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TITLE 81
LEGISLATIVE RULE
BIVIIIONOPFPUDBLIC OAFHETY WEST VIRGINIA STATE POLICE

SERIES 3 -
WEST VIRGINIA STATE POLICE CAREER PROGRESSION SYSTEM
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§81-3-1. General. o .

[
[

1.1. Scope -- This rule governs the process by which.all .
permanent promotions, all non-supervisory reclassifioa?iona@jall
criminalist reclassifications and all administrativé support
reclassification shall be achieved.

1.2. Authority -- W. Va. Code §15-2-5; §15-2-25

1.3, Filing Date. -

1.4. Effective Date. -
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§81-3-2. For—the purposes—of—this rute- Definitions.

2.1. Superintendent means the superintendent of the Biviston

of —Pubtic—Safety West Virginia State Police or his or her duly
authorized agent.

2.2. Senior staff means the w=tevemr—i33i eighteen (18)
principle supervisory positions appointed by the superintendent
as authcorized by W. Va. Code §15-2-4.

2.3. Member means an employee of the dhtristorr State Police
empowered under the provisions of W. Va. Code 8§15-2-12 with
statewide law enforcement powers and whoe has taken and subscribed
to the oath of office as required by W. Va. Code §15-3-14.
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25+ 2.4. Personnel director meang that member emplovee of the
drviston State Police, designated by the superintendent, who is
responsible for the activities and operation of the divistonts
State Police personnel section.




2—6— 2.5. Permanent rank means that grade awarded to or
achieved by a member within the supervisory field promotional
system, inclusive of the ranks of sergeant, first sergeant,
second lieutenant and first lieutenant.

2%+ 2.6 . Non-supervisory rank means the grade awarded to or
achieved by a member within the non-supervisory rank
classification system, inclusive of the classifications of
trooper, senior trooper, trooper first class and corporal.

2—8— 2.7. Criminalist classification means the grade awarded
to or achieved by a member within the criminalist classification
system, inclusive of the classifications of criminalist I-VII.

2—9— 2.8. Support specialist means the temporary grade awarded
to or achieved by a member within the administrative support
gspecialist classification system, inclusive of the
classifications of support specialist I-VIIT. This temporary
grade has no effect upon a member's permanent rank, non-
supervisory rank or criminalist classification.

2-36+— 2.9. Promotional cycle means cne (1) complete series of
events required to establish a rank ordered list of eligible
promotional candidates within the supervisory field promotional
system.

24— 2.10. General knowledge examination means a written
examination of general questionsg, relevant to the non-supervisory
rank positions.

232 2.11. Promotional examination means a written
examination of questions relevant to the supervisory rank
positions.
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2142 .12. Request for promoticnal congsideration means a form
filed with the promotional standards officer expressing a
member's intent to participate in a promoticnal cycle and listing
those field operations positions toc which the member is willing
to accept promotion.

2—15—2.13. Petition for reclassification means a petition
filed with the promotional standards officer reguesting that a
member be considered for reclassification.
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2.14. Promotional system means the supervisory field
promotional svyvstem.

§81-3-3. Career progression system - general requirements.

3.1. This rule is promulgated for the purpose of insuring
consistency, predictability and review of the West Virginia State
Police Career Progression System as authorized by W. Va. Code
§15-2-5.

3.2. The career progression system shall consist of the
following four (4) sub-systems:

'3.2.1. The supervisory field promotion system, which is a
permanent rank system established to identify rank those members
of the field operatlons force who rossess—the st = :\.JLUWJ.cugc
an&—1&n&:tres—fmmtssary desire to perform within designated
supervisory positions within the field operations force and to
provide a mechanism for the ranking and selection of et tedt
individuals for promotion;

3.2.2. The non-supervisory rank classification system,
which is a permanent classification system established to
identify those members of the field operations force that meet
minimum required levels of—achievement in rroduettrrty -
demonstrated job knowledge and divistenm State Police tenure and
+o provide a series of progressive non- supervisgory rank
classifications for menbers who meet the mlnlmum requlrements—an&
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3.2.3. The criminalist classification system, which is a
permanent clagsification system established to identify those
members of the forensic laboratory that meet minimum regquired
levels of=achievement in productivity; demonstrated job knowledge
and laboratory tenure, and who recelve the recommendation for
advancement from appropriate supervisors and to provide a seriesg
of progressive criminalist classifications; and

3.2.4. The administrative Support specialist
classification system, which is a temporary classification syvstem
established to identify those members who are permanently
assigned to the field operations force or the forensic
laboratory, who are designated by the superintendent to occupy
specific support positions and who have demonstrated proficiency
in performing the duties and responsibilities of the support
position and to provide a series of progressive administrative
classifications.



