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State of West Hirginia

Office of the State Auditor TGI;I‘;EOFI:_ZE?':;;_Sgggii;
Glen B. Gainer II1 Building 1, Room W-100 FAX: (304) 5585200
State Auditor Char leston. ‘West Virg‘inia 25305 www.wvauditor.com
November 8, 2002
Ms. Judy Cooper
Director
Administrative Law Division
Secretary of State’s Office
Capitol Complex

Charleston, West Virginia 25305
RE: 155CSR4 - Transaction Fee and Rate Structure
Dear Ms. Cooper:

This letter will serve as my approval to file the above-referenced rule with
your office and the Legislative Rule-Making Review Committee as “Notice of Rule
Modification of a Proposed Rule.”

If you should have any questions concerning the above, please call Carrie
Chambers in my office at 558-2251. Your assistance in this filing is very much

appreciated.
Sincerely,
@ £ % &
en B. Ga;iner IIKIZ‘"\_
State Auditor
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S - E
TITLE 155 e
LEGISLATIVE RULE
WEST VIRGINIA STATE AUDITOR i =8 D 3 g
TRANSACTION FEE AND RATE STRUCTURE e T O STATE
§155-4-1. General. of West Virginia.

1.1. Scope. -- This rule authorizes the State
Auditor and State Treasuter to assess joint
transaction fees for all financial documents that are
received by the Auditor to be processed on the State
central accounting system.

1.2. Authority. -- This rule is issued under
authority of the W. Va, Code §12-3-10c.

1.3.Filing Date. -- June 18,2002
1.4. Effective Date. -- June 18,2002

1.5. W. Va. Code §12-3-10c authorizes the
Anditor and Treasurer to assess transaction fees in
order to promote and enhance the use of the state
purchasing card program established by the
provisions of W. Va. Code §12-3-10a and to
maintain and develop the fiscal operations and
accounting systems of the state.

1.6. The Auditor may assess a penalty fee
against spending units of state government who
submit claims for payment of goods and services
when those claims are authorized to be paid by use
of a state purchasing card and the spending unit has
failed to utilize the state purchasing card.

1.7. The Auditor may assess a transaction fee
for every transaction received electronically or
otherwise by the Auditor from spending units of
state government.

§155-4-2. Dehinitions.

2.1. "Auditor” means the Auditor of the State

2.2. OMB" means the Federal agency Office of
Management and Budget.

2.3. "Purchase Card" or "card" means the
charge card authorized by the W. Va. Code §12-3-
10a,

2.4. "Technology fund" means the fund created
in the state treasury as authorized by W. Va. Code
§12-3-10c.

2.5. "Treasurer" means the Treasurer of the
State of West Virginia.

2.6. "West Virginia Financial Information
Management System, ‘WVFIMS™, means the
centralized accounting system used by all state
agencies for processing financial transactions and
maintained by the Auditor and the Department of
Administration.

§155-4-3. Transaction Fee Structure.

3.1. The transaction fee structure and rate shall
be in compliance with the following federal Office
of Management and Budget Circulars: Circular No.
A-21, "Cost Principles for Educational Institutions"
as amended August 29, 1997, Circular No. A-87,
"Cost Principles for State, Local, and Indian Tribal
Governments" as amended August 29, 1997; and
Circular A-110, '"Uniform  Admimstrative
Requirements for Grants and Agreements with
Institutions of Higher Education, Hospitals, and
other Non-Profit Organizations" as amended August
29, 1997,

3.2. The transaction fee structure shall be
reviewed cach fiscal year by the Auditor and
Treasurer to determine whether any changes are




155CSR4

required to maintain Federal and state comphance.

The transaction fee shall not exceed the lesser of
the rate as determined in subsection 3.1 of this rule
or $1.00 per transaction. The fec shall continue in
effect untit December 3128032004,

3.3. The Auditor and Treasurer shall maintain
in their respective offices all necessary
documentation, including the detailed cost
information and financial schedules, that were used
in computing the transaction fec rate.

§155-4-4. Penalty Fee Structure.

4.1. The Auditor may assess a penalty fee for
transactions received for payment when those
transactions are authorized to be paid by the state
purchasing card and the spending unit did not utilize
the state purchasing card. The Auditor shall make
provisions for certain purchases, such as emergency
purchases or purchases made where the card could
not be utilized or other circumstances as determined
by the Auditor, to be made without penalty when the
card was not used.

42. The penalty fee assessed shall be a
multiple of the rate per transaction as determined in
section 3.1. Beginning January 1, 2000, the Auditor
may assess a penalty fee at five times the rate
determined in section 3.1 of this rule.

§155-4-5. Disposition of Fees.

5.1. All fees collected shall be deposited in the
state treasury and credited to the "Technology
Support and Acquisition Fund" as authorized by the
W. Va. Code §12-3-10c to be administered and
maintained by the Auditor.

5.2. The Auditor and Treasurer shall divide the
collections of the fund between thewr respective
offices in the proportionate share that each office’s
cost is to the total cost in the rate base.

5.3. The Auditor shall make periodic transfers
of funds to the Treasurer's Office, as jointly agreed
upon, of the funds collected, provided, that at least
two transfers occur during each fiscal year.

