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fa E ‘f[}' ¥
KEN HECHLER . +
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ADMINISTRATIVE LAW DIVISION SEEL
form#2 e
NOTICE OF A COMMENT PERIOD ON A PROPOSED RULE
AGENCY: West Virginia State Police TTTLE NUMBER: 81
Legislative 15-2-5; 15-2-25
RULE TYPE: CITE AUTHORITY:

AMENDMENT.TO AN EXISTING RULE: YES X_. NO

IF YES, SERIES NUMBER OF RULE BEING AMENDED: 3

West Virginia State Police Career Progression System

‘IITLE OF RULE BEING AMENDED:

IF NO, SERIES NUMBER OF RULE BEING PROPOSED:
TITLE OF RULE BEING PROPOSED:

[ SIS A SIS ———— R e e e e e i

IN LIEU OF A PUBLIC HEARTNG, A COMMENT PERIOD HAS BEEN ESTABLISIIED DURING WHICHT ANY

INTERESTED PERSON MAY SEND COMMTENTS CONCERNING THESE PROPOSED RULES. THIS

July 28, 1999 3:00pm

COMMENT PERIOD WILL END ON AT ONLY WRITTEN

COMMENTS WILL BE ACCEPTED AND ARE TO BE MAILED TO THE FOLLOWING ADDRESS:

Superintendent

West Virginia State Police
THE ISSUES TO BE HEARD SIIALL BE

LIMITED 10 THIS PROPOSED RULE.

725 Jefferson Rd.

So. Charleston, WV 25309

$7.00
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ATTACH A BRIEE SUMMARY OF YOUR PROPOSAL



APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

Rule Title: West Virpinia State Police Career Progression System
Type of Rule: Legislative Interpretive Procedural
Agency: West Virginia State Police
Address: 725 Jefferson Rd.
So. Charleston, WV 25309
— —— — . ——
1. Effect of Proposed rule:
ANNUAL FISCAL YEAR I
INCREARF. DEURFASE CURRENT NEXT THEREAFTER l
ESTIMATED TOTAL
COST -O— "O_ ‘O" —O' -O"
PERSONAL SERVICES -0- -0- -0- -0- -0~
CURRENT EXPENSE ~0- -0- -0- -0- -0~
REPAIRS &
ALTERATIONS ~0- “0- 1 -0 0- | -
EQUIPMENT -0- -0~ -0- -0- -0-
OTHER -0- -0- -0- -0- | -0-

2. Explanation of Above Estimates:

There is no additional cost associated with this rule. A funding
mechanism is already attached to this program.

3. Objectives of These Rules:

This rule is promulgated for the purpose of insuring consistency, predictability,
and review in the Career Progression System.
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Rule Title: West Virginia State Police Career Progression System

4. Explanation of Overall Economic Impact of Proposed Rule:

A. Economic Impact on State Government: None

B. Economic Impact on Political Subdivisions; Specific Industries; Specific Groups of

Citizens:
None

C. Economic lmpact on Citizens/Public at Large.

None

Date: June 28, 1999

Signature of Agency Head or Authorized Representative:
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TITLE 81
LEGISLATIVE RULE
BIVISIONOF PUBLIC SAFETY WEST VIRGINIA STATE POLICE

SERIES 3
WEST VIRGINIA STATE POLICE CAREER PROGRESSION SYSTEM

§81l-3-1. General.

1.1. Scope -- This rule governs the process by which all
permanent promotions, all non-supervisory reclassifications, all
criminalist reclassifications and all administrative support
reclassification shall be achieved.

1.2. Authority -- W. Va. Code §15-2-5; §15-2-25

1.3. Filing Date. -

1.4. Effective Date. =

1.5. Repeal of former rule. -- This legislative rule repeals
and replaces West Virginia legislative rule, West Virginia State
Police, §81 CSR 3, filed April 8, 1991.

§81-3-2. For the purposes of this rule.

2.1. Superintendent means the superintendent of the Pivistonm
1 West Virginia State Police or his duly

authorized agent.

2.2. Senior staff means the etrever—+1r eighteen (18)

principle supervisory positions appointed by the superintendent
as authorized by W. Va. Code §15-2-4.

2.3. Member means an employee of the diviston State Police
empowered under the provisions of W. Va. Code §15-2-12 with
statewide law enforcement powers and who has taken and subscribed
to the oath of office as required by W. Va. Code §15-2-14.
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275+ 2.4. Personnel director means that member employee of the
diviston State Police, designated by the superintendent, who is
responsible for the activities and operation of the divistormts
State Police personnel section.

2=6- 2.5. Permanent rank means that grade awarded to or



achieved by a member within the supervisory field promotional
system, inclusive of the ranks of sergeant, first sergeant,
second lieutenant and first lieutenant.

277~ 2.6. Non-supervisory rank means the grade awarded to or
achieved by a member within the non-supervisory  rank
classification system, inclusive of the classifications of
trooper, senior trooper, trooper first class and corporal.

2=8+ 2.7. Criminalist classification means the grade awarded
to or achieved by a member within the criminalist classification
system, inclusive of the classifications of criminalist T-VIT.

