁ?&ﬁ&#&
svaluation-to-determinevoeall & ; pevcholegioatand social potentish

for-soll-suppork

28:8.5——A-child sryoung adultin- a-s@mmumiw&«ama y pregs S sha#ba%w&w%&eaﬂm
pr-fraining-brograse-fe-sidiis-classes. ooy

3‘5645% ------ Awhedﬁ%ed

e sommuniiy-serdeejob

#de—A-child-oryoung adult-in-a community re-entry-program-shall-be-in-the custody-of-the
Department-andrefered by-a Department-employes;

s-of-childesn-or-young-adults-a-sommunity-se-

255g—Aragoney-shall- pravide-an-allermate plasementinethe-shild-or voung aduit- who-doss
act-rmeost-the-level-of sucocess-asdetenninad-Meagancy criteds.
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288 The-minimum-age-of-diFrect care emplo
fhee- {28} yvears-olage.

AR-agen P ida-ans i AusioR-ta-ohitdran ancyoung adulls
M%WF{%@%E—@&}#&BW{?} Gaya - wealk- by -des&gnated @mpi@%@s—&né—a#eﬁ-aﬂaﬁ—s&mﬁ
sendoces-as-raquired-for-children-or-yvoung-adulis-with-cortain--identified - behaviors o snsuredhaic health
and-safebs

SFOOFaR-

2N a-ls-hazard-free-and-functonatinside-and-around-Re-premises;

, tve-regard-for
ividual-nesds;

2616 Dess-net-relzde-a-ransient-or-averright-type-fasiib-—including rescus missions—

molels-hotsls-emargensy-shellers;-and tourst-homes;

witding-ang-health-oodes;

233 1ials- equsppe@ with-a vvgackwg teiephan& it WWWMMM%M

EGH & G- dmg ter‘s useeitimﬂganﬁy & we:geﬁ@y
Mapmﬂ%mmdumpm &t Ehe iirne of placernant, and shall deswment-the-draining-in

§7B-2.26 . Griavance Procaedure,

An agency shall develop and implement a written griavance procedure for children and foster, adoptive,
and biclogical families . The procedure shall be written in clear and simple language and shall include at
ipast the foliowing provisions:

&8
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2681, An agency shell ensure that children and their biplogical families can express concerns or
make complaints without fear of retaliation;

26.2. The grievance procedure shall ensure due process; and

28.3. The child's primary case manager shall explain the procedure to the child and his or her
biclogical parents or guardian upon admission and obtain written scknowledgment that an explanation
of the procedure has been provided.

§78-2-27 . Administrative Due Process.

Any parson aggrieved by an order of other action by the Seeretary based on this ruie, or W, Va. Code
§48-2-105 may make a written reques! to the Secretary within iy 30 days in accordance with the Division

Declarstory Rulings,” 64C38R1, a copy of which may be ohtained from the Secratary of State,

&7



From: Hamilton, Angie <AMamiton@prassieyridge.orgs

Semni: Wednesday, July 17, 2019 438 B

Tou Roberison, April L

Subject (Externall fwd: PR comments to Child Placing
Attachments: 78 CSR 2 (3 Wy CCA 71719 dogs ATTOG0O . htm

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
racognize the sender and are expecting the content, -- WV Office of Technology

Ms. Roberts- attached please find Pressiey Ridge's comments on changes to the WVDHHR Child Child Placing Licensing
standards.

Thank you-

Angie Hamilton {Thomas)
Pressley Ridge

Exscutive Director
304-573-5144 {Cell}

g B o2 aven b T s g SRS P S .
SN RrassiSynigEe. N8

THIS ELECTRONIC MAIL MAY INCLUDE INFORMATION FROM PRESSLEY RIDGE THAT 15 CONFIDENTIAL AND BMAY BE
PROTECTED UNDER FEDERAL AND/OR STATE LAW, THE ELECTRONIC MAIL 1S INTENDED TO BE USED FORTHE USE OF
THE INTENDED ADDRESSEE ONLY. THE IMPROPER USE OF THIS ELECTRONIC MAIL IS PROHIBITED. IF YOU HAVE RECEIVED
THIS ELECTRONIC MAIL TRANSMISSION IN ERROR, PLEASE DELETE [T FROM YOUR SYSTEM WITHOUT COPYING 1T, AND
MOTIFY THE SENDER BY REPLY E-MAIL, 5O THAT OUR ADRDRESS RECORD CAN BE CORRECTED.
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General
Comments: Whare
& code is referenced,
it be replaced with
the Necessary
nformation.

TITLE 78
LEGIBLATIVE RULE

P AT sl dn

DIMISIDN-OF- HUMAN - SERVICES
DEPARTMENT OF HEALTH AND HUBMAN RESOURCES

BERIES 2
CHILD PLAGCING AGENCIES LICENSURE

§78-2-1. General.

1.1. Scope. - This rule establishes mnknwn standards and prosedures for the leensure of child
placing agencies under the provisions of W. Va. Code, Chapter 49, Article 2 (Part [}, and related federal
and state codes. The W. Va. Code is available in public librares and on the Legislatwe’s web
page,_;‘_‘"" P ¢

1.2, Authority ~ W, Va Code §48-2-121.
1.3, Filing Date. — Jura-26:20486.

1.4. Effective Date. - Jubyt-2007-

1.5. Sunset Provisicn. This rule shail terminaie and have no furihe_r force or effect ugon the
expiration of five vears from its effective dale,

§78-2.2. Application and Enforcement.

21 Applicati on. - This rule applies to agencies that place childran in temporary living
arrangements,

22, Enforcement. - This rule is enforced by the Secrelary of the Department of Health and Human
Resources.

§78-2-3. Definitions.

3.1, Aft ercare. - Services to be provided o recommendss subsaquent to a child's seyoung-aduits
discharge from placemant as identified in the discharge plan.

32 Agenoy. — A child placing agenay.
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33, Case Record. — A comprehensive collection of information about g child in the cars of a child
placing agency.

3.4, Cerlificads of License. - A written certificate issued by the Secretary authorizing s-porson an
individual, corporation, parinership, voluntary asacciation, munigipality, county or an agenay
thereof, o provide specified child placing services for a limited period of time in accordance
with the tarms and condilions of the certificate and this ruls.

3.5. Child. -- A person less than eighteen {18] years of age. Y

38, Child Abuse and Neglect | ~ Physisal-injury—mental- EF-GMQHQME--%N%E%%%@MM?
axploitation-the-sale- GF—-timaﬁemﬁmé sai&w r&gﬁa&a& iﬁ?&@ﬁiﬁ A

gik?{i'hiﬁ Gi-Gusiodian-whoe L : ; CRE—W
; As‘\r act or omission that creates an. abused child or a

e e(:ied e:hiid as those ferms are {ief ?'zed inW.Va. Codeddd-1-201.

~

3.7. Child Placing ﬁsgencv L T R T T T

A s X
T R

X
A R

. R

X N \
R T T TR RN \\\.\

T AN e S

R \\\‘\\\m\\\\x\\\\;\'\\\\\\\\\\\m\\\~\\\\«\§\\\\\\\ m\\‘\\t‘\\\m\\“\\\\

- o e \ n R A o
R R R R R R R MR A\\ AR \‘.\\\\

R R &\\(\\\e\\\\\“\\\w\ Ref}ﬁ:ﬁc@”‘ W!th e

Uon or transitienal fving, {use= previous regulation defmitaan as Ehe defamtian ahove describes
giohal‘y child welfare agencies which include child caring ]

38 Child' s Case Plan -- A comprehensive document prepared by the Department pursuant to the
raguirements of W %W = . Code §48-4-804fcllowing an adiudication by the court that the child is an
abused andier el ' soth, child, that directs the provision of all casework services including the
services provided o the Ghsid

3.8. Child-specific fraining. - Training provided to respond 1o the RRTNNNN ol needs of 8

child .

340 - Communibre-enlry program—-A-spasialized group-aatiingwhish-provides bventy-dour 2 how
supardsion-adrtinisterad-by-the-ageney-develepedfer-children-largated-to-relumndo-their communibe

341, r -3
wha-has-besn-ams : f.':r:m nal Hlbtcsm Eack:{mur‘ad Check A review
of information pursuant to ihe grovisions of the Wesl Virginia Clearance for Access: Regislry and
Emplovment Scresning Act WY CARES) W. Va. Code §16-48 -1, er sey. and 62 CSR 10, and an
examinalion of protective sevvice records 1o determing aligibiltty for emﬂiwmem or parlicination undsr this

AL RS B Bl e L S AL LR A L L Rk

341, Crisis Intervention Skills and Techniguss. -- Methods used (o de-escalate situations that
could result in harm to persons or groperty.

2
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313, Department -- The Waeast Virginia Depariment of Health and Human Resources.

A4, . Discharge. - The termination of a child " s NN servicas with an agency.

218 Disruption. - Ar-eveot A ghanie that resulis in the dacision that an adoptive or foster
care placemend will not continue.

A4d, Goal - An expacted resuit or condition that takes time to achieve, is specified in a
statemant of relatively broad scope, and provides guidance in establishing intermediate objeclives dirscted
toward its attainment.

318, Guardian. -- A person or persons, the Department, or the Division of Juvenile Services,
who has logal cusiody of a child, as a result of any contract, agresment, or legal proceedings.

212, Governing Board. - The group of persons that has the administrative contral and legal
authority to set policy and overses operations of anagency.

HeRs or behavior

B2 2,20, Incident, ~ An act or series of acis
ang has the polential to place a child or others atrigk,

423, Institutional Investigative Unit. — A unit of the Department authorized by the Secretary
to investigate complaints of child abuse or negled! in an agency.

fiving.

—Agmaaa@mms&n&awea franr-dia
eh#é—safs—iaw—aﬂ—fsvssmeﬁi -social- WK—-—{}nyGhaig}gy snd-pevehiat ;
sf-child-abuse-and neglactwith SeErybe

FE 324 Muli Qme;pimw Muiiadnf;m )imar\s Treatmeni Team. — A treatment team that includes
ﬁcse Ghibd's ﬁuss-teéﬁs& pa# toro rnadis Hae : a-atarney-reproseating
' %}@F—im-@hﬂﬁ»s‘pamg;m
v-andanyotherperson-whomay
iy *he mdswduals listed in W. Va. CodeB48-4-405810)
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orAd-4-405{ W2 asthe case may be who assass olan, and mplementa comprehensive individuaiized
service plan for the child,

3 25, Mormaloy .~ A gss‘actice of aiiawim chiidren and youth in s)ut-ofvhcsme care 1o expanience

3348 3,28, Objsctive . — An expecied result or outcome that is stated in measurahle terms, has 2
specified tims for achievement, and is related to the attainment of @ goal.

3.2, Passive physical restraint. - A recognized bebavies canies! mathod that requiras the least
amount of direct physical contact to prevent a child from harming himssif, herseif or others.

3.28. Placement. - Al : ; ing-eare-of-a-child-in-an-adoplive
et Anviemnorany of sermanent fiving arrantgement m’ g ch;ld who is inthe ,chstccixe of the siale in any foster
home, group faciity, or other approved living situatien satlting.

328, Phcement Agreament. - A writlen document signed by the ohild's parent or guardian
and a representaiive of the agency, that specifiss the terms of the child's place mant.

.30 Flan of Correciion. — A written sgreement between the Depariment and an sgency-approsuad
prigrlo-implemandation, that outlines the staps an agency shall lake to correct deficlencias identified by the

Deparirnent through an inspection or the investigation of a complaing

331, Policy, - A statement of the principles that guide and govern the activities, proceduras
and oparations of g program.

3,32, Procedures, -- The methods by which a policy is carried out,

233, Pragram. — A systemn of services provided to those persons who use the agancy.

3:36- 3,34, Psychotropic Medication. - Daugsiha Z SERHEEY & ek b
processes: Any drugthat alfecis brain activities aaam‘aai@d wsth menta! i processes and benavmrs:

338  Ressonable and prudent parent standard, -~ The practi

parents and_other caresivers to_aliow children and_youth in foster care fo a}arlclpate in W
developmentally gbbirpuriate activities,

230, Respite Care, - Altermnative short term care.

a47. Restraint . - Restriclion of a ¢hild's freedom of movement 25 8 means of bahavierooniral
fo avaid imminant harm.

3.38. Ruies, - A set of requirements issued by the Secretary 1o ragulate child placing agencias.

338, Secratary. - The Secratary of the Depariment of Health and Human Resources or his or
her designes.

340, Seif-disclosure Application and Consent Form. - A signed declaration of coiminal convictions,
indictments and count ardered supsnvision and authorization ta allow a criminal history hackaround check
as reguired by the WY CARES nrocess.
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3 ,éj, Sewice Plan. - A mmprehensixfe time limited, gqai oriented, individualized pian bas‘ed on &
&ducatmna. needs of a ¢hild in care , incorporating any Child's Case Plan or Safety Plan deveioped through
the MDT process.

244, Statement of GhildiAdull Abuse or Neglect History Form. — A dogument signed by a
prospestive emploves or prospective foster or adopiive parent granting permission to conduct a search
of Departmeant records reiated to his or her involvement in gdult or child abuse or negiect allegations gr
findings, or other investigations documantad by the Departmant.

343,

Spoctive-smploves orprospactive

2 34 A 5 Aok ﬁraf“mkinc; -- Knowingly recruiting, franseoriing,
transf@;mnq, harboranq receiving, arowdmu obtaimn\.. isolating, maintaining or snlicing an individual
ema{za in debt bondaae forced Egbor or sexual semtude Far minors, sexuat serwmdfe mEans mamiamim,

can he sexualhg sxnioited thmuszh g.m&tstutam‘n TR0 araﬂh\» or arglic &r}ier‘amment

344, Transitioning Adult. -An individual with & franstar glan (o move to an adult seiting who mesis one
of the foliowing conditions. (a).is 18 years of soe byt under 21 vears of age, was in the sustody of the

Eegaﬁmgnt ypon reaching 18 vears of age and committed an act of delinquency < yefore reaching 18 yaors
of age, remains under the jurisdiction of the juvenile court, and resuires supervision and care to condlets
an education and_of Ireatment srooram that was initiated oo to_the 18th bidhday. or.tbiis 1B vears of
ane under 21 vears of age, was adiudicaled abused, neglected, or In the cusiody of the Depariment io

continuge in an educational, training. or treatment nrogram that was Initiated griorle the sighisenth birthday,

& “{\ \\\\

\\“

345, Transitonalbiving-Soatiersd-Sis-Apartmenis: ﬂ%eemamfang@nmmm“w
adulis-in-Transiioral Living-in-apertmentis-that-are-single-un
Transitional Living. — A supervised living arrangement d&veimad o a%m s‘hiidren eﬁyé&ﬂg—aétﬂ%s
ackuits in the custody of the Depariment in acquiring skills and competancies to become |ndapendent.

g

¥ beliis g-Center-Bas : a—Flacament-arrangements-fer-childran
ar-young-adulis 2 iR sriment-comples-with-muil-upit-opadments-one-ofwhich
sewes&s»niaﬂquﬁﬁe;wd tha% BEE- G@-ieea%ad il a@vcatwwﬂ%bas&dwagrm

347 Univarsal Frecautions ~ A collection of medically related behaviors, proceduras, and protocols
designed to minimize the risk of disease transmission andcontamination.

347 Varance. - A writlen declaration by the Secretary that a certain requirement of this rute
rnay be satisfied in a manner different from the manner set forth in the rule.

248 Waiver. - A written declaralion by the Secretary that a certain requirement may be
freated as inapphicabls in & particular circumstance.

{18} yvaars-olage-and not-mors dhan bvendy -

§78-2-4. Licensing Information and Provisions,
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4.1, Child Macing Licensing Requiremenis .

41 Before esizhblishing or operating a Child Placing Agency or accepting
children for placement in the State of West Virginia, an agancy, other than one oparated
by the state, shall obtain 2 license from the Secretary,

41h Aregudar licenss is valid for up o two years from the date of issusnee, unless revoled or
modiited o provisional siatus.

e BT —-———

e

VTR isting

AN

d1e  Anagency shall post the license in a conapicuous glace at its principal place of business.

