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<, o 27"1-L. General
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counselors

l.1. Scope.--These legiglative rules establish standards for professional
" to follow in applying, qualifying, maintaiming, and
Egiti itensure.

e.

renewing required
Thay should be read in pari materia (together) with the West Virginia
The West Virginia Code (Chapter 30, "Article 31 specifically and all relevant
‘ ﬁﬁ&emrauy) applies tc all rules, resgulations, guidelines, investigaticms,
m jUL ‘8 » appeals promulgated by the Board or pursuant to Board actionm and to all
subﬁL{.?t\'.‘.e'z{‘zg1 ve and procedural matters related thersunto.
. n Wg'{\’ L
QFFRE (F Tt

AP e o Authority.--West Virginia Code 20-31-5{a)(2)
L ALY S

= 8
e
el
1.2, Filing Date.— = =
=7
1.4, Effective Date.—— IE e
27-1-2, Definitions T =
s ‘_.-. —
2.1. The following meanings apply te all rules promilgated by the Board oft.y
Examiners in Counseling, unless in a specific paragraph under one of these ruiedzthe
word or term is explicitly defined or used in a different manner. - =
2.2, The terms “Applicant,” "Board," "Counseling," "Coumsgelor,"
health counseling procedures” shall for

and "Mental
the purpcses of these ruleg have the same
meanings as are set forth for each under Section 2, Article 31, Chapter 30 of the Code
of West Virginia, one thousand nine hundred thirty one, as amended.

2.3,

"Application” means a written application providing all required infommation
ot forms prescribed by the Board and filed with the Board secretary,

2.4. "Counseling experience” means the applicant's primary profassional
. w:redponsibility. that was in direet~provision-of-counseling services or-supervision of a
counseling program.
2.5. A

"vear of counseling experience" means at least 1200 ¢lock hours providing
counseling secvices for a fee or a salary, practising comseling in a supervised
practicum or internship, or doing velimteer work under Beard a

structured organizational coumseling setting.

pproved supervisicn in a
2.5.1.

If, during a twalve-month period, the applicant is engaged in practice
for fewer than 1200 cleck hours,

credit will be granted for a fraction of a vear's
experience represented by the number of hours actualiy practiced.
2.5.2.

No applicant shall be credited with more than one year of experience
in any twelve-month period.
2.5.3. The spplicant is responaible for documentation of cleck hours.
27-1-3. Application Materiais

3.1. Application materials to
include:

be completed before consideration for ligensing

3.1.1. Completed application forms.

3.1.2, Fotarized affidavit.

3.1.3. Non-rafundable application fee of $50.00 by check or momey order.
3.1.4. Official transeripts sent directly from college(s) or university({ies).
3.1.5.

Three (3) completed professicnal recommendation forms from individuals
licensed as professional counselor, clinical psychologist, clinical social worker, or
psychidatrist,

3.1.86,

Three (3) personal reference letters to gatisfy the Board applicant is
of good moral character and merits the public trust.
persons completing the recommendation forms.

3.1.7. Verification of superviaion form.
professicnal recommendations.

The letter authors must not be

This form may serve as one of the

a currently valid
3.1.8, Verification of /siccesarul
counseling.

score  on a certification examination in

304

a
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27-1-4. -Classification of Applicants

4,1. An applicant for licensure in counseling in West Virginia shall file proper
application for such licensure and meet the requirements set forth in Paragraph 30-31-
7 of said Code.

4.2, An applicant for licensure, who i1s certified or licensed in another
Jurisdiction where it is adjudged by the Board the application was so certified or
licensed by equivalent procedures, the national certification examination may be
waived, It i3 the applicant’s responsibility to provide the documentation necessary
for the Board to make an appropriate decisicn on reciprocity.

27-1-5. Qualifications of Applicants

3.1. Professional Integrity and Character: The applicant must submit
endorsements from six (6) respongible persong, three (3) attesting t¢ the profassional
integrity and three (3) attesting to the character of the applicant.

