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SUMMARY

There were no comments received for the Procedural Rules for
State Owned Vehicles.

314




Do Not Mark In this Box
Sep 77 9 59 M 'Y
KEN HECHLER '
TFIQE GF VIRGINIA
ADMINISTRATIVE LAW DIVISION OFFOE O S Y ThE
Form #2
NOTICE OF A COMMENT PERIOD ON A PROPOSED RULE

AGENCY:Department of Administration ] TITLE NUMBER: 145
RULE TYPE: _Procedural . CITE AUTHORITY _W. Va. Code §5A-3-48
AMENDMENT TO AN EXISTING RULE: YES_%_ NO

iF YES, SERIES NUMBER OF RULE BEING AMENDED: _3

TITLE OF RULE BEING AMENDED: State Owned Vehicles
IF NO, SERIES NUMBER OF NEW RULE BEING PROPOSED:
TITLE OF RULE BEING PROPOSED:

IN LIEU OF A PUBLIC HEARING, A CCMMENT PERIOD HAS BEEN ESTABLISHED DURING WHICH
ANY INTERESTED PERSON MAY SEND COMMENTS CONCERNING THESE PROPQSED RULES. THIS
COMMENT PERICD WILL END ON __November 5, 1992 AT __4:30 p.m.
ONLY WRITTEN COMMENTS WILL BE ACCEPTED AND ARE TO BE MAILED TO THE FOLLOWING
ADDRESS.

Department of Administration

1900 Kanawha Blvd., East

Iy THE ISSUES TO BE HEARD SHALL BE

Building 1, Room E-119 LIMITED TO THIS PROPOSED RULE.

Capitel Complex - : : :

Charleston, West Virginia 23303 &M M

o° AR
U ATTACH A BRIEF SUMMARY OF YOUR PROPCSAL




= 5 %3
STATE OF WEST VIRGINIA Sﬁ z?'
DEPARTMENT OF ADMINISTRATION VAR
AU
State Capitol £10E QF ‘;\\{ %3 STAT
Charleston, WV 25305 Ofggoﬁixﬁ
Gaston Caperton .
Governor

September 22, 1992

Honorable Xen Hechler

Secretary of State

Suite 157-K

Capitol Buiiding

Cherleston, West Virginia 25305

Ra: Procedural Rule State Owned Vehicles

Dear Mr. Hechler:
Approval is hereby given for filing of the procedural rule,

entitled "State QOwned Vehicles," enclosed in accordance with West
Virginia Code §5A-3-48.

Sincerely,

IV W

Chuck Polan
Secretary

Ce:ty

Attachment

Chuek Polan
Secretary




cISCAL NQTE FOR PROPQSEZD RULES

fule Tisgi=: State Owned Vehicles -
T FGINGA

' . SECREIA
TyTe of Rule: Lagislacive Interprative E§

Agerncy Department of Administration. Acd3rass 1900 Kanawha Blvd., East

Room E-119 Capitol Complex Charleston, West Virginia 25305

, AL FISCAL ¥Y=R
1. Ef£Z=ct of Proposed Rule Increase Lecrease| Curramnt Nexs Thersatiar
J 7
Estimatad Total Cost % none 3 none $ none [ Snone | ¥ none

Enrioanent
Ciher

2. Ecolanaticn of above estimaias:
Current practice is reflected in the rule, and no additional cost is ::
incurred.
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To delineate the requirements for leasing State owned vehicles by
spending units.
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SUMMARY

This Procedural Rule governs all State owned vehicles with the
exception of those vehicles owned or leased by Divisicn of Highways
of the Department of Transportation and the Division of Public
Safety of the Department of Militery Affairs and Public Safety.
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TITLE 148
PROCEDURAL RULE
DEPARTMENT OF ADMINISTRATION

SERIES 3

STATE OWNED VEHICLES

§148-3-1. GENERAL

1.1 Scope.~~This Procedural Rule governs all State owned
vehicles with the exception of those vehlicles owned or leased by
Division of Highways of the Department of Transportation and the
Division of Public Safety of the Department of Military Affairs
and Public Safety.