Application Procedures for alicense.

d42a.  Toapply for an wital license, an agenoy shall submit & completed application obtained
from the Departmeant and the following sdditional written information:

42a1 Documentation of the legal authority authorizing the organization of the agenoy,
42z Alistofihe members of the governing board and employees of the agency;
423 The agency's mission siatemant;

4Zad4.  The agency s descripiion of the expectation for the bivlogical familiss involvement in
supporting the haslth and welfare of their children;

4745 An operating budget for the first fiscal year of operation and documenialion of
funds in escrow or a credit line equalto the operating budget projected for a six {8rmonth perind:

42a8 A statement from an independent certified public accountant {CPA) that proper
accounting pa‘e-"ﬁdura& lnuludmg an annual audit from g CPA, are in place for the agency: "Naw sgenaoy

"
AR et Seatees uve i
A DT have anyosg

o

42a7  Proof of Hability and fire insurance;

-

42a8 A copy of the agency's administrative manual; "Whatis iy

4258 The packst of forms that will be usad to compile complete case resords for children,
foster or adoplive parents, and employess of the agency; *Thiz

1y e
gl o ¥ P Ty
293 I \.\ \“ NG TR {8 :..\:_t\.,&.:
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&
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42210 The grientation fraining curriculum for foster and adoptive parenis;

42aM. The agency's empioyment policies, including detailed job descriptions and the
hiring pian,

42ai2 A plan for the raining, supsrvision, and evaluation of emplovess of the age noy;
42213 Information on current agency ermployvees; and

42a14 The fee or reimbursement schedule and procedures for payment of fees or
retmbursements to foster and adoptive parents.

42h.  The agency is subject to an-dpvestigation a review process that includes but is not limited

4.2.0.1 Evailuation of the quality of the program, the proposed services, and the
agency's ability o cary them out sffectively inthe best interest of the children to be served;

4.2.h.2Complete background information on the apﬂilcam and the principal owners, including
a financial statemant and characier references; "Nala non-peodl ageasies 1o 80 nul fave

4.2 b 3A eriminal investigation bureau rapert for each applicant, owner and employee of the
agency; and

4.2.0.4A tubarculosis risk assessment Tor direct service employees prior to initial
assignment,

4.3, Types of Licenses
4.2, Following application review, on-site inspection and an approved plan of correct ion, f

necessary, the Secretary shall issue a license inone of three categories | initial license, provisionsl license
and renewsal license, if there s compliance with this rule and W, Va, Code 848-2-115.

A3 b—fn-inifial-liosnse-shall-ba-issuad-fo-agencies-astahlishing-a-nave sendos fouynd fo-be-in
e{;n@piﬁnse with Fegam to- p@hsy prea&dure argan&a&s@n -Gy raw@ kaopingrlos- it expires nelmore than

Gdg—-PAreguiarliconse-shall-be-issusd.f
hie-pedar
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4.4, Amendment of a License. }

45 Renewal of a License. An agency shal submit a renewal license application form to the Seoretary
not fess than sixhy 6{‘} days pram‘ o the expsratmn Qf the current ficense, anci any additional information

requesiad

4.8, Revocation of a License,

4fia The Secrefary may revoke an agency's license based on falure fo
maintain complance with the provisions of W. Va. Code §48-2-117 of seq., the
requirements of this rule, the terms and conditions of its license and any plan of
caraotion .

48h When the Secrefary determines that an agency's operation constitules s

risk of harm {0 a ohild placed by that agency, he or she shall issus an order of closur
terminaling operalion of the agency.

460, When the Seoretary has revoked its license, an agency shall not operate pending
administrative or judicial review, or without a court order,

484 ¥When g license is revoked by the Secretary, he or she shall immediately
direct the placemant of children inthe care of that agency into alternative care.

4.7, Transitioning Adults,

An agency may serve children, including transitioning adulls, as definad in W. Va. Code §49-1.202.
§78-2-5, Inspections, Complaints, Plans of Correction and Waivers.

5.1. inspactions.

518 Ap agency shall pernit the Secretary unrestricted access 1o the agenoy o conduct
announced and unannounced inspaciions of all aspects of its operation and premises.

51k, Ansgency shall permit review of an agency's case records, corporate and financial records,
board minutes and employmeant files as desired by the Seoretary during an insgaction.

81.c. An agency shall permit accsss 10 agency omployess, members of the governing board,
fogier or adoptive parants, and consumers raceiving services fmm the agency as desired by the Secretary
during an inspection NG jess hau three business davs ovive o Neeuch requsst.

5.2, investigation of Combplainis.

828 An agency shall provide all information requested by the Secretary and the Institutionsl
investigative Unit in the investigation of acomplaint,
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5.2.b.  Anagency shall limit infernal assessment of an incident to ensuring the safety of the children
in placement without compromising the Department's subsequent investigation.

5.2.c. For any complaint against an emplovee alleging sexual abuse or serious physical injury 1o a
child in placement by the employee, an agency shall remove the employee and disconiinue the employese’s
zontact with the chitdren untit an investigation s complsted and a determination ismade.

2.4 For any complaint against & foster or adoplive parent alleging sexust abuse or physica |
injury 1o a child in placement by the foster or adoptive parent, an ageney shall require Immediste removal
of the fosier or adoptive children in that home o other appropriate care, and the agency shall ensurs that
the foster or adoptive parenis discontinue contact with the children unill an Invastigation is completesd and
a determination is mads.

53, Plan of Correction.

§.3.a. After s complaint investigation, the Secretary may require an agency to submit a plan of
corraction within-thirty (30} days-ef -the-date-of after the receipt of the wiitien summary of the
investigadion. Depandiog on the nature of the mvestiqaticn ihe Ssoretary may reguire the nlan of
correcton to be submitted as he or she deems agggsra‘pnate withing g Sosipnsad tosline o sooaed

5.4.b.—An sganoy shall notimplement s proposed
Secratany.

Within ten {1{} days of notification of the Secratany's approval of a plan of correction , an
agency shall implement the plan, unless the approved plan specifies a different dale for implementation. .

5.3.c. When the Secrelary does not approve a proposed plan of correction, an agancy
shall submit another plan of correction within -7-{seven) working days.

54, Waivers and Varianceas.

543 An agancy shall cemp!y with MWHMMW@MMMM

in fhis rule urﬂesa a wsﬁ% waiver or variance f@r a :-;_xet:nf:(: re&u:mmeni |"ﬂ"ib been grantad by the Seureiary
through a writlen agreement. An agensy may not oblain a waiver of the reguiremsnts of this rule on the
basis of the inahility to achiove compliance with the rule.

5.4.5. An agency's written request for & walver or variance from the Secretary shall include:
54bA.  The specHic requiremeant of this rule requesied (o be waived or vasied; and
BABZ2 | The reason or reasons for seeking a walvar or variance,

S.4.c. Awalver or varlance of a specific provision of this rule may be granted by the Secrefary oniy
if the following criteria are met:

401, The agency has documented and demonstrated thal the provision of the rule is

3
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inapplicable in 8 paricular circumstance, or that the agency complies with the intant af the provision in
the rule in & manner not permitied by tharule;

54c2 . The health, safety, and wel-being of & child s not endangered; and

8403 The walver of variance agreement contains provisions for a regular review of the
walver of vananee .

54.d. The waiver or variance ¢ agreeme,m iiz sub}@d o lrrmediate Cﬁnceiiatior if an agency fails 1o
eomply with the stated tarms of § @ B

£78-2-5 . Governance.
8.1. Administrative Manus! Policies

8ia Ansgencys agency shall develoy and maintain policiss and a
pmcedures fncfudmg the dates nf !ﬁ?ﬁi@i"’h‘:ﬁi’:tahﬁii ghal-beswrtenin

8ih  Anagency shall oparate in accordance with its policies and planofoporatiens-coniainaed
in-the-administralivateanualprocaduras.

616 Prorteapphdngforlicense renewalan-agency shallbresvdewthe-admisistrotivemanualio
ensure-cartinued complisras-aibia-this-mila

8.2, Lega! Oparating Authority.

828 Anagency shall establish proof of the legal autharity for the operation of the agency by proof
of & certificate of association or incorporation issued by the West Virginia Secretary of Siate confirming that
an agency is organized o do business in the state and is in good standing.

82h Anagency shall retain #ts charter, byvlaws, parinership agreament, articles of association
or incorporation or other documeniation at its principal place of business avagilable for inspection,
inciuding comgplete information about the owners, and a list of the names, addresses, phone numbaers,
and tarmg of office for the officers and governing board.

8.3, Governing Board.

3a  An zgency shall establish a governing board or other supsrvisory structure whose
responsibilities include:

63at ﬁmmmgpmcv, )

for iE“‘e Qperaﬁmn of an aﬁency, Node: Mol al

1o
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goals and objectives, and defines the services and programs 10 be offered o mest the goals and
obiactives;

6333 Developing Approving the policies &\\\W\%\ relating to the Gperation of itg
«;ervseef; and programs and compliance with W, Va, Code §48-2-101, et seq., and this rulerand Noles: Mot

D 5
el 3
DEedy Iy sl prociiiyes,

6384  Gvercesing procedureslo-manisinand-ensurscomplignoe-with-the-provisions-of
Ma-Lode-Chapler40,-Arlisls-d e requiraments-of this-rule-and-the-demms el a-license-orplan-cloomaction.

838 The governing board shall meet at least quartedy and keap 3 permanant wrilten record
of the minutes of all meetings of the board and s commitiees.

83c The governing board shall appoint a full-iime execulive direcior or similar administrative
position ik manage the daily operations of an agenay.

83d  Athen shanging an afeelll Je elirestor, he The governing board shall notify the Secretary
in writing f 2 chande in the executive direcior pesition.

83e.  The governing board shall conduct an annual evaluation of the executive director-a-Ra
giract-any-necessapy-dissiphnan-actions-rogarding-his-ec-her-ioh-perdormancs.

831  Anagency shall not permit an emploves, member of an employvee’s family, or an employes
of 3 public agency that regulates, purchases the services of, of is rasponsible for placaement decisions, o
serve on the governing board of the agency.

§.4. Standards of Ethical Conduct,

6.4.8. An agency shall develop, implement, aind mainiain written standards of ethical conduct for
its governing board and iis emplovess.

&4-b-An-agency-shall pot-misrapresent-Or-ooeraie--8- Sanice-- Hr-Jrogam-in-an-way-that-is
mislgading-ceseglive-ar-llagal

6.5, Confidentality
fida Anvone who oidains cordidential information while implamanting W-Va. Loda-Chapler

4i-Aricle 2iRad-b W, Va. Cods §846-2-101, ¢f seq., may disclose |t only to persons demonstrating a
need that is essential to this rsde or as required by law.

85b. An agency shall maintain the confidertialily of & records in accondancs with the provisions
of W. Va. Code §40.5-101 and other applicable laws.

88c  An agency that maintains records as eompute: aiske0F DY ather elactronic storags means shall
sacure them against loss, lampering, of unauthorized use in accordance with the proviskons of W. Va. Code
£61-3C-1 et seq.

aod. An agengy shall s n-tha-gdminiciratice-nanuab-d ; maintain holicies and
procedures Tor the disciosure, maintenance and security of Hsrecords.

11
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65e  An agency shall provide specific training for empioyeas, fosler parents, and adoptive
parents on policy and proceduras for sonfidentiality and information gisclosire.

851  An agency sheall oblain the written cansent of the child’s hiological parents or guardian
before a child may participate in a publicity event for the agency.

85g  Anagenoy shall use any photographs, audio or viden recordings, or statements of a child in
placemant ooty in a manner that respects and promotes the best interasts of the child and with permission
of the child's bioiogical parent or guardian.

85h An agency shall secure records against ioss, lampering, o unauthorized use by
rmaintaining records In an appropriate storage space and by establishing a protocd for restricting access to

records to authorized empioyees.

821 An agency shall delele an individual's name and other identifying information when its
disclosure may viclate the right of privacy.

855  An agency shall delete an individual's name and other identifving information when using it
for educational or resaarch purposes.

65k When an agency ceases operation, it shall develop and implement a procedure for the
secure siorage or disposition of all of its records.

8.8. Hacords.

N

Py

e
W

664 Chiidren in Placemeant, Each child's eryoung-adalrs record shallinclude

Tedaaed
PR LA TS i
FREERE I

£.58.a.1, The child' s name, social security number, . race, biologica! family's religious
g ¥ g

preference, i any, god birth date end-birthelacs;

£ e B ENN

2
=

BN

&8a-3 A current photograph that is to be updated annually;

88-a4. The name, address, telaphone number and marital status of the childs ' s binlogicsl
parants or guardian;

5:6-3:5- The names, addresses, and telephons numbers of the foster or adoptive parents
whera the child is placed, including the dates of placemaeant and remaval;

&6a8:  The dale of plaserent, name, address and telephone number of the refarring agency,
the name of ihe phacing warker and his or her supervisor, and an emergency contact's name and telephone
punber,

8887 The names, addresses, and telephone numbers of the medical and other
professional persons directly involvad in providing ongoeing care for the child;

12
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8828 Information about the child's alergies, medicsl condifions or current presoribed
madications;

#8259 The name, address and telephone number of the child's school, tha name of the
primary teacher or other school contact person, or the name, address and islephons number of the
child's emplover;

885 H—nformationfrom-the-plasing-werkerwhorefered-the-childdo-an-agengy:
cioding:

aries-ofthe discharges;
G682 10-0-A-cepy-oi-the ochild'e-bitth-cenificals-orothervarifisation-of-a-hicth-dates-
€.6:a.18.E: Complele-edusalivn prograss-und-bealthrosardssand

&\\\\\\\WW\ G dowith

- . N T il
NSNS ey e S A e Tl
WAL 5{.: Q RN R, LIy ::f{\ :‘,\:\:7 IR

o

88842 §.8,2.11, Consent forms signad by the biclogical perents or guardian authorizing
the agancy to provide all necessary services and care; and

68443 5.6.8.12. An individuailized strength based assessment thatincludas alisesdeoand
wroatment-plans-cascewerk-actvitios seunseling reperis-spesial incidentrepords and snoflercare plan.

66b Foster and Adoptive Parents. Each record for foster or adoptive parents shall include:

66b1. As-femizediist elibe decuments required-lo-he-mainioined by this-ndeandthe-
date-that-eash-desument was-receivad-andsompisted:

66b2  The names, birth dates, soclal sesudiy-numbers and schocls or work places for sach
household member, and the sodial security numbers of the household members over aos 18

66b3. §.85.0.2. The address, telephone number and directions to the Toster or adoptive
parent’s homs;

B8b4 880 .3 The date and sondilions type of approvel ceriification as foster or adoptive
pare rits;

88k 8854 Alist of ali placements with the child's name, dates of placement and removal,
and a removal summary st ate ment;

66b8.  5.80.8 Documentstion and verification of the fosier or adoptive parent's financial
siatus, marital stalus, medical examination, and a written report of the inlerviews with their referances;

13
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66h7.  6.6.56. A narative NN initial home study, annual home resvaluation
safely assesamant and recertification;

86b8  B.6.0.7. Aletler of approval or denial from the agency including terms and  conditions
of the approval or denial and any other written agreements or memoranda of understanding,;

66b0  B.8.b.8 Documentation of erientalien gra-senvice iraining and continuing training as
required under this nie;

68bi0 5.6.5.8. Awritten statement of acknowledgment by the foster or adaptive parents that
they have received a copy of the policies and proceduras of the agency regarding the care and placement
of & child;

§ B, Q,jgz, }&5{ CARES self —ﬁisc"awré and mnser' i’carm 8 fitness determimaticn of shigibility

8664 68512, Special incideni reports, invesligations of child abuse or neglect
alisgations, noncompliance with the agancy's policies or procadures or the raquirements of this rule;

E65H 5.68.0h.13, Plans of correction ;and
BE&bAs 560 14, The date of clasure and closurs summary report.

