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TAX CREDIT APPLICATION

$82-4-1. General.

1.1. Scope. -- This legislative rule outlines the application process necessary to receive
the credit for qualified rehabilitation owner occupied residential buildings investment. It
provides guidelines and procedures to determine eligibility of a material rehabilitation of an
owner occupied historic residential building. The tax credit is granted and administered by the
State Tax Department. This rule is filed pursuant to §11-21-8g.

1.2. Authority. -- West Virginia Code §11-21-8g.
1.3, Filing Date. --
1.4. Effective Date. --

§82-4-2. Definitions.

2.1. “Certification by the National Park Service” means actual approval of a completed
rehabilitation by the National Park Service or a written waiver of such an approval and
designation of the State Historic Preservation Officer by the National Park Service for approving
qualified rehabilitated owner occupied residential buildings for historic preservation in this state.

2.2, “Certified Historic Structure” means any owner occupied residential building located
in this state that is listed individually on the National Register of Historic Places or contributing
to a National Register listed historic district and has been approved by the State Historic
Preservation Officer as meeting the Criteria of the National Register of Historic Places for the
purposes of receiving this tax credit. (See Appendix A)

2.3, “Material Rehabilitation” means improvements or rehabilitation consistent with the
“Secretary of the Interior’s Standards for Rehabilitation and Guidelines for the
Rehabilitation of Historic Buildings”(See Appendix B), the actual cost of which amounts to at
least twenty percent of the assessed value of a certified historic structure for ad valorem real
estate tax purposes for the tax vear before such rehabilitation expenses were incurred, exclusive
of the assessed value of the land.

2.4, “Eligible Rehabilitation Expenses™ means expenses incurred in the material
rehabilitation of a certified historic structure and added to the property’s basis for income tax
purposes.



2.5. “Historic District” means a group of buildings, structures, or sites that taken together
make up a coherent whole with similar historic and/or architectural meaning according to the
Criteria of the National Register of Historic Places.

2.6. “Placed in Service” means the property is placed in a condition or state of readiness
and availability for use as owner occupied housing. (See U. S. Treasury Regulation 1.46-3(d))

2.7. “Eligible Rehabilitation Expenses” means expenses incurred in the material
rehabilitation of a certified historic structure and added to the property’s basis for income tax
purposes.

2.8, “Historic Preservation Application” means application forms published by the
National Park Service, United States Department of the Interior, Parts 1, 2 and 3, Form No. 1-
168, or its successor.

2.9. “Residential Certified Historic Structure” means any certified historic structure that
is either classified as Class II Property for levy purposes for the year in which the rehabilitation
expenses are incurred, or not classified as Class Il property for levy purposes for the year in
which the rehabilitation expenses are incurred, but will satisfy the requirements for classification
as Class II for real property assessment purposes as of the first day of July of the year following
the year in which the rehabilitation expenses are mcurred.

2.10. “Secretary of the Interior Standards for Rehabilitation (Standards)” means standards
and guidelines adopted and published by the National Park Service, United States Department of
the Interior, for rehabilitation of historic properties.

2.11. “State Historic Preservation Officer (SHPQO)” means the West Virginia state official
designated by the governor to carry out the provisions of the National Historic Preservation Act
of 1966, as amended (16 U.S.C. §470 et seq.), and as defined in West Virginia Code §29-1-6,

§82-4-3, Credit for Qualified Rehabilitated Residential Buildings Investment

3.1. The West Virginia Division of Culture and History, State Historic Preservation
Office administers the historic preservation program for the state. The Division’s role in the
application procedure shall be identical, or substantially similar, to that in 36 C.F.R. Part 67 and
26 C.F.R. Part 1, to the extent applicable. The Division also reviews the application for eligible
expenditures and determines whether the rehabilitation meets the Standards. Approval of the
application by the SHPO allows the owner to apply for the certified historic residential
structure’s tax credit when filing West Virginia annual income tax forms.

3.2. The application to establish that the property is eligible to receive the credit for
qualified rehabilitated residential buildings investment consists of three parts. The application
may be obtained from the Division of Culture and History, Cultural Center, 1900 Kanawha
Boulevard East, Charleston, WV 25305.

3.2.a. Historic Preservation Certification Application Part 1 - Evaluation of



Significance. Review and approval of a completed Part 1 application establishes that the building
is a certified historic structure. This application must be completed and submitted to the SHPO
regardless of the current National Register eligibility status of the building. Part 1 applications
may be submitted before work is planned for a particular building. Approval of the Part One
application is strongly recommended, but not required, prior to commencement of work on the
building. Subsequent to certification, the building must be formally nominated to the National
Register of Historic Places. Final completion of the National Register nomination process must
occur prior to approval of the Part 3 Application.

3.2.b. Historic Preservation Certification Application Part 2 - Description of
Rehabilitation. Part 2 of the application describes the proposed work. The applicant must
describe the existing condition of each work item prior to activity and list all work items
considered to be capital investment. The applicant must also describe the proposed or completed
work for each item. Documentation should be complete so that the SHPO can fully review the
rehabilitation project. Documentation must include written descriptions of work, photographs,
and sketch plans showing location of work. Supporting documentation may also include plans
and elevations-to-scale, as well as specifications.

3.2.b.A. All work described in the application will be reviewed by SHPO
staff to insure that it conforms to the “Secretary of the Interior’s Standards for Rehabilitation and
Guidelines for the Rehabilitation of Historic Buildings.” Although it is not required that the Part
2 application be submitted prior to the commencement of work, it is strongly recommended.
Work completed prior to submission of the Part 2 application will not be excluded from
adherence to the Secretary of the Interior’s Standards for Rehabilitation and could be determined
as not meeting the Standards.

3.2.b.B. A fee will be charged by the Division of Culture and History to
review each Historic Preservaiion Ceriification Application Part 2 - Description of
Rehabilitation when the application is submitted to the SHPO for review. The Part 2 application
will not be reviewed prior to payment. For all projects with a material rehabilitation cost of
$10,000 or less, the review fee will be $50. For projects with a material rehabilitation cost of
$10,001 to $100,000 the review fee will be $100. For projects with a material rehabilitation cost
greater than $100,001 the review fee will be $500.

3.2.c. Historic Preservation Certification Part 3 Application - Request for
Certification of Completed Work must be submitted at the conclusion of the project before a final
approval letter can be issued. It must include thorough photographic documentation of the
completed work. If the building is not listed on the National Register of Historic Places
individually or as a contributing building in an historic district listed on the National Register of
Historic Places prior to its submission to the SHPO for approval, the Part 3 application will not
be reviewed.

3.3. Eligible rehabilitation expenses are those expenses incurred in connection with
rehabilitation of a qualified building for items properly charged to a capital account. Only
expenditures directly related to rehabilitation of an approved building are included. Acquisition



costs, landscaping, additions, new construction outside the existing building envelope, sidewalks,
drain fields, septic systems and similar work items are not allowable expenses. The SHPO will
determine which rehabilitation expenses are eligible rehabilitation expenses.

3.4. The amount expended to meet the material rehabilitation test must be spent within a
24 month period ending on December 31 of the year for which the credit is taken. Expenditures
not occurring within the 24 month period are not eligible expenditures for the purpose of
calculating the credit.

3.5. A tax credit under the provisions of this rule is available from the State Tax
Department to a new owner of a property if the approved property is acquired by the new owner
prior to the property being placed in service. The credit will be available to the new owner only if
the previous owner has not claimed the credit for the approved expenditures. The credit will be
based on the eligible expenses of the original owner.

§82-4-4. Appeal Process

4.1. Any person adversely affected by a decision of the SHPO with regard to
interpretation of the Secretary of the Interior’s Standards and eligibility for this credit may appeal
the decision of the SHPO to the Archives and History Commission at its next regularly scheduled
meeting. The request to appeal an adverse decision must be made in writing to the Secretary of
the Archives and History Commission by certified letter no more than 60 days after the date of
the decision by the SHPO. The person appealing the adverse decision or a representative of that
person designated in writing must appear before the next regularly scheduled meeting of the
Archives and History Commission to appeal the decision.

4.2. The decision of the Archives and History Commission is the final administrative
determination of the matter. An appeal of a decision of the Archives and History Commission
may be made to the Circuit Court of the county in which the building is located.



Appendix A
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THE NATIONAL REGISTER CRITERIA

Criteria: The quality of significance in Amernican history, architecture,
ircheoiogy, engineering, and culture 1s present in districts, sites, build-
ngs, structures, and objects that possess integrity of location, design, set-
1ng, matenals, workmanship, feeling, and association, and:

A. That are associated with events that have made a sigruficant contri-
bution to the broad patterns of aur history; ot

B. That are associated with the lives of persons sigmificant in our past; or

C. Thatembody the distinctive characteristics of a type, peniad, or
method of construction or that represent the work of a master, or
that possess high artistic values, or that represent a significant and
distinguishable entity whose components may lack mdividual dis-
tinction; or

D. That have vielded, or may be likely to vield, information important
in prehistory or history.

Criteria Considerations. Ordinarily cemeteres, birthplaces, or graves
of historscal figures, properties owned by religious institutions or used
for religious purposes, structures that have been moved from their origi-
nal locations, reconstructed historic buildings, properties primarily com-
memorative in nature, and properties that have achieved significance
within the past 50 years shall not be considered eligible for the National
Register. However, such properties will quabfy if they are integral parts
of districts that do meet the criteria or if they fall within the following cat-
egories:

A. A religious property deriving primary sigificance from architec-
tural or artistic distinction or historical impaortance; or

B. A building or structure removed from its original location but which
is significant primarily for architectural value, or which is the sur-
viving structure most importantly associated with a historic person
or evenf; or

C. Abirthplace or grave of a historical figure of outstanding importance
if there is no other appropriate site or building dircctly associated
with his or her productive life; or

D. A cemetery which denves its primary significance from graves of
persons of transcendent importance, from age, from distinctive de-
sign features, or from assocration with hastoric events; or

E. A reconstructed building when accurately executed in a suitable envi-
ronment and presented in a dignified manner as part of a restora-
tion master plan, and when no other building or structure with the
same association has survived; ar

F. A property primarily commemorative in intent1f design, age, tradi-
tion, or symbolic value has invested it with its own hustorical signif-
icance; or

G. A property achieving significance within the past 50 years ifitis of
exceptional importance.
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INTRODUCTION

The Secretary of the Interior 1s responsibie for establishing standards for all program under Departmental authonty
and for advising Federal agencies on the preservanion of historic properties listed or eligible for listing in the
National Regster of Histonc Places. In parnal fulfillment of this responsibility, the Secretary of the Interior's
Standards for Historic Preservation Projects have been developed to guide work undertaken on historic buildings-
there are separate standards for acquisition, protection, stabilization, preservation, rehabilitation, restoranon, and
reconstruction. The Standards for Rehabilitation (codified m 36 CFR 67) comprise that section of the overall
preservation project standards and addresses the most prevalent treatment. "Rehabilitation” is defined as "the
process of returning a property to a state of utility, through repair or alteration, which makes possible an efficient
contemporary use while preserving those portions and features of the property which are sigmficant to 1ts istone,
architectural, and cultural values."”

Imutially developed by the Secretary of the Interior to determine the appropriateness of proposed project work on
registered properties within the Historic Preservation Fund grant-in-aid program, the Standards for Rehabilitation
have been widely used over the years-particularly to determune 1f a rehabilitation qualifies as a Certified
Rehabibitation for Federal tax purposes. In addition, the Standards have guided Federal agencies in carrying out
their historic preservation responsibilities for properties in Federal ownership or control; and State and local
officials in reviewing both Federal and nonfederal rehabilitation proposals. They have also been adopted by
historic district and planning commussions across the country.

