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WY Board of Social Work (Name Changed by 2011 WV Code §30-30)
State Capitol Complex-Main Building-West Basement Room WB9
304-558-8816 or 304-558-2988 Contact: Judith Williams

Brief Summary of Revision

Rule Title: QUALIFICATIONS FOR LICENSURE AS A SOCIAL WORKER
Title 25 Series 1

To amend, add, repeal language in existing Rules pursuant to Board authority granted
under the WV Code §$30-30 effective March 18, 2011. Specific detail is included as well
as Code changes.

We added specific language that qualifies a Licensed Independent Clinical Social Worker
for approval to serve as an indirect clinical supervisor of a Graduate or Certified license
candidate pursuing eligibility for a clinical level license (LICSW).

We added qualifications for an LSW to be approved to serve as a “licensing supervisor”
of a provisional licensee. Prior to this change, only upper level MSW social workers
could fill this need.

§30-30-16: Provisional licensing (previously known as the temporary social work
license): The candidate must have a degree major related to social work. Specifically
recognized are and will be a four-year degree major in Counseling, Psychology or
Sociology AND “other related degree majors as determined by the Board.” This process
allows a person without a formal social work education to make his or her way towdrds

eligibility for full license as a Social Worker (LSW).

30-30-16(b)(2): A provisional license issued on or after this article is effective shall
complete and earn a passing grade in twelve (12) semester hours of core social work

study from programs accredited by the Council on Social Work Education. This revision
sets forth details of the courses and other continuing social work education requiren{ents.

The addition of a pre-approved LSW to assume licensing supervision appears in this
section as well.

Employers Responsibilities Provisional Licensees: Definition and clarity is given to the
responsibilities to employers for communicating resignation/termination of employee to
the Board. Also added is stronger language for the employer to obtain approval from the
Board to hire a provisional license candidate as opposed to one with a social work
education or full license.

Fully Licensed Social Workers: The section regarding “regular” license renewal was
revised to comply with the Code §30-30-19 and strengthened language regarding
unlicensed practice which occurs too often due to late renewal submission.




Continuing Education Requirements: For fully licensed social workers only are reduced
from fifty (50) total hours over a two-year period to forty (40) total hours over a two-year
period. Of the forty hours, twenty (20) hours may still be used for professional self-
directed or other related social work education as in the past. This should help reduce
expense and allow more private time from home setting to find reputable references to
improve knowledge and ability in social work practice, and ethics.

§30-30-24 through 30-30-29: Discipline and legal procedures. This area of the Rule was
revised according to notes and suggestions by the Board’s legal counsel.

CHANGES OF TITLE/NAME
Within the 2011 Code

The name of the agency was changed to WV BOARD OF SOCIAL WORK by
dropping the word “Examiners.”

The former temporary social work license was changed to the PROVISIONAL social
worker. '

The formerly known provisional social work permit was changed to the: TEMPOR'ARY
PERMIT and is only for pending or new graduates of a CSWE (social work education
council) accredited social work program with a BSW or MSW degree major.

End of Summary




WV BOARD OF SOCIAL WORK
Contact: Judy Williams
Phone: 304-558-2988
Email: jwilliams@wvsocialworkboard.org

Legislative Rule Revision: Title 25 Series 1 “Qualifications for Licensure as a Social
Worker.”

STATEMENT OF CIRCUMSTANCES WHICH REQUIRE THIS RULE

To include and revise provisions set forth in the newer edition of the WV Code §30-30
that require detail and authority to be included in legislative Rules.

These actions follow several years of communication and meetings with representatives
of major West Virginia employers of social service workers; members of the Board and
social work educators from WV social work departments. The major interest of the
public and employers is the section relevant to Provisional licensing of individuals with a
Board recognized degree related to social work.

End of Circumstance Statement




APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

QUALIFICATIONS FOR LICENSURE AS A SOCIAL WORKEqu

Rule Title:

Type of Rule: Legislative [ |Interpretive [_] Procedural

Agency: WV BOARD OF SOCIAL WORK Q}Qﬂ%’f‘f TH ﬂ,y MLLMM S

Address: PHYSICAL: 1900 KANAWHA BLVD., EAST-BUILDING 1-ROOM WB9
PUBLIC MAILING: PO BOX 5459-CHARLESTON WV 25361

Phone Number: 304-558-8816 Email: jwilliams@wvsocialworkboard.org

Fiscal Note Summary

Summarize in a clear and concise manner what impact this measure
will have on costs and revenues of state government,

To incorporate detail to procedures and licensing provisions pursuant to WV Code revisiion/repea!ed and
bmended language effective March 18, 2011. This Rule in itself is not expected to have impact on

revenue.
Fiscal Note Detail
Show over-all effect in Item 1 and 2 and, in Item 3, give an explanation of
Breakdown by fiscal year, including long-range effect.