3.3. The superintendent shall appoint a member to the
position of promotional standards officer who shrertri—fave hasg the
authority and respongibility for administering the career
progression system. His or her duties shall include:

3.3.1. Thre memmteimtry of Maintaining individual status
files for every member within the system;

3.3.2. Providing notice as required on behalf of the
superintendent or any system board;

3.3.3. Receive Receiving all requests for promotional
consideration, petitions for reclassification and petitions of
Justification on behalf of the superintendent or any system
board;

3.3.4. Review Reviewing any candidate challenges to
promotional examination guestions;

3.3.5. €Coordimation Coordinating of the activities of all
career progression system sub-systems =arrd—tire systemes—arpeat
rprocedures; and

3.3.6. Providing direct contact to all dHvieseom State
Police members concerning the career progression system;.
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3.4. The superintendent shall provide to each member a written
manual governing specific procedures for the evaluation and
testing of members for promotion or reclassification.

3.5. Basic eligibility requirements for participation in all
sub-systems shall include:

3.5.1. Compiranmce—with—the rhysicat—fitmess recurirements
as provided——for—by sectiorm—4— Achievement by the member of the
required rank or classification as defined in subdivigion 4.1.1
of this rule; and

3.5.2. Achievement by the member of a minimum gcore of 75%
on the most recent general knowledge examination completed byv all
members recuired to _take the examination;—amd.
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3.6. The promcticnal standards officer may establish minimum
and/or maximum advance notificatien limits for the submission of
requests for promctional consideration and/or petitions for
reclasgssgification.
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§8i—3—6¢ 81-3-4. Permanent rank promotions.
=+ 4.1 Eligibility requirements

=+ 4.1.1. Participation in the superwrisory—ftetd
promotionat—system—irereinzxfter promotional system, shati—e is

restricted tc those members who have achieved and hold the
permanent classification or rank of senior trooper, trooper tirst
class, corporal, sergeant, first sergeant or second lieutenant
when new promotional cycles are initiated by the superintendent
pursuant to subdivigion 4.3.2, on July 1, 2000, and every two (2)
vears thereafter on July 1°°. If the superintendent initiates a
promotional gycle pursuant to subdivision 4.3.1, the member shall
meet all of the applicable eligibility recuirements set forth in
this rule in order to participate in _any phase of the cvcle as of
the first day of the month following the initiation of the cvcle.

a. Senior troopers, troocpers first class and corporals
may request promotion to the rank of sergeant.

b. Non-probationary Sgergeants may request promotion to
the rank of first sergeant.

¢. Non-probationary ¥Ffirst sergeants may request
promotion to the rank of second or first lieutenant.

d. Non-probationary $Ssgecond lieutenants may request
promotion to the rank of first lieutenant.

32— 4.1.2. To participate in the promotional system,
the member mu=t shall meet the basic eligibility requiremsnts as
requtred—by set forth in sectiomr subsection 3.5 of this rule.
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53— 4.1.3. The promotional standards officer will
notify all members of the requisite rank or classification when
a promotional cycle has been initiated and witt shall provide to
those members forms to request promotional consideration. Members
on permanent rank probation on the date the notification is
forwarded are not eligible to receive notification of or to
participate in the promotional cvycle.

2+ 4.2 Composite score.



623+ 4.2.1. Members who participate in the promotional
system shall receive a composite score as determined by a
competitive process, the member's tevel—of—achievement—in
Svieten State Police tenure and education and the recommermrdertion

or+ supervisory self-evaluation by—the—memberis—supervisors.

622 4.2.2. The maximum attainable composite score siratt
e 95998 is 100 points with the determinaticn of points made as
follows:
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b a. Promotional examination -- Fhe A member writ shall
receive ome—t+3++ up to fifty-five (55) points for each—whoie
L_}C.J-.L-Clltj.lc GL'.‘J.J..;_CV'Cd UV L bcvcut_y f.JI-VC {75“0) J A= L—Cllt LD the
written examination, which shall consist of no less than fifty-
five (55) written multiple choice guestions.

= b. Supervisory self-evaluation or/recomendrtiomr --
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Anmra—ev et ert T pop o A Members member who—trotd—tire—rark—ot
Fo)=t9mnwpn trroore tterorer firet—ctass—or | oy WL =t wiit shall
receive a maximum total of fifteen (15) points for the
supervisory self- evaluation. The recommendatioms review and
validation of the supervisocry self-evaluation by of first, second
and third level supervisors axe worth geven (7), five (5}, and
three (3) points respectively when reviewed and validated by the
career prodression gelection and review board.