886 Employses. Esch record for an empicyee shall include -

Bged 881, The emplovee ‘s position, title, job description, date of hire and date of
separation from employvment;

tobhe- s}htamed haﬁ}r@ an ampiaysa#h#eé

Gocd  B.8.c.2 Documentation of credentials and certifications-

§.6.0:5-The emploves's-emergensy-notification information;

§6.6.0 &

88s7 6.6.03 Hepors of any actions or incidents relating to employment;

&8a8  §8.5.c4 Verification of completion of required training, including information onthe
course Litle , date and hours of instruction, and the name of the instructor,

any appmved yana.wces ot wavers from he .‘:ec:reiary,

14
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88042 §.8.06 A Completed "Statemant of RIS R ass form;
865tt:  £.8.0.7. Acknowisdgment of receipt of the ageney's employes manual, and
E8.642- 880 8 A notice of resignation or termination from the aganay.

864 Bislogical Parenis-Eash-record-for-bicl

6642  Adescriplionolal

6643 forrnatio ing-the s-af-parental-rghis-irsludingconsentdo adopt
getermination-of pate- rﬁai:,c -r&i nqmshm&m-’t—-(# pa%esﬁal -fighierseurtardars—and revocation-ofconsertto
adopt-and

Bod4.

Alrit . ; ding-the-extent-of- information-
M@&m%weea#&&%kaga&a@amﬂ&aﬁé thew wmki

§.7. Operating Oversight.

t7a  Quality-AesuranceHro gram. An agency shall develop and implement a written protocol
for quality assurance that monitors and evaiuates the agency's services and programs and includes:

67at Folicies and procedures necessary 1o maintain the highest quality care for the
children in care and include employes and client participation in the quality assurance program;

673.2 F’ciicies and grasedu'es for mrrec;;ing a praciice of mnwrnpiiama with the

\ R R T A R \W\m\\w
MWWWWWW

is
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87h Emergensies-and-incident s. An agency shall establish an emergency telephone systam
that is available {we oy {241 hours a day, seven {7} days a week, and have procedurss in piace for:

87h1 Reporting an allegation of abuse or neglect to the director, the Institutional
investigative Unil, the placing worker and the child abuse hotline:

8752, Reporting an emeargency or an incident of harm, abuse or neglect, a suicide attempt,
sugpected oriminal activity, juvenile delinquent activity, a medical emergency, & death, or suapected use of
ilficit substances;

§7b3  Identifying and reporting & child who s absent withoul lesve emmission o the
guardian or child abuse holline and a law enforcement authorily withisbwenielour{24-beurs immediately
after determining the child cannot be located:

87hd4. Removingthe-ehild Reporting aningident in which the child is removed from the

prasent lccation and from further contact with the alleged adult offender until an investigation is
compleie, madical care obialned and law enforcement notified;

¢ Fa NN wetien N report of the emergency or incident &\W
wibin Sty oght (45} A N et

mt:iudes d wapi@ke desoription of the emergensy or nm-:jam he u‘dta and fime il oogurred, names of
the individuals invelved, precipitating facfors, RAMMMTMINENNUEGSOGN, immediate actions taken by
amployees or other persons and other relavant information CONGErning the inoidant;

67D, MMW\MW\\WWW
m\m AN B

87505

et bl
LY tha VEENOY & Py

R

677 Training empioyees and foster or adoplive parents in the protoco! for emergencies

and innidants dudngoriantation,

ffc  Ueharsa-ProsautionPolicles-and Procadurse: An agency shaldl train emplovees and foster

or adoptive parents on the NN reoscurs including:

ig
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8701 The pravention, recognition and treatment of infecticus and communicable diseases,
including sexuslly tranamitied diseases; and

672 The risks of sxposure to infeciious agenis, materials and instrumants, and the
control and disposal ofthem.

874 blopsompliomes with-an-Agency's Poligies. An agency's protocolshall:

6741 identify when employvess and fosler or adoptive parents are found io be
substantiated noncompliance with its policles and proceduras that require a plan of cormection or that provide
grounds for suspension, dismissal, or closure; and

67d2.  Establish time limits on the plan of corraction and provide for its monitoring.

§78-2-7. Staffing Process.

7.1, Staffing Plan.

d@scr:ptacsr for aach position detailing the responsibilities, qualifications, and superdsory-chalrof
mnan@-ﬁgw aewﬂemq—ﬁe-age%y titfe of direct supervisor.

74b. An agency shall designate a supervisor for sach NN service or program.

wHaaRea- a-ndr ssﬁsm for aach—am&-sye& Fhe aganoy

744 The staffing plan shall include 2 R quitsine on case load size and the frequency and
ngture of the staff contact with children,

7.2, Employment Folicles Practices. An agency shall have wrilten employment pelsias practicas that
include:

TZa A atatement that an agency is a-nondiscriminating-employer wﬂ#mg&%aﬁmm
ig inrdisability-age or marital siatus g o

F-dFermiraton-procedurasHinciuding resignationrelirement-suspensiopn Javofiand -dismissal

i7



78C8R2

2.5 information-an-kiaddilite Lishilib

insurance coverage provided by an agency;

mmmw\ T HhHaS *\\“ N T R \\\\Z‘&m

. N N
&\\\\\\m R R NN R TR \\N\\\\W\N&W@@
m RTTHH “\\@\\xx\ Nt An werded they vladatad WY CARER procestis

i

™ ™ \s .:\v;.-‘:
grodseria | ‘xi‘s:ississz;‘s‘ Reewrorndiy \\Q‘ matehes V.4 = Background Checks. An c-rem,y’sha [submit
an application to the WV CARkS tofthe D epartment for sach potential employee prior {o the

employee working with children, Aftar recaiving notification from the WV CARES unit that a
hackground check has begun, an applicant may work on a provisional basis under direct supervision
for no more than 60 days while the background check is being processed, The agency must
document that it has cornpleted the background check process for each applicant pursuant to W,
Va, Code §16-49-1 2t seq. by receipt of a fiiness determination of eligibllity or variance that has
been granted.

Lag, A procedurs rgGuirenient for an immediate suspansion of an employee upon any
felony or misdemeanor Hé-!@%ﬁ%aﬂi charge foran ad squalrfy'nq oﬁense agaiﬁsm-wmm -publicindecenay
alled-Suibs - oo E Ot-etseg until the charges
are resolved, and = requsrenmenni that the ﬂmp!myﬁse ﬁi)‘tif\, the dlrec:tﬂr of any criminai-indisimant charge
within twenbedour-{24) hours. This procedurs shall reguive reguirement shall provide
that an employee convisted of these charges shall no longer be parmitled o provide direct services to
chifdren ang their families.

728 Amguinmantforinmss

gbused or otherwise infurad a child \endmﬁ; Eha m;tmms? of 'the invesiaqatlan

b 725 A policy on the Stetemant of Child Abuse or Negleet History form stating
that+dpens upon emplaymant, employees shall sign and dale 8 statement that defines chifld abuse or
neglect, as defined in subsection 3.6. of this rule, and oullines the employee’s responsibility to report
immediately any suspecied incidant of child abuse or neglect to the executive director or his or he
designes, to the Institutional investigative Unit, and to the Child Abuse Holling, 1- 8500-352-6513, In
accordancs with W, Va, Code §49-2-801 and §48-2-803 of seg.; and

F=had Ar}-ampieyee
shall beimmediately-sus
wastaatioR:

2.6.4 general code of conduct poeliey on the relationship belwesn employees, a chiid
in placement and his or her family including provisions:

A4 L2001 That contact be casenr’ehied ﬂniy as describad in the child's service plan, and
ccmisme aniy as spe*mﬁed inthe pl‘m Faahildw ; : -
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W@mmm&e# those- whe w#i be- pmtseni durm&;%%as{ and

7.2.04. =0 Guidelines for gift giving g 1 amployees, the-

shildren-and-familinsand those served:. and
F4 L2 A policy that employees applying to be foster or adoptive parents may:

Z 2 tg, . Mot ba considerad for foster or adeptwe par@ntmg by the agency that employs

Fe-Argrievance-prosedure-foremployess-and

'1:2:‘1‘: A—-E}Q;@ A EhE -

7.3.  Employee Manual. An agency shall develop and implament a manual of policies and procedures,
revised for legisiative changes or at the direction of the Sscretary, 1o e providad to each employee upon
employment and to each applicant upon reguest thatincludes:

738, The information and documentation raguirad under this rule; ang

T3 The date of the manual's implamentation, raview or revision.

7.4 Backg"numi Chec:ifs Al agency shail submat a requebt for a Grininal-dertification-Bureau-{CIE)
skoang< 34 s-regaedioansg VAR R of the Department of Health
%é-ﬂema%ﬂea«we& ~{or each paiems’ai 2 ;:»is—:s-yess1 origr to fhe E*mpioyee working with children. An-ageneoy
may-aubmit-GiBtecoed chach S He-Rolice-as-permutled-by-depariment-polioy
Aflew receiving notification from the WV CARES unst that a background ¢heck has besun, an goplicant may
work under dirsct SLpErvision on a rovisional basis for_ne more than 60 davs while ihe backaround check
is J{}Ef‘{; p}rax,,s,tsafd The aqency mu--:t document that it has-pursued-the-completicn-of the recordechesk
oy ’ i a-for-fallowing-nolicies—and- -ssr{wedmﬁs%%h—aagaré—@e—resemhm
Hoba-orinnd x -backgrounds-as-establishad-and—

mm:sieted the hackgfourd check nprocess for sagh

applicant pursuant to W, Va, Code §46-49-1 et sey. by receipt of afitness determination of elinibility or
vartance, f granted.

s el

§78-2-8 . Emploves Requiraments,

8.1, Qualfications. Anagency :aha!! eaptay-individus i -enpeRense-and
persenst-gualities-sortribul v Hon-of-4 ; a-né Hhe-rasissr-hsaith
and-safely- Gf@i‘}siﬁmﬁ\@s@m mstiine in .Ub dcscnﬁtnans minimum requiremenis for each position
with reqard to aducation, sxparience and essential nuaiification. The agency shall require the foliowing

ki e A o L TA et

qualifications for each posion.

18
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minimum of:

€5 8

clor shsl posge

CLitive Dhire

3

The Ex

#1a

A master ‘s Degree in @ human services fisld and five (5)

& human services fiald (or

f1a1
ary of experience in t

y

ye

. A bachelor's degree in 38 human services fisld and seven

{7) years of experience in the human services fisld .

8132

Admindsirative and Supervizory employees, including the Assistant Director, Program

Bib

shall possess,

¥

irector, and Case Management Supervisor

An advanced degree from-sn-acsrediied-program-ot-social

work-gducaiion-ora experiencein-g human service field and two years of diract

8.1.b.1.
practics expariencs; or,

8.1.b.2. An advanced degree from-an-aocradie 3 - #
comporable-ra human service field and be licensed within the scope of their professional pra

. QF,

ce

ol

A Bachelor's degres in social work or a comparable human

8.1.6.3,

lated fisld, ot lsast

VICES e

e

id and two vears of experiencs in a human

one {1} ye

a6y

service fie

are sanvices.

if

hitd we

+
¢

isinc

4]

of whic

r

=l

sists, NN

fessional licenses in their

Counsslors Thera

ns
d West Virginia pro

1

g Physicia

o Clinical ;
A Y, vt Psyonologists shall have vad

fudin

, INC

mplovees

C

"

d1a

-at

=

air practics under W

fields and shall operate within the scope of ¢

Caée Manégers shall have

Aie

a2y
o

degree in social work or 2 ralated human service field; or

E,“1

o
i

8.1.8 1A Bachelor's oo

3. -av-a-gdvanced-degres-from-a-progrers

N
BRI

e

pravided byaporsonwith-an-advance

anagers-not-licensed wi

e

RIS TR

aHasst-bwe-Glvears-axperiance-orhas an-agdvanss

finld-and-in-liconsed in their fisid,

-profassional-centinuiag

|

&
%
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sguecation-ar-soursa-work-ag-specified-in-8.2.6:2
811 Para-Professional emplovess shall possess+

8151, AL bigh school diploma or GED and be at least wants one 21 yvears of agey

8412 Troningduringthefirst s {8lmonths of emplay

tensral-regiired training,

e\#sde and ha\fe documeniationfrom-the

82. Training and Development. An agancy shali develop and implement a comprehansive plan for
amployes orientation, ongoing training and development, and supervisory review, including performance
and program evaluations,

82a  Orneniation Training . An agency shall require that adi direct care service emplovees jnvelvad
ingiudad in child placing services, within thrae (3} months of employment, complate YN NN farty
0 NN orientation training in areas including:

&.2.a1. The agency's philosophy-geals-and-ebiestives and

8.2.2.2. Liconsing ru/es REIMIIIMITITHRNTITNINNNNY

8.2.8.4. §2ad- The service planning process;

Hdudes: interviewing techniquesy,.
8288 Geaafiskoonflicl de-escalation and conflict reasolution.,
824l grisis intervention gad faoniisable, methods of passive restraint ;

f2ad BZ.ab Mandatory reporting requirements for child sbuse andnaglact
Normalcy for foster children;

£.2.28 Reasonable Prudent Parent Standard;

§.2.a.7. Human Trafficking Prevention for foster

childranNat

ag@n%shai%qwre—that—aﬁ—emp&eyees—m%e@ - -shn - p&asmg BHIVICAE:- w@mw%ww
21
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. N
NING ARY

&2 e—SupardsedPractice—An--agensy-shall-have-a-wiitten-polisy-regasding-supanision—of
s@-rsmne& mwwed in- dmast Sanies-The- gwi.e}y shal-stipulaie Fequency-ard-fype-of sunarvisian-hased

&4 Ongoing Training.

A DREINGS
W\WWW\M\W\MWWWW

-

8242, An agency shall require that after the first vear of employment, all emplovess
pmwdmg directsemses to ciaenis mmpiet& aminimum of fwentv- mg ;g,ﬁ-g hqurs of training per year;ffleen

£. ' ik mploveeslo-receive regulas-planned
s&aeﬁfi&swvie%—thfeﬁgh iﬁd@‘f!(f&&?-ﬁ@ﬂf&i’-ﬁﬁ@ﬁh an&im@%ﬂ%&h@—i@e&@%@é&t&mne&w

abjectivas-for- heemg ay%--bassmedan&{iat& 3y
an-opporitnily lo-raspend-irowriling.

83 Contractad Professional Services.

83a An agenoy shall verify that all contracted professional services are certifiad or licensed in
the service they are providing-acsording-to- W Ma-GCeda-§30-1-1 stwegr

83b. An agenoy shall develop and implement a written agresment with conlracted professionals
who provide direct services to a child in placement desaribing the specific services o be provided.

83t  Anagency shall require that a contractad professional providing direct servicas to a child
in placemant provide writton-reports-{o-the child's case manager dosumentation of services.

B4, Voluntears.
22
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Eda  An agency which thal uses voluniger sorvices, including student field placements and
internships, shall develop and implermnent a plan for thelr specific use, shall provide that an agency employes

oversee thelr service, and shall provide fraining, RRIIIIHITITNENE, en:

8.4.8.1
arientation

gensy proaram and agency

B.4.a.2 The senios planming procsss;

8.4.a.3. The services offered and the volunteer's role on the team;

L. The policies e fagarding confidentiality;

&dad: B4dad, The policies er-repoaring reqarding mandatory reporting resuirements for
chitd abuse or naglact;

8.-4.5.8. The code of conduct babwsen-g svae-andehildren for the volunteer: and

&4ad: | The emergency pictocol,

B4b.  An agency shall require volunteers who are working directly with youth to-provide
refamnaea—f-@mmpl%—a-@t&t&nmt—&i—&imé%i—ﬁammm; LOng Ee*e kacksround checks in accardance

B4c  Anagency shall require that voluntears wh are working directly with youth have a-physigsd

examinstion-by-aphysiclar medical screening by a guslified medical wractiioner and = wberculosis risk
assessment or fest with negative risk essessment of test resulis %ﬁﬂm—ﬂ#@@—e&}m&n&h&eﬁ pnm E,U prowdmg
services o s‘hsis:!rén and Qnap—a#ear—the&eaﬂe; ayary ﬂve Yo ars thereafter. Theg

G ~\“\~\

S
\“ &y
SRS

rate-the-program-48

i5-a-hanshosk stating the

85h  Anagensychalvevewandrovise pelicios-and procedurasaoserdingdelagislative changes
wrder-W-Va.-Cede-Chapier-48--Arisle 2-{(Fart-l-or-par-the-Beerelands-directive duringa-Hicensure

gpplicalion;-grnd-shall-resord-the-dates-oh implemeriation-and-revision:

m-thamwew SR FeVISIOR-PIOCHas-

AT AT Ta TR

§73-2-8. The Child's and The Child's Family's Basic Righis.