FISCAL YEAR |

Effect Of Proposal Current Next Fiscal Yearl
Increase/Decrease Increase/Decrease (Upon Full Implementation)

(uSe €e_ce (use “_“) ‘
1. Estimated Total Cost 0.00 0.004 ] 0.00
Personal Services 0.00 0.004 l 0.00
Current Expenses 0.00 0.00 | 0.00
Repairs & Alterations 0.00 0.00] | 0.00

Assets 1
Other 0.00 0.00 | 0.0
2. Estimated Total 0.00 0.00 I 0.00

Revenues

QUALIFICATIONS FOR LICENSURE AS A SOCIAL WORKER
Rule Title:




QUALIFICATIONS FOR LICENSURE AS A SOCIAL WORKEqu
Rule Title:

3. Explanation of above estimates (including long-range effect):

Please include any increase or decrease in fees in your estimated total revenues.

NONE EXPECTED

MEMORANDUM

Please identify any areas of vagueness, technical defects, reasons the proposed rule would
not have a fiscal impact, and/or any special issues neot captured elsewhere on this form.

This rule will add dimension and clarity to procedures and details of the licensed social worker

procedures and specifically the Provisional licensee pursuant to authority granted to the Board within the
2011 Code revision and repeal.

Date: July 20, 2012

Signature of Agency Head or Authorized Representative

Lt 2




TITLE 25 ey e
LEGISLATIVE RULE i I el B
BOARD OF SOCIAL WORK EXAMINERS

SERIES 1 2012 JUL 23 PM 3:52

QUALIFICATIONS FOR LICENSURE-AS-A-SOCIAL-WORKER-THE PROFESSION OF
SOCIAL WORK o or Ghot ViGN A

( AR

SEORE e CF STATE

§25-1-1. General.

1.1.  Scope. -- This rule specifies the qualifications, ethics, application and responsibilities for
licensing as a social worker;-alternative license candidates, continuing education criteria and disciplinary

procedures,

1.2. Authority. -- W. Va. Code §30-30 approved as of March 18, 2011 specifically §§30-30-6, 30-

30-8, 10, 12, 14, 16, 19, 20, 22 and 26. B} a)}-B3He} D BHe}S—(3HeX6)-30-30-9,30-1(8)(a); 30-1-
eH5ie)

1.3. Filing Date. — June24:2002
1.4.Effective Date. — July-1;2002

§25-1-2. Definitions.

2.1. "Board" means the West Virginia Board of Social Work Examiness.

2.2. "Clinical supervisor" means a licensed independent clinical social worker providing sluperV151on
to an mdlvrdual attemptmg to become qualified as a llcensed mdependent clmrcal soc1a1 worker A

2.3. "Certified provider" means an agency, organization, or institution which has applied to and
received approval by the Board to provide programs of continuing social work education under its own
auspices, and which remains certified by complying with the provisions ef-Section—10—of as set forth
within this rule.

2.4. "Code of ethics" means the Code of Ethics of the National Association of Social Workers,
Washington, DC which became effective on January 1, 1997.2009

2.5. "Complainant” means the person or agency who has filed a complaint.

2.6. "Continuing social work education" means a program promotmg socral work skrlls values,
knowledge and/or ethrcal consrderatlons in the practlce of socral work 5 i 5

2.7. "Continuing social work education program" means a formally organized educational program



sponsored by a certified or individually approved provider and offered in the form of a class, course,
workshop, semmar staff—develepmeﬂt or trammg actlvrty, or formally structured drscussron Pregrams

2.8. "Emeritus status" means a social work license held by an individual formally recognized by the
Board to have over twenty (20) years of social work practice and who is retired from the active practice of
the profession of social work.

2.9. "Examination' means an examrnatlon approved by the Board for certification purposes,
nical-examinations developed and administrated by the

Ameﬂean Assocratron of State Somal Work Boards

2.10. "Inactive status" means a social work license that is formally recognized by after the receipt
and approval of an application the-Beard to be inactive. During this time the licensee is barred from the
practice of the—prefession social work during which he or she is exempt from continuing education

provisions.

2.11. "Individually approved provider" means an individual, agency, institution, or organization
which has applied to the Board and received approval to previde present a specific program of continuing
social work education on a date, time, and location included in the application.

2.12. "Professional misconduct" or “unprofessional conduct” means any conduct by a licensed social
worker eited-in-the Section-H-W-Va—Code-§30-30 of this-rule and-otherconduet not in complrance with
the Code of Ethics.

2.13. "Respondent” means the person against whom a complaint is made.
2.14. "Social work ethics education" means a continuing social work educational program of
fundamental values and ethical behaviors which constitute guidelines of professional behavior as

delineated defined in the Code of Ethics of the National Association of Social Workers.

2.15. "Social work methods of practice" means a continuing social work education program of basic,
intermediate, or advanced social work intervention techniques.

