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AND

FILING WITH THE LEGISLATIVE RULE-MAKING REVIEW COMMITTEE

AGENCY: __WEST VIRGINIA STATE POLICE | TITLE NUMBER.___8!

CITE AUTHORITY W. Va. Code 15-2-5 & 15-2-25

AMENDMENT TO AN EXISTING RULE: YES_*. NO

IF YES, SERIES NUMBER OF RULE BEING AMENDED: 3

TITLE OF RULE BEING AMENDED: WEST VIRGINIA STATE POLICE CAREER
PROGRESSION SYSTEM

IF NO, SERES NUMBER OF NEW RULE BEING PROPOSED: __N/A

TITLE OF RULE BEING PROPOSED: /A

THE ABOVE PROPOSED LEGISLATIVE RULE HAVING GONE TO A PUBLIC HEARING OR A PUBLIC
COMMENT PERIOD IS HEREBY APPROVED BY THE PROMULGATING AGENCY FOR FILING WITH
THE SECRETARY OF STATE AND THE LEGISLATIVE RULE MAKING REVIEW COMMITTEE FOR
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DATE: July 30. 1887

TO: LEGISLATIVE RULE-MAKING REVIEW COMMITTEE

FROM: WEST VIRGINIA STATE POLICE

LEGISLATIVE RULE TITLE: WEST VIRGINIA STATE POLICE_ CAREER PROGRESSION
ST T EN

1. Authorizing statute(s) citation_ . Va. Cocde 15-2-5 & 15-2-25_

2. a. Date filed in State Register with Notice of Hearing
June 206, 1997 T

b. What other notice, including advertising, did you give
of the hearing?

MONE

c. Date of Hearing(s) _N/A

d. Attach 1list of persons who appeared at hearing,
comments received, amendments, reascons for amendments.

Attached No comments received X

_e. Date you filed in State Register the agency approved
proposed Legislative Rule following public hearing:
(be exact)

July 30, 1887

f. Name and phone number(s) of agency person(s) to
contact for additional information:

S. W, Cogar

Contact nurmber: (304)746-2112/FAX: (304)746-2403%

725 Jefferson Rd./S. Charleston, WV 25309-1698




If the statute under which you promulgated the submittad
rules requires certain findings and determinations to be
made as a condition precedant to their promulgation:

a. Give the date upon which you filled in the State
Register a notice of the time and place of a hearing
for the taking of evidence and a general description
of the lssues to be decided.

N/A

b. Date of hearing: N/ A

c. On what date did you £ile in the State Register the
findings and determinations required together with the
reasons therefor?

N/ A

d. Attach findings and determinations and reasons:

Attached N/A




West Virginia State Police
Title 81
Series 3

Results of Comment Period
During the notice comment period no comments or suggestions were received in

response to the proposed changes to the rule.




West Virginia State Police
Title 81
Series 3

Summary of Proposed Rule
This legislative rule governs the process by which all permant promotions, all
non-supervisory reclassifiactions, all eriminalist reclassifications, and all administrative

support reclassifications shall be achieved.




West Virginia State Police
Title 81
Series 3

Circumstances Requiring Amendments to the Rule

The following circumstances Jed to the proposed amendments to §81-3-1 et seq.:

1.) The legislature changed the uame of the agency from the "Division of Public
Safety" to the ""West Virginia State Police." The proposed rule reflects this change,

2.) Generic references to the West Virginia State Police will be made using
"department" rather than "Division." This is a consequence of the legislative name
change. The proposed rule reflects this change.

3.) The current rule refers to specific disciplinary rules within the code of conduct,
under section CSR §81-1-1 et seq. These sections in the code will be eliminated upon the
passage of the proposed amendments to section CSR §81-1-1 et seq. The proposed rule
reflects this change.

4.) The current rule creates an appeal board for members to appeal various
processes in the promotions process. This board exists even though CSR §81-8-1 et seq.
creates a grievance system that members can (and do) initiate appeals of the promotions
process. Therefore, the proposed rule eliminates the special appeal board, thereby
eliminating this dual system.

5.) The current rule does not specifically list the accreditation organizations for the
receipt of "valid" college hours. The proposed rule lists these organizations.