8.1 For the child and the child's biological family, an agency shall ensure the following rights:

23
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918 Egualaccessio servicesregardiess ofage marital sislus, race, religion, ethnlcity,
gender, disability, ar sexual orientation;

9.1.b. Services consistent with identified needs in tha isast resirictive anvironment available:

8t Interdisciplinary, therapeutic services that mest a child's physical, emotional, soial,
aducstional and financial needs;

2.1.d. Active participstion and respect as an individual duringthe delivery of servicas process;

8.1.e. Reasonable privady, and

8.1.f. Contact behween a child and his or her biclogical family is not resiricted as a means of
punishment or in any way except as specified by court order or documented in the child's service o
reatmant plan. Vigits shall take place during hours different from an agency's business hours when the
family canniot visit during those hours, and shal! be smanged and take place with the prior knowledge of the

foster or adoglive parents,

8.2. A childghild receiving services from the Agency shall have In addition o the rights in
subsection 9.1, of this rule, thefollowing:

8.2.a. Adequste sheltar, food and clothing;
8.2.b. Education and training;

¢. Servicas necessary lo promote safely, permanency and well-being:
9.4.d. Adult guidance, suppon and supsrvision;

¢.2.8. Freadom from sbuse, neglect!, and exploitation; and

.26 Full svad reas Y& communication with his or her attorney, clergyman, and an authorized
rapreseriative of the piae:mg agency or of the court of record mciuqu vislts, cnrrespcndence and
telephone calls. {for exsvpds i i ihe ainhd

e ab .
3 ey e
RREERRE I

PHENSIE R AR

9.3. Anagency shall develop and implement pelicies ractices to ensure that a child in placament’s
maximum health and safely neads are mel including receiving:

8.3.8. The lovel of supervision requirad in the service plan as glided by reasonsblie and srudent
garent standards;

8.3.b. Appropriate medical screening, Jdiagnosis, and treatment on a regular basis; and

93¢ Aminimum of the following routine medical, dental, and vision examinations and
traatmeni, 88 Srosaribed, and emergencym@m@aﬁdﬁm treatmant, as neaded:

§.3.cl An initial general medical examination by a physician &ify-{363 days before placement

o within fhirty-(30) days after placemeant and rouline medical examinations afier that as recommendad for

the child's age. in addition, children placed by the Department shall be reated in accordance with the

Sander’ 3 Congeni Decree, which is an agresd order between the Department and the court to provide
24
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medical care o childran in the Depariment’ s custody, and the Health Cheok requirements availahle thmugh
tha D&paﬁmeqwﬁ—ﬁfﬁce of Maternal am Ch;id Health ; MNoler Sandas’ s Consent Osores must b providad

Fop g VR L
RS W

L e For_children with sxiraordinany medicsd nesds. uniess a
medicai examinaiiaﬂ Can b@ da 'smem?d wiihin th@ ;‘wrwious 30 davs or the cb‘id

7é mu*‘a after inilial s:'«-accmeri and the sh\s‘s;caan documenia that the chsid can be
apnrovristebe corad for in g home sefting

AR R

8303 Immunizations as recommendead by the American Academy of Pegiatrics ;

9563 8354 For a ohild twe-(2) vears and older, an examination by 2 dentist 8
manths-before placemeant-will be scheduled within fhirly {30} days after placement, and after that a
semiannual examination by a dentist and follow-up freatment as nesded; and

-3 8.3.0.5. Fora child four vears and older, 8nays soreaning by an optometsist will be
scheduled within 30 days after slacemant and follow up as indicated by Health Check resuirements:

8308,  Anytreatment or sids prescribed including evegiazsses, a hearing aid, and a
prosthetic or corective device

Bda L Before epting dwith-an-ewdraordinery-
aveniive- W%&@G&F@-—Eﬁ a@&nsy-s w&m&a—e-thate

9.4z Lrlsss-a-medical axamtmr Gan-be- meiaémmﬂm@-m@muaﬁmw{@g}gaya
tha-child s axaminad-by-a-physisian-wil = Ty -davs ; ST re-the-physiclan
documents-thatthe-ehild canba-

g4k 2307 The physician documents in the child ‘s record, complete orders for maedication,
treatrment, diet, range of motion programs, habilitation, and special medical or developmental procedures
nesded;

fudes: 83608 The foster or Emcs;:rtive parents racaive all of the training necessary to care for the

9:4-¢ 9208 he foster or adoplive parents maintain 2 daily medication iog for each child that
includes the name of the medication, whyibwas-peescibead; the physician who prescribed §, the dosage,
the administration schedule, the potential side effects and any changs in the medication that the physician
makes;

-4, 3.3.¢. 140, Medication is administered for therapeutic rezsons only and undear the following
provisksng:

he or she is thﬁs only ong who can akter the medicaimn or medication ievel,

G4ead: §.3.0.10.8 The child’s parents or guardian may revoke consent for a medication at any
time , and upon revocation the adminislration of the medication shall cease immediately ynlags titration |s
needed at the direction of the physician;
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ded 830100, Whenthe parem% of guar-:isan or child revoke consent an agenay shall

inform the pr@scribmg physman § acaesary-for-the-wall
he-chila ey S-S 1 the auenov shall relay the

ﬁ:mcsmmendatmn m- the {)h} sician o the Denartment; and

B4 §.3.0.10.0. An agency shall establish procedures for medication errors in dosage,
administrafion or adverse side effects that include contacting the prescribing physician and documenting
iha incident;

g-4.-f. 33641 The sgency shall ensure that peychotropic medioation s administered in
accordance with the following:

2481, 8.3.011.4 The parents or guardian of 3 child, and a child [ourieen {14 vears or older
untess the child is documented 1o be lacking the capacity for informed consant, shall give prior written
informad consent for the use of & psyehatropic madication; and

2402, 8ac 1B The child's foster or adoptive parents and primary case managar shall
receive training related 1o the paychotropic medication, its expeciad resulis, its potential side effects, and
an sgenoy's policies regarding its use;

8413 936415 Achild fourtesn {14t vears or older who refuses 1o take medication three
{3} consecutive times shaii be considered to have revoked consent:

9417 92 11,0 When consent is ravoked, the administration of medication shall cease
immediately uniess titration Is needed at the direction of the shysician: and

8-4e-85-8.3.¢.11.E. When the parents orguardian revoke consent, anagency shallinformthe

prescnbmg pkys;caan af—t’%e—gase%ﬂmra—ahyﬁsem mmrta that-it-is- ﬁ&ﬁ&&sarwﬁe}&%he—weﬁwbﬁﬁq-aﬁﬁm

oy the nhysician o the De;mnmemn

2.5 Religious Preferances.

Upaon a child's admission, an agency shall determine the religious preference of the child, i
any, and the child's parent or guardian. The agency shall ensure the opportunity for the child to attend the
refigious service of his or her choice if he or she expresses ong.

8.6, Multiethnic Placements.

$.68.a. inplacement gr adoglion decisions, an agency shall not consider race, color or national
origln uniess it is pan of an individualized determination that the facts and circumsiances of a particular
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case raquirg the consideration of race, color or national origin in order to advance the best inferasts of
the child gnd in aceordance with apnlicabie federal law andnolioy.

i eF-radenak-origin-shall-be-n-accordanca-with-applicoblofoderal-law
aqé%heﬁaheyguaaam& E}f zhm@mm&m@u_s Q@eas&mem—as-iﬂieaim and Haman Services.

P A
LSS e S

oo oh

8.6.b. An agency shall ensure that a child,_at his or her discretion, has the opporiunity o
participate in cultural and ethnic activitiss significant to his or her heritags.

89.6.c. lr-accos A sE-arnended-buethe-Hamevalaf
sammum%mwmmq—mmw An agency shaii net deiay or deny a child's foster care or
adoptive plecement on the basis of the child's or the prospective parent's race, ethnicity, color, or nationa
arigin,

a.6.d.  Anagency cannot deny any individusl the opportunity to become a foster or adoptive parent
on the basis of the prospactive parent’s or the child's race, color, athnicity, or national arigin.

87. Behavior Management and Discipline. An agency shaill provide pdlicies and procedures for foster
or adoptive parents 10 use a8 gusdas in ilil“iu")ilr'iiﬂ( a (‘h!i(‘ﬁn@@hﬁﬂ-ﬂ%&a{#ﬂmtﬂaugﬁﬁwm
the-placing-workar : biologieal-parentsoe guardiae and

behavior management.

%.7.a, Appropriate methods of discipline include;

8.7.a1. An emphasis on discipline with kKindness and understanding, using posiiive feedback
and rewards o reinforoe good or improved behavior;

8.7.a.7 Simple, clear, undersiandshle and consistent housshoid rules:

8.7.2.3 Measures appropriate to the developmental level of the child that help him or her
develop self-control and tearm responsibility for his or her own actions:

9.7.a4. That only a parent or other prior aporoved adult care-giver is permitted o
discipline the child;

8.7.a8 That measwres are administerad close to the time of the child’s act or behavior
for fzaching purposes and If ime out is used, that it be for a reasonable period of time;

8.7.a8. That crigis intervention skills and techniques be used according to aganey policy
only, including provisions:

T, . That passive physical restraint be used ondy after receiving training on the
agancy apprevad method of rastraint; and  NOTR: Peesbes phosioat rostralnt i Foster Carg s NOY

. e 2
BE|T Frach

u
Prhets TRk

: 'r intand subrnit an incldent
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report o the director or his or her designee for review within fweniv fol 1y {241 hours of the ;r’ste&rw,msan i)!‘

e naxt workmg dd‘,f aﬂer the infervention.  MNOTE Fassive physioad restraing in Fosfer Tars v NIY

N\
WY R ey
BEST &y

Y RASNY SRS IR
FaTid 3 NOT o soourrin

8.7k Inappropriate Methods of Discipline. An agency shall develop and implement policies
and procedures that ensure that a child s nod disciplined with crue! | harsh, unusual or unnecessary
punishment, and shail develop and implement a description of those measures and methods that are
not parmitied, including but not limited to the following:

8.7.01. Any type of physical hitting, spanking, slapping or other type of physical punishment
inflicted in any manner upon tha child's body;

8.7.0.2, Threals of removal from the Toster or adoptive home;

8703, Any acte, verbal abuse, or emotions! shuse that humiliates | shames, disgraces,
ridicules, belitties, or destroys a child's sense of dignity or seif-worth including any remarks made about the
child's biclogical parents or family;

8.7.h4. Kezping achild out of schooi;

2.7.0.8. Denying fond, clothing, shelter or bedding;

8.7.b.8. Closing or locking g child in any enclosed spacs;

8.7.b.7. Denying mal telephong calls or visils with biclogical family membars, unless itis
related 0 sestion paragraph 9.1.7 1. of this re;

8.7.0.8. Withholding a program service or & provision in the service plan; or
8.7.0.8. Administering a madication that has nol been prescribed,
8.7.c. Anagency shall ensure that behavior problems are treated individually and privately. if there
is a congistent pattern of unacceptable behavior, an agency shail develop 8 separate behavior management
plan to be added o the child's service plan.

The Child's Financial Resources,

8.8.a. An agency shall ensure that money earned, received as 2 gift, or given as an allowsnce is
the child's personal property.

8.8.h. An mgencv shall He-t ﬁlaee e@ndszaaam&a-@hﬂ@mmy-mﬂ@sa—ﬁmm—spe@ fhad. m—-t'“ra

,endsm o, savmg the chaid s Money.

8.8.c.  Anagancy shall not require a child to pay for his or her care or services upless-itis-spocified

8.8.d. Anagency shall maintain a separate acoount for each ohild s financial rescurces and return
the resqurces upon the child’s discharge.
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8.8 Clotning.
8.8.2. Anagency shall ensure that each child has adequate . wellfitting and seasonal siothing
appropriate to his or her &g e and individual neads, shall allow the child choice in the selaction of the

elothing, and shall replenish the wardrobe as necessary

8.8.b. Atthe time of placement and at the time of discharge, an agency shall iake an inveniory of
the child's clothing and personal possessions.

878-2-10. Placement Plans and Procedures.
104, Reforrals.

10.1.8. An agancy shall may accept referrals from persons or organizations that have an interest
in the welfare, security or treatment of the child and the child's family , and that have authority to make the
referral.

10.1.0.  Anagency shall may develop and implament policies and procedures for determining if a

refarral is appropriate for the services the agency oifers, and for accepting a voiuntary referral from a
child or a child's biclogical parent.

10.1.¢.  When-an—agensy—efers—placement-services-to-blological-pare-rts, & shall provide
counsolinglo-preserve the family unit-including aliernatives-te-plasement—snd-desumeni-the-counseling:

102, iniske. An employee designated by the agency shall be responsibia for:

1028 Conducting an intake interview with the child, the child's biological parenis or guardian, or
the foster or adoptive parents to determine the need for servicas;

1026 Providing orientation to the agency, including an overview of the placement process, the
child assessment procass, and identifying which agency employes is responsible for eachaciivity ;

10.2.c. Coordinating the child assessment procaess with the child, the child's biclogical parents,
and the placing worker;

10.2.d. infroducing the child and his or her family fo the case manager assigned to them by the
agency; and

10.2.e. Participating in the service planning process.
103, Written Sarvice Agreament. Upon piacement of a child, an agency shail develop and implemant
a written, signed, and dated service agreement between the child's parenis or guardian and the agency
that shall include:

10.3.a. Specific services o be provided;

10,30, A description of the fess or reimbursement;
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1032 A list of the planning team mambears;

1W.3.d. Signed consent and authorization forms when nacessary for the delivery of services,
including to cbtain medical and dental care, for travel, for the release of information, and fo obtain
photographs and audio or video recordings of the child;

10.3.e.  Responsibilities of the child, the biological parent or guardian, the primary case
manager, the foster parents or the adoptive parents during the service delivery; and

1035 A description of the conduct or activity by the child or famlly that may resuit in the
agency's discontinuing services to them.
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10.5.m. The date and signature of the employves completing the child assessmeant; and

T T R WWWW
10.8. Match Summary.
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10.8. Planning Team,

10.9.a. An agency shall utilize a planning team fo devsiop 2 service plan for a child's foster care.

10.95.  The planning tearm NNANDNNN menshars v be bviten: the child as appropriate to
his or her level of understanding, the parenis or guardian, the family's case manager, the piscing
waorleer, the child’s aliomey, professionads working with the child, and other individuals significant in
tha ohild's life that have an interast in the child.

13.8.2.  Anagengy shall ensure thal any plan developed from the Multl Disciplinary Team process
assisis in the developmeni of the service plan, and any service plan sjeveicsped b\f the agency shall not

' § S o S o Sy &M e
mnﬂmt in any manner with the Child's Case Plan. Nods feung Agancias Jo not raneive e Ohdds
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§78-2-13 . Transfers and Discharges,

111 Anagency shall develop and implement a protoco! for iransferring a child from ane fostar or
adoptive home seplasement (0 another within the agency that includes:

1118, Documeniation of the circumstances causing the move;

7110, R .-

44-4f An account of the child's understanding of and response 1o the ransfer; angd

iide A provision that prior-lo-the-childs-placament, the new foster or adogtive parents,
excluding respite. shall be given a copy of the child's current service plan and the child' 3 social, medical,

psychological and school history,

planned-raspite-time-that- dess-not-exseed fountsen {14} dayvs-as-dos
35
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agensy-shallbprovide-the-doliondng-information-fo-the-—-child s-plasing-worker-assagulred under WL Vg,
Code-540-4-508
HA-t—Awritien-cummary-of the dransfers-ineluding-reasons o

.q.fﬁ.__:'E_riig:____.pj&;m_{@.ﬁr*' fredinoe deone e

1.2, Anagency-shel-develep-and-implermentawrilenprotocoliss tranclerringasbild 4o s plosament
sHtside-of-the-agonsyv s-program.

