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NOTICE OF PUBLIC HEARING ON A PROPOSED RULE

AGENCY:_State Treasurer | U TITLE NUMBER;__+12

RULE TYPE: Legislative . CITE AUTHORITY _Chapter 12-2-2

AMENDMENT TO AN EXISTING RULE: YES_ £ NO_

IF YES, SERIES NUMBER OF RULE BEING AMENDED: _é_g_ ,
TITLE OF RULE BEING AMENDED: _Establishment of Imprest Funds

IF NO, SERIES NUMBER OF NEW RULE BEING PROPOSED:

TITLE OF RULE BEING PROFPOSED:

DATE OF PUBLIC HEARING; __Yonday, December 4, 1389 TiME; 2300 p.m.

State Capitol Complex

LOCATION OF PUBLIC HEARING:

Conference Center - Bulilding 7
Room B
COMMENTS LIMITED TO: ORAL__, WRITTEN __, BOTH_X_ }

COMMENTS MAY ALSO BE MAILED TO THE FOLLOWING ADDRESS: 2EEn: D. Jerry Simpson

WV State Tréasurer'!s. 0ffice

comments at the hearing make an effort to submit written
comments in order to facilitate the review of these commaents.

D ishi Y .
The Department requests that persons wishing to make State Capitol Complex-Room E147

Charleston, WV 25305

The issues to be heard shall be limited to the proposaed rule.

ATTACH A BRIEF SUMMARY CF YOUR PROPOSAL




The purpose of these rules is to_carry out the Legislative intent that the
State Treasurer establish, control and audit imprest funds.

IMPREST/GENS911T




APPENDIX B
FISCAL NOTE FOR PROPOSED RULES

Rule Ticle:  Establishment of Imprest Fimds

Type of rule: X regislative Interpretive

Agency | West Virginia Treasuxy : _ Address

Procedural

State Cgpitol .

Charleston, WV 25305

l

- L ANPIUAL FLsSCAL YEAR
l. [Effect ol Proposed Rule Increase Decrease Current Maxt Thereafter
N/A Estimated Total Cost $ $ $ $ $

Perscnal Services

Current Dxpanse

Aepairs and Alterations
Iquipment

Other —

!
|
|

!

2, Explanation of above estimatas:

These proposed rules are an amendment Lo the origiﬁal rules filed in 1978. It
is not anticipated that these amended rules will reguire the expenditure of

any additional funds.

3. Objectives of these rules:

The purpcese of these rules is to carry cut the Legislative intent that the
State Treasurer establish, control, and audit imprest funds.




4. Zxplaration of Cverall Econcmic Impact of Proposed Rale,

A,

=,

e

Econamic Inpact on State Governmens.

NONE

Ecorianie Impact on Political Subdivisiéns; Spacific Industriss;
Specific groups of citizens,

NONE

Teenamic Inpact of Citizens/Public at Large,

NCONE - 2T A
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WEST VIRGINIA ADMINISTRATIVE REGULATIONS

State Treasurer's COffice

Chapter 12-2

Series VIII

Subject: Establishment of Imprest Fund

Secticon 1. General
1.01. 8Secope - These legislative rules 1implement the

provisions of Secticn Two, Article Two, Chapter Twelve of the
Code of West Virginia, 1€31, =as amended, wherein the State
Treasure?¥ 1s authorized to establish and audit imprest funds.

1.02. Authority - These rules are issued under the
authority of the aforementioned Code section which requires the
State Treasurer to promulgate rules and regulations prescribing
the establishment and malintenance of imprest funds.

1.03. "General Purpose - The purpose o¢f these rules is to

carry out the legislative intent, as stated in the aforementiocned
Ccde section, that the State Treasurer establish, control, and
audit imprest funds.

1.04., ZEffective Date -~ These regulations were promulgated

cn the 10th day of June 1983, and were legislatively authorized

and became effective on the 10th day of March 1984.




T

Section 2. _. Definitions

For purposes of these rules, unless a differént
meaning is clearly required by the context;

"Agency" means and includes any department, board,
ccmmission, division, branch coffice or other separate wnit of a
state agency, and any cffice or employee therecf, who cor which
collacts monies due the State;

"Code" means the West Virginia Code of 1931, as amended:

"Imprest Fund" means a cash change fund in a fixed amount
maintained at the agency. Such fund may also be used for the
purpose of cashing checks for employees of any state agency,
college cr university in West Virginia;

"Treasurer"” means the Treasurer o¢f the State of West

Virginia.