279+ 2.8. Support gpecialist means the temporary grade awarded
to or achieved by a member within the administrative support
specialist classification system, inclusive of the
classifications of support specialist I-VIIT. This temporary
grade has no effect upon a member's permanent rank, non-
supervisory rank or criminalist classificationm.

27310+ 2.9. Promotional cycle means one (1) complete series of
events required to establish a rank ordered list of eligible
promotional candidates within the supervisory field promotional
system.

271%+ 2.10. General knowledge examination means a written
examination of general questions, relevant to the non-supervisory
rank positions.

22—~ 2.11. Promotional examination means a written
examination of questions relevant to the supervisory rank
positions.
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2=1%72.12. Request for promotional consideration means a form
filed with the promotional standards officer expressing a
member's intent to participate in a promotional cycle and listing
those field operations positions to which the member ig willing
Lo accept promotion.

2T152.13. Petition for reclassification means a petition
filed with the promotional standards officer requesting that a
member be considered for reclassification.
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§81-3-3. Career progression system - general requirements.

3.1. This rule is promulgated for the purpose of insuring
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consistency, predictability and review of the West Virginia State
Police Career Progression System as authorized by W. Va. Code
§15-2-5.

3.2. The career progression system shall consist of the
following four (4) sub-systems.

3.2.1. The supervisory field promotion system, a permanent
rank system established to identify rank those members of the
field operations force who poUssess—the——skitis; kmowtedge—arrd
abittties—mecessary desire to perform within designated
supervisory positions within the field operations force and to
provide a mechanism for the ranking and selection of quattfied
individuals for promotion.

3.2.2. The non-supervisory rank classification system, a
permanent classification system established to identify those
members of the field operations force that meet minimum required
levels of—achievement in productivity: demonstrated job knowledge
and division tenure and to provide a series of progressive non-
supervisory rank classifications for members who meet the minimum
requirement s—amt—whrco—cammot participate—withtr—the Supervisory
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3.2.3. The criminalist classification system, a permanent
classification system established to identify those members of
the forensic laboratory that meet minimum required levels of
achievement in productivity; demonstrated job knowledge and
laboratory tenure, and who receive the recommendation for
advancement from appropriate supervisors and to provide a series
of progressive criminalist classifications.

3.2.4. The administrative support specialist
classification system, a temporary classification system
established to identify those members who are permanently
assigned to the field operations force or the forensic
laboratory, who are designated by the superintendent to occupy
specific support positions and who have demonstrated proficiency
in performing the duties and responsibilities of the support
position and to provide a series of progressive administrative
classifications.

3.3. The superintendent shall appoint a member to the
position of promotional standards officer who shall have the
authority and responsibility for administering the career
progression system. His duties shall include:

3.3.1. The maintaining of individual status files for
every member within the system;

3.3.2. Providing notice as required on behalf of the
superintendent or any system board.

3.3.3. Receive all requests for promotional consideration,
petitions for reclassification and petitions of justification on
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behalf of the superintendent or any system board;

3.3.4. Review any candidate challenges to promotional
examination questions;

3.3.5. Coordination of the activities of all career
progression system sub-systems and—the—system's appeat

procedures; and

3.3.6. Providing direct contact to all division members
concerning the career progression systemy.
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3.4. The superintendent shall provide to each member a written
manual governing specific procedures for the evaluation and
testing of members for promotion or reclassification.

3.5. Basic eligibility requirements for participation in all
sub-systems shall include:

3.5.1. Comprirance—withrthephysticatl—fitmess requirements
as provided—for-by secttomr4— Achievement of the required rank or
classification ag defined in section 4.1.1 of this rule; and

3.5.2. Achievement by the member of a minimum score of 75%
on the most recent general knowledge examination completed by all
members required to take such examinationT—amd.
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3.6. The promotional standards officer may establish minimum
and/or maximum advance notification limits for the submission of
requests for promotional consideration and/or petitions for
reclassification.
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§861—3—6 81-3-4. Permanent rank promotions.

671+ 4.1 Eligibility requirements

% 4.1.1. Participation in the supervisory field
promotional system, hereinafter promotional system, shall be
restricted to those members who have achieved and hold the
permanent classification or rank of senior trooper, trooper first
class, corporal, sergeant, first sergeant or second lieutenant
when new promotional cycleg are initiated by the superintendent
pursuant to subsection 4.3.2, on July 1, 2000, and every two (2)
years thereafter on July 1°°. If the superintendent initiates a
bromotional cycle pursuant to subsection 4.3.1, the member must
meet all of the applicable eligibility requirements set forth in
this rule in order to participate in any phase of the cvcle as of
the first day of the month following the initiation of the cvcle.

a. Senior troopers, troopers first class and corporals
may request promotion to the rank of sergeant.

b. Non-probationary Ssergeants may request promotion to
the rank of first sergeant.

¢. Non-probationary ¥Pfirst sergeants may request
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promotion to the rank of second or first lieutenant.

d. Non-probationary Ssecond lieutenants may request
promotion to the rank of first lieutenant.

