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. RULES OF THE WEST VIRGINIA BOARD OF ARCHITECTS
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Fees Reguired, 5.01 - 5.07
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Office of the Board, 1.0W
Seal, 1.06

Procedure, 3,00
Certificates and Renewal Cards, 3.03
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Quorum, 3.02 FILED IN THE OFFIGE OF

" SECRETARY OF STATEOF
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WEST VIRGINIA ADMINISTRATIVE REGULATIONS FILED IN THE OFFICE OF
West Virginisa Board or Architecis SECRETARY 0F STATE OF

Chapter 30-12 _ WEST VIRQiRik
Series I ﬁﬁ@ j 1 TQ?S
=o7e THIS DATE. e

Subject: Rules of the West Virginia Boasrd of Architects

Section 1. Organization and Meetings

1,01 Name - Wherever the word "Bozrd" is used In these
rules 1t shall mean the West Virginias Board of Architects.
Wherever the words "President” cf "Secretary" are used they
shall mean the duly elected officers of this Beoard.

1.02 Meetings -~ The Board shall held twe regular
meetings in each year, as set by the Board. Specliszl meetings
may be called by the Secretary at the direction of the Pres-
ident or upon the written reguest oI any three Board members.
A1l regular meetings shall be held at a time and place
designated by the Board.

1,03 Electicon of Officers - During a regular meetling

of each year the Board shall elect from its members =z FPresident
and a Sscretary, tc take office at the beginning of the fiscal
year., such holding cfflce until their successors shall have
been duly elected., The Secretery shall furnish a bond as
required by law, the fee for such bond being paid out of Board
Tunds, |

1.04 Office of the Board - The office of the Board shall

be in the cffice of the Secretary.
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4dm, Reg. 30-12 o , Sec. 1.05
Series I :

1.05. Compensation - In additlon to the compensation
of Board members as stipulated by law, the Secretary shall
receive additional compensation for his services as determined
by this Board.

1.06, BZgal - The Beard shall adopt a seal for its own use,
Inscribed with the words YEOARD OF ARCHITECTIS - WEST VIRGINIAY
which seal shall be in the custody of the Secretary. It
shall be used on all certificales, renewal cards and other
officizl documents.

Section 2. Duties of 0fficers

2.01l. President - The President shall preside at all
meetings, he shall appoint any necessary committess, sign all
certilicates and renewal cards lssued and sign all minutes
affer approval, He may issue a call for special meetings
through the Secretary. In the svent the President is unable
to attend a regular or special meeting he shall be privileged
to designate a Board member to serve as presiding officer or,
in the absence of such designation by the President, a gquorum
of Bozard members may choose g presiding officer,

2.02. Secretary - The Secretary shell, with the assistance
of such clerical help as may be required, conduct and care for
all correspondence of the Board, keep the minutes of all meetings,
keep all books, records and files and sign all certificates and

renewal cards. He shall be in possession of the officiszl seal
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Adm. Reg., 30-12°  ° ) _ Sec, 3.01
Series I : -

and affix same to all certificates and renewal cards. He
shall preovide notices of the Time and place of 21l meetings
to sach Board member.  He shall prepare the reports for
submission to the Governor and to the Secretary of State

as required by law. He shall recelive zll monsys from fees
and renewals and shall regularly transmit same to the
Commigsicner cf Public Institutiocns for deposit with the

State Iressurer to the credit of the Board.

Section 3. Frocedure

3.01l. OQOrder of Busginess - (a) Call to order; (b) Roll

call of members; (&) Reading of minutes of last previous meet-
ing; (d) Unfinished business: (e) New business; (f) Election
of officers (July meeting only)s; (g) Adjournment.

3.02. Quorum - Three Board members shall cconstitute a
guorum, but acltlion shall not be deemed to have been taken
on any matter unless three votes in accord.

3.03., Ceriificates and Renewal Cards - Certificates of

registration shall be issued upon guslification and the payment

of the required fes.  _ i}
fnnual renewal cards shall be issued by the Board, signed

by the President and Secretary, upon receipt of the annual

renewal fee., Notlce of renewal cards shall be malled each reg~

istered architect at least three weeks before the 30th day of

June in each yezr.
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Adm. Reg. 30-12 o S o Seec, k.01
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Section %, Qualifications for Certificate
There are three methods by which an applicant may gualify
for a certificate, as follows:

L.0l. First Method - Written Examination - Under this method

all applicants must pass the NCARB Professionsl Examination.

1. The gualifications for admission to the NCARB Professicnal

Examination are as follows:
a. Citizen of the United States cor made declaration
of Intentions.
b. Be at least 21 years of sage.
c. Be of good moral character.
d. Hold a Bachelor of Architecture degree from a school
of zrchitecture where the degree curriculum has been
accredlted by NAAB not later than two years after
graduation or have passed NCARE Equivalency
Exeamination,
e. Have three years practical training in the offices
o regilstered architects who are practicing principals
or The equivalent as cutlined in the officisl NCARB
Table of Eguivalents.
f. Legal resident of West Virginia.

2. To be adnmitted to the NCARB Equivalency Examination,

applicants must fulfilll the following regulrements:
a. Cltizen of the United Stetes or made declaration
of intentions.
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I

30-12 Sec, 4,02

b. Be at least 21 years oI age.

c., Be of good morsl charactier.

d. Have a combination of educatlion and/or practical
training of at least twelve (l2) years duration in
areas outlined in tThe officisl NCARB Takle of
BEguivalents,

e, Legal resident cf West Virginia.