2.16. "Temporary Ssocial work permit" means a temperary six-month permit certificate granted by
the Board to an applicant qualified by education with an earned bachelor or masters degree in social work
accredited by the Council on Social Work Education and '

expeﬂeﬂee-as—a—sec—ra%—wefker—graé&a%e—seaﬁ
worker-certified-social-worker-orindependent-clinical-social-worker-but who has not yet demonstrated

passage of an examination required by the Board.

2.17. "Femperary Provisional license" means a previsional restricted license certificate granted to an
applicant qualified through alternative Heensing education provisions of W.Va. Code § —30-30-
16 and specified within this Rule. A provisional social worker is not a licensed social worker and may
not use any initials suggesting he or she is an LSW, LGSW, LCSW. or LICSW.

2.18. Provisional licensing "Supervisor" means a graduate qualified licensed social worker, certified
social worker, or independent clinical social worker who has agreed to provide supervision to a—’tempefaﬁv
provisional licensee to assist in the integration of social work skills, values, knowledge, and ethical
considerations gamed through continuing social work education programs and through the soc1al work
practice experience and who will evaluate progress towards satisfaction of coursework and other
provisions during the four-year period of continuous employment. |




§25-1-3. Qualifications for License.

3.1. An applicant qualified under the provisions of W.Va. Code §30-30-18, et. seq. may receive a
social work permit license from the Board;-atieense as a social worker, graduate social worker, certified
social worker, or independent clinical social worker, or apply for an inactive or emeritus status license. A
temporary-licensee provisional licensee is not eligible for a temporary social work permit, inactive or
emeritus status license.

3.1.1. A licensed social worker may apply to place & their license on inactive status by making a
formal application to the Board. formally-requesting-and Upon recelvmg the approval of the Board and
the inactive licensee shall not perform the duties of a social worker and is exempt in earning continuing
education during this period.

3.1.1.(a) A licensee may remove a license from inactive status and return to active practice by
formally requesting and receiving the approval of the Board. The applicant shall provide a swom
statement indicating that he or she has never been convicted of a felony, has not engaged in behavior
which constitutes professional misconduct, and intends to meet all requirements to maintain the license
following activation

3.1.2. A licensed social worker may receive an emeritus status license by making a formal

application to the Board and providing documentation of fefmall-y—feqﬁes%mg—aﬂd-rwmg—the—apﬁfev&l
of the-Board—An-emeritus-status Heense-requires twenty (20) years of social work practice expenence and

retirement from the active practice of social work. An emeritus licensee is not required to comply with the
contmumg social work education requirements in—Seetion-8—of this—+ule. Upon receipt of tﬁe Board's

approval in writing, an emeritus status licensee may engage in the active practice of the professmn of
social work, including supervision, for up to twenty (20) hours per week.

3.2. An applicant may receive a temporary social work permit by making a formal application
formally-requesting and receiving the approval of the Board. An eligible applicant for a temporary permit

may include:

(a) A candidate who has earned either an undergraduate or graduate social work degree
from a college or university accredited by the Council on Social Work Education that has not vet
passed an examination approved by the Board:

(b) A candidate enrolled in their final semester of either an undergraduate or graduate
social work program from a college or university accredited by the Council on Social Work
Education provided that the social work program director provide a written statement to the
Board that the applicant is expected to matriculate.

3.2.2. Once an applicant has received a Temporary Pemit from the Board, the applicant may register
for and take the examination at any point during that six month permit period.

3.2.3. The degree candidate not receive a social work license until an official college transcript is




provided to the Board indicating that the undergraduate or graduate social work degree is conferred, and
all other requirements for licensure are met.

3.3. An applicant may learn if he or she is eligible for a temperary provisional license by completing
an application prov1ded by the Board To meet the educatlonal requ1rement for a temperaﬁl provisional
license, an applicant with ; 33 manRe :
shall have earned a four-year academ1c degree pﬁeHe—Jaly—-l-—z-OOO from a recogmzed academ1cally
accredited college in a field related to socml work Related ﬁelds mclude soc1ology, psychology,
counseling, nte AT e : :
speeial—ed-aeat-}eﬂ or other related ﬁelds as determmed by the Board. The Board shall *ssae—a—temf)emryl
send an invoice for the provisional license certificate only after it has determined an apphcant’s eligibility
and received written evidence of qualified supervision and employment in a position requiring a social
work license.

3.3.1. Prior to the issuance of eligibility to pursue a temperary provisional license, an applicant
shall submit to the Board:

(a). An official transcript showing the applicant completed a four-year academic degree from
a recognized, academically accredited college in a field related to social work as determined by the
Board;

(b). Has met other requirements as defined in §W.Va. Code 30-30-16.

3.3.2. Prior to the issuance of a provisional license to perform social work within the Iegal scope

of practice the applicant must submit a board provided provisional license agreement contract that shows
evidence of full time social work employment and provisional license supervisor and employment
supervisor in a position that legally requires and accepts this form of restricted certification.