1.2 Authority.--West Virginia Code §52-3-48.
1.3 Filing Date.--

1.4 Effective Date.~-

§148-3-2. DEFINITIONS

For purposes of these rules, unless a different meaning
clearly appears from the context:

2.1 "Control employee! means an elected official or
employee whose compensation equals or exceeds the compensation
paid to a Federal Government employee holding a position defined
in the Federal Tax Regulations §1.61-21, as amended.

2.2 . "Department" means an eﬁtity of State government, as
created by West Virginia Code §5F-1-2.




2.3 T"Department of aAdministration" means the entity of
State government created by West Virginia Code §5F-1-1 et seq.

2.4 "Official business" means business on behalf of the
State of West Virginia.

2.5 "Privately owned vehicle" means a vehicle owned by the
operator. -

2.6 U"pPurchasing Division" means the entity of State
government within the Department cof Admlnlstratlon created by
West Virginia Code §5A-1-2.

2.7 "Qualified Nonpersonal Use'" means official business use
or de minimis personal use, such as stopping for meals while
traveling.

2.8 M"Secretary" means the Secretary of the Department of
Administration.

2.9 "Spending unit" means a department, agency or
institution of State government for which an appropriation is
requested, or to which an appropriation is made by the West
Virginia Legislature. _k

2.10 "State owned vehicle" means a vehicle owned by the
State of West Virginia and licensed to the Travel Management
Office of the Purchasing Division o¢f the Department of
Administration. '

2.11 "Travel Management Office" means the entity within the
Purchasing Division responsible for the storage, maintenance and
repairs of all State owned vehicles.

§148-3-2, QUESTIOKS AND INTERPRETATIONS

Questions concerning this rule should be directed to the
Department of Administration, Travel Management Office,.
Interpretations of matters contained within this rule may be
issued by the Secretary either directly or through the
Administrator of the Travel Management Office, at the discretion
of the Secretary.

§148-3-4. TITLES TO STATE OWNED VEHICLES

All state ocwned vehicles, other than those owned or leased
by the Division of Highways or the Division of Public Safety,
must be titled in the name of the State of West Virginia,
Department of Administration, Travel Management Office.




§148=3=5. LEASING OF VEHICLES=--GENERALLY

5.1 All vehicles utilized by spending units must be leased
from the Travel Management Office, unless the Travel Management
Office has approved leasing a vehicle from another scurce.

5.2 At the discretion of the Travel Management Office, on
behalf of the Secretary, a vehicle lease may be terminated by the
Travel Management Office at any time for any reason or purpose.

5.3 State cwned vehicles should be used when the mission of
the traveler requires a vehicle to be at his or her disposal
either for official business transportation requirements enroute,
at his or her destination, and/or at his or her assigned
headquarters, as defined by the Executive 0fficer of the
Department or by the Executive Officer of a spending unit not
assigned to a Department.

5.4 All vehicles governed by this rule must meet the
minimum mileage criteria established by the Travel Management
office. Mileage criteria will be issued by the Travel Management
Office and approved by the Sacretary of +the Department of
Administration. Exceptions to the mileage criteria may be
granted by the Travel Management Office with the consent of the
Secretary of the Department of Administration.

§l48-3-6. USE OF STATE OWNED VEHICLES

£§.1 State owned vehicles may be used by State employees
and/or non-employees, as necessary oY reasonabkle. Non-emplovees
are agents, brokers, contractors, persons involved in missions of
mercy or medical emergency, or other persons outside the state
government cof ithe State of West Virginia who have a ccnnection
with or may have a relationship to State business. Necessary and
reascnable are relative terms. The use of a vehicle is necessary
if it is the best way to accomplish the business objectives of
the State of West Virginia; the use of a vehicle is reasonable 1f
the offsetting advantages or the value to the State of West
Virginia will surpass the actual costs for providing and
operating the vehicle.

