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TITLE 126
LEGISLATIVE RULE
BOARD OF EDUCATION

SERIES 92
WEST VIRGINIA SCHOOL BUS TRANSPORTATION POLICY
AND PROCEDURES MANUAL (4336)

§126-92-1. General.

1.1. Scope. - This legislative rule provides regulations for school transportation.

1.2. Authority. - W. Va. Const., Art. XII, §2, W. Va. Code §817C-12-3, 17C-14-12, 18-2-5, 18-5-13,
18-8-1, 18 A-4-8¢, and Subtitle B of Title VII of the McKinney-Vento Homeless Assistance Act (42 U. S. C.

11431 et seq.).
1.3. Filing Date. - Apnl 11, 2013.
1.4. Effective Date. — July 1, 2013.

1.5. Repeal of former rule - This legislative rule amends W. Va. §126CSR92 “West Virginia
Transportation Policy and Procedures Manual (4336)” filed September 12, 2008 and effective October 14,
2008 with the exception of appendices that consist of other legislative rules.

§126-92-2. Incorporation by Reference.

2.1. A copy of the West Virginia School Bus Transportation Policy and Procedures Manual 1s
attached and incorporated by reference. Copies may be obtained 1n the Office of the Secretary of State and in
the West Virgima Department of Education, Division of Student Support Services.

2.2. These regulations shall be read in conjunction with other West Virginia Board of Education
(hereinafter " State Board") policies referenced herein, including W. Va. §126CSR99, Policy 4373, Expected
Behavior 1in Safe and Supportive Schools, W. Va. §126CSR162, Policy 5902, Emplovee Code of Conduct, ,
W. Va. §126CSR25A, Policy 2422.7, Standards for Basic and Specialized Health Care Procedures, W. Va.
§126CSR27, Policy 2422.8, Medication Administration, W. Va. §126CSR 51, Policy 2423, Communicable
Disease Control, and W. Va. §126CSR92, Policy 5500.02, County Service Personnel Staff Development.

§126-92-3. Severability.

3.1. If any provision of this rule or the application thereof to any person or circumstance 1s held
invalid, such invalidity shall not affect other provisions or applications of this rule.
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WEST VIRGINIA SCHOOL BUS TRANSPORTATION POLICY
AND PROCEDURES MANUAL

1. Introduction

1.1. West Virgima Motor Vehicle Code, §17C-14-12 (a), School Bus Regulations, provides that, “The
West Virginia Board of Education by and with the advice of the motor vehicle commissioner shall adopt and
enforce rules.....to govern the design and operation of all school buses....”

1.2. The Executive Director of the Office of School Transportation (hereinafter, “State Director”),
West Virgima Department of Education (hereinafter, “State Department”) serves as the liaison with county

school systems 1n the implementation of this policy.

1.3. The object of this manual 1s to provide guidelines to county school bus transportation systems to
insure safe, high quality programs for the students transported to the public schools in West Virginia.

2. Inspection and Maintenance of School Buses

2.1. Pursuant to W. Va. Code §16C-16-2, “Inspection of Vehicles,” a member of the West Virginia
State Police may stop and inspect a school bus at any time.

2.2. Qualified bus inspectors employed by the State Department may also inspect a school bus at any
fime.

2.3. All school buses transporting students to school and/or school related events shall be inspected
two (2) times annually by a qualified inspector employed by the State Department.

2.4. The State Director shall supervise the scheduling of the school bus inspections.
2.5. Vehicle Inspection

2.5.1. School bus operators shall present to the inspector a valid commercial dnivers license, a first
aid certificate and a State of West Virginia certification card when requested.

2.5.2. All school buses transporting students shall be inspected and display the inspection
certificate.

2.5.3. The State Director may require additional inspections of school buses.
2.5.4. All school buses used to transport students shall be inspected by West Virginia Department
of Education bus inspectors and approved for use after a major repair or accident which would include damage

to any steering component, front axle, or frame.

2.5.5. Any school bus used to transport students which 1s declared unsafe 1s to be marked with the
appropriate rejection sticker.

2.6. New Vehicle Inspection

2.6.1. All new school buses shall be inspected to validate that they meet all state and federal
requirements.
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2.6.2 A West Virgimia Division of Motor Vehicles (heremnafter, “DMV”) inspection sticker shall
be displayed on all vehicles.

2.7. County School Bus Maintenance

2.7.1. The county school system shall establish a school bus maintenance program. It may be
delivered by the county school system or through a private contractor.

2.7.2. The maintenance program shall employ mechanics and service employees skilled 1n bus
maintenance.

2.7.3. The county school system shall insure that the maintenance statf members are annually
trained to ensure quality maintenance.

2.7.4. Aninventory of the bus vehicle parts shall be completed annually and made available at the
county maintenance center.

2.7.5. Maintenance records for buses shall be current and made available at the center.

2.7.6. Preventative maintenance shall be performed on all school buses every two months duning
the school vear, and a maintenance schedule for each school bus shall be posted in the service center.

2.7.7. Additional State Board recommendations regarding maintenance are listed in Appendix
A.

3. School Bus Passenger Regulations

3.1. The school bus operator shall be 1n charge of any passengers riding the bus. The school bus
operator shall follow the W. Va. §126CSR99 West Virginia Board of Education (hereinafter "State Board")
Policy 4373, “Expected Behavior in Safe and Supportive Schools” (heremafter, “Policy 43737) to provide
discipline on school buses.

3.2. County boards of education will provide training on Policy 4373 to bus operators.

3.3. Enrolling or enrolled students, employees or persons approved previously by a county board of
education are the only passengers to be transported by the county school transportation system.

3.4. All students living greater than two miles from their assigned school or nearest bus route will be
eligible for school transportation services.

3.5. Twice annually, students will participate in emergency evacuation drills. The first drill 1s to be
completed by October 31 and the second by April 30 of each year.

4. Regulations for Students Transported on School Buses
4.1. Responsibilities of parents. Parents shall:

4.1.1.  Provide written gmidance regarding any special care a student may need while riding the
bus.
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4.1.2. Provide supervision at all bus stops until the bus arrtves for both pickup and delivery.
4.2. Responsibilities of students. Students shall:

4.2.1. Walk on the left side of the road facing traffic.

4.2.2. Wait on the bus at the designed stop 1n an orderly manner.

4.2.3. Board the bus in an orderly manner.

4.2.4. Follow the school bus operator’s/aide’s instructions at all times.

4.2.5. Comply with Policy 4373.

4.2.6. Be responsible for vandalism that occurs on a seat in which they nide.

4.2.7. Noteat, drink, or place objects in their mouth that may cause a choking hazard while on the
bus except for medically necessary foods or medications according to W. Va. §126CSR27 State Board Policy
2422.8, “Medication Admimstration” (hereinafter "Policy 2422.8").

4.2.8. Change seats only with permission of the school bus operator when the bus 1s not in motion.

4.2.9. Avoid unnecessary conversation with the school bus operator.

4.2.10. Keep heads and arms inside bus windows at all times.

4.2.11. Report any open exit or released hatch to the school bus operator immediately.

4.2.12. Provide enrollment information to the school bus operator.

Students shall not:

4.2.13. Ride in stepwell or forward of front row seats.

4.2.14. Stand while bus 1s in motion, at any time a seat 1s available.

4.2.15. Throw, or pass, any object of any nature into or from the bus through a door or window.

4.2.16. Use profane or obscene language.

4.2.17. Open emergency exits, except during emergencies, unless directed by the school bus
operator.

5. Regulations for Transporting Students with Disabilities Requiring Special Transportation

5.1. Students with disabilities’ Individualized Education Plan (hereinafter, “IEP”), individualized

health care plans, and 504 Plans shall specify the bus modifications and support required for transporting the
student when appropriate.



126CSR92

5.2 . When transportation of a student with disabilities necessitates a transfer while en route,
appropriate supervision at the point of transfer remains the responsibility of the county school system.

5.3 . Vehicle requirements for use in transporting students with disabilities shall be guided by W. Va.

§126CSR89 State Board Policy 4334, “Mimmum Requirements for Design and Equipment of School Buses
for West Virginia.”

5.4 . The county school system may terminate bus transportation service if the parent persistently fails
to meet the bus at a designated stop. For these situations, due process procedures shall be made available to
the parents and students.

5.5. The school bus operator and/or the bus aide, when appropnate, shall:

5.5.1. Assist and supervise students with disabilities.
5.5.2.  Complete first aid and Cardio Pulmonary Resuscitation (hereinafter, “CPR”) training.
School bus operators and school bus aides transporting students with disabilities shall be trained on Section 1

of the “West Virgima School Bus Operators Training Manual.”

5.5.3. All school bus operators shall recerve six (6) hours imtial and one (1) hour of refresher
training annually for the transportation of students with special health care needs including the requirements of
W. Va. §126CSR25A State Board Policy 2422.7, “Standards for Basic Health Care Procedures” (hereinafter
"Policy 2422.7").

5.6. The special education director designee and/or school nurse shall provide the following
information to the transportation director or designee as specified in Policy 2422.7.

5.6.1. Student’s name and address.
5.6.2. Parent’s name, address, home and work telephone numbers.
5.6.3. Emergency health care plan information and/or individualized health care plan.
5.7. When the IEP, individualized health care plan or 504 Plan requires that medicine 1s to be
provided to a student with disabilities while being transported, the procedures shall be in accordance with

Policy 2422.8.

5.7.1. Aides shall be delegated to and recerve traiming by the school nurse in medication

administration or 1n the delivery of medication and other basic or specialized health care procedures as
specified 1in Policy 2422.7.

5.8. Parents/guardians of students with disabilitics shall assist in the transportation of their child by:
5.8.1. Providing documentation on the special care needed.
5.8.2. Bringing the student to the bus stop and providing the necessary supervision.
5.8.3. Picking up the student at the designated time at the designated bus stop.

5.8.4. Contacting the school bus operator if the child 1s to be absent.
5
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5.9 . The school transportation system shall implement Policy 4373 in conjunction with W. Va.
126CSR16 State Board Policy 2419, “Regulations for the Education of Students with Exceptionalities.”

6. Regulations for Transporting Homeless Students

6.1. County boards of education shall ensure compliance with Subtitle B of Title VII of the
McKinney-Vento Homeless Assistance Act when addressing the needs of homeless children. If a homeless
child or vouth continues to live in the area served by the local education agency (hereinafter, “LEA”) 1n which
the school of origin 1s located, that LE A shall provide or arrange for the child’s or youth’s transportation to and
from the school of origin.

6.2 . If the homeless child or youth continues his or her education 1n the school of origin but begins
living 1n an area served by another LEA, the LEA of origin and the LE A in which the homeless child 1s living
shall agree upon the method to apportion the responsibility and costs for providing the child with transportation
to and from the school of origin. If the LEAs cannot agree upon a method, the responsibility and costs for
transportation are to be shared equally.

7. Procedures for Disciplining Students Transported by School Buses

7.1. The school bus operator shall immediately notify the school principal when any transported
student has violated Policy 4373. Written notification shall be completed by the school bus operator as soon as
possible.

7.1.1. The student to be excluded from the bus shall be notified by the school bus operator. The
parents/guardians of the student shall be notified by the school principal/designee.

7.1.2. All students shall be transported until the parent/guardian has been properly notified about
the exclusion.

7.1.3. Anexcluded student shall be readmitted to the bus only after the principal/ designee notifies
the school bus operator that the student may be readmitted. Parents/guardians will also be notified by the
school principal/designee when their son/daughter may resume riding the bus.

7.1.4. If a student has been disciplined three times 1n one year by the school bus operator, a
conference to discuss the student’s disruptive behavior patterns shall be conducted. During the conference, the
parent/guardian shall be present with the school bus operator and the principal/designee. If the inapproprate
behavior persists, the student may have his/her rights to transportation services suspended for the remainder of
the year, to the extent feasible.

8. Student Conduct on School Buses

8.1. The school bus operator shall display the following major concepts of Policy 4373 1n his/her
school bus.

8.1.1. All students enrolled in West Virgimia public schools shall behave in a manner that
promotes a school environment that 1s nurturing, orderly, safe and conducive to learming and personal-social
development.

8.1.2. Students shall help create an atmosphere free from bullying, intimidation, harassment or
6
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any other 1nappropriate behavior.
8.1.3. Students shall demonstrate honesty and trustworthiness.

8.1.4. Students shall treat others with respect, deal peacefully with anger, use good manners and
be considerate of the feelings of others.

8.1.5. Students shall demonstrate responsibility, use self-control and be self-disciplined.
8.1.6. Students shall demonstrate fairness, play by the rules, and will not take advantage of others.
8.1.7. Students shall demonstrate compassion and caring.

8.1.8. Students shall demonstrate good citizenship by obeying laws and rules, respecting authority,
and by cooperating with others.

8.1.9. Students shall have proper approval to exit the school bus other than their regularly
assigned bus stop.

9. Medical Exclusion of Students from a School Bus

9.1. The school nurse or admimstrator, as per W. Va. §126CSR51, State Board Policy 2423,
“Communicable Disease Control” and W. Va. Code §18A-3-1 and §18-5-22) shall notify the bus operator
when a student shall be excluded from the school bus due to an infectious disease.

9.2. The student will be returned to the bus transportation program when the approprate medical
official has given the student a written statement signifying that the student may again be transported with

other students.
10. School Bus Stop Locations
10.1. Ideally, bus stops should be located out of the traffic stream at least .20 miles apart.

10.2. For bus stop locations near a railroad crossing, consideration should be given to the traffic
flow 1n the area and to assure that adequate distance 1s allowed for traffic to clear the railroad tracks. The
safety of the general motorists should be taken in consideration.,

10.3. With irregular terrain, the highest priority 1n establishing a bus location should be the safety of
the students. Every effort should be made by county school officials to select a safe bus stop with ample
waiting areas for students.

10.4. The minimum sight distance should be related to the approved speed of tratfic. The approved
speed 1s the posted speed limit, advisory speed limit or a value judged to most accurately represent the

prevailing speed at a specific location.

10.5. Sight distance needed on a level grade for essential speeds 1s as follows:
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Recommended Minimum
Speed (mph) Sight Distance Sight Distance
25 300 feet 139 feet
30 360 feet 176 feet
35 420 feet 219 feet
40 480 feet 263 feet
45 540 feet 314 feet
50 600 feet 369 feet
55 660 feet 432 feet

10.6. The West Virgimia Division of Transportation (heremafter, “DOT”) and District Traffic
Engineers will provide assistance in the selection and the use of school bus STOP signs which warn motorists
of the presence of students at a bus stop. The county shall request the DOT for assistance if needed.

10.7. Bus stops should be located to mimmuze students walking along unsafe highways.

10.8. A school bus operator shall contact the county transportation director when a bus stop 1s
determined to be unsafe. The county transportation director shall evaluate and take action to relocate the stop
to a safer place, 1f necessary.

10.9. School bus operators are to pick up and discharge students only at the designated locations.

10.10. When possible, a bus stop shall be 200 feet from the crest of a hill or a curve, 1f the view of
approaching traffic 1s obstructed.

11. Loading and Unloading of Student Passengers
11.1. Approaching the Stop

11.1.1. Do not change the location of a bus stop without written approval from the appropnate
school district official.

11.1.2. When approaching the stop, vou should:

11.1.2.a. Approach cautiously at a slow rate of speed. Look for pedestrians, traffic, or other
objects before, during, and after coming to a stop. Continuously check all mirrors.

11.1.2.b. Activate alternating flashing amber warning lights at least 200 feet or approximately
5-10 seconds before the school bus stop or 1n accordance with state law.

11.1.2.c. Continuously check mirrors to monitor the danger zones for students, traffic, and
other objects.

11.1.2.d. Move as far as possible to the right on the traveled portion of the roadway.
11.1.2.e, Bring school bus to a full stop with the front bumper at least 10 feet away from

students at the designated stop. This forces the students to walk to the bus so you have a better view of their
movements.
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11.1.2.1f. Place transmussion in Park, or if there 1s no Park shift point, in Neutral and set the
parking brake at each stop.

