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2. Explanation of above éstimates:
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3. Objectives of these rules:
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effect. ' : -
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AGENCY APPROVED
WEST VIRGINIA LEGISLATIVE REGULATIONS
STATE TAX DEPARTMENT e
TITLE 110 R
SERTES 2 (St RAD
1986

Filed: June 30, 1988

§ 110-2-1. General.

1.1 General. - These agency approved regulaticns are amendments to a
legislative rule as defined in W. Va. Code §§ 29A-1-2(d}.

1.2 sScopé. - These agency approved amended legislative regulations relate -

o the slectronic data processing svstem nefwork developed and utilized in the
administration cof the ad valorem property tax imposed con taxable real and
personal property. '

1.3 Authority. - These agency approved amended legislative regulations are
issued under the authority of W. Va. Code §§ 11-10-5, 11-1a-21(d) and 29A~-3-1.

1.4 7Filing Date. - These agency approved amended legislative regulations
were proposed and f£iled in the State Register on June 30, 1%88. A public
comment period commenced upoh £iling and continued until 5:00 p.m. on July 31,
1988. After public comment, these agency approved amended legislative
reguiations were filed on August 12, 1988 in the State Register and with the
Iegislative Rule-Making Review Committee. No coaments were received.

1.5 Effective Date. - These propcsed amended Iegislative regulations take
effect immediately upcn passage by the Legislature.

1.6 (Citation. — This legislative rule may be cited as 110 C.S.R. 2, §
(1986).

§ 110-2-2. Purpose of Rule. — This legislative rule is promulgated pursuant
to the authority of W, Va, Code § 11-12-21(4) wherein the Tax Commissioner is
authorized tc promulgate reascnable rules to govern the operation of the
statewide electronic data processing system network. This legislative rule
describes the operaticon of the network, the county operation requirements, and
network expense sharing for egquipment and facilities.

§ 110-2-3. Definitions. = As used in this rule, the following terms shall
have the meanings ascribed herein, and shall apply in the singular or in the
plural. o )

3.1 .Account. - The term "account" shall mean for each county one entry on
the land books or one entry on the personal property books.

3.2 Assessment. - The terms "assessed value" and "assessment" shall mean
sixty percent (60%) of the market wvalue of the property. Ses W. Va. Const,
Art., X, § 1b and W. Va. Code § 11-1A-3. ‘
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3.3 Compatibility. — The term "compatibility" pertains to camputers on
which the same computer program can be run without appreciable alterations.

3.4 Central Processing Unit Seconds or CPU Seconds. — The term "Central
Processing Unit Seconds™ (CPU Seconds) means the amount of CPU time, measured in
seconds, to camplete an instruction or set of instructions.

3.5 Data Base. - The term "data base" shall mean a collecticn of
information stored and organized in a precise manner so that the information can
be used in the performance of varicus program instructiens.

3.6 Disk I/0. - Transfer of parts or all of a record image to or fram a
magnetic disk device plus its relating index record (cn-line CICS application
orly).

3.7 Disk Storage. - The term "disk storage” shall mean magnetic storage in
which data are stored by magnetic recording on the flat surfaces of cne or more
disks.

3.8 File. - The term "file" shall mean a collecticn of data sets that are
organized and stored, either on disk cr tape as a unit, and are used to read and
write information in an orderly fashion.

3.9 Hardware. = The term "hardware” shall mean the host computer itself
peripheral equipment (terminals, printers, data storage devices,
telecommunications equipment, etc.).

3.10 Hest Computer. = The term "host computer" shall mean the computer
that provides the primary services within a nstwork.

3.11 Information System Services Division or.ISSD. — The term "Information
System Services Division™ (ISSD), Department of Finmance and Administration is
the agency within State Government responsible for the administration and
technical suppert of the statewide network and host computer used in the
reappralsal project and system. IS8SD 1s alse responsible for determining the |
rate of charges for the data processing services which it provides. See W. Va.
Code § .5A-7-1 et seq.

3.12 Retwork. - The terms "network" or "electronic data processing system
network" shall mean the statewide electronic data processing system network
required by W. Va. code § 11-1a-21.

3.13 On-Line. — The term "on-line" shall mean the hardware which is in
direct contact with the host conputer which responds to and takes instructiocons
from a user. . . o _ _
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3.14 pPassword. - The term "password" shall mean the unique identification
word assigned to each user and which, when entered, will allow the user to
suoply or retrieve information.

3.15 Print I/0. - Causing or creating of a line of print either on a hard
copy or.on a magnetic device.

3.16 Printlines, — The term "printlines™ shall mean the number of lines
printed for each document requested by specific users.

