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Agency: Department of Admin., Purchasing Division  Title Number; 148
Rule Type: Legislative Cite Authority: 5A-3-44

STATEMENT OF CtIRCUMSTANCE
AND BRIEF SUMMARY

The Purchasing Division proposes to modify the rules governing the administration of the
federal surplus property donation program to ensure that the rules are in conformity with federal
statutes, rules, and regulations for the acquisition and disposition of federal surplus property.

The federal law and rule requires that the State Agency for Surplus Property (a subunit of the
Purchasing Division) maintain a state plan of operation governing the federal surplus property program
and also requires that the state plan of operation be approved by the State Legislature. Inorder to be in
compliance with this federal requirement, the Purchasing Division has historically submitted the state
plan of operation to the Legislature for approval as a legislative rule. The last revision of the state plan
of operations occurred in 1983, and since that time, federal officials responsible for the surplus property
program have suggested that new revisions are in order.

In order to comply with the suggestion from federal officials and to ensure the continued
availability of the federal surplus property program, the Purchasing Division has: {1) revised the West
Virginia State Agency for Surplus Property’s state plan of operation, (2) has obtained federal approval
for the revised state plan of operation, and (3) is submitting those rules for the approval of the State
Legislature through the legislative rule making process.
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TITLE 148

DEPARTMENT OF ADMINISTRATION I

PURCHASING DIVISION F E T
SERIES 4

STATE PLAN FOR THE OPERATION OF THE WEST VIRGINTAT 2b A @ 52
STATE AGENCY FOR SURPLUS PROPERTY

- e a .1\
§148-4.1. General, T r. P
IO A P T o

1.1. Scope. — This State Plan of Operation establishes the guidelines by which the State Agency for
Surplus Property must function.

1.2. Authority. -~ W. Va. Code §5A-3-43, 44, and 45. See Appendix A of the State Plan of
Operations.

1.3. Filing Date. — XXXXXXXXXX

1.4, Effective Date. - XXXXXXXXXXX

1.5. Repeal of Former Rule. -- This rule repeals the Department of Finance and Administration,
Surplus Property Division, West Virginia Code article eight, chapter five-a, Series I, State Plan of
Operation, filed in 1983,

§148-4-2. Designation of a State Agency for Surplus Property; Definitions; Functions of the SASP;
SASP Organizational Structure.

2.1. Designation of SASP. West Virginia State Agency for Surplus Property is the responsible entity for
administering the State Plan of Operations that governs various aspects of the Federal Surplus Property
Program,

2.2. Definitions. The terms listed in this section will have the meanings assigned to them herein,
2.2.a. “Agency” or “SASP” means West Virginia State Agency for Surplus Property.

2.2.b. “GSA” means U.S. General Services Administration.
2.2.c. “Standard Form 123" means the form used to transfer federal surplus personal property

2.2.d. “Donee” means organizations approved to acquire federal surplus property in accordance
to Federal eligibility guidelines.

2.2.e. “Eligibility” means the criteria established by 40 U.S.C. section 549 to determine approval of
organizations to participate in the Federal Surplus Property Program.

2.2.f. “Cannibalization” means the secondary utilization of property by dissembling and use of
components,

2.2.g. “Compliance” means abiding by the terms and conditions regarding the utilization of
federal surplus property.
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2.2h. “Service charge” means the monetary fee collected by the SASP from eligible recipients for
direct and indirect costs of the SASP’s operation.

2.2.1. “State Plan” or “Plan” means the State Plan of Operations that governs various aspects of the
Federal Surplus Property Program.

2.3. Functions of the SASP,

2.3.a. The major functions of the SASP include acquiring, warehousing and distributing surplus
property to eligible Donees, carrying out other requirements of the State Plan, and providing details
concerning the organization of the SASP, including supervision, staffing, structure and physical
facilities.

2.3.b. The SASP develops and implements policies, procedures and regulations for the overall
program operation; establishes liaison relationships with Federal, state and local organizations for the
equitable distribution of Federal surplus personal property; conducts investigations and studies for
evaluation of service, considers long-range improvement and expansion of the Surplus Property
Program; supervises SASP staff, assignment of duties and evaluation of personnel; determines
Eligibility, in accordance with Federal requirements; determines the relative needs and resources of
the Donees and their ability to use surplus personal property; and establishes a comprehensive system
of identifying and reviewing all available property including arranging for inspection, screening and
transporting of such property either by a direct Donee pickup or by the SASP.

2.3.c. The SASP audits for State Plan by checks and enforcement where violations may be
determined. Federal surplus equipment with an acquisition cost of five thousand dollars (35,000) or
greater is placed in the hands of the Donees with certain restrictions. The major restriction is that the
property must be used for the purpose intended for at least eighteen (18) months. During this period,
it is the responsibility of SASP to initiate State Plan checks at regular intervals.

2.3.d. The SASP maintains accurate financial records and prepares monthly financial reports.

2.3.e. The SASP handles the warehousing, acquisition and distribution, and allocation.

23.e.l. Warchousing is responsibility for moving property into and out of the warehouse,
including unloading incoming shipments, placing the property in its proper location in the
warchouse and removing it when it is donated. The SASP also is responsible for warehouse
security.

2.3.e.2. Federal screening for federal surplus at the federal installations is a responsibility of the
SASP as is arranging for picking up the property and delivering it to the SASP warehouse. It is
necessary for the SASP to maintain operating equipment to perform this function.

2.3.e.3. Day-to-day federal sales to various Donces are a responsibility of the SASP as well as
arranging for public sale, as approved by General Services Administration (GSA).
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2.4. SASP Organizational Structure. The West Virginia State SASP for Surplus Property is under the
jurisdiction of the Department of Administration and is designated as the SASP responsible for
administering the Surplus Property Program in West Virginia. This property is owned by the State of
West Virginia. The SASP has unit status under the Program Services Section of the Purchasing Division,
Department of Administration. Sec Appendix D of the State Plan of Operations. The state official
overseeing the SASP is Assistant Purchasing Director and Manager of the SASP. This official’s direct
supervisor is the State Purchasing Director.

§148-4-3. SASP Operations.

3.1. Accounting. Accounting services are provided to the SASP by the Finance Division, Department of
Administration. These services include procurement; accounts payable; billing; accounts receivable;
processing payroll; and general accounting. The procedures used by the Finance Division are based upon
Generally Accepted Accounting Principles.

3.2. Warehousing, Inventory, Distribution. As soon as full identification is completed, all property
received will be checked in promptly. The Standard Form 123 is used as the basis for checking property
into the warehouse and also entering it into the SASP master file, To supplement Form 123, the SASP
also verifies property received through shipping documents, invoices, trucking bills of loading and
Donee's direct pickup reports. After processing the Standard Form 123, a Distribution Document is
prepared and sent to the Donee for signature and payment. Both the Standard Form 123 and the
Distribution Document can be found in Appendix C of the State Plan of Operations. Exceptions or
differences in a line item on Form 123 are noted on a receiving report and a Shortage and Overage
Report. A copy of this report is sent to GSA. After discrepancies are resolved, the data is entered into the
system. Any line item overage with an estimated market value or acquisition cost of over five hundred
dollars ($500) will be noted on Form 123 and sent to the GSA for approval. Also, line item shortages
greater than three hundred dollars ($300) must be reported. All property issued to eligible Donees is
recorded on a Distribution Document which has provisions for recording the name of the item, the item
number, quantity, acquisition value and Service Charge. If and when Federal inventory is warehoused, a
spot check of the property at the warehouse will be made and reconciled with the system data. Any
necessary adjustments are reported to the Manager of the SASP for approval or additional follow up.

3.3. Record Keeping. The SASP maintains accurate records of all Federal surplus personal property
received, warehoused, distributed or otherwise disposed, Separate files are maintained for all passenger
motor vehicles or items with an acquisition cost of five thousand dollars ($5,000) or greater. These files
are maintained and updated during the restriction period. Federal property obtained by the SASP for its
own use will be maintained on separate records from those of donable property.

3.4. Screening. Eligible Donees may screen Federal property clectronically. To acquire Federal property
through this means, the Donee must complete the transaction through the SASP.

§148-4-4. Return of Donated Property.

4.1. Requirement of SASP to provide for return of donated property if property is stil}l usable as
determined by SASP, and Donee has not used property for purpose within one year. When the SASP
determines (1) that property is still usable, and (2) has not been put into use by a Donee within one (1)
year from the date of receipt of the property or when the Donee has not used the property for period of
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restricted use under the terms and conditions of the Application for Eligibility signed by the
administrative officer as a condition of Eligibility, the Donee must return the property at its own expense
to the SASP warehouse; transfer the property to another eligible Donee as directed by the SASP, or make
such other disposal of the property as the SASP may direct. For the Application for Eligibility, see
Appendix C of the State Plan of Operations.

4.2. Donee need ends but restriction period still in place. When a Donee no longer has a need or use for
donated property which is currently under a period of State Plan restriction and no breach of these
restrictions has occurred, the Donee may be reimbursed on a pro-rated basis for the following expenses
when the property is transferred to another Donee or a Federal SASP, or sold for the benefit and account
of either the State of West Virginia or the United States of America:

4.2.a. Reimbursable Expenses

(1) Service Charges paid to the SASP;

(2) Transportation charges paid by the Donee in initially acquiring the property;

(3) Initial costs of repairs required to make the item usable.

The SASP will recommend for GSA approval the amount of reimbursement to which the Donee is
entitled, taking into consideration the benefit the Donee has received from the use of the property and

making appropriate deductions therefore. In the case of sale, reimbursement to a Donee for any item
shall not exceed the proceeds of the sale of the itern.

4.3. Communication of Return Requirements. The SASP will emphasize the requirements for the return
of unused donated property at meetings and when issuing information to Donees, as well as when
conducting surveys and State Plan visits.

4.4. Return of property. Return of surplus property may be accomplished by:
4.4.a. Physical return to SASP, if required;
4.4.b. Re-transfer to another Donee, SASP or Federal SASP, as designated by the SASP
4.4.c. Disposal by sale or other means, as directed by the SASP.

4.5. Return Request and Approval. When a Donee requests to return donated property it must be made in
writing (written request). SASP determines the appropriate action and then will contact GSA for
approval.

§148-4-5. Financing and Service Charges.

5.1. Means and methods for financing SASP. The SASP will assess and collect Service Charges from
participating Donees to cover direct and reasonable indirect cost of SASP activities. The methodology of
computing Service Charges can be found in Appendix B of the State Plan of Operations.

5.2. Affirmation of Service Charges being fair and equitable. All charges and fees collected shall be
deposited in the State Treasury's revolving account for the SASP. These funds shall not become a part of
the General Revenue Fund. All Service Charges will be fair and equitable and reasonable with respect to

4
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the value and condition of the property donated. In cases where the SASP services are minimal or are
limited to document processing, the Service Charge will not exceed ten percent (10%) of acquisition cost
of the property. Service Charge funds are deposited in a state account separate from the state surplus

property.

5.3. Distribution to nonprofits for homeless assistance. Property made available to non-profit providers
of assistance to homeless individuals shall be distributed at nominal cost for care and handling of

property.

5.4. How funds accumulated from Service Charges or other sources. Funds accumulated from Service
Charges or other sources are to be used for the operation of the SASP and for the benefit of participating
Donees. These funds are used for administrative costs to operate the SASP.

