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OFFICE OF THE STATE AUDITOR

STANDARDS FOR VOLUNTARY PAYROLL DEDUCTIONS

Summary of Proposed Rule Series 155-3

June 23, 1997

Oon April 12, 1997, Senate Bill 563 was passed by the West
Virginia Legislature. The bill amended chapter 12-3-13b by
adding the provision that allows the Auditor to set
requirements and standards for certain voluntary payroll
deductions from State employees compensation through rule
making. These rules accomplish such Legislative mandate.

Voluntary deductions may include any deductions, such as
insurance which is not health or life related, that may be of
benefit to the employee or agency. The proposed rules allow
the Auditor to set certain standards, such as number of
employees or number of agencies, in order to manage the volume
of requests.

The statutes prior to the passage of Senate Bill 563 were
very restrictive on the payroll deductions that the Auditor
could deduct from employees compensation. The only voluntary
deductions that could be made were for United States savings
bonds, life and health insurance, and employee associations.
With the passage of Senate Bill 563 and the implementation of
these rules, the Auditor may grant a wider variety of employee
and agency requests for additional voluntary payroll
deductions.
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APPENDIX B
FISCAL NOTE FOR PROPOSED RULES

Rule Title: Standards For Voluntary Payroll Deductions

Type of Rule: X Legislative Interpretive Procedural
Agency _West Virginia State Auditor's Office

Address State Capitol, Buijlding 1, Room W-100
Charleston, WV 25305

1. Effect of Proposed Rule

ANNU;L __FISCAL YEAR
ESTIMATED TOTAL $ $ $ $ $
COST 0] 0 0 0] 0
PERSONAL SERVICES Q 0 0 0 0
CURRENT EXPENSE 0 0 0 0 0
REPAIRS &
ALTERNATIONS 0 0 0 0 0
EQUIPMENT 0 0 o 0 0
OTHER

2. Explanation of above estimates:

NA

3. Objectives of these rules:

Implement voluntary payroll deductions.



Rule Title: Standards For Voluntary Payroll Deductions

4. Explanation of QOverall Economic Impact of Proposed Rule,
A. Economic Impact on State Government.
NA
B. Economic Impact on Political Subdivisions; Specific
Industries; Specific groups of Citizens.
NA
C. Economic Impact on Citizens/Public at Large.
NA

Date: 06/23/97

Sﬁature of me%;mthorized Reprensentative
/;u,up A [0
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WEST VIRGINIA STATE AUDITOR’S OFFICE

STANDARDS FOR VOLUNTARY PAYROLL DEDUCTIONS

§155-3-1. General

1.1. Scope: This rule authorizes the State Auditor to regulate and grant approval for request
of voluntary payroll deductions from salaries of state employees either by an agency, employee or

organization.
rgant g:_i: §
1.2. Authority: This rule is issued under authority of West Virginia Code SE51.3-132
2 uthority s rule is issued under authority ot West Virginia Code ';-,1 -—I"!-
1.3. Filing Date: 3’3 N T
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1.4. Effective Date: E-:g = 3
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§155-3-2. Definitions

2.1. Organizations/Association: Any public or private entity that recruits employees for the
purpose of provicling services to the employee in exchange for monthly premiums which are deducted

from the employees salary either once or twice monthly.

2.2 First Pay Period: The first pay period runs from the first day of the month to the
fifteenth day ina ’cln'rty clay month or the sixteenth clay ina thirty one day month. (fourteent}l in
Fel:ruary) If the pay date falls on a Satu.rclay, Sunc{ay or state holiday the pay clay is moved to the last

clay worked for that pay periocl.

2.3. Payroll Deduction: Any amount subtracted from an employees salary, either voluntarily
or mandated by the Federal Government, State Government or a Court of appropriate juriscliction.

2.4. Second Pay Period: The second pay periocl runs tl'u:ough the last clay of the month from
the fifteenth clay ina thir‘cy c].ay month or the sixteenth clay ina thirty one day month. (][ourteentlz in
February) If the pay date falls on a S atm:clay, Sunc].ay or state holiday the pay clay is moved to the last

day worked for that pay period.

2.5. SuppleInental Insurance: Any company that offers various types of health and/or life

insurance policies that are in addition to the state provicled insurance plans.

2.6. Tax Sheltered: A deduction that is subtracted from the employees salary before any
Federal and/or State taxes are caleulated.
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§155-3-3. Method of Deductions

3.1 The deduction may be taken one hundred percent the first pay period of the mon’ch, one
hundred percent the second pay periocl of the month or an amount 5p1it equaﬂy between pay periocls.

§155-3-4. Request for Voluntary Deductions

4.1. Requests for deductions may come from a state agency or an organization in a manner as
prescrﬂjecl ]3y the State Auditor.

§155-3-5. Method of Approving Voluntary Deductions
5.1. Employee Associations

a. Associations are limited to organizations relating to the employees type of work, type of
agency where employed or association that would be beneficial to the individual as an
emplOyee.

b. The organization must submit a written request from the organization’s home office to
the State Auditor’s Office for approval. The request must contain name and address of
organization, function of organization and the number of employees committed to
enrollment. The request must also state the benefit of the deduction to the agency.

c. The organization must be approved IJy the State Auditor and assignecl a payroll
deduction number.

5.2. Supplemental Health and Life Insurance

a. The organization must be registered with the State Insurance Commission before

approva]. will be grantecl.
b. The organization must submit a written request from the organization's home office to
the State Auditor's Office for approval. The request must contain the name and address of

organization, type of insurance oﬂ:ering to employees and the number of employees
committed to enrollment.

c. The organization must suljmit sample policies and/ or other documents as requestecl by
the State Auditor.

5.3. Tax Sheltered Deductions

a. All tax sheltered deductions must be compliant with the Internal Revenue Service
regulations and submit proof thereof.

06/24/97

b



5.3. Tax Sheltered Deductions Cont.

b. The deduction must be requested in writing by an agency for employees who are
members of the Teachers Retirement System, Teachers Defined Contribution Plan or
Teachers Insurance and Annuities Association for the purpose of provicling tax sheltered
deductions.

c. Employees who are members of the Public Employees Retirement System, Judges
Retirement System , or Public Safety Retirement System are only eligible for tax sheltered
deductions approvecl }Jy the Consolidated Public Retirement Board.

d. Deductions for tax sheltered insurance must be approvecl ]Jy the Public Employees
Insurance Agency.

5.4. Charitable Organizations
a. The charity must be registered with the S ecretary of State’s Office.

b. Requests for deductions may come from a state agency or an organization in a manner
as prescribed by the State Auditor.

5.5. Other Deductions: Other deductions not including those in sections 5.1,5.2,5.3,
and 5.4 may be made if a compening need, such as number of employees, number of agencies or as
prescribed }Jy the Auclitor, is demonstrated.

§155-3-6. State Auditor’s Office Responsibilities.

60.1. The State Auditor's Office will have on file copies of documents for organizations
approvecl for payrou deductions.

6.2. Approval ]ay the Auditor of plans or documents submitted ]:)y organizations for
participation ]Jy employees in voluntary pay‘roﬂ deductions shall not be construed to impose a
ficluciary duty upon either the Auditor or the State of West Virginia. Financial support for
participation in such plans shall be drawn from volu.ntary pay'roﬂ deductions from participating
employees and does not create an obligation upon state funds or revenues. Resolution or settlement
of clisputes or losses between participating employees and ordanizations ogering approvecl plans shall
be handled by the appropriate regulatory agency as designated by law. This rule does not prohibit

private actions brought by employee participants against such organizations.

06/24/97