11.1.2.g. Open service door, 1f possible, enough to activate alternating red lights when traffic
1s a safe distance from the school bus.

11.1.2.h. Make a final check to see that all tratfic has stopped before completely opening the
door and signaling students to approach.

11.2. Loading Procedures

11.2.1. Perform a safe stop as described 1n subsection. Students should wait in a designated
location for the school bus, facing the bus as 1t approaches.

11.2.2. Students should board the bus only when signaled by the driver. Monitor all mirrors
confinuously.

11.2.3. Count the number of students at the bus stop and be sure all students board the bus. I
possible, know names of students at each stop.

11.2.4. If there 1s a student missing, ask the other students where the student is.

11.2.5. Have the students board the school bus slowly, in single file and use the handrail.
11.2.6. The dome light should be on while loading 1n the dark.

11.2.7. Wait until students are seated and facing forward before moving the bus.

11.2.8. Check all mirrors. Make certain no one 1s running to catch the bus. If you cannot account
for a student outside, secure the bus, take the key, and check around and underneath the bus.

11.2.9. When all students are accounted for, prepare to leave by:
11.2.9.a. Closing the door.
11.2.9.b. Engaging the transmission.
11.2.9.c. Releasing the parking brake.
11.2.9.d. Turnming off alternating flashing red lights.
11.2.9.e. Checking all mirrors again.
11.2.914. Allowing congested traffic to disperse.
11.2.10. When 1t 1s safe, move the bus to enter tratfic flow and continue the route.

11.2.11. The loading procedure 1s essentially the same wherever you load students, but there are
slight differences. When students are loading at the school campus, you should:
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11.2.11.a. Turn off the 1ignition switch.
11.2.11.b. Remove key if leaving driver’s compartment.

11.2.11.c. Position yourself to supervise loading as required or recommended by vour local
regulations.

11.3. Unloading Procedures on the Route
11.3.1. Perform a safe stop at designated unloading areas as described in subsection 11.1.2.
11.3.2. Have the students remain seated until told to exit.

11.3.3. Check all mirrors.

11.3.4. Count the number of students while unloading to confirm the location of all students
before pulling away from the stop.

11.3.5. Assure that all exiting students are at his/her authorized stop. Tell students to exit the bus

and walk at least 10 feet away from the side of the bus to a position where the driver can plainly see all
students.

11.3.6. Check all mirrors again. Make sure no students are around or returning to the bus.

11.3.7. If you cannot account for a student outside the bus, secure the bus and check around and
underneath the bus.

11.3.8. When all students are accounted for, prepare to leave by:
11.3.8.a. Closing the door.
11.3.8.b. Engaging transmission.
11.3.8.c. Releasing parking brake.
11.3.8.d. Turning off alternating flashing red lights.
11.3.8.e.  Checking all mirrors again.
11.3.8.f. Allowing congested trafic to disperse.
11.3.9. When 1t 1s safe, move the bus, enter the tratfic flow and continue the route.

11.3.9.a. If vou have mussed a student’s unloading stop, do not back up. Be sure to
follow local procedures.

11.4. Additional Procedures for Students That Must Cross the Roadway.

11.4.1. If a student or students must cross the roadway, they should follow these procedures:

10
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11.4.1.a. Students shall walk approximately 10 feet away from the side of the school bus to a
position where yvou can see them.

11.4.1.b. Walk to alocation atleast 10 feet in front of the right corner of the bumper, but still
remaining away from the front of the school bus.

11.4.1.c. Stop at the right edge of the roadway. The school bus operator should be able to see
the student’s feet.

11.4.1.d. When students reach the edge of the roadway, they should:
11.4.1.d.1. Stop and look in all directions, making sure the roadway 1s clear and 1s safe.
11.4.1.d.2. Check to see 1f the red flashing lights on the bus are still flashing.
11.4.1.d.3. Wait for the driver’s signal before crossing the roadway.

11.4.1.d.4. Upon your signal, the students shall: Cross far enough in front of the school
bus to be in your view.

11.4.1.d.5. Stop at the left edge of the school bus, stop, and look again for the driver’s
signal to continue to cross the roadway.

11.4.1.d.6. Look for traffic in both directions, making sure roadway 1s clear.
11.4.1.d.7. Proceed across the roadway, continuing to look 1n all directions.
11.5. Unloading Procedures at School
11.5.1. When unloading at the school you should follow these procedures:

11.5.1.a. Perform a safe stop at designated unloading arcas as described in subsection 10.

11.5.1.b. Secure the bus by:
11.5.1.b.1. Turning off the 1gnition switch.
11.5.1.b.2. Removing key if leaving driver’s compartment.
11.5.1.b.3. Have the students remain seated unitil told to exit.

11.5.1.b.4. Position yourself to supervise unloading as required or recommended by your
state or local regulations.

11.5.1.b.5. Have students exit in orderly fashion.

11.5.1.b.6. Observe students as they step from bus to see that all move promptly away
from the unloading area.

11.5.1.b.7. Walk through the bus and check for hiding/sleeping students and items left by
11



126CSR92

students.
11.5.1.b.8. Check all mirrors.
11.5.1.b.9. Make certain no students are returming to the bus.

11.5.1.b.10. If you cannot account for a student outside the bus and the bus is secure,
check around and underneath the bus.

11.5.1.c. When all students are accounted for, prepare to leave by:
11.5.1.c.1. Closing the door.
11.5.1.c.2. Fastening safety belt.
11.5.1.c.3. Starting engine.
11.5.1.c.4. Engaging the transmission.
11.5.1.c.5. Releasing the parking brake.
11.5.1.c.6. Turning off alternating flashing red lights.
11.5.1.c.7. Turning on left turn signal.
11.5.1.c.8. Checking all mirrors again.
11.5.1.c.9. Allowing congested traffic to disperse.
11.5.1.d. When 1t 1s safe, pull away from the unloading area.
11.6.  Special Dangers of Loading and Unloading

11.6.1. Dropped or Forgotten Objects. Always focus on students as they approach the bus and
watch for any who disappear from sight.

11.6.2. Handrail Hang-ups. Clothing, accessories or even parts of students’ bodies can get caught
in the handrail or door as they exit the bus. Closely observe all students exiting the bus to confirm that they are
in a safe location prior to moving the bus.

11.7. Railroad-highway Crossing Procedures

11.7.1. Approaching the Crossing:

11.7.1.a. Slow down, including shifting to a lower gear in a manual transmission bus, and test
your brakes.

11.7.1.b. Activate hazard lights approximately 200 feet before the crossing. Make sure your
intentions are known.

12
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11.7.1.c. Scan your surroundings and check for trathic behind you.
11.7.1.d. Stay to the night of the roadway 1if possible.

11.7.1.e. Choose an escape route in the event of a brake failure or problems behind vou.
11.7.2. At the Crossing:

11.7.2.a. Stop no closer than 15 feet and no farther than 50 feet from the nearest rail, where
you have the best view of the tracks.

11.7.2.b. Place the transmission 1in Park, or if there 1s no Park shift point, in Neutral and press
down on the service brake or set the parking brakes.

11.7.2.c. Turn off all radios and noisy equipment and silence the passengers.
11.7.2.d. Open the service door and driver’s window. Look and listen for an approaching train.

11.7.3. Crossing the Track:

11.7.3.a. Check the crossing signals again before proceeding. Close the entrance door.

11.7.3.b. At a multiple-track crossing, stop only before the first set of tracks. When you are
sure no train 1s approaching on any track, proceed across all of the tracks until you have completely cleared
them. Close the driver’s window and turn the emergency flashers off and continue your route.

11.7.3.c. Cross the tracks 1in a low gear. Do not change gears while crossing.

11.7.3.d. If the gate comes down after vou have started across, drive through it even 1if 1t
means vou will break the gate.

11.7.4. Special Situations

11.7.4.a. Bus Stalls or Trapped on Tracks. If your bus stalls or 1s trapped on the tracks, get
everyone out and off the tracks immediately. Move evervone far from the bus at an angle, which 1s both away
from the tracks and toward the train.

11.7.4.b. Police Officer at the Crossing. I a police officer1s at the crossing, obey directions.
If there 1s no police officer and you believe the signal 1s malfunctioning, call your dispatcher to report the
situation and ask for instructions on how to proceed.

11.7.4.c. Obstructed View of Tracks. Do not attempt to cross the tracks unless you can see far
enough down the track to know for certain that no trains are approaching. Passive crossings are those that do
not have any type of traffic control device. Be especially careful at “passive” crossings. Even if there are active
railroad signals that indicate the tracks are clear, you must look and listen to be sure it 1s safe to proceed.

11.7.4.d.  Containment or Storage Areas. If it won’t fit, don’t commit! Know the length of
your bus and the size of the containment area at highway-rail crossings on the school bus route, as well as any
crossing vou encounter in the course of a school activity trip. When approaching a crossing with a signal or
stop sign on the opposite side, pay attention to the amount of room there. Be certain the bus has enough
containment or storage area to completely clear the railroad tracks on the other side if there 1s a need to stop.

13
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Add 15 feet to the length of the school bus to determine an acceptable amount of containment or storage area.

11.8. In accordance with W. Va. Code §17C-12-7 and §17C-12-9, the school bus operator may report
to the appropriate law enforcement official any motorist who violates the state law regarding the stopping of
motor vehicles when a school bus 1s loading and unloading.

11.9. Counties shall formulate a policy to assure that a young child’s guardian be at the bus stop for
pickup and delivery of his/her child.

12. Idling of School Buses

12.1. In normal weather, a school bus operator shall not 1dle the bus while waiting for or loading
students.

12.2. Buses will be allowed to idle when the temperature 1s 40 degrees Fahrenheit or colder, when the
driving windows need to be defrosted, when the safety and comfort of the students 1s 1n question, or when
emergency dictates.

12.3. School bus operators are prohibited from 1dling the buses for more than 10 minutes unless
defrosting of windows 1s needed: 1n this case 1dling shall be limited to thirty minutes.

13. General Operating Procedures

13.1. The school bus operator shall wear a seat belt as specified.

13.2. The school bus operator shall not knowingly operate an unsafe bus and shall perform all
inspections and duties set forth in Appendix B and any inspections and duties required by the county not
inconsistent with Appendix B.

13.3. The school bus operator shall possess, in the operator’s compartment, a copy of this manual
developed by the State Director and a current school bus schedule (by the end of the first month).

13.4. The school bus operator shall not permit any unauthorized person to occupy the driver’s seat or
tamper with the bus.

13.5. The school bus operator shall observe all speed limits. Truck speed limits apply to school buses.
Adverse weather conditions require reduced speeds.

13.6. School bus operators shall use proper signals as required by law when operating a school bus.

13.7. The school bus operator shall not leave the bus when 1t 1s running unless the bus 1s equipped
with a lift and with safety interlocks for FMVSS 403 and 404 lift equupment and the driver 1s assisting the
loading or unloading of a student with the lift.

13.8. When the school bus operator leaves the bus, the keys shall be 1n possession of the operator and
the emergency brake engaged with the exception referred to 1in 13.7.

13.9. The school bus operator shall not drive the bus in reverse while at the school or while loading or
unloading students except in an emergency. The school bus operator shall use the assistance of a school
official or another adult when the situation requires such a movement.
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13.10. The school bus operator shall use the route as specified by the County Director/ Supervisor of
Transportation, unless an emergency authorized by county administrators necessitates a change. The County
Director/ Supervisor shall conduct a “Potential Hazard Audit” annually prior to the first day of school. (See

Appendix C.)

13.11. All bus schedule changes, made by the County Director/Supervisor of Transportation, shall be
communicated to the parents and students as quickly as possible.

13.12. Incase of an accident or a mechanical failure while students are being transported, the school
bus operator shall provide for the safety of the students and request assistance as soon as possible.

13.13. The school bus operator should only disengage the clutch while making a complete stop or
shifting gears.

13.14. The school bus operator shall conduct and supervise emergency exit drills at least twice a year
(three times for Pre-K students) (Federal Highway Safety Standard No. 17). Copies of these standards are
available through the Office of the State Director. The procedures are as follows:

13.14.1. Drmills are to be conducted 1n a safe place.
13.14.2. School officials shall assist in the drills as the need arises.

13.14.3. The dnlls shall include exiting through the front and rear door, the use of exist windows,
rool hatches and other instruments used to assist with emergencies.

13.14.4. Upon completion, the date of the dnlls shall be reported to the County
Director/ Supervisor of Transportation.

13.15. Signage including but not limited to advertisements, banners, photos, stickers, posters, are not
permutted to be displayed 1n or on the school buses except those approved by the State Department’s Division
of Student Support Services, Office of School Transportation.

13.16. Students transported with baggage, freight or merchandise shall use the following procedures.

13.16.1. Amimals are not permitted on a school bus unless 1t 1s a certified service animal.

13.16.2. Only property of students, county property or school property may be transported.

13.16.3. Items too large to be stored on a student’s lap or between his/her feet shall be securedin a
safe location on the bus. All aisles shall be free of any objects.

13.16.4. Highly flammable matenals, firearms, explosives and all deadly or dangerous weapons
including aerosol cans are prohibited. Aecrosol cans such as windshield de-icer shall be stored 1n an outside
storage box on the school bus.

13.17, Bus Safety Equipment

13.17.1. Approved bus directional triangles shall be carried on each bus and used as a warning
device during emergencies. (W. Va. Code §17C-15-39 and §17C-15-40.)
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13.17.2. Bus flashing lights (4-way) should also be used 1n emergencies.

13.17.3. Link-type bus tire chains shall be used when emergency weather conditions dictate or
when directed by the County Director/Supervisor of Transportation. School bus operators shall be trained 1n
the installation and use of chains. Automatic chains cannot take the place of regular chains as per
manufacturer’s specifications.

13.17.4. Fire extinguishers shall be charged and available for use in all school buses.

13.17.5. First aid/body fluid cleanup kits and web cutters shall be readily available 1n the school
bus.

13.18. General Reports

13.18.1. Drvers shall be monitored annually for driver performance by a “state certified” trainer
or the county director/supervisor.

13.18.2. School bus operators are to compile monthly reports and submit them to the County
Director/Supervisor of Transportation.

13.18.3. The County Director/Supervisor of Transportation shall submt, state reports through the
West Virginia Education Information System (heremnafter, “WVEIS”) no later than 10 working days following
the last day of the school month.

13.18.4. The Bus Fleet Report shall be submitted through WVEIS by June 30 of each vear.

13.18.5. All students transported to and from school shall have their transit times entered into
WVEIS by the end of the second month of school and updated as necessary.

13.18.6. Road hazards are to be reported immediately to the County Director/Supervisor of
Transportation.

13.19. Accident Reports

13.19.1. A school bus accident 1s to be reported when the bus bumps or touches another vehicle,
person or object and causes damage.

13.19.2. A verbal report 1s to be given as soon as possible and a written report provided on the
next business day to the County Director/Supervisor of Transportation. Bodily injuries should be reported as
per county procedure or policy.

13.19.3. All bus accidents involving bodily injury, a fatality, extensive property damage or
structural damage to a school bus shall be reported immediately via phone to the State Director. A written
report 1s to follow to the State Director within one week. All other accidents shall be reported monthly to the
State Director.

13.20. Cellular Phones

13.20.1. The use of cellular phones or other portable electronic devices — even those equipped
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with hands-free devices — while driving 1s prohibited.

13.20.2. The use of cellular phones while supervising the loading and unloading of students 1s
prohibited.

13.20.3. If communication with the Transportation Department 1s necessary, the bus must be
stopped.

13.21. Safe Drnivers' Programs. The State Board encourages county boards of education to support
school bus operator safe drivers' programs such as those listed in Appendix D.