3.17 Property Books. — The term "property bocoks" shall mean the official
land and perscnal property bocks maintained by the respective county assessors
which contain the appropriate information for sach account.

3.18 Statewide Reappraisal. - The term "statewide reappraisal” shall mean
the periodic reappraisal of all property in this State required by W. Va. Const.
art. X, § 1b and W. Va. Code 8§ 11-1A-1 and 11-1A-19.

3.1% Tape I/0. - Transfer of a block of data to or fram a magnetic tape. A
biock of data may contain one or several records images.

3.20 Tape Storage. — The term "tape storage” shall mean the computer
storage medium similar to magnetic tape used in an ordinary sound tape recorder
and upcn which 1s recorded porticns of the data base.

3.21 Commissioner or Tax Commissioner. — The terms "Commissioner" or "Tax
Cormissioner" shall mean the Tax Commissicner of the State of West Virginia or
his delegate. See W. Va., Code §§ 11-1-1 and 11-1A-3(d).

§ 110-2-4. Network Development Respensibility.

4.1 The Tax Comnissioner shall devise and cause to be established an
electronic data processing system network to facilitate the administration of
the ad valecrem property tax imposed on real and perscnal property (tangible and
intangible), with information obtained fram the statewide property reappraisal
to be entered in the network and to be maintained in a current mode through
additicnal information being entered by the respective county assessor.

4.2 1In developing the network, the Tax Camissicner shall assure that all
operational activities are thoroughly and completely planned. This includes but
is not limited to the following cperational activities:

4.2.1 The Commissioner shall determine the most appropriate
hardware and asscciated equipment to be utilized in the network, assuring such
hardware and assoclated egquipment is fully tested, functions properly and isg
campatible within the network.
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4.2.2 The Commissioner shall assure that the computer software is
properly designed to meet operational standards and that it is fully tested
orior to acceptance and utilization.

4-2-2++ The sefiéware fe¥ the computser-assisted perzeonal
preperey appratsat system must be compatible with the seftware and hardware
wiitized by the State in iks ethex semputer assisted funetienss

4-2-272 The design of the persenal preperty portien of ke tax
secounting System musk previde certmin commen data elfements such as seeiak
Seeurity acceunt rumber and fedexal ecmpleyer identifieptieon numbera in suek a
wayw%%e&—ﬁe&eeeseeém&meaaéa@ay&basﬁ-

452-2-3 The sofivware akell be designed in sueh a menper S0 as
te Egeilitate integratieonr on a %&Hp&yef begaiz a3 between reaml preperty and

pergenat prepertyc

4,2.3 The Commissioner shall assure the development cof necessary
and appropriate operational manuals, forms and tralnlng programs for state and
county personnel

4.2.4 The Commissioner shall coordinate activities and information
with appropriate county officials to assure the availability of Facilities
suitable to accomodate network equipment.

4.2.5 The Commissioner shall enter into appropriate maintenance
agreements in order to assure continued network operaticns.

45236 Tha Cermisstene® shall assure the natwerk i in £uil ard
Serplete eperbiien em ex befere Jury Iy 583+

§ 110-2-5, County Responsibility.

5.1 _,qulpment Leasing. - Bach county shall acguire, at its e¥pense, the
data O?meSSmg eguipment required by the Commissioner and which is to be
located in each county.

5.1.% A county may acquire the required recommended egquipment on a
lease or lease/purchase basis through the State precurement system or it may
purchase or leases the required or recamended equipment on its own.

5.1.2 If the county does not utilize the eguipment reccmmended and
required by the Camissioner, the county assesscor must demonstrate the complete
compatibility of any other eguipment he acquires in lieu of, or . addition to
that which is recommendesd or required for use.

5.1.3 If a county assessor later chocses teo utilize other
compatible equipment through the State lease/purchase process, the county
assessor must first either locate a buyer for the eguipment to be replaced, or
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agree to use the equipment for other purposes and continue to be liable for the
monthly payments: Provided, That if a buyer for the eguipment is located, such
buyer must become responsible for the payment of any cutstanding obligation on
the ecuipment being replaced . -

S+Iic4 The State Pax Depariment and the Stake Department of Fimanrce
and Admipigbeatien shall prepare and file in khe Ckake Register a cempilatien of
agquipment eomgaés.-bﬂ:&ty reguirements for ggsegserd deairing be have atternate
ecuioment to pe ubitized in conpeckien wikth the Rekworks The Tax CommisSsierex
skatt a:avesttga%e Ehorcughty teehﬁs%oga:ea& ehanges prier to Ehese changes being
inecrperated inte the network er begeming a requirement of the nebwerks

5-3-5 5.1.4 ‘Upon ccmpletion of payment for equipment acguired on
the lease/purchase basis through the State purchasing system, the eguipment
ghall revert to the county at its optiecn.