6.) The current rule deducts promotional points from members that have active
disciplinary files. The proposed rule eliminates this promotional point deduction.

7.) The current rule awards longevity points for full years of service only. The
proposed rule will award points for full and partial years of service, when applicable.

8.) The current rule does not allow for the assignment of evaluators individually or
into groups to perform specific portions of the evaluation process. The proposed rule
allows such assignment.

9.) "[Plhysical fitness program" has been changed to "physical ability program.”
The proposed rule reflects this change.

10.) The current does not require a member to have obtained a rating of success in
all applicable areas on the most recently completed employee evaluation to participate in
the career progression system. The proposed rule contains such a requirement.




APPENDIX B

FISCAL NOTE FOR FPROPOSED RULES

Rule Title: WVSP CAREER PROGRESSION SYSTEM

Type of Rule:; < Legislative ____Interpfetive __ Procedural
Agency WEST VIRGINIA STATE PQLICE
Address 725 Jdefferson Rd.

S. Charleston, WY 253038-1598

2.

Effect of Proposed Rule

re————

ESTIMATED TOTAL
COsT

PERSONAL SERVICES

CURRENT EXPENSE

REPAIRS &

ALTERNATIONS
EQUIPMENT

Explanation of above estimates:

The proposed rules will have only nominal costs (if any at
ajI) gssociated with them. Therefore, we have indicated that
tne proposed rules result in no costs to our agency.

Objectives of these rules:

To govern ihe pProcess by which 21l permanent promotions, all
non-supervisory rec@assifications, all criminalist reclassifications,
and all administrative support reclassifications shall be achieved.

4

B B T I o T




Rule Title: WVYSP CAREER PRCGRESSION SYSTEM

4. Expl&nation of Ovarall Economic Impact of Proposed Rule.

A. Economic Impact on State Government.
NONE

B. Economic Impact on Political Subdivisjons; Specific
Industries; Specific groups of Citizens.

NONE

cC. Economic Impact on Citizens/Public at Large.
NONE

Date: é"ﬂé-?7

Signature of Agency Head or Authorized Reprensentative

(B Gl _bany T B
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TITLE 81
I ,3 o AL LEGISLATIVE RULE
fi% IJ I fS ON‘QFPUBEIGWETYEESMRGINIASIAIEMCE

Crein e ~SERIES 3
SEChETWEST VIRGINIA STATE POLICE CAREER PROGRESSION SYSTEM

§81-3-1. General.

. Scope -- This rule governs the process by which all permanent promotions, all non-
supervzsory reclassifications, all criminalist reclassifications, and all administrative support
rectassificationreclassifications shall be achieved.

1.2. Authority -- W. Va. Code §15-2-5; §15-2-25
1.3. Filing Date. --
1.4. Effective Date. --

(=] * ] 3 L] 3

§81-3-2. For the purposes of this rule.

2.1. SuperimemdemtCriminalist classification means the superntendent of the Divisiomrof
PubiicSafetygrade awarded to or hisduly authorized zgentachieved by 2 member within the
WMWMMMMM&MWM

2.3. Member means an employee of the divistondepartment empowered under the provisions
of W. Va. Code §15-2-12 with statewide law enforcement powers and who has taken and
subscribed to the oath of office as required by W. Va. Code §15-2-14,

2.4, Inspectoreanstiatmember vt the-divisiom, desigmated by the superintendent, who
IsTesporsibletotiesupenintemdent forinsuring tiatzl membersand civiliarempioyees of the
divisionr adhere—toalt-policy amd procedures governing theoperation of thedivision, the
inspectionof alidrviston facilittesand-divisionai recordsand reports:

2 3 Personneldirector meansthat member of the division;designated by the superintendent;
who isTesponsiblefor theactivities and operation of the-division's personnel sectiom

2:6—Permartent rank means that grade awardedto-orachieved by a member within-the

[P




supervisory field promotional-system; mclusiveof the ranks of sergeant, first sergeant;secord

leatenantandfirstlieutenant

2:7—Non-supervisory rank means the grade awarded to or achieved by a member within the
non-supervisory rank classification system, inclusive of the classifications of trooper, senior
trooper, trooper first class and corporal.

