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The purposs of these rules is to carry cut the Legislative intent that the
State Treasurer establish, gontrol and audit imprest funds.
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PISCAL NOTE FOR PROPOSED RULES

[tule Title: Establisiment of Imprest funds

‘T + S oMo le- [, - 3 -
Iype of [ulae: X jislative .. _.Intarpretive Procedural

hgency _ West Virginia Treasury ~— 7 address

R ———— U

Stare Capigol : . e S

Charleston, WV 25305

i 5 o a ARIUND TISCAL YEAR
L. Effect of Propesed Rule Incrcase Decrease irrent  Next Thersafter
N/A Estimoted Total Cost . $ S $ $ s

Cquipment
Cihex - B

2. Explanation of akove estimates:
These proposed rules are an amendment to the original rules £iled in 1978. It
is not anticipatsd that these amencea rules will recquire the expenditurs of

any additionsl funds. -

3. Cbhiectives of _these rules:. . o -

The purpose of these rules is to carry out the Legislative intent that the
State Treasurer establish, control, arnd auvdit imprest funds.
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PUBLIC HEARING
AMENDED RULES AND REGULATICONS
IMPREST FUNDS

A publiic hesring was held on December 4, 7398%, 2zt 2:00 p.m. In
the State Capitol Complex Conference Center, Building 7, Room B.
Those present wers:
Jerry Simpson, State Treasurer's Office
Mark Asaad, State Treasurer's Office
June Coffey, State Treasurer's Office
Marie Prezioso, Wheat First Securities
Phil Divita, Department of Public Safety
W. M. "Brud" Ansel, Teachers Retirement Board
Mr. Simpson called the mesting to order. Copies of the West
Virginia Administrative Regulations for the Establishment of Imprest
Funds were distributed and are_made a2 part of these minutes as
Attachment No. 1. Mr. Simpson stated that the primary change
would be to expand the authority for cashing checks by State
agencies. Presently, the cashing provision is restricted to students
at colleges and universities; however, at the request of the
leadership in the Legistature, the rules have been expanded to
authorize any State agency which had the need the authority to
establish an imprest fund for the purpose of cashing individual
employge’'s checks. He further stated that there appeared to be only
one agency, in addition to the colleges and universities, which would
use this capability.
There being no comments from those present, the hesaring was

closed at 2:15 p.m.

Respectfully,

{~Jer Simpson
Assistant State Treasurer
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WEST VIRGINIA ADMINISTRATIVE REGULATIONS
State Treasurer's Qffice '

Chapter 12-2
Series ¥IIZ ?5

Subject: Estaklishment cf Imprest Funds
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WEST VIRGINIA ADMINISTRATIVE REGULATIONS

State Treasurer's COffice

Chapter 12-2

Series VIII

Subject: Establishment of Imprest Fund

Section 1. Ggrneéral
1.01. Sceope -~ These legislative rules. implemént the

provisicns of Section Two, Article Twe, Chapter Twelve of the
Code of West Virginia, 1931, as amended, wherein +the State
Treasurer 1s authorized to establish and audit imprest funds.

1.02. Authority -~ _These rules are issued under. the
authority of the aforementidhed Code section which reguires the
State Treasurer T¢ promulgate rules and regulations prescribing
the establishment and maintenance of iImprest funds.

1.03. General Purpose - The purpeose of these rules is to

carry out the legislative intent, as stated in the aforementioned
Code section, that the 3State Treasurer establish, control, and
audit imprest funds.

1.04. Effective Date - These. regulations were promulgated

orr the 10th day of June 1983, _and were legislatively authorized

and became effective on the 10th day cf March 1984.




Section 2. Definitions

For purposes of these rules, unless a different
meaning is clearly required by the context;

"Agency" means and includes any department, board,
commission, divisicon, branch office or other separate unit of .a
state agency, and any c¢ffice.cr employee thereof, who or which
collects menies due the ZItate;

"Code" means the West Virginia Code of 1831, as amended;

"Imprest Fund” means a cash change fund in a fixed amount
maintained at the agency. Such fund may also be used for the
purpose of c¢ashing checks for embloyees of any state agency,
college or wniversity in West Virginia;

"Treasurer” means the Treasurer of <the State of West

Virginia. o [

Section 3. Establishment cof Imprest Funds

3.01  Application - Any state  agency _requiring the

establishment of an imprest fund shall._make application to the
State _Treasurer on the forms prescribed Dby him. The Agency
shall provide the feollowing Informaticon o©on the prescribed
forms: the Agency name, the name o¢f the imprest fund, the
purpcse for the fund, the desired balance of the fund, and the
person responsibkle feor the imprest fund and .such other
infermation as the Treasurer may reguire. = Upcn being satisfied
that the application is complet® and that the need for the

imprest fund is wvalid, the State Treasurer .shall notify the




agency ¢f the approval for establishment of the imprest fund.
The Treasurer shall nctify the tate Auditor and Legislative
Auditor of approval of the imprest fund by sending copies of the
approval notice to them.

2.02 Qrigination of Funds - All imprest funds must be

associated with a state account. After approval by the
Treasurer, a reguisiticon for payment shall be processed to fund
the imprest fund. Any increases shall be processed using the

same method.