When State owned vehicles are used by non-employees for
other than a temporary assignment, one day or less, advance
approval in writing 1is reguired to ke issued by the Travel
Management Office. o

6.2 No passengers, other than state employees and/or non-
employees, as necessary or reasonable, are permitted in vehicles
without the specific written approval of the Secretary of the
Department, or the Executive Officer of the spending unit if the
spending unit is not part of a Department, tc which the vehicle
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ig leased. Non-employees may be agents, brokers, contractors,
persons involved in missions of mercy or medical emergency, board
or commission members, clients, patients, prisoners, students, or
others entrusted to the State for their care, incarceration,
placement, or protection, or other persons outside the state
government of the State of West Virginia whe have a connection
with or may have a relationship to State business.

§148-3-7 INSURANCE COVERAGE

Liability insurance is provided for wvehicles by the State
Board of Risk and Insurance Management. Coverage is extended for
the protection of +the authorized operator and authorized
passengers while using a vehicle within the confines of this rule
and all applicable laws, ordinances or rules. ,
§148-3=-8 SAFE OPERATION REQUIRED

8.1 General Responsibility

The operator of a State owned vehicle is responsible for the

vehicle he or she operates. All operators of BState owned
vehicles are subject teo all laws, ordinances and rules governing
the operation of a motor vehicle. Failure to operate a State
owned vehicle in a safe and reasonable manner, or in

contravention to this rule or any other applicable law, ordinance
or rule may result in the suspension of use of vehicles for that
operator.

The vehicle operator is responsible for responding to any
and all citations or warrants issued or fines levied regarding
the operation or parking of the vehicle, including towing
charges, to which he or she is assigned (either temporarily or
permanently) and is personally liable for any and all fines or
penalties -- criminal or civil.

8.2 Leaving Vehicle

Whenever a vehicle is left unattended, the operator shall
turn the vehicle off, remove the keys from the vehicle, close all
windows, lock all doors/hatches/trunks, and remove or conceal
from outside view all business and personal items.

8.3 Use of seat belts -

The operator and front passengers must use combination lap
and shoulder safety belts, if available. When combination lap and
shoulder .safety Dbelts are available in the rear seat of a
vehicle, the safety belts must be used.




8.4 Driver'!'s license regquired

When a lease of a vehicle is requested, an ingquiry may ke
made tco the Division of Motor Vehicles of <the Department of
Transportation for a review of the proposed operator's driving
record. All operators must have a valid operator's (driver's)
license in good standing.

8.5 Injuries

In the event an injury occurs in conjunction with the
operation of the vehicle, failure to comply with this rule may
result in a determination that the operator or passenger
contributed to his or her injurv(ies).

8.6 Reviewing Driving Records of Operators

In the event of an accident, property damage of any kind, or
any damage to any State owned vehicle, the Travel Management
Cffice will review the involved operator's driving record with
the Division of Motor Vehicles. Additicnally, the Travel
Management Office will randomly review the driving records of the
operators of State owned vehicles. Results of the Division of
Motor Vehicles inguiries which indicate a record of accidents or
viclations will be brought before an Accidents & Violations
Review Committee.

The Accidents & Violations Review Committee will be
comprised of a representative of the Travel Management Office,

one representative of the Division of Personnel, one
representative of the Secretary of Administration's cffice, and
two representatives of the operator's department - one

representative selected by the Secretary of that department and
the second representative selected by the vehicle operator.
Decisions by the committee will be based on the administrative
action chart attached hereto as Exhibit A.

§148-3-9. PERMISSIBLE USES
9.1 Generally

Leased State owned wvehicles, including temporarily leased
vehicles, may be used under only one of the following twe (2)
categories or conditions:

(a) Use by a number cf employees; or
(b) Use by primarily ocne (1) emplovee.