2:82.5. CrimmalistclassificationEmplayee_evaluation means the gradeawarded toor
achieved by —a—member—withirrtie—crimninzist classificationthat systemn; iclusiveof tire

chassifications of crimiralist FVH nsed hy the West Virginia State Police to evaluate employee
work performance.

2:92.6. SupportspeciatistEermanent rank means the-temporarythat grade awarded to or
achieved by a member within the

adrmigstrative support speciziist chassificationsupervisory field
promotion system, inclusive of the classificationsranks of support spectaiistI=VHisergeant, first

: i tesienated_by. e Superintendent. who i

2.10. Promotional cycle means one (1) c_ompleté series of events required to establish a rank
ordered list of eligible pronotiomaipramotion candidates within the supervisory field promotional
system.

, t ?mem_hm“te‘dge E?mi AT m.smsa“”tteue:mm”atw“ Of EeTeTal qUeStions

2.11, Promotional examination means a written examination of questions relevant to the
supervisory rank positions.

2.12. Promotiopal preference means. those non-support specialist, supervisory field
operation positions for which a member wishes promotional consideration.

2.13. Productivity evaluationRequest for promotional consideration means therummerical
representationr ofa_form filed with the promotional standards officer expressing a member's
activity relativeintent to hoursworked-withintheparticipate in a promotional cycle and indicating
those non-support specialist, supervisory field operations force or the forensiciaboratoryoperation
positions for which the member wishes promotionzl consideration.

2.14. Request for promotional—considerationSenior staff means a form filed-with' the
promotional-standards officer expressing-a member's intent~to~participate in-a promotional
cyclethe Deputy Superintendent and those principle supervisors appointed by.the Superintendent




as authorized by W. Va. Code §15-2-4.

2.15. Petition-for reclassificationSuperintendent means a petition filed withr the promotionat
stardards officer requesting that @ mrember be considersd-forretlzssificationthe Superintendent
ofthe West Virginia State Palice or his/her duly authorized agent.

2.16. Petitiorrof JjustificationSupport_specialist classification means a~petitior;—with
oSt icE o ed-wit — ; — , .

spemahsu_lﬂﬂ This temporary grade has no effect upon a member's permarent rank, non-
supervisory rank or criminalist classification.

§81-3-3. Career progression system - general requirements.

3.1. This rule is promulgated for the purpose of insuring consistency, predictability and
review of the West Virginia State Police Career Progression System as authorized by
W. Va. Code §15-2-5.

3.2. The career progression system shall consist of the following four (4) sub-systems.

3.2.1. The supervisory field promotion system, hereinafter promation system, a
permanent rank system established to idemtifyrank in order those members of the field operations

force who possess—me—skﬂfs—kzrcm&aiga—and—abﬂmmrydﬁsme to perform within
designated supervisory positions within the field operations force and to provide 2 mechanism
for the ramkingzmd selection of quaiifred-individuals for promotion.

3.2.2. The non-supervisory rank classification system, a permanent classification system
established to identify those membersof tiefleitoperatiomsforcenon-criminalist members,
below the rank of corporal, that meet required levels of achievement in productivityemploves
gvaluations, demonstrated job knowledge and divisiondepartment tenure,.and to provide a series
of progressive non-supervisory rank classifications for members who meet the minimum

requzremen&m&whmmtymfmmﬁewﬂxmﬁemmm—ﬁd@mWMahym
slecttoTenmamr withhir the morFsupervisory Tark posItions.

3.2.3. The criminalist classification system, a permanent classification system -
established to identify those members of the forensic laboratory that meet required levels of
achievement in productivityemployee evaluations, demonstrated job knowledge and laboratory”
tenure, and who receive the recommendation for advancement from appropriate supervisors and
to provide a series of progressive criminalist classifications.

3.2.4. The administrative support specialist classification system, a temporary
classification system established to identify those' members who are permanently assigned-to the
freld—operations—force~or—the - forensic - laboratory;—~who——are— designated by the
superintendentSuperintendent to occupy specific support positions and who have demonstrated
proficiency and.outstanding achievement in performing the duties and responsibilities of the
support position and to provide a series of progressive administrative classifications.