& ¢. Longevity —-- The A member witt ghall receive ome—tir
.0833 pointsg for each year month of service from szx—t6r—to
twerrtty—+26+—years sixty-one (61) to three-hundred (301) months,
inclusive, for a maximum of twenty (20) points.

e d. Education -- The member will receive .075 point,
not to exceed 998 10 points, for each certified college semester
hour or each five (5) cumulative days of successfully completed
schools authorized or ganctioned by divistorn State Police special
order.

63— 4.3, Initiation of promcoticnal cycle.

6~3—31— 4.3.1. The superintendent may initiate a promotional
cycle when one or more of the following conditions exist:

a. An insufficient number of candidates remain on a
current promotional list to £ill divistom State Police vacancies;




b. A numbexr of members, ecual to or greater then ten
percent (10%) of the number remaining on the current list, reach
a tenure reguirement that would permit their participation in the
promotional system; and/or

¢. The current promotional list has been active for at
least twelve (12) calendar months.

4.3.2 Beginning con July 1, 2000, and every two (2) vears
thereafter on July 1lst, the superintendent shall initiate a
promotional cycle for the ranks of sergeant, first sergeant, and
lieutenant.

64— 4.4, Creation of sgelection and review hoardiduttes
dutles of the board.

64—+ 4.4.1. The selection and review board is created and
shall consist of six (6) voting members, T ITOIY vutiug Teerrchen
and a chairman who shall only vote 1n cases of tie.

a. The board shall meet at the direction of the
superintendent.

b. The voting members shall be two (2) members of the
non-supervisory rank classification system and one (1) member of
each of the superviscry ranks of sergeant+ and first sergeant =rrd
secondttieuwterrmrt, all of whom shall be drawn by blind lot by the
superintendent or a member of the senior staff from a list of
members of the applicable classification or superviscory rank
determined by the superintendent to be eligible to participate in
the promotional system and = 2 memberg of the first or second
lieutenant rank who shall be drawn from a list of all frr=t
lieutenants in the drvyiston State Police.

c. Each voting member shait—tmvye has equal voting
privileges and all actions of the board shall be by majority
decision.

d. The board chairman shall be appointed by the
superintendent from the senior staff—and—a—recorder—treati—tre

: 3 : > . g . 3
acttrens—oft—the—toard.

e. A member who is selected for inclusion on this board
may not vote on any issue of his or her personal promotion, and
any member so affected ghall be recused from any deliberations
concerning such that issue.

f. The wvoting members of this board shall serve a
minimum term of twelve (12) consecutive months unless the a
member is unable to serve due to i1llness, injury, promotion,
demotion, suspensiocon or other cause.



. In instances where a member cannot fulfill the
original term of the board, the superintendent shall appoint
ancther member ©f egual rank or c¢lassification to fulfill the
term.

h. Prior to assuming the duties of the board, each
member shall be administered the following oath by the
superintendent:

"T, , do solemnly swear (or affirm) that T
will, without prejudice or partiality, perform the duties hereby
imposed upon me as a member of thisg board.’

i. The personnel director amrdt—the—inspector—or—tirose
or other persons designated by the superintendent, shall =appear

before—thre—board, upon request of the board, fer—the—purpose—of
providitirge specific information concerning an individual member's

personnel mmrd—diseiptimary records necessary for determining
promotional scores or eligibility.

42— 4.4.2 Duties.

a. The board shall ave—resromsibilrty—for—etectiny

, E : ; : 1 . : ] G 1
secttor St —of—thrrerute, reviewrmy review the eligibility of
applicants for promotion, determrmimg determine individual
promotional category scoreg, reviewingappiiremrt—petitttorrs—of

Fustrfrcattonr—reviewiny review all supervisory recommendations
and non-recommendatilons and deterohrtre determine individual

positions cof applicants on the rank ordered promotional list.

b. The board shall communicate with the reclassification
boards within the career progression system and shall present
annually to the superrmterrcdent career prodgression review
committee a review of the career progression system listing
identified problems with suggestions for corrective action.

c. Following the board's evaluation of an applicant
membetrst member’s eligibility for supervisory rank promotions,
the board wit* shall individually transmit to every the affected
member the results of tiretr his or her individual eligibility or
petitiomrof—TJustification reviews. Such The transmittals shall
be made following the review of the initial eligibility
requirements or—petrtions—of—Justification with a second
transmittal following the completion of the competitive testing
procedures.

S5 —Fvatuationr beards—
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6—6— 4.5. Rank ordered promotional list.