9.2 Use by a Number of Employees




When a State owned vehicle is leased for use by a number of
employees, the vehicle:

(a)

(b)

(<)

must be kept on State property when not in use
(the State property and the residence of the
employee cannot be the same except as approved in
writing by the Travel Management Office);

cannot be used for personal purposes exXcept for
ninimal (de minimis) personal convenience, 1l.e.,
stopping for meals while traveling;

is designated as a "gualified nonpersonal use
vehicle".

9.3 Use by Primarily One Employee

When a State owned vehicle is leased for State business use
by primarily one employee, the vehicle:

(a)

(b)

(c)

(d)

is assigned to an employee that has been required
by his or her Department Executive Officer, or
the Executive officer of his spending unit if the
spending wunit has not been assigned to a
depatrtment, to commute to and/or from work for
bona fide noncompensatory business reasons;

cannot be used for personal purposes except for
commuting and minimal personal convenience, i.e.,
stopping for meals while traveling;

is designated as a "gualified nonperscnal use
vehicle" and/or is not assigned to an employee
designated a "control employeaal or "law
enforcement officer" as defined by the Internal
Revenue Services of the Department of the
Treasury; and

is assigned to an enmnpleoyee that authorizes a
monthly payroll deduction for the ccocmmuting value .
or completes a "Statement of Commuting Value" as
designated by the Travel Management Office.

9.4 Determining Commuting Value

In accordance with Federal Tax Regulations issued by the
Internal Revenue Service of the Department of the Treasury, the
State of West Virginia will place a "commuting value" of $1.50
one way or $3.00 roundtrip per day (or the amount referenced in
the "Commuting Valuation Rule" or equivalent of the Department of
the Treasury, Internal Revenue Service of the Federal Government
rules and/or regulations, which ever is greater) for each day the
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vehicle is used for commuting purposes based on two (2) methods:

(a) An assignment to an individual employee when used
for commuting will have a monthly payroll
deduction based on the following:

Business days per year 261
Average non-business days 49

: (includes holidays and annual/sick leave)
Business days for calculation 212
"Commuting Value" per day $ 3.00
"Commuting Value" per month S 53.00
"Commuting vValue! per vear $636.00

(b) Temporarily aAssigned Vehicles:

If an employee has been assigned a vehicle on a
temporary basis and the wvehicle is used to
commute to and/er from work during that temporary
assignment, the employee must complete and submit
to his or her spending unit business office a
"Statement of Commuting Value" as designated by
the Travel Management ©Office with payment
attached to reimburse the State for the
"ocommuting value™.

A  "statement of Commuting Value" must be
completed for each month in which the employee
has been assigned a State owned vehicle and has
used it for commuting. The "Statement of
Commuting Value" must be submitted to the
employee's spending unit business office with a
copy tc the Travel Management Office within
fifteen (15) business days from the last day of
the reporting month. Failure to submit the form
may result in the termination of the assignment
of a vehicle to the employee as well as any
applicable penalties by the Department of the
Treasury, Internal Revenue Service cf the Federal
Government.

9.5 Use of Privately Owned Vehicles

When a State owned vehicle is nect available or the operator
is not eligible for a vehicle assignment, a privately owned
vehicle may be used in lieu ¢f a State owned vehicle.
Reimbursement shall be at a rate egqual to the amount authorized
for privately owned vehicle use stated in the travel regulations
governing the operatocr.




§148-3-10. LEASING AND/OR PURCHASING NON-TRAVEL MANAGEMENT
VEHICLES

10.1 The Travel Management Office may authorize the lease
and/or purchase of vehicles by spending units from entities other
than the Travel Management Office, with the spending unit to
operate and maintain the vehicles and to assume the
respoensibility for all vehicle-related expenses.

10.2 The spending unit will report all vehicle-related
activity, assignments and expenses, including administrative and
clerical expenses, to the Travel Management Office within the
time frame and in the format specified by the Travel Management
Office. All leasing, mileage, operator and passenger criteria
specified in this rule apply to spending unit maintained vehicles
unless otherwise specified by the West Virginia Code.