14. School Bus Operator Assignments

14.1. Any person accepting employment as a school bus operator shall accept such position with the
understanding that the responsibilities involved are his/her primary employment, and that such employment
shall not be limited, or interfered with, by any commitment as a result of any other employment.

14.2. Any person who performs responsibilities as a school bus operator shall not be eligible to
operate a school bus without a minimum of six (6) consecutive hours of off duty time, for proper rest between
the conclusion of the previous day’s regularly scheduled afternoon run and immediately prior to the beginning
of the next day’s regularly scheduled morming run. Also:

14.2.1. More than 10 hours following 8 consecutive hours off duty; or

14.2.2. For any perniod after having been on duty 135 hours following 8 consecutive hours off duty.

14.2.3. No school bus operator shall drive a passenger-carrying commercial motor vehicle,
regardless of the number of motor carriers using the driver's services, for any period after:

14.2.3.a. Having been on duty 60 hours in any 7 consecutive days if the employing motor
carrier does not operate commercial motor vehicles every day of the week; or

14.2.3.b. Having been on duty 70 hours in any period of 8 consecutive days if the
employing motor carrier operates commercial motor vehicles every day of the week.

15. Criteria for the Certification of School Bus Operators

15.1. All school bus operator candidates shall be imtially certified by the State Supernntendent of
Schools (hereinafter “State Superintendent”) at the request of the county or the public institution seeking to
regularly employ them. All school bus operators’ certification shall be renewed on an annual basis at the

request of their current or intended employer for the upcoming school vear.

15.1.1. Professional personnel hired to drive board owned, rented or leased vehicles with less than
10 passenger capacity shall have a valid driver’s license and need not be certified by the State Superintendent.

15.2. The school bus operator candidate shall meet the following criteria to be certified:
15.2.1. The candidate shall be at least 21 vears of age.

15.2.2. The candidate shall have a high school diploma or a General Equivalent Diploma
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(hereinafter, “GED”).

15.2.3. The candidate shall have at least three vears of diiving experience as alicensed operator of
any vehicle and be eligible to obtain a valid commercial driver’s license permit. A permit will allow the
candidate to take the required on-road traiming.

15.2.3.a.  The candidate shall complete a form granting the employing county permission to
obtain his or her driving record from the DMV of the appropnate state(s). Appendix E contains a sample
permission form to be used for the West Virgimia DMV and a sample cover letter to accompany the executed
form.

15.2.4. The candidate shall submit to the county or institution seeking to employ him or her a
certification application completed on the State Department form, attached as Appendix F 1n addition to a set
of fingerprints for analysis as set forth in Section 15.2.10 below. The county shall forward the application
form and fingerprint card(s) to the State Department.

15.2.5. All candidates for initial school bus operator certification shall be fingerprinted by the
West Virgima State Police or its designee. The fingerprints shall be analyzed by the state police for a state
criminal history record check through the central abuse registry record and then forwarded to the Federal
Bureau of Investigation for a national criminal history record check.

15.2.5.a. Information contained in either the central abuse registry record or the Federal

Bureau of Investigation record may form the basis for the demal of a certificate for cause 1n accordance with
W. Va. Code §18A-3-2a and §18A-3-10.

15.2.5.b.  State Analysis for Employment within Ninety Days. - Upon written consent to the
State Department by the candidate and within ninety days of the state fingerprint analysis, the results of a state
analysis may be provided to a county board or institution with which the candidate 1s applying for employment
without further cost to the candidate.

15.2.5.c. Disclosure Provisions. Information maintained by the State Department or a
county board which was obtained for the purposes of W. Va. Code §18A-3-10 1s exempt from disclosure as
provided by W. Va. Code §29B-1-4. Disclosure or publication of information in a statistical or other form that
does not 1dentily the individuals involved or provide personal information is not prohibited.

15.2.6. The candidate shall successfully complete a mimmmum of 40 hours of non-driving
instruction provided by the county or institution seeking to employ the candidate from the West Virginia
School Bus Operators Instruction Manual, including Policy 5902, Policy 4373 and Policy 2421.

15.2.7. The candidate shall successfully complete a mimimum of twelve hours on-the-road training
including 2 hours of night driving by the county or institution in the operation of school bus with a certified
school bus operator instructor on board and no student passengers.

15.2.8. The candidate shall receive appropriate training by the county or institution in the
transportation of special education students. (See Section 5 of this manual.)

15.2.9. The candidate shall have first aid and CPR certification from a program approved by the
State Director.

15.2.10. The candidate shall pass a physical examination from a Medical Examiner, defined by
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the Federal Motor Carrier Safety Administration (heremafter “FVMCSA”) regulations to be doctors of medicine,
doctors of osteopathy, physician assistants, advanced practice nurses and doctors of chiropractic (hereinafter

“Medical Examiner”). The medical examiner shall meet all requirements and regulations set forth by the
FMCSA.

15.2.10.a. The examination shall be conducted not earlier than six months prior to taking the
State Department certification tests.

15.2.10.b. Physical examinations shall be recorded on the State Department Medical
Examination Report form by the Medical Examiner as found in Appendix G.

15.2.10.c. The examination required by the DOT for a commercial driving license may be
used if within the six month time frame.

15.2.10.d. The physical examination shall cover all health 1ssues set forth in section 17 below.
Prior to employment, the examination must also demonstrate that the applicant 1s free of tuberculosis by a
tuberculin skin test, chest x-ray or physician’s certification.

15.2.11. The candidate shall be subject to pre-employment drug testing for the use of certain
controlled substances and alcohol as per all regulations of the U. S. Department of Transportation, the
Omnibus Transportation Employment Testing Act (hereinafter, “OTETA”).

15.2.12. Pnor to the candidate taking any examination or test provided by or administered by the
State Department, the candidate shall obtain a commercial driver’s license (hereinafter, “CDL”) with
appropriate endorsements.

15.2.13. The candidate shall pass a written examination provided by the State Department online
and administered by the county seeking to employ him or her.

15.2.13.a. The candidate who fails the online examination may retake it three times if

necessary during a twelve month period at the discretion of the county or institution seeking to employ him or
her.

15.2.14. Upon successiul completion of the online examination, the candidate shall pass
additional tests on skills and performance administered at the request of the county or institution seeking to
employ the candidate by a qualified bus inspector employed by the State Department using vehicles owned or
leased by the county.

15.2.14.a. Should a candidate fail any portion of the skills or performance tests, the remainder
of the test(s) shall not be administered.

15.2.14.b. The skills and performance tests shall be admimstered to a candidate no more than
two times annually or three after consultation with the test examiner. Retesting will be done only at the request
of the county or institution seeking to employ the candidate.

15.3. The State Superintendent may refuse to certify a candidate for school bus operator who 1s not
of good moral character and physically, mentally and emotionally qualified to perform the duties of school bus
operator safely and efficiently. Conduct supporting a refusal to certify includes the following reasons.

15.3.1. Failure to complete and pass any of the following:
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15.3.1.a. Physical examination
15.3.1.b. Tramning provided by the county or public institution
15.3.1.c.  Online examination developed by the West Virgimia Department of Education

15.3.1.d. Skills and performance tests administered by the West Virgima State Department of
Education

15.3.1.e. Drug and alcohol screen

15.3.1.1L Accumulation of six or more points on the candidate’s driving record from any
state DMYV. Points that have been removed by the operation of law shall not be considered.

15.3.1.g.  Conviction of one drug/alcohol related driving offense within the last two years.
Conviction of two or more drug/alcohol related driving offenses shall permanently bar a candidate from
recerving certification.

15.3.1.h. Use or possession of any 1llegal controlled substance or any controlled substance
that 1s a prescribed medication without a valid prescription, within the last five years as demonstrated by a
preponderance of evidence.

15.3.1.1. Pattern of abuse of alcohol within the last five vears regardless of the candidate’s
driving record, as demonstrated by a preponderance of evidence.

15.3.13. A criminal background history that otherwise demonstrates a lack of good moral
character.

15.3.1.k. Conduct constituting sexual abuse or assault of a minor whether or not criminally
charged, as demonstrated by a preponderance of evidence.

15.4. When the State Director recommends to the State Superintendent that a candidate be denmied
certification for any reasons set forth in Sections 15.3.1.¢ g through 15.3.1.k, the candidate will recerve notice

of the recommended denmal for cause and atford him or her the opportunity for a heaning before the School Bus
Operator Review Panel in accordance with W. Va. §126CSR94 State Board Policy 1340, Rules of Procedure
for Administrative Hearings and Appeals.

16. Physical Qualifications for School Bus Operators

16.1. The school bus operator shall have no mental, nervous, organic or functional discase or
psychiatric disorder and take no medication likely to interfere with his or her ability to operate the bus safely.
See Appendix H (Prescription and Over the Counter Medication) as examples of drugs that may interfere with
that ability. Any questions regarding this matter will be decided by the school transportation certification
advisory board as set forth in paragraph 17.4 below.

16.2. The duties to be performed by a school bus operator include the following:

16.2.1. Walk from the operator’s seat to the rear of the bus.
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16.2.2. Open all emergency exits.
16.2.3. Install snow chains on a bus.
16.2.4. Raise the hood of a conventional school bus and check o1l levels and antifrecze levels.
16.2.5. Remove obstructions from wind shield and under wiper blades.
16.2.6. Adjust all outside mirrors.
16.2.7. Secure a wheelchair.
17. Physical Examination for School Bus Operators

17.1. The school bus operator shall pass a physical examination from a Medical Examiner. This
examunation shall be conducted no earlier than Apnl 1 to recerve cerfification for the following school term.

17.2. The County Superintendent of Schools (hereinafter “County Superintendent™) shall maintain the
original of the physical examination of each school bus operator.

17.2.1. The oniginal of the physical examination of designated Head Start school bus operators 1s
to be sent to the State Director. A copy shall also be filed in the Head Start personnel office.

17.2.2. Physical examinations shall be recorded on the State Department Medical Examination
Report form by a Medical Examiner as found 1in Appendix G.

17.3. The physical examination for all school bus operators shall insure that:
17.3.1. There 1s no past or present history of convulsive seizures.

17.3.2. There1s no established medical history or clinical diagnosis of diabetes mellitus currently
requiring insulin for control unless the DOT provides an interstate warver.

17.3.3. There is no loss of use of joints of either hand that interferes with prehension or power
grasping such that the applicant cannot recerve or would not be able to renew a CDL with the appropnate
endorsements.

17.3.4. Hearing loss in the better ear of the school bus operator shall not be greater than 40
decibels at 500 Hz, 1000 Hz, and 2000 Hz. When needed, an approved hearing aid with back up batteries
shall be used by the school bus operator.

17.3.5. There 1s no current clinical diagnosis of:

17.3.5.a.  Myocardial infarction
17.3.5.b. Angina pectoris
17.3.5.c. Coronary insufficiency

17.3.5.d Thrombosis.
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17.3.6. There 1s no cardiovascular disease of a variety that is accompanied by:
17.3.6.a. Syncope
17.3.6.b. Dyspnea
17.3.6.c. Collapse
17.3.6.d. Congestive cardiac failure.

17.3.7. Blood pressure 1s less than 140 systolic and 90 diastolic or current CDL requirements. If
blood pressure equals or exceeds 140/90, the bus operator/applicant shall meet the requirements outlined in
FMCSA regulation 49 CFR 391.41 Physical Qualifications for Drivers. If the employee fails the imitial blood
pressure test, the employee shall provide medical evidence of three separate blood pressure readings below the
above levels on three different days within a seven day period prior to certification. These readings shall be
certified by a Medical Examiner. When a school bus operator 1s required to use a pacemaker, his/her return to

work shall be approved by a panel of three cardiologists.

17.3.8. While performing school bus operator duties, the school bus operator shall wear a truss for
any small hernia. Large hernias shall be surgically repaired.

17.3.9. There 1s no medical history or clinical diagnosis of the following which interferes with the
ability to operate a bus safely:

17.3.9.a. Rheumatic disease
17.3.9.b. Arthnitic disease
17.3.9.c. Muscular disease
17.3.9.d. Neuromuscular disease
17.3.9.e. Vascular discase.
17.3.10. Both eyes are functional and the school bus operator:

17.3.10.a. Has distant visual acuity of at least 20/40 (Snellen) 1n each eye with or without
correctrve lenses.

17.3.10.b. Does not have monocular vision.

17.3.10.c. Has a ficld of vision no less than 70 degrees in the horizontal meridian of each eve.
17.3.10.d. Is able to identify the colors red, green, amber, and blue.

17.3.10.e. Wears corrective lenses, il necessary, while operating a bus.

17.3.11. The school bus operator shall have no mental, nervous, organic or functional disease or
psychiatric disorder and take no medication likely to interfere with his or her ability to operate the bus safely.
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See Appendix IH (Prescription and Over the Counter Medication) as examples of drugs that may interfere with
that ability. Any questions regarding this matter will be decided by the school transportation certification
advisory board as set forth in paragraph 17.4 below.

17.3.12. All school bus operators shall be subject to pre-employment, random, post-accident, and
reasonable suspicion drug testing for the use of certain controlled substances and alcohol as per all regulations
of OTETA. County boards of education shall provide the State Department, by certified mail, the name and
Social Security number of employees who hold safety sensitive positions as described by the OTETA, and who
test positive for the tested substances. The State Department shall maintain the positive test records for two
years.

17.3.13. The “Medical Examiner” has PRINTED his/her name 1n the designated area as well as
providing his/her signature on the physical form.

17.4. A school transportation certification advisory board shall be convened by the State
Superintendent to advise on medical criteria relevant to the certification of school bus drivers.

17.4.1. The school transportation advisory board will consist of health care professionals.

17.4.2. If the school transportation certification advisory board determines a bus driver to have a
condition described in paragraph 17.3.10 above, the bus driver may be required to furnish the advisory board
with a complete medical report. After receiving the medical report, the advisory board considers the
information and advises the State Superintendent as to whether the bus driver should be certified. The final
decision will rest with the State Superintendent.

18. Responsibilities of Certified School Bus Operators and Renewal of Certification-

18.1. The school bus operator shall notify the county transportation supervisor and Medical Examiner
of any 1llness or the use of any controlled and/or over-the-counter substance that may interfere with the safe
operation of a school bus. See Appendix EH (Prescription and Over the Counter Medication) as examples of
drugs that may interfere with that ability.

18.2. The County Superintendent has the right to require a physical and/or psychological examination
from a designated health care provider when he or she has any reasonable questions regarding the ability of a
school bus operator and the safety of students or the sufficiency of an annual physical examination.

18.3. All school bus operators shall be subject to random, post-accident, and reasonable suspicion
drug testing for the use of certain controlled substances and alcohol as per all regulations of the OTETA.

18.3.1. A county superintendent, Regional Educational Service Agency Director or other
emplover of school bus operators licensed by the State Department, who knows of any acts on the part of a
school bus operator for which a certificate may be revoked in accordance with W. Va. Code §18A-4-8¢ or
Section 19 of this Transportation Manual shall report the same, together with all facts and evidence, to the
State Superintendent.

18.4. All school bus operators shall recerve at least twelve hours of professional development in
transportation related subjects annually as part of the staff development program for job related training for
service personnel as set forth in W. Va. §126CSR150A State Board Policy 5500.02, “County Service

Personnel Staff Development Councils.”
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18.5. All school bus operators shall pass an online examination developed by the State Department
and adminmistered by the county or public institution on line.

18.5.1. For a bus operator with regular employee status and continuing contract status who has
been employed less than five consecutive vears, the test 1s admimstered bi-annually and may not be
administered more frequently;

18.5.2. For a bus operator with regular employee status and continuing contract status who has
been employed at least five consecutive vears, the test 1s administered every third year and may not be

administered more frequently; and

18.5.3. For a substitute bus operator or for a bus operator with regular employee status but on a
probationary contract, the test is administered annually.