=127 4.1.2. To participate in the promotional system,
the member must meet the basic eligibility requirements as
required by section 3.5 of this rule. Addrtiomatty—any—semrior
trooper—trovper—first—class or—corporat-—morst—obtatn—s mrIrrtmum
score—of—75 o productivity evatuations compteted—For-the—twelve
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633+ 4.1.3. The promotional standards officer will
notify all members of the requisite rank or classification when
a promotional cycle has been initiated and will provide to those
members forms to request promotional consideration. Members on
permanent rank probation on the date such notification is
forwarded are not eligible to receive notification of or to
participate in the promotional cyvcle.

62— 4.2 Composite score.

627t 4.2.1. Members who participate in the promotional
system shall receive a composite score as determined by a
competitive procesgs, the member's *}evel—of schtevement—in
divrston State Police tenure and education and the recommendation
or/ gsupervisgory self-evaluation by—thememberis supervisors.

6272+ 4.2.2. The maximum attainable composite score shall
be 95758 100 points with the determination of points made as
follows:

Tole ot . 1 ] m1 h1 ; e
=3 EVATUSU U Ooarda = LIS TICTHOIJE L tidy L e TLIVE Li}J L)
b I . - Lo . . 4~ -] e 1 e . | b | oy
LI LLY=1LIVE (5337 | SASTS PIRG4S 0 D L e VA i O O R

b a. Promotional examination -- The member will receive
ome—{tt)r up to fifty-five (55) pointg for i
actteved—over—seventy-five {(75%—percent—onr the written

examination, which shall consist of no less than fiftyv-five (55)
written multiple choice questions.

© b. Supervisory self-evaluation orf—recommerdation --

AKX 1 1 1 I | ] 1 =l . = - - -l
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. | 1 . LI -1 7 .
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3 o

. . e k| -l N . . | I | . . .
L .20 PULITN ST LU CaCIT ovVva itatIoln PYULITITUT aWAd LUEUIOvVeELD L.WCILL-)’_L.WO (22)

], . . F— o ad i | 1 1 . . .
UIMUIE SUpCTIVISION Seet IO Ot memoer s —most—recent——sent=
3 3 i . . i i I I . h =y .
dIInuaT evaluacIor reports Members who—hoid—the—rank—of—senior

trooper; trooperfirst—class—or—corporat will receive a maximum
total of fifteen (15) points for the supervisory self-
evaluation. The recommendatioms validations of first, second and
third level supervisors ghall be worth geven (7), five (5). and
three (3) points respectively when validated by the career
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progression selection and review board.

d ¢. Longevity -- The member will receive ome—1> .0833
points for each year month of service from six—6+—to twernrty—267
years sixty-one (61) to three-hundred (300) months, inclusive.

e d. Education -- The member will receive .075 point,
not to exceed 998 10 points, for each certified college semester
hour or each five (5) cumulative days of successfully completed
schools authorized or sanctioned by division special order.

37 4.3. Initiation of promoticnal cycle.

3+~ 4.3.1. The superintendent may initiate a promotional
cycle when one or more of the following conditions exist:

a. An insufficient number of candidates remain on a
current promotional list to fill ditviston State Police vacancies;

b. A number of members, equal to or greater then ten
percent (10%) of the number remaining on the current list, reach
a tenure requirement that would permit their participation in the
promotional system; and/or

c. The current promotional list has been active for at
least twelve (12) calendar months.

4.3.2 Beginning on July 1, 2000, and every two (2) vears
thereafter on July 1st, the superintendent shall initiate a
promotional cycle for the ranks of sergeant, first sergeant, and
lieutenant.

64T 4.4. Creation of selection and review board/duties.

641 4.4.1. The gselection and review board ig created and
shall consist of six (&) VOtiI’lg memnberss—a uuu.—vutj_ug recorder
and a chairman who shall only vote in cases of tie.

a. The board sghall meet at the direction of the
superintendent.

b. The voting members shall be two (2) members of the
non-supervisory rank classification system and one (1) member of
each of the supervisory ranks of sergeants and first sergeant armd
second :‘L_i_\::u.tc:uca.ut, all of whom shall be drawn by blind lot by the
superintendent or a member of the senior staff from a list of
members of the applicable classification or supervisory rank
determined by the superintendent to be eligible to participate in
the promotional system and & 2 members of the first or second
lieutenant rank who shall be drawn from a list of all first
lieutenants in the division.

c¢. Each voting member shall have equal voting privileges
and all actions of the board shall be by majority decision.

d. The board chairman shall be appointed by the

8



superintendent from the senior staff—amdt—aTrecorder—=h=att+—be
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e. A member who is selected for inclusion on this board
may not vote on any issue of his personal promotion, and any
member so affected shall be recused from any deliberations
concerning such issue.

f. The voting members of this board shall serve a
minimum term of twelve (12) consecutive months unless the member
is unable to serve due to illness, injury, promotion, demotion,
suspension or other cause.

g. In instances where a member cannot fulfill the
original term of the board, the superintendent shall appoint
another member of equal rank or classification to fulfill the
term.

h. Prior to assuming the duties of the board, each
member shall be administered the following oath by the
superintendent:

"I, , do solemnly swear (or affirm) that I
will, without prejudice or partiality, perform the duties hereby
imposed upon me as a member of this board."

i. The personnel director amd—the tspector,—or—those
or other persons designated by the superintendent, sghall appear
before—the board, upon request of the board, for—thepurpose—of
providinge specific information concerning an individual member's
personnel =md—discipitimary records necessary for determining
promotional scores or eligibility.