3.3. The superinterdentSuperintendent shall appoint a2 member to the position of
promotional standards officer who shall have the authority and responsibility for administering
the career progression system. HisHis/her duties shall include:

3.3.1. The maintaining of individual status files for every member within the system;

3.3.2. Providing notice as required on behalf of the superimterdenrtSuperintendent or any

systemn beard.

3.3.3. Receive all requests for promotional consideration;petitions forreclassification
and petitions ofjustificationfor reclassification on behalf of the superimtendentSuperintendent or

any system board,
3.3.4. Review any candidate challenges to promotional examination questions;

3.3.5. Coordination of the activities of all career progression system sub-systemsamnd

thesystenr'sappeal procedures;

3.3.6. Providing direct contact to all divisiondepartment members concerning the career
progression system;

3.3.7. DevelopmemCoordinate the development and implementation of Career

Progression Svstem Evaluation Board procedures; and

3.3.8. Reviewing, evaluating and coordinating any recomunendations for system
improvements as provided by the Selection and Review Board and as approved by the
Superintendent.

3.4, The superimtendentSuperintendent shall provide to each member a written manual
governing speciiicthe procedures for the evaluation and testing of members for promotion or

reclassification.
3.5. Basic eligibility requirements for participation in all sub-systems shall include:

3.5.1. Compliance with the physical fitrressability requiremnents as provided for by
section 4 of this rule;

3.5.2. Achievement by the member of a minimum score of 75% on the most recent
general knowledge examination;
ard _

3.5.3. Achievement of eligible status as determined in compliance with sections 5.3 and
5.4 of this rule; and

3.5.4, The member must obtain a rating of success in all applicable areas..on the most
recently completed emplayee evaluation.

3.6. The promotional standards officer may establish minimum and/or maximum advance
notification iimits for the submission of requests for promotional consideration and/or petitions
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for reclassification.

3.7. The'superimendem‘shzlI“SOiicirfrUmAn;Lhoazd,_ﬂith_the_exmplmﬁ_Qﬂmluaﬁon
hoards within the supervisory field promotionaipromotions system-sefectionmamd review board

a—wntterrrevrevrof,_esiabhshﬁd_undeummmah the Wesf’v‘lrgnﬂa‘S‘tate‘PD‘lICE‘e‘aIeer

§81-3-4. Physical fitiressahilify.

4.1. The supeﬁmend’errtSnpﬁdmgndem shall adopt a compretrensive physical fittressphysical
ahﬂlgz program to estabhsh minimum leveIs of phys:cal ﬁmessperfcnmeahﬂiuiandﬁpamnﬁm

DYTE

progression_system, a member must meet or exceed the minimum levels of physical ability
established for and applicable to himhim/her in order to be eligible for promotion or
reclassification within the career progression system.

4.3. Until 2 comprehensive physical fitrressability program has been adopted and declared

applicable to the career progression system, all members, otherwise eligible, shall be considered
to have met the physical fitmressahility, standards as required by any section of this rule.

§81-3-5. Disciplinary action.

5.1. For purposes of the career progression system only, the following limitations will
apply:

5.1.1. Reprimands will be considered only when the reprimand is issued by the

: Ctnerintend

5.1.2. Demotions will beronsidersdasinelude any reduction in rank or classification

within the member's permanent or temporary system Ih.at_tesulted_fmmﬁmmphnamnqum
investigation. ’

5.1.3. Suspensions will be considered as any ordered absence from duty that results from
a violation of any departmental policy, procedure, or rule of-torduct-as verified through a
divistondepartment investigation oz inquiry. AyTordered-agbserce priortozdivisiomrinvestigation
shali-omty bevomsidered-aszvairdThis also includes any instance where a member exchanges
leave days in lien of actually serving suspension if theinvestigation sustainsthe aliegationdays.
An ordered absence prior to a department investigation shall only be considered_ as a_valid
suspension if the investigation sustains the allegation.

5.1.4, Reprimands or suspensions issued as the result of 2 departinent accident, absent
some other violation(s).of department rules, policies, or procedures, that. would otherwise invoke
disciplinary action will not be.considered for career.progression purposes.