The intent of the Standards is to assist the long-term preservation of a property's significance through the
preservation of historic materials and features. The Standards pertain to historic buildings of all matenals,
construction types, sizes, and occupancy and encompass the exterior and interior of the buildings. They also
encompass related landscape features and the building's site and environment, as well as attached, adjacent, or
related new construction. To be certified for Federal tax purposes, a rehabilitation project must be determined by
the Secretary to be consistent with the historic character of the structure(s), and where applicable, the district in

which it i3 located.



THE SECRETARY OF THE INTERIOR'S STANDARDS FOR REHABILITATION

The foliowing Standards are o be zpplied to specific rehabilitation projeets in a reasonable manner, raking into consideration
econormuc and technical feasibdity.

(1) A property shall be used for its historic purpose or be placed in a new use that requires minimal change to the
defining characteristics of the building and its site and environment.

(2) The historic character of a property shall be retained and preserved. The removal of historic materials or alteration
of features and spaces that characterize a property shail be avoided.

(3) Each property shall be recognized as a physical record of its time, piace, and use. Changes that create a false sense of
historical development, such as adding conjectural features or architectural elemeats from other buildings, shall not be
undertaken.

(4) Most properties change over time; those changes that have acquired historic significance in their own right shall be
retained and preserved.

(5) Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a historic
property shall be preserved.

(6) Deteriorated histaric features shall be repaired rather than replaced. Where the severity of deterioration requires
replacement of a distinctive feature, the new feature shall match the old in design, color, texture, and other visual
qualities and, where possible, materials. Replacement of missing features shall be substantiated by documentary,

physical, or pictorial evidence.

(7) Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not be used.
The surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means possible.

(8) Significant archeologicai resources affected by a project shall be protected and preserved. If such resources must be
disturbed. mitigation measures shall be undertaken.

(9) New additions, exterior alterations, or related new construction shall not destroy historic materials that characterize
the property. The new work shail be differentiated from the old and shall be compatible with the massing, size, scale, and
architectural features to protect the historic integrity of the property and its environment.

(10) New additions and adjacent or related new construction shall be undertaken in such a manger that if removed in the
future, the essential form and integrity of the historic property and its environment would be unimpaired.

As stated 1n the definition. the treatment "rehabilitation” assumes that at least some repair or alteratien of the histonc building
will be needed in order to provide for an efficient contemporary use; however, these repairs and ajteranon must not datnage or
destroy materials. features or finishes that are important 1n defining the building’s historic character For example, certain
treatments-1f improperly applied-may cause or accelerate physical deterioration of istoric buildmg. This can include using
improper repainting ot extenior masonry cleaning technques, or introducing msulation that damages historic fabric. In almost all
of these srtuations, use of these matenals and treatments will result in a project that does not meet the Standards. Similarly,
exterior additions that duplicate the form, material, and detailing of the structure to the extent that they compromuse the historic
character of the structure will fail to meet the Standards.

Technical Guidance Publications

The National Park Service, U.S. Department of the [nterror, conducts a variety of activities to guide Federal agencies, States, and
the general public 1n historic preservation project werk. In addition to establishing standards and guidelines, the Service
develops, publishes, and distributes technical information on appropnate preservation treatments, including Preservation Briefs,
case studies, and Preservation Tech Notes.

A Catalog of Historic Preservation Publications with stock numbers, prices, and ordering information may bhe
obtained by writing: Heritage Preservation Services Division (2255), Technical Preservation Services, 1849 C
Street, NW, Washington, D.C. 20240.



GUIDELINES FOR REHABILITATING HISTORIC BUILDINGS

The Guidelines were imtially developed in 1977 to help property owners, developers, and Federal managers apply the
Secretary of the Interior's "Standards for Rehabiiitanion” during the project pianning stage by providing generai
design and technical recommendations. Unlike the Standards, the Guidelines are no¢ codified as program
requirements. Together with the "Standards for Rehabilitanon” they provide a model process for owners. developers,
and Federal agency managers to follow.

It should be noted at the outset that the Guidelines are intended to assist m applying the Standards to projects
generally; consequently, they are not meant to give case-specific advice or address exceptions or rare wnstances. For
example, they cannot tell an owner or developer which features of their own historic building are important m
defining the historic character and must be preserved-aithough examples are provided m each section-or which
features could be altered, if necessary, for the new use. This kind of careful case-by-case decision making 1s best
accomplished by seeking assistance from qualified historic preservation professionals 1n the planning stage of the
project. Such professionals include architects. architectural historians. histonans, archeologists. and others who are
skilled in the preservation, rehabilitatton, and restoration of historic properties.

The Guidelines pertain to historic buildings of ail sizes, matenais, occupancy, and construction types; and apply to
mterior and exterior work as well as new exterior additions. Those approaches. treatments, and techniques that are
consistent with the Secretary of the Interior's "Standards for Rehabilitation™ are listed m the "Recommended”
column on the left; those approaches, treatments, and techniques which could adversely affect a building's historic
character are listed in the "Not Recommended' column on the nght.

To provide clear and consistent guidance for owners, developers, and federal agency managers to follow, the
"Recommended” courses of action n each section are listed in order of historic preservation concerns so that a
rehabilitation project may be successfully planned and completed-one that, first, assures the preservation of a
building's important or “character-defining" architectural materials and features and, second, makes possible an
efficient contemporary use. Rehabilitation guidance n each section begins with protection and maintenance, that work
which should be maximized in every project to enhance overall preservation goals. Next, where some
deterioration is present. repair of the building's historic materials and features is recommended. Finally, when
deterioration is so extensive that repair is not possible, the most problematic area of work 15 considered: replacement
of historic materials and features with new matenals.

To further guide the owner and developer m planning a successful rehabilitation project, those complex design
issues dealing with new use requirements such as alterations and additions are highlighted at the end of each

section to underscore the need for particular sensitivity i these areas.

Identify, Retain. and Preserve

The guidance that is basic to the treatment of all historic buildings-identifying, retaining, and preserving the form
and detailing of those architectural materials and features that are important in defining the historic character-is
always listed first m the "Recommended” column. The paralle] "Not Recommended” column lists the types of actions
that are most apt ta cause the diminution or even loss of the building's historic character. It should be remembered,
however, that such loss of character is just as often caused by the cumulative effect of a series of actions that would
seem to be minor interventions. Thus, the guidance w1 a/f of the “Not Recommended, columns must be viewed in that
larger context, e.g., for the total impact on a histong building.

Protect and Maintain
After identifying those materials and features that are important and must be retained in the process of rehabulitation

work, then protecting and maintaining them are addressed. Protection generally mvolves the least degree of
intervention and 1s preparatory to other work. For example, protection includes the maintenance of historic material
through treatments such as rust removal, caulking. limited pamt removal, and re-application of protective coatings: the
cyclical cleaning of roof gutter systems: or installation of fencing, protective plywood, alarm systems and other
terporary protective measures. Although a historic building will usually require more extensive work, an overall
evaluation of its physical condition should always begin at this level.

-6-



Repair

Nexr, when the physical condition of character-defimng materials and features warrants additional work repairing s
recommended. Guidance for the repair of historic matenals such as masonry, wood, and architectural metais again
begms with the least degree of mterventon possible such as patching, piecing-n, splicing, consolidating, or otherwise
reinforcing or upgrading them according to recognized preservation methods. Repawring also mciudes the limted
replacement 1n kind-or with compatible substitute matenal-of extensively deteriorated or missing parrs of features
when there are surviving prototypes (for example, brackets, dentis. steps, plaster, or portions of slate or tile roofing).
Although using the same kind of material 15 always the preferred option, substitute matenal is acceptable :f the form
and design as well as the substitute material 1self convey the visual appearance of the remaining parts of the feature
and finish.

Replace

Following repair in the hierarchy, guidance is provided for replacing an entire character-defining feature with new
material because the level of deterioration or damage of matenals precludes repair (for example, an exterior cornice;
an mterior staircase; or a complete porch or storefront). If the essential form and detailing are sull evident so that the
physical evidence can be used to re-establish the feature as an integral part of the rehabilitation project, then its
replacement is appropnate. Like the guidance for repair, the preferred option 1s always replacement of the entire
feature in kind, that is, with the same matenal. Because this approach may nat aiways be technically or econormcally
feasible, provisions are made to consider the use of a compatible substitute matenal.

It should be noted that, while the National Park Service guidelines recommend the replacement of an entire
character-defimng feature under certarn well-defined circumstances, they never recommend removal and
replacement with new material of a feature that-although damaged or deteriorated-could reasonably be repaired

and thus preserved. .

Design for Missing Historic Features

When an entire mterior or exterior feature 15 missing (for example, an entrance, or cast ron facade; or a principal
staircase), it no longer plays a role in physically defining the histonc character of the building unless 1t can be
accurately recovered in form and detailing through the process of carefully documenting the historical appearance.
Where an important architectural feature s nussing, its recovery is always recommended mn the guidelines as the
first or preferted, course of action. Thus, if adequate historical, pictorial, and physical documentation exists so that
the feature may be accurately reproduced, and if it is desirable to re-establish the feature as part of the buillding’s
historical appearance, then desigmng and constructing a new feature based on such information is appropriate.
However, a second acceptable option for the replacement feature is a new design that 1s compatible with the
remaining character-defimng features of the historic building. The new design should always take into account
the size, scale, and material of the historic building 1tself and, most importantly, should be clearly differentiated so
that a false historical appearance 1s not created.

Alterations/Additions to Historic Buildings

Some exterior and intertor alterations to the historic building are generally needed to assure its continued use, but it is
most important that such alterations do not radically change, obscure, or destroy character-defining spaces,
materials, features, or fimishes. Alterations may include providing additional parking space on an existing historic
building site: cutting new entrances or windows on secondary elevations; inserting an additional floor; installing an
entirely new mechanical system; or creating an atrium or light well. Alteration may also include the selective removal
of buldings or other features of the enrvironment or building site that are intrusive and therefore detract from the

overall historic character.

The construction of an exterior addition to a historic building may seem to be essential for the new use. but it is
emphasized in the gudelines that such new additions should be avoided, if possible, and considered only after it is
determmned that those needs cannot be met by altering secondary, i.e., non character-defining interior spaces. Lf, after
a thorough svaluation of interior solutions, an exterior addition is stull judged to be the only viabie alternative, it
should be designed and constructed to be clearly differentiated from the historic building and so that the character-
defining features are not radically changed. obscured, damaged, or destroyed.

7.



Additions to historic buildings are referenced within specific sections of the guidelines such as Site, Roof,
Structura] Systems, etc., but are also considered in more detail in a separate section, NEW ADDITIONS TO
HISTORIC BUILDINGS.

Health and Safety Code Requirements; Energy Retrofiiting

These sections of the rehabilitation guidance address work done to meet health and safety code requirements (for
example. providing barrier free access to histonc buildings); or retrofiting measures to conserve energy (for example,
installing solar collectors in an unobtrusive location on the site). Although this work is quite often an tmportant aspect
of rehabilitation projects, it is usually not part of the overall process of protecting or repairing character-defining
features; rather, such work is assessed for its potential negative unpact on the building’s historic character. For this
reason, particular care must be taken not to radically change, obscure, damage, or destroy character-defining materials
or features 1n the process of rehabilitation work to meet code and energy requirements.



BUILDING EXTERIOR

Masonry: Brick, stone, terra cotta, concrete, adobe, stucco and mortar

Masonry features (such as brick cormices and door pediments. stone window architraves, terra cotta brackets and
railings) as well as masonry surfaces (modeling, tooling, bonding pattems, joint size, and color) may be important in
defining the ustoric character of the building. It should be noted that while masonry is amoeng the most durable of
historic building matenals, it is also the most susceptible to damage by improper maintenance or repair techniques and
by harsh or abrasive cleaning methods. Most preservation guidance on masonry thus focuses on such concerns as
cleaning and the process of repainting.