11.3. 4

M%eﬁe&hmn&aﬁ%gmeen {1& ﬂmtha a%&immmmmm%mw Ma. Qe{ie
§40-4-444.,
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m\\\\\\\\!\n agencv shall de»elop and implemant a written protoce! for upplanned-discharges o ssoq

e spennys aevs that are not in the child 's service plan. FOM%WMW

rogiest oy renovs! other than an emergency, an agency shall give a minimuntof tea 1w ek:m,

days notice ‘lcaf the discharge to the placing worker, or his or her supervisor It
&&x&m&m

1.8, An agency shall develop and implement a wiitten protocel for emergengy discharges that
includes the foliowing provisions:
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11.6.8. An emergency discharge shall occur anly when a child's behavior may present a danger
o himself or herself orothers:

11.8.0.  The ientification of employess designated by the agency to have the authority o asssss
the chidd’s slalus and o recommend an appropriate alternate placement;

1160 mm&mmwm\m\mww

\ \\\ \:.‘:

11.68.4.
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1185  An agency shail decument the emeargency discharge in the child's case record within
bty d hours of the dischargs,

11.7. Ontha day of a planned discharge an agency shall document the following information inthe
child’s record:

11.7.2. The ralurn by the agency of the child's personal items, prescribed medication and dosage
instructions, and parsonal records including the child's birth certificate, and social security card sad schoot

raserds,; and

11. 7.k, Th? name, raiatmnship pis] the shild, and address of the person or agenoy receiving

11.8. Within thiry 30 days of the date of a child's giecharge, an agency shall complete a written
discharge summary that includes the following information:

11.8.8. The name, address, welephons number and relationship of the person or agency 10 which
tha child was discharged, if known;

11.8.b. The daole anddime of the ¢child's discharge;
11.8.c. The reason for the child's discharge;
11.3.d. A summary of all services provided during placemeant;

11.8.e. An zccount of the child’s growth and accomplishrments during placemant;

A
1A A AR
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8§78-2-12 . The Agency's Responsibilitics to Foster and Adoplive Parents,

12.1. Anagency shall develop and implement a8 wrttendeseription handbook of the responsibifiies
of foster and adoptive parents to the child, to the chiid’s family and to the agency. The handbook shall
stale the necessaoy policies, prosedures, laws andforms,

12.2 . Anagency shall develop and implement a pelicy praciice detailing s responsibilities to fostar
and adoptive parents ncluded in the service aureement hetween the agency and the foster or adoptive

1223 Provide (o the foster or adopiive parents a copy of the handbook that descoribes the
respongibiiiies of the foster or adoplive parents and the agency in the placement of g child;

10 Frovide that the agency's ernergency lslephone on-call system be oparational at ali
times;

12.2 .. Inform foster or adoptive parents about the ageney' s grievance procedure;

1224, Provide complete information about a child's background, his or har current physical,
mental, emotionatl and behavioral functioning and any special needs prior o piacemerst\%: H e

22e.  Involve foster or adoptive parawts on t?‘e child 's service planning team and provide them

2 sopy of the child's RRIIIINIRNN i plan of care and 2 subsequent plans,

f221%  Provide ongoing training, guidance and support, including orisis support;
229 Provide pariodic raspite care Tor & child in a foster care placement;

122h  Provide compiete information sbout the procadures 0 be followed when an allegation
of child abuse or neglect, or a2 complaint of noncompliance with licensing rules or agancy policy is made;

122i.  Mainiain ihe confidentiality of records according to agency policy and procedurs;

122§ Provide foster or adoptive parents access to their own record with the exception of
referance letters and reference intendiews;

12 .2.4. Give foste; or adontive pazenis {8R10 working days notice priot to removing 3 child when
ihe agenuy monvee notios o Ui Departmeny, unless itis an emergency situation;

. Enform adoplive parents of the child's legal status prior to and upon the final adcptmn

o -, PR anad 2 W ey Thnen S T T T
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1Z22n  Inform adoplive parents of the legal procedures involved in adoption under W, Va, Code-

Chapter48,-Artisle 22 §48-22-1 of seg.
§78-2-13 . Foster and Adoptive Parents’ Characieristios and Criteria,

131, Parsonal Characteristios.

™

WWW&MWMNWW

1310 Newly approved foster and adoptive parenis shall be not-less-than-twaniv-one-{21) years
efage-andnotmorsthan-86vearcof-ago-unless s walver- is granted-by the-Sesrelane_gge 18 or oider.

1314, Prior to approval, each foster and adoptive parent shall provide the agency with a
written or recorded detailed personal history in his or her own words which may includs:

13141 Childhood and family experiences, including those with extended Tamily;
13442 Education and empioyment history ;
131d3 Important life experiences;
131d4 Velues, ideals, religious beliefs, if any, and practices:
131d5  Health history, incdluding use of drugs or alechol;
13146 Hobbies and interests; and
13147 Parenting or child care experience.
1318 Atthe time of consideration by an agency, foster and adogptive parents shall discloss and

sign a release of mformatsm detailing any current Gr prewcus exparience with other licensad agencies or
the Ds,gartmmt y .

may gniv b z:er’tifsed wﬁh one anency.at anv.given lime,

13.2. Haalth Considerations.

132a  Prior to approval, foster and adoptive parents shali provide the agency with the foliowing
health documeantation:

13221 An initial medical exam report from a physician for the foster and adoptive parents
and all other household members cantiiving they are in good health, free of communicabls diseasss, and
have had s tuberoulin risk assessment or skin test When TB results are positive, documentation of a
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physician' & recommended follow-up must be on file. An agency shall require documentation of medical
exams and TB risk assassment svary five (8) vears from foster parents.

13287 immunization records for the family ‘s own chiidren; and

13223 Any previous history of or current condition involving a disabilily, alccholism, or
addiction for all household members.

1325, An agency shall not approve foster and adoplive parents whose health, behavior, or
emotional or psychologioal make -up may endanger the wel-helng of & child, and shall develop and
implement a procedure for the immediate removal of a child in placement if 3 concern for the child * ¢ safety
o well-being is indicated.

1324, A foster or adoptive parent currently in therapy shall provida & signed statement from
tha therapist indicating that he or she is capable of providing appropriate child cara.

13.3. Living Arrangemenis,

1338, The tolal number of children in a foster home, including the family's own children living in
the homs, may not exceed 8§ ghildren.

133b Anagency shall nol permit a Tamily to parent more than two 2 children less than two
2 vears of age in the same home at the same time wiless they are siblings.

AR

133 Foster parents shall not care for unrelated adubls for compensation in the home, unless the
adults were placed for care in that home as a foster child,

18.3d. Foster parents shall not provide day care or babysitling services in the home for unraleted
chitdren for compensabion .

13.4. References.

1348 Foster and adoptive paranis shall provide the agency with the names of pot less than ¢
laastfour {4) references from persons who are not related to the parents.

134b.  Theagency shallensure thalihree {3} ofthe four{4 ) references areinterviewed face-to-
face or by telephmne m dimcuss in cetail their responses and Aany refated infs)rmgatien . The ﬁ:purth

1342 Anagency shall net approve a foster or adoptive home unless all references for the foster
and adopiive parants are positive in nature.

13.5. Finances and Working Arrangemeant.

1388 Foster and adoptive parents shall provide the agency with documeniation of sufficient

income and financial resources io meet their financial obligations.
49
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\\%\\\\I foster or adoptive parents are, or a amgle f@sfer or Bdﬂi\t ive parent is, empiﬂyed outside

N\

13.8. Background Checks.

13848 Prior to approval, sl adult housahold members over the sae of 18 shall somplate-o-CiB
and-a-"Slatement of Criminal Hessrd form submit an agplication o the WY CARES unit of the Degeriment

for a criminal backaround check and a search of Depariment records of substantiated findirsys of abuse or
negiect.

13460 Friortoapproval; ai& Hsah : B ;
er-Negiast-Hister Jorm-and-a-signad T3 information—awhorizingthe-
inforresion Al offenses wmmstt&d by currmt wivenila house“mid members  must be reperted ona

gontinual basis, These offenses shall be considerad in determining the sultabilibv of the home.

1380 Av-agensy-shalb-net a—;aﬁr-aw - Mfﬂﬂwﬁeﬁm%éﬁwﬁaﬂ—whﬁhﬂa heusehold
memiber-has-any-convictions-other G ANGOE-Ma-aHaulawaiver

N
3-9--333 g:‘ari&ﬁ--g;y 3&4@-—@%&%‘-{?}« B A N R

13.7. Transportaiion, An agency shali require that:

1378 Foster and sdoptive parents have religble transporiation available.

137b  Allvehisles usedio ransport children be maintained in safe running operating condition
and i compliance with state law.

137c.  Foster and adopiive parents show proof that the vehicles used o transport children are
covered by liability insurance and that all licenssd drivers gre included in the insurance poliey.

1334 Foster ang adoptive parents NN witt ersurs that anvone who will ransport children
has 8 valid driver's licenss,

137..  Foster and adoptive parents use safety seats and seat belts when transporting children.
§78-2-14 . Foster and Adoptive Parents” Agreement with an Agency.

14.1. Foster and adoptive parents shall enter into a cooperative agreement with an agency that
includes the provisions that foster and sdoptive parents shall ;

i4.1.a. Permil an agency and designated Departmaent emplovees to conduet announced and
unannounced home visits and permit access to children in the Deparment’ s custody upon request;

1418 Maintaln the records and other documentation reguired by an agenay;
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1410 Promptly notify an agancy concerning any change in the family's dircumstances;

1414 immediately notify an agency about any hospitalization, surgery, accident, serious
iiness, desth, arrest or detantion by a law enforcement agency of a child, or aboui any other
unanticipated incident involving the ohild placed in theirhome;

14.1.e Follow anagency's policy on discipling and on confidentiality of the child’s records:

1415 Dooumant their understanding of an agency's palicy on ohild abuge or neglect;

14.1.g. Nofify an agency not less than ten (10} davs before requesting the voluntary removal of
a child, unless there is an emergency or other circumstanee that necessitales the immediste removal of 2

ohuid;

14.1h When possie, Give an agency net less than thithy { 30) days notics when requesting the
voluntary closure of their home; and

14,10 Inform an agency of a charge, arrest or indictment of any adult household member within

bvarty-four (24} hours of the ocourrence.

§78-2-15. Safely Requiremeands for Feoster and Adoptive Homas.

181, An agency shall ensure that the physical facilities of a Toster or adoplive home present no
health or safely hazards, and that they are sufficiently clean and comfortable to ensure the well-being
and respect of the family in the community. Cosmetic damases shall nol ba considered health or safety
hazards so jong as the damage does not affect the safety or wellbelny of 2 child,

182, An agency shall ansure that all approved homes have an indoor and an autdoor recreation
araa Tree of unsaniiary or hazardous items and each home has toys availablz to ohildren that are
appropriate for their ages.

18.3. For sleeping, an agency shall ensure that:
18.3.a. Rach child shall have an individuzl bed that is not a cot or roll away bed;
18.3b. A maximum of four {4} chiidren may share abedraom;
15.3.0. Achild shall not share a bedroom or a bed with an adult, or g ohild of the opposile sex. A
chitd less than two years old may lemporarily share a bedroom only after the agency has oblained the
writlen approval of the Deparirment;

15.3.d. A child's badroom may not be used for any other purpose; and-

1 §.3.e. A child's bedroom located in the atlic or basement shall meet the same siandards as all

bedrooms in the homeand

needs and ate shall be permitied se lond as s similar o the sleening spnaces for oiher household
members.
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..........

he 2 land-line or celiular service, alternative devises such as oitizen band radios-and-cellularielaphones:
must be approved prior to use. In the event having a telephone is confrary {o a family's raligious beliefs, the
agsnoy shall ensure that emergency situations can be adeguatsly addressed and that appropriate contacts
can be made with the Tamily and the child in a timely mannar,

5.5, An agency shall ensure that housshold tems including cleaning supplies, toxic or flammable
materials . medicines, and non-refrinerated alcoholic beverages thal may be hazardous 1o a child are storeg
in areas inaccessible 1o children.

15.8. An agency shall ensurae that weapons, related attachments and ammunition are stored in 8
locked contalner inaccessible to children.

16.7.  An agency shall ensure that electricst and fire prevention safety inspections by the agency
raguire

1878  Thal a home has a fire escape plan that includes & diagram of the rooms, the escape
routes, and an ouiside meeting place;

1678 That all age appropriate children will be walked through the fire escape plan and rouie
with the foster or adoplive parent within tventy-four (24) hours of placemeant;

187c  Thala battery operated smoke detector be located near a child' s badroom;
1B7d That afire extinguisher of 2a minimum of Fiv e pounds be locatad in the kitchern:

th7e  That outlets and plug-in extensions, and kitchen, heating and other electric appliances
have standard UL spproved safety features and be clear of combustible materials ;

16 7.1 That elactrical circuits be protected by a maximum pwenty (307 amp fuse or airguit
broaker; and conform to reasonable safely standards; and

15.7.g. That an oparative flashlight be easily accessible for emergency lighting.

15,8 An agency shall ensure that all mobile homes under consideration for placement homes are
manmniactured after 1278,

15.8. An agency shall ensure that non-municipal water used in a home is tested and determined to he
gafe.

16.90.  Anagency shall ensure that children are not housed in detached housing or unapproved soms.

1911 An agency shall ensure that hot water heaters have a safely valve and supply sufficiant hot
water o adaqualaly meet household reguiremanis,

15,12, An agency shall ensure that ai animals cwned by the foster or adoptive parents that coms in
contact with a child in placement are vaccinaied as required by state law.
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§78-216 . Comprehensive Home Study.

8.1, An agency shall conduct a comprehensive wrilten home study with the prospeclive foster or
adoptive parents and all household members prior fo placing a child in the home including a minimum of
one F!—} individual in-person interview for sach parent and two 2 joint interviews.

168.2. . An agency shall write 3 narrative report on the home study that lists the contact dales |
times, locations and participants, and is signed and dated by the agency emplovee who conducted it
and the agency direclor, or his or her designee.

18.3. The study shall desoribe and evaluate aspects of the home and family and shall include:

183a The composition of the household and infra family relationships,

16.3b. . The family 's attitudes, values and level of understanding of child development and
sex aeducation;

18.3.c. The family decision making process, including descriplive examples;

18.3.d.  The manner in which the family handles conflict, stress, and frustration, including
descriptive examplas;

16.3.e  Individual and family hobbies, recreation, community activities, and socis! life:

1635 . The family's values and atiludes and how thay relate in the community and fo
rafigious, sthnic and cultural diffsrences;

18.3g. Each parent's personal history, attitudes, feelings, and valuss;
18.3h. The parent’s financial situation;
1835 The parent's motivation to bacomea foster or adoptive parents;

16.3] | The family's attitudes about having g foster child in the home, and about a fostar
child's bivlogica! parents and family ;

163k, An account of discipline methods discussed with thefamily insluding:
B3kl Methods accepiable to the agency; and

B3 The family's attitude about discipling and their past experiences with discinline
methods;

1 6.3.1. A summary of the agency's discussion of the multipls aspects of foster child cars inciuding
the creumsiances surrounding  placement of a child in foster care, the family's expectations of a foster
child's presence in the home, anticipated problem situstions and coping skills, and possible reactions of the
child placad,
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18.3.m,  An assessment of the adoptive parent’s ability and willingness to make a lifetime
commitment to the adopted child, and thelr understanding of the legsl rights of the adopted child;

6.3 Asummary of the agency's discussion with the adoptive parents about who would
becoms the adopled child's guardian if both of the adopted parents died;

16.3.0. Anaccount of the agenoy's discussion with the adaoptive parants about open adoption;

18.3.p. The agency's discussion with the adoptive parents about health insurance coverage for
the adoptive child before the adoption is finalized;

16.3.q. The agency's discuasion with the adoptive parents about adopting a child with special
naeds, subsidies and the availabilily of communily resources; and

6.3 A staternent of the number, ages and gender of children desired by the foster or
adoptive parents.

i54. The home study shall identiy the foster or adoptive parents’ strengths, ativibutes, abilities,
waaknesses, polential problem areas, or concerns as the basis for approval.