6—6—+— 4.5.1. Members participating in the promotional
system shall be rank ordered on a promotional list according to
the member's composite score as established under subsection §
4.2 of this rule.

f—6-5— 4.5.2. The gelection and review board wit® shall
submit to the superintendent the rank ordered promotional listing
of members eligible and—qguatified for supervigory promotion

= s [ | . IR v e e . i B | e
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f—6—3— 4.5.3. Identical composite scores/tiebreakers.
a. If two (2} members requesting consideration for
promotion to the rank of sergeant have achieved identical

composite scores, the member with the highest rank classification
witd+ shall be ranked highest. If both members are of the same
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classification, the length of time 1in classification and then
length of time in service witt shall be used as a tiebreaker. If
all factors are identical, members will be ranked according to
their score on the promotional examination.

b. If twe (2) members requesting consideration for
promotion to a position with a designated rank of first sergeant
or second lieutenant have achieved identical composgite scores,
time in rank and then time in gervice witd ghall he used as the
tiebreaker. If all factors are identical, members shall be
ranked according to their score on the promotional examination.

C. If two (2) members reqguesting consideration for
promotion to a position with a designated rank of first
lieutenant have achieved identical composite scores, any second
lieutenant shall be ranked ahead of any first sergeant, then time
in rank and time in service witt ghall be used as the tiebreaker.
If all factors are identical, members shall be ranked according
to their score on the promotional examination.

64— 4.5.4, Swetr The rank ordered promotional list shall
be affirmed as follows:

"The selection and review board, acting under oath,—amnd
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+hart—thre—rremirerfs rramedonr—the—attaedred ek o rderedoromecttonea
-I_LJl_bt [ W S e Liualifj.cd tU ol UL thc Jautic.‘: all\:ll. chb}ullbibilitj.cb Uf
the—rarm—irrrdteatedt—rmrrd recommends satd that the member(s) named
on the attached rank ordered promoticonal list be considered for
promotion to the indicated rank."

65+ 4.5.5. Such The rank ordered promotional list shall
be filed by the superlntendent and shall npot be et et
exglred wiret such trme (=257 tire st s C:ALJJ..L ed by the
superintendent =amd until a new list is created as provided in
thig rule.

67— 4.6. Selection for promotion.

61— 4.6.1. In order to be promoted, a member muast shall
indicate on a form provided by the Promgtional Standards Officer
that he or she is willing to be assigned and/or transferred to
gspecific  field operatlons positions be—avariabltes—for—any
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6—3F—2— 4.6.2. Promotions within the West Virginia State
Police shall only be made by the superintendent when there is a
vacant gsupervisory field positions become—vacant. When making
promotions, the superintendent shall select a member from the
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rank ordered promotional list as certified by the selection and
review board =rd whose final composite sgcore is equal to or
higher than the final composite score of the third highest
ranking member who has indicated that he or ghe is willing armd
vttt to accept suedlr a promotion to the specified wvacancy.

—F3F—Shonic e rmernber—etect—ttorrot—escert——a—promot o
whrerr—orffered—the—mertrer—sim i ——renrm o —enr—tihre—ranke—orderecd
. 14 3 13 , T et : )
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74— 4.6.3. Any member selected for and accepting a
permanent rank promotion wiit—lereguirred—te shall successfully
complete a six {6) month probationary period. The probaticnary
period mayv be extended by the Superintendent. Probationary
members are not eligible to participate in anv promotional cvcle
until non-probationary status is granted.

§81—-3-7F+ 81.3.5. Non-supervisory rank reclassifications.
F=3— 5.1, Eligibility requirements.

313+ 5.1.1, 21l members permanently assigned to the field
operations force and who have completed the basic state police
entry-level training program shaii—b= are eligible for
participation in the non-supervisory rank classification system
and wit¥ shall be classified as troopers following receipt of a
field aggignment.

F—1-=2— 5.1.2. To participate in the non-supervisory rank
classification system, the member mwst shall meet the basic
eligibility requirements as reguired by subsection 3.5 of this

rule. Adchttreratty—the member—mustobtair = mintmam score—ot
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wIii—sha%%4be—automattca&iy*consr&ered—fo&%ow:ng‘Upo completion
of the following vears cof cumulative service to with the divistion
state police, a member’'s eligibility for reclassification shall
be automatically considered; provided the member has not received
a reduction in classification or reclassification denial.

a. Senior trooper - three {(3) vyears
b. Trooper first class - eight (8) years
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c. Corporal - fourteen (1l4) vyears

34— 5.1.4. A member who receives a reduction in
classification or reclassification denial is required to file a
petition for reclassification.