18.5.4. The school bus operator who fails the online examination may retake it.

18.6. The county or public institution currently employing the school bus operator shall submit a
request for renewal of certification for the following school term to the State Director showing:

18.6.1. Results of the physical examination;

18.6.2. Passage of the online examination;

18.6.3. Completion of 12 hours of transportation related professional development;

18.6.4. Results of an annual report of the operator’s DMV record;

18.6.5. Current first-aid and CPR certification; and

18.6.6. Current CDL and appropriate endorsements.
19. Reasons for Suspension, Revocation or Non-renewal of Certification of School Bus Operators

19.1. The State Superintendent may after ten days’ notice and upon proper evidence, suspend, revoke

or refuse to renew the certification or impose any condition upon the certification of any school bus operator
upon just and sufficient cause as set forth below. The State Board finds that there 1s a rational nexus between
the conduct set forth below and the performance of the job as school bus operator. For purposes of this

section, a conviction includes any plea of guilty, conditional pleas or pleas of no contest.

19.1.1. Failure to meet the physical and mental/emotional requirements set forth in Sections 16
and 17 above, as indicated from the results of any physical or psychological examination.

19.1.2. Failure to pass the online examination.

19.1.3. Failure to complete the annual minimum 12 hours of transportation related professional
development.

19.1.4. Accumulation of ten or more points on DMV driving record following imitial certification
or conviction of reckless driving, as defined by W. Va. Code §17C-5-3 or conviction for leaving the scene of
an accident involving physical injury or death, as defined by W. Va. Code §17C-4-1, or conviction for
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obstructing an officer or flecing an officer as defined by W. Va. Code §61-5-17.
19.1.5. Conviction of a felony.

19.1.6. Conviction of and/or DMV suspension or revocation of license, on a charge of operating a
motor vehicle while under the influence of alcohol, controlled substances, any other drugs or the combination
thereof, or by a preponderance of evidence, including but not limited to, positive breath or blood test or ficld
sobriety results, of operating a motor vehicle under the influence of same. The applicant/employee shall not be
certified to operate a school bus for at least two years subsequent to a first offense for such conviction or
suspension/revocation. For a second offense certification shall be revoked and refused permanently.

19.1.7. Failure of any drug or alcohol test administered by the school bus operator’s employer or
submission of an adulterated specimen. The school bus operator shall not be certified to operate a school bus
for at least two years subsequent to a positive or adulterated test result. For a second positive test result or
adulteration, certification shall be revoked and refused permanently.

19.1.8. Intentional disengagement of school bus safety equipment, including bus cameras, without
prior authorization of county directors or supervisors of transportation.

19.1.9. Conviction of any charge involving sexual misconduct with a minor or student. The school
bus operator may also have certification renewal refused or certification suspended or revoked when it 1s
shown by a preponderance of evidence that he/she has a consensual sexual or amorous relationship with a
student irrespective of any criminal prosecution.

19.1.10. Demonstrations by a preponderance of evidence of frequent violations of traffic laws,
sound safety practices, regulations or ordinances while operating a school bus, or any single violation while
operating a school bus that threatened the safety of student passengers, or other users of streets or highways.

19.1.10.a. Violations of W. Va. Code §17E-1-14a, which makes texting while driving a
commercial motor vehicle a misdemeanor crime will be deemed a single violation that threatened the safety of
student passengers and/or other users of streets or highways, regardless of whether a school bus operator 1s
prosecuted.

19.1.10.b. Violations of W. Va. Code §17C-14-15, which makes talking on a cell phone while
driving any vehicle, may be deemed a single violation while operating a school bus that threatened the safety of
student passengers and/or other users of streets or highways, given surrounding circumstances, regardless of
whether a school bus operator 1s 1ssued a traffic ticket.

19.2. The State Superintendent may after ten days’ notice and upon proper evidence, suspend, revoke
or refuse to renew the certification or impose any condition upon the certification of any school bus for
intemperance, untruthfulness, cruelty, immorality or use of fraudulent, unapproved or insufficient credit to
obtain the certificate only if there 1s a rational nexus between the conduct of the bus operator and the
performance of the job.

19.3. With respect to conduct for which a school bus operator has been disciplined by the employing
county board with less than termination or has been placed upon an improvement plan that he or she 1s meeting
or has met as determined by the county board, the school bus operator’s certificate may not be revoked unless 1t
can be proven by clear and convincing evidence that the bus operator has committed one of the offenses listed
in Section 19 and his or her actions render him or her unfit to operate a school bus.
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19.4. If a school bus operator’s certificate has been renewed through an error, oversight or
misinformation, the State Superintendent may recall the certificate and make such corrections as will conform
to the requirements of law and State Board rules.

20. Procedures for Due Process on the Suspension, Revocation and Recall of School Bus Operator’s
Certification and Establishment of the School Bus Operator Review Panel

20.1. When the State Supernntendent recerves information concerning any of the violations set forth in
Section 19, the certification holder shall be notified of the pending action against him/her and afforded the
opportunity for a hearing before the School Bus Operator Review Panel in accordance with W. Va.
§126CSR94 State Board Policy 1340, “Rules of Procedure for Admimstrative Hearings and Appeals.”

20.2. The State Board establishes the West Virginia School Bus Operator Review Panel (“Review
Panel”) to conduct hearings on school bus operator certificate denials, suspensions, revocations or recalls and
to make recommendations for action by the State Superintendent.

20.2.1. The Review Panel shall consist of seven (7) members representing the major constituents
within the educational and transportation community. Included in the membership shall be: three currently
emploved school bus operators; one county superintendent or principal; one county transportation director or
supervisor; one designee of the State Superintendent of Schools; and one employee of the DOT’s Division of
Highways with experience in commercial driver licensing and/or highway safety.

20.2.2. The members of the Review Panel shall be chosen as follows: two school bus operators
shall be chosen by the West Virgima School Service Personnel Association from its membership, and one
school bus operator shall be chosen by the West Virginia Education Association from 1ts membership; the
Division of Highways representative shall be chosen by the Division of Highways Commissioner; the
remaining three members shall be chosen by the State Superintendent of Schools.

20.2.3. Terms of all members shall be for a period of three years. Members may serve no more
than two consecutive three-year terms. Members who have filled an unexpired term of one year or more are
cligible for only one additional consecutive three-year term. All terms begin on July 1 and end on June 30.

20.2.3.a. Imitial appointments beginning July 1, 2013, shall have staggered terms, with two
members having an 1nitial term of one vear, two members having an 1mitial term of two vears and three

members having an 1nitial term of three years.

20.2.4. Vacancies shall be filled as quickly as possible by the appropriate appointing authority.
Any vacancies remaining unfilled for 90 days shall be filled by the State Superintendent.

21. Guidelines for Curricular and Extracurricular Trips
21.1. County boards of education providing transportation for students participating in curricular and
extracurricular activities shall require participating school officials to submit a planned schedule to the County

Superintendent or his/her designee for approval. Procedure shall be as follows:

21.1.1. The County Director/Supervisor of Transportation shall recerve a copy of the approved
schedule far enough 1n advance to arrange safe and adequate transportation.

21.1.2. Schedules for approved trips shall not interfere with the regular transportation schedule.
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21.1.3. Only school bus operators employed by the county board of education shall operate type
Al, A2, B, C, and D buses on such trips.

21.1.4. All school buses used for such trips shall be covered by insurance as provided in W. Va.
Code §18-5-13.

21.1.5. Students transported 1n a school bus on such trips shall, 1n addition to the school bus
operator, be supervised by a least one professional employee of the county board of education who shall
provide a list of all persons on the bus to the school bus operator. Each additional bus shall be supervised by a

professional employee or person approved by the county board and assurances that provisions for specialized
health care needs are made 1f necessary.

21.2. Counties providing curricular and extracurricular transportation shall file through the WVEIS, at
the end of each month, a report on curricular and extracurricular trips.

21.3. Professional personnel hired to drive board owned, rented or leased vehicles with less than 10
passenger capacity shall have a valid driver’s license.

21.4. Students may be transported to a school-sponsored activity in a vehicle that has a seating
capacity of sixteen or more passengers which 1s not owned and operated by the county board only as follows:

21.4.1. Automobile insurance coverage;
21.4.1.a. A Certificate of Insurance must be 1ssued as follows:
21.4.1.a.1. The Certificate Holder will be the County School System

21.4.1.a.2. The Certificate of Insurance must evidence a minimum of $35,000,000 per
occurrence of Auto Liability.

21.4.1.a.3 . The certificate should provide for thirty day (30) notice of cancellation.
Any Certificate of Insurance limited to a specific event or date 1s not acceptable.

21.4.1.a.4. Acceptance will be for all locations and operations of the school system.

21.4.1.a.5. In order for the charter bus company to remain eligible to provide service a
new Certificate of Insurance must be supplied to the county school system whenever the insurance is renewed,
which normally occurs on an annual basis. The school system will nof contact the bus company before
suspending the company from providing charter service due to an expired certificate.

21.4.1.a.6. Any notice from the insurance company that a bus company’s insurance has
been cancelled for any reason will result in the bus company’s suspension from providing charter service to the
school system.

21.4.2. Vehicle safety specifications;

21.4.3. School bus or public transit ratings;

21.4.4. Dnver training, certification and criminal history record check;
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21.4.5. The vehicle owner shall provide to the county board proof that the vehicle and driver
satisfy the requirements of the State Board rule

21.5. Lease school buses pursuant to rules established by the county board.

21.5.1. Leased buses may be operated only by bus operators regularly employed by the county
board.

21.5.2. The lessee shall bear all costs and expenses incurred by, or incidental to the use of, the
bus.

21.5.3. The county board may lease buses to:

21.5.3.a. Public and private nonprofit organizations and private corporations to transport
school-age children for camps or educational activities

21.5.3.b. Any college, unmiversity or officially recognized campus organmization for
transporting students, faculty and staff to and from the college or umversity. Only college and university

students, faculty and staff may be transported pursuant to this paragraph. The lease shall include provisions for:

21.5.3.b.1. Public and private nonprofit organizations, including education employee
orgamizations, for transportation associated with fairs, festivals and other educational and cultural events.

21.5.3.c. Compensation for bus operators;
21.5.3.c.1. Consideration for insurance coverage, repairs and other costs of service; and
21.5.3.d.  Any rules concerming student behavior.

21.5.4. The county board may charge fees in addition to those charges otherwise required by this
subsection.

22. Guidelines for School Bus Routing

22.1.  The recommended duration of the one-way school bus transportation time for students to and
from school under normal weather and operating conditions are as follows:

22.1.1. For elementary school students, thirty minutes;

22.1.2. For middle school, intermediate school and jumor high school students, forty-five minutes;
and

22.1.3. For high school students, sixty minutes.

22.2. A county board may not create a new bus route for the transportation of students in any of the
grade levels prekindergarten through grade five to and from any school included 1n a school closure,
consolidation or new construction project approved after the first day of July, two thousand eight, which
exceeds by more than fifteen minutes the recommended duration of the one-way school bus transportation time
for elementary students adopted by the State Board 1n accordance with subsection 22.1 of this section unless:
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22.2.1. The county board adopts a separate motion to approve creation of the route and request
written permission of the State Board to create the route; and

22.2.2. Recerves the written permission of the State Board to create the route.

22.3. A county board may not create, nor may the State Board permit, the creation of a new bus route
for the transportation of students 1n any of the grade levels prekindergarten through grade five to and from any
school included 1n a school closure, consolidation or new construction project approved after the first day of
July, two thousand eight, which exceeds by more than thirty minutes the recommended duration of the one-way

school bus transportation time for elementary students adopted by the State Board in accordance with
subsection 22.1 of this section.

22.4. The State Board shall provide technical assistance to county boards with the objective of

achieving school bus transportation routes for students which are within the recommended time durations
established by the State Board.
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APPENDIX A
RECOMMENDATIONS FOR COUNTY SCHOOL
BUS TRANSPORTATION SYSTEMS

In addition to the pertinent sections of the West Virgima Code and the preceding regulations, the West
Virginia Board of Education recommends the following;:

1. School bus maintenance center equipment should include:

1.1 Hoists, jacks, lifts and/or service pits to enable repair and servicing 1n a safe
and efficient manner.

1.2 Adequate diagnostic equipment to facilitate preventive adjustments and
repairs.
1.3 The necessary tools for efficiency in performing the service.

1.4 An adequate place for washing buses, preferably 1nside.

1.5 Adequate storage for stocking and 1dentifying parts.

1.6 Protective equipment.
2. Personnel/Staffing
2.1 Maintenance center staff shall vary with the number of vehicles to be maintained.

2.1.1 One mechanic for nine buses.
2.1.2  One mechanic and one assistant for a fleet of ten to eighteen buses.

2.1.3 One additional mechanic and one additional assistant for each additional sixteen
buses over eighteen.

2.2 The county superintendent shall ultimately determine the structure and stafl needed to deliver
a quality program.

3. Training
Maintenance center personnel shall:

3.1 Participate in job related continuing education as approved by the county school service
personnel staff development council. A minimum of eighteen hours 1s required annually.
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3.2 Participate in specific industry job related maintenance and repair workshops.
3.3 Participate 1n state and regional job related workshops and seminars.
3.3.1 Those individuals designated as Director of Transportation shall undergo training 1n
school bus operation, emergency procedures and personnel laws and regulations.
Annual in-service shall include 6-10 hours of content in safety and transportation.

Transportation to Alternative Education Sites

Buses transporting students to these sites should be equipped with the following:

4.1 An effective means of communication such as cellular phone or two-way radio.

4.2 A large mirror in rear of the bus.

4.3 A video camera.

1.4 An aide, another school bus operator or a staff member from the alternative school.

Transportation of Students With Disabilities

5.1 It 1s recommended that buses used to transport students with disabilities should be equipped
with cellular telephones and/or two way radios.
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APPENDIX B

SCHOOL BUS OPERATOR’S INSPECTIONS

School bus operators are required to make the appropriate inspection of the school bus and complete
specified duties in order to insure the safe transport of all passengers. The following is a list of the required
inspections and duties.

Pre-Trip Daily Inspections and Duties

The school bus operator shall:

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

1.11

1.12

1.13

1.14

1.15

1.16

1.17

1.18

Check tires for proper inflation and condition.

Check wheels for loose hub bolts, wheel lugs, lube leaks, etc.

Check steering for proper functioning of all components.

Check radiator coolant, windshield washer fluid, power steering fluid, o1l and fuel.
Check alternator, fan and power steering belts.

Check lighting system(s), windshield wiper/washer and horn.

Check brakes, including warning light and buzzer.

Check all emergency exits.

Check first ard kat, fire extinguisher, communication system(s) and emergency tratfic warning
devices.

Check back-up alarm.
Check stop arm and crossing arm.

Check exhaust for leaks to determine, as far as possible, that fumes are not reaching the bus
interior.

After each run, walk to the rear of the bus and check for students, objects left on bus, and
vandalism.

Sweep the floor and dust the seats immediately following the morning run.
Clean windshield, windows, mirrors, all light lenses and 1dentification lettering.
Keep stepwell and aisle clean and free of debris.

Remove markings found on walls/ceiling.

Keep loose objects, brooms, tire chains, wheel chair restraints, etc., off the
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floor.
1.19 Keep glove compartment clean and well-organized.

1.20  Be sure that there are no aerosol cans i1nside the school bus.
Weekly Duties:

The school bus operator shall:
2.1 Mop the school bus floor.

2.2 Clean interior upholstery with a damp cloth.

2.3 Wash the exterior of the bus.
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APPENDIX C
Checklist for Identifying Potential

School Bus Route
Fixed Driving Hazards

Railroad Grade Crossings

Railroad Grade Crossing Identification Number

I.ocation

How many tracks are present?

What are the times of the scheduled trains?

What types of trains use the track?  Passenger ~ Freight = Commuter

What are the travel speeds of the scheduled trains?

1.

2.

Are the regulatory signs (crossbucks) clearly visible? Yes No

Are there regulatory devices (lights/gates/bells) present? Yes No

Are there any unique characteristics to the operation of the crossing controls? What are

they?