3.3.3. Upon approval of the provisional license agreement contract and other provisions have
been met, the Board will issue a provisional license certificate for a two year period. The provisional
licensee must meet all provisions and requirements as set forth in WV _Code 30-30-16 and within this
article 3.3. If all guidelines are met, the provisional licensee will renew their provisional license for a final
two year period, upon which time the provisional licensee will apply for conversion of their provisional to
a formal license as a fully licensed social worker.

3.3.4. As defined in §W.Va. Code 30-30-16(b)(2) a Provisional licensee must complete
twelve credit hours of core social work study from a program accredited by the council on social work
education (CSWE), specifically post Bachelor classes in conjunction with the school, within the four-vear
provisional license period. A passing grade shall be earned in order for provisional licensee to remain in
compliance with this criteria.

(a). A provisional licensee will be granted a six month time limit on which they must enroll in a
Board approved CSWE social work program once they have been issued a provisional license certificate.
The obligation of enrollment is solely the responsibility of the provisional licensee.




(b). The provisional licensee must successfully complete all 12 credit hours of the
required coursework. Successful completion means receiving a passing grade. The provisional
licensee must successfully complete a minimum of 3 credit hours of the required coursework per

ear.

(c). The only exception _to the core social work courses is if a provisional licensee is enrolled in a
CSWE accredited Bachelor or Master of Social Work Program.

(d). If a provisional licensee fails to enroll in a CSWE approved social work course or a CSWE
approved Bachelor or Master Social Work Program, the provisional licensee will be out of compliance of
their provisional license and will no longer be an eligible, active provisional licensee. The licensee must
resign their full time social work position immediately and send their certificate back to the Board. If this
should occur, then under §W.Va. Code 30-30-16 (¢) the provisional licensee will no longer be eligible for
a provisional license without first having earned a CSWE accredited Bachelor or Master of Social Work

degree.

3.3.5. In addition to the twelve required hours of approved core social work courses, the provisional
licensee will be responsible for earning an additional twenty (20) hours of Board approved continuing
social work education per two years. A provisional licensee may earn up to ten (10) of the twenty (20)
hours through Board approved online education hours.

3.3.6. A provisional licensee must provide a sworn statement to the Board annually to indicate he or
she is complying with all requirements to maintain the provisional license, required social work
continuing education, quarterly face to face supervision sessions, and documentation, by way of school
transcript, of the required social work courses taken.

3:3-2. 3.3.7 Prior to conversion of a temperary provisional license to a formal license as a soclal worker,
an-applieant-shall:-the provisional licensee must provide final documentation that all requirements, as
outlined in §W.Va. Code 30-30-16 and in section 3.3 of this rule have been met. The provisional licensee
shall show documented proof that he or she has:

(a). Passed an examination approved by the Board;

(b). DBecument Completed and has documentation of four years of continuous, lsupervise:d
employment in the field of social work in the form of an official letter from the employer(s) during the
tenure of the provisional license;

(c). Has documentation by way of a college transcript that the provisional licensee has met

the requirements of attendance and passage of twelve (12) hours of core social work classes! through a
CSWE approved social work program;

(d). Provide documentation that the provisional licensee has earned continuing social work
education contact hours totaling at least twenty (20) hours every two vears.




3.3.8. An employer or prospective employer shall make application to the Board for approval to
hire provisional licensees. The application shall include:

(a). An-employermay-berequired-to Written documentation to-the-Board upon-request; that
he-or-she-has-engaged-in a reasonable effort to recruit and hire a licensed social worker, graduate social

worker, certified social worker or independent clinical social worker was made prior to the employ of a

issuance-of-a-temporary-lieense-foraprospeetive provisional licensee. employee:

(b). Written evidence of the critical need to hire the provisional applicant.

3.3.9. An employer of a provisional licensee shall annually provide the Board a statement of
whether the provisional licensee has satisfactorily performed the duties of a social worker while under the
employment of the agency.

3.3.10. An employer is responsible for reporting the resignation or termination of any provisional
license employee within no more than thirty (30) days of the action.

3.3.11. A provisional licensing supervisor may be a licensed social worker, licensed graduate social

worker, licensed certified social worker or licensed independent clinical social worker licensed in good
standing in the State of West Virginia, provided that the licensed social worker:

(a). Has made application and received Board approval to become a provisional licensing
supervisor;

(b) Has earned a council on social work education accredited Bachelor of Social Work or Master
of Social Work degree and has completed two years post graduate social work experience;

(c). Shall provide a resume with application that documents continuous employment in the social
work field for no less than two vears;

(d). Is of good moral character documented by three letters of professional recommendations to
be included in the application;

(e). The Provisional Supervisor shall not have been a subject of disciplinary action from the WV
Board of Social Work or any other licensing jurisdiction in any state;

(). Shall provide any further documentation that may be required from the Board.

3:3:5- 3.3.12. The supervisor of a temperary provisional licensee shall provide upen—request

annually a sworn statement to the Board indicating:



€6)- (a). The supervisor has engaged in face-to-face supervision with a speeific temporary
provisional licensee in-an-amount-notless—than-the-equivalent-of-one hour—per—month-on at least a

quarterly-basis; one time every three months following license issue and whenever make-up sessions are
held; and

€e)- (b). The temperary provisional licensee has satisfactorily performed the duties of a social
worker while under his or her supervision.