5.2, Education: The educaticon requirements for licensure of applicants are set
forth in Paragraph 30-31-7 of said Code. The Board further clarifies and prescribes:

5.2.1. A master's or doctoral degree in counseling from an institution
accradited by Counsel on Accreditation of Coungeling and Related Educaticnal Programs
(CACREFP), Natfonal Council on Accreditation for Teacher HEducation (NCATE}. Nerth
Central Association of Colleges and Schools (NCACS), Southern Association of Colleges
and Schools (SACS), or comparahle accrediting body, which 1s a gradvate degree with a
major in community agency counseling, mental health counseling, pastoral counseling,
rehabilitation counseling, scheol coungeling, or similar title which includes the word
"eounseling," and which includes the core of coursework representative of professional
counseling programs at the time of its completion,

5.2.2.~ -A-magterts: or-doctoral: degree 'in w-field vlosely related to coungeling
from an inatitution accredited by Cowuncil on Accreditation of Coumseling and Related
Educational Programs (CACREP), National Council on Accreditation for Teacher Education
{NCATE), |North Central Asscciation of Colleges and Schools (NCACS), Southern
Agsociation of Colleges and Schools (SACS), or comparable acerediting body, which is a
graduate degree that includes graduate core coursewcrk, either as part of the degree
or after the award of the degree, in each of the following three areas or their
equivalent, ags determined by the Board:

a. Counseling theories: includes a study of basic theories and
principles of coumseling and philesophic bases of the helping relatiomship; and,

b. Counseling techniques: includes individual c¢ounseling practices,
methods, facilitative skills, and applicaticn of these akills; amd

¢. Either a superviged practicum or a supervised internship.

A. A supervised practicum is the provision of counseling to bonafide
clients and groups seeking sgervices from counselors. A practicum in all caseg must be
under the direction of a graduste faculty member who is a licensed professional
counselor or related mental health professional, and must include critigquing of
counseling either observed or receorded on audio or video tape.

B. A supervised internship is an actual on-the-job experience in
professional counseling under the tutelage of an on-site supervisor who is & licensed
professional counselor or related mental health professional.

d. In additien, an applicant with a master’s or doctoral degrea in a
field clogely related to counseling must present at least one graduate course or
equivalent, as determined by the Bcard, in five of the follewing nine areas:

A. Human growth and development: includes nature and needs of
individuals at ali developmental levels, following psychwlogical, sociological, amnd
physiological approaches. Also includes human behavior (normal and abnormal),
personality theory, Iearning theory, dynamics of stress, and medical/functional
implications of disability;

B. Social and cultural foudations: includes studies of social
change, ethnic groups, subcultures, mores, urban and rural societies, population
patterns, use of leisure time, work, and differing life patterns;

C. Group dwynamics: includes theories, practices, methods, dynamics,
facilitative skills, and supervised practice;
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D. Life-style and career development: includes vocaticnal-choice
theory, relationsiilp between career chelce and life-style, occupaticnal and
educational  information, career - decision-making processes, caresr development
exploration, and placement technigues;

E. Individual appraisal: includes individual differences, methods of
data-gathering and interpretation, individual eand group testing, and case study;

F., Research and evaluation: includes statistics, research design,
regearch proposals, and evaluation:

G. FProfessional responsibilities: includes geoals and cbjectives of
professional counseling organizations, codes of ethics, legal considerations,
standards of preparation, certification and licensing, advccacy, confidentiality, and
the role identity of counselors;

H., Comunity resources: includes development and implementation of
community resource references and materials for client referral;

I. Supervigion: includes the theory and practice of supervision with
experiential components.

5.2.3. The applicant must demonstrate that his/her coursework mests the
educaticnal requirements contained in this rule. If a course title does not clearly
indicate the content area of courses npamed in this rule, the applicant muat alsc
provide the college catalog description of the course and the name of the instructor
of the courge. - -

5.2.4. The educationsl requirements contained in this rule must be completed
prior to the date of application for licensure.

5.2.5.. The applicant will verify his graduate record by authorizing the
college(s) or wmiversity(ies) to forward an official transcript directly to the Board
coifice,

5.3. Supervised professional experience: The applicant is required to have two
vears of siperviged profegsicnal experience in coungeling, including at least ome
year's experience after earning the aforementioned master's degree in counseling or
equivalent, as determined by the Board; or have earmed a doctoral degree in
coungeling, or aquivalent as determined by the Board, and have at least one year of
supervised professicnal experience in counseling after earning the aforsmentioned
degrae. -

5.3.1. The applicant is required ¢tc remain under professional supervision
satiasfactory to the Board, and may not be called a licenged profesaicmal counselor,
solicit clients, bill for servieces, or in any way be represented as licensed
professional counselors, wntil such time appiicant is duly licensed by said Board.

