WEST VIRGINIA - Do s

KEN HECHLER G 5 153 M98
ADMINISTRATIVE LAW DIVISION orE o T
Form #5 RETALY OF STA

NOTICE OF AGENCY ADOPTION OF A PROCEDURAL OR INTERPRETIVE RULE
OR A LEGISLATIVE RULE EXEMPT FROM LEGISLATIVE REVIEW

AGENCY: WV Women’s Commission
Department of Health and Human Resources TITLE NUMBER: 08

CITE AUTHORITY _ W. Va. Code 8§ 6-9A-3 and 29-20-5

RULE TYPE: PROCEDURAL X INTERPRETIVE
EXEMPT LEGISLATIVE RULE

CITE STATUTE(s) GRANTING EXEMPTION FROM LEGISLATIVE REVIEW

AMENDMENT TO AN EXISTING RULE: YES NO _ X

IF YES, SERIES NUMBER OF RULE BEING AMENDED:

TITLE OF RULE BEING AMENDED:;

IF NO, SERIES NUMBER OF NEW RULE BEING ADOPTED: _ 1

TITLE OF RULE BEING ADOPTED: _ Meetings and Bylaws

THE ABOVE RULE IS HEREBY ADOPTED AND FILED WITH THE SECRETARY OF STATE.

THE EFFECTIVE DATE OF THIS RULE IS August 1, 1998

NSRS e

oan E. Ohl, Secretary




DEPARTMENT OF HEALTH AND HUMAN RESOURCES
RULE PROMULGATION HISTORY ABSTRACT
Rule Title: WV Women’s Commission Meetings and Bylaws
Series Number: 1
Amendment of Existing Rule: NA New Rule: NA

Responsible Agency: Women’s Commission
Department of Health and Human Resources

Date Filed for Public Hearing or Comment Period: April 24, 1998
Date of Public Hearing (if any): NA
Date Public Comment Period Ended: May 29, 1998

Date Agency-Approved Rule Filed with the
Legislative Rule-Making Review Committee: NA

Date of Filing of Modified Rule as Approved by
the Legislative Rule-Making Review Committee: NA

Date of Final Filing: June 5, 1998
Effective Date: August 1, 1998

Authorized by: W. Va. Code §§ 6-9A-3 and 29-20-5
Passed: 1975 and 1977

Dates Emergency Rule in Effect (if any): NA



98 CSR 1

WEST VIRGINIA WOMEN’S COMMISSION
PROCEDURAL RULE
TITLE 98, SERIES 1

MEETINGS AND BYLAWS

1998



98 CSR 1

WEST VIRGINIA WOMEN’S COMMISSION
PROCEDURAL RULE

MEETINGS AND BYLAWS

TABLE OF CONTENTS

. Regular Meetings . ... ...... ... ...
. Special Meetings; Emergency Meetings
. Cancellation of Meetings . .. ............. . . . . ...

1
2
3
4
5
6. Open Meetings; Exceptions; Executive Meeting
7
8
9
1

. Minutes and Records

. Quorum; Majority Vote Required; Proxy Vote Prohibited
. Appointment, Election and Duties of Officers



98 CSR 1

TITLE 98
WEST VIRGINIA WOMEN'S COMMISSION, . 11 1q
PROCEDURAL RULE i 3 W15
SERIES 1
e 2T VIRGINIA
MEETINGS AND BYLAWS, . . ., LA

SEGRETA
§98-1-1. General.

1.1. Scope. - This procedural rule sets forth the means by which the time, place and purpose
of all regular and special meetings are made available in advance to the public and the news
media, and also establishes bylaws of the West Virginia women’s commission.

1.2. Authority. - W. Va. Code §§ 6-9A-3 and 29-20-5.
1.3. Filing Date. - June 5, 1998
1.4. Effective Date. - August 1, 1998

1.5. Application. - This rule applies to the commission, its staff and all individuals desiring
to attend or to address the West Virginia women’s commission.

1.6. Enforcement. - This rule is enforced by the chairperson of the West Virginia women’s
commission with the assistance of the executive director of the commission.

§98-1-2. Definitions.

2.1. Meeting. -- The convening of the West Virginia Women’s Commission for which a
quorum is required in order to make a decision or to deliberate toward a decision on any matter.

2.2. Quorum. -- A simple majority of the constituent membership of the commission.

2.3. Women’s Commission or Commission. -- The West Virginia women’s commission
created in W. Va. Code § 29-20-1.

§98-1-3. Regular Meetings.