10.3 A vehicle purchase must be approeved by the Travel
Management Office pricr to the purchase. A retirement form must
accompany the reguest for the purchase of a replacement vehicle,
unless otherwise authorized by the Travel Management COffice.
Upon approval, the spending unit will proceed with the purchase
and will title the vehicle to the State of West Virginia,
Department of Administration, Travel Management Office, which
will license the wvehicle. The replacement vehicle will net he
released to the spending unit unless the title is in the name of
the State of West Virginia, Department of Administration, Travel
Management 0Office and the vehicle designated for surplus is in
the possession of the Travel Management Office or stored by the
spending unit as designated by the Travel Management Office.

§148-3-11. LEASING TRAVEL MANAGEMENT OFFICE VEHICLES
11.1 Travel Management 0Office Leases
11.1.1 Generally

Vehicles may ke leased from the Travel
Management ©Office upon the terms and
conditicns agreed by the parties and at the
rates specified by the Travel Management
Office. The Travel Management 0ffice will
specify the rates for lease of vehicles to
departments, with such rates approved by the
Secretary of - the Department of
Administration. The rates will be specified
cn a monthly basis per type cf _vehicle and
will provide for all reasonable vehicle
expenses, including, »ut not limited to,
autheorized fuel purchases, preventative
maintenance, general maintenance and
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repairs, tires, insurance, depreciation,
replacement and administrative costs. In
addition, the spending unit will pay all
vehicle expenses for abuse, misuse and
cleaning of the exterior and intericr of the
vehicle.

11.1.2 Based on number of operators

Vehicles are to be assigned by the Travel
Management Office for:

(a) mnultiple operators--~the vehicle will
be used by a number of employees of the
spending unit on an "Yas necessary"
basis as determined by the spending
unit;

(k) an individual operator--—assigned to
and primarily used by one employee.

11.2 Requirements for Leasing

A department desiring to lease a vehicle from the Travel
Management O0Office will submit a written reguest in the fornm
designated by the Travel Management Office. The determination of
whether to approve the regquest to lease a vehicle from the Travel
Management Office will be subject to:

(a} spending unit requirements and
justification;

(b) assigned cperator gualifications;

(¢} proper and efficient utilization of vehicles
assigned to the spending unit;

(d) available inventory or opportunlty to
transfer vehicles; and/or

(e) available funding to satisfy regquirements.
11.3 All Leases with Departments
The Travel Management Office will lease all vehicles to a
spending unit at a department level, e.g., the Department of
Commerce, Labor, & Environmental Resources, the Public Service
Commission, or the Department (State Board) of Education.
11.4 5State Owned Vehicle Log

Each month the assigned operator of a vehicle must complete
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a "YsState Owned Vehicle Log" as designated by the Travel

Management Office. This log is to ke returned to the Travel
Management Office by the vehicle operator. Instructions on what
information is to be reported are found on the leog. Any

questions concerning the completion of the log may be directed to
the Travel Management Office or the designated contractor for
vehicle services (the designated contractor and applicable
telephone numbers are found in the information & registration
packet in each vehicle).

11.5 Travel Management Office Charge/Credit Card

A charge/credit card is assigned to vehicles leased by the
Travel Management Office. Fuel purchases, repair and
maintenance, and towing charges must be authorized by the
designated vehicle services contractor and charged wvia the
charge/credit card. All repairs related tc an accident must be
approved by the Travel Management Office regardless of the
estimated amount of the repair.

Any purchase not made via the charge/credit card assigned to
the vehicle must be included on the "State Vehicle Log"; such
purchases are considered a personal expense of the vehicle
operator and are paid or reimbursed at the sole discretion of the
Travel) Management Office.

11.6 Tires and Batteries Purchases

Tires and batteries shall be requested through the Travel
Management Office so that the purchases are made using any
statewide contracts in effect.