5.3.2. The profegsional supervisor determmines the applicant's activities and

the emount of supervision required. A minimum of one hour of individual supervision

i ired for every 20 hours of practice. )
23 ]?eq%géﬁg. -Ehe——appigg%nt——is—requiraij%xr—prcvide the Board wverification of

completion of supervised profesaional experience via the format determined by the
Board.

5.3.4.. The professional supervisor may provide post-graduate degree
supervision for prospective applicants in the field of professional counseling
provided he or she is licensed for a period of two years as a professional counselor,
clinical psaychologist, clinical social worker, or psychiatrist.

5.4, Standardized certification examination in counseling:  The applicant is
required to provide the Beard verification of successful score on a certification
examination in counseling approved by the Board.

27-1-6, Isguance of License

6.1. The Board shall issue a license which containg the licensee's name, license
mmber, =nd date of issuance.

6.2, O0fficial licenses ghall be signed by the Chairperson and Secretary of the
Board, and be affixed with the official seal of the Board.

6.3. All licensges isaued by the Board shall remain the property of the Board and
must be surrendered on demand,




8.4, Onece all requirements for licensurae have been detarmited, the Poard shall
mall notification of the license to the last known addreas.

6.5. The Board will replace z license that ig leost, damaged, or is in need of
Eevisicn upon written request from the licensee ard paynent of the license replacement
ea

27«1-7. Fees
7.1. The follewing fee structure hereby is established by the Board:

Application processing..vesesirscrssnacas rervsrenaass 550,00
Examination(s) i eeeusareenca I < o ¢ oL
Renewal........ et tmennsassinnstsrtrennansasarsansasse 25,00
Recdprocity application processing..vviseceeseasearcas 50.00
Exzamination score endorsement.....evsevencnsarearsanss 20,00
Hame Change., . veoauvsvsvsavasansnsvnssrsenareravssansass 20.00

Endorsement to another jurisdickion...iveveicecnnen. .. 20,00
Duplicate wall hanging..... rrareareas seserarnasrensaas 20.00
Coples Doy Page. . civervrsrrsvessraosnsanraraaens veeeas 0,30

*Fza 13 variable, dependent on national examining body.
27-1-8., Licensure

8.1. A license authorizing thes holdar to engage in the practice of ccunseling
shall be issued by the Board to each successful applicant for licensure a2s a licensed
prefessional coungeler.

27-1-3. Professional Maclosure

- 9.1. - bicensees -are-wequired-to display a professicnal discleosure- statement =zt the
place where services are performed and to make a copy of the statement available to
clients upon request.

9.2. The information to be included on the professional disclosure gstatement is
as follows:

9.2.1. The name, title, business address, and business phone mumber of the
ilicensee performing the service.

9.2.2. - The formal professional education of the licensee, including academic
degrees, the instituticona awarding those degrees and the dates they were received.

a2, "Formal professional education” meang the licensea's academic
training related to counseling which meets the educational requirements for licensure
as a counselor.

b. Academic degrees that do not meet the requirements for licensure
are not formal professicnal education as defined in this rule and shall not be listed.

9.2.3. The licensee's areas of competence in counseling and the gervices
provided, based on training and experience, from the following list, as is
appropriate: career counseling, consultation, diagnosis and treatment of mental and
emotional discerders, employee assistance counseling, family counseling, human
resources counseling, marriage counseling, mental health counseling, rahabilitation
counsaling, supervision, and vocational counseling,

9.3. The following legal and ethical principles apply in providing the disclosure
statement:

9.3.1. The proviaion of the professional disclosure gtatement is the sole
respensibility of the licensee. A copy of the professional disclesure statement must
be submitted to the Board upon request,

9.3,2. The purpose of profesaional disclosure is to provide sufficient
information to aid the consumer public in making informed judgements and choices on
matters that concern it.

9.3.3. When chooaing aress of competence and services provided to be listed
on thelr professional disclosure statement, Ilicengees should be guided by: "The
member neither claims nor implles professicnal qualifications exceeding those
poggessad.,” -
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) 3.4, _ In listing areas of competence anmd services provided on the professicnal
disclosure statement, licenseeg ghould sdhere o the scope of practice of professicnal
coungeling and delivery of sgervices as defined in 30-31-2 of the said code and as
stated in 27-1-11 of these Rules,

27-1-10. Confidentiality/Disclosure
See 30-31-13 of West Virginie Code.
27-1-11. Code of Ethics