Recommended

Identifying, retaining, and preserving masonry features that are important in defining the overall historic character
of the building such as walls, brackets, railings. cornices, window architraves, door pediments, steps, and columns; and
joint and unit size, tooling and bending pattemns, coatings, and color.

Protecting and maintaining masonry by providing proper drainage so that water does not stand on flat.
horizontal surfaces or accumnulate in curved decorative features.

Cleaning masonry only when necessary to halt deterioration or remove heavy soiling.

Nor Recommended

Remaoving or radically changing masonry features which are important in defining the overall historic character of
the building so that, as a result, the character 1s dimmished.

Replacing or rebuilding a major portion of exterior masonry walls that could be repaired so that, as a result, the
building is no longer historic and is essentially new construction. -

Applying pamt or other coatings such as stucco to masonry that has been historically unpainted or uncoated to
create a new appearance.

Removing paint from historically painted masonry.

Radically changing the type of paint or coating or its color.

Failing to evaluate and treat the various causes of mortar joint deterioration such as leaking roof5s or gutters,
differential settlement of the building, capillary action, or extreme weather exposure.

Cleaning masonry surfaces when they are not heavily soiled to create a new appearance, thus needlessly
introducing chemicals or moisture into historic materials.



Carrying out masonry surface cleaning tests after 1t has been determined that such cleaning is necessary. Tests should
be observed over a sufficient period of time so that bath the immediate effects and the long range effects are known

to enable selechion of the gentlest method possibie.

Cleaning masonry surfaces with the gentlest method possible, such as low pressure water and detergents, using natural
bristle brushes.

Inspecting painted masonry surfaces to determine whether repainting is necessary.

Removing damaged or deteriorated paint only to the next sound layer using the gentlest method possible (e.g.,
hand- scraping) prior to repainting.

Applying compatible pamnt coating systems following proper surface preparation.

Repainting with colors that are historically approprate to the building and district.

Cleaning masonry surfaces without testing or without sufficient time for the testing results to be of value.

Sandblasting brick or stone surfaces using dry or wet grit or other abrasives. These methods of cleaning
permanently erode the surface of the matenal and accelerate deterioration.

Using a cleaning method that involves water or liquid chemical solutions when there is any possibility of
freezing temperatures.

Cleaning with chemical products that will damage masonry, such as using acid on limestone or marble, ot
leavmg chemicals on masonry surfaces.

Applying high pressure water cleaning methods that will damage historic masonry and the mortar jounts.
Removing paint that is firmly adhering to, and thus protecting, masonry surfaces,

Using methods of removing paint which are destructive to masonry, such as sandblasting, application of caustic
solutions, or high pressure waterblasting.

Failing to follow manufacturers' product and application instructions when repainting masonry.

Using new paint colors that are inappropriate to the historic building and district.
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Evaluating the overall condition of the masonry to determune whether more than protection and maintenance are
required, that is, if repairs to the masonry features will be necessary.

Repairing masonry walls and other masonry features by repainting the mortar joints where there 1s evidence of
deterioration such as disintegrating mortar, cracks in mortar joints, loose bricks, damp walls, or damaged plasterwork.

Removing detencrated mortar by carefully hand-raking the joints to avoid damaging the masonry.
Dupilicantng old mortar in strength, composition, color, and texture.

Duplicating old mortar joints in width and in joint profile.

Repairing stucco by removing the damaged material and patching with new stucco that duplicates the old in
strength, composition, color, and texture.

Using mud plaster as a surface coating over unfired, unstabilized adobe because the mud plaster will bond to the
adobe.

Failing to undertake adequate measures 1o assure the preservation of masonry features.

Removing nondeteriorated mortar from sound joints, then repointing the entire building to achieve a uniform
appearance.

Using electric saws and hammers rather than hand tools to remove deteriorated mortar from joints prior to
repainting. -

Repointing with mortar of high portland cement content (unless it 1s the content of the historic mortar). Thus can often
create a bond that is stronger than the historic material and can cause damage as a result of the differing coeilicient of
expansion and the differing porosity of the material and the mortar.

Repointing with a synthetic caulking compound.
Using a "scrub” coating technique to repoint instead of traditional repamting methods!
Changing the width or joint profile when repainting.

Removing sound stucco; or repainng with new stucco that 1s stronger than the historic matenai or does not convey
the same visual appearance.

Applying cement stucco to unfired, unstabilized adobe. Because the cement stucco will not bond properly, moisture
can become entrapped between materials, resulting in accelerated detenoration of the adobe.
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Recommended

Repairing masonry features by patching, piecmg-in, or consolidaung the masonry using recognized preservation
methods. Repair may also include the limrted replacement in kind-or with compatible substitute matenal-of those
extensively deteriorated or missing parts of masonry features when there are surviving prototypes such as terra-cotta

brackets or stone balusters.

Applving new or non-historic surface treatments such as water-repellent coatings to masonry only after repainting
and only 1f masonry repairs have failed to arrest water penetration problems.

Replacing in kind an entire masonry feature that is too detenorated to repair-if the overall form and detailing are still
evident-using the physical evidence to guide the new work. Examples can include large sections of a wall, a comice,
balustrade, column, or starrway. If using the same kind of material 1s not technically or econonucally feasible, then

a compatible substitute material may be considered.

Not Recommended

Replacing an entire masonry feature such as a cornice or balustrade when repair of the masonry and limited
replacement of deteriorated or missing parts are appropnate.

Using a substitute matenal for the replacement part that does not convey the visual appearance of the surviving
parts of the masonry feature or that 1s physically or chemically incompatible.

Applying waterproof, water-repellent, or non-historic coatings such as stucco to masonry as a substitute for repainting
and masenry repairs. Coatings are frequently unnecessary, expensive, and may change the appearance of historic
masonry as well as accelerate its deterioration.

Removing a masonry feature that is unirepairable and not replacing it; or replacing it with a new feature that does
not convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design aspects of
rehabilitation projects and should only be considered after the preservation concerns listed above have been addressed.

Design for Missing Historic Features

Recommended

Design and installing a new masonry feature such as steps or a door pediment when the historic feature is
completely missing. It may be an accurate restoration using historical, pictorial, and physical documentation;
or be a new design that is compatible with the size, scale, material, and color of the historic building.

Not Recommended

Creating a false historical appearance because the replaced masonry feature is based on insufficient historical.
pictorial. and physical documentation.

Introducing a new masonry feature that is incompatible in size, scale, material and color.
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Wood:Clapboard, weatherboard, shingles, and wooden siding and decorative elements

Because it can be easily shaped by sawing, planing, carving, and gouging, wood 1s the most commonly used material
for archuitectural features such as clapboards, cormices, brackets, entablatures, shutters, columns and balustrades. These
wooden features-both functional and decorative-may be important in defining the historic character of the building and
thus their retention, protection. and repair are of particular importance in rehabilitation projects.

Identifying, retaining, and preserving wood features that are important in defining the overall historic character of
the building such as siding, corruces, brackets, window architraves, and doorway pediments; and their paints, fimshes,
and colors.

Protecting and maintaining wood features by providing proper drainage so that water is not allowed to stand on
flat, horizontal surfaces or accumnulate in decorative features.

Removing or radically changing wood features which are important in defining the overall histonic character of
the building so that, as a result, the character is duminished.

Removing a major portion of the historic wood from a facade instead of repairing or replacing only the deteriorated
wood, then reconstructing the facade with new material in order to achieve a uniform or "improved" appearance.

Radically changing the type of finish or 1ts color or accent scheme so that the historic character of the exterior is
diminished.

Stripping historically painted surfaces to bare wood, then applying clear finishes or stains in order to create a
*natural look,”

Stripping paint or vamish to bare wood rather than repairing or reapplying a special finish, i.e., a grained finish
to an exterior wood feature such as a front door. ’

Failing to identify, evaluate, and treat the causes of wood deterioration, including faulty flashing, leaking gutters,
cracks and holes in siding, deteriorated caulking in joints and seams, plant material growing too close to wood
surfaces, or insect or fungus infestation.
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Recommended

Applymg chemical preservatives to wood features such as beam ends or outriggers that are exposed to decay
hazards and are traditionally unpainted.

Retaming coatings such as paint that help protect the wood from moisture and ultraviclet light. Pamt removal should
be considered oniy where there 1s paint surface deterioration and as part of an overall maintenance program which
mnvolves repamtng or applying other appropriate protective coatings.

Inspecting paimnted wood surfaces to determine whether repainting is necessary or if cleaning is all that is required.

Removing damaged or deteriorated paint to the next sound layer using the gentlest method possible (hand-
scraping and hand-sanding), then repamnting.

Using with care electric hot-air guns on decorative wood features and electric heat plates on flat wood surfaces
when paint is so deteriorated that total removal 1 necessary prior to repainting.

Using chermcal stnippers primarily to supplement other methods such as hand-scraping, hand-sanding and the above-
recommended thermal devices. Detachable wooden elements such as shutters, doors, and columns may-with the

proper safeguards-be chemically dip-stripped.
Applying compatible paint coating systems following proper surface preparation.

Repainting with colors that are appropriate to the historic building and distrct.

Using chemical preservatives such as creosote which can change the appearance of wood features unless they were
used histoncally.

Stripping paint or other coatings to reveal bare wood, thus exposing historically coated surfaces to the effects of
accelerated weathering.

Removing paint that is firmly adhering to, and thus, protecting wood surfaces.

Using destructive paint removal methods such as a propane or butane torches, sandblasting or waterblasting.
These methods can irreversibly damage historic woodwork,

Using thermal devices improperly so that the historic woodwork is scorched.

Failing to neutralize the wood thoroughly after using chemicals so that new paint does not adhere.

Allowmng detachable wood features to soak too long in a caustic solution so that the wood grain is raised and the
surface roughened.

Failing to follow manufacturers' product and application instructions when repainting exterior woodwork.

Using new colors that are inappropriate to the histonc building or district.
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Recommended

Evaluantng the overall condinon of the woad to determine whether more than protection and maintenance are
required, that is, 1f repairs to wood features wiil be necessary.

Repairing wood features by patching, precing-in, consolidanng, or otherwise reinforcing the wood using recognized
preservation methods. Repair may also include the limyted replacement in kind-or with compatibie substitute materal-
of those extensively deteriorated or missing parts of features where there are surviving prototypes such as brackets,
moldings, or sections of siding.

Replacing in kind an entire wood feature that is too deteriorated to repair-if the overall form and detailing are still
evident-using the physical evidence to guide the new work. Examples of wood features include a cornice, entabiature
or balustrade. If using the same kind of material is not technically or economically feasible, then a compatible
substitute material may be considered.

Not Recommended

Failing to undertake adequate measures to assure the preservation of wood features.

Replacing an entire wood feature such as a cornice or wall when repair of the wood and limited replacement of
deteriorated or missing parts are appropriate. :

Using substitute materals for the replacement part that does not convey the visual appearance of the surviving
parts of the wood feature or that is physically or chemucally incompatible.

Removing an entire wood feature that is unrepairable and not replacing it; or replacing it with a new feature that
does not convey the same visual appearance.

The following work is highlighted because it represents the particularly complex technical or design aspects
of rehabilitation projects and should only be considered after the preservation concerns listed above have

been addressed.

Design for Missing Historic Features

Recommended

Designing and installing a new wood feature such as a cornice or doorway when the historic feature is completely
missing. It may be an accurate restoration using historical, pictorial, and physical documentation; or be a new
design that is compatible with the size, scale, material, and color of the historic building.