168, The home study shall make a recommendation regarding the number, ages, and gender of
childran for which the home may be approved for placement and any other special conditions or
circumstances that may apply.

Ali employeas who participated in tha home study process shall be invalved in the approval or
denial of the home for placemant, shall set the conditions or circumstances of the approval or danial,
and shall notily the family in writing of one of the following:

17’ 1 Notifieation of Apumvai Ar‘ agancy shaEE pmvide foster of adq@iive p;arents weith &
parerﬁs approved, the home addrass, the date of app*av,ai, the number, ages, and geﬂder of chnkﬁren for
which approval is given, and any other sonditions placed on the approval. The ceriification axpires ere-
Hivear three vears from the dale of Issuance unless it isrevoked;

notsf;catmn of the denial that ing udes the reason for t‘w deniai,ﬁr

17.3. Notice of Revocation. An agency shall provide foster or adoglive parenta with written notification
of revocation of the status of approval that includes the revocation date and the reason for the revocation,

Arcagencyshallprovide-adoplive parents-witi-writlen notificationof the approvel- e denisl ol their home

for-placament; including the data-ei aﬁw{wﬂi ar- é@ﬂt&i—ib%}a%&g@&»&&égende&aﬁs%reﬂ for-which
approvalis-givern-any-aihercendiio the reasendar-deriak
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§H8-2-18- Bvaluations Re-Cerlification for Approved Foster and Adoptive Parents,

464 184 Forbostor Farents. Anagenoy shallfe-avaluate foster gradoptive parents ganually three
years and complets a narative summary thal includes:

1838 18, 1.8 The names, ages, and lengths of stay of the children placed with the foster pr
adogtive parents and the chiidren ' 2 reasons for leaving;

4830 1840 An assessment of the foster of adontive parends' ability to implement the
children' s service plans and any changes in the family's circumstances;

H4-e 1810 An assessment of the foster or adoplive parents' attitudes on fosler care, the foster
child's biclogical family, and the agency;

1034 18 1.4, An assessment of the foster gr adopiive parents’ strangths and weaknesses;

18 1.8, A Criminal Historv Backaround Chaok:

48 te 18 0 A-rsccommendation Bequivemenis for any changes in the conditions of
approval;

ang

H4-4 18,19 The dates and signatures of the employee who wrote the evaluation fe: certification.
and the agency director or his or her designee.

%1&3 An agen(‘y shall renaw g foste-::r gg__gggggjiyg famiiy‘s certificate of approval upon the

MWW
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184 Anagency shall comalete an annual safely assessment for each foster or adogtive barent that
inoiudes:

1843, Documentation of 18 hours of in-sarvice aining compleled;

18.4.b. Home environment check:
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Documentation of an emergency resaonse alan updated annualty:

B
Hi Review of any invesiigalion of the family or the home:

B Faview of ane corrective action glan or any nen-comniiance issug;

i Reaview of any chamies inthe homea or with the family, including but not limited o

financial oremplovment status, home composition. home structure and environment. and health issues,

§78-2-20. §78.2.18. Training for Fostor or Adoptive Parants.

184, For Approved Foster o Adoptive FParents.

1814 As acondition of approval, an agency shall require that each foster parert
participate in spesified aporoved pre-service fraining curriculum,

18.Lb,  An agency shall develop and implemeant a written plan for the orisntation, annusd
in-gervice training, and child-specific training for foster ¢ adegtive parents.

18.1c. An agency shall document in the foster gr adopiive parents’ record the date,
subject and-briel-dessriplion-of-the-lrairing, its duration, the format of the tralning and the name and
title of the fraining instractor_f applicable.

1814, Prior o the placement of a child, the agaency shall complete foster parent
erfentation iraining on the placemeant process, the agency's services and programs, legal aspeacts of
foster care, the agency's discipling policies, hehavior *nanage,me,ni crisis de-escalation and intervention,
and first aid raining, inciuding cardiac pulmanarg, IESUBS ; 5 :
standards, and the dangers of rafficking. Node: Gla

1848 in addition to orendation {raining, an agency shall provide Toster gradontive
parants with a minimurm of Hieen 15 hours of ongoing training during the fiest vear of approval,

1815 Bach year. After after the first vear of approval gerification. an agency shall
provide foster Qg_gg;gm parenis with a minimum of dveive 12 hours of ongoing annusl raining in
addition to training in first aid and cardiac pulmonary resuscitation, B8 reguired.

- < 320,40 Anagency shall provide child-specifictraining to assist foster gradostive
parents in implementing & chiid's service plan or g specific treatment objective.

2da—As-s-condition-olapproval-an-ageneyshallrequire that sach-adopiive parent
participates-in-a spacified training curdouiun.

' . i nent-in-the-adoplive parfenis’roserd-the date sublect-and-brisf-
deueﬁmmﬂﬂﬁhe i:m-smsag‘ st&dwatieﬂ ~andkthe-name-and ditle-efdheraining-instrusion

20.2.4.-An-age
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§F8-2-21-. §78-2-20 . Foster pr Adoptive Child Placement and Home Closure Information,

0.1, Presentation of a Child to Prospective Foster or Adopiive Parents. An agency shall
develop and implement a written profosel best nractice medel for the presentatien introdugtion of a child

to the prospective foster o adontive parents for glanned placemaents that includes the following provisions:

aila Prior to procseding with the placement, the agenoy shall give a complele non-
dentifying description of the child with &l available information fo the prospective foster or adoptive parents;

2310, Upaonrequest, the agency shall have a profile availabie for the prospactive fosisr
or adontive parants;

2L1ls.  The agency shall set a time frame for a decision by the prospective foster or
adoptive parents about proceading with the placemant; and

- 20.1.d. The agency shall document this process in the child's and the prospective foster
or adopilve parents’ records.

NNEmergency Chiid Placements in Prospective Foster Cara . An agency shall estadlish a

prefocal for emergency placemants. R HIH I T T R E TH -G

2045 Anagency shall document the emeargency placement process in the child’s and
the foster or adogtive parents’ record.

20.3. nveluniary Closure of a Foster g Adootive Home . An agency shall establish a protocol
for the invelantary clogurs of 2 foster home that includes the following provisions:

.33, A setof conditions, circumstances, and reasons Tor closure;
2035, Specific procedures to Tollow,;
2i5c  That written notification be provided to the Toster gr adoptive paraents; and

234, Complete documentation of the process by the agensy in the foster gr adontive
parents’ record.

§FE-2-22- §78.8.21. Servives to Biologica! Parents i Privaie Adontion Oniv.
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21.1. Anagency shall ensure the protection of the legal rights of a child's biological parenis to
whiem aervices are provided under a pratocol that requires the agenay 1o follow the srocedures set forthin

W@M%ﬁi&#ﬁ@dﬂb@h&-th&ﬂ@g&i n«ght&

2340 -Follow a-specific-poli
Gede-Chapter-dd.-Arlicle-2d-and

Tt e—olinw-a-sposifio polivyfor #a@aaswa qfew;amn ammm*m,m@
paronts—and the child's adopiiva-parents-asoss .

rehildfront tha-blological parants—whetheraonot the-child-
%MQ@%P%@BM?—QWF@M&MW sarvices-are-provided-to-the-bislogiesl-parants:

Hda—Gounsalingregarding-the resscns-for sonsidering-adoption-plansingfor the-child:
Fibh—Acompiete-information-presentation-about altemativesio- adoptioninan ablective and-

222{; A&s#s&an@em abtaini

mariial ststus m‘ tha bmie.:aicai }arents.

21.2.. A descrigtion of all services and srogmams srovided to oarents:

212.¢c.  Information regarding the status of parenial rghis including consent to adont,

getermination of paternily. refinquishment of varenial righis, court orders. and ravecation of consent
to adopt and

2124, Written agreemenis and authorized reicgses regarding the sxtent of information
disclosure between the biclogical parents and thelr child,

221, Fosier gr Adonotive Parents’ Role In Adoption Planning. Ha«hild s-inthe-placement-with-a
foster parent-an-An agency shall inciude the foster pr adoptive parents in the child's adoption planning team
by

221a  Bxplaining the foster gr adoplive parents’ role inthe adoplion process:

4%



FEU8R2
24b  Informing them of all plans for the child, including the child's placemant
planning; and
Z2.16  Providing support io tham afler the child has besen placed in an adoplive homs,

§78-2-23  Private ddoption

£3.1 Presentation of Background Informatic n.

2318, When presenting a newborn child's background information to the prospective
adoptive parents, an agency shall follow a2 written protocol that inciudes the following provisio ns:

2oak 23.1.a.1, Prior 1o proceeding with an adoptive placsement, and ageney's shall provide
praspective adoptive parents with a complete verbal and written description of all available information on
the biological pare nts’ family histories and the prenatal cara received by the biclogical mother;

et 23iaz2 I the agency prachives open adoplion, the agency shall prepare a
preplacemant agreemant to be signed by the biological parents and the prospective adoptive parents that
identifies the amount of inilial or ongoing coniact, and writlen policies and procedures defining each
party’s roie; and

adoptive parents about proceeding with the adoptive place ment.

234.h, When preseniing an older child's background information 1o the prospective
adoptive parents, an agency shall follow a writtan protocal that includes the following provisio ns:

23htd. 23101 Prior fo procseding with an adoplive placemant, an agency shall give a
complele and accurale verhal desoription of the child to the prospective adoptive parents;

2324 23.1.0.2, An agency shall show photographs or videos of the child to the prospective
adoplive parents;

b3 23153, An agency shall provide a writlen summary including all information
availahle about the child to the prospective adoptive parents;

2324 23.1.b4. An agency shall arrange 8 meeling bebween the child's foster parents or
cther caretakers and the prospective adoplive parents ¥ appropiiate 1o discuss the child's day-to-day

behavior and

282048 23 1.b5, An agenay shall establish time frames for a decision by the prospective
adoptive parenis shout proceeding with the adoptive placement.

2a.b.g.  Vhen presenting information about the prospective adoplive parents 1o the
chitd an agency shall follow a written profocol that includes the following provisio ns:
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et 231581 The agency shall present information to the child about the prospective
adoptive parenis by using a serapbook created by the prospective adoptive parents shout themaelves; and

23242 23.1.¢.2. The agency shall encourage the ohild's foster parenis to be active partners
in this process.

A%.e Adopiion Placement Planning  An agency shail establish a protocol for placement
manning that includes the following provisions:

23.2.8. Placement planning shall he guided by the needs of the child and visits prior to
placement for a child cider than infancy shall occur ovar a minimum of a hwo. Wia-three T3t week period;
and

233,11 2320 The agency shall contact the prospective adoptive parents during and after the
parenis’ visits with the child to discuss concerns, needs and successes of the child and the gdoptive pare

s,

23.3. Intercountry AdoptionServices,

233a. An agency offering intercountry adoption services shall establish a writen rotocol that
describes the process for handling intercountry placement and placement distustions that provides for the
welkbelog of the child, including an aliernate placement an,

23,308, Anagensy offermu intercountty adoption services shall establish g written protocoi that
com;ﬂies with *he United Statea ammiqrai;on taws angd the laws of the sending country and orotects the

R8-2-24 . Rervices Provided for Private and Department Adoptions. Ask Melinda and Patty to review

£4.1 Adoption Placement Services. An agency shall establish a protooo! for placement services
that includes the following provisions:

24.1.a. An ggency shall provide the child's school records, readical history, and
immunizaiion records o the adoplive parents upon placement;

24,15 The agency and the adopiive parenis shall sign the adoptive service agresment
upon placemant; and

24.9.c. The agency shall document the services offerad or already provided to the child
and the adoptive parents in the child's and adoptive parents’ recards,

244 Adoplion Support Services Following Placement MNote! s this privale? This iz aonfusing.

£4.2.8, An agency shall develtop and implement a written description of the support
sarvices offered following placement, whish thatincludes:

Bl
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23534 24,2 2.1, The goals of the support services;

2dEat. 24.2.8. ¢, The rights and responsibilifies of the agency and of the adoptive parents
following placement;

23533 24.2.2.3. The subsidies that may be available;

#Ead 24.2 8.4 Time frames for contact and visits following the placement that shall
include:

238848, 2428445 An initial telephone contact within seventybane-{72) howrs of
placement and an initial visit within one £-week of placement;

2388 4t m@ A minimum of six €83 visits during the placement, at least
fcsur {-4—} af which are in the home of the adoptive perents;

fa.0a. 4.0, 24.22a4.0 Inabwo-parent family, both parents involved in gt least thres {3}
vigits;

235a4D. 24.2.8.4.D, Additional visits on a frequency determined hy the needs of the
child and the adoptive parents;

““““““““““““

each visil and

Z-8.a8: 24,2 8.6 ¥ the child is old enough to carry on a conversation, an interview with fim
or her in private during each visit;

- 24.2.b. An agency shall continue o provide support services for a minimum of six
months or longer until permanent placemeant of the ohild is achieved; If the child is in the adoptive home
as a foster care placement, the pericd of support services can include the time spent in the adoptive
home in foster care;

ey CAn agency shall provide g final visit with the adoptive family to review
the adeplion process prior to finalizing the adoption.

X An agency shall document all activities during the placement peried in the
chitd's and adoptive parents’ records.

24.3 Digruption of an Adoptive Placemaent. An agency shall establish a protoco! to follow when a
disruption in an adoptive placement is being considered or appears imminent that includes a requirement
that the agency:

24.3.8. Train employaes o recognize the crcumsiances that can lead to the disruption
of an adoptive placemeant,

2580 24.3.0. Speciy the roles and responsibilities of the agency and the adoptive parants
during the process of disruption and the planning for a subsequent placement for the child:

ha
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24 3.¢. Offer counseling to the child according (0 his or her needs in dealing with the
disruption; and

238d 2434d. Documentthe planning and services provided during & disrupiion in the
adoptive parenis’ and child's records.

24 4 Placement of the Child After Disruption. An agency shall eatablish a protocol to follow for
subsaquent placement after a disruption of the adoptive placement that includes the agency:

dtds  Making every effart to find another adoptive placement for the child and doing
everything possible to assist and support tha ohild in adjusting to 8 new placament;

244b.  Glving complete information about the child 1o subsequent foster or adoptive
parenis prior o thair making a decision to procesd with the naw placemant that includes:

&t 24451, The nature of the disruption, the extent of the difficulties that resulted

from the disruption and the child's reaction o thadisruption;

#37hd 24.4.5.2 When possible, a meeting with the previous adoptive parents to leam
about the child; and how separation and ioss might affect a child’'s behavior ; and

Z4d¢.  Doocumenting the planning and services provided during & placement after
disruption in the subsequent Toster or adoplive parents’ and child's records.