When stopped approximately 15 feet from the nearest railroad track, 1s there an unobstructed
sight distance of approximately 1,000 feet in both directions? Yes = No

Is there at least enough room on the other side of the furthest railroad track for the largest school
school bus to stop without encroaching on the train’s right-of-way? Yes @ No
Are there any roadway design features that could affect the safe operation of a school bus at the
railroad crossing? Yes No What are they?

Dangerous Intersections and Roadways

Location

1. Is this a high-frequency crash location? Yes = No
2. Are traffic control devices present? Yes No

3. Are there visibility obstructions?  Yes = No

4. What are they?

5. Are there arcas with no shoulders? Yes No
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Appendix C (continued)

Are there peculiar roadway features? Yes No

What are they?

Bridees, Tunnels/Underpasses and Overpasses

ILocation

Is the weight capacity of the bridge/overpass sufficient for a fully-loaded school bus?
Yes No

Is the height of the tunnel/underpass adequate for the tallest school bus, including open roof
hatches? Yes No

Is the lane width of the bridge, tunnel/underpass, or overpass adequate for the
widest school bus, including the mirrors? Yes No

Queuing/Storage Areas

Location

1.

Is there sufficient area for the largest school bus in the acceleration/deceleration lane?
Yes No

Is there sufficient area for the largest school bus 1n the median area between a multi-lane road?
Yes No

Is there sufficient area for the largest school bus in the turning lane? Yes No

Industrial Intersections and Construction Zones

Location
1. Do heavy vehicles enter/exit/cross the roadway frequently? Yes = No
2. Are there highway signs alerting drivers of the industrial/construction tratfic?

Yes No

Are there traffic controls 1n the area? Yes No

Steep Downgrades

Location
1. Are there ighway signs alerting drivers to the downgrade? Yes = No
2. Are there signs alerting drivers to “Check Brakes”? ? Yes = No

35



126CSR92
Appendix C (continued)

3. Are there arcas marked and designated for vehicles to safely leave the road (runofl arcas)?
Yes No

Areas of Significant Speed Differential Between Vehicles

Location
1. Is there sufficient space to accelerate/decelerate a school bus when entering/exiting a high-speed
road? Yes No
2. Does slow-moving farm equipment operate on the road? Yes @ No
3. Do non-motorized vehicles, €.g., horse-drawn carriages, operate on the road?
Yes No
4, Are there roadway conditions, €.g., mountainous terrain, that result in vehicles operating at
high speeds and low speeds? Yes No
What are they?

Pedestrian Areas

Location
1. Are there difficulties seeing pedestrians at school bus stops? Yes No
2. Are there narrow streets with parked vehicles were children may run into the street?
Yes No
3. Are there areas of heavy pedestrian congestion, e.g., shopping and business areas?
Yes No

Other Conditions Identified in L.ocal Area

Location
1. Are there unique roadway conditions?
a. roads without guardrails that pose a danger, e.g., next to nvers, lakes, quarries?
Yes No
b. dirt or gravel roads that could affect braking? Yes = No
2. Others? What are they?
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Are there roadway conditions that make it difficult to make a “right turn on red?”

Yes No

a. What are they?

Are there areas with visibility problems due to industrial smoke, air quality, etc.?

Yes No

Are there areas where emergency equipment operate on a regular basis, €.g., fire stations or

hospitals? Yes No
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APPENDIX D

SCHOOL BUS OPERATOR SAFE DRIVERS' PROGRAMS

National Safety Council - Safe Driver’s Award

The West Virgima Board of Education encourages county boards of education to continue their
support of the Safe Driver Award Programs sponsored by the National Safety Council.
School Bus Safety Roadeo

The West Virgima Department of Education annually sponsors a “School Bus Safety Roadeo” as a
means of developing and refining the bus handling skills of school bus operators.

To maximize the skill development potential, and to recognize those who achieve excellence in school
bus handling skills it 1s recommended that:

School transportation administrators in each county provide, as a part of their school bus operator in-
service training, some type of skill development exercise in bus handling.

All school bus operators be given an opportunity to annually participate 1n a county and/or regional
school bus safety roadeo.

All school bus operators who win recognition for their safe driving skills in local competition be
provided an opportunity and encouraged to compete 1n regional and/or state roadeos.

The county school adminmistrators provide the opportunity and encouragement for county school bus
operators who win recognition 1n the state “School Bus Safety Roadeo” to compete 1n the national event.
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APPENDIX E

WEST VIRGINIA DIVISION OF MOTOR VEHICLES
REQUEST FOR DRIVING RECORDS
(Form on Following Two Pages)
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DAV-101-P5-1
Rev. 06182007
WEST VIRGINIA DIVISION OF MOTOR VEHICLES
REQUEST FOR DRIVING RECORDS

This form may be used for nltiple requests and a fee of $5 00 per name must accompany each request. You may duplicate this form
or contact the Dhvision of Motor Vehicles for addmional forms or any guestions by telephoning (3040 358-3%00. Drrver's license
tumber and last name must ke provided. If vou do not have the doiver's license mumber. yvou must provide the social secoriny nunber
and or date of birth with an additonal 51.00 fee. All fees are non-refundable.

Driver's License Zuruber Name Social Securnity Namber Date of Birth

Please return requested records to the following address:

fPlease print Company oame. if appleable)

{Mailing address) (City. State aod Zph

sTelephone Muiber)

Any person may request their own driving recard at any DMV reeional office. You must provide sour state-issued driver’s
license or state-issued identification ¢ard for proof of identification.

All ather requests must be sent to the address provided helow., You mav not obtain information about others without their
signed written consent (attached form DMV-101-P5-2} or unless the reguest is made on compaovibusiness letterhead and
provides a legitimate and detailed reason for the request as defined in the Uniform Motor Vehicles Records Disclosure Act
(17A-2A-1 et seq.). EACH REQUEST FOEAM STUBMITTED MUST INCLUDE 4 COPY OF THE REQUESTOR'S STATE-ISSTED
DRIVER'S LICENSE OR STATE-ISSUED IDENTIFICATION CARD. If vou do not meet these regquirements, vour reason will he
reviewed and if accepted, vou will receive a driving recaord that excludes all personal informmation fram the record.

Any person who knowinglr or willfully altaios information under false pretenses will he in violation of federal law, and if
convicted, will be fined not more than 51,000 and/or imprisoned not more than ooe vear. I hereby certifs that the information
ohtained from the Division of Maotar Vehicles will he used for the sole purpose stated ahove.

Signature of Requestar: ID Verified By:

ACOPY OF YOUR REQUEST AMAY BEFORWARDED TO THE PERSON
WHOSE RECORDS YOU ARE REQUESTING,

If vou do not gualifs for the infarmation reguested. you may submit a Meszage Forwarding Form. On this formn, yon mayv
write a message and the Division of Maotor Vehicles will forward the form with all information von provide to the licensee at
their current address in our recards. This service has a non-refundable fee of 353,00, The Division of Motor Vehicles daoes not
guaraotee delivery ar a response.

Any reguest for a driving record other thao the individual’s own, must he sulanitted to the WY Ddvision of Mator Vehicles at
the address listed beloaw. DAV Regional Offices are prohibited from dizpensing driving recards ta anyone reguesting another
individual’s record.

BEFORE MATLING, BE SURE YOU HAVE INCLUDED: COMPLETED DMV-101-PS-1 FORM, APPLICABLE FEES,
COPY OF DRIVER’S LICENSE OR PHOTO ID, LETTERHEAD EXPLANATION AND A COMPLETED DAV-101-PS-2
(IF APPLICABLE).

Please mail your request to:  Division of Motar Vebicles
Iosurance Section’ Driving Records

1800 Kanawha Blid., East, Bldz. 3
Charleston, WYV 25317
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DMV-101-PS-2
02/14/2008

IF YOUR ATTORNEY OR ANOTHER PARTY INTENDS 7O REQUEST INFORMATION ON YOUR
BEHALF, PLEASE COMPLETE THE RELEASE AUTHORIZATION SECTION BELOW,

RELEASE AUTHORIZATION

(PLEASE PRINT NAME) (PLEASE SIGN NAME )

hereby authorize the West Virginia Division of Motor Vehicles to release anv of my
information found within the Division’s records to:

(Individual name and Company name, if applicable)

ALL REQUESTORS FOR INFORMATION MUST COMPLETE THE REQUEST FOR
DRIVING RECORDS FORM (DMV-101-P5-1) AND THIS FORM (DMV-101-PS-2) OR
THE REQUEST WILL NOT BE PROCESSED. THE INDIVIDUAL RELEASED TO
RECEIVE INFORMATION MUST INCLUDE A COPY OF THEIR GOVERNMENT
ISSUED ID OR DRIVERS LICENSE. ALL REQUESTS FOR INFORMATION MUST
HAVE THIS FORM COMPLETED OR THE REQUEST MAY NOT BE PROCESSED.

PLEASE CHECK APPROPRIATE FEE

(> $5.00 - DRIVING RECORD WITH DRIVER'S LICENSE NUMBER

(> $5.00 — CERTIFIED DRIVING RECCRD WITH DRIVER’S LICENSE NUMBER

(O $6.00 - DRIVING RECORD WITHOUT DRIVER'S LICENSE NUMBER

(O $6.00 — CERTIFIED DRIVING RECORD WITHOUT DRIVER'S LICENSE NUMBER

(O $5.00 - MESSAGE FORWARDING SERVICE

(3> $.25 PER PAGE - COPY OF SUSPENSION/REVOCATION/DISQUALIFICATION FILE

ADMINISTRATIVE HEARING DOCUMENT FEES
(> $1.50 PER PAGE - PRODUCTION OF ORIGINAL TRANSCRIPT OF HEARING

(> $.50 PER PAGE — COPY OF EXISTING TRANSCRIPT OF HEARING

(0 $30.00 - COPY OF RECORDED TESTIMONY IN CD FORMAT

O $25.00 - COPY OF RECORDED TESTIMONY IN CASSETTE FORMAT

& $15.00 -COPY OF VIDEO TAPE SUBMITTED INTC EVIDENCE
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APPENDIX F

WEST VIRGINIA DEPARTMENT OF EDUCATION APPLICATION
FOR BUS OPERATOR CERTIFICATION
(Form on Following Two Pages)
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West Virginia Department of Education Application for Bus Driver Cerlification
instructions —
Applicant =  Submit this document to the County Transportation Director.
Transportation Director —  Suibmit this document to WWYDOE with fingerprint card and
background check information.

, Last Marna ~ FIrst Hame M dhe nfTar

I

| :

“Addrhge - " City State” "7 T [ Zipfade T

| Telephone Mimber TTTelTPRane Wumber ™™~ | EmailAddréss
Trate of BIrth Bochr Jecarily Nohber™ ™ 7777 7 7 7 DyperalonfQDL Licernse Mamber
Employment History

TEmplaycr Marmd & Address [ Cate of Employment (FromiTa) " i "Feason Tor leaving

i Employer Hame & Address Tabe of Employment [Framil o) ‘ Reason Tar laaving
Empleyer Mame & Address Tiale o Ermployment (FromiTo) —REaEon Tor [eaving -
Cmpleyer Hame & Addreas Dale 51 Ernplopmieit {FromiTal ' Acaaocn For laawing ~ -

xdvashed® aumibanal =haate s neadod,

Do you have a High School Diploma or a GED?
Yes No

Do you have a current CDOL license? If so, list the State.
Yes No State -

Do you currently have a valid operator license? If so, list the State.
Yes Mo State -
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West Virginia Department of Education Application for Bus Driver Certification

Instructions —

Applicant — Submit this document to the County Transportation Director,
Transportation Director —  Submit this document to WVYDOE with fingerprint card and

background check information.

List all traffic violations within that past 5 years

Volalzn Ccoalion B 01 (- S
- 1
: :

T Wolaiton T T catian | Dafe !
il aticn T | ecat e o T T T Date - -
Viglatior =777 ToCAle OaT
Wio a@lon i Cocaten — 7~~~ T T Tt * Dgfe 7 -

TwWiBEached mdditianal sheafs if needed,

Disclosure of Background Information

M wow answar yas o any gqueshicn below. SUBMIT with your application a complote namativc  incluge

dares, locations, school spsfoms. and any offer appropdann infomiaian.

[ 1) Have you ever had adverse action taken apainst any application, Tes NG '
certficate, or license in any state, including any operater or commergial
driver’s license? Adverse action includes the following: letter of warning,
reprimand, denial, suspension, révocation, voluntary surrender ar

I cancﬂ”ation. — e e = as —hemm fe e m———— L
7) Have you ever been disciplined, reprimanded, suspended. or| '*° Na
discharged from any employment because of allegations of misconduct? |
3} Have you ever resigned. entered into a settlemant agreemant, or | 782 LS
othemwise left employment as a result of alleged misconduct? - | o
4 1s any action now pending against you for alleged misconduct in any | Y58 Ho
school district, count, or before any educator licensing agency? )

' 53 Have you ever been arrested for or under indictment for a felony? * Yes Mo

Y&

6) Hawe you ever been arrested for a misdemeanor? (For the purpose of

this apglication, all moving traffic vialations should be reported) Charges
or convictions for driving while intoxicated (DMWY or driving under the -

influence of alcohol ar other drugs (DU, reckless driving, must be
reporied. *

*ora YES response to tems 3 & §, the follbwing must be included: =) Judgrnent Crder - OR-- 21 Fina Crder. OH '

3 Magistrate Court Docurnentation —AxD- 4] all othen relevant cout dozumants.

| swear or affirm under the penalty of false sweanng that all information provided m or with this
applicalion s bue, correc!, and complate ta the best of my knowledge. [ ondersland that any
false statements, misreprasefations. or artissions of fact in or with this applicaliaon are grounds
for dental. suspension, or rovacation of the fieonsefs) that |am seoking or currently hold

Signature of Applicant Date
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APPENDIX G

WEST VIRGINIA DEPARTMENT OF EDUCATION
MEDICAL EXAMINATION FORM FOR BUS OPERATORS
(Form on Following Eight Pages)
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Medical Examinatian Report

The WHeot Virginila Department of Education

Hean e.rgery (valee seplacer entbypass, angicclasy,
CHCSTIALEr:

High blaod pressure
Muszu 5 d sease
Sharnzss o breath

rmed 2atian

[ ][ JLess of, or altered conse ousness

|:| D Chren = low bB3zk o3in

|:| |:| =eguls-, f=quen: slcc ol L5e
I:l I:l larcot = or habiz “orming drug use

E49-F {ED045)
N DRIVER'S INFORMATION Drivar completes th s secton
Criver's Name {Last, First, Middle} Social Security MNo. Birhdate fAge |Sox  |Mew Cerification O3 Dae of Exam
O M |Recerification [

MDY O F [Fallow-up |

Address City, State, Zip Code Work Tel:{ ) Crriver Licensa Mo, [License Tlass State of 1ssue
A <
Home Tel: { i Oe oo
O Other
Wmiver completes this section, but madical examiner is encouraged to discuss with driver,
Yes Mo Yas MNa s Mz
] ] ] o ) ) Lung dizaaze, anrohysema, asthnea, chronic bronchit s Tainting d zziness
Ay illness or injury inhe last 5 yesre: Kidrney dizzase, dialysis 3 ==p zisa-zers, pauses i~ bresth ~p
|:| Head:Erain inju- es. siezrders arillnseses Liver diseaza while asleep sayime slesciness. oud
][] Sezures E;'"f'f.sf Digastive arcklems £~oring
[] rned 2aion D aketes or elevated blood 2ugar cantro led Ly - .
. Siroke or caralysis

[ Eye diszrders crimpairsz vision |Er2ep: 0 TECTVE SNESE, O d!Et E H Mizeing - irrpairea ha~d, armn, “oot, leg
[ ][] Eadiserdes ossofhearinge-basncs [ pils fi~ger, toe
— Hear: d se3se of hear 57 acd O0ther cardicvast. &r 2cns e O Iheutin Spina inj.ny or dissass
[ 1] [ m=dicstic= |:| |:| FHenious or paych atric dizordsre, 2.9, sevarne depression 0 L
] |:| |:| nadication

averthe-counter medications} used regularly or recently.