5.2. The superintendentSuperintendent shall establishradisciptinary filecontaimingeonsider
disciplinary action applicablewderthe provisfonsfar the purposes of*tlrecareer progression
systerrrre-classification and promotional eligibility as follows: ..

5.2.1. Suchrdisciplimary file willA reprimand shall be purged by tiefotlowing scheduts:

5-2-tactive for career progression system purposes for twelve (12 calendar months from

Whmmmmﬁmmmm
dateofissue:5.2.2. A demotion or suspension shall be purgedupumrexpiration ofactive for career
progression system purposes for twenty-four (24) calendar months from the effective date of such

n, regardless of when the event occurred.

demotion or suspensio

5.3, Avalid-letterof reprimrand st temporarty etimmmete = member's pronrotiomat-or
ze:ia‘s’ Slﬁ:;[.“:.n shgjx:ﬁxhs .:I; E “:.jF :if niI.IE. = iiIEj ; ss:itx:nf 2 ii of 5&1151 rai's ferrsweh
reprimand issued under sectiomr 10,81 CSR T, except wiem issued for violations of the following

X i raie:

1‘6—1‘6—?6—1‘913—1‘6"26&

TOTI2—10 5

54§81-10-1 et seq. A vatid-demotionfor violations of group two or suspernsior, s dentified
by this sectiom;three_offenses shall temporarity—eliminate a member's promotional or re- -
class1ﬁcat1on e1101b1hty for a period of tlme as-def'med by‘secmm—z—%fﬁns*mie—when’such

section 1O 8T-CSR1, exvept whernrresulting fronr z viviatiorof the fottowing sectionsof sad
TUter

10 15¢

16 15d

5755.2.1.— Imaitases; = {etterActive letters of reprimand; =z demotionrorsuspension; s
emtifred by thissection, wiliresultTmthe Teduction of = member' sTompuosite promotional score
asdefired-by sectiomr6:2of thisTuleacvording tothe following schedule issued under CSR
§81-10-1 10 et seq.

5:571for violations of group_ons_offenses_ shall not eliminate a member's promotional
or.re-classification eligibility.

Anywritterrreprimand issued-as a result-ofa divisionmotor-vehicle-accident - one (1) point




5.5:25.4. Allotherwrittemrreprimands—three(3)points

575:3Any_active demotion_ or suspension issued under CSR §81-10-1 et seq. Amy
suspensionshall eliminate a member’s promotional or derrotionr=five (5) points

v St lioibiliny ‘od of ti jefined und

3.5. A member's reclassification tenure will include any service period where a disciplinary
action has resulted in the temporary elimination of reclassification eligibility.

5—?5_6 Upon theexpzranon of a‘tem‘pcmrvihe elumnauon penod—a‘nrenfoermmeq-uest

§81-3-6. Permanent rank promotions.
6.1. Eligibility requirements

6.1.1. Participation in the supervisory field promotionet systens; hereinafter provrotional
systennpromotion system shall be restricted to those members who have achieved and hold the

permanent classification or rank of senior trooper, trooper first class, corporal, sergeant, first
sergeant or second lieutenant,

M cinate in 1 : o llows:

Seqi et class and I on to t}
rank of sergeant.

Semortroopers; troopers st classand corporais(b) Sergeants may request
promotion to the rank of first sergeant.

bfc)_First sergeants may request promotion to the rank of second or first lieutenant.

Setgem(dg_Sﬂond_hauiﬁnants may request promotion to the rank of first
sergeantlientenant.

cA request for prometional consideration must be completed and signed by the
member.

Firstsergeantsmayreguest promotiontothe rankofsecond of first lieatenant.

d--Second lieutenants may request promaotion to the rank of first lieutenant.




6.1.2. To participate-in the promotional system; the member st meetthe-basic
eirgrbrhmeqmrcmenm‘aweqmred by*secrrcn'i—sﬂm_pmnmlmnaLsIandﬂds_Qﬁﬁmanm@

6.2. Composite score.

6.2.1. Members who participate in the promotional system shall receive a composite

score as determined by-acompetitive:
v onal N
(b) Promotional evaluation process

4 bersievelofachi ot
(c) Department tenureard educatiomrand the Tecommermdation or,

{d) Education, and
(e) _The evaluation by the member's supervisors.