42— 4.4.2 Duties.

a. The board shall have responsibility for setecting
)

I.I.I.cl.l.ll)c.l.b Uf Clcl.&.].l Cleudt..i.UJ.l bUde [= ¥ L)_LUVJ..\.}.CL]. fU.L bY
sectionr—6-5-1—of—this——rulte, reviewing the eligibility of
applicants for promotion, determining individual promotional
category scores, reviewing-appiicant petititonsof—justificattion:
reviewing all supervisory recommendations and non-recommendations
and determining individual positions of applicants on the rank

ordered promotional list.

] L=
cClrrese (3

b. The board shall communicate with the reclassification
boards within the career progression system and shall present
annually to the superintendent a review of the career progression
system listing identified problems with suggestions for
corrective action.

c. Following the board's evaluation of applicant
members' eligibility for supervisory rank promotions, the board
will individually transmit to every affected member the results
of their individual eligibility or—petitiomr—of Justification
reviews. Such transmittals shall be made following the review of
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the initial eligibility requirements =p petittons of
Justitication with a second transmittal following the completion
of the competitive testing procedures.

o - T 3 F— 3 et
Ve 2. LVAILULAULTULID AT NS

-

— 1 Il . e | . b 1 b I Y . . 1 4
DL 1. = U D TITU IV T oI U LT LLOILIE LI T IIUNN L L

: | 1 e b o1 3 o il —— 1 | 1 13 e
LT UL L TU EVATUIZUIUIT DOOIUs dllth suCiova g IToT MU IS SIIar T eet

- ] n L Ao K=l Fi, | | P | . 1 | 1 1 17
(= N LIl UL LS Wl LI o LT L LU "I LTOOVITW ODOaYr Tt I STiarT

LI L | | = : k] | i | Ta = L L s | LI, I
I—.[I\—.LJ.VJ.LI.U.G..LJ-Y [=8wrws J.J.J.uCLJEllUC:.LLL..L_Y o LUTU =I=193 81 Ll 1lYTILTE AL T U

. h] = gl 1 hn
(=9 S S L5 0l S NP L R S0 L — 6 L0 ) = WO I L WL W - 49 O Y

o T ] P 1 3 b 17 LR e = Pl Y
[= - LdilTl —valual LUIT RAJaA Ll UL oI 1T UL 5L I LLVE \ =/
1 I FALL WY 1 1 11 3 - e = | | b ]
. 1L wWlUr A LHIZH S L & w=llaa Ll L | )= GLJL.)UJ..LIL.C\.L LJ_Y [ A —]
' o - a o lla | b . h| = = g
oUWUCS D TITU IV A LITT V= LI MELTEITCTIT T AN L L L5

y . Fa, . . =} 1
_L.l.c:utc:u.a.uL. L LIS AU LW LAl

1 1 s I e
lla Ll L LTIV T Lo
1 U

= - : -
L L_d.b)l_.d.l.ll WL SLUGLCL -

Fay L=\ 1 b P M S | a i iy, | P -1
. IOV IS T SIId T 1T 10 S reote Ly LI oI U T U dITCT

.

: b1 - | 3 h] b e | 1 | 3 1 P | LI ol
LTVIEW DUAdLUTdIIUT SIIefT T L Ul I ITAaIifK— 00O LI A s U TR

(| P 3 - 1., I (I T | 'n P : g : LN
UL LU L AL TUILT SALIVL HI S L L L1l ULE | HAal LT TALE LI1 LS by

i 1 i | = . - | h/ ] . i .
MLUONRIL LU T oy LTl do U U TITIIT T Ly LI UL LI IR I

| £ L=t N 1 1 i i S | hu | . i I | ] o | . |
. VI VL7 HIENMIDCE I SliId i L 0T Se et Ly LI ot T U U TN AT

: 1 i | -t 1 13 b LI - = . - i L
TEVIEW DUard  4anc  sSialr  po  recrurted rrom o state—polirtce—or

L] F 3 = . . . -l 1 h| 1 e Bl |
'].TIg‘hWa_y PALTUITQYUTIILY  TTUMN U CIIeT Statye, Gt SucI menmer  —Sirar

h] n | . 1 ] e . Pk | FIg, Py |
114 =1 bU._E}CI_V..LDUJ__Y LdAdllRl =i e r=ua U L LT AUTUD Lllall LIlcto LIS L

- P
ULLS LU L Al LU

P P A Y 1a, 1 - . | 1 i | . s N . o | FE. b |
| =4 Ul {17 mEmpeYr Shart 0T soloce el oy tie setreetromr—ama

Ll . o - | 1 1.3 1 LI | N b |
TEVITW DO diltlh Slld I T e e Iruarctea Tron—= J.J.uu—.LdW"'e'ITf'O'rC'ETHETIt

- '
PLUL TS TUIT

Wad I3 3 1 e h | - | 1 i . | .
L. puly= 198 &N SvVallUal LUll LU L }=g i o L VE [=5 LTIl [= =1

i § A . .| ] ] o b - . 1, a
(S LSRR =y | R Ly LIS oo T T U U TUI IR TEVIEW DU

1 P 1 . | h | = »
o No evatustor boardtemer mMay SErve ror—oonsescutive

L] | | W : | 1
}_JJ.UI.H.UtJ.UJ.J.d.J. LCyLIos LU ally oSl Le  LdlIn™

-6+ 4.5. Rank ordered promotional list.