3.3.6. A seasoned supervisor may supervise no more than fifteen (15) temperary provisional
licensees unless a written waiver has been granted by the Board allowing the supervisor to exceed this
number. An LSW licensing supervisor that is new to this privilege shall limit the number of persons to
five (5) until determined otherwise by the Board.

3.6. An applicant may make up to four (4) attempts to pass the examination recognized by the Board.
An applicant who fails to pass the examination after four (4) attempts shall petition the Board in writing
prior to attempting the examination an additional time. The Board may approve, approve with COIldlthIlS
or deny a petition.

fel-lewm-g—ae%wa&eﬂ (thlS item was moved to other specnal status 1tems 3.1.1 )

3:8-1.3.8 The Board may require the appllcant to submit recent professional references, or similar
documentation of continuing eligibility, prior to removing a license from inactive status after a period of .
two or more years.

3.9 As referenced in the WV Code §30-30-8; A Licensed Independent Clinical Social Worker may
apply social work theory, methods, assessment, ethics and the professional use of self to the
diagnosis, treatment and prevention of psychological dysfunction or disability | including
emotional and mental disorders.

3.9.1 Clinical Supervisor: is a Board approved WV licensed independent clinical social worker
or a licensed clinical social worker from another jurisdiction who has complefed no less
than two additional years of clinical practice since the initial issue of the clinical license:




3.9.2. Submits a clinical supervision contract provided by the Board which identifies both parties
including employment and duties of the supervisee. The contract must include evidence of
good standing specifically for out of state supervisors.

3.9.2 Records of supervision will be maintained and initialed by both the supervisor and
supervisee during each session for up to one-hundred (100) total hours for the duration of
practice period of two full years or three-thousand hours part time. A reasonable portion
of the one-hundred hours may be conducted by other technical means where
confidentiality is guaranteed and the communication is not open for view or comment by
other parties. No more than thirty (30) of the one-hundred hours of supervision may
occur in this manner.

§25-1-4. Code of Ethics.

4.1. The Board adopts the National Association of Social Workers Code of Ethics, in the version
effective January 1, 1997 2009, and incorporates it by reference.

4.2. The Board may take disciplinary action against a licensee who fails to comply with this Code of
Ethics.

§25-1-5. Applications.

5.1. Application forms for a social work license, temporary permit, provisional license for
examination-or-other-services; and applications for continuing social work education provider approval,
are available from the Board. Forms may be obtained by writing to: West Virginia Board of Social Work
Examiners, PO Box 5459, Charleston, WV 25361 by mail, fax or email.

§25-1-6. Contested Case Hearing Procedures.

6.1. All procedures for contested cases are governed by W. Va. Code §29A-5-(1), et seq.
§25-1-7. Responsibilities of Licensees

7.1. A licensee, provisional licensee or permittee shall notify the Board within thirty (30) days of any

change of his or her legal name, primary address, telephone number or similar change of location or
status, and, if required by the Board, of any change of supervisor or employer.

7.2. A licensee, provisional licensee or permittee shall notify the Board within thirty (310) days of
witnessing what may constitute, in his or her best judgment, professional misconduct by another licensed
social worker.

7.3. A licensee, provisional licensee or permittee shall abide by the provisions of the Code of Ethics
of the National Association of Social Workers, which became effective on January 1, 1997.

7.4. Allegations of professional misconduct occurring prior to January 1, 1997 are judged against the
version of the Code of Ethics in effect at the time of the alleged or proven professional misconduct.

7.5. A licensee_or provisional licensee er-permittee-or-prospeetive-ticensee-or-permittee shall make

application for a license, renewal of a license, or similar service on forms provided by the Boarc:i.




7.6. A licensee, provisional licensee or permittee or prospective licensee, provisional licensee or
permittee shall pay the appropriate fee as a condition of their application for license, renewal or other
similar service.

7.7. At the time of renewal of license or_provisional license permit, a licensee er—permittee shall
provide to the Board:

7.7.1. Written evidence of completion of mandatory continuing social work education during the tenure
of the license er-permit as specified in Seetion-8-of this rule; and

7.7.2 A sworn statement, on a ferm license renewal application provided by the Board, that the license
has not been revoked or suspended by the-Beard, by another state licensing agency, or by a licensing
agency in another state or territory of the United States, and that he or she has never been convicted of a
felony or misdemeanor.

7.8. No license, provisional license, permit or certificate of license er-permit granted or issued to an
individual by the Board under the provisions of the Code of WV §30-30-1, et. seq. may be assigned to
any other individual.

§25-1-8. Continuing Social Work Education Requirements for Licensees: Renewal.