Not Recommended

Creating a false historic appearance because the replaced wood feature is based on insufficient historical, pictoral,
and physical documentation.

Introducing a new wood feature that 15 incompatible in size, scale, material, and color.
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Architectural Metals: Cast iron, steel, pressed tin, copper, aluminum, and zinc

Architectural metal features-such as cast-iron facades, porches, and steps; sheet metal comnices, roofs, roof cresting
and storefronts; and cast or roiled metat doors, window sash, entablatures, and hardware-are often highly decoranve
and may be mmportant in defining the overall histonc character of the building. Their retention, protection, and repair
should be a pnme consideration in rehabilitation projects.

Identifying, retaining, and preserving architectural metal features such as columns, capitals, window hoods. or
stairways that are important in defining the overall historic character of the building; and their finishes and colors.

Protecting and maintaining architectural metals from corrosion by providing proper drainage so that water does
not stand on flat, horizontal surfaces or accumulate in curved, decorative features.

Cleaning architectural metals. when necessary, to remove corrosion prior to repainting or applying other
appropriate protective coatings. )

Nof Recommended

Removing or radically changing architectural metal features which are important in defining the overall historic
character of the building so that, as a result, the character is dimmished.

Removing a major portion of the historic architectural metal from a facade instead of repairing or replacing only the
deteriorated metal, then reconstructing the facade with new materat in order to create a uniform, or "improved"
appearance.

Radically changing the type of finish or its historical celor or accent scheme.
Failing to identify, evaluate, and treat the causes of corrosion, such as meisture from leaking roofs or gutters.

Placing incompatble metals together without providing a reliable separation material. Such incompatibility can result
in galvanic corrosion of the less noble metal, e.g.. copper will corrode cast iron, steel, tin, and alummum.

Exposing metals which were mtended to be protected from the environment.

Applying paint or other coatings to metals such as copper, bronze, or stainless steel that were meant to be exposed.
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Recommended

Identifying the particular type of metal prior to any cleaning procedure and then testing to assure that the gentlest
cleaning method possible is selected or determuning that cleaming is inappropriate for the particular metal.

Cleaning soft metals such as lead, tin, copper, temeplate, and zinc with appropriate chernical methods because
their finishes can be easily abraded by blasting methods.

Using the gentlest cleaning methods for cast wron, wrought iron, and steel-hard metals-in order to remove paint
buildup and corrosion. If hand-scraping and wire brushing have proven ineffective. low pressure dry grit blasting may
be used as long as it does not abrade or damage the surface.

Applying appropnate paint or other coating systemns after cleaning in order to decrease the corrosion rate of metals
or ailoys.

Repainting with colors that are appropriate to the historic building or district,

Applying an appropriate protective coating such as lacquer to an architectural metal feature such as a bronze door
which 15 subject to heavy pedestrian use.

Evaluating the overall condition of the architectural metals to determine whether more than protection and
mamtenance are required, that 1s, 1f repairs to features will be necessary.

Not Recommended

Using cleaning methods which alter or damage the historic color, texture, and finish of the metal; or cleamng
when it is inappropriate for the metal.

Removing the patina of historic metal. The patina may be a protective coating on some metals, such as bronze or
copper, as well as a significant historic finish.

Cleaning soft metals such as lead, tin, copper, termeplate, and zinc with grit blasting which will abrade the surface
of the metal.

Failing to employ gentler methods prior to abrasively cleaning cast ron, wrought iron or steel; or using high
pressure grit blasting,

Failing to re-apply protective coating systems to metals or alloys that require them after cleaning so that
accelerated corrosion occurs.

Usmg new colors that are inappropriate to the nstoric building or district.

Failing to assess pedestrian use or new access patterns so that architectural metal features are subject to damage by
use or inappropriate maintenance such as salting adjacent sidewalks.

Failing to undertake adequate measures to assure the preservation of architectural metal features.
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Recommended

Repairing architectural metal features by patching, spiicing, or otherwise remnforcing the metal following recogmzed
preservation methods. Repairs may also include the liruted replacement in kind-or with a compatible substrute
matenal-of those extensively deterorated or mussing parts of features when there are surviving protorypes such as
porch balusters, column capitals or bases; or porch cresung,

Repiacing in kind an entire architectural metal feature that 1s too deteriorated to repair-if the overall form and
detailing are still evident-using the physical evidence to guide the new work. Examples could include cast wron porch
steps or steel sash windows. If using the same kind of matenal is not techmically or economucally feasible, then a
compatible substitute material may be considered.

Replacing an entire architectural metal feature such as a column or a balustrade when repair of the metal and
limited replacement of deteriorated or nussing parts are appropriate.

Using a substitute material for the replacement part that does not convey the visual appearance of the surviving
parts of the architectural metal feature or that is physically or chemically incompatible.

Removing an architectural metal feature that is unrepairable and not replacing it; or replacing it with a new
architectural metal feature that does not convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design
aspects of rehabilitation prejects and should only be considered after the preservation concerns listed abave

have been addressed.

Design for Missing Historic Features

Recommended

Designing and installing a new architectural metal feature such as a sheet metal cornice or cast iron capital
when the historic feature is completely missing. It may be an accurate restoration using historical, pictorial
and physical documentation; or be a new design that is compatible with the size, scale, material, and color

of the historic building.

Not Recommended

Creating a false historic appearance because the replaced architectural metal feature is based on insufficient
historical, pictorial, and physical documentation.

Introducing a new architectural metal feature that is incompatible in size, scale, material, and color.
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Roofs

The roof -with 1ts shape; features such as cresting, dormers, cupoias, and chimmeys; and the size, color, and patterning
of the roofing material-can be extremely important in defining the building's overall historic character. [n addition to
the design role it plays, a weather tight roof is essennal to the preservation of the entire siructure; thus, protecting and
reparring the roof as a “cover™ is a critical aspect of every rehabilitaton project.

Recommended

Identifying, retaining, and preserving roofs-and their functional and decorative features-that are tmportant in
defiming the overall historic character of the building. This includes the roof's shape, such as hipped, gambrel, and
mansard; decorative features such as cupolas, cresting, chimneys, and weathervanes; and roofing material such as
slate, wood, clay tile, and metal, as well as its size, color, and patterning.

Protecting and maintaining a roof by cleaning the gutters and downspouts and replacing deteriorated flashing. Roof
sheathing should also be checked for proper venting to prevent moisture condensation and water penetration; and to
insure that materials are free from insect infestation.

Providing adequate anchorage for roofing material to guard against wind damage and moisture penetration.

Not Recommended

Radically changing, damaging, or destroyimng roofs which are important in defining the overall historic character
of the building so that, as a result, the character is diminished.

Removing a major pertion of the roof or roofing material that is repairable, then reconstructing it with new
material in order to create a uniform, or "improved” appearance.

Changing the configuration of a roof by adding new features such as dormer windows, venis, or skylights so that
the historic character is diminished.

Stripping the reof of sound historic material such as slate, clay tile, wood, and architectural metal.
Applying paint or other coatings to roofing material which has been historically uncoated.

Failing to clean and maintain gutters and downspouts properly so that water and debnis collect and cause damage
to roof fasteners, sheathing, and the underlying structure.

Allowing roof fasteners, such as nails and clips to corrode so that roofing material is subject to accelerated
deterioration.
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Recommended

Protecting a leaking roof with plywood and butlding paper untl it can be properly repaired.

Repairing a roof by reinforcing the historic materials wiich comprise roof features, Repairs will also generally
inciude the iimuted replacement in kind-or with compatible substitute matenal-of those extensively deteriorated or
mussing parts of features when there are surviving prototypes such as cupola louvers, dentils, dormer roofing; or slates.
tiles, or wood siungles on a main roof.

Replacing 1n kind an ennre feature of the roof that is too deteriorated to repair-if the overall form and detailing are still
evidence-using the physical evidence to guide the new work. Examples can include a large section of roofing, ora
dormer or chimney. If using the same kind of material ts not techmically or economically feasible, then a
compatible substitute material may be considered.

Not Recommended

Permutting a leaking roof to remain unprotected so that accelerated deterioration of historic building matenals-
masomnry. wood, plaster, paint and structural members-occurs.

Replacing an entire roof feature such as a cupola or dormer when repair of the lustoric materials and limited
replacement of deteriorated or missing parts are appropriate.

Using a substitute material for the replacement pa;rt that does not convey the visual appearance of the surviving
parts of the roof or that is physically or chemically incompatible.

Removing a feature of the roof that 1s unrepairable, such as a chimney or dormer, and not replacing it; ar
replacing it with a new feature that does not convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design
aspects of rehabilitation projects and should only be considered after the preservation concerns listed above

have been addressed.

Design for Missing Historic Features

Recommended

Designing and constructing a new feature when the historic feature is complétely missing, such as a
chimney or cupola. It may be an accurate restoration using historical, pictorial and physical documentation
or be a new design that is compatible with the size, scale, material, and color of the historic building.

Not Recommended

Creating a false historical appearance because the replaced feature is based on insufficient historical, pictorial. and
physical documentation.

Introducing a new roof feature that is incompatible m size, scale, material, and color.
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Alterations/Additions for the New Use

Recommended

Installing mechanical and service equipment on the roof such as air conditioning, transformers, or solar collectors
when required for the new use so that they are inconspicuous from the public right-of-way and do not damage or
obscure character-defining features.

Designing additions to roofs such as residential, office, or storage spaces; elevator housing; decks and terraces; or
dormers or skylights when required by the new use so that they are inconspicuous from the public right-of-way
and do not damage of obscure character-defining features.

Not Recommended

Installing mechanical or service equipment so that it damages or abscures character-defining features; or is
conspicuous from the public night-of-way.

Radically changing a character-defining roof shape or damaging or destroying character-defining roofing material
as a result of incompatible design or improper installation technigues.
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Windows

A highly decorative window with an unusual shape. or glazing pattern. or color 1s most likely identified immediately
as a character-defining feature of the building. It is far more difficuit, however, to assess the importance of repeated
windows on a facade, particularly 1f they are individually simpie in design and material, such as the large, multi-paned
sash of many industrral buildings. Because rehabilitanon projects frequently wnclude proposals to replace window sash
or even entire windows to improve thermal etficiency or to create a new appearance, it 1s essential that their con-
tribution to the overall historic character of the building be assessed together with their physical condition before
specific repair or replacement work is undertaken.

Recommended

Identifving, retaining, and preserving windows-and their functional and decorative features-that are important in
defining the overall historzc character of the building. Such features can include frames, sash, muntins, glazing, sills,
heads, hoodmolds, paneiled or decorated jambs and moldings, and interior and extertor shutters and blinds.

Protecting and maintaining the wood and architectural metal which comprise the window frame, sash, muntins,. and
surrounds through appropriate surface treatments such as cleaning, rust removal, limuted paint removal. and re-

application of protective coating systems.

Not Recommended

Removing or radically changing windows which are important in defining the overall historic character of the
building so that, as a resuit, the character is dimmished.

Changing the number, location, size or glazing pattern of windows, through cutting new openings, blocking-un
windows, and installing replacement sash which does not fit the historic window opening.

Changing the historic appearance of windows through the use of inappropriate designs, materials, finishes, or colors
which radically change the sash, depth of reveal, and muntin configuration; the reflectivity and color of the glazing;
or the appearance of the frame.

Obscuring historic window trim with metal or other material.
Strpping windows of historic material such as wood, irom, cast iron, and bronze.

Failing to provide adequate protection of materials on a cyclical basis so that deterioration of the windows results.



Recommended

Making windows weathertight by recauiking and replacmg or installing weatherstrippmg. These actions also
improve thermal efficiency.

Evaluating the overall condition of matenals to determune whether more than protectuon and maintenance are
required, L.e. if repairs to windows and window features will be required.