6~ 4.5.1. Members participating in the promotional
system shall be rank ordered on a promotional list according to
the member's composite score as established under section & 4.2
of this rule.

tT6-2- 4.5.2. The selection and review board will submit
to the superintendent the rank ordered promotional listing of

members eligible amd—quatified for supervisory promotion
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any and—att—appears—havebeer—compteted.

663 4.5.3. Identical composite scores/tiebreakers.
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a. If two (2) members requesting consideration for
promotion to the rank of sergeant have achieved identical
composgite scores, the member with the highest rank classification
will be ranked highest. It both members are of the same
clagsification, the length of time in classification and then
length of time in service will be used as a tiebreaker. Tf If all
factors are identical, members will be ranked according to their
score _on the promotional examination.

b. If two (2) members requesting consideration for
promotion to a position with a designated rank of first sergeant
or second lieutenant have achieved identical composite scores,
time in rank and then time in service will be used as the
tiebreaker. If all factors are identical, members will be ranked
according to their score on the promotional examination.

c. If two (2) members requesting consideration for
promotion to a position with a designated rank of first
lieutenant have achieved identical composite scores, any second
lieutenant shall be ranked ahead of any first sergeant, then time
in rank and time in service will be used as the tiebreaker. If
all factors are identical, members will be ranked according to
their score on the promotional examination.

6.4 4.5.4. Such rank ordered promotional ligst shall be
affirmed as follows:

"The selection and review board, acting under oath,—amd
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L1V 1T UL T U LD LI LI LV LdUdA T GUA L ' 1 a0 IS aAllll
3. 1 F Nad i e | b - = H . T .

GlL-LUHLLJJ.J.bJ.J.I.llCLLL.b L AL L Ci}_JLJ.LJ.L.O.J.J.tb I L LIS .LJ_Y llld,J L J.L._Y UUC.J.D.LUJ.J.,

o e . Ta L kY
LS = o S o LR L L A4 L M = ) J.J.thllﬁu ALl L..U.c d.L.L.ClL-I.l.C:\.L J.d.J.J.J& ULLLC:J.CLJ. LJ.LU'[HUL-J.UJ.J.G..L

li.bt al = q_uc:llificu. L.U oo LTS l...l..l.c uu.L.J..’C':ED a..u.u. LCbL}U.I.J.DJ.L)J.J..J.L.J.CD UJ-
therank—indicated—=rt recommends satd the member (g) named on the
attached rank ordered promotiognal list be considered for
promotion to the indicated rank."

6765 4.5.5. Such rank ordered promotional list shall be
filed by the superlntendent and shall not be meaintaimed expired
urrtr—such-time—astireItst—Tsexpired bY the superintendent armrd
until a new list is created as provided in this rule.

677 4.6, Selection for promotion.

67 I+ 4.6.1. In order to be promoted, a member must
indicate on a form provided by the PSO that he/she is willing to
be a551qned and/or transferred £o specificg fleld operations
QOSlthnS be—aveaitabhi=—for arry aab¢5umcuL auywuc;c trr—thre—State

=
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=
WL L.llc UJ.VJ.DJ.UJ.J..

6727 4.6.2. Promotions within the West Virginia State
Police shall only be made by the superintendent when there is a
vacant supervigory field positions become—vaceamt. When making
promotions, the superintendent shall select a member from the
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rank ordered promotional list as certified by the selection and
review board and whose final composite score is equal to or
higher than the final composite score of the third highest
ranking member who has indicated that he/she is willing and
avartable to accept such a promotion to the specified vacancy.
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74T 4.6.3. Any member selected for and accepting a
permanent rank promotion will be required to successfully
complete a six (6) month probationary period. The probationary
period may be extended by the Superintendent. Probationary
members are not eligible to participate in any promotional cvcle
until non-probationary status is granted.

§813—3—7F+ 81.3.5, Non-supervisory rank reclagsifications.

FT%+- 5.1. Eligibility requirements.

FTiE- 5.1.1. All members permanently assigned to the field
operations force and who have completed the basic state police
entry-level training program shall be eligible for participation
in the non-supervisory rank classification system and will be
classified as troopers following receipt of a field assignment.