I
8.1. A licensee shall obtain, as a condition of renewal of license, at least fifey(56) forty (40) contact
hours of continuing social work education within each two (2) year license period, except:

8.1.1. Of these fifty(56) contact hours, at least thirty (38 twenty (20) contact hours shall beI earned by
attending formally-organized-learning-events-or-prefessionaleetings; programs, conferences, workshops

or professional meetings that are pre-approved by a WV authorized approved or certified provider; of

these twenty (20) approved provider hours, no more than ten (10) hours may be used by technical means;

8.1.3. A licensee may earn the balance of contact hours through individual professional activities,

described in paragraph-9-4-4-2-—of this rule.

8.3. An inactive, emeritus or temporary permit licensee is not required to earn continuing social work




education contact hours.

8.4. The licensee shall only receive credit for those continuing education activities that meet the
specifications established by the Board.

8.4.4. A licensee may eamn continuing social work education contact hours by attending, engaging in
and satisfactorily completing:

(a). Professional meetings and other formally organized learning events that are recognized
by the Board and offered by a certified or individually approved provider of continuing social work
education; and

(b). Individual professional activities that enhance the licensee’s knowledge of p|r0fessmnal
social work issues or which relate specifically to his or her particular social work practice setting. These
individual professional activities are self-directed, professional social work study activities including, but
not necessarily limited to, formally organized learning events not officially recognized by |he Board,
college courses taken outside an accredited social work program, writing for professional soc1al work
publications, preparing and presenting certified or approved continuing social work educatlon contact
hours, reading professional literature; social work teaching or training assignments if not pan of the
primary job duties; independent study, research, or tutoring of a professional social work natulre, making
presentations on professional social work issues; and preparation of initial consultation if not employed or
under contract and professional meetings.

8.5. A licensee is solely responsible for keeping adequate records of his or her continuing social work
education contact hours and activities.

8.5.1. A licensee shall maintain written records of continuing education contact hours.

8.5.2. A licensee shall maintain written records of individual professional activities which
describe:

(a). The nature of the activity:
(b). The dates the activity was engaged in and completed;

(c). The number of contact hours earned in the activity;

(d). The reference citations for any text, journal, or publication utilized as an activity; and

8.5.3. The licensee or temperary licensee shall maintain records of all continuing education activities
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for a period ef-net-less-than-three+3)-yedrs. of time that best suits the individual. Once the license is

renewed the records are expunged by the Board office.

8.6.1. The licensee or temporary licensee shall submit the record of continuing education
activities on forms provided by the Board or the Board approved continuing social work education
provider.

8. 6 2. The lrcensee shall dellver the contmumg educatlon record forms to the Board ﬂe—later—than

thaﬂ—fertyhme@é)—days—pﬁer—te—e*p*maen—ef—a—heease- on a regular ba51s durlng the two-year process in

order for Board staff to keep an on-going tally to compare with that of the license, and to cause
submission of a renewal application thirty to forty-five days prior to the date of expiration.

8.6.3. The Board may return incomplete or unreadable written records.

8.6.4. The Board may require a licensee er-temperary-licensee to submit additional evidence of
completion of contact hours, programs or activities for the purpose of monitoring the quality of providers
and the accuracy of reports. Additional evidence includes, but is not limited to, payment recelpts program
notes, certificates of attendance, a sworn statement from a provider representative, or other proof of
program attendance.
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8.10 Training related to the policies and procedures of an agency, organization or system for which
the licensee is an employee shall not fulfill any continuing social work education requirement.

8.11. A list of certified continuing education providers is available from the Board.

8.12 A license renewal application, evidence of satisfaction of continuing social work education
and required payment of fee is due in the Board office at least thirty (30) days before the day
of certificate expiration. Failure to comply will result in automatic status change to
delinquent the day follow certificate expiration and activate the initial late fee of $50.00 in
addition to the renewal fee. The license remains renewable provided the licensee has ceased
to perform social work: satisfies the continuing education requirements; and pays all late fees
which will accumulate monthly for a maximum period of thirty-six months (refer to WV
Code §30-30-20). A licensee may not apply for special status inactive or emeritus if a license

is delinquent.

§25-1-9. Continuing Social Work Education Requirements for Providers.
|

9.1. Providers of continuing social work education are classified either as certified providers or
individually approved providers. An individually approved provider is a qualified individual, 'agency, or
organization that has applied to the Board and received approval for a single program of contintiing social
work education. A certified provider is a qualified individual, agency, or organization that has applied to
and received approval from the Board to provide continuing social work programs under it’s own
auspices and is issued a unique provider number by the Board. A certified provider maintains' this status
by complying with the re-certification provision of Subsection 9.4.3.0f this of this Section.

9.1.1. An organization or individual shall apply, remit a fee, and receive approval from the Board or
its designee to become a certified or individually approved provider.

9.1.2. No organization or individual may provide a program of continuing social work education
without becoming a certified or individually approved provider.