F—3-5— 5.1.5. A Members member shall be reclagsified who
when he or gshe participate participates within the non-
supervisory rank classification system and wirsc when he or ghe
meet meets or excesd exceeds the minimum estaklished
reclassification and tenure requirements wiiit—re—reciassified.
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75— 5.2 (Creation of non-supervisory rank reclassification
boardfdhattes , duties of the board.

-2 43— 5.2.1. The non-supervisory rank reclassification
board iz created and shall consist of five (5) voting members—ard

P |
0 IO Vi Laly LT L.

a. The board shall meet at the direction of the
superintendent.

b. The board members shall be two (2) members of the
senior staff as selected by the superintendent; the personnel
director; and two (2) members and two (2) alternates, drawn by
blind lot by the superintendent, with ome—tr two(2) members and
eme—t- two (2) alternates drawn from the commissioned ranks of
first lieutenant and second lieutenant and cne (1) member and one
(1) alternate drawn from the non-commissioned officer ranks of
first sergeant and sergeant. Shoutd If the personnel director e
is unavailable to serve or if the position of personnel director
showtd—e ig vacant or eliminated, the superintendent shall
select a member to occupy that board position.

. FEach board member shall have equal voting privileges
and all actions of the reclassification beoard shall be by
majority decision.

4. The most senior highest ranking officer wiit ghall

. e | o | 1 11 1 1 ] T
serve as chalrman,—Imrc—a recordaer siarr  OT selected—at—the
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candidatels—direct—supervisory—chatr—tiat A board member witd
shall be recused and replaced by an alternate during the affected
candidate's review in instances where a board member drawn from
the commisgioned or non-commisgiconed ranks 1s  within  a
candidate’s direct supervisory chain.

f. The members of the board, except the personnel
director who shall be a permanent member, shall serve a minimum
term of twelve (12) consecutive months unless a member is unable
to serve due to illness, injury, promotion, demction, suspension
or other cause.

a. The =tterrerb= superintendent shall appoint one or
both of the alternates as necegsary to serve on the board =t=i13
furtfit—the—termes in all instances where a member or members
cannot fulfill +ke hig or her original term of on the board.
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+— Lh. Prior to assuming the duties of the
reclassification board, each member shall be administered the
following oath by the superintendent:

nT, , do solemnly swear {or affirm) that I will,
without prejudice or partiality, perform the duties hereby
imposed upon me as a member of this board."

FL—s— 5 2.2. Duties.

a. The reclassification board witt ghall verify a
member's eligibility in the areas of longevxtym“gmﬁdnctrvrty
evatuatrons and the general knowledge examination—phystcat

b. The reclassification board witx shall review all

petiticns for reclassification and st petitrons—ofTJustrfication
and witt* shall determine eligibility.

. The reciasstfroeation—board Promotional Standards
Officer shall individually transmit to every affected member the
results of individual eligibility and petition reviews.

d. The reclassification board shait—t=ve has the
responsibility for identifying deficiencies in the non-
supervisory rank classification system and for communicating
these deficiencies with suggestions for remedial action to the
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selection and review board of the supervisory field promotional
system,

F—— 5.3 Reclassification recommendations.

F3—3+ 5.3.1. Upon verifying a member's eligibility, the
reclassification board witt shall submit to the superintendent a
recommendation for reclassification.

F—=2+— 5.3.2. Suwch The reclassification recommendation
shall bhe affirmed as follows:

"The reclassification board, acting under oath—amrdiravrirrer
\.'UJ.LD.;.K:ILCJ. C\.l t].J-C .;.leiv.j.klu.al Ldua-lJ:JITf_:.k,atJl.Ullb CI.IJ.\i abbulilyliblull:iltb Uf
I —memiver-ts—=submttted—to—tirts—Poard, finds, by majority
decision, that the member (s} named on the attached list have met
or exceeded the mininmm eligibility reguirements for
reclassification to the non-supervisory rank indicated and
recommends ==t the member (s) be reclassified to the indicated
non-supervisory rank.®

F3—3— 5.3.3. Such The affirmation shall be filed by the
gsuperintendent and shall be maintained for a minimum period of
cne (1) year.

§81-3-8+ Bl-3-6. Criminalist reclassifications.
3+ 6.1. Eligibility requirements.

=13 6.1.1. All members permanently assigned to the
forensic laboratory shati—t= are eligible for participation in
the criminalist clasgification system, and all such members with
less than one (1} wvear service within the forensic laboratory
shall be classified as criminalist I.