F=i=2—- 5.1.2. To participate in the non-supervisory rank
classification system, the member must meet the basic eligibility
requirements as required by section 3.5 of this rule.
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FTI=3- 5.1.3. A member's eligibility for reclassification
will be automatically considered following completion of the
following years cumulative service to the division, provided the

member has not received a reduction in c¢lassification or
reclagsification denial.

a. Senior trooper - three (3) years
b. Trooper first class - eight (8) years
c. Corporal - fourteen (14) years
Fi—4+- 5.1.4. A member who receives a reduction in

classification or reclassification denial +s will be required to
file a petition for reclassification.
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775+ 5.1.5. Members who participate within the non-
supervisory rank classification system and who meet or exceed the
minimum established reclassification and tenure requirements will
be reclassified.
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72T 5.2. Creation of non-superviscory rank reclassification
board/duties.

T2 5.2.1. The non-supervisory rank reclassification
board is created and shall consist of five (5) voting members—amd
T nor-votimyrecorder.

a. The board shall meet at the direction of the
superintendent.

b. The board members shall be two (2) members of the
senior staff as selected by the superintendent; the personnel
director; and two (2) members and two (2) alternates, drawn by
blind lot by the superintendent, with ome—%> two (2) memberg and
ome—{Er two (2) alternates drawn from the commissioned ranks of
first lieutenant and second lieutenant and one (1) member and one
(1) alternate drawn from the non-commissioned officer ranks of
first sergeant and sergeant. Should the personnel director be
unavailable to serve or if the position of personnel director
should be vacant or eliminated, the superintendent shall select
a member to occupy that board position.

c. Each board member shall have equal voting privileges
and all actions of the reclassification board sghall be by
majority decision.

d. The most senior highest ranking officer will serve
as chairman;—amdt—earevorder—shaitbesetected—at—the—drectionr—of

| . 4= o] . i I g K =B W 1 |
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e. In instances where a board member drawn from the
commissioned or non-commissioned officer ranks is within a
candidate's direct supervisory chain, that board member will be
recused and replaced by an alternate during the affected
candidate's review.

f. The members of the board, except the personnel
director who shall be a permanent member, shall serve a minimum
term of twelve (12) consecutive months unless a member is unable
to serve due to illness, injury, promotion, demotion, suspension
or other cause.
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g. The alternate shall fulfill the terms in all
instances where a member cannot fulfill the original term of the
board.
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i h. Prior to assuming the duties of the
reclassification board, each member shall be administered the
following ocath by the superintendent:

", , do solemnly swear (or affirm) that I will,
without prejudice or partiality, perform the duties hereby
imposed upon me as a member of this board."

F272+ 5.2.2. Duties.

a. The reclassification board will verify a member's
eligibility in the areas of longevitys }_J.Ludubt_:.VJ.-ty evatuation,
and general knowledge examination—phystcal—Ffitness——and

b. The reclassification board will review all petitions
for reclassification and ait—petititonsof Justification and will
determine eligibility.

¢. The recimssifivattom board PSO shall individually
transmit to every affected member the results of individual
eligibility and petition reviews.

d. The reclassification board shall have responsibility
for identifying deficiencies 1in the non-supervisory rank
classification system and for communicating these deficiencies
with suggestions for remedial action to the selection and review
board of the supervisory field promotional system.

F=3+ 5.3 Reclassification recommendations.
737t 5.3.1. Upon verifying a member's eligibility, the
reclassification board will submit to the superintendent a

recommendation for reclassification.

F32-5.3.2. Such reclassification recommendation shall be
affirmed as follows:

"The reclassification board, acting under cath—amdthaving

] | W, . n ) LI | | oy L i e | i . 1 . -l
CULIS LUE T T LI DIV IO T UUAd L1 L T AU TUITS 1T dL-LULHLJJ.J.b.L.lHH:LJ.Lb UL

o rembrer{ts) submitted—to—this—board, finds, by majority
decision, that the member (s) named on the attached list have met
or exceeded the minimum eligibility requirements for
reclassification to the non-supervisory rank indicated and
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recommends said member (s) be reclassified to the indicated non-
supervisory rank."

733+ 5.3.3. Such affirmation shall be filed by the
superintendent and shall be maintained for a minimum period of
one (1) year.

§81-—3—8+ 8l1-3-6. Criminalist reclassifications.
83~ 6.1. Eligibility requirements.

T 6.1.1. All members permanently assigned to the
forensic laboratory shall be eligible for participation in the
criminalist classification system, and all such members with less
than one (1) year service within the forensic laboratory shall be
classified as criminalist I.

B2+ 6.1.2. To participate in the criminalist
classification system the member must meet the basic eligibility
requirements as required by section 3.5 of this rule, and the
member  must receive = —varid the recommendation for
reclassification from each applicable supervisory level as
determined by the reclassification board. Addttiormatty—the
memrer—must—obtatr—aninTmum score—of
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B33+ 6£.1.3. A wmember may file a petition for
reclassification upon completion of the following vyears of
cumulative service within the forensic laboratory. Such service
shall be inclusive of the member's basic training.

a. Criminalist II - one (1)

b. Criminalist III - three (3)
¢. Criminalist IV - five (5)
d. Criminalist V - eight (8)

e. Criminalist VI - ten (10)

B4~ 6.1.4. A member who receives a reduction in
classification or a reclassification denial is required to refile
a petition for reclassification.

o
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=6 £.1.5. Members who participate within the
criminalist classification system and who meet or exceed the
minimum established reclassification and tenure requirements will
be reclassified.