For any YES answer, indicate onset date, diagnosis, treating physician’s name and address, and any current limitation. List all medications (including

| certify that the abave information is complete and true. | understand that inaccurate, false or missing infarmation may invalidate the examination and ny

Meadical Examiner's Certificate.
Crriver's Signatura

Date

Medical Examiner's Comments on Health Histery (The medical examiner must review and discuss with the dnver any “yes" answers and potential hazards of
medications, including over-the-caunter medications, while driving. This discussian must be documentad below.
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TESTING {Medical Examiner campletes Section 3 through 7 Mame: Last,

Fra,

M ddlz,

.

Standard: At least 20040 acuity [Snellen; in each eye with or without correction. At least 70 degrees peripheral in horizental mericdian
measured in each eye, The use of carrective lenses should be noted an the Medical Examiner's Certificate,

IMSTRUCTIONS: When other than the Sne len chart iz used, g ve test resuts n Sne len-compamable values. Inr2cording distance vizicn, use 20 feet az normal. Reoort vigual acuity az 3
raio with 20 a2 numeratar and the anrallest type read Gt 20 feet a2 denom nater, If the applicant wears corractve gnses, thess shou d be worn whil2 visual acuity iz being tasted. Ifthe dreer
helitually wears contact lenses, or ntends to do so whle driving, suficisnt evidence of good telerancs and adaptat on to the ruae must be oby ouz. Monocodsr drlvers are rot guaiified,

Numerical readings must be provided,

Applicant ¢an recognize and dist nguizh among traffc contral

ACUITY UNCZRRECTED CORRECTED  FIORIZINTAL FIELD 3= WIZI00N
Right Eys 204 20 Right Eya

Left Eye 200 200 Left Eye

Both Eves 204 204

Maonocular Visian: [ ves [] ha

Zomplex nex: line anly if vision 2sting is dong ¢ an opthalnralagist ar aoonetrist

2igna 3 and devices showing standard red, green, and amber colors ?

[] ves
[] Me

Anplicant mests visual acuizy requirement anly Wwhen wearing:
= [JCorrective Lanses

Date of Examinatian

HEARING

[ Check if hearing aid used far tests.

Mame of Cphthalmolagist or Dptoretist (print

Tel. Mo.

License Ho.f State of Issue

Zianature

Standard: a) Must first perceive forced whispered voice = 5 fi., with or without hearing aid, or 2) average hearing loss in better ear = 40 dB
[ Check if hzaring aid required to meet standard.

INSTREUICTIONS: To convert audiometric test resulte from 15D to AMSI, 212 dB from 153 for S00HzZ -10d6 for 1,002 Hz, -2.5 db for 2000 Hz. To average. add the read ngs for 3

frzquencies tested and divide by 2.
Humerical readings must be recorded.

a1 Record distance fror individual at which
forced whispered voice can first e heard.

R ghit ear
' Fest

Lat Ear

" Feet

BLOCD PRESSURE? PULSE RATE

Rignt =ar Let =ar
o! If audiometer is used, resord haar ng loss in £ H= | 1C3J Hz | 253C Hz |R3S =z 183C Hz (2353 H=
g5 be s (R, 10 ARSI Z24.2-1661)
Loverage: Average:

Mumerical readings must be recorded. Medical Examiner should take at |east two readings to confirm BP,

Blaad Syszalic Cizstolic Eeading Cateqorny Expiration Date Recertification

Fressurs 140-159/90-59 Stage 1 1 year One year if l2s2 than 140030,
One-time cenificate for 3 manths if

Drivar gualifed if legs than 140782 141-150:01 50

Fulse Rae: O Regular O rregqular 160-179/1 00108 Stage 2 Onedire cerificate for 3 manths. 1 year from date of exant i 1232 than
1407

=120M110 Stage 3 & months from date of 2xam flesg than 12290 & mantha if l2sa than 140090
Record Pulse Rae: -

LABORATORY AND OTHER TEST FINDINGS

rina yaig iz requ red. Pratein, boood or sugar n the urine may ke an ndicstion for futher test ng to

rule aut &y undar ying medical orok 2m.
Cther Testing (Describe and recard)

Numerical readings must be recordecl.

URINE SFECIM=N

‘ SP. R ‘ PROTEIN| BLODD SJGAR
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A PHYSICAL EXAMINATION

The presence of a certain condition may not necessarily disqualisy a driver, paticularly if the candizion is canralled adequaely. is not likely to warsen o is readily arenahle o treament.

126CSR92

Height: [in.}) Waight;

{lhs.]

Mame:

_ast,

First, Middle,

Even if a condition doss not disqualify a driver. the madical examiner may consider deferring “he driver temaorarily. Alsao, the driver should he advised 20 take the necessary steps to corract

the condition as soon as possitle pardicularly if the condition, if neglected, could resulsin mare seriaus illness that might affect driving.

Check ¥ =3 ifthare ars any abmnormalities. Check WO i the Body systert is normal. Discuss any Y'ES answers in-detail inthe soace below, and indicae whetherit would affec: the driver's
ahilizy to operate a commercial motar vehicls safely. Enter aoplicable item number kefore each comment.  organic disease is present, note that it has heen comoensaed far.
Soe nstryctions fa the Meagica! Eramines for guidance.

BODY SYSTEM
1. General Appearanis

2. =Yes

3. zars

4 Mouth and Throat

A. Hear:

f. Lungs and chest,
not including bregst
Examination

CHECK FOR:
Farked ocwarwseight, trertar, sians of alcohalism, problem
drinking, or drug ahuse.

Pugillary equalizy, reaction o liah:, accaommadatian. aoular
ratility. acular muscle imbalance, exraocular movemsnt,
Mystagmus, exephthalmas. Ask abaus retinopathy, cataracs,
aohakia, glaucora, macular degensration and referto a
spacialist if anpraoriate.

acarring of ymoanic memizrans, acclusion of sxternal canal.
parforated eardrums.

Irreradiatle deformities likely to interfere with breathing ar
swallowing.

Furmurs. =xtra saunds, enlarged hear, pacemaker,
imaolanzak:le defilarilamor.

Alinormal chest wall expansian, abnsrmal respiratony rate.
amnarmal Breath sounds including wheszes ar alveolar rales,
imoaired respiratory function, cyanoess. Abnormal findings on
physical exarm may require further testing such as pulmonary
tests andd or xray of chest.

YES*

HC

BODY SYSTEM

CHECK FOR:

YES*

M

7. abkdomen and Viscera

5. Wascular 3ysem

0. Genita-urinary System

10, Extrermities- Lirh
irogired. Driver may
he subjecito 52z
cerificaze if otheryise
nualified.

11. 3pine, cther
musculoskeletal

12, Meuralegical

Enlarged liver, 2narged £o 28n, miagsss, hrdits,
hamia, gignificant abdominal wal muzcls
weakneas.

Ahngmnal pulze and ampl tude, caroid or
anerial bruits. varicose veins,

Hemiag.

Loss or impairneent of leg. foot, tog, arm, hand,
finger, Perceptiblz imp, dafomit 23, strophy,
weakneas. paralysis, clubking, edema,
hypotonia. Insuffic cent grazp and prahengion
in uppar | mk to nainta n steering wheel grip.
Inzuftic ent nohility and stremgth in lower imb
to coerate pedals properly.

Previous surgary, defornrities, imitation of
n~at on, tendarness.

In~pa red equililar une, coordination or speech
pattern; asymmetr ¢ deep tandon rafleses,
sensory or 002 tional abnomaalities, abnornea
pate lar and Bakirki's reflexes, ataxia.

SCOMMENTS:

Mote certification status here. See Instructions to the Medical Examiner for guidances.

O Meets standards in 49 CFR 3%1.41; qualifies for 2 year cerificate
O Coes na: mes: standards

O tAeets standards, bus periodic monizaring required dus 2

Driver quaified anly for: 03 monchs 02 months 01 year O Cther

Temoorarity disqualified dus to fcondition or medication);

Faturn to medical examingr's office far follow uo an

O Wearing carrective lense

O “earing hedring 3id

O accompanied bya — waiver' exerption. Driver must present
exerprion at Cime of cerification.

O kil Perfarmanc e Svaluatian (SPE) Cerificats

O Drving within a0 exemo: inracity 2one (2ee 45 CFR 201 220

O Qualified by ooeration of 45 CFR 291 .64

Kacical Examiner's signatura
Meadical Examinar's name

Address

Telephons Mumber

If meets standards, complete 8 Medical Examiner's Certificate as stated in 49 CFR 291.43(h). (DOrivar must carmy cert fizate when coersting a commeare al wehicle.:
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Physical Qualifications for Drivers

THE DRIVER'S RGLE

Resoansibilizies, work schedulss, physical and emational demands. and lifestyles arong eonmearcial drivars vary [y the tyoe af driving that they do. Some of the Main
types of drivers include the following: turn around ar short relay (drivers retuny ta their home Base each eveningi; long relay {drivers drive 9-11 hours and then have at

leas: a 1C-hour off-duty period), and straight through haul.

The following factors may be involved in a driver's oerfarmance of duties: alwruo: schedule changes and roatirg wark schedules. which may resulzin irregular sleeo
patterns and a driver keginning a trip in a fatiguad conditian; 1ong haurs: extended time away fram family and friends, which ray resulzin lack of sacial support; fighs
pickuo and delivery schedules, with irregularity inwark, rest, and eating patterns, adverse road, weather and trafic conditions, which may cause delays andlead 1o
hurrisdly loading ar unlcading cargo in order to compensate farthe os: iime; and environrmental conditions such as excessive vibration, noise. and estremes in

tenperature.

There may be dutes i1 additian to the driving task for which a driver is respansikle and needs =0 he fit. Same of these resoonsibilities are: liting. installing. and

rer1oving

insmect the underside of the vehicle and frequent enzering and =xiting af the bus.
In addition. & driver mast haye the oercep-ual skills to manior & samestimes complex driving situation, the judganent skills to makes quick decisians, When necessary.
and the manipulative skills - contral an aversize seering wheel, shit gears using a manual ransmissian, and mansuysr a vehicle in crowded areas.

heaywy tirg chaing and inspecting the vehicle. The abave 3sks demand aaility. the akility to kend and stooo, the ahilty to mainzain a crouching positian to

PHYSICAL QUALIFICATIONS FOR DRIVERS

(3} A person ehall not drive @ comneerc al nrator veh ¢ e unless he
iz ohysically quaified to do 2o and, excapt a2 providad in 529167
haz on his peraon th2 origingl, or a photographic copy, of 4 nmed cal
examiner's cartificate thatke iz phyzical ¢ quaif ed to drive &
commarcial motor v2hicls.

(k1A personis ohysically qua ified to drive o notor vahicla if that
parach:

“1iHaz no o2z of @ ioot, & 129 a hand, ar an arm, or has been
grantzd a Sk | Perfomiance Evaluation (SFE) Certificate [former
L mk WWaiver Frogram: purzuant to §391 .28

2i1Haz no mpairment of: (i A hand or fingar which ntereres
wth prehens on or power grasping; or (il An arm, foot, or leg which
interferes with the abi ity to o2forn normal tasks assoc ated with
oozrating & eommearcial mctor vehicle; or any other significant limkb
defact or lintitation which inkeanea with the akility to perform nomal
1asks asaociated with operat ng a commercia motar veh cle: arhas
be=n granted a SPE Certif zate pursuant to £391 .25,

ra1Haz no established madical history or clin cal d agnosiz of
d ahetas neelitus currsntly requiring insu in far contral:

‘diHaz no currant olinica disgnosis of neyocard al infarction,
anging pectoris, coronary insuil ¢ ency, thrombosis. or any other
cardiovascular d 52352 of ¢ varisty known to be accompan 2d by
avncoog, dysonea. collanse, or congastive cardiac fa lure.

ra1Haz no estaklished medical history or clin cal d agnosis of a
respiratory dysfunction like ¢ to interfars with his ahility to contro and
drive 3 canrmercia motar vehicle aarely.

G Haz no currznt cinica diaggnosis of high klood pressurs
likely ta intemare with hig ab lity to operatz & bus aafe v,

71 Haz na established medica history ar clinieal
diagozis of heumat g, arthrit ¢, erthopedis, muacular.
nednniuscy ar, of vascular dizease wh ch intarfzres & th his
ah |7 to contral and ooarate a comnrerc al nrator ver ¢ e aafely.

i5:Has no estab ished nred cal b story or 2l nical
diagnozis of 2pi epay or any other cond ticn wh ch iz kely to
cause loss of congc ougness orany logs of ak 1ty to contral 3
conrmerzia motor vehicle;

9y Has no mental, nervous, argan o, or functional
dizeaze or ozychiatric disardar like » to interfere with his aki ity
to dive 8 conrmareia motor vehicle safely;

(101 Hag distant v sual acu ty of at least 20/20.Snsllan:
in 2ach eye without corrective lenses or visua acuity separately
comected to 20042 (Snellen} ar ketter w th corractve enses.
diztant kinocular acu ty of at east 20022 (Snellen) in both eves
with or without corr2ct ve lenses. feld of vizion of at least 72
degrees nthe horizontal mar dignin each eye. and the ability
to recogn ze the colers of traffic zignalz and devizes showing
stapdard red, graen and amber;

i11) First perceives 3 forced whisoered voice in the
hettar aar nob eaz than 5 faet with of without the useof 8
heanng a d. or. ftested by use of an audicmetric d=2v ce, does
not have an averagde hearing loss in the batter ear greatar than
40 da2c e s at 500 Hz, 1,200 Hz and 2.002 Hz with o without 5
heanng device when the audiomatric device is calibrated to ths
Armerican Mational Standard (formerly 254 Standard)

224 51951,

49

(12101 Does not uz2 5 contro led sabstance

identfied in 212FR 1203.11 Schedule |, an

amphetanting, anarcotc, or any other halit-rorming

drug.

ii ! Exception: & drver may use such a substance

or drug, if the subsatance or drug is prascribed by

a licenaed nred cal practitionar whao (&1 12 familiar

wth the driver's nredica hstory and assigned duties;

and (B! Has advized tha driver thal the arescr bed

aubstance or drug will not adversely afiect the

driver'a ab |ty to safely oograte 3 comnterc &l neotor
vehicle; and (131 Haz no currsnt ol nical

d agnos s of alcoholizm.
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INSTRUCTIONS TO THE MEDICAL EXAMINER

General Infarmatian

The purpose of this examination is to dete rmine a driver's ohysical
qualificatian ta aoerate a caommercial mazr vahicle (SRS ininersae
cammerce accarding ta the requiremsnts in 4% ZFR 251.41-49. Therefore,
the medical exariner must e knowladgest:ls of these requirsmenss and
guidelines develaped [y the FRACEA 0 assist the medical examinerin
raking the qualificatian determination. The medical examinar should ke
familiar with the drivers respansibilities and work elwironment and is

referred o the section on the form, The Criver's Role.

In addition o reviewing the Health History 52ction with the driver and
canducting the physical examination, the medical examinsr should discuss
camman prescriptians and aver--he-caunter medications relative to the side
sffects and hazards of these medications while driving. =duca the driver
to read warning lak2ls on all madicaions. History of cerain conditions may
[1& cause for rejection, paticularly if required by regulation. or may indicats
the nesd for additional lakarawary tests of more stringent examinatian
parhans by a medical specialiss. These decisions are usually made by the
redical exariner in light of the driver's ja' respansibilities, wark schedulz

and patendial for the conditions to render the driver unsafe.