11.1, Freamble: Licensed professional counselors believe in the inherent worth,
integrity, amd dignity of each individual end his/her right of opportunity that is
limited only by the individual's irmate capacity. Thelr roles comnit them to
increasing their knowledge of human behavior and they must have freedom of inquiry and
of commmication to purgue this end, while accepting the respongibility this freedom
confers, They recognize the need to eliminate bias, discrimination, and any
traditions and practices that impede or deny humen rights. Counselors are aware of
client vulnerability and under no circumstances will they engzage in sexual or intimate
relations with the ¢lient. It i3 especially essential that no child be abused in any
mammiar, To protect public confidence, the public behavior of counselors must reflect
a high level of moral and ethical integrity. Counselors concede that denial or
revocation of licensure in another state, or from another board in this state, or from
another credential or jurisdiction, will also make them liable for denial or
revocation of licensure by this Board. Preoficiency in areas of treatment, objectivity
in the application of skills, and concern for the best interests of cliemts,
colleagues, and society as a whole, are ideals for the coungelor, Therefore, they
subscribe o these principles snd the code of ethics adopted by the Board (see
Apperdix A), and agree to abide by the rules of the Board.

11,2, The Board alss adopts the following additional standards of professicnal
and athical behavicr for licensed professional counseleors to be included with the code
of ethics:

11.2.1, The licensed professional counselor shall maintain high standards of
personal <¢onduct in the capacity or identity as a counselor. The private conduct of
the counselor is a personal matter to the same degree as any other person's, except
when such conduct compromises the fulfillment of professional responsibility.

11.2.2. The licensed professional counselor shall not practise, condone,
facilitate, or collaborate with any form of discrimination, and shall act to prevent
and eliminate discrimination, against any person or group.

11.2.3. The licensed professional coungelor shall not engage in any action
that violates or diminishes the civil or legal rights of clients.

11.2.4, The licensad professional coungelor shall wwder no circumstances be
involved with the aexual exploitation of clients. -

11.2,5. . The licensed professicnal commselor shall not claim, either directly
or by implication, professional qualifications that differ f£rom his/her actual
qualifications, including use of a degree or title which 1s mnot relevant to his/her
professional training or which i3 issued by an institution which is not an mccredited
eduecational institution.

11.2.6. The licensed professicnal coumselor shall not practise outsids the
areas of competence and gervices provided that are listed on his/her professional
disclosure . statement.

1i.2.7. The 1licensed professional counselor shall not engage in activities
resulting in personsl gain baged upon information accessible solely as a result of the
confidential relationship, regardless of absence of harm or detriment to the client.

11.2.8., The licensed professional counselor shall not condone, facilitate, or
eollaborate in unethical practices, and cghall be cbligated to report such practices to
the West Virginia Board of Examiners in Counseling.

27-1-12., Examination Failure

12.1. Any applicant who fails the licensure examination may be examined as
follows:

12.1.1. To be examined, an applicant must notify the Board no less than sixty
(60) days prior te the scheduled examimation.
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12.1.2. An applicant may sit for an approved examination within an eighteen
(18) month pericd of the dJdate of the first failled examination without £filing a new
application and without presenting evidence of additional education or experience.

12.2. An applicant who fails the initjal examination and fails two (2) subsequent
examinations shall be disgualified from retaking the examination until satisfactory
documentation of additionzl education and experience has been received and approved by
the Beard.

27-1-13. Expired License

13.1. FPergons whose licenges have expired and who continue to hold themselves out
as counselors, or who engage in counseling without a license shall be in viclation of
30-31-% of said Code.

27-1-14. Renewal of License

14.1. Any license issued by the Board expires during the month of July two years
from the effective date of igsuance or renewal, The provisions of 30-31-8 of the
gald Code shall apply to all applications for renewal of licenses.

14,2, The renewal applicant must file the required remewal forms in the mamner
prescribed by the Board and must pay the approprizte remewal fee,

14.3. The renewal applicant must demonstrate in the manner prescribed by the
Board that applicant has met the continuing professionsl education requirement of the
license. The contimuing professional education required for renewal must have been
acquired during the time the license was in effact.

14.4, The Board shall renew any license that has been expired for two years or
less upon application by the former licensee, documentation that the  contimting

-education -requirement for renewal has been met, and payment of the rerewal fee.

Persons whoge licsnge havae been expired for more than two years shall reapply for
licensure including the appropriate licensure sxamination.

14.5. Upen Board receipt of the remewal application, the applicant's license
remains in effect mtil such time as notification of renewal or revocaticon is isgued.