3.1. The commuission shall establish a regular meeting schedule and shall meet no less that
four (4) times per year. The chairperson or executive director shall notify the public and the
news media of a regular meeting by filing a notice of the meeting with the secretary of state for
publication in the state register. Each notice shall state the date, time, place and purpose of the
meeting and shall be filed in time to allow the notice to appear in the state register at least five
(5) days prior to the date of the meeting.

3.2. The commission may without notice, move the location of a regular meeting to
accommodate members of the public who wish to attend the meeting in the event the meeting
room 1s too small to accommodate the attendance.
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3.3. All regular meetings are general meetings for the consideration of any and all matters
which may properly come before the commission.

§98-1-4. Special Meetings; Emergency Meetings.

4.1. The commission may convene special meetings in accordance with the procedures
established in this rule.

4.2. Special meetings of the commission may be called by the chairperson, the executive
director, or by two (2) members of the commission upon written request to the executive director.

4.3. The executive director shall send a written notice setting forth the time and place of a
special meeting and the matters to be considered to all members at least five (5) days in advance
of the special meeting, except that the written notice to members of the commission is not
required if the time, the place, and matter for consideration have been fixed in a regular or a
special meeting at which all members are present.

4.4. The executive director shall notify the public and the news media of a special meeting
by filing a notice of the special meeting with the secretary of state for publication in the state
register. The notice shall state the time, place and purpose of the meeting and shall be filed in
time to allow the notice to appear in the state register at least five (5) days prior to the date of
the meeting.

4.5. The provisions of this section do not apply in the event of an emergency requiring
immediate official action by the commission. In the event of an emergency requiring immediate
official action, the executive director may file an emergency meeting notice stating the time, place
and purpose of the meeting and the facts and circumstances of the emergency with the secretary
of state at any time prior to the meeting. The chairperson or the executive director shall notify
members by telephone of an emergency meeting.

§98-1-5. Cancellation of Meetings.
5.1. Meetings may be canceled by the chairperson or the executive director one (1) or more
days prior to the scheduled time of the meeting. In the event of a cancellation, the chairperson

or the executive director shall notify all members informing them of the cancellation.

5.2. The executive director shall immediately upon cancellation file a public notice of the
meeting cancellation with the office of the secretary of state.

§98-1-6. Open Meetings; Exceptions; Executive Meeting.

6.1. All meetings of the commission are open to the public, except as provided in W. Va.
Code § 6-9A-4.

6.2. The commission may hold an executive session only upon a majority affirmative vote
of the members present.
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§98-1-7. Minutes and Records.

7.1. The commission shall provide for the preparation of written minutes of all its meetings.
All minutes shall be available to the public within a reasonable time after the meeting and shall
include at least the following information:

7.1.a. The date, time and place of the meeting;

7.1.b. The name of each commission member and whether he or she was present or
absent;

7.1.c. The text and disposition of each motion, proposal, resolution, or measure
proposed;

7.1.d. The name of the person who made the motion, proposal, resolution, or measure;
and

7.1.e. The results of all votes and, upon the request of a member, the vote of each
member by name. '

7.2. Minutes of executive sessions may be limited to material the disclosure of which is not
inconsistent with the provisions of W. Va. Code § 6-9A-4.

7.3. All records and proceedings of the commission are public records and shall be available
to the public during the usual and customary business hours of the commission in accordance
with W. Va. Code §§ 29B-1-3 and 29B-1-4.

§98-1-8. Quorum; Majority Vote Required; Proxy Vote Prohibited.

A majority of the members of the commission constitutes a quorum. The vote of a majority
of all members present at any meeting of the commission is necessary for the commission to take
any action. Proxy voting is prohibited.

§98-1-9. Appointment, Election and Duties of Officers.

9.1. The chairperson and vice chairperson are designated by the governor; the commission
may elect other officers by majority vote of a quorum.

9.2. The commission may appoint an executive director to act as its executive director and
other personnel consistent with the provisions of W. Va. Code § 29-30-3.

9.3. The duties of the chairperson are to:

9.3.a. Preside at and conduct all meetings according to Robert’s Rules of Order when
such rules are applicable and not inconsistent with this rule;

9.3.b. Appoint members to serve on committees as may be created; and
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9.3.c. Perform such other functions as pertain to the office of chairperson.

9.4. In the absence of the chairperson, the vice-chairperson shall assume the duties of the
chairperson.

§98-1-10. Resignation of Members.

A commission member desiring to resign shall send a letter of resignation to the governor
with a copy to the chairperson.