82T 6.2. Sectiomrtreads Unit Supervisors.

BT2-3+ 6£.2.1. A member may be appointed as sectiomr—tresd
unit supervisor by the superintendent to assume direct
supervisory and administrative responsibility for a specific
laboratory sectiomr unit. A member so appointed will receive a
temporary criminalist c¢lassification designation that is one
level above his permanent classification. A  temporary
criminalist classification as authorized by this section may not
exceed criminalist VII.

= 6.3 Creation of criminalist reclasgification
board/duties.

8-3-I- 6.3.1. The criminalist reclassification board is
created and shall consist of five (5) voting members—amrd—a—ror—

votrmgrecorder.

a. The board shall meet, at the direction of the
superintendent, following a reclassification request by a member
of the criminalist system.

b. The board members shall include the senior staff
officer in charge uvf——support——services—the—director of the
forensic laboratory and the personnel director as permanent
members and two (2) members and two (2) alternates, drawn by
blind lot by the superintendent from all members of the
criminalist system who will not ©become eligible for
reclassification during the term of the board. Should the
director of the forensic laboratory and/or the personnel director
be unavailable to serve or if either or both positions should be
vacant or eliminated, the superintendent shall select a member or
members to occupy any such vacancies.

¢. Each member shall have equal voting privileges and
all actions of the reclassification board shall be by majority
decigion.

d. The senicor staff officer in charge of support
services the forensic laboratory shall serve as chairman =ordt—=

-l 1 J 1 1 | . -l . i | ) s e I e T | " . u { .
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e. In instances where a board member drawn from the
criminalist system is within a candidate's direct supervisory
chain, that board member will be recused and replaced by an
alternate during the affected candidate's review.

f. The members of the board, except the genior staff

16



officer in charge of support—services the forensic laboratory,
the director of the forensic laboratory and the personnel
director who shall serve as permanent members, shall serve a term
of twelve (12) consecutive months unless the member is unable to
serve due to illness, injury, promotion, demotion, suspension or
other cause.

g. The alternate shall fulfill the term in instances
where a member cannot fulfill the original term of the board.

T . . Fi P | -l . e | 1 |
II. LI LIS PICULTL JL WL TIE D Mol oUll oo LIS By LI ¥ )

. . ] . 3 e Y | 1 = W 3 — . h | |
UL LITU eI T =il L T AP LT LUULTE LS i J.CL-J_G(.DD.LJ_J.L-G[L.J.UJ.J. LA TAL L

R = ' - . .
wil LIl byt:l..J.l.J.L- .LJ.LJ_U.LII[GLL..LUJ.J. LUJ.J.L.U_LII_LJ.J.H _Lll(..l...LVJ.uu.d.J_ I.ll.clll.l.)tf_l_b t

L.I.J..‘:JL..J_L)_L_LJ.J.GLLY .LCK.ULL.LD llCL.C:DDCL.L_y .L.l..JL UCL.C:J.LHJ.J..I...LllH C:J.J.HJ..LJJ_J.J.L-_Y

+= h. Prior to assuming the duties of the
reclassification board, each member shall be administered the
following oath by the superintendent.

"I, , do solemnly swear (or affirm) that I will,
without prejudice or partiality, perform the duties hereby
imposed upon me as a member of this board."

832+ 6.3.2. Duties.

a. The reclassification board will verify a member's
eligibility in the areas of criminalist tenure,—productivity
eva&uattcn— general knowledge examination score; physicat
frtrress—dtsciptime and supervisory recommendations.

b. The reclassification board will review all petitions
for reclassification amd—=ttrrpetittonsofJustification and will
determine eligibility.

c. The recissstftvattomr—board PSO shall individually
transmit to every affected member the results of individual
eligibility and petition reviews.

d. The reclassification board shall have responsibility
for identifying deficiencies in the criminalist classification
system and for communicating these deficiencies with suggestions
for remedial action to the selection and review board of the
supervisory field promotional system.

B33T 6.3.3. Reclassification recommendations.
a. Upon verifying a member's eligibility, the
reclassification board will submit to the superintendent a

recommendation for reclassification.

b. Such reclassification recommendation shall be
affirmed as follows:

"The reclassification board, acting under oath amd
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finds, by majority decision, that the member(s) named on the
attached recommendation have met or exceeded the minimum
eligibility requirements for reclassification to the criminalist
classification indicated and recommends said member (s) be
reclassified to the indicated criminalist classification"

c. Such affirmation shall be filed by the superintendent
and shall be maintained for a minimum period of one (1) year.

§831-3-—9- 81-3-7. Administrative support specialist
reclassifications.

9+ 7.1. Eligibility requirements.

ST 7.1.1. All members assigned to support specialist
positions, shall be eligible for participation in the
administrative support specialist classification system, provided
such members have successfully completed a one (1) vyear
probationary period within a specific sgupport specialist
position.