Repairing window frames and sash by patching, splicing, consolidating or otherwise remforcing. Such repair may also
include replacement m kind of those parts that are either extensively deteriorated or are mussing when there are
surviving prototypes such as architraves, hoodmolds, sash, sills. and interior or exterior shutters and blinds.

Replacing in kind an entire window that 1s too deteriorated to repair-if the overall form and detailing are still evident
-using the physical evidence to guide the new work. If using the same kand of material is not technically or
economucally feasible, then a compatible substitute material may be considered.

Not Recommended
Retrofitting or replacing windows rather than maintamning the sash, frame, and glazing.
Failing to undertake adequate measures to assure the preservation of historic windows.

Replacing an entire window when repair of materials and limited replacement of deteriorated or mussing parts are
appropriate.

Failing to reuse serviceable window hardware such as brass lifts and sash locks.

Using a substitute material for the replacement part that does not convey the visual appearance of the surviving
parts of the window or that is physically or chemically incompatible.

Removing a character-defining window that is unrepairable and blocking it in; or replacing it with a new wimdow
that does not convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design
aspects of rehabilitation projects and should only be considered after the preservation concerns listed above

have been addressed.

Design for Missing Historic Features

Recommended

Designing and installing new windows when the historic windows (frame, sash and glazing) are completely
missing, The replacement windows may be an accurate restoration using historical, pictoral, and physical
docwmentation; or be a new design that is compatible with the window operungs and the historic character of the

building.

Not Recommended

Creating a false historical appearance because the replaced window i3 based on nsufficient historical, pictonal,
and physical documentation.

Introducing a new design that is ncompatible with the historic character of the building,
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Alterations/Additions for the New Use

Recommended

Designing and installing additonal windows on rear on other-non character-defiming elevations if required by
the new use. New windows openings may also be cut into exposed party walls. Such design should be
compatible with the overall design of the building of a character-defining elevation.

Providing a setback in the design of dropped ceilings when they are required for the new use to allow for the
full height of the window openings.

Not Recommended

Installing new windows, including frames, sash, and muntin configuration that are incompatible with the building's
historic appearance or obscure, damage, or destroy character-defining features.

Inserting new floors or firred-down ceilings which cut across the glazed areas of windows so that the exterzor
form and appearance of the windows are changed,
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Entrances and Porches

Entrances and porches are quite often the focus of historic buildings, particularly when they occur on pnimary
elevations. Together with therr functional and decorative features such as doors, steps, balustrades, pilasters. and
entablatures, they can be extremely important in defining the overall historic character of a building, Their retention,
protection, and repair should always be carefully considered when planning rehabilitation work.

Recommended

Identifying, retaining, and preserving entrances-and their functional and decorative features-that are important in
defining the overall historic character of the building such as doors, fanlights, sidelights, pilasters, entablatures,
columns, balustrades, and starrs.

Protecting and maintaining the masonry, wood. and architectural metal that comprise entrances and porches through
approprate surface treatments such as cleaning, rust removal, limited pamnt removal, and re-applicanon of protective
coating systems,

Evaluating the overall condition of materials to determine whether more than protection and maintenance are
required, that is, if repairs to entrance and porch features will be necessary.

Not Recommended
Remaoving or radically changing entrances and porches which are important in defining the overall historic
character of the building so that, as a result, the character is dimnished.
Stripping entrances and porches of historic material such as wood, iron, cast iron, terra cotta, tile and brick.

Removing an entrance or porch because the bmlding has been reoriented to accommeodare a new use.

Cutting new entrances on a primary elevation.

Altering utilitanian or service entrances so they appear to be formal entrances by adding paneled doors, fanlights,
and sidelights.

Failing to provide adequate protection to materials on a cyclical basis so that deterioration of entrances and
porches resulis.

Failing to undertake adequate measures to assure the preservation of historic entrances and porches.

25.



Recommended

Repairing entrances and porches by reinforcing the historic materials. Repair will also generally include the limited
replacement in kind-or with compatible substitute material-of those extensively deteriorated or missing parts of
repeated features where there are surviving prototypes such as balustrades, cornices, entablatures, coiumns, sidelights,
and stairs.

Replacing 1n kind an entire entrance or porch that is too deteriorated to repair-if the form and detailmg are stil
evident-using the physical evidence to guide the new work. If using the same kind of material is not technically or
economically feasible, then a compatible substitute material may be considered.

Not Recommended

Replacing an entire entrance or porch when the repair of materials and limited replacement of parts are
appropnate.

Using a substitute matenial for the replacement parts that does not convey the visual appearance of the surviving
parts of the entrance and porch or that is physically or chemically incompatible.

Removing an entrance or porch that is unrepairable and not replacmg it; or replacing it with a new entrance or
porch that does not convey the same visual appearance.

The lollowing work is highlighted to indicate that it represents the particularly complex technical or design
aspects of rebabilitation projects and should only be considered after the preservation concerns listed above
have been addressed.

Design for Missing Historic Features

Recommended

Designing and constructing a new entrance or porch if the historic entrance or porch is completely missing. It
may be a restoration based on historical, pictorial, and physical documentation; or'be a new design that is
compatible with the historic character of the building.

Not Recommended

Creating a false historical appearance because the replaced entrance or porch is based on insufficient historical,
pictorial, and physical documentation.

Introducing a new entrance or porch that is incompatible in size, scale, material, and color.
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Alterations/Additions for the New Use

Designing enclosures for historic perches when required by the new use in a manner that preserves the
historic character of the building. This can include using large sheets of glass and recessing the enclosure

wall behind existing scrollwork, posts, and balustrades.

Designing and installing additional entrances or porches when required for the new use in a manner that
preserves the historic character of the building, i.e., limiting such alteration to non-character-defining

elevations.

Not Recommended

Enclosing porches in a manner that results in a diminution or loss of historic character such as using solid
materials such as wood, stucco, or masonry.

Installing secondary service entrances and porchés that are incompatible in size and scale with the historic
building or obscure, damage, or destroy character-defining features.
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Storefronts

Storefrants are quite often the focus of historic commercial buildings and can thus be extremely umportant in defimmng
the overall historic character. Because storefronts aiso play a crucial role m a store's advertismg and merchandising
strategy to draw customers and increase business. they are often altered to meet the needs of a new busmess. Particular
care 1s required n planning and accomplishing work on storefronts so that the building's Instoric character is

preserved in the process of rehabilitaton.

Recommended

Identifying, retaining, and preserving storefronts-and their functional and decorative features-that are important in
defining the overall historic character of the building such as display windows. sigps, doors, transoms, kick piates,

comer posts, and entablatures.

Protecting and maintaining masonry, wood, and architectural metals which comprise storefronts through appropnate
treatments such as cleaning, rust removal, limited paint removal, and re-application of protective coating systems.

Not Recommended
Removing or radically changing storefronts-and their features-which are important 1n defining the overall historic
character of the building so that, as a result, the character is dimimshed.
Changing the storefront so that it appears residential rather than commercial in character.
Removing historic material from the storefront to create a recessed arcade.

Introducing coach lanterns, mansard overhangings, wood shakes, nonoperable shutters, and small-paned windows
if they cannot be documented historically.

Changing the location of a storefront's main entrance.

Failing to provide adequate protection to materials on a cyclical basis so that deterioration of storefront features
results.
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- Recommended
Protecting storefronts against arson and vandalism before work begins by boarding up windows and installing

alarm systems that are keyed into local protection agencies.

Evaluating the overall condition of storefront materials to determune whether more than protection and
maintenance are required, that is, if repairs to fearures will be necessary.

Repairing storefronts by reinforcing the historic tnaterials. Repairs will also generaily mclude the limited
replacement in kind-or with compatible substitute matenal-of those extensively detenorated or mssing parts of

storefronts where there are surviving prototypes such as transoms, kick plates, pilasters, or signs.

Replacing in kind an entire storefront that 1s too detenorated to repair-if the overall form and detaiiing are still
evident-using the physical evidence to guide the new work. If using the same material is not techmcally or
economically feasible, then compatible substinite materials may be considered.

Nort Recommended

Permitting entry into the building through unsecured or broken windows and doors so that imterior features and
finishes are damaged through exposure to weather or-through vandalism.

Stripping storefronts of historic material such as wood, cast ron, terra cotta, carrara glass, and brick.
Failing to undertake adequate measures to assure the preservation of the historic storefront.
Replacing an entire storefront when repair of materials and limited replacement of its parts are appropriate.

Using substitute matenal for the replacement parts that does not convey the same visual appearance as the
surviving parts of the storefront or that is physically or chemically incompatible.

Removing a storefront that is unrepairable and not replacing 1t: or replacmg 1t with a new storefront that does not
convey the same visual appearance.
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The following work is highlighted to indicate that it represents the particularly complex technical or design
aspects of rehabilitation projects and should only be considered after the preservation concerns listed above
have been addressed.

Design for Missing Historic Features

Recommended

Designing and constructing 2 new storefront when the historic storefront is completely missing. It may
be an accurate restoration using historical, pictorial, and physical documentation; or be a new design that
is compatible with the size, scale, material, and color of the historic building. Such new design should
generally be flush with the facade; and the treatment of secondary design elements, such as awnings of
signs, kept as simple as possible. For example, new signs should fit flush with the existing features of the
facade, such as the fascia board or cornice.

Not Recommended

Creating a false historical appearance because the replaced storefront is based on insufficient historical, pictorial, and
physical documentation.

Introducing a new design that is incompatible in size. scale, material, and color.

Using new :lluminated signs; inappropriately scaled signs and logos; signs that project over the sidewalk uniess they
were a characteristic feature of the historic bullding; or other types of signs that obscure, damage, or destroy remaining
character-defining features of the historic buiiding.
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BUILDING INTERIOR

Structural System

If features of the structural system are exposed such as loadbearing brick walls, cast iron columns, roof trusses, posts
and beams, vigas, or stone foundation walls, they may be important in defining the building's overall historic
character. Unexposed structural features that are not character-defining or an entire structural system may nonetheless
be signuificant in the history of building technology; therefore, the structural system should always be exarmined and
evaluated early in the project planning stage to determune both its physical condition and 1ts importance to the
building's historic character or historical significance. See also Health and Safety Code Requirements.

Recommended

Identifying, retaining, and preserving structural systems-and individual features of systems-that are mmportant in
defining the overall historic character of the building. such as post and beam systems, trusses. summer beams. vigas,
cast iron coiumns, above-grade stone foundation walls, or loadbeanng brick or stone walls.

Not Recommended

Removing, covering, or radically changing features of structural systems which are important in defining the overail
histaric character of the building so that, as a result, the character 1s diminished.

Putting a new use nto the building which could overload the existing structural system; or installing equipment or
mechanical systems which could damage the structure.

Demolishing a loadbearing masonry wall that could be augmented and retained and replacing it with a new wail
(i.e., brick or stone), using the historic masonry only as an exterior veneer.

Leaving known structural problems untreated such as deflection of beams. cracking and bowing of walls, or
racking of structural members.

Utilizing treatments or products that accelerate the deterioration of structural matenal such as introducing urea-
formaldehyde foam insulation into frame walls.
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Recommended

Protecting and maintaining the structural system by cleaning the roof gutters and downspouts; repiacing roof
flashing; keepimg masonry, wood, and architectural metals 1n a sound condition; and assuring that structural members

are free from wmsect infestation.

Examining and evaluating the physical condition of the structural system and 1ts individual features using non-
destructive techmques such as X-ray photography.

Repairing the structural system by augmenting or upgrading individual parts or features. For example, weakened
structural members such as floor framing can be spliced, braced, or otherwise supplemented and reinforced.