5.2 County Personnel and Cther Bguipment, — Fach county shall provide, at
its expense, the necessary staffing and operating personnel and all other
communication equipment, to allow on-line interaction with the host coarputer or
such cther computer as the Tax Camissicner may designate.

5.3 County Wetwork Charges. - Each county shall be charged by the Tax
Carmmissioner for its proportionate share of the cost for use of the network,
host camputer and other related services.

5.3.1 The Tax Commissioner shall provide an estimate of fiscal
year Network charges by March 15 preceding the start of each fiscal year, for
county budgetary purpeoses.

5.3.2 The Tax Commissioner will bill each county based cn the
measures in this regulation: Provided, That no county's bill will exceed its
budget estimate by more than ten percent (10%) unless the county's €P¥ usage
is more than twelve percent (12%) abeve the previcus fiscal year level and/or
unless the county acguires and uses additional terminal and/or printer devices
after the estimate has been made.

5.3.3 The payments refefred to in the immediately preceding
paragraph shall, upon receipt by the State, be deposited in the State Treasury
into a revolving fund known as the "County Tax rFund."

S+3s4 The guarterly skatement rendered ke the respestive apunty
ceipissicns shall be ccmposed of gix 467 chargesy; the tokal of which shali: ke
the amewnt te Be paid e the Fax Cemmpissiener within thisky dava €389 after the
guarterly statement is rendereds

5.3.4 The Tax Camissicner shall cause a guarterly statement to be
rendered to the respective county commissions. The total amount of such
quarterly statement shall be paid to the Tax Camissicher within thirty davs
{30) after the quarterlv statement is rendered. The quarterly statement will be
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composad of the fellowing cost attr:.butable to each county for the pericd
spacified on the quarterly statement.

5.3.4.1 Eggicment Hardware Charges. - Eguipment
Hardware charges shall be the cost attributable to each county Zor the equipment
acquired through the State lease/purchase process.

5+3:-4+2 Insurence Charsess — Insuxance charges shall inelude
the cost eof mecedsary and required iamsuraree en eq&éemen*a Temsed eor peguired
through the State lease purechase precass fer use ir the networks The State
skall effer a blanke: insurance petiey whieh will preovide eoverage in ease of
teo3s of eguipméent threugh theft; casualzyy; £ixe or ziy other cecurrence; The
regpective ceunties shall have the eptien &o paft-ée-:i:?a%e in the psliey previded
by the State ¥ to obkkzin apprepriakte inguranese geverage iﬁée@eﬁéeﬂ%iy+
Previded; That for these counties which determine net te parkieipate in the
Be}fcey periey preovided by the Stater they must preovide a stkakoment Shat an appropriate
insurance peticy has beem and will continue o be mainiamineds Provided hewevery
That in case of any couzty whiek dekermines £o nok partieipate in the bianket
insurance peiliey provided by the State and whieh does nek obrain or mainkain an
epprepriate insuranse pe}&ey whick bprevides eovexrmge suitabie te the Tax
Ceprigsienex, the county cemmissieon shall indemnify the Skate feor ke amount of
aay¥ resa te asy eguipment which otherwise would be cevered by the biarket

insurance peltey previded by the Skakes

E+3+v4+-2 5.3.4.2 Hardware Maintenance Charges. — Maintenancs
charges shall include the actual monthiy maintenance cost incurred by the
county: Provided, That the eguipment is acqulred through the State
lease/purchase program If the county should acguire appropriate eguipment
through other means, it shall enter into its own maintenance agreement and it
will not be billed by the State for any reguired maintenance activities.