9.1.3. A certified or individually approved provider shall make its program records available to the
Board upon request.

9.1.4. A certified or individually approved provider shall inform the Board within thirty (30)
days of a change of name, address or phone number for the provider or a licensed social worker who is
responsible for assuring a program's professional relevancy on behalf of the provider.

9.2. In an application to become a certified provider, an organization shall document to the
satisfaction of the Board:

9.2.1. The name, address, phone number and license number of the licensed social worker with a
degree in social work from a college or university accredited by the Council on Social Work|Education
who shall substantially participate in the coordination and planning of any program developed by the
organization to assure the program's professional relevancy and adherence to social work values,
knowledge, practice or ethical considerations;

9.2.2. A system of maintaining program records for at least five (5) years, including attendance
rosters, participant evaluations, written handouts and publicity materials;
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9.2.3. Methods to assure the selection of qualified instructors, teachers or presenters;
9.2.4. Methods to evaluate program content, instructor performance and participant satisfaction;

9.2.5. Methods to assure that programs will be made available to license holders who work
outside the bounds of the provider organization;

9.2.6. That facilities selected as program sites are accessible under the provisions of the
American's With Disabilities Act; and,

9.2.7. Copies of successful applications made by the organization as an individually approved
provider that document the provision of at least thirty (30) hours of programs within the previous two

years.

9.3. In an application to become an individually approved provider, an organization or individual
shall document to the satisfaction of the Board:

9.3.1. That a licensed social worker with a degree in social work from a college or university
accredited by the Council on Social Work Education has substantially participated in the coordination and
planning of the program to assure its professional relevancy and adherence to social work values,
knowledge, practice and/or ethical considerations;

9.3.2. The relevancy of the program to social work practice, values, skills, knowledge, or ethical
considerations;

9.3.3. The learning objectives of the program and the relationship between the program content,
delivery methods and objectives;

9.3.4. The license level for which the program is optimally designed;
9.3.5. Any prerequisites a participant must meet to enter or successfully complete the program;

9.3.6. A system of maintaining program records for at least five{5) two (2) years, including
attendance rosters, participant evaluations, written handouts and publicity materials;

9.3.7. The method used to assure the selection of qualified instructors, teachers or presenters;

9.3.8. The method used to evaluate program content, instructor performance and participant
satisfaction;

9.3.9. The method used to assure that programs will be made available to license holders who
work outside the bounds of the provider organization;

9.3.10. The program agenda, clearly listing the time and date of the program, including starting
and ending times and refreshment and meal breaks;

9.3.11.. The calculated number of contact hours offered; and,

9.3.12. That facilities selected as program site are accessible under the provisions of the
American's With Disabilities Act;

9.4. A certified provider receives a unique provider number issued by the Board and may initiate a
program of continuing social work educational without the prior written consent of the Board.
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9.4.1. An organization may apply to become a certified provider only after providing at least
thirty (30) hours of formally organized learning events as an individually approved provider.

9.4.2. A certified provider shall offer at least fifteen (15) hours of formally organized learning
events per year to maintain certified provider status. Any education conducted via technical means that
allows true interaction between presenter and audience shall be documented on the_activity report to the
Board and be limited to no more than half the total hours required over a two vear re-certification period.

9.4.3. Certified providers shall pay the fee set forth in the Board’s rule, Fee Schedule, 25CSR3
and provide documentation of satisfactory performance as a certified provider every two (2) years to
maintain certification.

9.5. An individually approved provider shall apply to and receive written approval from the Board
for each program of continuing social work educational offered.

9.5.1. An organization or individual shall apply for approval as an individually approved
provider at least three (3) months prior to the first scheduled program.

9.5.2. An individually approved provider may offer an approved program only up to three times
prior to reapplying to the Board for approval.

9.5.3. An organization or individual shall reapply to the Board when a previously approved
program undergoes substantive changes, including a change in the instructor or to one or more learning
modules or components of the program.

9.6. A certified or individually approved provider shall offer formally organized learning events ina
formal, structured learning environment involving face-to-face instructional methods or educational
technologies that allow true interaction between the instructor and participant.

9.6.1. A professional meeting is recognized as a formally organized learning event when offered
by a certified provider in the form of a facilitated discussion or similar focused learning act1v1ty related to
topics and issues that stimulate, promote, increase, or impart professional knowledge, experiences and/or
opinions in the practice of social work, or that concern social work values, skills, knowledge', or ethical
considerations.

9.6.2. An individually approved provider may not offer a professional meeting that is not an
integral part of a larger, approved formally organized learning event.

9.7. A certified or individually approved provider that offers a program on social work ethlcs shall
arrange for the program to be taught by a licensed social worker who has a degree in social work from a
program accredited by the Council on Social Work Education. The program shall incorporate the Code of
Ethics of the National Association of Social Workers as a substantial part of the program.

9.8. The Board may refuse to approve the application or rescind the certified or individually
approved provider status of a provider that does not adhere to the continuing social worK education
provider requirements of this rule.