Replacing in kind-or with substitute raterial-those portions or features of the structural system that are either
extensively deteriorated or are missing when there are surviving prototypes such as cast iron columns, reof rafters
or trusses, or sections of loadbearing walls. Substitute material should convey the same form, design. and overall
visual appearance as the historic feature; and, at a minirmum, be equal to its loadbearing capabilities.

Not Recommended

Failing to provide proper building maintenance on a cyclical basis so that deterioration of the structural system
results.

Utilizing destructive probing techmques that will damage or destroy structural matenal,

Upgrading the building structurally n a manner that diminishes the historic character of the extenor, such as
installing strapping channels or removing a decorative comice; or damages intenor features ar spaces.

Replacing a structural member or other feature of the structural system when it could be angmented and retamed.

Installing a replacement feature that does not convey the same visual appearance, e.g., replacing an exposed wood
summer beam with a steel bearn.

Using substitute material that does not equai the loadbearing capabilities of the historic material and design or ts
otherwise physically or chemically incompatible.
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The following work is highlighted to indicate that it represents the particularly complex technieal or design
aspects of rehabiiitation projects and should only be considered after the preservation concerns listed above
have been addressed.

Alterations/Additions for the New Use

Recommended

Limiting any new excavations adjacent to historic foundations to avoid undernuning the structural stability of the
building or adjacent historic buildings.

Correcting structural deficiencies in preparation for the new use in a manner that preserves the structural system
and individual character-defining features.

Designing and instafling new mechanical or electrical systems when required for the new use which minimize
the number of cutouts or holes in structural members.

Adding a new floor when required for the new use-if such an alteration does not damage or destroy the structural
system or obscure, damage, or destroy character-defining spaces, features, or finishes.

Creating an atrium or a light well to provide natural light when required for the new use in a manner that assures
the preservation of the structural system as well as character-defining interior spaces, features, and {inishes.

Not Recommended

Carrying out excavations or regrading adjacent to or within a historic building which could cause the hustoric
foundation to settle, shift, or fail; or could have a similar effect on adjacent historic buildings.

Radically changing interior spaces or damaging or destroying features or finishes that are character-defining
while trying to correct structural deficiencies in preparation for the new use.

Installing new mechanical and electrical systems or equipment in a manner which results in numerous cuts,
splices, or alterations to the structural members.

Inserting a new floor when such a radical change damages a structural system or obscures or destroys interior
spaces. features, or finishes.

Inserting new floors or furred-down ceilings which cur across the glazed areas of windows so that the exterior
form and appearance of the windows are radically changed.

Damaging the structural system or individual features; or radically changing, damaging, or destroying character-
defining interior spaces. features, or finishes in order to create an atrium or a light well.
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Interior: Spaces, Features, and Finishes

An interior floor plan, the arrangement of spaces, and built-in features and applied finishes may be individuaily or
collectively important in defining the histonic character of the building. Thus, their identification, retention,
protection, and repair should be given prime constderation in every rehabilitation project and caution exercised i
pursuing any plan that would radically change character-defining spaces or obscure, damage or destoy interior
features or fimshes.

Interior Spaces

Recommended

Identifying, retaining, and preserving a floor plan or intertor spaces that are important in defining the overall
historic character of the building. This includes the size, configuration, proportion. and relationship of rooms and
corridors; the relationsiup of features to spaces; and the spaces themselves such as lobbies, reception halls, entrance
halls, double parlors, theaters, auditoriums, and important industrial or commercial use spaces.

Not Recommended

Radically changing a floor plan or mterior spaces-including individual rooms-which are important in defining the
overall historic character of the building so that, as a result, the character is diminished.

Altering the floor plan by demolishing principal walls and partitions to create a new appearance.

Altering or destroying interior spaces by inserting floors, cutting through floors, lowering ceilings, or adding or
removing walls.

Relocating an interior feature such as a staircase so that the historic relationship between features and spaces 18
altered.
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Interior Features and Finishes
Recommended

Identifying, retaining, and preserving interior features and {inishes that are important m defining the overall historic
character of the building, including columns, cormces. baseboards, fireplaces and mantles, paneling, light fixtures.
hardware, and flooring; and wallpaper, plaster, paint, and finishes such as stenciling, marbling, and graining; and other
decorative materials that accent mterior feanures and provide color, texture, and parterning to walls, floors, and ceilings.

Protecting and maintaining masonry, wood, and architectural metals which comprise mterior features through
appropriate surface treatments such as cleaning, rust removal, limited paint removal, and reapplication of protective
coatings systems.

Not Recommended

Removing or radically changing features and fimshes whuch are mmportant in defining the overall historic
character of the building so that, as a result, the character 1s diminished.

Installing new decorative material that obscures or damages character-defining interior features or finishes.

Removing paint, plaster, or other finishes from historically finished surfaces to create a new appearance (e.2.,
removing plaster to expose masonry surfaces such as brick walls or a chimney piece).

Applying paint. plaster, or other finishes to surfaces that have been historically unfinished to create a new
appearance.

Stripping historically pamted wood surfaces to bare wood, then applying clear finishes or stains to create a "natural
look." :

Stripping paint to bare wood rather than repairing or reapplying grained or marbled finishes to features such as doors
and paneling.

Radically changing the type of finish or 1ts color, such as painting a previously vamished wood feature.

Failing to provide adequate protection to materials on a cyclical basis so that deterioration of interior features
results.
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Recommended

Protecting interior features and fimishes against arson and vandalism before project work begms. crecting protective
fencing, boarding-up wmdows, and nstalling fire alarm systems that are keyed to local protection agencies.

Protecting interior features such as a staircase. mantel, or decorative fimishes and wall coverings agamst damage
during project work by covering them with heavy canvas or plaste sheets.

Installing protective coverings in areas of heavy pedestrian traffic to protect historic features such as wall
coverings, parquet floornng and paneling.

Removing damaged or deteriorated paints and finishes to the next sound layer using the gentlest method possible,
then repainting or refinishing using compatible paint or other coating systems.

Repainting with colors that are appropriate to the listoric building.

Limiting abrasive cleaning methods to certain industrial or warehouse buildings where the interior masonry or plaster
features do not have distinguishing design. detailing, tooling, or finishes; and where wood features are not finished,
molded, beaded, or worked by hand. Abrasive cleaning should only be considered after other, gentler methods have

been proven ineffective.

Evaluating the overall condition of materials to determune whether more than protection and maintenance are
required, that is, if repairs to interior features and fimshes will be necessary.

Not Recommended

Permuttmng entry into historic buildings through unsecured or broken windows and doors so that interior features
and finishes are damaged by exposure to weather or through vandalism.

Stripping interiors of features such as woodwork. doors, windows, light fixtures, copper piping, radiators; or of
decorative materials

Failing to provide proper protection of interior features and finish during work so that they are gouged, scratched,
dented, or otherwise damaged.

Failing to take new use patterns into consideration so that interior features and fimishes are damaged.

Using destructive methods such as propane or butane torches or sandblasting to remove paint or other coatings.
These methods can irreversibly damage the historic materials that comprise interior features.

Using new paint colors that are inappropriate to the storic building.

Changing the texture and patina of character-defining features through sandblasting or use of other abrasive
methods to remove paint, discoloration or plaster. This wcludes both exposed wood (including structural

members) and masonry.

Failing to undertake adequate measures to assure the preservation of interior features and finishes.
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. Recommended

Repairing intenor features and fimshes by reinforcing the histonc matenals. Reparr will also generally mclude the
limited replacement in kind-or with compatible substitute material-of those extensively detenorated or missing parts
of repeated features when there are surviving prototypes such as stawrs, balusrades, wood paneling, columns; or
decoranve wail covenngs or ormamental tin or plaster ceilings.

Replacing in kind an entire interior feature or fimsh that 1s too deteniorated to repair-if the overall form and detailing
are still evident-using the physical evidence to guide the new work. Examples could include wainsconng, a on ceiling,
or intenor stawrs. If using the same kind of material is not technically or economically feasible, then a compatibie
subsutute material may be considered.

Not Recommended
Replacing an entire interior feature such as a staircase. paneled wall, parquet floor, or comice; or fimsh such as a
decorative wall covering or ceiling when repair of materials and limuted replacement of such parts are appropriate.

Using a substitute material for the replacement part that does not convey the visual appearance of the surviving parts
or portions of the interior feature or fimish or that is physically or chemically incompatible.

Removing a character-defining feature or fimsh that is unrepairable and not replacing it; or replacing it with a
new feature or finish that does not convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design
aspects of rehabilitation projects and should only be considered after the preservation concerns listed abeve

have been addressed.

Design for Missing Historic Features

Recommended

Designing and installing a new interior feature or finish if the historic feature of finish Is completely missing.
This could include missing partitions, stairs, elevators, lighting fixtures, and wall coverings; or even entire
roorms if all historic spaces, features, and finishes are missing or have been destroyed by inappropriate
“renovations.” The design may be a restoration based on historical, pictortal, and physical docurnentation; ot
be a new design that is comnpatible with the historic character of the building, district, or neighborhood.

Not Recommended

Creating a false lustorical appearance because the replaced feature is based on insufficient physical, historical, and
pictorial documentation or on information derived from another building,.

Introducing a new mterior feature or finish that is incompatible with the scale, design, materials, color, and
texture of the surviving interior features and finishes.
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Alterations/Additions for the New Use

Accommodaring service functions such as bathrooms, mechamical equipment, and office machines required
by the buildings new use in secondary spaces such as first floor service areas or on upper floors.

Reusing decorative material or features that have  had to be removed duning the rehabilitation work
including wall and baseboard trim, door moulding, paneled doors, and simple wainscoting; and  relocating
such material or features in areas appropriate to their historic placement.

Installing permanent partitions in secondary spaces; removable partitions that do not destroy the sense of
space should be 1nstalled when the new use requires the subdivision of character-defining interior spaces.

Not Recommended

Dividing rooms. lowermg cetlings, and damaging or obscuring character-defining features such as fireplaces,
niches, stairways or alcoves, so that a new use can be accommodated 1n the building.

Discarding historic material when it can be reused within the rehabilitation project or relocatng it i historically
Lnappropriate areas.

Installing permanent partitions that damage or obscure character-defining spaces, features. or finishes.

Recommended

Enclosing an interior stairway where required by cold so that its character 1s retaimned. In many cases, glazed
fire-rated walls may be used.

Placing new code required stairways or elevators in secondary and service areas of the historic building.

Creating an atrium or a light well to provide natural ight when required for the new use in a manner that
preserves character-defining interior spaces, features, and finishes as well as the structural system.

Adding a new floor if required for the new use in a manner that preserves character-defining structural
features, and interior spaces, features, and finishes.

Not Recommended

Enclosing an interior stairway with fire-rated construction so that the stairwell space or any character-defining
features are destroyed.

Radically changing, damaging, or destroying character-defining spaces, features, or finishes when adding new code-
required stairways and elevators.

Destroying character-defining interior spaces, features, or finishes; or damaging the structural system int order to
create an atrium or light well.

Inserting a new floor within a building that alters or destroys the fenestration; radically changes a character-defining
interior space; or obscures, damages, or destroys decorative detailing,
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Mechanical Systems: Heating, Air Conditioning, Electrical, and Plumbing

The visible features of historc heating, lighting, air conditioning and plumbing systems may sometimes help

define the overall histonic character of the building and should thus be retained and repaired, whenever possible. The
systemns themselves (the compressors, boilers, generators and their ductwork, wiring and pipes) will generally either
need to be upgraded, augmented, or entirely replaced in order to accommodate the new use and to meet code
requirements. Less frequently, individual portions of a system or an entire system are significant in the history of
building technology; therefore, the 1dentification of character-defining features or historically significant systems should
take place together with an evaluation of their physical condition early in project planning.