5+3-4+4 5.3.4.3 Data Circuit Charges. - Data circuit charges
are the charges attributable to each county for the telephone line connection
between the county and the State host computer., The charge will be based on
the nurber of accounts in each county with one accocunt being one entry on the
land books and/or one entry on the personal property books. The number of
acccunts used for the quarterly bllllng will be the number of accounts within
each county at the time the estimate was made for the annual fiscal year network
charges. The formula for camputing the data line charges for each county will

be camposed of four elements and functicns as follows:

TOC = Total Data Line Charges, ALl Counties
TPA = Total Property Tax Accounts, AllL Counties
CPA = County Property Tax Accounts

CDC = County Data Line Share Charge
{CPA = TPR) X TOXC = CIC

+3+4+5 5.3.4.4 Storage Charges. - Storage charges are
charges for the amount of space utilized within ISSD for beth disk storage and

[#)]
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tape storage. In effect, the counties rent disk or tape storage space for the
respective number of accounts. It is an actual physical measurement calculated
by ISSD. The formula for computing the storage charges for each county will
ba camposed of four elements and fulicticns as follows:

TSC = Total Steorage Cost, A1l Counties ]
TPA = Total Property Tax Accounts, All Counties
CPA = County Property Tax Accounts

C38C = County Storage Cost
(CPA = TPA) X TSC =-C&C

S+3:4s6 5.3.4.5 CPU Charges. — The CPU charge is compiled of
the mmber of Input/Putput transactions, the number of CPU seconds, the number
of print lines and other activities. Each of these elements is measured by ISSD
and the total charge passed directly through the respective counties, CPU
charges not attributable to a spec:.flc county, such as file maintenance for the
entire netwerk, will be billed in the following manner. The formula for
computing CPU charges used for file ma:_ntenance for the entire network will

function as follows:

TCPU = Total CPU Cost, A1l Counties
TPA = Total Property Tax Accounts
CPA = County Property Tax Accounts
CCEFU = County CPU Cosit )
(CES = TPA) X TCPU = CCPJ

S:3-4s7 5.3.4.6 System Support Charges. — The system support
charges are the cost of dedicated personnel to keep the system operational and
includes the cost of Drocess:.ng reports to determine market conditions and cther
factors necessary to maintain updated cost tables for property evaluation. The
formula for camuting this charges will function as follows:

TSSC_= Total System Support Charges, All Counties
TPA = Total Property Tax Accounts

CPA = County Property Tax Accounts

C88C = County System Support Cost

(CPA + TPA) X TBSC = CS8C

5+3+4+5% 5.3.4.7 Miscellanecus Charges. — The miscellaneous
chargaes is the cost for each county ordering data processing supplies, such as
the cost for computer paper used in countv assesscr's printers. This cost is
the actual charge passed from supplier to the Tex Department.

S5+3+4<-9 5.3.4.8 Network Charges. — The network charges is the
cost based on the number of devices, i.e. terminals and printers, that are
attached to the statewide network. The actual charge, determined by ISSD, is
passed to each county based on the number of devices each county may have

attached to the network,




State Tax Department
Title 110 L )
Series 2 _

§ 110-2-6. — Network Qperations.

6.1 State Responsibility. — Responsibilities of the Tax Comnissioner in
development and operation of the network shall include:

6.1.1 The Tax Commissioner shall assure that the data accumulated
during the statewide reappraisal is entered into the system prior to the peoint
in time when the raspective county assessors will be provided access to the
network. 5 -

6.1.2 The Tax Commissicner will assure that all appropriate
assessment rules, tables, cost list, modifiers, ete. are entered into the system
prior to the point in time when the respective county assessors will be provided
access to the system,

6.1.3 The State Tax Department will not have the authority to
change certain county data such as pricr assessed values. Data errors detected
by the State Tax Department through edits will be forwarded to the respective
county assessor who in turn will correct the erroneous informaticn.

6.1.4 The Tax Commissioner shall make available to every taxpaver,
upon his request, through the network, the description and appraised value of
each parcel.of real property during the statewide reappraisal and the method
usad to determine the appraised value.

6.2 County Responsibility. — Responsibilities of each county in the
development and operation of the network shall include:

6.2.1 Fach assessor shall enter all changes in the description,
status, classification and value of real property and perscnal property
situated in his county, such changes to be made no later than the calendar month
following the month during which the changes occurred.

6.2.1.1 Only counties have authority to change any information
relating to their own parcels and acccunts,

6.2.1.2 Mo county possesses authority te change any informaticon
censidered o be the domain or property of the State.

6.2.2 County assessors shall, not later than March 15, 1985,
covert, or cause to be converted, at county expense, any 1985 tax year
assessment infeormaticn not in the data files of the Tax Cammissionar, and which
was not the primary responsibility of the Tax Commissioner or any of his
contractors to convert, for purposes of the statewide reappraisal and the
preparing of a system of assessments utilizing the results of the reappraisal.

6.2.3 Beginning with the tax ccllection vear 1985, all landbooks
and personal property books shall be produced through the network described in
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this regulations:.  Provideds That for tax ceiieckien year =585 onitvyy the
Dax Ceatilosioner may allew preperty beoks te be produced by other mennsc

§ 110-2~7. = Network Security And Safequards.