27-1-15. Contimiing Professional Education

15.1. The goals of the Board's contimuing professicmal educaticon requirements are
to:... Enable ligensees to maintain - and/or expand professicnal experimess, became more
aware of naew profesgional devalopments; and provide responsible and quality service to
clients and commtmity.

15.2. . The requiremaents for licemse renewal are forty (40) clock hours of approved
continuing profegsional education within the two year renewal period in the program
areas of counselor training listed in 27-1-5 of these Rules.

15.2.1. A "clock hour" iz one (1) hour gpent in a program meeting the
requirements issued by the Board and offered by an appropriate provider. Clock hours
exclude refrestment breaks, receptions, and other social gatherings, and meals that do
not include an acceptable program,

15.2.2. Fifteen (15) clock hours will be granted for one academic semester
hour. Ten {10} clock howrs will be granted for cne academic quarter hour.

15.2.3, Ten (10) c¢lock hours will be granted for one contimiing education
umit.

15.2.4. Ten (10) clock hours will be granted for a journal article gualifying
by being published during the renewal period and being published in a refereed
professional jourmal.

15.2.5. Thirty (30) clock hours will be granted for a book qualifying by
being published during the remewal period and being directly related to the coumseling
profession,

15.2.6. The mumber of clock hours granted for a program will be determined by
the definition of clock hour in this Rule.

15.3. Academic courses offered in accredited educational institutions by
counseling degree programs are automatically granted approval.
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D. Life-style and career devalopment: includes vocational-choice
thecry, relaticonship baetween career choice and life—style, occupational and

educational  informatiom, career - decisioneking processes, caresr development
exploration, and placement techniques;

E. Individual appraisal: includes individual differences, methods of
data-gathering and interpretation, individual and group testing, and case study;

F. Research and evaluation: includes statistics, research design,
regearch proposals, ard evaluatien;

_ G. Professional responsibilities: includes goals and cbjectives of
professicnal cowmseling organizations, codes of ethies, legal considerations,

standards of preparation, certification and licensing, sdvocacy, confidentiality, and
the rele identiry of counselors;

H. Community resources: includes development and implementation of
commmity regource references and maeterials for client referral;

I. Supervision: includes the theory and practice of supervision with
axperiential componentas.

5.2.3. The applicant must demonstrata that his/her coursework meets the
aducatlonal requirements contained in this rule. If a course title does not clearly
imdicats the content arer of courses named in this rule, the applicant must also

provide the college catalog description of the course and the name of the instructor
of the course. .

5.2.4. The educaticonal requirements contained in this rule must be completed
pricer to the date of appligation for licengure.

5.2.5. The applicart will verify his graduate record by authorizing the
coilege(s) or mmiversity(ies) to forward an official transeript directly to the Board
office.

5.3, Supervised professional experience: The applicant is required to have two
yvears of supervised professional experience in counmseling, including at least ome
year's axperiance after aszrning the afcrementioned master’s degrse in coumseling oz
equivalent, as determined by the Board; or hsve earnted a doctoral degree in
counseling, or aguivalent as. defermined by the Board, and have at least one year of
supervised professional experience in counseling after earning the aforementioned
degres,

5.3.1. The applicant i3 required to remmin .under professicmal supervisicn
satigfactory to the Board, and may not be called a licensed profsgsional counselor,
solicit clients, bill for gervices, or in any way be repregsented as licenged
professicnal counselors, wntil such time applicant is duly licensed by said Board.

5.2.2. The professional supervigor determines the applicant's activitiea and
the amount of supervisiecn regquired. 2 minimum of one hour of individual
supervision 13 reguired for every 20 hours of practice.

5.3.3. The applicant is required to provide the Board verification of
completicn of supervised profassional experience via the format determined by the
Board. )

5.3.4.. The professional supervisor may provide post-graduste degrea
suparvigion . for prospective applicants in the field of professional counseling
provided he or she is licensed for a period of two veara as a professional counselor,
clinical psycholegist, clinical soeial worker, or psychiarrist.

5.4, Standardized certification examination iIn counseling: The applicant is
required to provide the Board verification of asuccassful ascore on a certificatiom
examination in counseling approved by the Board.

27-1-6, Issusnce of License

6.1, The Board shall issue a license which contains the licensee's pame, license
number, and date ¢f issuance.

6.2, Official licenses shall be signed by the Chairperson and Secretary of the
Board, and be affixed with the official seal of the Board.

6.3. All licenses issued by the Board shall remain the property cf the Board and
must be surrendersd on demand.