Recommended

Identifying, retaining, and preserving visible features of early mechanical systems that are important in defining the
overall historic character of the building, such as radiators, vents, fans, grilles, plumbing fixtures, switch plates, and
lights.

Protecting and maintaining mechanical, plumbing, and electrical systemns and their fearures through cyclical
cleaning and other appropriate measures.

Preventing accelerated deterioration of mechanical systems by providing adequate ventilation of attics. crawlspaces,
and cellars so that moisture problems are avoided.

Repairing mechanical systems by augmenting or upérading systemn parts, such as installing new pipes and ducts;
rewiring; or adding new compressors or boilers.

Replacing in kind-or with compatible substitute material-those visible features of mechanical systems that are either
extensively deteriorated or are missing when there are surviving prototypes such as ceiling fans, switch plates, radiators,
grilles, or plumbing fixtures.

Not Recommended

Removing or radically changing features of mechanical systems that are important in defining the overall historic
character of the building so that, as a result, the character is dirmimished.

Failing to provide adequate protection of materials on a cyclical basis so that deterioration of mechanical systems
and their visible features results.

Enclosing mechanical systems in areas that are not adequately ventilated so that deterioration of the systems results.
Replacing a mechanical system or its functional parts when it could be upgraded and retained.

Installing a replacement feature that does not convey the same visual appearance.
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The following work is highlighted to indicate that it represents the particularty complex technical or design
aspects of rehabilitation projects and should only be considered after the preservation concerns listed above
have been addressed.

Alterations/Additions for the New Use

Recommended

Installing a completely new mechanical system if required for the new use so that it causes the least
alteration possible to the building’s floor plan, the exterior elevations, and the least damage to historic
building material.

Installing the vertical runs of ducts, pipes, and cables n closets, service rooms, and wall cavities.

Installing air conditioning units if required by the new use in such a manner that the historic materials and
features are not damaged or obscured.

Installing heating/air conditioning units in the window frares in such a manner that the sash and frames
are protected. Window installations should be considered only when all other viable heating/cooling
systems would result in significant damage to historic materials.

Not Recommended

Installing a new mechamcal system so that character-defining structural or interior features are radically changed,
damaged, or destroyed.

Installing vertical runs of ducts, pipes, and cables in places where they will obscure character-defining features.

Congcealing mechanical equipment in walls or ceilings in a manner that requires the removal of historic building
material.

Installing "dropped"” acoustical ceilings to hide mechanical equipment when this destroys the proportions of
character-defining interior spaces.

Cutting through features such as masonry walls in order to install air conditioning units.

Radically changing the appearance of the historic buiiding or damaging or destroying windows by mstalling
heating/air conditioming units 1 historic window frames.
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BUILDING SITE

The relationship between a historic building or buildings and landscape features within a property's boundanes-or
the building site-helps o define the historic character and should be considered an integral part of overall planning
for rehabilitation project work.

Recommended

Identifying, retaining, and preserving buildings and their features as well as features of the site that are important 1n
defining 1ts overall historic character, Site features can include dnveways, walkways, lighting, fencing, signs, benches,
fountams, wells, terraces, canal systems. piants and trees, berms, and drainage or imgation ditches; and archeological
features that are mmportant in defining the history of the site.

Retainmg the historic relationship between buildings. landscape features, and open space.

Protecting and maintaining buildings and the site by providing proper drainage to assure that water does not erode
foundation walls; drain toward the bnlding; nor erode the histonc landscape.

Not Recommended
Removing or radically changing buildings and their features or site features which are important in defining the averall

historic character of the building site so that, as a result, the character is dimimshed.

Removing or relocating historic buildings or landscape features, thus destroying the historic relationship between
buildings, landscape features, and open space.

Removing or relocating historic buildings on a site or in a complex of related historic structures-such as a mill
complex or farm-thus diminishing the historic character of the site or complex.

Moving buildings onto the site, thus creating a false historical appearance.

Lowering the grade level adjacent to a building to permit development of a formerly below-grade area such as a
basement in a manner that would drastically change the historic relationship of the building to its site.

Failing to maintain site drainage so that buildings and site features are damaged or destroyed; or, alternatively,
changing the site grading so that water no longer drains properly.

41-



Recommended

Mimmizing disturbance of terrain around buildings or elsewhere on the s1te, thus reducing the possibility of
destroying unknown archeological matenals.

Surveying areas where major terrain alteranon 1s likely to impact important archeological sites.
Protecung, e.g. preserving wn place known archeological material whenever possible.

Planning and carrying out any necessary investigation using professional archeologists and modern archeological
methods when preservation in place is not feasibie.

Protecting the building and other features of the site against arson and vandalism before rehabilitation work begins. 1.e..
erectng protective fencing and installing alarmn systemns that are keyed into local protection agencies.

Providing connnued protection of masonry, wood, and architectural metals which comprise building and site features
through appropriate surface treatments such as cleaning, rust removal, limited paint removal, and re-application of
protective coating systems; and continued protection and mamtenance of landscape features, including plant material.

Not Recommended

Introducing heavy machinery or equipment into areas where their presence may disturb archeological materials.

Failing to survey the building site prior to the beginning of rehabilitation project work so that, as a result, important
archeological material is destroyed.

Leaving known archeological material unprotected and subject to vandalism, looting, and destruction by narural
elements such as erosion.

Permitting unqualified project personnel to perform data recovery s that improper methodology results in the loss
of important archeological matertal.

Permitting buildings and site features to remain unprotected so that plant materials, fencing, walkways,
archeological features, etc. are damaged or destroyed.

Stripping features from buildings and the site such as wood siding, iron fencing, masonry balustrades; or removing
or destroying landscape features, including plant material.

Failing to provide adequate protection of materials on a cyclical basis so that deterioration of building and site
features results.
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Recommended

Evaluanng the overall condition of materials to deterine whether more than protection and maintenance are
requured. that 1s, if repairs to building and site features will be necessary.

Repairing features of buildmgs and the site by reinforcing the historic materials. Repair will aiso generally include
repiacement i kind-with a companble substitute material-of those extensively detertorated or rrussing parts of features
where there are surviving prototypes such as fencing and paving.

Replacing 1n kind an entire feature of the building or site that is too detenorated to repair-if the overail form and
detailing are still evident-using the physical evidence to guide the new work. This could include an entrance or porch,
walkway, or fountamn. If using the same kind of material is not technically or economicaily feasible, then a compatible
substitute material may be considered.

Not Recommended
Failing to undertake adequate measures to assure the preservation of building and site features.

Replacing an entire feature of the building or site such as a fence, walkway, or driveway when repair of materals
and limited replacement of deteriorated or missing parts are appropriate.

Using a substitute material for the replacement part that does not convey the visual appearance of the surviving parts
of the building or site feature or that 1s physically or chemmcally incompatible.

Removing a feature of the building o site that 1s unrepairable and not replacing 1t: or replacing it with a new feature
that does not convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design
aspects of rehabilitation project work and should only be considered after the preservation concerns listed

above have been addressed.

Design for Missing Historic Features

Recommended

Designing and constructing a new feature of a building or site when the hustoric feature is completely missing,
such as an outbuilding, terrace, or driveway. It may be based on historical, pictorial, and physical documentation;
or be a new design that is compatible with the historic character of the building and site.

Not Recommended

Creating a false historical appearance because the replaced feature is based on insufficient historical, pictorial, and
physical documentation.

Introducing a new building or site feature that is out of scale or otherwise inappropriate.

Introducing a new landscape feature or plant material that 1s visually incompatible with the site or that destroys site
patterns or vistas.
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Alterations/Additions for the New Use

Recommended

Designing new onsite parking, loading docks, or ramps when required by the new use so that they are as
unobtrusive as possible and assure the preservation of character-defining features of the site.

Designing new exterior additions to historic buildings or adjacent new construction which is compatible
with the historic character of the site and which preserve the historic relationship between a building or
buildings, landscape features, and open space.

Removing nonsignificant buildings, additions, or site features which detract from the historic character of
the site.

Not Recommended

Placing parking facilities directly adjacent to histon'c_buﬂdings where automobiles may cause damage to the
buildmgs or landscape features or be intrusive to the building site.

Introducing new construction onto the building site which is visually incompatible in terms of size, scale, design,
materials, color and texture or which destroys historic relationships on the site.

Removing a historic building in a complex, a building feature, or a site feature which is important in defining the
historic character of the site.




DISTRICT/NEIGHBORHOOD

The relationship between historic buildings, and streetscape and landscape features within a historic distrct or
neighborhood helps to define the historic character and therefore should always be a part of the rehabilitauon plans.

Recommended

Identifving, retaining, and preserving buildings. and streetscape, and landscape features which are important in
defining the overall historic character of the district or neighborhood. Such features can include streets, alleys, paving,
walkways, street lights. signs, benches. parks and gardens, and trees.

Retaining the historic relationship between buildings, and streetscape and landscape features such as a town square
comprised of row houses and stores surrounding a communal park or open space.

Protecting and maintaining the historic masonry, wood, and architectural metals which comprise building and street
scape features, through appropriate surface treatments such as cleaning, rust removal, limited pamt removal, and re-
application of protective coating systems; and protecting and maintamning landscape features, including plant material.

Protecting buildings, paving, iron fencing, etc. against arson and vandalism before rehabilitation work begins by erecting
protective fencing and installing alarm systems that are keyed into [ocal protection agencies.

Not-Recommenided
Removing or radically changing those features of the district or neighborhood which are important in defining the
overall histonc character so that, as a result, the character is diminished.

Destroying streetscape and landscape features by widening existing streets, changing paving matenal, or introducing
inapproprately located new streets or parking lots.

Removing or relocating historic bwildings, or features of the streetscape and landscape, thus destroying the historic
relationship between buildings, features and open space.

Failing to provide adequate protection of materials on a cyclical basis so that deterioration of building, streetscape,
and landscape features results.

Permitting buildings to remain unprotected so that windows are broken; and mterior features are damaged.

Stripping features from buildings or the streetscape such as woed siding, iron fencing, or terra cotta balusters; or
removing or destroying landscape features, including plant materiai.
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Recommended

Evaluating the overall condition of building, streetscape and landscape materials to deterrmne whether more than
protection and mamienance are required, that is. if repairs 1o features will be necessary.

Repairing features of the building, streetscape, or landscape by remforcing the historic materials. Repair will also
generally include the replacement in kind-or with a compatbie subsutute material-of those extensively detenorated or
mussing parts of feanires when there are surviving prototypes such as porch balustrades, paving materals, or streetlight
standards.

Replacing i kind an enure feature of the building, streetscape, or landscape that is too deteriorated to repair-when the
overall form and detailing are still evident-using the physical evidence to guide the new work. This could include a
storefront. a walkway, or a garden. If using the same kind of material is not technically or economicaily feasible, then
a compatible substitute material may be considered.

Not Recommended
Failing to undertake adequate measures to assure the preservation of building, streetscape, and landscape feawres.

Replacing an entire feature of the building, streetscape, or landscape such as a porch, walkway, or streethght, when
repair of materials and limited replacement of deteriorated or missing parts are appropriate.

Using a substrtute material for the replacement part that does not convey the visual appearance of the surviving parts
of the building, streetscape, or landscape feature ar that is physicaily or chemically incompatible.

Removing a feature of the building, streetscape, or landscape that is unrepairable and not replacing it; or repiacing it
with a new feature that does not convey the same visual appearance.

The following work is highlighted because it represents the particularly complex technical or design aspects
of rehabilitation projects and should only be considered after the preservation concerns listed above have
been addressed.