= 6.1.2. To participate in the criminalist
classification system the member must meet the basic eligibility
requirements ag required by subgection 3.5 of this rule, and the
member must receive a—rart it the recommendation for
reclassificaticon from each applicable supervisory level as

determined by the reclassification board. Eddhrtrenratiy—+he
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43— 6.1.3. A member may file a petition for
reclassification upon completion of the feollowing years of
cumulative service within the forensic laboratory. Suchlr The
gservice shall be inclusive of the member's basic training.
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a. Criminalist II - one (1}
Ib. Criminalist III - three (3)
¢. Criminalist IV - five (5)
d. Criminalist V - eight (8)
e. Criminalist VI - ten {10)
B—F—4 6.1.4. A member who receives a reduction in

classification or a reclassification denial is required to refile
a petition for reclassification.

o S| vl 2 T, . ol - O | . - F R, P h RS- |
L6 P SR < AUSNID AL WIS IO I L I I T I s Tt I sImect

- : : L T B . g ;4 L
rectassrfrcatromr et i remerrtt s wi - re—renprt e d o wat et

= . Ly I 1 = i i I oy
L o LA LA ® A IMMLIIT LIS AL S S Ll LI [=9 ) g iy o sy 0 8 LTl

| Y iy P I [ N W S L 1 i i on W | . -l
[ Sl el W W o S e R SN N W WY N E L WY B I ) J ESRN AT ML LW ) LS P o g S LU LSS L T T LI Wil AT I

ol s e T W iy | I . i S
L S L U Lt A 4 U N SR [=1 194 Lurd §9 1 9L wmif B LAY L L 1L [=4 | &Ry enwoy s p LIHOENCSUU L AW TY WpAATLL

bt o] ad _

B=—F—6—- 6.1.5. Members who participate within the
criminalist classification system and who meet or exceed the
minimum established reclagssgification and tenure regquirements witt
shall be reclagsified.

- 6.2, Semrtem-beads Unit Supervisors.

B2t 6.2.1. A member may be appointed as sectiom—irvesd
unit superviscr by the superintendent to assume direct
supervisory and administrative regponsibility for a specific
laboratory sectiornr unit. A member =9 appointed wiit shall
receive a temporary criminalist classification designation that
is one level above his or her permanent c¢lassification. y:Y
temporary criminalist classification as authorized by this
gsection may not exceed criminalist VII.

-5+ 6.3 Creation of criminalist reclassification boardr/chtties
,duties of the board.

B33+ 6.3.1. The criminalist reclassification board is
created and shall consist of five (5) voting members—amd—a—Trom

ot recorder.

a. The board shall meet, at the direction of the
superintendent, following a reclassification reguest by a member
of the criminalist system.

b. The board members shall include the genior staff

officer in charge of—support—services—the directeor of the

forensic laboratory and the personnel director as permanent
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members and two (2) members and two (2) alternates, drawn by
blind lot by the superintendent from all members of the
criminalist system  who will not become eligible for
reclassification during the term of the board. Strowid If the
director of the forensic laboratory and/or the personnel director
be are unavailable to serve or if either or both positions s=heould
be are vacant or eliminated, the superintendent shall select a
member oxr members to occupy any =uch vacancies.

¢. Each member ghall have equal voting privileges and
all actions of the reclassification board shall be by majority
decigion.

4a. The gsenior staff officer in charge of surport
services the forensic laboratory shall serve as chairman ==
] W 3 = : 1 . " ) 3
tor—record—the——acttormrs—of—tire—trorard .
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e+t A board member widd shall be recused and replaced by
an alternate during the affected candidate's review in instances
where a board member drawn from the criminalist svstem is within
a candidate’s direct supervigory chain.

f. The membergs of the board, except the senior staff
officer in charge of e ) w i e servi~es the forensic laboratorv,
the director o¢f the forensic laboratory and the personnel
director who shall serve as permanent members, shall serve a term
of twelve {12) consecutive months unless the member is unable to
serve due to illness, injury, promotion, demotion, suspensicn or
other cause.

g. The alternate shall fulfill the term 1in instances
where a member cannot fulfill the original term of the board.
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Py L1l Lllspoi UL L LTI D J LR SNSRI P s ey o R i X L Y LI

superinterderrt—s=hatt—aprpear—before—the—rectasstficatiomr—ooard

L . . g N . . = . ] | T 1
w1l L= 50 == e W S [ S A S L WP S 9 T N N ERN Y R § UL DIT LIV LI ALl L LTI LS
i 1 y M | g ] dn. . . n —1 L B
UL UL LTIl ¥ LT o IS odl Yy LUl U LT LT I T LI T T U T T oy,

T h. Prior to assuming the duties of the
reclassification board, each member shall be administered the
following ocath by the superintendent.