9.9. The Board may monitor and evaluate the records of providers or license holders ta determine
compliance with this rule.

9.10. The chair of the Board may appoint a continuing education committee to coordinate continuing
social work education activities and make recommendations to the Board concerning policies,
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applications and re-certification.

§25-1-10. Disciplinary Proceedings.

10.1. Professional misconduct is-eenduet by a license holder is defined by W.Va. Code § 30-30-
26(g)(1-7) that includes, but is not limited to:

10.1.81. Failure to comply with the Code of Ethics of the National Association|of Social
Workers;

10.2. An individual may file a complaint by contacting the Board in writing. The Board shall provide
a complaint form or additional information about filing a complaint upon request.

10.3. Upon_receipt of a written complaint, the Fhe Board shall acknowledge receipt-efathe
complaint within thirty (30) days by registered or certified mail, return receipt requested.

10.3.1. The Board shall mail a copy of a complaint to a respondent by registered or certified mail,
return receipt requested, with a request of a detailed reply to the complaint allegations within 30 days.
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10.3.2. Should the Board not receive a written response to the allegations within this period, the
matter will proceed to investigation and hearing thereafter.

10.3.3. A licensee who reports or provides evidence to the Board of the negligence, impairment,
or incompetence of another licensee is immune from civil or criminal liability which may result by reason
of that action or actions if made without actual malice and in the reasonable belief that the action is
warranted by the facts known to him or her at the time.

10.4. The Board is not required to await a reply prior to applying to a circuit court for an injunction or
restraining order to enjoin the respondent from engaging in an act which constitutes or will constitute an

immediate danger to the public,

10.4.1. The Board chair shall may appoint a member or committee of the Board, or a special
investigator, to investigate the allegatlons of safreaﬁd-mg—the complamt—eeﬁﬂder—the—ﬁﬂdm«gs and make

recommendatlons to the Board.

10-4-4- 10.4.2. After revievwing-thereport-considering the recommendation of the Investlgator the
Board shall determine the-existence-of if probable cause by-a-majority-vote-ofall-present: exists that the
licensee or permittee has violated subsection §30-30-26 or any rules promulgated pursuant to this article,

10.4.53. The Board shall notify a the respondent and-a-ecomplainant by registered or certified
mail, return receipt requested, when probable cause has been determined to exist. The Board may at this

time offer a_consent agreement. A—netice—forwarded—to—a—respondent—shall—include—the following

10.4.4. A notice forwarded to the respondent shall include the following information:

€b)(a). That the respondent has the right to a hearing;

¢e)- (b). That the respondent has the right to subpoena and present witnesses and documents
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on his or her behalf;

€d)- (c). That the respondent has the right to be represented by a lawyer at his or her expense
and to cross-examine witnesses; and,

¢e)- (d). That the complaint will not result in an administrative hearing if the respondent and
Board mutually agree upon the findings of fact, conclusions of law and imposed sanctions contained in a
consent agreement and order offered to the respondent and subsequently entered into by the respondent
and the Board.

106 10.5. The Board may impose any of the following sanctions, singly or in combination, after

finding that a license holder has engaged-in-professional-miseonduet:-violated a Board regulation and/or

statute:

10.6.1. Refuse to renew a license;

10.6.2. Suspend an existing license for a set period of time and/or impose requirements for
reinstatement or renewal of a license;

10.6.3. Revoke an existing license;

10.6.54. Issue a public reprimand,

10.6.6 5. Impose a period of probation and requirements for the lifting of probation] including
meeting continuing education requirements, mandatory supervision by a licensed social worker, peer or
professional counseling, a medical, psychological or clinical social work evaluation, or other reasonable
requirement, singly or in combination, that the Board considers sufficient to protect the public;

10.6.% 6. Levy fines not to exceed one thousand dollars ($1,000) per day per offense; and,

10.6.8: 7. Assess fees to recover administrative costs incurred by the Board for disciplinary
actions taken.




llcensee or permittee to cease and des1st

10.9: 8. Prior-te-revokinganyHeense-prior Prior to a hearing, the Board shall send the licensee a

notice of a hearing, to take place within thirty (30) days, by registered or certified mail, return receipt
requested.

10.10. A person representing herself or himself as a social worker who does not have a license, or a
person engages in the private, independent practice of social work without an appropriate license, is guilty
of a misdemeanor and is subject to penalties of law and/or disciplinary action for professional
misconduct.

10.11.  After finding that a social worker has yviolated regulations and/or statute processes and
dlscmlmarv actlon is_proposed the Board shall engaged—in—prefessional-misconduct—and—after—the
report its ﬁndmgs to the Disciplinary Action Reporting

System (DARS) who in_turn is the agent for West Virginia in reporting matters to the Health Integrity
Practitioner’s Data Bank (HIPDB) as set forth by Federal Law; or other recognized natlonal and state
disciplinary action reporting organization, licensing agency, professional association ar society,
community organization, employers of social workers, the public, or other agencies, institutions, and
organizations.
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