4.02 Second Method - Reciprocal - Given at the Board!s

discretlon during any regulasr cor speclal Board meeting, to

applicants with the following qualificaticns as may applys

2. Baving certificalte as architect in anocther

state where the gqualifications prescribed at time

cf sucn registratlion were equsl to those of West
Virginis,

b. Without persconal appearance before the Board‘

unless required to do so by the Becard,

¢. Good meral character.

d. Applicatibns accompanied by a Natiomal Council of
Architectural Registration Board Certificate (blus
cover) in current form may be processed by the Secretary
with the consent of the President and such applicatlons
need not awalt a Boa:d meeting. The Secretary shall
report such zction at the next regular or special Board

meeting.
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4dm. Reg. 30-12 , ' Sec. 4.03
Series 1 :

e. Applications accompanied by a Nationzl Council of
Architectural Registration RBeocard Record (buff cover)
ghall be cornsidered at a Board meeting but the
informeticn furnished by such Record should
materiglly zssist in speedier processing.

4,03, Third Methed - Orel Examinaticn - Under this method

candidate lg required to appear before the Board for an oral
examinetion to demonstrate his knowledge of professiconal
practice. Under this method candidate will not be accepted by
Nationzal Couneil cf Architectural Registration Board for
certification until candidate has satisfactorily passed the
Natlcnal Council of Architectural Regilstration Board gualifications
for certification. Qualifications for oral examination are as
Tollows:

a. An zccredited degree Ifrom an NAAB aspproved school

of architecture.

p. Three years of satisfacltory experience subseguent to

date of degree in the office of an architect practicing

as a principal.

c. Citlzen of the Urnited States cor having made

declaraticn of intentlions.

d. Legal resident of the State of West Virginia,

2. Be gt lsast twentiy-cne years of age.

f. Be of good morsgl charsacter,.
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Adm., Reg. 30-12 - ] 7 See, 5,01
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Section 5. Fees Required
5.01l. For Witten Examinations, twenty-five docllars.
5.02 TFor Oral Examination, twenty-five dollars.

5.03 One Examinaiion retake permitted with original

-4

application fee,
5.0%. For Reciprocal Application, fifty dollars.
5.05. For certificate and officizl seal in any of the
above cases, twenty decllars, in addition to the application fee,
5.06, For annual renewsl fee, ten dollars if pald on or
before July 31st of the new fiscal year but fiftesn dollars if
pald later than that date. After lapse of one year from date
due, relnstatement for State residents, twenity-five dollars and
for non-state residents, fifty dollars.
5.07. For replacing a lost certificate, ten dollars.
Hote: No refund will be mads for any part of an
applicatlon fes,
Section 6. Architects Seal
.01, Each registrant shall obtain a seal authorized by
the Board, bearing the regilstrant's name, registration number
and the legend "REGISTERED ARCHEITECT, STATE OF WEST VIRGINIA.Y
Ihis shall be impressed on 21l coniract drawings and

specifications issued by him,
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6.02 4n architect shsll not impress his seal or permit
this to be done upon drawings and specifications which were
not prepared under his supervision. _Such Improper use of seal
will be deemed by the Board as dilshconest practice. Proof of
such practice may be considered sufficient cause for the

revocation or suspension of his certificate.

Section 7. Amendments to Rules
7.01. General - These rules may be amended by unanimous
vote of the Board members at any wmeeting at which there iz =z
quorum present provided that a nctice of each proposed amendment
shall heave been malled or delivered to each member. at least ten _
days prior to the date of the meeting at which they are to be

considered.

FILED 1N THE OFFICE #¥
SECRETARY 8F STATE of
WEST viRaiils

WAR 111976

TS JATE
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TAMERON HUNTER, President

E HEITH DEAN. Sec ra ary
Phane (AC 304 502

RAY A SHAW
WEIRTON
L. W. FRANZHEIM, JR,
WHEELING
HENRY ELDEN
CHARLESTON

PRINCETON

HUNTINGTON

WEST VIRGINIA BOARD OF ARCHITECTS
QFFICE OF THEZ SECRETARY
PARK HILLS
HUNTINGTON GALLERIES
BEUNTINGTON., WEST VIRGIN[A 25701

Mareh 9, 1976

Jsamses R. MeCartney

Secretary of State

State ¢f West Virginia

State Capltol

Charlestori; West Virginia 25305 o

Enclosed are two copies of regulations issued by the
West Virginiz Board of Architects regarding the conduct of
its duties. These regulations are degignated Series I of
Chapter 3C-12 of the Hest Virginia Administrative Regulations.

I hereby certify that the attached regulations are true
and accurate copies of official regulations adopted by thils
Board on July 1, 1945 and amended July 8, 1047 December 12,
1952, December 12 1958, Cctober 16, 1962, uﬁust 20, 1969,
and Decembbr 13, 1975

Very truly yours,

£ il ot
obsult P E. Keith Dean, Secretary
West Virginis Board of Architects
u§/t///f////ﬁ7é
¢ LEv IN THE DFFIGE oF

7[ Dec,ié /982 smiunvai‘ﬂm“
WEST VIRGINIA
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THIS DATEZZ — o