5.5. State Law Affirmation. West Virginia state law allows for Service Charges to be deposited.

5.6. Authority for Facilities Improvement. West Virginia Code §5A-3-45 provides the SASP the
authority to acquire or improve SASP facilities. In the event a determination is made by state officials to
liquidate the SASP, a liquidation plan will be prepared in accordance with 41 CFR 102-37.

5.7. Intention of SASP of maintaining working Capitol Reserve. The SASP will be financed primarily
through collection of Service Charges that are fair and equitable based on services preformed for property
issued to eligible recipients. Service Charge funds will be used to cover direct and indirect costs of the
SASP's operation, including but not limited to, screening, transportation, shipping and handling, the
purchase and maintenance of necessary equipment and facilities, and maintaining a reasonable working
capital reserve. This reserve will not exceed the total amount of operational expenses for a two-year
period. The method of computing the Service Charge will be by percentage of the acquisition cost. See
the attached Service Charge fee schedule in Appendix B of the State Plan of Operation.

5.8. Refunds of Service Charges Made to Donees, when Excess in SASP’s Working Capitol. The SASP
does not issue refunds; however, should there be an excess in working capital, refunds shall be made to
Donees in the form of a reduction in Service Charges to maintain adequate limits.

§148-4-6. Terms and Conditions on Donated Property.

6.1. Period of Use Restrictions. The following period of restrictions are established by the SASP.

6.1.a. Property with the unit acquisition cost of five thousand dollars (35,000) or more is restricted
from sale or disposal by the Donee for eighteen (18) months from the date the property is placed into
use;

6.1.b. All passenger motor vehicles, regardless of acquisition cost, are restricted from sale or disposal
by the Donee for eighteen (18) months from the date the property is placed into use;
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6.1.c. Noncombat aircraft and vessels (fifty (50) feet or more in length) with a unit cost of five
thousand dollars ($5,000} or more are restricted from sale or disposal by the Donee for a period of
five (5) years from the date the property is placed into use. Such donations will be subject to the
Conditional Transfer Document requirements.

6.1.e. Combat aircraft are restricted from sale or disposal by the Donee in perpetuity. This type of
aircraft is also subject to Conditional Transfer Document requirements

6.2. SASP may impose reasonable terms and conditions on use of other donated property

The SASP may place restrictions on items with a unit acquisition cost under five thousand dollars
{$5,000). If such restrictions are deemed necessary, they will be listed on the Distribution Document. The
Distribution Document can be found in Appendix C of the State Plan of Operation. The SASP may
amend, modify or grant release on any terms, conditions, reservations or restrictions it has imposed on
donated property in accordance with the following standard provided that the conditions pertinent to each
situation have been affirmatively demonstrated to the prior satisfaction of the SASP and made a matter of
public record.

6.2.a. Secondary utilization or cannibalization may be accomplished provided that:

6.2.a.1. Disassembly of the item for use of its component parts for secondary use or repair and
maintenance of a similar item has greater potential benefit than utilization of the item in its
existing form,

6.2.2.2. Ttems approved for disassembly or cannibalization will remain under the period of
restriction imposed by the transfer document pending completion of the proposed secondary use
or cannibalization.

6.2.2.3. A written report of such action is made by the Donee to the SASP, listing all components
resulting from the secondary utilization or cannibalization which have a single acquisition cost of
five thousand dollars ($5,000) or more. These components will remain under the restrictions
imposed by the transfer document. Components with a single acquisition cost or less than five
thousand dollars (85,000) will be released from the restrictions imposed by the transfer document.
However, these components will continue to be used or be otherwise disposed of in accordance
with applicable law and regulations.

6.2.b. Trade-in of an item on a similar replacement: An item of donated personal property may be
traded in or used as whole or part payment for another like item of property provided that:

6.2.a.1. The item traded in is not, when the request is made, in non-State Plan status for violation
of the terms, conditions, reservations or restrictions placed upon it.

6.2.b.2. The iter traded in has been used by the Donee for eligible purposes for at least twelve
(12) months from the date of being placed into use, and it has been demonstrated that the trade-in
will result in increased utilization value to the Donee.

6.2.c.3. The trade-in is on a one-for-one basis ouly, i.e., one (1) donated item being traded for
one (1) like item having similar use potential.

6.2.d4. The item being acquired has an estimated market value at least equal to the estimated
market value of the item being traded in.

6.2.e.5. The item acquired is made subject to the period of restriction remaining on the item
trade-in,
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6.2.£.6. Prior written approved of the GSA is required for property under Federal restrictions or
special handling conditions or use limitations imposed by GSA.

6.2.c. Abrogation: Except in cases involving the failure to use or the misuse of donated property,
abrogation of restrictions imposed by the SASP in the Transfer Document may be authorized upon
payment to the SASP of an amount representing the fair market value at the time of donation less a
credit for the time the property was used for the purpose for which donated, during the period of
restriction.  Provided that the SASP determines that such action will not result in excessive revenue
to the Donee and provided further, that the property has been used for at least twelve (12) months
from the date of being placed in use.

6.2.d. Revision of the acquisition cost. The acquisition cost of a donated item may be revised
provided that the request is made in writing by the Donee, and it is determined by the SASP that the
listed acquisition cost is unrealistic in view of its research and development costs, its incompleteness
due to missing parts or its generally deteriorated condition. This revision will be coordinated with the
GSA in order to affect fair adjustment of entitlement statistics.

6.2.e. Destruction and abandonment: A donated item of personal property may be destroyed or
abandoned by a Donee when it is determined that the item has no commercial value or the estimated
cost of its continued care and handling would exceed the estimated proceeds from its sale. The
determination shall be based on a finding made in writing by the SASP and, in accordance with 41
CFR 102-37, the SASP shall prescribe the means and methods whereby the property shall be
destroyed or abandened.

6.3. Enforcement of State Plan: The enforcement of the terms and conditions, reservations and
restrictions imposed by the SASP of donated property, or the remedy of breaches of such terms and
conditions, may be satisfied:

6.3.a. When payment is made to the SASP for any and all fair rental values due and payable for any
unauthorized use of donated property; or,

6.3.b. When payment is made to the SASP for either the fair market value or gross proceeds of sale,
whichever is in the best interest of the State, for the unauthorized disposal or destruction of donated

property; or,
6.3.c. When donated property is recovered by the SASP, custody accountability and distribution of
such reverted property are the responsibilities of the SASP; or,

6.3.d. When payment collected is remitted to the GSA for deposit in the U.S. Treasury, in accordance
with 41 CFR 102-37.

6.4. Reduction in the Period of Restriction: Provided an item of donated property is not in State Plan
status, a reduction in the period of restriction may be authorized when a revised standard covering the
period of restriction is promulgated by the SASP, The reduction in the period of restriction only applies to
those imposed by the State over those imposed by law and /or GSA.

6.5. The SASP will impose on the donation of any surplus item of property, regardless of acquisition
cost, such conditions involving special handling or use limitations as GSA may determine necessary
because of the characteristics of the property. The SASP will impose on all Donees the statutory
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requirement that all items donated must be placed into use within one (1) year of donation and be used for
one (1) year thereafter or otherwise returned to the SASP while the property is still usable.

6.6. SASP will impose on donation of property regardless of unit acquisition cost, such conditions
involving special handling or use limitations as determined by GSA. The Application for Eligibility
outlines the terms, conditions, reservations and restrictions under which all Federal surplus personal
property will be donated. This form must be signed by the chief executive officer of the Donee agreeing
to these requirements prior to the donation of any surplus property. The terms and conditions stated in
the form will also be printed on the Distribution Document. For the Application for Eligibility, see
Appendix C,

§148-4-7. Unutilized or Undistributed Property.

7.1. When determined by the SASP that donable surplus property in its possession cannot be used by any
eligible Donees, the property will be disposed of by the following methods (subject to approval or
disapproval by the GSA within thirty (30) days after written notification).

1.1.a. Transfer to another SASP or Federal SASP. The SASP will offer the property for transfer to
another state SASP.

7.1.b. Transfer to GSA Sale Center. The SASP will transfer the property to a GSA regional property
sales center, if approved by GSA.

7.1.c. Abandonment or destruction. The SASP will abandon and destroy property that has no
commercial value or the estimated cost of its continued care and handling would exceed proceeds
from a sale.

7.1.e. Other arrangements. The SASP will dispose of property as prescribed by GSA.

7.2. Reimbursement for the costs of care and handling incurred by the SASP, with respect to Federal
reutilization or public sale of property in its possession will be requested from GSA. With respect to
property which is sold as one of the options of disposal. Reimbursement requests will include:

7.2.a. Direct costs incurred by the original Federal holding SASP and subsequently billed to or paid
by the SASP, including, but not limited to, packing, preparation for shipment and loading.

7.2.b. Transportation costs paid or otherwise incurred by the SASP and not reimbursed by a Donee to
the SASP for initially moving the property from the Federal holding SASP to the SASP distribution
facility or other point of receipt designated by the SASP.

7.2.c. The reimbursement ratio as provided for in the cooperative agreement between GSA and the
SASP relating to public sale.

Reimbursement request will be based on the requirements of 41 CFR 102-37.




148CSR4

§148-4-8. Fair and Equitable Distribution.

8.1. Distribution. All property located at the SASP warehouse will be distributed on a first~come first-
serve basis, except where there are multiple numbers of Donees competing for the same property.

8.2. SASP to make fair and equitable distribution of property to ¢ligible Donees based on relative needs
and resources and ability to use property. If multiple Donnecs are competing for the same property, the
Donees will be prioritized according to the following criteria which are based on relative needs, relative
resources and the Donee's ability to utilize donated property:

8.2.a. The existence of a natural or man-made disaster in the Donee's locale.

8.2b. The urgency of need, including the proposed type of application of the property and time
required by the Donee to place the property to constructive use;

8.2.c. The comparative resources of the Donee, i.e., the ability of the Donees to acquire similar

property through other means;
8.2.d. The ability of the Donees to substitute other types of property;
8.2.e. The ability of the Donees to replace, maintain and repair the equipment;

8.2.f. The ability of the Donees to pick up property at either the Federal installations or the SASP
warehouse;

8.2.g. The ability of the Donees to render prompt payment of Service Charges; and

8.2.h. The financial needs of the Donee, including the ability to place the property in use for the
purpose for which it was acquired.

8.3. Policics and detailed procedures for effecting a prompt, fair and equitable distribution:

The process includes Donees requesting items. Want lists will be maintained for specific property
requested. In instances where multiple Donees are competing on the want list for the same property, the
SASP will decide on the Donee based on its analysis of the situation and the criteria listed above in 8.1
above will be implemented once the property is allocated by the GSA.

8.4. Requirement that SASP select property requested by eligible Donees and, if requested, arrange for
shipment of property directly to Donee.

To ensure all Donees have equal access to information pertaining to the quantity, quality and types of
property, the SASP may periodically issue notices. The State, as far as practical, will select property
requested by the Donee and arrange for shipment of property directly to the Donee. For direct donations,
at the SASP’s discretion, Donees may be responsible for picking up property or arranging for shipment of
property directly to the Donee.

§148-4-9, Eligibility.