§155-4-6. Accounting Requirements.

6.1. The Auditor shall bill each agency for
every transaction, as defined and used in the state's
central accounting system, WVFIMS,_ when received
for processing. The Auditor shall - calculate and
bill each agency on a monthly basis.

6.2. The Auditor and Treasurer shall each
maintain in their respective offices financial
statements of the technology fund according to
generally accepted accounting principles.

6.3. The Auditor and Treasurer shall include
the fund financial data for their respective offices in
the annual statewide cost allocation plan that is
submitted to the Federal agency.

6.4. The fund is subject to Federal audit as
required for the annual statewide single audit.




QUESTIONNAIRE

(Please include a copy of this form with each filing of your rule: Notice of Public Hearing or Comment Feriod; Proposed
Rule, and if needed, Emergency and Modified Rule.)

TO: LEGISLATIVE RULE-MAKING REVIEW COMMITTEE

FROM:(4gency Name, Address & Phone No YWYV State Auditor's - Capitol Complex, Room W-100

Charleston, WV 25305 - (304)558-2251

LEGISLATIVE RULE TITLE: 155CSR4- "Transaction Fee and Rate Structure”

1.  Authorizing statute(s) citation ~ ._12-3-10c

2. a. Date filed in State Register with Notice of Hearing or Public Comment Period:

June 21, 2002

b.  What other notice, inchuding advertising, did you give of the hearing?
N/A

¢.  Date of Public Hearing(s) er Public Comment Period ended:

July 20, 2002 - 4:30 p.m.

d.  Attachlist of persons who appeared at hearing, comments received, amendments, reasons
for amendments.

Attached No comments received X




e.  Date you filed in State Register the agency approved proposed Legislative Rule following
public hearing: (be exact)

July 24, 2002

£  Name, title, address and phone/fax/e-mail numbers of agency person(s) to receive
all written correspondence regarding this rule: (Please type)

Carrie Chambers, Executive Assistant to State Auditor, Capitol Complex

Room W-100; Phone 558-2251, ext. 116; Fax - (304)558-5200; email:

Carriec@WVAuditor.com

g IF DIFFERENT FROM ITEM °F, please give Name, title, address and phone
number(s) of agency person(s) who wrote and/or has responsibility for the contents of this
rule: (Please type)

N/A

3. If the statute under which you promulgated the submitted rules requires certain findings and
determinations to be made as a condition precedent to their promulgation:

a.  Give the date upon which you filed in the State Register a notice of the time and place

of a hearing for the taking of evidence and a general description of the issues to be
decided.

NIA




b.  Date of hearing or comment period:

N/A

¢.  On what date did you file in the State Register the findings and determinations required
together with the reasons therefor?

N/A

d.  Attach findings and determinations and reasons:

Attached N/A




155CSR4 — “Transaction Fee and Rate
Structure’”

BRIEF SUMMARY OF PROPOSED RULE AND
STATEMENT OF CIRCUMSTANCES WHICH
REQUIRE THE RULE.

This rule authorizes the State Auditor and
the State Treasurer to assess joint
transaction fees for all financial documents
that are received by the Auditor to be
processed on the State central accounting
system. '

This proposed amendment will extend the
transaction fee beyond the expiration date.
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APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

Rule Title: 155CSR4 - "Transaction Fee and Rate Structure"

Type of Rule: X Tegislative Interpretive Procedural
Agency: WV State Auditor's Office
Captito iex - Re -100
Address: aptitol Complex - Room W,
Charleston, WV 25305
Attn: Carrie Chambers
1. Effect of Proposed rule:
ANNUAL FISCAL YEAR
INCREASE | DECREA;S_E CURRENT NEXT 'I'HEREA_F_I"ER
ESTIMATED TOTAL 0. 0. 0-
| COST
PERSONAL SERVICES -0- 0- -0-
CURRENT EXPENSE -0- 0- -0-
REPAIRS & 0 iy 0-
ALTERATIONS
EQUIFMENT 0. -0- -0-
OTHER -0- -0- 0-

2. Explanation of Above Estimates:

There is no increase or decrease in costs or revenue.

3. Objectives of These Rules:

To extend the fee beyond the December 31, 2003 expiration.




155CSR4 - "Transaction Fee and Rate Structure”

‘Rule Title:

4. Explanation of Overall Economic Impact of Proposed Rule:

A. Economic Impact on State Government:

- N/A

B. Economic Impact on Political Subdivisions; Specific Industries; Specific Groups of
Citizens:

N/A

C. Economic Impact on Citizens/Public at Large.

N/A

Date: Q-m ’?} 2002_
UV

Signature of-Agency Head or Authorized Representative:
1
7 7




155CSR54— “Transaction Fee and Rate Structure”

There were no comments received concerning the proposed
amendments to 155CSR4; therefore, there were no changes
made to the proposed rule amendments that were filed for
public hearing on June 21, 2002.




Transaction Fee (Fund 1233)
Cost Categories by Fiscal Year

2001 2002
Personal Services 001 259,850 279,082
Contractual 025 131,125 134,600
Computer Related 170/171 173,700 107,792
Other 172,793 127,666
Maintenance Contracts 038 74,386 38484

737,468 687,624
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