24.5 Finalization of the Adoption. An agency shall establish a written protocol that conforms with
W. Va. Code Ghapterdé-Artiale-22 §48-22-1, ¢t sey. ; for the finalization of an adoption that includes the
following provisions:

245838 A description of the process of finalizing an adoption;

- 24,80, Adescription of the roles and responsibilities of everyons involved in finglizing
an adoption; and

£24.5.¢c. The written consent of a chid-byslve-{123 vears or oider fo the adoption,

24.8 Post-Lagal Adeption Services. An agency shali establish a protocol for the posi-agal
adnption services i offers, that includes the following provigions:

2488 Adoplion subsidy assistance;

2460 Counseling aasisiance for adoption issues, including search and contact
2480 Information about the biclogical family and birth history;

2484, Educstion and support services for adoptive families

246p Referrals for needed community services; ang
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285 Information and counseling concerning the Mutual Consent Adoption Regisiry,

i i o SHEnE aﬂé@!mgamem dm%pi-mm that-providesforthe
we#bam&;—ei—éhe—enﬂd&m&a@mg—a&a@twnm péa@emem plan:

A3 h—Ar-agensy-oifedng-intercounts

-esunsel-when-Resessany:

§78-2-24. §78-2-35.  Transitional Living Services Program, Sypervised Setting for Children Living
Indegendenthy,

25.1. Anagency shall develop and implement a manual of policles, procedures and forms for
transitional living sarvices, thal will be provided to children transitioning from fosier care availablis-do-all

employvess that includes the followding:

2843 The information and documentation required under this licensingrule
2548, The date of implementation, review and ravision of each policy, procedure or
246 The—teviews—and-revisions--oi-the

legisigtive-charges-or-a-mpimum--of s

smployess-lo-parisipaie-in-t m;&v&aw@w&%

£8.2. An agency shall operate in accordance with its written policies andproceduras.
2.3, Anagency shall establish eligibility criteria for transitional living services that include:

25.3.8. Folicies and provisions deveioped by an agency basaed on Dapartment
requiraments that specifios the services that will be grovided to children ransitioning to adulthond:

tranSitﬂnaE ilvmg ﬁiacemerat services, §g§g§ﬂ,§§n {17t yearb ef 208
Faining-based-hdng-a - :
pg-arrangem ants;

28,56 Written permission from thg child’s his grher parents orguardian for a child less
than sightesn-{1583 years of age (o enter a transitional scatterad-site Hving arrangement:

21..d. 2B 3.d. A writlen sarvice agreement with a g_.,migj ar gggmg fransifioning adull entering a
tranmtmna! !wmg arrangef‘nem - : HOEIE ehild-aryoung-aduit-whe-is




TSR

2%3§ Adetenmrmtmn Lyaf agemythaiaehaidcr S LARysdisU hes Jed iIRasishbie
ol hrea-L3y wornedia : ration shown thal he or she is stable, matue

gng msggnsab ) enggégh f@r eﬂtry ;nio a mgmhugmgmi& fransitional Hiving arangsmeant;

2535 AvailieR lifg skills sssessment by an agency of a ¢hild’s cr fGlIRs ad L s life sl illa
prior o placiag hiny or her In a transitions! living arrangement and renewad annyally, and

24:3.g- 25.3.q. Altendance-orcomplation A written fransition glan developed with the child that
identifies ef--a.1: educatonal or iraining program, ald either Qf_smployment or pursuance of employment

by the child ervoung-adull in transiliona! fiving.

£8.4. Anagency shall de>Jelon. amvni s aRd maiRaiR iR the sase racord assi e
doveiopment_of a monthly budgel foreash-ehild—or-young-adult that outlines incoms, savings, and
expenditures .

g

8.8 e DepartmeRt asency and child shall an { s
rpommate s gggmgraatg for a child gryediiBaedidi prior fo piacement in taa*‘s:t onﬁF Invmg witmgb L}gg
roommate must be able fo sugoort his or herself and contribute at leasi one-half of the living axpenses for

the scatterad-site setiing,

228, Anagency shall provide additioRal specific, service iraining to emplovees providing
transitional living servicas prior to their direct work with a child eryoungadult.

28.7. Anagency shall outline face-to-face contact and hours spant with & child grvaldRaad Lk
in g transitional living services selting in-asestion in the service plan that includes: meet_the child's needs
and program level

-io-face-conasis-in-the-child'e-or voung adulls-

r--2-Ghild-aryoung -

25.8. After o ohild orvol1Rg adf it is in transitional living placement, an agency shall assoss
the child's or TOHRa ad1:1is progress in acquiring basic living skills at a minimum of anoe every six ~fat
monthg

25.8. Anagenocy shall develop andimplement policles and procedures to ensurs that any child

orvebiBg adllill in transitional living setling receives alning. and suidange an appropriate health
sgreening and services, including medical and dental scresning and senvices,

that includes the following prsv:smna-ﬁ%&t—eﬁ%

ELE-b.)

21408 25,109 That 2R ageRcoy asaist a child or vc:‘i"iF{a:; ad1"iit o fiRd g 8. safe sffordabie

and building codes;
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24408 That-a-dwelling s-recognizable-as residential sccommadatione:

- KEaR ----Thaa‘ a—-d%iiii’iﬁ d@es -~y hmmm—eméﬁsﬁ—epﬁ@wq—aéw%s—m—aﬂraﬁsﬁww Hiving
; ber-of transiienal-lbdag residents

241@—%5 Tha% - Gieied-a yauﬁq adultis #aﬁ%—sia@é—m—a—h:aﬁtmmrepeaaeﬁnghﬁag{ﬁy -Sush-as-a

-.v Yy < -rv

241 25 41, Anagency shall ensuse-the-provisien-of emergenay-serdcesto-child oryveung-adualt
while-in-transitionai-living-that-nelnde develop policies for assisting the child in emergencies and.
davelon a plan that includes the following:

25108, 25,108, A twedty foldr {241 hour a day, seven 71 day a week access to emergency
services;

24408 2811 A plan developad by the agency and child for emergency madical care and
emergency evacuation;

aR-err-how-ie-ssethe agency s emergency

shitd-aryoung-adult -within

242L 25,12, Tho plassingleam shallestablish a-minimunslength-of ime-to ggeney shall develon
poficies and grotocois on how it will determing the child's orsoung-—adulils level of successful

functioning inthe ransitional iving pregram setting before he or she may be discharged.,

2243 The glafAAiAg ead] sholl aqsncy shal develop pplicies and sronediresandsyeloning
a4 aftercare fMaR plans for children prior to discharge.

26,14, The auengy shall develop a grisvance procedure for exoressing ang resolving the ohild's
complaints of SONcerns,

2215 Theageney shall srovide smiplovees and children dlaced in a scattered-site selting or receiving

transitioning services an opgoriunity 1o narticisate inthe review gr revision osrocess of nolicies "wraiecgis or
proce dures,

§78-2-26- Conwmnunity-Re-entey-Frogram.
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2ii-t-~For-ohidran-placed --a-somnunily-re-eniry-program,-an-agersy-shall-develep-an-operating

mMandel-made-avaliable-to-employees and-{o-applicanis-seeking empieyment- that includes:
2Ea—The-polisiesprocedures and forms for the plan- ofoparation;

ior-ard Fiatias : : aempied-by-thisdicensing e
3%4—%?&&&%&9&’ ;mﬁiemen%aﬂer FEVIEW-BF %@W&ia}r}eﬁ the-palicy-presedure-erformsand

dusa-for oxpressing and resebving-cemplaiate-or 5o

Qﬂtﬁﬁ g}r@g:‘m -FF- eﬁmﬁanﬁy $o- ﬁamgmma inthe- rewew-mwsmpm&s&

25b—An-agensy-shall-implement-eligibiliiv-eriieria and policies definad-by the Denardmentforthe

sermmuribre-anine-program that-include:

2B/Ea—-A-child or young aduli-sha

an-bvenbeone

28 Eh—DBuring placementing re-entny setlinga shildoryoung aduit shall have-ssemprebensive
avaletonie-datermine-vacationatinterashs, aptitude; -basic iife-skdiis-and-psychologicaland sosial potential

' Y Yy : grant-shallbe-ipvelvedin-aneducational
e&#&m&gw&@gram «hﬁa ak»iia-siass—a& -SouRseing.and asyeh&iagwai avahsaHons:

BB A s-she@uied piaﬁ-‘?m -‘?a—ee tmmsha-ii ms;ksd-.-} -But-isnob Hmiied o sommunity serins job
praparation;-driver’s ad : 5]

agram-shall-be-in-the-custody-gi-the

; rhrenk-s achts-In-cormuniby-Fe-
SRy seimga beiaaavﬁimmem—w

BEg—Arageney shall provide an sitermnate placement for the child eryoung-adulb-who-does
actmeetibalevelof succossasdetermined by agency criteria.
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28.8—An-agenoycholl developand imploment polisies to ensure thatmediost dontal and mental healih
servises-are-provided-iochildren-and young-adulis-in-the-communiyre-aniry rwogram—asrequired-by the
Shild's--Case—-Plan-and-the-Haalth- Chosi-Program —inchiding-health-sereoning-praventive-care and
amergency-madical-sondoas.

%M%ngﬁww#am@%mﬁmdmn -of-young-adulis-in-the-communiby ra-enine progrom,
ais sr-and-ihe-placing-worker aﬁﬁ;}y{# the- Wﬁm@&a&a&ameedu;@s
mgammg re-enfzwmaz: ud-mga writien-description-ofih ai-partiesinvolesd
n-ibs-placement:

26.8—-Ar-agensy-shall-keep-gosurale complels-and up-te-daterecoris-on-sach-ehild-eryoung-adult
inplacament.

258 The ninims

the-communibyre-ertry-grogram-shall bedwaniy.

2E510--An-agenoy-shail-develop-a-protosel-io- f.}rev il a-and-young aduils

twenty-four {24} hwss -&- siay_

SEVIDAS- 38 PO
ard-satals
25 —An-agenoy-shall ensure that o dwelling-in-the-comraunity-ro-ant-peprogram -

283 -a-is-hazsrd-

25440 lsaguipped and-mainisined ina- manner that-reflects- %hsﬁgww&fmﬁ%mgard far-
shildrorrandyoung-adulis-inplacementand is suited-to-a-chi

25AA—An--agenoy--shall-establish-a-—willen prolocel Jor daaling —with—emergencies, shall--traln
employvene;-childran-or young adulis-in-amergenay prai@gei—mel&que—ase—ef—&he -Age-REY-'S -SIReMEenNY
felophong-servics-and-prosadures-priorio-omob- Feocwment-the ralnigin
he-pmpiovess-and-chidrans-ravonds.

§78.2.28 . Grievance Procedurs.
An agency shall develop and implement a writien grievance pronedurs for children and foster, adoptive,

and hiological families . The procedurs shall be writlen in ¢lear and simple Ianguage and shail include at
lezsi the following provisions:
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28,9, An agency shall ensure that children and their biolegical families can express concerns or
make complaints without fear of rataliation;

28.2. The grievance procedure shall ensure due process; and

26.3. The child's primary case manager shall explain the procedure (o the child and his or her
biological parents or guardian upon adrission and obtain written acknowledgment that an explanation
of the procedure has been provided.

§78-2-27 . Administrative Due Process.

Any person aggrieved by an order or other aclion by the Secratary based on this rule, or W, Va. Code
§49-2-105 may make a written request to the Secretary within thirty 3¢ daye in accordance with the Divisian
Department of Health and Human Resources rule, "Rules of Procedure for Contested Case Hearings and
Deciarstory Rulings,” 64CER1., a copy of which may be obfained from the Secretary of State.
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Roberizon, s&@rii £

R B
From: Jomoses@ysswy.com
Sant: Sunday, July 14, 2073 B:29 AM
Tan Robertson, Aprii L
Subject: [External] 7BCRS2

CAUTION: This email ariginated from outside of the organization. Do not click links or open attachments uniess you
recognize the sender and are expecting the content. — WV Office of Technology

April

| have only one question for clarification in this rule.

Reg 3.44 defines a transitioning adult age being 18-21. Reg 25.3.b speaks o age reguirements for {rangitional living
placement services being 17-26. What's the difference?

Thank you

john

John Maoses

CEQ

Youth Services System
87-15% 87

POBOK 6041

Wheeling WV 26003

Office Phone 304-218-2828
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Robertson, Agril L

Sl
Frovm Chapman, Cammie L
Sent; Sunday, July 14, 2079 11:55 AM
To: Robertson, April L Watts, Linds; Bertelli Coleman, Christina M; Barno, Laura 8
Subject: FW!: [External] reguiations

i1 seerns that the WV Child Care Association doesn’'t want to make a public comments, they want 3 meeting. Can we do
this after the deadiines?

Cammie L. Chapman, Esq.
Associate General Counsel, DHHR
304,558 3648 (office)
304.533.0017 {cell}

From: Renee Ellenberger <rellenberger@nyap.org>

Sent: Friday, luly 12, 2018 12:58 P

Ta: Chapman, Cammie L <Cammie. L.Chapman@wv.govs

Lot Robin Renguest <rrrenquest@pressievridge.org>; Gwen Davis <gdavis@myblueprints.org>
Subject: [Extarnall regulations

CAUTION: This emall originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and are expecting the content. - WY Office of Technology

Cammig, As members of the WV Child Care Association commities 1o review the proposed child
placing Title 78 legisiative rule series 2, we are reaching out to offer to mest with you o discuss
possible unforeseen implication concerns and suggestions we have. We know much effort has been
put forth into the current revisions by DHHR and would like to be a support in the process for

reviewing comments for consideration. If you would like to schaedule a time/date we will work to
accommodate your schedule Thanks

Renee J. Elienberger-Brady MSW/LGSW
Executive Direcior

National Youth Advocate Program

14 East Grafion Road Suite C

Fatrmont, WV 26554

304-363-4237 Office

304-266-1131 Cell

3(4-333-2210 Fax



Robertson, s&gsrii i

From: Amy Rickman <arlickman@neccoorgs

Sent: Fricay, July 12, 2019 2:05 PM

T Robertson, Aprii L

Subject: {EBrternal]l Necco response on Child placing rules
Attachments: Necco comments on chifd placing ruledoo

CAUTION: This email originated from outside of the organization. Do not click links or spen attachments unless you
recognize the sender and sre expecting the contant. ~ WYV Office of Technology

Aprii,

Here is Necco's response to the Child placing rules out for public comment. Please let me know that vou
received my response if you don't care.

Have 3 wonderful weekend and thank you,

Amy




NECCO COMMENTS SUBMISSION
CHEILD PLACING AGENCIES LICENSURE
78CSR2

3.16 - The number of children permitted in a household should read six {6) instead of five {5, Further,
a5 this is written, # could be interpreted that this many children are permitted to be placed in a
home in addition to any biclogica! children residing in the home,

3.20 - The definition of incident needs to be reworded a8 the sentence is not grammatically correct.

suggested change; Incident- An act, or series of acts or behaviprs, that place a child or aothers a1 risk.

3.7 — Remove the word "investigation” and foster family group homes” gre not defined in this rule;
gither provide a definition or include descriptors in this section

4.2.b.3. This still uses “crimina! investigation bureay” instezd of having the new WV Cares language.

4.3 The full definitions of inltial license, provisiona! license, and renewsl license has been removed from
this section and therefore there is no distinction for the differences between these licenses the
Secretary shall issue.

5.1.¢ Permitting access to the individual listed within 3 business days of the reguest seems
unreasonabie for many reasons {vacations, court appearances, some governing board members may be
in z different siate, etr.} Sugpgestion 1o allow for altemnate means of access such as by telephone or
other appropriste means.
5.2 Suggestion to place appropriate time constraints on the HIU process. This process places foster and
adoptive homes on ‘hold” until the process is complete, and agencles are walting up to six month or
ionger to receive finalized written reports on the outcomes of the investigation. Alsg, for Instances in
which an emplovee may be part of an ailegation- this needs t0 be completad in an expadited manner to
not disrupt the workflow of the agency and the caseload affected.
£.6.2.4 Compliance issue for agencies as they are rarely provided this full information on the biological
Rarants.

&.6.4.8 replace "and an emargency contact’s name and telephone number” to WY Centralized Intake
Hotline contact number.
§.7.6.5. Suggestion 1o change {48) hours to (24}

7.2.b — Add Professional 1o Lishility insurance coverage 1o clarify.

7.2.4. Clarification on "suspension” 18 needed. Doss this mean removed from all agency work or ¢an
The empioves be taken off a caseload and put on "desk duty?” Further, can the disgualifying
{Offense be more clearly outlined directly in the rule.

7.2.e. Mavhe yse - Sexual ahuse, abuse or neglected

7.2.0.1. Remove “the emploving agency’s director shall provide a refersnce.” This appears o be in
Direct conflict with some work laws periaining to what information amplovers can release and



Could become a hig liability. Agencies would follow the same process for any foster parent of
coliecting references and can request a regular employmenti reference.

7.3 Emplovee Manual ~ should say policies — corrected in another ares — most of us aren’t doing
“manuals” anymaore - using online.