Fadical conditions should ke recarded even if they are nat causs far
denial, and they shauld he discussed with the driver 1o encaourage
aopraoriate remedial care. This adyice is especially needed wheh 3
candition, if negleced, could develop indg & serious illness that cauld affect

driving.

If the meadical examiner dezermines thazthe driveris fizto drive and is
also ahle 1 perform nan-driving resoonsitilities 35 may he required, the
redical exariner sians the medical centificate which the driver must carry
with his‘har license. The cerificate must e daesd. Under current
regulations, the certificate is valid for two years, unless the driver has
a medical canditian that does nat prohibit cdriving but does require
mare frequent monitoring. In such sicuations, the medical certificate
should he issued for 3 shorter l2ngth of time. The physical examination
shauld be dane carefully and a: least as comples as is indicated by the
attached form. Canactthe FRACSA at {2621 356-1750 for furher
informatian {a vigian exerption, qualifying drivers under 48 SFR 351,64,

ate. i

Interpretation of Medical Standards

Since the issuance of the requlations far hysical qualifications of
cammereial drivers, the Federal Potor Carrier Safety Adminisration
[(FMCEA] has puklished recorrendations called Advisory Criteria o helo
redical gxariners in dexsrmining whether a driver mests he physical
qualificatiaons far commercial driving. These recorimandations have heen
candensed to pravide infarmation to medical examiners that §11is directly
relevan:to the physical examingtion and 23is not already includsd in the
redical gxarmination farm. The soscific regulation is printed in ialics and

it's reference 2y section is highlighad.

Federal Motor Carrier Safety Regulations

-Advizory Criteria-

Loss of Linb:

§301.414b][ 1]

A parzon is phive caly qualifed o drive a commercia nrotar
vehizle if thiat paraon:

Aas noloss of a fool, g, hand o an orm, or has Dean
granied o LAV Sapormpnca Evalusnon (S5 Sekiicaie
porELGnd o Section 391.49,

Limb Impairment:

a0 4 1db][2]

A parzon is phive caly qualifed o drive a commercia nrotar
vehicle if that pareon:

Aas no impsant af (A hand or fngsy which inlarsras
vath prehensios or powear Qrasging o () A arm. foor orieg
VRICH e AT the obnily Do perfarn Rorma ioaks
gesoaioted with cparsling 2 conn Crotor wsRics! ar (i
Any ather migaifizent ima defact or writanon whizh miedsres
vtk the abinty ro Daroem Aol IGSKE assoniated wth
opEroling J comneras mator vefeols o (v Has baen
granted 3 Ski | Perfamnance Eva uat on (SPE Cartif cate
purauant to Section 39145,

A person who cuffers loas of 5 faot, 25, hand or arm ar
whos2 imb impaimant nany way interderes with the safe
pemomancs of nornea tasks azsoc atad with operatng a
commare al mator weh cle s subject to the Skil Pemornrancs
Evaluation Certficaton Frogram pursuant to 2action
381,49 qazzun' ng the oerson iz otherw se qualifed.

With the advancement of techralogy, medica aids and
2qu pnr2nt modif cations have been develooed o compensate
for certain digab it es. The SFE Certificat on Progran:
iforn=arly the L nel Wa ver Program} was daszigned to 3 low
pereong with the lozs of & foot or linck or w th functional
impairnt2nt to qualify under the Federa Motor Camier Safety
Regulatans (FRMCER2] by uge of prosthatic dev ces ar
aqu prnr2nt modif cations which snakle them to salely
oparate 8 comneare al motar veh cle. Since thare are no medica
3ids equivalent to the original body or | b, cantain ricks are
sti | preaant, and thus rastr ctions reay ke noluded o individual
SPE certificatzs when a State Cirector for the FMESA deterns nes
thay are necessary to be consistent with sarety and public
interast.

If the drver s fourd ctherwise mediza ly qual fied
129141k 3: through (13730 the medical sxaniner must check
on the medical certificate that the drver s qualifed on y if
gccompanied by a SPE cerifeate. The dr ver and the employing
n~otar carner are sub ect to appropr ste penalty if the drver
oparates a motor vehicle in nterstate or foreign commerce
wthout a curent SPE certificats for hisher physical dizakil ty.

50

Digbetes

391 4 14b][3)

A perzonis phys cal vy qualif 2d to drive 3 cormmercial nrotor
vehic e if that perzon:

A48 no selzihefRed meica) fatony ar ounical dinghoris of
dipbelzs msidies curanily raquiving ineulin for confg!

Diabetes mellitus i 3 diseaze whizh, on occasion. zan
resut in & loss of conscicusnzss or disorientation in time
and apace. Ind wviduals who requirg nzul n for contre have
conditions which can gat out of control by the use of too
rruch or oo litt 2 insdlin, or food intake nat cons stent wih
the nsuln dozags. Incaoacitation may ecour fram
Symptoms of Ryeperg yoemic or hypog yoemic reast ons
[drowsziness, a2nt conscioustess, d akat ¢ coma or nsuln
shiock .

Th= admin strat on of nsul n s, within tseli. a
complicatad orocess requiring insu in. synnge, needle.
3lcahol aponge and & ster e technigque. Factors related (o
larg-haul contmiercia nrotor vehicle operations, such as
fat qus, lack of =leep, poor diet, emctional conditans,
stress. and concomitant i Iness, conspound the dangers,
the FRICEA haz consiztently held that o diabetic who uses
ingulin far control does not mest the min nrum ohysica
requiremantz of the FRCER:.

Fypoglycemis drugs, taken orally. ars zonst mas
preacribed for disketic nd vidua s to halp stimulats natural
lody producticn of inaulin. I the condition can be
controlled by thee uze of oral medication and d =t, then an
individual may be qualifisd under the oresent rals. RS
drivers who do 1wt nreet the Faderal diabetes atandard
may cal (202 366-1730 for an 300 ication for 3 d absatas
axemption.

[See Confarence Raport on D akat ¢ Dizorders and
Commercial Drivers and Insulin-L sing Comntere al Motar
“Yehic 2 Orivers at:

httoc e fmesa dotgowrulesregsmedre norts. hitm)

Cardioyascular Conditicon

§391 4 1ikjiz)

A person is physically qualified to drive a commercial
miotor vehicle 1f that peracn:

AGE RS SUrrent IVRICAY disghoms of mycoarmial iiaeenon,
SmSINg peoforia, Coronaly inausisnay. thromacss arany
offsr cariovasoiier Meanae of & vaneiy khoan 1o bs
SCeaMoomad by EVRCooe, IVEANas, Colzpas o consana
COrmac fonlive.

Th=term 'hasz no curent clin cal dizgnosis o' iz
specifcal y designed o encompass: "o oinicdl Aieakans
o 11 a eurrent cardiovascular condition, or (2} 3
cand cwascu ar cond tion wh oh has not fully stakil zed
regard es2 of the time | it The temn "keown fo be




gecampanied ly" iz dasigred to nolude 3 ¢ inical dizgnosis
of a cardiovascular dizzass (1) which iz accompan ad by
Symptoms of Byneops, dyspnes, collanas or congestve
card ac falure; andsor (21 wh ch iz liksly 1o causs aynoope.
dysphea, col apse or congest ve cardiac failure.

It iz the ntznt of the FMZSRS o render ungualified. &
drver who has & curent card ovascular dizeaze which is
accampanied by and'or likely 1o cause synotoms of
zynooog, dyspnaa, collapse, or congestivae cardiac failure.
However, the sul: ective deciz an of whether the nature and
zeverity o an individual's cordition will likely cause
symptoms of cardiovazscular neuficiency = on an indiv dual
lxaziz and qual fication rests with the medical sxan-iner and
th= motar camrier. In tho22 cazes whare there s an
ceourrenss of sardiovascular insuficiency imyocardial
infarction, thrombosis, st tis suggested befors a driver
i# carif st that he ar shas havs 3 nomal resting and strees
glectrecand cgram (ECG), o res dual complications and no
physical | mitationz, and iz taking no ne2d cation likely to
interfere wth safz drving.

Caranary artery bypass sungery and pacemaker
implantation are remad al precedures and thus. not
ungualifyitg. Implantable cardiewsrter defilki lators are
di=qual fying due to sk of syncops. Coumadin iz 3
nrad cal restnrent which can mprova the health and safety
of the driver and should 1vat, by itz use, medically disgual Ty
th= cantneercia driver. The gmohas 3 should be on the
undearlying n*2d cal cond tion(s) which requirs frestmant and
tha general health of the drivar. The FMCSA shau d be
contacted at (2021 356-1 720 for add tional
recorimendstions regarding the phys cal qual fisation of
drivers on cournadin.

[See Candiovazular Advizery Fane Guidel nas for the
Mad cal e2am nat on of Commerzial Motor “ehicle Drvers
at: hito:Munesd frmce s .dot.gowinulesregs/medreports. hitne

Respiratery Dysfuncticn

§391.41¢b] (5]

A parzon 3 phvs caly gqualif sd to drive 3 cormmercial nrotor
vehie e if Ihat parzon:

A4s no selabhished megica) biarans or oinical digshoes of 2
raceirgtiors gyefunciinn ke fo mrsrifera aith obiliy 1o
conirs! ol Anvs g commarcial motor velicle safely

Since 3 drvar must be glert at a | times, any change n
hig ar har mental state iz in dirsct conflict » th highway
zafety. Evanthe s ightest imoaimment in reapirstary funct.on
under en z2rgency cond tions (when graater oxygen saooly
iz necesszary for perfformance} may be detrimenta to safe
driving.

Thare are many cond tions that interdere wth oxygen
axchange and may result i incapas tation, inc ud ng
anohysema, chronic asthma, carcinoma, tuberculosis,
chron ¢ bronch tis and £ esp aonea. If the nrad cal
Sxaminer detects 3 reaniratary dyafunctan, hat in any way
iz ikey tointerfare w th the driver's abi ity to 2afay contral
and drivaa commercia nrotor vehicle, the drivar must be
referred to 8 specia iat for further evalustion and theraps.
Articoagulation therapy for deep vein threnrbosis and'or
pu menary threntboembol =m is not unqualifying once
cptmunt dozg is ach eved, provided lowsr extrenity venaous
axaminationg remain remal and the treating physic an
gives a faroralile recon nrendation.
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roee Conference an Pulmonary'Respiratory Disonders
and Comnrarz &l Drvers &t

hittazwmesr e dat.govinulearegamadraports . htm

Hyperension

§a91.41¢b] (5]

A parzon is phys caly qualif 2d o drive 3 commercial nrotor
vehic e if that parzon:

Wwhewy 1o inrsrfara aadh obility
vehicle safely.

Fepertenzion alone iz unlikely to cause sudden col apse;
however, the liks ihood inereases when target organ
damage. part cularly carebra vascular d sease. is present.
Thiz regulatory criteria iz bassd on FMCEA's
Cardiovazcular Advisory uidelines for the Examination of
CMWY Drvers, wh ch used the Sisth Report of the Joint
Matona Committee an Catection, Evaluation, and
Traatrient of High Blood Praasurs [ 1957,

Stage 1 hypertans an comesponds o & syatolic BP of
120-155 e Hg andior a diazto ic BF of 90-25 mmkg. The
driver with a BP in this range is at low risk for
hypertens on-ralated acuts incapac tat on and may be
n*2d cal v certified to dr ve for 8 one-year period.
Certification examinations shau d e done annually
thereafter and should be &t or l2ss than 12290, I less than
180100, certification may be exterdad one time for 2
nranths.

A blood prassurs of 160-179 avstolic and'or 100-129
dizstol ¢ iz considered Stags 2 hypertension. and the drivar
ig nat neceszanly unqualifed during eva uat on and
ingtitut on of restntant. The drivaris given a one time
cerfizaton of thrae maonths to reduce his ar har blood
pressure to less than or equa to 12090, A blogd prassurs
inthiz rangs is an aksolute ind cation for ant-hyoartenzive
dnig therapy. Frovided traatneent is we | tolerated and the
drver demonstrates 3 BP value of 142/80 or less, he or she
n3y ba certfied for one year from date of the initial exam.
The drver is certifizd annual v therearter.

A blood prassura gt or greater than 130 (systolic: and
110 [diasto ic) is considersd Stage 5. high rizk for an acute
BPF-related event. The driver nay not be qualifed, svan
tenrooranly, unti reduced to 142782 or less and frestneant s
we | toleratad. The driver may be certified for & months and
kiannually (every & months! theraafter if &t rechack BP 3
12030 ar less.

Annual racertfication s reconrnrended if the medica
axaminer does not know the severity of hyoertanzion pror
ta restmant.

Anelevated blood arassara finding should be confirmed
lry &t least tao subsequent nreasurements on different
days.

Treatment include:z nonaharnacelogic and
pharmacologic mada ities 83 w2l a2 counssling to reducs
cother rek factors. Most antinypertensive nred cations a o
have side effects, the inroortance of which nrust e judged
an an ind vidual baziz. Individualz must be alarted to the
hazards of these medications while drivng. Side sffects of
somizlence ar ayncope are sarticulary undes rable n
cammars al dr vers.

Secondary hypertanasion iz bazad on the above Stages.

Evaluaton s wamrantad if patient iz oersistently hypanensive

0 aoerald & Commersisd Moior
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on max mal or near-max mal doses of 2-2 pharmacolog ¢ agents.
Some cauzes of secondary hyoertanzion may be amenalkle to surg cal
ntarsantan of soedific pharmacologic dizeazs.

rSee Cardiovazcular Ady sory Parel Gu dslines for the bad cal
Examination of Carmercia Motor Yehicle Crivers 3t

hitto: sy fmiezd. dat.govy nalesreg s’ medraports ntm;

Rheumatic, Arthritic, Crthopedic, Muscular,
Heurpmuscular o Vascular Disease §291.41(0)[7)]

A person iz phys cal y qualifed to drive 3 contnearc al metar vah cle f
that person;

Hzg no estoblizhen medical Ristony or oikice! diagnoms of fheumalic,
ARNNE, OrRATAdis AIUSCLEY, NELYSILECIND SF VARSI N E8aEE whick
IRrERgrar with tRe Sl 2 contal and 0oenaie a commarcia! oo

R iele e
WSRIDS Barsly,

Cenan d seascs are known ta have acute epizodes of ransient
muscle weakness, poor muzcd ar coordination (ataxia;, aknormial
zensations [paresthesia), decreazed muzcular tone (hypotonias, visua
d sturbances ard pa nwh ch may be sudderly incapac tating. With
2ach reeurt ng 20 sode, thase syntotorie may kacon s mare
oranounced and rethain for orger per ods of time. Other d seases
hava nrore ing dious onsets and d splay symptoms of muss e wasting
ratroohy ) ewel ing and paresthesia wh oh may not suddenly
ncapacitate a persan but neay restrict his'her novent2nts and
evantua ly ntarerswith the abi ity to safe y operate a motor v2hic s, In
many netances thess d seases are degenarativa in nature or neay
result ndsterioration of the involved area.

onee the indiv cual has been diagnosed s hav g 3 rheumatic,
arthr tiz, orthoped o museu ar, neurenmazcular or vascular dizsaszs,
then he'she haz an established histery of that dis2aze. The phezic an,
when examin ng ar ndividua |, should sonaider the fol oe g (1 the
natura and saver ty of the individual's cordition (such a2 sensary loss
or loz3 of strangthy; (2 the degree of limitaton present (such az rangs
of motiony; (3i1thg [kelihood of progress ve | nritation (not a ways
oresent in tial y but i3y manifest itzell over time!; and (21 the | kel hood
of avdden incapaciaton. If agvers funct onal impairment axists, the
drivar does nat qualify. In cases where mors frequent rrentorng s
requirad, a canif cate for a shorter aeriod of time may be izsued. (See
onferenca on Mewro ogica D sorders and Conrmercia Crvers at:
hitto: sy fmiezd. dat.govy nalesreg s’ medraports ntm;



Epilepsy

§301.41¢b](E]

Aopmrmon s plhys cal e gquialilned Lo diive o carrneseg @l malor eshicls
ir that paraon:

Has no sslzbichsd madics! hisrary oral
or Ay GHEr 2anilion wWingh g JRedy o coues inse of
CONFCIOUENESE oF oy ioes of ohiity to conirl 2 motor vehicle,

Enilepsy = & chron ¢ functicna disease characterized by
seizures or episodes that occur without warning, resu ting in loss of
voluntary contro wh ch may lead ta lo2z of conse cuzness and'ar
seizures. Therefore, the following drivers cannat be qualifsd; (11 a
driver who haz a nrad cal history of 20 lepey; (2 a driver who has a
curent cl nica diagqrvasiz of eoilepsy; or (37 3 drivar wha i tak ng
ant seizure medizaton.