9.1. Procedures for SASP to determine the Eligibility of applicants for the donation of surplus personal
property.
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The Manager of the SASP will determine the Eligibility of applicants to participate in and receive surplus
personal property through the program established by 40 U.S.C. section 549. Standards and Guidelines
contained in 40 U.S.C. section 549 will be followed in making the determination of Eligibility for each
applicant. As stated in these guidelines, property may be distributed to: "Any public SASP for use in
carrying out or promoting for the residence of a given political area one¢ (1) or more public purposes, such
as conservation, economic development, education, parks and recreations, public health and public
safety”; or "Any nonprofit educational or public health institution or organization, such as medical
institutions, hospitals, clinics, health centers, schools, colleges, universities, providers of assistance to
homeless or impoverished, programs for older individuals and sheltered workshops, schools for the
handicapped, child care centers, radio and television stations, museums attended by the public, and
libraries serving free all residents of a community, district, state or region which is exempt from taxation
under Section 501-C-3 of the Internal Revenue Code of 1986, for purposes of education or public health
(including research for any such purposes)." The SASP will provide surplus property information to
potential eligible applicants through public information efforts. Applicants for Eligibility will be
provided detailed instructions, application forms and assistance upon request. For the Application for
Eligibility, sce Appendix C of the State Plan of Operation

9.2, Donee Eligibility records are to include at a minimum:

9.2.a. Completion of the Application for Eligibility showing legal name and address of Donee

9.2.b. Provide documentary evidence of status as a public SASP, a nonprofit educational institution
or a public health institution or organization.;

9.2.c. Provide details concerning program activities to include specific public programs or specific
nonprofit educational or medical facilities operated, their functions, locations, purposes, etc.;

9.2.d. Provide evidence of tax exemption under Section 501 of the Internal Revenue Code of 1986 if
the Donee is a nonprofit education or public health institution or organization.

9.2.e. Provide evidence that the applicant is approved, accredited or licensed, if required. Donee's
Eligibility will be reviewed, updated and validated every three (3) years, with the exception of fire
department applications, which will be validated annually, if the fire department is eligible to
participate in the Federal property program.

9.2.f. Provide means and methods of funding;

9.2.g. Fumish an authorization signed by the chief administrative officer or executive head of the
Donee designating one (1) or more representatives to act for the applicant to:

(1) Acquire donable property from the SASP;

{2) Obligate any necessary funds of the applicant for this purpose;

(3) Execute the SASP Distribution Document, including terms , condition, reservations and
restrictions that the SASP or GSA may establish on the use and disposal of the property;

9.2.h. Provide assurances of compliance with Title IV of the Civil Rights Act of 1964, as amended,
40 U.S.C. 549, and Section 504 of the Rehabilitation Act of 1973, as amended; Title IX of the
Education Amendments Act of 1972, as amended, and Section 303 of the Age Discrimination Act of
1975;

9.2.i. Provide a list of types of property needed.

§148-4-10. Compliance and Utilization.

10
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10.1. The SASP will conduct utilization reviews for Donee State Plan with terms, conditions,
reservations, and restrictions imposed by GSA and WVSASP on property having unit acquisition costs of
$5,000 or more and any passenger motor vehicle.

10.2. All SASP reviews of Donee State Plan with the terms, conditions, reservations and restrictions
imposed on donated property with extended periods of restriction will include a survey to determine that
the Donee is complying with the statutory requirement that all items of donated property acquired by the
Donee be placed into use for the required period of restriction.

10.3. The SASP will visit Donees receiving property with Federal and/or State restrictions on the use of
property at least once a year during the period of restriction. In the event that a visit is not possible, the
SASP will require written reports on utilization from the Donee’s administrative officer or designee. In
addition to ensuring all the terms and conditions placed upon the donated property are being adhered to,
the SASP will evaluate the general utilization of property; any evidence of stockpiling or over supply; the
need for other property by the Donee; the evidence of alleged fraud or misuse will be reported
immediately to the GSA, in accordance with 41 CFR 102-37. Furthermore, the SASP will assist the GSA
in any subsequent investigations. Noncompliance cases, such as frand, sale of items under restriction,
misuse, misrepresentation and stockpiling, shall constitute grounds for temporary deferment of
participation in the Surplus Property Program.

10.4. SASP will prepare required reports on utilization reviews and State Plan actions. Should any
incidences of alleged fraud in the acquisition of donated property or misuse of such property occur, SASP
will initiate appropriate investigations.

§148-4-11. Consultation with Advisory Bodies and Public and Private Groups.
11.1. SASP will consult when necessary with advisory bodies and public and private groups.

11.2. When SASP determines it is necessary to consult advisory bodies and public and private groups, it
will contact the appropriate entity to gain insight regarding relative needs and resources needed for
Daonees.

§148-4-12. Audit.

12.1.  An internal audit of the SASP's operation (including the Surplus Property inventory), procedural
activities and financial affairs will be conducted at the close of each fiscal year or at other such times as
directed by Secretary of the Department of Administration or requested by the GSA. When completed,
detailed reports, including findings and corrective measures, will be submitted to the GSA.

12.2. SASP must comply with external audit requirements of Office of Management and Budget Circular
No. A-133, “Audits of State, Local Governments, and Non-Profit Organizations” and make provisions for
SASP to furnish GSA with:

12.2.a. Two copies of any audit report made pursuant to the Circular, or with two copies of those
sections that pertain to the Federal donation program,

12.2.b. Qutline of all corrective actions and scheduled completion dates for actions

Il
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12.2.c. Cooperation in GSA or Comptroller General conducted audits

12.3. An external audit of the SASP's operation will be conducted in accordance with the requirements of
the Office of Management and Budget Circular No. A-128 “Audits of State and Local Governments.” The
GSA will be provided with any such audit reports, including findings and corrective measures. Upon
request, the financial records and inventory records will be made available for inspection by
representatives of GSA, the General Accounting Office or other authorized Federal officials. GSA will
notify the Governor's Office before auditing the SASP.

§148-4-13. Cooperative Agreements,

13.1. The SASP has statutory authority and will enter into cooperative agreements with Federal agencies
or other states as may be necessary.

13.2.  West Virginia Code §5A-3-19 and §5A-3-44(d) serves as the authority for entering into
cooperative agreements.

§148-4.14. Liquidation,

In the event a determination is made by state officials to liquidate the SASP, a liquidation plan will be
prepared in accordance with 41 CFR 102-37.

The plan will include the reasons for liquidation, a schedule and estimated date of termination, method of
disposal of surplus property on hand, method of disposal of SASP fiscal and financial assets, retention of
books and records for a two (2) year period following the liquidation.

Such a plan will be submitted to the GSA and approval secured prior to the beginning of liquidation.

§148-4-15. Forms.
Copies of documents used by SASP are attached as Appendix C to the State Plan of Operation.

§148-4-16. Records.
16.1. Official records of SASP will be retained for minimum of 3 years, except that:

16.1.a. Records involving property subject to restrictions for more than 2 years must be kept one year
beyond the specified period of restriction;

16.1.b. Records involving property with perpetual restriction must be retained in perpetuity;

16.1.c. Records involving property in noncompliance status must be retained for at least 1 year after
the noncompliance case is closed.

12
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16.2. In cases of transfer of property with restrictions on use for more than two (2) years or in cases

involving noncompliance, the records will be maintained at least one (1) year beyond the specific period
of restriction or one (1) year after any noncompliance case is closed.
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WEST VIRGINIA CODE

§5A-3-43. State agency for surplus property created.

There is hereby established within the. purchasing division and under the supervision of the
director of the purchasing division the state agency for surplus property.

§5A-3-44. Authority and duties of state agency for surplus property.

(a) The state agency for surplus property is hereby authorized and empowered (1) to acquire
from the United States of America such property, including equipment, matertals, books or other
supplies under the control of any department or agency of the United States of America as may
be usable and nacessary for educational, fire protection and prevention, rescue, or public health
purposes, including research; (2) to warehouse property acquired; and (3) to distribute the
property to tax-supported medical institutions, hospitals, clinics, fire departments, rescus
squads, health centers, school systems, schools, colleges and universities within the state, and
to other nonprofit medical institutions, hospitals, clinics, volunteer fire departments, volunteer
rescue squads, health centers, schools, colleges and universities within the state which have
baen held exempt from taxation under the Internal Revenue Code of 1986, as amended.

{b) For the purpose of executing its authority under this article, the state agency for surpius
property is authorized and empowered to adopt, amend or rescind rules and regulations as may
be deemed necessary, and take other action necessary and suitable in the administration of this
article, including the enactment and promulgation of rules and regulations necessary to bring
this article and its administration into conformity with any federal statutes or rules and
regulations promulgated under federal statutes for the acquisition and disposition of surplus

property.

(c) The state agency for surplus property is authorized and empowered to appoint advisory
boards or committees necessary to the end that this article and tha rules end regulations
promulgated hersunder conform with federal statutes and rules and regulations promulgated
under federal statutes for the acquisition and disposition of surplus properiy.

(d) The state agency for surplus property is authorized and empowered {o take action, make
expenditures and enter Into contracts, agreements and undertakings for and in the name of the
state, require reports, and make investigations as may be required by law or regulation of the
United States of America in connection with the recelpt, warehousing and distribution of
property received by the state agency for surplus property from the United States of America.

(e) The state agency for surplus property is authorized and empowered to act as a
clearinghouse of information for the public and private nonprofit institutions and agencies
referred to in subsection (a) of this section, to locate property available for acquisition from the
United States of America, to ascertain the terms and conditions under which the property may
be obtained, to receive requests from the above-mentioned Institutions and agencies and to
transmit to them all available information in reference to the property, and to aid and assist the
instifutions and agencies In every way possible in the consummation or acquisition of

transactions hereunder,

(f) The state agency for surplus property shall cooperate to the fullest extent consistent with the
provisions of this article, with the deparments or agencies of the United States of America and




shall make reports In the form and containing the information the United States of America or
any of its departments or agencies may from time to time require, and it shall comply with the
laws of the United States of America and the rules and regulations of any of the departments or
agencies of the United States of America governing the allocation, transfer, use or accounting
for property donable or donatad to the state,

§6A-3-46. Disposition of surplus state property; semiannual report; application of
proceeds from sale.

(a) The state agency for sutplus property has the exclusive power and authority to make
disposition of commodities or expendable commodities now owned or In the future acquired by
the state when the commodities are or become obsolete or unusable or are not being used or

should be replaced.

{b) The agency shall determine what commodities or expendable commodities should be
disposed of and make disposition in the manner which will be most advantageous to the state.

The disposition may Include:

(1) Transferring the particular commodities or expendable commodities between departments;

(2) Selling the commodities to county commissions, county boards of education, municipalities,
public service districts, county bullding commissions, airport authorities, parks and recreation
commissions, nonprofit domestic corporations qualified as tax exempt under Section 501(c)(3)
of the intemal Revenue Code of 1986, as amended, or volunteer fire departments in this state
when the volunteer fire departments have been held exempt from taxation under Section 501(c)

of the Internal Revenue Code;
(3) Trading in the commodities as a part payment on the purchase of new commodities:

(4) Cannibalizing the commodities pursuant to procedures established under subsection {g) of
this section;

{5} Properly disposing of the commoditles as waste;

(6) Selling the commedities to the general public at the posted price or to the highest bidder by
means of public auctions or sealed bids, after having first advertised the time, terms and place
of the sale as a Class Il legal advertisement In compliance with the provisions of article three,
chapter fifty-nine of this code. The publication area for the publication is the county in which the
sale is to be conducted. The sale may also be advertised in other advertising media that the
agency considers advisable. The agency may sell to the highest bidder or to any one or more of
the highest bidders, if there is more than one, or, if the best interest of the state will be served,

reject all bids; or

(7) Selling the commadities to the highest bidder by means of an Internet auction site approved
by the director, as set forth in an emergency rule pursuant to the provislons of chapter twenty-

nine-a of this code,

(c) Upon the sale to the general public or transfer of commoditles or expendable commodities
between departments, or upon the sale of commodities or expendable commaodities to an




eligible organization, the agency shall'set the price to be paid by the receiving eligible
organization, with due consideration gh{en to current market prices.