8.1.b {1, 2 and 3)— can we sav a human services degree or 2 bachelor's/master’s degree and some
amaunt of years in the fisid — mayhe 5 for supervisors. {DHHE stalf do not have to have human services
degree and experience should account for something in this time of work foree development issuss)

8.1.4. Rermove the requirement for a license for Homefinders. Agencies strongly desive this change as
This has become a serious issue for agencies due to lack of licensed workers in the workforce
And the agreement with Concord has been helpful but does not fully fix the Issue as many
Cannot afford the courses and those agencies who work along the border lines often hire
Waorkers whao iive in other states {Le. Ohio, PA, otc.) and the out of state tuition is unaffordabls.
There could be additional standardization put in place reguiring Momefinders to have specialized
Training or certification for their role in home safety.
&.1.e2.1 what it says now ot 3 bachelor's degree in any fielt with 4- or S-years experience in the fisld,

9.3.c.2. Shouldn’t the dapartment have this medical examine dons to ensure care can be done in the
Rome hefore placing in foster care?

2.3.0.18.4, While this language does include “prescribing & medication” this has baen interpretad
Differently among licensing specialists and some are including over the counter madications
in this requirement. This is 3 conflict with nommaloy and prudent parenting standards.
Suggestion to indude language that OTC medications may be dispensed by foster perents
Through use of prudent parenting standards.

930 i0cisthesameas83.clte
93.c.11.disshorter ~buyt the same a5 9.3.0.10h

9.7.a and b Appropriate methods of discipline and inappropriate methods ~ entire section ~is this
something to be listed in rule or better in policy?

10.2 intake, 10.3 Written 3ervice Agreement, 10.4 intake Service Plan, 10.5 Child Assessment, 10.10
Mastar Service Plan, 10,11 Service Plan review — these areas ~ can they stete that we need 1o do them ~
fike the short paragraph on 10.6 Match Summary — but not define out sxactly what should be in them?
As providers —we are the experts in these areas ~ seems strange to have this listed out in rule. Could
hetter be covered in DHHR policy or in our contracts,

12.2.k. Agencies should not be responsibie to carry liability or loss coverage for each certified foster
Parent- this iz unreasonable. However, agencies could be responsible for developing 2 policy
identifying how it will assist with coverage of costs for ioss or damage for specific events.

12.2.0L Agencies cannot guarantee they can provide 10 days-notice to our foster or adoptive parents.



Court orders or decisions made by MDT or individual DHRR workers often occuy immediately. Or
if there are safety issues that removal needs 1o occur immediately.

13.2.c. Suggestion to add in language that the agency should discontinue or close 2 certified-foster or
Adoptive parent if their health, behavior, or emotional or psychological make-up may endanger
the well-being of a child,

13.7.& add per state laws or In line with siate laws — something fike that

13.7.d - how 13 this to be done? This isn't in line with predent parenting — somehow needs modifisd.

1%.8 ~ mobile homes befare 1978 ~ can something be addad here unless they have done work to
improve the home and have windows that open for escape? With inspaction required? {fire marshals
wili not do this type of inspection — would havae 10 be 2 contractor or something)

18.4.a. This is listed in the next section that it roust be done, and 15 only 15 hours in the first vear and
12 hours every year afler. Clarify what documentation of this is — can we just write in a list of what
trainings and hours they have had?

25.1 Agency should develop policies — not 3 manual a5 most are online now.



Fromwe Melinda Waterman <mwaterman@myblueprints.orgs

Sent: Wednesday, fuly 3, 2015 £17 #M

Ta Rohertson, April L

Subject: {External] FFTA Comment Submission for 78CSR2
Attachments: FFTA 2018 Commaent Submission for TBCSR2.docx

CAUTION: This email originated from outside of the orgsnization. Do not click links or open attachments uniess you
recognize the sender and are expecting the cantent. - WY Office of Technalogy

Dear April,

Good sfternoon, enclosed with this e-mail please find the submissions for public comment in regards to
Child Placing Regulstions 7BCSR2. Within this submission is questions, comments, and/or recommendations
that the FFTA would like to see acocur with the proposed regulations,
Thank you for vour review of our submission and should any questions or darifications arise for our group,
please feel free to contact me as the acting Chapter Chair for the group.

Sincerely,

WY State Supsevisor

WY FFTA Chapter Chalr
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This message containg confidential information and is intended only for the individual named. If you are not the named
addressee you should not disseminate, distribute or copy this e-mail, Please notify the sender immeadiately by e~mail if
vou have received this e-mall by mistake and delete this e-mail from your system. E-mall transmission cannot be
guaranieed to be secure or error-fres as information could be inlerceptad, corrupted, lost, destroved, arrive late or
incomplete, or contain viruses. The sender therefare dogs not sccapt liability for any errors or omissions in the contents
of this message, which arise as a result of e-mail transmission,
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July 3, 2019

RE: SLBMISSION FOR PUBLIC COMMENT FOR CHILD PLACING REGULATIONS 78-(SR-2

Dear Committes Members;

The WV Chapter of FFTA met for a review of the proposed changes to the Child Placing Agencies
Licensure, Enclosed, please find the comments, questions, and/or proposed changes as agreed upon by
the FFTA group comgrised of:

s BET

s Bethany

« Blueprints

s BUMFS

#  Children's Home Society
s  Genasis

LI 4V

s MECCO

# Potomac Center

e Progsiey Ridge

WY Youth Advocate Program

We appreciate your review and consideration of our comments and proposals. Should vou have
any further questions for the group pertaining to our submission, please feel free to contact the Chapler
Chalr- Melinda Waterman, MA with Blueprints 8t mwaterman®myblueprints.org.

Sincarely,

Melinda Meredith, MA
WY State Supsrvisor
WY FFTA Chapter Chalr
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FFTA COMMENTS SUBMISSION
CHILD PLACING AGENCIES LICENSURE
FRCSRA

3.7 Remnove the word “investigation.”
“foster family group homes” are no defined in this sule; sither provide a definltion or include

descriptors in this section.

3.16 Tha number of children permitied in 3 household should read six (6] instead of five (5}, Further,
s this Is written, it could be interpreted that this many children are permitied to be placedin a
home in addition to any biological children residing in the home.

%.20 The definition of incident needs to be reworded as the sentence is not grammatically correct.
Suggested changs: incident- An act, or series of acts or hehaviors, that place a child or others at

risk.

3.22 This can become a compliance issue for sgencies as they do not routinely recelve copies of g DMHR
written Safety Plan or Case Plan and therefore cannot properly incorporate it into the Intake

Service Plan,

3.24 s "Mullidisciplinary Treatment Team® now the new title for Mulli Discipiinary Team {MDBT) ¥ 5o,
this new terminclogy should be used consistently throughout 7RCSRZ.

3.3% Remove “health” as developmentaily apgropriate activities could include health,

3.4%1 This can become a comgpliance issue for agencies as they do not routinely receive copies of 3 DHHR
writien Safety Plan or Case Plan from an MDT process and thevefore cannol properly incorporate
it into the Intake Service PMan.

£.2.8.3. This still uses "criminal investigation bureau” instead of having the new WY Caras language.

4.3 The full definitions of initial license, provisional license, and renawal license has bean remaoved from
this section and therefore there is no distinction for the differences hetween these licenses the

Secretary shall issue.

5.J.¢ Permitting access to the individual listed within 3 business days of the reguest seems
unreasonable for many reasons (Vacations, Court appearances, some governing board members may be
in a different state, ste] Suggestion to allow for alternate means of access such as by telephone or

other appropriate means.

5.2 Suggestion 1o place sppropriate time constrainis on the U process, This process places foster and
adopiive homes on ‘hold” untll the process is complete and agencies are waiting up 1o six month or



M‘R\Q Ansncintion
longer to receive finalized writien reports on the cutcomes of the investigetion. Also, for instances in
which 8 emnplovee may be part of an allegation- this needs to be comipletad in an expedited manner so
as o not disrupt the workflow of the agency and the caseload affected.

R
\Q\\\‘Q\\\‘i\:\‘% Treatment
S

5.3.c. Suggested changes: “When the Secretary provides written notification that a proposed pian of
Corraction is not approved, an sgenty shall submil ancther plan of correction within seven
Waorking days of this notification.

8.5.a Suggestion to rewrite this 1o be more clarifying; this appears (o be missing kay language
Surrounding proper use of Authorizations and Releases of Information.

§.8.2.4 Compliance issue for agencles as they are rarely provided this full information on the bislogical
Parants,

8.6.a.b replace "and an emergency contact’s name and telephone number” (o0 WV Centralized intake
Hotline contact number,

&.6.8.6. This needs to be reworded as it reads like this is only one document that encompasses all three
Rather than them each being their cwn stand alone narrative or narrative addendum,

&.7.5.5. Suggestion to change {48) hours to (24),

7.2.d, Clarification on "suspension” is needed. Does this mean removed from all agency work or can
The emplovee e taken off a caseload and put on “desk duty?” Further, can the disqualiifying
Offense be more clearly outlined directly in the rule.

7.2.h.1. Remove “the employing agency’s director shall provide & reference.” This appears to be in
Direct conflict with some work laws pertaining to what information employers can release and
Could hecome z hig lishility. Agencies would Tollow the same process for any foster parent of
coilecting references and can reguest a regular employment reference,

7.3 Remnove the terminology “manual” Many agencies utilize on-line documentation and may not
Create a paper “rmanual” or may capture policies in their handbook.

8.1.5. Recommendation that this section be redone to be the minimal standards required such as:
“Administrative and Supervisory employess, including the Assistant Director, Program
Piractor, and Case Management Supervisor shall possess a minimum of 5 Bachelor's Degree in
Locial work or a comparahle human service fisld and two years of experience in a human
Services related Tield, 3t least one vear of which Is in child welfare services.”

8.1.¢. Remove the reguiremeant for & licensa for Homefinders. Agencies strongly desire this change as
This has become a sarious ssue for agencies due to lack of licensed workers in the workfores;
the agreement with Concord has been halpful but doas not fully fix the issus as many
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Cannot afford the courses and those agencies who work along the border lines often hire
Waorkers who live in other states {Le. Ohio, B4, et} and the out of state tuition is unaffordashle.
There could be additional standardization put in place requiring Homefinders to have specialized

Training or certification for their role in home safety if this is desired.

&.2.d.1. This is blending language of ongoing training end & month orientation iraining reqguirements and
this should be separated. Suggestion ta create 8.2.12 that could read "20 sdditiona) hours of training in
values and cultural diversity, ethics, child sbuse and neglect issues, and hehavior management within
the first six manths of amployment.” Then 8.2.4.1. would becorms the language under 8.2.4.2
pertaining to the ongoing training reguirements.

8.4.b. and 8.4.c. Suggestions for these to pertain oply to voluntears who may work independently and
alone with children. Many agencies may partner with churches or bring in volunteers for one specific
avent in which they are working alongside of our workers and are not alene with children.

8.3.£.2. Agencies are concerns with being able 1o reach complisnce with this a5 the DHHR often does
Not provide a 40/40A or medical card information in a timely manner for this appoiniment to
Be achieved within 72 hours. Most doctors will not acoept the children in for a visit without
Payment information. Therefore, suggestion to have this read the appointment cocurs within
72 hours of the DHHR providing the necessary payment information or place a requirement that
DHMR staff are required to provide these documents within 24 hours,

#.3.c.30.4, While this language does include “prescribing a medication” this has been interpreted
Differently among licensing specialists and some are including ovar the counter medications
in this requirement. This is 2 conflict with normalcy and prudent parenting standards.
Suggestion 1o include language that U7 medications may be dispensed by fosier parents
Through use of prudent parenting standards.

8.6.c. and 8.8.4. Both of these shouid include "gender and sexual orientation®

10.2, 10.3, 16.4, and 10.5 Suggestion for 3l 4 of these areas be less prescriptive and only have language
That the agency is responsible for having a policy or procedars for completing an intake, written
Service agreements, intzke service plans, and chiltd assessments. Specific requirements for these
Areas da not halong in legislative rule and could be inclided in our contracts.

10.30.0.5. Agencies do not feal that they can provide an acourate targeted date for reaching the
Farmanency plan. Unless there is a specific reunification or adoption date identified, agencies
Feei that they have 1o provide a general time frame that is not specific or meaningful.

1i.1.c. Notification 1o the planning team should be the responsibifity of the DHHR worker, Agencies
Should not be the party responsible for discussing transfers or discharges with hiological
Parents or their attorneys.
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11i.e “sdoptive” iv spelied incorrectly.

11.4 Agencles believe this ls an unreasonable expectation to place on them; this appears to be tasks
maost appropriately suited for the MDT planning team and these are largely ran by DRHR workers.
Agencies often do not know specific information pertaining to where the child is being discharged to and
therefore cannot include it in 3 plan nor can they transfer records. The new agency would utifize 3
Release of information signed by the DHHR to request and obtain records on the child from the agency
they came,

1%.6.3 This language Is too restrictive. There may be emergency discharges that have to occur for
Reasons other than a child’s behavior. in example, changes to a foster parent’s circumstances
Or househeld {convictions, house fire, flooding, ot} or death of a foster parent, ste.

1%.8.2. The DHHR chould be responsible for notifying the biological parents of the child’s discharge from
A program or placement.

12.2.k Agencies should not be responsible 1o carry liability or loss coverage for each certified foster
Pareni- this is unreasonahie. However, agencies could be respoasible for developing a poiley
identifying how it will assist with coverage of costs for loss or damage for specific events,

$2.2.1 Agencies cannot guarantee they can provide 10 days notice to our foster or adoptive parents.
Court orders or decisions made by MDT or individua! DHHR workers often ocour immediately,

13.2.c. Suggestion o add in language that the agency should discontinue or close a certified fosteror
Adoptive parent if their health, behavior, or emotional or psychological make-up may endanger
the weli-baing of a child,

154 Misspelling of the word “devices”

i8.4.3. This needs to be written maore clearly to identify documentation of 15 hours in thair first
Year of certification and documentation of 12 hours thereafter.

78.3.21 This title should read "Services to Biclogical Parents in Private Agency Adoption Only”

F8-2-23 This title should read “Private Agency Adoption”

782285 Agencies recommend thet the section on transitional lving services be removed from the child
Placing agency rules a5 we do not provide these services and are therefore not bound to thess

Repuiations surrounding these services, Further, {t was previously discussed that these youth
Would be referred to as transitiona!l adults not childran.
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Fronwy sndderrd459 <snderr8458@act.com>

Sent: Friday, lune 28, 2018 4:51 PM

Te: Robertson, April L

Subject: {External] 78 (SR 2 public commeant

Attachments Screanshot_20180628-152000 _Drivejpg

CAUTION: This emall originated from cutside of the organization. Do not click links or open attachments uniess you
recognize the sender and are expecting the content. - WV Office of Technology

Regarding training requirements for new employess, under section 8. 2. 4., it would be beneficial to add specifically
“traurna” 2od "the Adeption and Sate Families Act” a5 subjects reguired for training in the first 8 months of employment.

Wiy?

All chiidren entering foster care have suffered some form or degres of trauma, We continue to leam more ahout the
effects of trauma with the development of the ACEs study, and having some basic knowledse of what causes trauma in
chiléren and what effects trauma has on a person should be & requirement for agency employses as thair job
description entalls that they will be working with traumatized individuals on 2 daily basis.

The Adoptions and 3afe Families Act s federal law that was passed to provide guidance and clarificationto s
camplicated foster systam, however, many mistakes hapgening in WY cases today have to do with ignorance of thess
policies. All agency employess should be aware of the basic, poverning rules set forth by the Adoption and Safe Families
Act. These Include & 15 month legal timeframe as well as defining sgeravated circumsiznces in cases that do not require
reasonahle efforts to be made by the department for reunification. The Adoption and Safe Famifies Actis an important
foundation for ALL employees to understand the necessity for timely permanency planning for children. It emphasizes
that the child's safety is the paramount concern, which all invalved in this system have & duty to never lose sight of.
Requiring tralning on the Adoption and Safe Famiiles Act policies to new smiployees will bring positive reform to this
sysiem through truly informed emplovees thet can better advocats for the children in these caves.

Thank you for your thme,

Stephanie Holmes
WY faster and adoptive parent

Sant via the Samsung Galady 57 active, an ATRT 446 LTE smariphone