If an individual has had & sudden spisode of 3 nong oileptic
seizure ar o35 of conaciouzness of unkrown cauas which did not
require antiseizure medicat on, the des sion as o whethar that
perzon's cordition wil likely cauze loss of consc cuzanzss or loss of
kil ty to contro 3 motor vehic e iz made an an rdivdus basis by
th= medical examiner in congy tation e th the resting phys cian.
Befare cerification iz considerad, tis suggestad that a & manth
wa ting paried elaoss from the time of the episcde. Follewing the
wating parcd, tis suggested that the individual hiave 3 complete
neurclogical examination. I the results of the sxamination ars
nagatve ard ant zeizure medication s not required, than the driver
n*3y e quained.

I those individual cazes whare & drver has 3 agizure or an
apisode of loss of consc cuzness that resulted from a known
n*ad cal pond tion (2.g.. drug reaction. high temperaturs, acuts
infectious disease, dehydration or acute metakalic disturkancs ).
certfizatan abould e defarred urti the drivar has fuly recoverad
from that condition and has no existing residual sompl cationsg, and
net taking antiseizure medicat on.

Dir wers with 3 h story of spilepsy’zeizures off antics 2urs
nrad cation and 22 zure-fres for 12 y2arz may be qual fied to drive
3 CMY in rtaretate commerce. Interstate drvers with 3 history of
3 zingle unprovoked seizure may be qualif ed to drive a MY ik
interatats contnrerce if agizura-iras and off antiseizure mad cation
for a S-wear per od or more.

[See Confzrence on Wauralogical Cisordarz and Conrnrercial
Drivars at:
htp e fcsa.dat.govirulearegs. medre oorts htm

1)l diegross of apilzpsy
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Mental Disorders

§391.41¢b][2]

Apmrsortis phys il yoqualifsd wodiive o cororie cial oot
vehic e if that paraon:

A4z o maniad nenvous. organic or funcnorna! tNesass or
paychialhic oisavder ixsly o ingerdsre vt soains (o dvve 3 molor
vehicle safely.

Emaotional or sdjustment problersz contr kate directy to an
individual's =avel of memaory, reazoning. sttention, and _udgneent.
These pralk ems oft2n underlie ohyaica disordarz. A vanaty of
functional dizorders can cauge drowsiness, d Zz2 nasa.
confusion. weskness of paralysis that may esd to
incoordingtion, inattention, logs of functional contrel ard
suscaot kil ty to sec danta wh le drving. Phyaica fatqus,
headache, n pa red coordingtion. recuming phye cal ailments
and chronic ‘nagging” pain may be preaasnt o auch 8 degres
that cantif cation for con"nrarcial drving is inadvizahle. Somatic
and ozychosomatic complaintz should bz thoroughly examinad
when detemmin ng an ndivdua s overall ftn2as to drve.

O sorders of & pened cal v incapacitsting nature. even in the
aarly stages of davelopment, neay warrant dizqua ifcation.

Mary bus and track dr vers have documentad that "nerscus
trouble” re ated o neurct o persona ity, or entctonal or
ad ustrmert problems s respensible for 3 signif cant fraction of
thar orevertalkle ace dantz. The degree to wh ch an individual
iz able to appreciate, evaldate and adsgquately resoond (o
anvirenmrental atrain and emotional etress is orit cal when
gzgessing an individual's mental alertness and fAexibi ity to cooe
wth the stressss of commars al matar vah cle driving.

VYWhen examining the driver, it should be kept in mind that
individualz wha live undar chren ¢ emotional upzate may have
degoy ingrained n"a adapt ve or emat ¢ kehavior pattams.,
Exeazsivaly antagenist ¢, ingt nctiva, impulsive, opany
aggressive. paranoid or severely deprassed behavior greatly
irterfere w th the driver's abi ity to drive 2afay. Those
individualz wha are highly suscaptible to frequent states of
arrotana instabi ity (schizophran g, affective paychoses,
parancia. ah=iety of depreasive NeUroses: nhgy warrant
disqual fication. Careful considerstion should be given o the
side effectz and interactions of medications in the overall
quaincation datamination. See Peychiatric Conference Report
for zocific recammerd ations on the use of madications and
potential hazards for dr ving.

[See Confarence on Psychiatric Dizerderas and Commarsial
Drivars at:
htto s fresa. dat.govirules regemedra oorts. him)
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Vision

§391.41¢b](10)

Apmrsor s plhys vial yoqualifsd wodive o cororme cial oot
vehic e if that parzon:

Has thatant visool souily of orlesst 20040 [Snellsn) is each aps
AR or weiiholt Comeciive ansar of Wans souine saporataly
corectad to 20440 [Snelen] or bather wilh correciive Jenses
chigran: binceoular Jouity of of ieasr 20:40 (Snallanl iy bofh eyar
vatk orwithoo! comective anzes floid of wision of =f Jeost 7
desrees v Ra ONZaniod Menaiall in aack ays and the sbnity in
ragaghize the coigrs of ikaffiz signals and dsvicas shoveng
sianazed red gresn. ahd amber

Thaterm “ak lity to recognizs the oo orz of' i3 interpreted o
n*aan if 2 oerson can recesnize and dizt ngu sh among rafio
control signala and dev ces showing standard red. green and
anrber, ha2 or she meets the nrinimum standard. even though he
of ehe may have sonte type of oo or perception dsfic sncy. If
certa n color perception tests are administered, (such as
Ishifara, Faeudoisochromatic. Sarni and douktfa findings ars
discoverad. a contre led test usz ng =signal red, green and amber
n*3y b2 amoloyed to deterntine the drivar's ahility to recognizs
thaze colors.

Contact lenses are pemissib 2 if there iz sufficient svidence
to ndicate that the driver has good tolerancs and 5 weall
gdaated to their uze. Uze of 3 contact enz in one eye for
digtanse visual acuity and arather lens n the other aye for near
vizion ig not aeceptab 2, nor telezcopic lenaes aooeoatable for
th= driving of comnrere al mator wehicles.

If an individual meets the criter & by the use of g asges or
contact lenses, the following statemant =ha | appear on the
Mad cal Exan nar'e Certificate: "Cualified only T wearing
camective lenses.”

CRT drivers who do not nreet the Federal v sion atandard
nr3y cal (202} 355-1780 for an 300 ication for 3 vizion
axemption.

[See Yisual Disorderz and Comnrare 3l Crivera at;
htto:iidwne: frnean. dot gowrulesregs medre norts. hitm)

Hearing

§391.41¢b)[11]

A perzon iz phiys caly qualif =d to drive a commercial nrotor
vehic e if that parzon:

Firer carceives o foresd ahispsred voics W the bsitar sar ol ol
a5s (Rak 5 feet with or aithoui the uss of g Reanng oid, o F
testen by use of on sudloms i dswvics, does not hove an
FVeraza Neonng sk v he Delar sar greatar iRak 34 oecibels
of SO Hz TG00 Az, and 2000 52 wilh o aithowi o fearing ald
WREN the pochomatis deviog 13 cavbrersd fs Amencan Nanonod
Stondarg (ormgly ADS Slandard) £222.5- 1951,

Since the oreseribed atandard under the FRMCESR:s s the
Amancan Standards Acsociation (ARSI, it may ke neceasary to
rvwerrt the Andiomistric rasults from tha 150 sandand fothe
AME| standard. Instractions are neluded on the Medical
Examination report fom.

If an individual meets the criter & ky using a hearng a d, the
driver must wear that hearing ad and have tin oparation at Gl
times while drivng. Also. the drver mustbain oogsess on of a
spare powar source for the hear g aid.

Far the wh spered vo ce test. the individual =hould be
stationed st least 3 feet from the 2xaminer with the ear being
tasted turned toward the exans n2r. The other 2ar iz coversd.
zing the lreath wh ch remains after a remal exo ration, the
axaminer whispars worda or random numlaars auch as 66, 13,
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“ar indivdusl mests the crer s oy ths wae of 3 nearnc sid the
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Drug U=e

£301 41iBN12)

Lo id s el y SLal T2 adnive 3 comercial meewr velic €07 thar
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“Fi= 2uneptian doss not app v o metkzoore. TRe ctert of e mieciza
CEIT AT 200 Sr0Cess a8 W MmEsiZy [y evaluale nodsisas o er oL i e
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APPENDIX H

<INSERT ORGANIZATION NAME HERE~=
Prescription and Over-The-Counter
Medication Policy

PURPOSE

The National Transportation Safety Board (NTSB) 1ssued a directive to the Federal Transit Administration
(FTA) to educate service agencies on the potential safety risks associated with the use of prescription (Rx)
and over-the-counter (OTC) medications by employees who perform (insert job duties here) .

In the interest of complying with this directive and protecting employees and others,

<INSERT ORGANIZATION NAME HERE> has developed this Rx/OTC policy. As such, all safety-sensitive
employees must make sure that any prescribed drug, any over-the-counter medication, or combination of
drugs being taken will not adversely impact their job performance. The employee must inform the
prescribing medical practitioner of the employee’s job duties performed and the medical practitioner +must
approve the medications to ensure that the employee’s job duties can be performed safely.

APPLICABILITY

This policy applies to all (insert applicable positions here) . The procedure set forth herein applies only to
medications that are to be taken or that would have an effect while at work.

PRESCRIPTION MEDICATIONS

The appropriate use of legally prescribed medications 1s not prohibited. However, the emplovee has the
responsibility to discuss the potential effects of any prescription medication with the prescribing medical
practitioner including its potential to impair mental functioning, motor skills, or judgment. The employee
must refrain from performing (insert job duties here) any time their ability to safely perform their job
duties 1s adversely impacted by the use of a prescription medication.

1. A legally prescribed drug means the employee has a prescription or other written approval
from a medical practitioner for his/her use of a drug 1n the course of medical treatment.
The written statement must include the employee’s name, the name of the substance,
quantity/amount to be taken, and the period of authorization.

2. The misuse or abuse of prescription medications 1s prohibited. Examples of misuse and/or
abuse include:

a. Use of a medication that 1s not prescribed by the employee.

b. The employee exceeds the prescribed dosage.

C. Use of any medication that contains alcohol within four hours of performing
safety-sensitive functions.

d. The use of any prescription medications that adversely impacts the emplovee’s

ability to safely perform his/her assigned duties.

<INSERT ORGANIZATION NAME HERE> requires that all (insert applicable positions here) obtain a
statement from their medical practitioner for each medication prescribed indicating whether the employee
should be medically disqualified from performing safety-sensitive functions during the duration of the
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treatment. The statement must be provided to the <insert management fitle here> where 1t will be kept in
the employee’s confidential medical file.

OVER-THE-COUNTER MEDICATIONS

The appropriate use of over-the-counter (OTC) medications 1s not prohibited. However, the employee has
the responsibility to read all warning labels and contraindication notices and if necessary discuss the
potential effects of any OTC medication with a medical practitioner or pharmacist including its potential to
impair mental functioning, motor skills, or judgment. The employee must refrain from performing a safety-
sensitive function any time his/her ability to safely perform their job duties 1s adversely impacted by the
use of OTC medications.

1. The misuse or abuse of OTC medications 1s prohibited. Examples of misuse and/or abuse

include:

a. Use of any medication that contains alcohol within four hours of performing
safety-sensitive functions.

b. The use of any OTC that adversely impacts the emplovee’s ability to safely
perform his/her job duties.

C. Using an OTC for other than 1ts intended purpose.

d. Exceeding the recommended dosage.

<INSERT ORGANIZATION NAME HERE> requires that all (insert applicable positions here) obtain a
statement from their medical practitioner or pharmacist for each OTC used that has a warning label or
caution that indicates that mental functioning, motor skills, or judgment may be adversely affected. As an
example, the warning label might indicate: “May cause drowsiness. Use care when operating a car or
heavy machinery.” The statement should indicate whether the employee should be medically disqualified
from performing safety-sensitive functions during the duration of the treatment. The statement must be
provided to the <ansert management title here> where 1t will be kept in the employee’s confidential
medical file.

MEDICAL DISQUALIFICATION

Ultimately, the employee 1s the best judge of how a substance 1s impacting him/her. As such, the
employee has the responsibility to inform the medical practitioner/pharmacist of performance altering side
effects and request medical disqualification from performance of their duties. The employee 1s encouraged
to discuss/consider alternative treatments that do not have the performance altering side effects.

An employee will be medically disqualified from the performance of safety-sensitive functions if the
medical practitioner/pharmacist determines that the side effects of the medication being taken pose a
potential threat to the safety of co-workers, the public and/or the employee.

The medical practitioner/pharmacist determination is subject to review by the

<INSERT ORGANIZATION NAME HERE> company physician. The company physician may consult with the
medical practitioner/pharmacist to obtain additional information as necessary. Based on the information
provided, the company physician may determine that the employee should be medically disqualified. The
company physician’s decision will be deemed final.

The medical practitioner/pharmacist statements and any other medical information obtained through this
process are confidential information and will be maintained in confidential medical files in the
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<INSERT ORGANIZATION NAME HERE> oflice.

PROCEDURAL GUIDELINES

The employee has the responsibility to assess his/her fitness for duty while using Rx/OTC prescription
medication. As such, the employee has the following responsibilities:

e The employee has the responsibility to discuss the potential effects of any OTC drug with a
medical practitioner or pharmacist, including any adverse impact on the safe performance of
their job duties. The employee is encouraged to discuss with their medical
practitioner/pharmacist alternative treatments that do not have performance altering side
elfects.

e The employee has the responsibility to inform the medical practitioner/ pharmacist of
performance altering side effects experienced and request medical disqualification from the
performance of safety-sensitive job duties.

e The employee must have medical practitioner/pharmacist determine if he/she should be
medically disqualified from the performance of safety-sensitive job duties based on the side
effects of the OTC. The employee must subsequently request the medical
practitioner/pharmacist to complete a statement indicating whether or not the employee should
be medically disqualified, and if so, the duration of the disqualification. An example of the
form to be used 1s provided in Appendix A of this policy.

e Employees are required to provide the medical practitioner/pharmacist statement 1n a sealed
envelope to the <insert management title here> . The envelope should be sealed and marked
confidential.

e The employee must notify their immediate supervisor of the duration of his/her medical
disqualification. The employee will be immediately removed from duty.

e Employees will be allowed to use their accumulated sick leave, personal time, and/or vacation
for the duration of the medical disqualification.

The <INSERT ORGANIZATION NAME HERE> will periodically publish a list of medications that are of the
greatest concern. The list will be provided as a guude only and should not be considered all-inclusive. Use
of the list to identify potential problem medications does not exempt the employee from the process as
defined herein, but should be used to trigger more in depth discussions with the medical
practitioner/pharmacist.

CONSEQUENCES OF POLICY VIOLATION

An employee who fails to report the use of an Rx/OTC medication or who performs safety-sensitive
functions when his/her performance is being adversely impacted by an OTC medication will be subject to
the following discipline.

e TFailure to report (1* Offense) <ansert disciplinary action here>
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Failure to report (2" Offense) <ansert disciplinary action here>

Performance of safety-sensitive function when

- C . -
adversely impacted by OTC medication insert disciplinary action here

Falsification of medical practitioner/pharmacist

Discharge
statement
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