*. (d) The agency may sell expendable, obsolete or unused motor vehicles owned by the state to
an eligible organization, other than volunteer fire depariments. In addition, the agency may sell
expendable, obsolete or unused motor vehicles owned by the state with a gross weight in
. excess of four thousand pounds to an eligible volunteer fire department. The agency, with due
consideration given to current market prices, shalf set the price to be paid by the recelving
eligible organization for motor vehicles sold pursuant to this provision: Provided, That the sale
price of any motor vehicle sold to an eligible organization may not be less than the “average
loan" value, as published in the most recent available eastern edition of the Nationa! Automobile
Dealer's Association (N.A.D.A.) Official Used Car Gulde, if the value is avallable, unless the fair
market value of the vehicle is less than the N.A.D.A. "average loan" value, in which case the
vehicle may be sold for less than the "average loan® value. The fair market value shall be based
on a thorough inspection of the vehicle by an employee of the agency who shall consider the
miteage of the vehicle and the condition of the body, engine and tires as indicators of its fair
market value: If no fair market value is available, the agency shall set the price to be paid by the
- receiving eligible organization with due conslideration given to cument market prices, The duly
authorized representative of the eligible organization, for whom the motor vehicle or other
similar surplus equipment is purchased or otherwise obtained, shall cause ownership and
proper title to the moter vehicle to be vested only in the official name of the authorized: -
goveming body for whom the purchase or transfer was made. The ownership or title, or both,
shall remain in the possession of that govemning body and be nontransferable for a period of not
less than one year from the date of the purchase or transfer. Resale or transfer of ownership of
the motor vehicle or equipment prior to an elapsed period of one year may be made only by

reason of certified unserviceability.

(e) The agency shall report to the Legislative Auditor, semiannually, all sales of commodities or
expendable commodities made during the preceding six months to efigible organizations. The
report shall include a description of the commoditles sold, the price paid by the eligible .
organization which received the commodities and to whom each commedity was sold.

(f} The proceeds of the sales or transfers shall be deposited in the State Treasury to the credit -
©on a pro rata basis of the fund or funds out of which the purchase of the particular commodities
or expendable commodities was made: Provided, That the agency may charge and assess fees
reasonably related to the costs of care and handling with respect to the transfer, warehousing,
sale and distribution of state property disposed of or sold pursuant to the provisions of this

section.

(¢)(1) For purposes of this section, "cannibalization” means the removal of parts from one
commodity to use in the creation or repair of another commodity, .

(2) The director of the Purchasing Division shal} propose for promuigation legislative rules to
establish procedures that permit the cannibalization of a commodity when it is in the best
interests of the state. The procedures shall require the approval of the director prior to the
cannibalization of the commodity under such circumstances as the procedures may prescribe.

(3) (A) Under circumstances prescribed by the procedures, state agencies shall be required to
submit a form, in writing or electronically, that, at a minimum, elicits the following information for

the commeodity the agency is requesting to cannibalize:




() The commodity Identification number; (ii) the commodity's acquisition date; (iii) the
commeodity's acquisition cost; (iv) a description of the commedity; (v) whether the commodity is
operable and, if so, how well It operates; (vi} how the agency wilt dispose of the remaining parts
of the commodity; and (vli) who will canniballze the commodity and how the person is qualified

fo remove and reinstall the parts.

(B) It the agency has Immediate plans to use the cannibalized parts, the form shall elicit the
following information for the commodity or commodities that will receive the cannibalized part or
parts: (I) The commodity identification number; (i) the commodity's acqulsition date; (iil) the
commodity's acquisition cost; (iv) a description of the commodity; (v) whether the commodity is
operable; (Vi) whether the part restores the commodity to an operable condition; and (vii) the
cost of the parts and labor to restore the commodity to an operable condition without

cannibalization.

(C) if the agency intends to retain the cannibalized parts for future use, it shall provide
information justifying its request. :

(D) The procedures shali provide for the disposal of the residual components of cannibalized
property. '

(h) (1) The director of the Purchasing Division shall propose for promulgation legislative rules to
establish procedures that alfow state agencies to dispose of commodities In a landfill, or by
other lawful means of waste disposal, if the value of the commodity is less than the benefit that
may be realized by the state by disposing of the commeodity using another method authorized In
this section. The procedures shall specify circumstances where the state agency for surplus
property shall inspect the condition of the commedity prior to authorizing the disposal and those
circumstances when the inspection is not necessary prior to the authorization.

(2) Whenever a state agency requests permission to dispoze of a commodity in a fandfili, or by
ather lawful means of waste disposal, the state agency for surplus property has the right to take
possession of the commedity and to dispose of the commodity using any other method

authorized in this section.

(3) If the state agency for surplus property determines, within fifteen days of receiving a
commodity, that disposing of the commodity in a landfilt or by other lawful means of waste
disposat would be more beneficlal to the state than disposing of the commodity using any other
method authorized in this section, the cost of the disposal is the responsibllity of the agency

from which it received the commadity.

§5A-3-46. Warehousing, transfer, etc., charges.

Any charges mado or fees assessed by the state agency for surplus property for the acqulsition,
warehousing, distribution or transfer of any property acquired by donation from the United
States of America for educational purposes or public health purposes, including research, shall
be limited to those reasonably related to the costs of care and handling in respect toits
acquisition, receipts, warehousing, distribution or transfer by the stats agency for surplus
property. All charges designated herein shall be used by the state agency for surplus property to
defray the general operating expenses of the state agency for surplus property.
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Original Acquisition
Cost of Property
Under $200

$201 t0 $2,500
$2,501 to $10,000
510,001 to $25,000
$25,001 and Cver

Methodology of
Computing Service Charges

Service Charge

Zero ta 55% of Original Acquisition Cost
Zero to 50% of Original Acquisition Cost
Zero to 40% of Original Acquisition Cost
Zero to 30% of Original Acquisition Cost
Zero to 20% of Original Acquisition Cost

The total of the service charges for all property donated by the agency during any given fiscal year shall
not exceed 20 percent of the original government cost of the property.

Exceptions: Speclal or extraordinary cost may be added to the service charge as follows:

- Rehabilitation Property: Direct costs for rehabilitating property will be added to the service charge.

- Overseas Property: Additional direct costs for returning the property may be added.

- Long-Haul Property: Charges for major items with unusual costs may be added, Any such costs which
are anticlpated will be discussed with the donee prior to shipment.

- Special Handling: An additional charge may be made for dismantiing, packing, crating, shipping,
delivery, and other extraordinary handling charges.

- Screening: Extraordinary costs incurred in screening property moy be added.
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Application for Eligibility




S West Virginia State Agency
O for Surplus Property
APPLICATION FOR ELIGIBILITY ‘

To Receive Federal Surptus Property ((1CFR 101-44.207) andlor Sian Sirpins Property (West Virginla Code §54-3)

1. Legal name and mailing address of applicant or organization:

W of Urpaenirdion
Neaare of Torantive Ofiicer of Orpmuwiguries Tekpbosr Navweber
Opoiigutiar's Maikg Al (7.0, Bat Naunbes, Ste Gy © Soaig) Caangy Lip Gt

Soorer Addrens/ Larolive I sfrrmt Jouse Muiloy AAubdec)

Jikdail Adarese for Reempt of (aausnmionsor for Oxpriatyiote

i1, Applicant statas (Check One):
a Public Ageacy, Including Public School (evidence prust be provided)

] Non-profit, tex-exeanpX organization
. Type or purpose of orpacization;

O State [3 Programs for Qlder Individuals 0O Medical Institution
0O Conty O Child Carc Centers O Hospiiat
0O Ciy 0 Schoof for the Handicapped O Health Centor
O School District O Museom 0O Cnke
OO College/University D Training Center 0  Sheltered Workshop
0 Secondary School T Radio/T'V Station 0O Library
O Elementery Sehool [0 Provider of Asslstance to the
O Preschool Homeless or Impoverishod
IV, Provide a written deseription of pragrams or serviees offered, Including a description of

Iucilitics vperateld. (Thix information Is required for application approvel)

Y. Source of Punding (Attach supporilng documentation; Required for applicaion approval):
{1 Tex-Supported O Grant O Contributions LY Other (specifi):

VL lxs the orpankzation becn determined Lo .he tax-¢xempt under 50] of the Internal
Revenve Code of 19867

O Yerx (eopy reguired) O WNeo
Vil  Ilaa the erganization been approved, accredited, or licensed?
O Yes (copy required) O Ne

VII, Certifieation regarding dcharment, suspension, Ineligiblity and voluntary exclusion —
bower tier covered transactlons: By rigning and submitting this lower tier proposal, the
Drospective lower tier participant, as defined in 41 CFR 105-68, certifies to the best of It
knowledge and belief that it and is principals;

{a] are not presendy debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excitided from participation in this tramaction by any Federal departsant of
agency;

{b] where the prospeciive lower tier participent is wnable fo certlfy to any of the above, such
praspective parsicipant shall attach an explanation to thiy proposal.

IX.  Provide » list of types of property needed, (Attach separaisiy).

Stpnainty of Exocutive (ficer Dora

STATE AGENCY FOR SURPLUS PROPERTY LISE ONLY
The {New Mencwed ) appHeant hay been determined as follows:
D chigible O inelipible 3 canditionaflyeligible
as a.. O publicagency  [J nonvofiteducation T2 nom-profithesith O othor non-profit
Eligibliity Expires: Status: Liconse Explros:

Acconiyt Nuwbar Pate Skt of Smpier Pacperty Musngyr

Submit AAgioata for Hichilty tr: West Virginda Stae Agonoy fur Sucplua Property] 2708 Chacdcs Averou;
Dunbar, Weant Virginh 28064; Tedephone: (304) 766-2026; Toll-free ¥76-7587; FAX: 06-2531

Revieod 11/09/13




CERTIFICATIONS AND AGREEMENTS
{INCLUDING TERMS, CONDITIONS, RESERVATIONS AND RESTRICTIONS)
TO BE {NCLUDED ON THE STATE AGENCY INVOICE OR DISTRIBUTION DOCUMENT

ERAL PE| I £
(A) THIZAPPLICANT CERTWICETHAT:

(1) s public ey or A aumprolir ruesiiom or pubiic bealrh Susiinuion oF g, excayt fem i seder Socion SO of de latomad Revesue
Codle of 170 within the msing of Scesic 213 () of s Frcloenl Priparty wcad Acksivisunsies Scrvices Act of 1949, ae sverwhert, mrd tar seppatating o the Adwimistrstor
of Grugnl Services. (2) Klpd:&m,lhmﬁnrddndﬂhudbylhmip'ﬂlkwﬁﬁwmhlhminﬁupﬂiﬂ
Wk oo of mare peiiic pueyons, or, i & snnprofil ke cumop innilion or cqpaaton, S pupany ¥ wkcd for el wil be wed by the scepinm for ehicarion
or gublie hosith pury sedl, mcloding wch (ot mch pemore The propery s wot being aequiced for 3ny cabor e or pumnee, o0 or sx o othor distribrion:
wﬁrmuuﬂ‘klnmwﬂﬂhwwdhsmﬂﬁmhmlw.ml\-ﬂlmmh”dnﬂllﬂmiﬁm
w donsion. ) ‘T o shall be wihior 10 i wowkariminaiion Fepmintiont guvcremg e tonmtion o s ool property frd wedce Tile Y1 of
e Cirl Rhs Act of 1964, Thle V), Sectiow 606 of the lderdd Propuny sid astentive Services Act oF T, m sowcaded, and Sertion S of the Yoeatious!
Hehahdimimon Act of 1973, 2 emcnded
() THBAPPLICANTAGRRES TOTHRINLLOWING PRDERAL CONIMTIONS:

() Alhdmﬂhpuh—ﬁrﬁmuhdﬂq-ﬂﬂ&mwdmitﬂdulhmh-dh-o‘-rmlqm
for ome yore Frm the duc dec poopcrty wee plaord in s I the et the progerty s sot w0 placed n e, or comiomed in use, the Applcas shall iaiedaky
mﬂ]llhlﬂaﬂthkpﬁlhpny.mdﬂﬂququmﬂmn&mwh&l}iﬁwﬁmﬂli\e
mmi&khr—iﬂwdudhmlbrh&*hﬂqﬁuhﬂ-hqnv.mnﬂdﬂemqnnrhulw-ﬂtaswhyh&ﬂ:wu
Surpha Propory. ) Such spocial fanokng or e Sicilatins 28 a1 gl by Gomennd Scrviors Admisdawnation (TEAY pa sy itss) of property Vol liencan
€} In s ovou she peopeny i wot 30 wed or heelied as swguiced by (8) (1) and 2, stk and gl 40 B poseewion of sech propeny dhell e option of GSA
vt ¢ the Uniled Smics of Awerica sad wpan domand the Applicast shall nhase mach propesty In such porson se GGSA or s doipun all dmes
{Q THE AMPLICANT ACREES TO THE POLLOWING FHDERAL CONDITIONS, APFLICATLE TO I'TIEME WITIL A UNIT ACQUISITION COST
Of $1.508 OR MO AND PASSINGIN MOTOR VIZHICLIS, REGARDLESS OF ACQUISTTION COST, ERCEPT VESSELS 5§ PEIT OR MOUE TN
LUNGTH AND AIRCRAPT:

(1) The propersy sl bt o caly Kor the pacpovels) for which scouiesd ped Gor mu olker pumposc({d. (3 Thero stull ba & pactet of vesiriciion whech will
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(L) THI AFPLICANT AGRILRS 70 THE FOLLOGTNG ‘TIIME, RESHAVATION AND RIFSSTHICTIONS
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@ THEAFPLICANTAGREHSTOTIIR ROLLOWING CONDITIONS APPLICARLE TOALLTTEMS O PROPERSY LISTEDIRIFON:
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(1) The domecion dhall be wobjoct o tha s, iion, ions, and ictinas yet fonth b the Conditional Trandee 1 d Ly the

Aniborted Annis
L} P

) PER EME

(A) BLGMLITY

[4}] Sedin!ﬂ,hlﬂel,()up«&d\aflhMVMMmmuhthﬂrmﬁn&mmyhmhofdn&mmuﬁuﬁhpd&un&e
Raricts, crnuity budding conmvammms, siport susharitin, packs and oisiisem, somproli & e cuspurativay qualificd as ti-eusopt windker Sectivn
500 (e} (%) of the bntomal Revenur Cude of 1986, a ect, aisd wal Firu ddeg 30 this Stete, whon spch valusionr fio deymewmert havw boca okl ey
hmlnsw—-kvh:-‘uusm(:]Mlhtmmﬂmllmt‘wmewrnmﬂnmhmm&qﬁnvmm
1) COMPLIANCE

n m&-mﬁmmmmaummmmmwwmwman&mmmnmmw

mutor vehicle ur ofher s srphey oyoip it purcham or o heaincil, il cusm hip aod peroperty tide dherews 10 be veard only in dhe offical
rmﬂhnmm‘wmbh-ﬁ_hmunm&vmmMm#mlﬂ-.whﬂghlmihmﬁun{hm
ey ) be nonnmaizably for n pesiad of mot les s oae year from tho daig of such preciwse or seissfer of dus o mch motar rohicle ur cquipmicet prioc

0 an elaprod peied of tus yere may bo mado only by resow of cerificd wasrrvineasiaty.

Ilm;mthulhmmdmdwmﬂnmi‘ntimc—dq;rmmuby-ha-lnuhﬁphdn%

Dare

Jigwwiare of Tixvovbive Officer




West Virginia State Agency
.P for Surplus Property

AUTHORIZED REPRESENTATIVES

Legal sama and address of applicast sr arganbeilon:

N of Orgocigpalor
Facas of rviire QWY of Ongeialovions e g
Mol Acddrgor (13 Ko Noambar, Bwert, Cicy & Rt % Trow
Frani Addrevilacodon B fero foom Mallivg Addrery)
L The follewing repr ivor mre doxigmated tor
A, Actuire Foderal Surpius Property;
B. Obligate wecessary funds for this purpose; and,
C. Exscute Distributios Documents aprecing fo iermss, conditions, reservations, aad restrilions applying
te penperty oblaincd through the agency.
nL O New Deriguations [m] Additional Deslgnations Only
{viose ¥ previer Bailurizotiey (delal 3r previons cwnriemions)
. Ropresentatives:
Name “Tile B-Meit Addrese Signatuse
|
|
'!
V. Cortification
Kigromare af Krewive Officcr awd Titk fan I
Subnlt Applicwtion for Eligiblilty fo: West Virginia State Agency for Surplus Properiy;
2700 Charles Avenne, Dunbar, WV 25064; Telephone: (304) 766-2626: Toll-free (B00) 576-7587; FAX: (304) 766-2631.

Revised 05/03/204




‘West Virginia State Agency
.P for Surplus Property

LIST OF INTERESTED PROPERTY TYPES

Below isa list of property typesthat may be available through the West Virginia State Agency for
Surplus Property (WVSASP).

Please check alltypesof property that your organization may be intercated in obtaining from WVSASP.
Note that checking s property type does not obligate your organfzation in any wey to purchasing that
typeofitemnordoes itlimit the types of items that you may request throughout the year.

[Please check atl baxes fit applv]
3] Vchicles a HeavyEquipment
O Office Furniture ] Kitchen Equipment
o Computer Bquipment (] Travel Trallers
0 Mobile Homes O Boats
a Weapaons O Hand Tools
o Generators (m] Other(Please List Below):

Submit Application for Eligibiltty to: West Virginta Siate Agency for Swurpius Property;
2700 Charlas Avenus, Dunbar, WY 25064; Telephowe: (304) 766-2626; Toll-frez (800) $76-7587; FAX: (304) 766-2631.

Rueviced 06/02/2¢




West Virginia State Agency
.P for Surplus Property

NONDISCRIMINATION ASSURANCE

Namte of Sttt Oy of Ovgrmaiipian

Alliing Advivess i£'.0 B ionslos, Sown, Ciiy & Sane) iy

"The Donde listed abeve agrees that the progran Rer or in conmection with which rny proporty s donated to the donoe will
be conducted i compliance with, and the donee will sosply with and will require sty ober person (asry fegal oatity) who
trough contraciual or other arranpoments with the dosce is mthosized to provida services or benefits vador said program
o comply wilh all requiremenis inposed by or pursuant fe the rogulations of the Genera! Sorvices Aderindstration (41
CIR 101-6.7 and 101-8] issacd under the provivions of Titke V1 ofthe Ciwil Righis Aot of 1964, 8¢ amonded, Sootion 606
of Titke V1 of the Federa! Property and Adiministrative Scrvices Aot of 1949, sxamonded, Soctfon S04 of the Rebabifliation
Actol 1973, ssamemded, Tide 1 X elthe Bdecation Amendimontsof 1972, ssamended, Section 03 of the Ay Discrinination
Actof 1975, and o Civil Righis Restoradion Actof | 987, to the anid that no perton intha United States shali on the ground
of mce, color, national origin, sex, or age, o that o otherwise quatificd handieapped pereon sball sulely by reason of the
handicap, beexeludod from panticipalion in, bo denied henafite of, or be subjecied to disordminating under any Program of
activity for which the donce ressived Fedorsl aszislance from the Goneral Services Administeation; and bercby gives
axsurance [et it will inmediatsly take any maaturos noccesary to effciunte this agrocment.

The dones further agrees (1) that this agraement shall be subjoct in all sespects to the proviclons of said Fodera) stsfutes
and repufations (2) that thisag) t obli thedonos for the period during which § rolwing ownexship or petscriion

g

of the property, (3) that the Uniied Siates sball have the right 10 seck hudiclal eaforcenient of thiz apreamont, and (4) thet
this agrecmont ahall be binding upoa any tecccssor in interest o the donee and the word "donee® g5 used horein includes

any kich sucosssor i inforesl.

Syonamed 1f Koocwtva (ificas o Tivky Devis

Submlt Application for Eilglbility to; West Virginta State Agency for Surplus Property;
2700 Charles Averme, Dunbar, WV 25664; Telephona: (304) 766-2526; Toil free (800) $76-7587: FAX: (304) 766-2631.

ok

Howieed 65/03/2810




INSTRUCTIONS FOR QOMFPLETING THE AFFLICATION FOR ELIGIBILITY FORM
(Pinam fype ar Mol e boe a7 bieck ik poiy

SECTION 1; Provide the full legs] nume of your arganizatinn on the first linc of ihis soction. Provide the name of the exocutive officer of the
etpanizstion and & telepbone numbcer st which bu/she snay L reachod Complets e mailing addrees of yuus arganbetion o roongnised by the
US Prastal Scrvioe, ncluding the xip code. Provide the stroctaddreseif different from the mailing address oy peovide direesions i located on a urel
amite Or other remoie area. List thie county it which e organisatian is sctually located and & busincxx telphnne aumbor with ana code.

SECTIONIL: Check che appropriate box which describes your anganization. (Ifan are sk L desermive winch siatns to check, phas coutoct i affice
for aviniana).

SECTION Itk Chock the sppropeinte box(cd) (obeck e soay 21 apyy) which indécate the type or pary Myourorpanisson. {1gfuisons buse buen
proviidcal on the reverse sk of the appeicetion fa ssh e snahing (s doseroeinatiom).

SECTIONIV: Acompechemmive written doseeipion ofall progmem oracrvices ferovided is requiresd. A deacription of theapeotional Bxcifides should
alvo be includded. Jhe sure twinchucde informarion on smiTand staff qualificaiions, houes of eperation, strvices and progrms ofTerad, population
orawullment, fecs chargod, ete, dncude samples of pamphicts, eatstogs, brochuncs aepostens, I incocponted, inchude omplete copy of Articles
of Inciepoeation withell filing certificates s emencmenty, and & cofry of your cucrent By-Laws, .

SECTIONV: Check thetpprupriate box which hdicates the rprnitiontuources of funding. Supporting docunontation indicntingtha types
end amounts of fimding musr be subnsted with the campletod appiostion.