"T, , do sclemnly swear (or affirm) that I will,
without prejudice or partiality, perform the duties hereby

imposed upon me as a member of this board."

22— 6.3.2. Duties.
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a. The reclassification board wi}* shall verify a
member's eligibility in the areas of c¢riminalist tenure,

productivity evatuation- the general knowledge examination score—
physteat—fitress—disciptime and supervisory recommendations.

b. The reclassification board wi3+ shall review all
petitions for reclassification armdt=att }__)cts..t.lt.uu::a of _jlu.:lti.-fj.k..cttiull
and wirtt shall determine eligibility.

C. The rectasstfrombtromr et Promotional Standards
Officer shall individually transmit to every affected member the
results of individual eligibility and petiticn reviews.

d. The reclassification board shait—irave LCbb}UlI‘DJ‘.bJ‘-lJ‘.t_“/
is_responsible for identifying deficiencies in the criminalist
classification system and for communicating these deficiencies
with suggestions for remedial action to the selection and review
board of the supervisory field promotional system.

35+ 6£.3.3. Reclasgssification recommendations.
a. Upon verifying a member's eligibility, the
reclassification board witt shall submit to the superintendent a

recommendation for reclassification.

b. Suehr The reclassification recommendation shall be
affirmed as feollows:

"The reclassification board, acting under ocath st

T ! i | | ], . I , al 1 Jom & A, |

AW LTI LAJI L I O DT LI LI ALY LA I L UL L LTI OUTES cILIUT
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finds, by majority decision, that the member(s) named on the
attached recommendation have met or exceeded the minimum
eligibility requirements for reclasgssification to the criminalist
classification indicated and recommends s=td the member(g) be
reclagsified to the indicated criminalist classification®

c. Such The affirmation shall bhe filed by the
superintendent and shall be maintained for a minimum period of
one (1) vyear,

§831—3—9+ 81-3-7. Administrative support specialist
reclagsifications.

93+ 7.1. Eligibility regquirements.

93— 7.1.1. All members assigned to support specialist
posgitions, =ha¥t—ir are eligible for participation in the
administrative support specialist classification system, provided
such—memters thevy have successfully completed a cne (1) vear
probationary period within a specific support specialist
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position.

[ Sr32— 7.1.2. A member shat} may not advance within the
administrative support specialist c¢lassification system to a
level that exceeds the maximum classification level established
for that position by the superintendent.

S—t=3— 7.1.3. A member may file a petition for
reclasgification to the next applicable clasgification level
following each twelve {12) months of ¢ontinucug sgervice as a
support specialist, or when a member receives a promotion by
virtue of participation in the supervisory field promotion
gsystem, or non-supervigory rank reclassification.

St 7.1.4. A member requesting reclassification muast
shall submit a petition for reclassification to the support
specialist reclassification board. $Such The petition shall teke
such be in the form & required by the superintendent.

S35 7.1.5. 2 member requesting reclassification rmust
shall meet the basic eligibility requirements regarding the
general knowledge examination as required by subsection 3.5 of
this rule.

S—3F—6- 7.1.6. A member who is denied reclassification or
promotional eligibility within the member's permanent career
progressicn system shatt iz not = eligible for reclassification
within the administrative support specialist c¢lassification
system until such time as the member achievesg eligibility within
the permanent system.

93—+ 7.1.7. A member who receives a reduction in
classification or reclassification denial is required to refile
a petition for reclassification.

— St A membrer —win—dees o tmeet—the i imem e tatr e ted
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92+ 7.2 Creation of administrative gupport specialist
reclassification board/duttes , dutieg of the board.

95—+ 7.2.1. The administrative support specialist
reclassification board is created and shall on consist of five

(%) wvoting members—arrdt—armomr—votingrecords .

a. The board shall meet, at the direction of the
superintendent, following a reclassification request by a member
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of the administrative support specialist system.

b. The becard members shall be three (3) members of the
senior staff as selected by the superintendent, the most senior
ranking officer assigned to the training academy and the
personnel director.