7.1 General. - The Tax Comissioner shall assure that the network and the
datz base i1s at all times safe and secure, and that safeguards are adeguate to
prevent unauthorized access.

7.1.1 Password. - A password shall be regquired for all users of
the network. Fach password for each user shall be unigue., The password shall
be utilized to control the usage of network functions and to assist in the
monitoring of each user's activity in the network.

7.1.2 User Name. - The user name is associated with the password.
Each assesament reccrd updated by a user will also cause an audit record to be
written which includes the user name. The user name will appear on audit
reports to indicate the data changed by that user,

F-1+3  Diskriek Nemer — The Sigkriet nmame of each taxing digkriet
and eerperskieon will be integrpted inke the sycobem and enly uvsers wikth a need w0
knew infermatien xelative ke the prepexiiecs lecaked in the wespective taxing
digtrick er cerperatiecn wikt have access =e infermatien abeuk sSuch preperkiess

Feiv4 7.1.3 Assessors. — ASsessors in cne county shall not be
able to access information on properties located. in anther county witheout
permission from the assessor of the county. Assessors in one county shall not
ba able to change informaticn on properties located in another county.

7.2 Secrecy Of Returns And Return Information. - Property tax returns and
return information filed or supplied pursuant to W. Va. Code §8 11-1a-1 et seq.,
11-3-1 et seg., and information obtained by subpcoena or subpoena duces tecum
issued under the provisions of W. Va. Code § 11-1a-1 et seg. shall be
confidential. .

7.2.1 No officer or employae of the State Tax Department, county
assessors, county camissions or the board of public works shall disclose any
returns or return information obtained by him in any manner in connection with
his service as such an officer, member or amployee unless he is subpoenaed.

7.2.2 In oxder to ascertain that all property subject to
assassment has be subjected to appraisal, the itemized descripticn of the
property listed shall not be confidential.

7.2.3 The Tax Commissioner and all assessors shall withhold fram
public disclosure: : .

7.2.3.1  the specific description of,
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7.2.3.1.a burglar alarms and other similar security systams
held by any person, and

7.2.3.1.b stocks, bonds and cother parsonal property held by
a natural person; and .. . -

7.2.3.2 information claimed by any taxpaver te constitute a
trade sacret or confidéntial patént information.
7.2.4 Property descriptions withheld from public discleosure under

the authority of the immediately preceding Dara'graph 7.2.3 shall be subject to
producuon and inspection for the purpose of any review, protest or intervention
in the aq_ooralsa.l or assessment process, and under such reascnable limitations
as the beard of review, board of egualization and review or court shall require. -

7.2.5 For the purposes cof this subsection 7.2 and for the =
succeedlng subsectmns, the term offlcer or e.trualoyee includes any former
officer, hsiber or amployee.

-

7.3 Disclosure Of Information.

7.3.1 Information made confidential by the immediately preceding
subsection 7.2 shall be open to inspection by or disclosure to officers, members
and emplovees of the State Tax Department, county assessors, county camuizsions
and members of the board of public works whose official duties reguire such
inspection or disclcsure for property tax administration purpose. This
information shall be open to inspection by the property owner providing such
information and to his duly authorized representative.

7.3.2 " Information made confidential by the foregoing subsection
7.2 may be described in a judicial or administrative proceeding to collect or
ascertain the amount of tax due: Provided, That such disclosure may occur only
ies _ I -CUL

7.3.2.1 the taxpayer is a party to the proceedings; or

7.3.2.2 such return information directly related o a
transacticnal relationship between a person who i1s a party to the proceedings
and the taxpayer and such relaticonship directly affects the resclution of an
issue in the preocesding.

7.4 Reciprocal Exchange Of Informaticn. - The Tax Commissicner may permit
the prooer officer, or his authorized representative, of the United States, the
District of Columbia or any other state to inspect or cobtain copies of reports,
declarations or returns filed with the Tax Commissioner: Provided, That such
other jurisdiction grants substantially similarx prlvlleges to the Tax
Commigsioner or to the Attorney Gensral of this State.

i0
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7.5 Penalties. - Any officer, member or emplovee of the State Tax
Department, county assessors, county commissions or the board of public works
who viclates W. Va. Code § 11-12-23 and thess regulations shall be guilty of a
misdemeanor, and, upch conviction thersof, shall be £ined not more than
$1,000.00 or imprisoned for not more than one (1) .year, or both, and also shall

pay the cost of prosecuticn.
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