SECTIONVI: Allapplicsnis makingapylication as "nooprofit, tax-cxonpt organisations” must provide a copy of the [RS detemination Jettee
indicating tax evernptionunder Suction 501 of the RS Codeof 1954, Thename of the omanixation on this TRS letiermuestsnatch thename provided
anSeetion ] of thispplicatinn. [t incldemufficicat cvidencomich mamendments to Articlos of Incomiontion, oe Assumncd Nime fling cartificates

to estmblish an “sudit trail® of names shawing the Jegat corroctiont.

SBCTION Vi Applicants making spplicatiion for Fodae! Sumius Iroperty se “nanprofit, tex-exempt organizetinn” s sequired to eubmit evidenco
thit the applicnnt it currenitly pproved, sccredited, oc licennod. Peopen for alder individuals muet inchede avidence of funding undcr the Older
Amncricans Act of 1965; Titlos 1V of XX of the Sucial Security Act 1 itkes VIH of X of the Huonomic Development Act of 1964; or e Conmunity
Services Mock GrantAct. Provideat of Ansistance to homelessindividusls mustinchadealottor from the Mayor, County Judge, City orCounty Hetith

Officerut eompursbic suthoritywhichcustifies thatapplicantia s "pravider ol assismnce 16 the homeless®, The certifi idensfy thesorvice
o ssaistance being provided snd the number of individusl rectiving such aesitice.,
AUTHORIZEDREPRESENTATIVES: 1he acoutive offichalment dorignae sclected individualswithin the argabation i be respansible

tosoyaire [edirs] Sugalus Property; clbligate necrstary funds for this putpase: andexecute Distatunion Documenis agrecing to terme, conditiona,
sescrention, and restricSortapplying toproperty abtained theougth theesfreney. 'The namcsand e oFautharized prusentat he compleled
with cach individuaTs signature,

SIGNATURIL/ DATE: Arniotate dateand provide the sigoature of applicant’s Autheieed Qfficial {(President, Cheirman of the Board, County
Judpe, Mayae, City Mensger, 1ecoutive Dircetor, Administestor, Fire Cheef, ocathee companbic suthorixed of Gicil).

NOTE: INCOMPLETEAPPLICATIONS WILLNOT BEPROCESSED, USETIIS INSTRUCTION SHERT AS YOUR CHICK
LIST TO ASSURE TIIAT ALL REQUIRED INFORMATION AND DOCUMENTATION IS PROVIDED. JF YOU HAVE A

QUESTIONOR NERD ASSISTANCECONTACT:

WISTVIRGINIA STATEAGENCY FORSURPLUS PROPERTY
2700 CHARLES AVENUR
DUNBAR, WV 25064

Telophoncr (304) T66-2426
Toll-free (300) 576-7587
FAX: (304) 766-2631

Revised 03,/05/2000




Invoice Document
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Standard Form 123




TRANSFER ORDER :. OHDGA HUMBER(S) FORM APPROVED
3000-0014
SURPLUS PERSONAL PROPERTY |- ~ e  arao0q2 | PAGE oF PAGES
Z.TYPE OF DADER 3. 5RALUS + SETABIDEDATE (6, 8. TOTAL AGQUIBITION COST
[Jsratcacency [Jooosen [Jrma RELERSE DATE £ Rorranee
{7 repoRYABLE
7.70 GENERAL BERVICES ADMINISTRATION* 8, LOCATION TO PROPERTY
8. HOLDING AGTENCY fiome #nd sddross)”
10, FOR GSA USE QNLY
sOURCE cone]_]
e[ 1] an[TTL]
YYPE Off DONATION
ADJUSTED ALLOCATION COOE
T9. PICKUP OR SHIPFING INS TRUGTIONS®
2. SURPLUS PROCERTY DIET,
ACQUISHTION COST
| iDEnTIRICATION DESCRIPTION pEMR. |conn.| ouanmiTy
NO. NUMBER(B) COOE |CODE| ANDUMT |  UNIT TOTAL
(n ) {3 {0 (o} M @) i)

13, TRANSFEREE ACTION ®. TRANSFERUE {vame antd address of Siste Aganty, b, SKBNATURE AND TITLE OF STATE AGENCY OR & DATE
SEA, or publio sdpoif)* DONEE REPRESENTATIVE

Transferes cariies and sgross
tha! trunafere end dopations sre

mads in scbordance with 41 CFR
10144, and 10 o e lenre, A ETGNATURE OF NEAD OF THE
ione, and nces it , 8l HRE THE SEA (School or a. DATE
piciiiad on this docsment,
P gy ey apingupnipef e
14, ADMINISTATIVE ACTION & DETERMINING OF FICER (D02 OR FAAY b EIGNATURE OF DETERMINING OFFICER @ DATE
| cortly thel the adminiatrafipe
nciione parinent ko this oxdel are
&, SIBGNATURE OF APPRCVING OFFICER L DATE

n socordence with 41 CFR
101-44 and & apacified op ihis 4.G2A AFPROVING OFFICER
docuomant have besn and &

hainp taken.
*Planse Include “ZIP codes’ in all addrass blocks, WHITE STANDARD FORM 123 (Rov. 8-02)
NSN 7840-00-065-2415 Prescrbad by G8A FPMR (41 CFR) 101-44.110

Pravious Edilons nol ueabia




CERTIFICATIONS, AGREEMENTS, AND ASSURANCES

The translieroe specified In block 13a on the obverse of fiis irenefer order, In consideration of and for tha punpose af obldining any or all property for donation
covored by such tnsfer order, recognizes and agrees (hat any such iransfar wil ba made by the Uniled Slates in feflance on the following cartificntions,

sgreements, and assurances:
1 OFFICIAL SIGNING W BLOCK 1% AS REFRESENTATIVE OF:

2QoNl Ior sn suthonized ropresentative of 1o sdjacoat S, hareby cerfias:
(a) It bs the spancy of the Siele dosipnaled under 81316 low and as such haa lagal
sulhoitly wihin the meaning of ssclion 203) of *w Fodomt Fropsrly mnd

Sarvicas
surplus propery for dietribulian withia iha Slate 10 efplble donaoe withia e mening

of tha Act snd rvgulafions,
() The proparty leted on this documeot or stiachmenia hersio is pesble ond

Codo of 1954 for e pumose of educalion of putilc heaiih fnoluding research for any
such puwpoes), or by en sfigible ponproft inx-esempl activiy for prograrmne for oldwr
Inclhvicunia,

(G} Whert the properly fs ploked up bty o shippod 10 & Sisle agency, the Stele
oortfiss el is haw avalizble adequesn funds, laci¥os, and personhal b o¥ed
accountabiliily, warehousing, propor molntanance, snd distdhulion of the propedy.
(&) When the property v diskribulod by & Stale agancy © 4 dones, of whan
calivary 18 mada divecd fom & holding agancy 10 8 donea, that the donsa who is
. Acuiring she proporly ls sigidin within the meening of 110 At and the regulations of
the Garewal Sarvicsa Adtiniatralion, and that such proparly In usable sad noaded by
the donea,

(2) YWih respicl ko donable proparty picked wp by or shipped o u Siate
ey, tha Bials agengy agmes ko e lowing:

{a) The right 1o possassion only I granted s tha State egress ko make promyt
sialowide distribution of #a sue, on & lalr and ecquiable bass, 1o donees efigiie o
acquire propany undor cscion 203() of the Adl end reguistiona of tha Gensmt
Senvicas Administration, alier such cligltle donses have proporly sxeoutod tha
appropriale osrifications sand agresments eelabiished by the State agency andvor the
Gonorai Banvcan Adminiateation

{b) Thia W such proparty shiol remaln In the Urilted Siatas of Amsiica aithough the
Etale shall hova inken possamsion thomof, Condiional tile & Uie propery shat pasa
10 tha sfigible donae whan R execubes the cerlifcaions wid appropriate egrasments
rawhdhyhﬁauwurdhmhbnmmﬂmdmmoﬂy.

{3 Tha Shats agancy Turhor ogreos ihal 8 wil pay promplly tha coxt of car,
hariing, and shipping Inckiant fo taking possession of much propory and that during
the time e lHle remaine in the Urdled Slates of Amixice, B wil by responsibie, a3 8
bakee for mulunl beneflt, for such property from the fime & Is refeased to the Siale
ajancy o 10 thw irenaportation agont dosigneied by the Siate sgancy; and fhat I Ihe
event of arty loss O Ov danage 1o any of s of £ propery, B wii fie such cisim ondfor
insthule and prossdite o conclusion such procesdings as may b8 nocessery ko
rocovar (of the acoount of e Unlled Siatas of Amerion I fak value of any such
property iost or demaged.

(@) Mo purphss property hersefisr spprovad for kanelor by the Gonerel Sarvioes
Adiminisiration shall be relainod by the State agenty for use In performing its functions
unipgn such propeddy use s suttiortzed by the General Senices Administration in
acobrdancd with e provisions of a cooperative Apmemant antaved Ims Hotwoen the
State aponoy and thw Genersl Services Adminiskration.

{5 Whare an appicant State pooncy e actng under an hierstale deiritxlion
sgreament approved by Wia Ganbrel Gervices Administafion &3 an agent sy
srthorized reprasentaiive of an adfacent Stats with which if sharen & common
baundary, (he ceriticaticns and sgreamonts roquired abova shall A be made by the
applicait Stals agency ronpocing Wa donses i such adiscent Slate o which
Cinlribastion wil e mae and U poperty 10 be disirthutod in he ediacent State, end
such pontlfisotions and agroements shall coretthita the cotiliications and agrosments
1o the sdlenard Stats on whoed bohall and s whosn mathorieed mpresantative the
applicant Siate agoncy i acling.

. SERVICE EDUCATIONAL AGTIVITY. Pumsuini (0 soction 203() of the Aot snd
mpulatiors promulgatod thersunder, and & dosignation of

pemonal pragarty liviad n block 12 s rmquestad, N Is homby carliiod thet (1) tha
signor n appropriataly ; (2} $he propodty I usobls end necessary o ciry oul
he sducationsl puay fewa, (2 saquired for use fo I sn exisling noad,
and will be used for such purnoses wiihin 1 yoar after & is chinined; and (3) finde are
svitiable end will be paki, whon mquesiod, 10 cover cost of care and handing nckent
& the donalion, including packing proparalion for shipmend, loading, s irsnaporting
such property.

6. PUBLIC ARPORT. Pwsuant 1o ¥ia Act and seclion 13{g) of the Supan Property
Al of 1044, BE Stat, T70, aa amended, and reguiations promuinsiod tThenpundar,
requsst s hatohy mada jor the propirty Listen In block 12 Tha iransferss sgmas thel
{1) funds are avetiabia 1B pay the cosls of care and handing inoklent 1 dormiion,
Inchuding paoking, prepanefion fr shipping, luading, and franaporting such propmily;
ond (2) F euch properly I doneled o e Lansferos R wil () not be wsed, sokd
salvaged, or diapossd of kor other than sirnort pumpoas wihiout e coment of the
Fadaral Avietion Admbnisiration; () be kepl (n pood repar; ich be (mad for ahrport
purposes; (d) be appropristely merked ae Federal Suipha property and witl ba made
wailabia for inspection upon request; and fe) mt Hw oplicn of His Unliod Statox, roven
1o the Unted Gislos In fis thon axdsting condition, i of the elormselid conditions ate nol
mal, phearved, or compled with,

d. STATE AGENCY SERVICE EQUCATIONAL ACTIVITY, PUBIIC AIRPORT Ot
CONEE.