3.03  Imprest Fund for Cashing Checks - _Any state agency,

with the approval of the Treasurer, may provide a check-~cashing
service .at. .. that agency. The agency shall designate certain
employees who are to provide the service and manage such funds.
An  outside kank account shall Dbe cpened and
maintained by the agency for the sole purptse of converting the
checks to cash. Before opening this bank account a separate
reguest feor opening the accdount must be submitted on the
approprizate form and approved by the State Treasurer's Office.
Each agency may bke allowed %o charge a fee, as
determined by the Treasurer, for cashing checks. This fee shall

be used by the agency to cffset any charges by the financial

institution for maintainin the account and offsetiing any
uncellectible returned checks. The agency shall charge a fee as
determined by the Treasurer for all returned checdks. This fee

shall Dbe used to offset any checks deemed uncollectible by the
tate Treasurer's OQfficé's internal auditors. After completion

of the annual audit, any excess fees shall be deposited as




miscellanesous collections to the General Revenue Fund.

No State agency may cash a check in excess of
$50.00. Ne two-party checks may be cashed and the State Agency
may only cash checks for emplovyees of that agency. However,
cclleges and universities may provide this service +to +their
students. A1l cashed checks shall be despesited in the agecnies

bank acccunt within twenty four hours of kbeing cashed.

Section 4. Increasing or Decreasing the Balance

Whenever an agency determines that there is za need
To increase .or degrease” the Dbalance of an imprest fund, the
agency shall make application to. the State Treasurer on the
forms prescribed by him. The agency shall provide the feollowing
information on the prescribed forms: the agency name, the name
of the imprest fund, the .current authorized balance, requested
balance tc be autheorized, the rezasors therefore, and the amount
of increase = or deci&dasge, EAnd ‘Such other information the
Treasurer. may require.  ~— Upon being satisified that the
application is complete and that the need for increase or
decrease in balznce is walid, the State Treasurgr shall notify
the agency of the approval of such increase or decrease. The
Treasurer shall send a copy of the adppréoval notice to the State

Auditor and Legislative Auditor.




Section 5. Change of Person Responsikle for the Imprest Fund

Whenever an agency has a change 1in personnel
responsible for an imprest fund, the agency shall notify the
Treasurer of the change on a form prescribed by him. The agency
shall provide the following information on the prescribed forms:
the agency name, the name of the imprest fund, the balance of
the imprest fund on the date of the change in personnel, the
signatures of the person being relieved of responsibility, the
person assuming the responsibility, along with the dates said
signatures were affixed and such other informaition the Treasursr
may recguire. = The Treasurer shall send a copy ¢f the approval

notice to the Legislative Auditor.

Section 6. Audit and Recordkeeping

The Treasursar or his designee shall annually autudit
all imprest funds. Any amcunts in excess of the authorized fund
balance shall be deposited. te the acceunt from Wwhich the fund
was established. Any amounts less than the authorized fund
balance may be corrected. by replenishing the fund through the
procedures from Section 4 f£o increase the fund te the correct
amount. The Treasurer or his designee shall send a copy ©f such
audits to the Legislative Auditor and preparse a list of all
imprest funds showing the location and amount as cof fiscal year
end, retaining such list as a permanent record o¢of the
Treasurer's Office until such time as the Legiszlative Auditor

shall have completed an audit o¢f  the imprest funds of all

agencies and instituticns invelved. .




WEST VIRGINIA ADMINISTRATIVE REGULATIONS
State Treasurer's Office

Chapter 12-2
Series VIII

Subject: Establishment ¢f imprest Funds
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BATZ: December 12, 1989

TO: LEGISLATIVE RULS~MAXING REIVIENW COMMITTEES
FROM: Thomas E. Loehr, State Treasurer
LEGISLATIVE RULE TITLE:

Establishment of Imprest Funds

1. Auvthorizing statuta(s) citation Chapter 12-2-2

2. a. Datzs filed in State Begister wiith Notice ¢f
11-2-89 }

w

b. Wnat cther notice, including adverztisirg, 4did you

cive of the hearing?

Notice was sepnt to at] State Acgencies

December 4, 1989

d. Attach list oI parsons who appeared at nsaring, commen=
raceived, amendments, reascns Lfor amendments.
.ttached ... . .. No commenits racsived X

e. Date you filed in Statz Registear the agency approved
proposed Legislative Rule fecllowing public hearing:

(be exact)

January 5, 1980

for additional informationg

Jerry Simpson

. YNeme apnd phnone nunbar oI agency person Lo co

1aCct

State Treasurer's Gffics

343-4000




na2 staifutzs under which you promelgatsed the submizted
s reguires cerctain findings and determinastions to be
as a condizion gpracadent to their promulgaticon:

Give kthe date upen which you £iled in the State
Registar a notice of the time and place of a
hearing for the taking of evidence and a gensaral
description of the issues to be dscided.

N/A

Dats oI hearing: N/A

On what date
firdings and
the resasocons tr

JﬂJL
ﬂ' s
H r

N/A .
Attach findincs and detarminations and rszasons:
Attached _N/A