Section 3. Establishment of Imprest Funds

3.01 Application - Any state agency reguiring the

establishment of an imprest fund shall make application to the
State Treasurer on the forms prescribed by him. The Agency
shall provide the following information on the prescribed
forms: thé' Agency name, the name of the imprest fund, the
purpose for the fund, the desgired balance of the fund, and the
perscn  responsible for the imprest fund and such other
infermation as the Treasurer may regquire. Upon keing satisfied
that the applicaticon 1is complete and <that the need for the

imprest fund is valid, the State Treasurer shall notify the




agency of the approval for establishment of the imprest fund.
The Treasurer shall notify the State Auditor and Legislative
Auditor of _approval of the imprest fund by sending copies cof the

approval notice to them.

3.02 Origination of Funds - All imprest funds must be

associated with a state acccount. After approval by the
Treasure®, a regquisition for payment shsasll be processed to fund
the imprest fund. ~Any Increases shall be processed using the
same method.

3.03 Tiiprest Fund for Cashing Chechks - Any state agency,

with the approval of the Treasurer, mav provide a check-cashing
service at  that agency. The agency shall designate certain
employees who are to provide the service and manage such funds.
An outside Dbank account shall be opened and
maintained by the agency for the sole purpose c¢if c<onverting the
checks to cash. Before opening this bank account a separate
requesit . for opening the account must be submitted on the
appropriate form and approved by the State Treasurer's Office.
Fach agency may be allowed +to charge a fee, as
determined by the Treasurer, for cashing checks. Thisg fee shall
be used by the agency to cffset any charges by the financial
institution for maintaining the account and cffsetting any
uncollectible returned checks. The agency shzll charge a fee zs
determined by the Treasurer for all returned checks. This fee
shall ke used to offset any checks deemed uncollectible by the
State Treasurexr's COffice's internal auditors. After completion

of the znnual audit, any excess fees shall be deposited as




miscellanecus cecllections tc the General Revenue Fund.

No State agency may cash a check 1in excess of
$5C.00. Neo two-party checks may ke cashed and the State Agency
may only cash checks £for employees of that agency. However,
colleges and universities may provide +this service to +their
students. All cashed checks shall be depcsited in the agecnies

bank account within twenty four hours cf being cashed.

Section 4. _Increasing or Decreasing the Balance

Whenever an agency determines that there is a need
te increase or decrease the balance of an imprest fund, the
agency shall make application to the State Treasurer on the
forms prescribed by him. The agency shall provide the following
information on the prescribed forms: <+the agency name, the name
of the imprest fund, the current authorized balance, requested
balance to be authorized, the reasons therefore, and the amount
of 1Increase or decrease, and such other information the
Treasurer may reguire. Upcn bkeing satisified that the
application is complete and that the need for increase or
decrease in balance is valld, the State Treasurer shall notify
the agency of the approval of such increase or decrease. The
Treasurer shall send a copy of the approval notice to the State

Auditor and Legislative Auditer,




Section 5. Change of Person Responsible for the Imprest Fund

Wheneaver an agency has a change in personnel
responsible. for an imprest fund, the agency shall notify the
Treasurer of the change on a form prescriked by him. The agency
ghall provide the following informaticn on the prescribed forms:
the agency name, the name ocf the imprest fund, the balance of
the imprest fund on the date of the change in personnel, the
Signatures of the person being relieved of responsibility, the
person assuming the responsibkility, along with the dates said
signatures were affixXed and such other information the Treasurer:
may reguire. The Treasurer shall send a copy of the approval

notice to the Legislative Auditor.

Section 6. Audit and Recordkeeping

The Treasurer or his designee shall annually audit
all imprest funds. Any amcunts in excess of the authorized fund
balance shall be deposited to the account from which the fund
was established. Any amounts less than the authorized fund
balance may be corrected by replenishing the fund through +*he
procedures from Section 4 to increase the fund to the correct
amount. The Treasurer or his designee shall send a copy of such
audits to the Legislative Auditor and prepare a list of all
imprest funds showing the location and amecunt as of fiscal vear
end, retaining such ~list as a permanent record of the
Treasurer's Cffice until such time as the Legislative Auditor
shall have completed an audit of the "imprest funds of all

agencies and institutions involwved.
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