(1) Assurance of Complionoa, wiih GSA regulations, undar Yitle V1 of the Civil
Righis Act of 1084, saction €08 of This VI of the Fodoral Propeity snd
Adminharathe Senvicos Act of 1940, es omandod, aociion 604 of the
Rehubiiation Aot of 1073, me smended, Tide X1 of i Sdunation Amendmens of
1072, ve amonded, and section 303 of the Ags Disormination At of 1975,

The tansforas agreas thel {w) tho program, Tor or In connaction with which ony
proparty coverad by his lranafer oider (s ecdulrad by tho ransiores, will be oonduoioc
In comgliance with, and the transferse will comyly with end will require any other
pareon (any fepal entlly), who through coctraciual or other errangoments with e
tracafarce 1§ mtharead o provide sorices o banotis under skl pognam, 1o comply
wiih 8 requirimonts lmposad by or pureuant to e reguictions of Ow Gohomt
Servioks Adminhtretion (41 CFR 104-8.2 or 104.5) lasued under the provisions of Title
W1 of the Civil Rights Adl of 1984, saction 608 of THa VT of the Fedaral Bropery end
Adstintwiretve Sorvicos Act of 1840, oa nmanded, saollon 504 of the Rahabihation Act
of 1873, and pmended, 303 of tha Age Discrimination Act of 1875 o the end ihat no
parson in the Unilad Stales shal, on the ground of teca, color national origly, e6x, or
apn, or that no oherwiee quaiiied handicapped person shall aclsly by reason of the
handtonp, be excluded from particlpalon in, be donied the bonoflts of, or be subjoclod
to discrmination under may progrem or aclivity lor whith the trenalerse mcofves
Federd easisience from e General Sarvices Administration; (b} this afresment shat

- bo subject In it rospocts 10 the provisions of said reguluticns; (¢} this agresment shet

obligesta the irataferes and any ofher parson {any lage! ontllyl, who suthorted to
provide sarvicos or banetis undsr s&id progiam, for the period during which & retainy
Cwnership or possassion of any such pronedy; () the frenaferee wil prompliy taka,
and continue 12 teko, such aclion as may be nacassary o effackialo this agresmont:
(0) the Unlad Gales ehadl have the righl W seek juticlol enforcarmant of this
apreameant; and (T} this sgreement shall be binding upon any suctessor in Naest

(Z) Tha ranaierse agross that the Governmont aasurmea so istility for any damnges
bhpwpedynf'losthludoua.mrmm.apwhmpuly,wum
mrlmdmmmeldnmwmwmdlnsuuwMum
ofher pereon aubject to thelr contro! or any gther parson including mambers of the
cmdm.lmwmumomhwwm.mwmu
any sbesquont cpaisiion performed Lpon, eXpusre 10 OF contact wRl eny
componend, part, constiluent of ingrediant of this Mem, or substance, o matorky
hamiass and intermnlly the Govemmond for any snd adl costa, Judpdment, aclion, debt,
#obiiity costs and atiomay's lees or sy othar reqLzet for MOnies o By BNe of rolied
wrising from or incldent 1 the wanefer, donalion, vse proosssing, depostion, of any
subssquert operslion peiformead upan, exposite 1o oF coniact with Ary compomant,
part, constiuocd or indrodiont of $i tem, matarial or substance, wheltus intentional of
accidontal,

STATEMENT OF ADMINISTRATIVE ACTIONS

2 OFFICIAL GIGNING ™ BLOCK 14h AS REPRESENTATNVE OF:
& DEPARTMENT OF DEFENSE. The Dapadmant of Dafansa (DLA or 3
Millmy Servica) has delemined twd e personal proporty Fswod In tlock 12 1s
authorized and approved for danation 10 tha service sducalionsd Acivity in biock 133
(eubject to any intertm requost by a Fedocsl agency)

b, FEQERAL AVIATION ADMNISTRATION. The Adminlatesor of fhe Fedaral Aviation
Adminisirstion has calormined fhul 0 surpius persansl properdy Hsten In biotk 12 s
sspential, sutietda, o dosiebla for the devolopmant, improvomont, oporetion, of
nukionnive of a publicalpor, of ressonably necorsaty 10 ifll (e krmedisle andfor

abla fubure requiremonts of tho grantes fur the dsvetopment, Improvereni, opaason,
of mainkenance of & publla siporl,

3. QFFICIAL SIGNING BN BLOCK 14e AS REPRESENTATIVE OF GENERAL
BERVICES ADMINISTRATION: The surplus perscnal property Thten i1 biock 12,
oxcept any disapprovad liama, is approved for inenaler for donetion purposas. Properly
Entan hgreon for transfar Ly & Blale agancy is harehy allocaied i hat Siate,
Buch propoity wilt be held by v hoiding sgoacy ky o pecksd mo 1o oo 12 cotiiia
dnys fom the suplus calonsa dals peixiing recelpl of phiup ne abipping s,
wharoupon Nl wiit he rotonsed 1 tha denan.

STARDARD FORM 123 (ov. s.87 BACK




Report of Overage or Shortage of Surplus Property




REPORT OF OVERAGE OR SHORTAGE OF SURPLUS PROPERTY

DATE: Holding Agency Report No.
TO: GSA CONTROL No.
State Serfal No.
Submitted By:,
FROM: WV Agency for Surplus Property Certified By
2700 Charles Avenue
PO Box 9 : Title:
Dunbar, WV 25064
LOCATION OF PROPERTY
tine Overage or Unit Change In
Item Description Quantity Quantity Shortage Acquisition Value of
Number Requested Received {+or-) Cost Form 123

{+or-)




Non-Combat-Type Aircraft
Conditional Transfer Document




NON-COMBAT-TYPE AIRCRAFT CONDITIONAL TRANSFER DOCUMENT

KNOW ALL MEN BY THESE PRESENTS: That the United States of America
(hereinafter called the General Services Administration (GSA)) acting by and
through the State of West Virginia , State Agency for Surplus Property
(hereinafter called the SASP), pursuant to the powers and authority contained in
the Federal Property and Administrative Services Act of 1040 (63 Stat. 377), as
amended, for and in consideration of and in reliance upon the representations of

whose address is
(hereinafter calied the Dones) that the
Property hereinafter described is required in the furtherance of the Donee's
program and that such Property will be used solely In connection with such
programs and more specifically for all the following purpose(s):

in accordancs with the proposed program and plan as set forth in the Donee's
“Letter of Intent”

dated , 85 amended , which Expression
of Interest is hereby incorporated hersin and made a part thereof, and for no
other purpose, does hereby deliver, sell, assign, and transfer all of ifs rights, title,
and interest in and to the following described non-combat-fype aircraft, aircraft

engines, and propellers,

together with all engines, appurtenances, and accessories atfached thereto or
installed therein (all of which are hereinafter referred to as the Property), which
has been determined by GSA to have a falr market value of $ , unto the

Donee to have and to hold the Property, all singular forever, this donation being
made on an “as is, where i3" basis without warranty of any kind, and delivery
made at present location of the Property regardless of where the same may be

situated or the condition thereof.
SUBJECT, HOWEVER, to the following conditions and restrictions:

1. The Donee agrees to apply to the Federal Aviation Administration {FAA) for
registration of the Property which Is intended for flight purposes within 30 days of
the receipt of a fully executed copy of this instrument. The Donee's application for
reglistration shall include a fully executed copy of this Instrument,

2. The Property shall be placed in use for the purpose stated above no later than
12 months after acquisition thereof, and used for that same purpose for a 12.

month period thereafter.

3. There shall be a further period of restriction beginning on the date the Property
has been used for the period prescribed in (2), above. This additional period will
expire after the Properly has been used for the purpose stated for an additional
period of 48 months. During this additional period of restriction, the Property shall

be used only for the purpose(s) stated above.




4. In the event the Donee does not apply to the FAA for registration of the
Property which is intended for flight operations (or other uses unless registration
Is waived by GSA) or in the event the aircraft is not placed in use within 12
months of receipt, and used for a 12 month period thereafter, within 30 days after
the Property has ceased to be used, the Donee shall provide notice thereof in
writing to the SASP, and at the Dones's expense,

return such Property to {he SASP or otherwise make the Property available for
transfer, provided the Property is still usable as determined by the SASP or

- otherwise dispose of the Property, through the SASP, as may be directed by

GSA,

§. In the event the Property is not 30 used or handled as required by (1), (2), (3),
and (4), above, title and right to the possession of the Property shall at the option
of GSA revert to the United States Government. Upon demand the Donea shal,
as directed by GSA through the SASP, release the Property to such person or
agency as may be designhated, sell the Property, or otherwise dispose of the
Property. Any sale shall be for the benefit and account of the United States

Government.

6. During the perlods of restriction prescribed in (2) and (3), above, the Donee
shall make repotts to the SASP on the use, condition, and location of the
Property and on other pertinent matters as may be required from time to time by

the SASP or GSA.

7. At the expiration of the period of restriction prescribed in (3), above, a release
document shall be executed by the State Agency for Surplus Property and

forwarded to the Donee.

8. During the periods of restriction prascribed in (2) and (3), abave, the Donee
shall not sell, trade, lease, lend, ball, cannibalize, encumber, or otherwise
dispose of the Propertly, or remove it permanently for use outside the State,
without the prior written approval of GSA. The proceeds from any sale, trade,
lease, loan, bailment, encumbrance, or other disposal of the Property during the
perled of restriction set forth In (2) and (3), above, when such action is authorized
by GSA, shall be for the benefit and account of the United States Government,

9. In the event, during the periods of restriction prescribed in (2) and (3), above,
the Property Is sold, traded, leased, loaned, bailed, encumbered, or otherwise
disposed of without prior written approval of GSA, the Donee, at the option of
GSA, shall be liable for the proceeds of the disposal, the falr market valus, or the
fair rental value of the Property at the time of such unauthorized transaction or

use, as determined by GSA,

10. If at any time, from the date the Donee receives the Property through the
periods of restriction prescribed in (2) and (3), above, the Property Is no longer




suitable, usabie, or further needed by the Donee for the purpose far which
acquired, the Donee shall promptly notify the SASP and shall as directed by GSA

threugh the SASP:
(a) Release the Property to another donee or State agency;

(b} Release the Property to a department or agency of the United States;

{c) Release the Property to such other institution or agency as may be
determined to have need therefor;

(d} Sell the Property for the benefit and account of the United States of America
with the proceeds remitted promptly from the Donee to GSA;

(e) Render the Property completely unfit and useless for any purpose except for
the recovery of Its basic material content, the same to be performed in a manner
satisfactory to GSA and the material content to be disposed of in accordance

with instructions of GSA; or
(f) Otherwise dispose of the Property as directed by GSA.

11, At the option of GSA, the Donee may obtain abrogation of the terms and
conditions set forth in (3) and (6) through (10), above, by payment of an amount

determined by GSA.
12. GBA may waive any or may terminate all of the terms and conditions set forth

in (3) and (8) through (10), above, and give unrestricted fitle to the Property In
favor of the Donee whensver such action is determined in writing by GSA to be

appropriate.

13. The Donee agrees to hold hamiess and Indemnify the Government for any
and all costs, judgment, action, debt, liability costs and attorney's feas or any
other request for monies of any type of relief arlsing from or incident to the
transfer, donation, use processing, disposition, or any subsequent operation
performed upon, exposure to or contact with any component, part, constituent or
Ingredient of the item, material or substance, whether intentional or accidental.

IN WITNESS WHEREOF, the Donor and the Donee have duly executed this
instrument this day of , 20__.