¢. Shouwtrd If the personnel director submit a petition
for reclassification or otherwise e is unavailable to serve, or
if the position of personnel director shoutd—de ig vacant or
eliminated, the superintendent shall select a member to occupy
that board pogition.

d. Each board member shall have equal voting privileges
and all actions of the reclassification board shall be by

majority decision.

e. The most senior highest ranking officer w3+ shall

sServe as chairman, T —ar——recorcter st i—e setectredt—at—t+he
i P W i . . ol . 4 -l ) P oy Ly
LS I SN S ol WOy s W B oL L1l .‘:JLLLJC.T_ [ S0 4 O WP e I A el O O |en ) LT ULl LS [o- N W I ) L LS ¥
Iomrd.

f. The members of the board selected by the
superintendent shall sgerve a minimum term of twelve (12)

consecutive months unless a member 1s unable to serve due to
illness, injury, promotion, demotion, suspension or other cause.

g. In all instances where a board member cannot fulfill
the original term of the board, the superintendent shall appoint
a member of the senior staff or a member of the administrative
support specialist classification system to fulfill the term.
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i+~ h. Prior to agsuming the duties of the
reclassification board, each member ghall be administered the
following cath by the superintendent:

"I, , do solemnly swear {(or affirm) that I
will, without prejudice or partiality, perform the duties hereby
imposed upon me asgs a member of this board."

S—2—=— 7.2.2. Duties.

a. The reclassification board wiit ghall wverify a
member's eligibility in the areas of support specialist tenure,
the general knowledge examination score;——rphystcat—fitress-
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Herotetine and supervisory recommendations.

b. The reclassification board witt* shall review all
petitions for reclassification and wi3¥ shall determine
eligibility.

c. The recissstficsmtrornr—to=rd Promotional Standards
Officer shall individually transmit to every affected member the
results of individual eligibility and petition reviews.

d. The reclassification board sheaiihave—respomrsibrirty

is responsible for identifying deficiencies in the administrative
support specialist classification system and for communicating
these deficiencies, with suggestions for remedial action, to the

setectrom At reviIeroard—of—the—=uvprervisory—fietdprometonat

system career progression review committee.

H=3-— 7.3, Reclassification recommendations.

45—+ 7.3.1. Upon verifying a member's eligibility, the
reclasgification board wit* ghall submit to the superintendent a
recommendation for reclassification.

43— 7.3.2. St The reclassification recommendation
shall be affirmed as follows:

"The reclassification board, acting under cath and having
considered the individual guatitficatioirrs—andaccompitshmerts—f
the member{s) requesting reclassification, finds, by majority
decigion, that the member (s) named on the attached recommendation
have met the eligibility requirements for reclassification to the
support specialist clasgification indicated and recommends saict
the member{s) be reclassified to the indicated support specialist
c¢lassification.

933+ 7.3.3. Such The affirmation shall be filed by the
superintendent and shall be maintained for a minimum period of
cne (1) vyear.
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81-3-8. Creation of Career Progression Review Committee, duties
of the Committee.

8.1. The career progressgion review commlttee ig created and
ghall congist of =ix (6) members.

8.2 The committee shall meet annually at the direction of the
superintendent.
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8.3 The committee members shall consist of two (2) members
chosen by the superintendent, two {2) memberg chosgen by the trade
or professional organization which has the largest number of
members of the State Police within its membership, and two (2)
members selected by blind lot from the entire membership of the
State Police,

8.4 Each member of the committee shall have equal voting
privileges and all actions of the committee shall be by majority
decision.

8.5 The committee members shall serve a minimum of twelve (12)
consecutive months unless a member 1s unable to serve due ro
illness, injury or other cause.

8.7 In instances where a member cannot fulfill his or her
original term on the committee, then that member shall be
replaced by another member in accordance with subsection 7.3 of
this rule.

8.7.1 Duties.

a. The committee shall review, evaluate, and coordinate any
recommendations for svstem improvements received from any source.

b. The guperintendent shall solicit from the committee a
written review of the West Virginia State Police Career

Progregsicn System, inciuding any operational policy and
procedures, which is to be completed once every twelve (12)
months. The review shall identifyv specific problems with the

system's procedures and shall include recommendations for
remedial action.

c. The committee sghall develop, compile, &nd update the
career progression manual pursuant to gubsection 3.4 of this
rule.

81-3-9. Grievances, written examination answer key review, and
examination question challenges.

9.1 A member who desires to allege that any provisgion of
either this rule cor the career progression operational poelicies
and procedures promulgated by the Superintendent has been
violatad, misapplied or misinterpreted by either the
Superintendent or his or her designee, mayv file a grievance
pursuant to the provisions of 81-~8-1 et seq. (West Virginia State
Police Grievance Procedure).

9.2 A member who participates within anyv subsvstem of the
career progression system that requires a written examinatiocn
shall be permitted tg review the examination answer key
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immediately following the scoring  and recording of the
examination and file written challenges to the veracitvy of anvy
guestion and/or corresponding answer. The review shall be
conducted by the test administrator or other person designated by
the Superintendent.
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