Design for Missing Historic Features

RBecommended

Designing and constructing a new feature of the building, streetscape, or landscape when the historic
feature is completely missing, such as row house steps, a porch, streetlight, or terrace. [t may be a
restoration based on historical, pictorial, and physical documentation; or be a new design that is compatible
with the historic character of the district or neighborhood.

Not Recommended

Creating a false historical appearance because the replaced feature is based on insufficient historical, pictorial and
physical documentation.

Introducing a new building, streetscape or landscape feature that is out of scale or otherwise inappropriate to the
etting’s historic character, e.g., replacing picket fencing with chain link fencing.
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Alterations/Additions for the New Use

Recommended

Designing required new parkang so that it 1s as unobtrusive as possible, i.e., on side streets or at the rear of
buildings. “Shared” parking should also be pianned so that several business can utilize one parking area as
opposed to inttoducing random, multiple lots.

Designing and constructing new additions to historic buildings when required by the new use. New work should
be compatible with the historic character of the district or neighborhood m terms of size, scale, design, material]
colar, and texture.

Removing nonsignificant buildings, additions, or streetscape and landscape features which detract from the
historic character of the district or the neighborhood.

Not Recommended
Placing parking facilities directly adjacent to historic buildings which cause the removal of historic plantings,
relocation of paths and walkways, or blocking of alleys,

Introducing new construction mto historic districts that is visually incompatible or that destroys historic
relationships within the district or neighborhood.

Removing a historic building, building feature, or landscape or streetscape feature that is important in defiming the
overall historic character of the district or the neighberhood.
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Although the work in these sections is guite often an important aspect of rehahlitation projects, it is usually ro? part
af the overall process of preserving character-defining features (maintenance, repair, replacement); rather, such
work is assessed for 1ts potenrnial negative tmpact on the building’s historic character. For this reason. partcular care
must be taken not to obscure, radically change, damage. or destroy character-defining features in the process of
rehabulitation work to meet new use requirements.

HEALTH AND SAFETY CODE REQUIREMENTS

As a part of the new use, it is often necessary to make modifications to a hustoric building sa that it can comply with
current health, safety and code requirements. Such work needs to be carefully planned and undertaken so that it
does not result in a loss of character-defining spaces, features, and fintshes.

Recommended

Identifving the historic building’s character-defining spaces, features, and finishes so that code-required work wiil
not result w their damage or loss.

Complying with health and safety code, mncluding seismic codes and barrier-free access requirements, in such a
manner that character-defiming spaces, features, and finishes are preserved.

Working with local code officials to investigate alternative life safety measures or variances available under some
codes so that alterations and additions to historic buildings can be avoided.

Providing barrier-free access through removable or portable, rather than permanent, ramps.

Providing sewsmic reinforcement to a historic building in a manner that avoids damaging the structural system and
character-defining features.

Upgrading historic stairways and elevators to meet health and safety codes mn a manner that assures their
preservation, 1.e., so that they are not damaged or obscured.

Installing sensitively designed fire suppression systems, such as a sprinkler system for wood frame mill buildings,
instead of applying fire-resistant sheathing to character-defining features.

Not Recommended

Undertaking code-required alterations to a building or site before identifying those spaces. features, or fimshes
which are character- defining and must therefore be preserved.

Altering, damaging, or destroying character-defining spaces, features, and finishes while making modifications to a
building or site to comply with safety codes.

Making changes to historic buildings without first seeking alternatives to code requuremnents.
Installing permanent ramps that damage or diminish character-definmng features.

Reinforcing a historic building using measures that damage or destroy character-defining structural and other
features.

Damaging or obscuring historic stairways and elevators or altering adjacent spaces in the process of domng work to
meet code requirements.

Covering character-defining wood features with fire-resistant sheathing which results in altering their visual
appeararnce.
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Recommended

Appiying fire-retardant coatings, such as intumescent paints, which expand dunng fire to add thermal protection to
steel.

Adding a new stairway or elevator to meet health and safety codes in a manner that preserves adjacent character-
defining features and spaces.

Placing a code-required stairway or elevator that cannot be accommodated within the historic building in a new exterior
addition. Such an addition should be located at the rear of the building or on an inconspicuous side; and its size and
scale limuted in relationship to the historic building.

Not Recommended

Using fire-retardant coatings if they damage or obscure character-defining features.

Radically changing, damaging, or destroying character-defining spaces, features, or finishes when adding a new code-
required stairway or elevator.

Constructing a new addition to accommodate code-required stairs and elevators on character-defining elevations highly
visible from the street; or where it obscures, damages or destroys character-defining features.
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ENERGY RETROFITTING

Some character-defining features of a lustonc butlding or site such as cupolas, shutters. ransoms, skylights, sun rooms,
porches, and piantings also play a secondary energy conserving role. Therefore, prior to retrofithng historic buildings
to make them more energy efficient, the first step should always be to identify and evaluate the existing histonc features
to assess their inherent energy conserving potential. If it is deterrmined that retrofitting measures are necessary, then
such work needs to be carmed out with particular care to insure that the building's hustoric character is preserved mn the
process of rehabilitation.

District/Neighberhood
Recommended

Mantaining those existing landscape features which moderate the effects of the climate on the setting such as
deciduous trees, evergreen wind-blocks, and lakes or ponds.

Not Recommended

Stripping the setting of landscape features and landforms so that the effects of the wind, rain, and the sun result in
accelerated deterioration of historic matenals.

Building Site
Recommended

Retaming plant matenals, trees, and landscape featur;:s, especially those which perform passive solar energy
functions such as sun shading and wind breaks.

Installing freestanding solar collectors in a manner that preserves the historic property's character-defining features.

Designing attached solar collectors, including solar greenhouses, so that the character-defining features of the property
are preserved.

Not Recommended
Removing plant materials, trees. and landscape features, so that they no longer perform passive solar energy functions.

Installing freestanding solar collectors that obscure, damage, or destroy historic landscape or archeclogical features.

Locating solar collectors where they radically change the property’s appearance; or damage or destroy character-
defining features.
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Masonry/Waod/Architectural Metals

Becommended

Instailing thermal insulation in attics and 1n unheated cellars and crawlspaces to increase the efficiency of the
existing mechanical systems.

Installing insulating matenal on the mside of masonry walls to increase energy efficiency where there is no
character-defining interior moulding around the window or other interior architectural detailing.

Installing passive solar devices such as a glazed "trombe” wall on a rear or inconspicuous side of all the historic
building,

Not Recommended

Applying urea of formaldehyde foam or any other thermal insulation with a water content into wall cavities in an
attempt to reduce energy consumption.

Resurfacing historic building materials with more energy efficient but incompatible materials, such as covering
histornic masonry with exterior insulation.

Installing passive solar devices such as an attached glazed “trombe™ wall on primary or other highly visible
elevations; or where historic material must be removad or obscured.

Roofs
Recommended

Placing solar collectors on noncharacter-defining roofs or roofs of nonhistoric adjacent buildings.

Not Recommended

Placing solar collectors on roofs when such collectors change the historic roofline or obscure the relationship of the
roof to character-defining roof features such as dormers, skylights, and chimneys.
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Windows

Recommended

Utilizing the inherent energy conserving features of a bullding by mamntaining windows and louvered blinds in geod
operable condition for natural venulation.

Improving thermal efficiency with weatherstnpping, storm windows, caulking, mtenior shades, and, :f historically
approprate, blinds and awmngs.

Installing interior storm windows with aurtight gaskets, ventilanng holes, and/or removabie clips to msure proper
maintenance and to avoid condensation damage to historic windows,

Installing exterior storm windows which do not damage or obscure the windows and frames.

Considering the use of lightly tinted glazing on non-character-defining elevations if other energy retrofitting
alternatives are not possible.

Not Recommended

Removing historic shading devices rather than keeping them in an operable condition.
Replacing historic multi-paned sash with new thermal sash utilizing false muntins.

Installing interior storm windows that allow moisture to accurulate and damage the window.,

Installing new exterior storm windows which are inappropnate in size or color, which are moperable.

Replacing windows or transoms with fixed thermal glazing or permutting windows and wansoms to remain
inoperable rather than utilizing them for their energy conserving potential.

Using tinted or reflective glazing on character-defiming or other conspicuous elevations.

Entrances and Porches

Recommended

Utilizing the inherent energy conserving features of a building by mamtaining porches, and double vestibule entrances
in good condition so that they can retain heat or block the sun and provide natural ventilation.
Not Recommended

.

Enclosing porches located on character defining elevations to create passive solar collectors of airlock vestibules. Such
enclosures can destroy the historic appearance of the building.

Interior Features
Recommended
Retamning historic interior shutters and transoms for their inherent energy conserving features.

Not Recommended

Removing historic interior features which play a secondary energy conserving role.
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New Additions to Historic Buildings
Recommended

Placing new additions that have an energy conserving function such as a solar greenhouse on non-character-defining
elevations.

Not Recommended

Installing new additions such as muitistory solar greenhouse addinons which obscure, damage, destroy character-
defining features.

Mechanical Systems

Recommended

Installing thermal insulation in attics and m unheated cellars and crawlspaces to conserve energy.

Not Recommended

Apply urea formaldehyde foam or any other thermal insulation with a water content or that may collect moisture into
wall cavities. )
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NEW ADDITIONS TO HISTORIC BUILDINGS

An attached extenor addition to a historic building expands 1ts "outer limits" to create a new profile. Because such
expansion has the capabulity to radically change the hustoric appearance, an extertor addrtion shouid be considered
only after it has been determined that the new use cannot be successfully met by altering non-character-defining
interior spaces. If the new use cannot be met m this way, then an attached exterior addition 1s usually an acceptable
alternative. New additions should be designed and constructed so that the character-defimng features of the historic
building are not radically changed, obscured, damaged, or destroyed in the process of rehabilitation. New design
should always be clearly differentiated so that the addition does not appear to be part of the historic resources.

Recommended

Placing functions and services required for the new use in noncharacter-defining interior spaces rather than
installing a new additon.

Constructing a new addition so that there is the least possible loss of historic materials and so that character-defmimng
features are not obscured. darnaged, or destroyed.

Locating the attached exterior addition at the rear or on an inconspicuous side of a lustoric building; and limating its
size and scale 1n relationship to the historic building.

Desigmng new additions in 2 manner that makes clear what is hustoric and what 1s new.
Not Recommended

Expanding the size of the historic building by constructing a new addition when the new use could be met by
altering non-character-defining interior spaces.

Attaching a new addition so that the character-defining features of the historic building are obscured. damaged, or
destroyed.

Designing a new addition so that its size and scale in relation to the historic building are out of propottion, thus
diminishing the historic character.

Duplicating the exact form, material, style, and detailing of the historic building in the new addition so that the new
work appears to be part of the historic building.

Imitating a historic style or period of archutecture in new additions, espectally for contemporary uses such as drive-in
banks or garages. '
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Recommended

Considenng the attached exterior addition both in terms of the new use and the appearance of other buildings in the
historic district or neighborhood. Design for the new work may be contemporary or may, reference design motfs from
the historic building. In either case, it should always be clearly differentiated from the historic building and be

compatible in terms of mass, materials; relationship of solids to vouds, and color.

Placing new additions such as balconies and greenhouses on noncharacter-defining elevations and limiting the size
and scale in relationship to the historic building.

Designing additonal stories, when required for the new use, that are set back from the wall plane and are as
inconspicuous as possible when viewed from the street.

Not Recommended

Designing and constructing new additions that resnlt in the diminution or loss of the historic character of the
resource. ncluding its design, matenials, workmanship, location, or setting.

Using the same wall plane, roof line, cornice height, materials, siding lap or window type to make additions appear
to be a part of the historic building

Designing new additions such as multistory greenhouse additions that obscure, damage, or destroy character-
defining features of the historic building.

Constructing additional stories so that the historic appearance of the building is radically changed.
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