United States of America Acting by

and through the ‘West Vinginia

State Agency for Surplus Property

By
Title




DONEE:

By
Title

Institution or Organization

CITY of )
COUNTY of )
STATE of )

On this day of 20___, before me appeared

to ma personally known, who, being by me duly sworn, says that she/he Is the
person who executed the foregolng Instrument and that such instrument was
executed under duly delegated authority on behalif of the State Agency for
Surplus Property, and acknowledged the foregoing instrument to be the free act

and deed of the State of West Virginia .
Given under my hand and official seal the day and year above written.

Notary Public In and for the
CITY of
COUNTY of
STATE of

(SEAL)
My Commission Expires:
CITY of )

COUNTY of )
STATE of )

, 20___, before me appeared
: , to me personally known, who, being by
me duly sworn, says that she/he is the person who executed the foregoing

instrument on behalf of said » and acknowledges to me
that she/he was duly authorized to execute the foregoing instrument and that

she/he executed the same as a free act and deed of said

On this day of

Given under my hand and official seal of the day and year above written.




Notary Public in and for the
CITY of

COUNTY of

STATE of

(SEAL)

My Commission Expires:




Combat-Type Aircraft
Conditional Transfer Document




COMBAT-TYPE AIRCRAFT CONDITIONAL TRANSFER DOCUMENT

KNOW ALL MEN BY THESE PRESENTS: That the United States of America
(hereinafter called the General Services Administration (GSA)) acting by and

through the State of West Virginia , State Agency for Surplus Property
(hereinafter called the SASP), pursuant tha powers and authority contained in the

Federal Property and Adminlstrative Services Act of 1949 (63 Stat. 377), as
amended, for and in consideration of and in reliance upon the representations of

whose address is

(hereinafter called the Donee) that the Properly heteafter described is required in
the furtherance of the Donee's program and that such Property will be used
solely in connection with such programs and more specifically for all the following

purpose(s):

in accordance with the proposed program and plan as set forth in the Donee's
"letter of Intent" dated , 8s amended , which
Expression of Interest Is hereby incorporated herein and made a part thereof,
and for no other purposs, does hereby deliver, sell, assign, and transfer all of Its
rights, title, and interest in and to the following described combat-type aircraft,

aircraft engines, and propellers,

together with all engines, appurtenances, and accessories attached thereto or
installed therein (all of which are hereinafter referrad to as the Property), which
has been determined by GSA to have a fair market valus of § unto the
Donee to have and to hold the Property, all singular forever, this donation being
made on an "as is, where is* basls without warmranty of any kind, and delivery
made at present location of the Property regardless of where the same may be

situated or the condition thereof:

SUBJECT, HOWEVER, fo the following conditions and restrictions:
1. The Donee agrees that the alrcraft shall not be used for flight purposes.

2. The Property shali be placed in use by the Donee for the purpose stated
above no later than 12 months after acquisition thereof and shall be used
thereafter for such purposs in perpetuity.

3. In the event the aircraft is not placad in use by the donee within 12 months of
recelpt and used thereafter in perpetuity, within 30 days after the Property has
ceased to be used, the Donee shali provide notice thereof In writing to the SASP,
and at the Donee's expense, return such Property to the SASP or otherwise
make the Property avallable for transfer, provided the Property is stil usable as
determined by the SASP or otherwise dispose of the Property through the SASP,

as may be directed by GSA.




4. in the event the Property is not so used or handied as required by (1), (2), and
(3), above, title and right to the possession of the Propertty shall at the opfion of
GSA revert to the United States Government. Upon demand the Donee shall, as
directed by GSA through the SASP, releasa the Property 1o such person or
agency as may be designated, sell the Property with the proceeds remitted
promptly by the Donee to GSA, or otherwise dispose of the Propetly. Any sale
shall be for the benefit and account of the United States Government.

5. During the period of restriction prescribed in (2) and (3), above, the Dones
shall make reports to the SASP on the use, condition, and location of the
Property and on other pertinent matiers as may be required from time to time by

the SASP or GSA.

6. During the periods of restriction prescribed in (2} and (3) above , the Donge
shall not gell, trade, lease, land, ball, cannibalize, encumber, or otherwise
dispose of the Property, or remove it permanently for use outside the State,
without the prior written approval of GSA. The proceeds from any sale, trade,
lease, loan, bailment, encumbrance, canniballzation, or other disposal of the
Property during the periods of restriction set forth In (2) and (3), above, when
such action is authorized by GSA, shall be for the benefit and account of the

United States Government,

7. If at any time, from the date the Donee recelves the Property through the
periods of restriction prescribed in (2) and (3), above, the Property is no longer
suitable, usable, or further needed by the Donee for the pumpose for which
acqulred, the Donse shall promptly notify the SASP and shall as directed by GSA

through the SASP;
(a) Release the Property to another donee or State agency:

(b) Release the Property to a department or agency of the United States;

(c) Release the Property 1o such other institution or agency as may be
determined to have need therefor;

(d) Sell the Property for the benefit and account of the Unlted States of America
with the proceeds remlited promptly from the Donee to GSA;

(e) Render the Property completely unfit and useless for any purpose except for
the recovety of lts basic material content, the same to be performed in a manner
safisfactory fo GSA and the material content to be disposed of in accordance

with instructions of GSA; or

(f) Otherwise dispose of the Properly as directed by GSA.

8. In the event, during the periods of restriction prescribed in {2) and (3), above,




the Propertty is sold, traded, leased, loaned, bailed, encumbered, or otherwise
disposed of without prior written approval of GSA, the Donee, at the option of
GSA, shall be liable for the proceeds of the disposal, the fair market value, or the
fair rental value of the Property at the time of the unauthorized transaction or use,

as determined by GSA.

9. in the event of a breach by the Donee, or its successor in function, of any of
the above conditions, whether caused by the legal inability of the Donee or its
successor in function, Interest In and to the Property shall, at the option of GSA,
forthwith revert to and become the property of the United States Government,
and the Donee, or its successors or assigns, shall forfeit all of its or thelr rights,

title, and interest in and to the Property.

10. The SASP shall not grant waivers, amendments, releases, or terminate any
of the terms and conditions enumerated in (1) through (8), above, conceming the
use or disposal of the Property, or issue disposal instructions to the Donee for
the Property without the prior written concurrence of GSA or its successor in

function,

11. The Donee agrees to hold harmless and indemnify the Government for any
and all costs, judgment, action, debt, liability costs and attomey's fees or any
other request for monies of any type of relief arising from or Incident to the
transfer, dohation, use processing, disposition, or any subsequent operation
performed upon, exposure to or contact with any component, part, constituent or
ingredient of the item, material or substance, whether Intentional or accidental.

IN WITNESS WHEREQF, the Donor and Donee have duly executed this
instrument this day of , 20 .

United States of America Acting by
and through the West Virginia

State Agency for Surplus Property

By
Title

DONEE:

By
Title
Institution or Organization

CITY of )
COUNTY of )

STATE of )




On this day of , 20___, before me appeared

to me personally known, \;vho, being by me duly sworn, says that she/he is the
person who executed the foregolng Instrument and that such instrument was

executed under duly delegated authority oh behalf of the State
Agency for Surplus Property, and acknowiedged the foregoing instrument to be

the free act and deed of the State of

Given under my hand and officlal seal the day and year ahove wrilten.

Notary Public In and for the
CITY of
COUNTY of
STATE of

(SEAL)

My Commission Expires:

CITY of )
STATE of }
COUNTY of )

On this day of , 20 , before me appeared
, o me personally known, who, being by me duly sworn, says

that she/he is the person who executed the foregoing instrument on behalf of
said , and acknowledged to me that she/he was duly

authorized to execute the foregoing instrument and that she/he executed the
same as a free act and deed of said

Given under my hand and official seal the day and year above written.

Notary Public in and for the
CITY of
COUNTY of
STATE of

(SEAL)

My Commission Expires:




Federal Property Utilization Compliance Report




WYV State Agency for Surplus Property

2700 Charles Avenue
Dunbar, WV 25064
ERAL PE 1 L
Organization:
Address:
Invoice No: Dated;
WVit:__~ VIN/Sertal#;
Item:

Special terms and conditions epply to property having a single item federal acquisition cost of $5,000 or
more, and passenger motor vehicles regardless of acquisition cost. Items must be placed in service
within one (1) yeer of acquisition and used by the organization, only for its public purpose, for a period
of eighteen (18) months thereafler, Items are subject to physical inspection during this period.
Additional terms and conditions are included on the back. Please read carefully and sign this form on

both sides.
Date Placed Into Use;

Type of Use/Purpose:

Location of Item (address and directions):

PERSON RESPONSIBLE FOR THE CUSTODY OF THIS ITEM;
Title:

Name:

Alternate Contact Name(s):

Telephone:

Email:
[ certify that the information listed hereon is true and correct and that I will notify WVSASP of any

changes to this information.

Signature; Date:

NOTE: RETURN ORIGINAL DOCUMENTS, PHOTOCOPIES ARE NOT ACCEPTABLE.,

SURPLUS USE ONLY
Date Visited/Mailed:
Date Received:
Compliance Officer:
Notes:




Appendix D
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APPENDIX B
FISCAL NOTE FOR PROPOSED RULES

Rule Title: Title 148, Department of Administration, Purchasing Division

Type of Rule: X Legislative Interpretive Procedural
Agency: Purchasing Division, West Virginia State Agency for Surplus Property
Address: 2700 Charles Avenue

Dunbar, WV 25064

1. Effect of Proposed Rule:

ANNUAL FISCAL YEAR
Increase Decrease Current Next Thereafter

ESTIMATED TOTAL 0 0 0 0 0

COST

PERSONAL SERVICES | 0 0 0 0

CURRENT EXPENSE 0 0 0 0 0

REPAIRS & 0 0 0 0 0]
ALTERATIONS

EQUIPMENT 0 0 0 0 0

OTHER 0 0 0 0 0

2. Explanation of Above Estimates
There will be no fiscal impact on this modification to the Code of State Rules Title
148, Series 4

3. Objective of these Rules

The objective of this rule is to propose modifications to the existing ruie for Title 148,
Series 4 of the West Virginia Code of State Rules that govern the administration of
the federal surplus property donation program in.order to comply with federal statutes,
rules, and regulations for the acquisition and disposition of federal surplus property.

The federal law and rule requires that the State Agency for Surplus Property (a subunit
of the Purchasing Division) maintain a state plan of operation governing the federal
surplus property program and also requires that the state plan of operation be approved
by the State Legislature. In order to be in compliance with this federal requirement, the
Purchasing Division has historically submitted the state plan of operation to the
Legislature for approval as a legislative rule.




Rule Title; Title 148, Department of Administration, Purchasing Division

4. Objective of these Rules, Continued

In order to comply with the suggestion from federal officials and to ensure the
continued availability of the federa! surplus property program, the Purchasing Division
has: (1) revised the West Virginia State Agency for Surplus Property’s state plan of
operation, (2) has obtained federal approval for the revised state plan of operation, and
(3) is submitting those rules for the approval of the State Legislature through the
legislative rule making process.

>. Explanation of Overall Economic Impact of Proposed Rule:
A. Economic Impact on State Government
a. No impact
B. Economic impact on Political Subdivisions; Specific Industries; Specific Groups of
Citizens

a. No impact
C. Economic Impact on Citizens/Public at Large
a. No impact

Signature of Agency Head or Authorized Representative