T2+ 7.1.2. A member shall not advance within the
administrative support specialist classification system to a
level that exceeds the maximum classification level established
for that position by the superintendent,

=3+ 7.1.3. A member may file a petition for
reclassification to the next applicable classification level
following each twelve (12) months of continuous service as a
support specialist, or when a member receives a promotion by
virtue of participation in the supervisory field promotion
system.

914~ 7.1.4. A member requesting reclassification must
submit a petition for reclassification to the support specialist
reclassification board. Such petition shall take such form as
required by the superintendent.

915+ 7.1.5. A member requesgting reclassification must
meet the basic eligibility requirements regarding the general
knowledge examination as required by section 3.5 of this rule.

16— 7.1.6. A member who is denied reclassification or
promotional eligibility within the member's permanent career
progression system shall not be eligible for reclassification
within the administrative support specialist classification
system until such time as the member achievesg eligibility within
the permanent system.

7 7.1.7. A member who receives a reduction in

classification or reclassification denial is required to refile
a petition for reclassification.
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92~ 7.2 Creation of administrative support specialist
reclassification board/duties.

9=2=%+~ 7.2.1. The administrative support specialist
reclassification board is created and shall on consist of five
(5) VOtiIlg members—arrd—= Torr=vot g recorder.

a. The board shall meet, at the direction of the
superintendent, following a reclassification request by a member
of the administrative support specialist system.

b. The board members shall be three (3) members of the
senior staff as selected by the superintendent, the most senior
ranking officer assigned to the training academy and the
personnel director.

c. Should the personnel director submit a petition for
reclassification or otherwise be unavailable to serve, or if the
position of personnel director should be vacant or eliminated,
the superintendent shall select a member to occupy that board
position.

d. Each board member shall have equal voting privileges
and all actions of the reclassification board shall be by
majority decision.

e. The most senior highest ranking officer will serve
as Chairman, amrdt—a recorder—shatt b setected—at—the directionrof
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£. The members of the board selected by the
superintendent shall gserve a minimum term of twelve (12)
consecutive monthg unless a member is unable to serve due to
illness, injury, promotion, demotion, suspension or other cause.

g. In all instances where a board member cannot fulfill
the original term of the board, the superintendent shall appoint
a member of the senior staff or a member of the administrative
support specialist classification system to fulfill the term.
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i+~ L. Prior to assuming the duties of the
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reclassification board, each member shall be administered the
following oath by the superintendent:

"T, , do solemnly swear (or affirm) that I
will, without prejudice or partiality, perform the duties hereby
imposed upon me as a member of this board."

22— 7.2.2, Duties.

a. The reclassification board will verify a member's
eligibility in the areas of support specialist tenure, general
knowledge examination score;—rphysicat trtmress—discipttre and
gsupervisory recommendations.

b. The reclassification board will review all petitions
for reclassification and will determine eligibility.

. The rectasstficatiomr—bosrd PSO shall individually
transmit to every affected member the results of individual
eligibility and petition reviews.

d. The reclassification board shall have responsibility
for identifying deficiencies in the administrative support
specialist classification system and for communicating these
deficiencies, with suggestions for remedial action, to the
selection and review board of the supervisory field promotional
system,

93— 7.3. Reclassification recommendations.

931~ Z.3.1. Upon verifying a member's eligibility, the
reclassification board will submit to the superintendent a
recommendation for reclassification.

932+ 7.3.2. Such reclasgification recommendation shall be
affirmed as follows:

"The reclassification board, acting under oath and having
considered the individual qualifiﬂ.atiuub arret cl.k_.L.UI.llL,J}_J.-i::lul.l.l:J.J.tb of
the member(s) requesting reclassification, finds, by majority
decision, that the member (s) named on the attached recommendation
have met the eligibility requirements for reclassification to the
support specialist classification indicated and recommends said
member (s) be reclassified to the indicated support specialist
clasgification.

933+ 7.3.3. Such affirmation shall be filed by the
superintendent and shall be maintained for a minimum period of
one (1) vyear.

581310 Career progression—appeals—
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81-3-8. Creation of Career Progression Review Committee/duties.

8.1. The career progression review committee is created and
shall consist of six (6) members.

8.2 The committee shall meet annually at the direction of the
superintendent.

8.3 The committee members shall consist of two (2) members
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chosen by the superintendent., two (2) members chosen by the trade
or professional organization which has the largest number of
members of the State Police within its membership, and two (2)
members selected by blind lot from the entire membership of the
State Police.

8.4 Each member of the committee shall have equal voting
privileges and all actions of the committee shall be by majority
decision.

8.5 The committee membersg shall serve a minimum of twelve (12)
consecutive months unless a member is unable to serve due to
illness, injury or other cause.

8.7 In instances where a member cannot fulfill his/her
original term on the committee, then that member shall be
replaced by another member in accordance with subsection 7.3.

8.8 Duties.

8.8.1. The committee shall review, evaluate, and coordinate
any recommendations for system improvements received from anvy
gsource.,

8.8.2. The superintendent shall solicit from the committee
a_written review of the West Virginia State Police Career
Progression System, including any operational policy and
procedures, to be completed once every twelve (12) months. Such
review shall identify specific problems with the svystem's
procedures and shall include recommendations for remedial action.
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