11.7 Fuel Purchases

11.7.1 Fuel purchases will only be made at state-
cwned or state-contracted facilities.

11.7.2 Purchases of fuel from self service
facilities other than those owned by the State or under
contract to the State may be approved for payment by
the executive officer of the spending unit without any
action from the Travel Management Office when the
purchase is made out-of-state.

11.7.3 Purchases of fuel from -self-service
facilities other than those owned by the State may be
approved for payment or reimbursement by the Travel
Management Office when the purchase is made during
emergencies and/or when circumstances are such that the
use of state-owned facilities is not reasonable. Such
purchases must be justified by the vehicle operator,
reviewed, and approved by the Travel Management Office.
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11.8

11.7.4 Purchases of fuel at full-service prices, if
identified as a charged item, may be added to the lease
invoice to the leasing spending unit.

11.7.5 Purchases of the fuel designated by the
Travel Management Office for alternative. fuel, fuel-
flexible, or electric powered vehicles may be approved
for payment or reimbursement without any acticn by the
Travel Management Office. Purchases of fuel other than
the fuel designated for the vehicle by the Travel
Management Office will not be reimbursed and, if
identified as a charged item, will be added to the
lease invoice issued to the leasing spending unit.

Responsibilities of Operators and Spending Units
11.8.1 Routine Maintenance

Routine checking of the olil level, tire pressure and
tire wear 1is the responsibility of the assigned
operator, or in the case of multiple operator vehicles,
the spending unit to which the vehicle is assigned.
The cost of repairs or replacement as a result of the
vehicle not being checked on a regular and routine
basis will be charged to the spending unit to which the
vehicle is assigned. It will be at the discreticn of
the spending unit to seek reimbursement from the
vehicle operator.

11.8.2 Routine Cleaning

The routine cleanliness of the assigned wvehicle,
including the interior and exterior of the vehicle, is
the responsibility of the assigned operator or spending
unit, in the case of multiple cperator wvehicles, to

~ which the wvehicle is assigned. The cost of repairs or

11.9

All

extensive cleaning as a result of the vehicle not
receiving reasonable care and cleaning will be charged
to the spending unit to which the vehicle is assigned.
It will be at the discretion of the spending unit to
seek reimbursement from the assigned operator.

11.8.3 Operating Deficiencies

All operating deficiencies are to ke reported to the
Travel Management Office as soon as discovered.

No Smoking Permitted
State Owned Vehicles are designated "NO SMOKING";
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assigned operators are responsible for any and all costs related
to repairs, replacement, cleaning, and/or deodorizing the vehicle
due to smoking by either the cperator or his/her passenger(s).

11.10 Reporting cf Accidents
Accidents, to any degree, must be

1) investigated by the operator, and the operator must
complete a Division of Motor Vehicle "Operator's or
Oowner's Accident Report" (DMV 1218E or eguivalent),
within twec (2) calendar days of the accident; and

2) reported tc the Travel Management Office and/or the
vehicle services contractor designated by the Travel
Management CE£fice.

Accidents involving injury or injuries to any party must be
immediately reported to a law enforcement agency serving the area
in which the injury occurred. Failure to report such an accident
can result in criminal charges being filed against the vehicle
operator. The Travel Management Office will suspend the operator
from using State owned vehicles feor failing to immediately report
an accident involving injuries.

11.11 Travel Expenses Accounts vs. State Owned Vehicles
Invoices

Receipts for use of the State Owned Vehicles are by invoices
issued by or through the Department of 2administration.
Individual travel expense acccocunts are to be processed for
reimbursement without corresponding receipts or invoices for the
use of State owned vehicles, but the travel expense account must
reference, by license number, the use of a State cwned vehicle
for transportation.

11.12 Travel Management Office Charges
11.12.1 Charges

The Travel Management Office will specify the rates for
lease cof vehicles to departments, with such rates
approved by the Secretary of the Department of
Administration. The rates will provide for reascnable
vehicle expenses, including, but nct 1limited to,
authorized fuel purchases, preventative maintenance,
general maintenance and repairs, insurance, tires,
insurance, depreciation, replacement and administrative
costs. However, the spending unit will be respcnsible
for all expensés related tec abuse and/or misuse of the
vehicle.
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11.12.2 Invoicing and Payments

An invoice will be issued on a regular bkasis by the
Department of Administration to each spending unit
leasing vehicles from the Travel Management Office.
The amount inveoiced per vehicle will include the normal
charge f£or the vehicle based upon the rates established
by the Travel Management Office and approved by the
Secretary. The rate will include, but not be limited
to, authorized fuel purchases, preventative
maintenance, maintenance and repairs, tires, insurance,
depreciation, replacement and administrative costs.

Each invoice will reference, by license number, the
vehicle leased, the monthly base rate for the vehicle,
any mileage charges for the use of the vehicle beyond
the mileage allctted in the base rate, any
miscellaneous charges or credits, the Department of
Administration account number to which the payment is
to be made, and any other information that the Travel
Management Office deems appropriate.

Payvment to the Department of Administration from the
spending unit may be from either a single account or
multiple accounts based on the spending unit's needs or
funding requirements. Each pavment must be referenced
to a specific inveice.

11.12.3 Arrearages

In order for the Travel Management Office to provide
expected and promised services and to maintain secure
vender relaticnships, any spending unit account that
becomes sericusly delinguent in paying the Department
of Administration will have the charge/credit cards
provided by the Travel Management Office suspended for
use by those vehicles 1leased to the spending unit
and/or have the vehicles secured by the Travel
Management Office, at the discretion of the Travel
Management Office. Upon bringing the spending unit
account to a current status with the Department of
Administration, the cards will be reinstated and/or the
vehicles may be returned to the spending unit.

11.13 Disposal of Vehicles

Vehicles shall be disposed in acceordance with the
regquirements of the West Virginia Code.

11.14 Replacement Vehicles
Vehicle replacements are detéermined by a State owned vehicle
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Replacement Schedule issued by the Travel Management Office and
approved by the Secretary of the Department of Administration.
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EXHIBIT A

Administrative Action for State Owned Vehicle Operators
POINTS ACCIDENTS ACTION
04 = 06 | or |1 Not-At-Fault or Non- Verkal Counseling by
Preventable the AVRC
06 - 08 | or |2 Not-At-Fault or Non- Written Reprimand and
Preventable or Defensive Driving
1 At-Fault or Preventable | Course
3 Not-aAt-Fault or Hon- Written Reprimand and
Preventable suspension for a
Maximum 03 Months
09 - 10 | or |2 At-~Fault or Preventable | Suspension for a
Minimum ©3 Months to a
Maximum 12 Months
11 - 12 Suspension until WV
or operators license is
SUSPEN- reinstated and
SION operating privileges
or are approved by the
REVOCA- AVRC
TION
3 At-Fault or Preventable | Mandatory 1 year
suspension of
operating privileges
Notes: Not-At-Fault Accidents are those where the vehicle

operator is not cited by a law enforcement agency
official. Non-Preventable Accidents are those that the
AVRC determine to be beyond the control of the cperator
or those that the ocperatcor did not contribute to the
circumstances that led to the accident.

At-Fault Acclidents are those where the vehicle cperator
igs c¢ited by a law enforcement agency cofficial.
Preventable Accidents are those that the AVRC determine
toc be within the control of the operator or those that
the cperator contributed or appeared to contribute to
the circumstances that led to the accident.

Suspension or Revocation, in the context of POINTS, is
the suspension of an coperatecr's license by the Division
of Moter Vehicles. Suspension, in the context of
ACTION, is the suspension of operating privileges of a
State Owned Vehicle.

AVRC is the Accident & Violation Review Committee.
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