6.2.2. The maximum attainable composite score shall be 99798100 points with the
determination of points made as follows:

() Longevity -- The member maywill receive uptothirty=five {35 poimnts 1/12_point
for tis-perfornrarce beforethe evaluation-boardeach whole month of service from six (6).to
twenty (20) vears, inclusive.

b(d)_Education -- The member_will receive."Promotional-examimationr == The
memberwillTecerverone(1)073 point for each-wholepercentileachieved-overseventy-five (75%)
percentoirthe-writterrexamination, not to_exceed 10.




cpoints, for each certified college semester hour or each five (5) cumulative days of
successfillly completed schools anthorized hy department special order. - Supervisoryevaluation

ortecormrendation = Members whoholddesiring consideration of coliege semester hours shall
submit certified transcripts to the rank-of sergeant; firstsergeantor second Heuterant amd-who

serve i supervisory positions witlreceive-1-5points for each evaluation pomtawarded-over

twenty-two (22 yomrthe supervision sectionof the mmenber's most Tecent senm=annuat evatioation

reportpersonnet director prior to the completion of the promotional cycle.~ Memberswho hold
- -~ = : - ,

establish a nmnunrmtamf—ﬁﬁeenﬁdj-pmmscm:ﬁﬁdalﬂ for the Tecommrendationsof first;

secomnd-and thrd fevelsupervisorssubmission of transcripts.

Education = The nrember-willreceive 075 poiirtmottoexceed-9:98-poimnts; foreach
certiffed tollege semester towroreacir five (5) tamelative daysof successftliy completed schools
authorized orsanctiormed-by-divistomrspeciatorder:

6.3. Initiation of promotional cycle.

6.3.1. The superintendentSupenntendent may initiate a promotional cycle when one or
more of the following conditions exist:

a(a)_An insufficient number of candidates remain on a current. promotion.list.to_{ill
department_vacancies;




(h)_A number of members, equal to or greater than ten percent (10%) of the number
remaining on the current list, reach a tenure or rank (non-probationary status) requirement that
would permit their participation in the promational system; and/or

T on fist has heen active for at I

6.4. Creation of selection and review board/duties.

6.4.1. The selection and review board is created and shall consist of six (6) voting
members; @ Ton=votigTecorder and a chairman who shall only vote in cases of tie.

(d) The votmpmentershoard chairman shall be two{2rmembersofappointed by
the mon=supervisory Tanik classtficationsystermrand one () nemberof eachof the supervisory
mfwmmdmﬂmraﬂmmhai “bedrawmrby blimd 1ot
by the superintendernt ora memberofSuperintendent from the senior staff fronratistof members
of theapplicableciassificatiorrorsupervisory rank determined by the superinterdent to beeligible
toparticipateimthepromotional systenrard @ mrember vf the first lfeutenant rark whoshall-be
drawmnr-frorraifstof ali-firstlieutenamsintire-division.

t(e)_A member who is selected for inclusion on this board may.not vote on any.issue
of his’her personal promotion,. and_any. member so_affected. shall be_recused. from any
deliberations concerning such issue.

10




Each voting nrember shail-haveequal-voting privileges and-all-actionsof the(f)_The
voting members of this board shall beby majoritydecisionserve a minimum term of twelve (12)

consecutive months unless the member is unable to_serve due to illness, injury, promotion,
demotion, suspension or other cause.

The board-chairmmarstali-beappoimted by the superintendentfronm the sentor-staft;
and-arecordershait-beselectedat thedirectiorof the superimtemdent(h) Prior to recordassiuming
the actiomsdusies of the board, each member shall he administered the following oath by the
Superintendent:

T, _.dosolemnly swear (or affirm) that T will, withont prefudice or

MM@MMMMMMMM board.e”

deslgnaied_b;uhe_smnmﬁndem,jhaﬂ,pmmds_m_thﬁ_hmd,_u
information concerning suchissue an individual member's personnel, disciplinary, and emplovee
evaluation records necessary for determining promotional scores or eligibility,

f—Thevoting rembers of s board staitservea it ternrof twelve (12)
mmthEmnm—mwmﬂmme
dermoon; SuSpEnsIoror UtheT Tauss:

g Iminstarces wiere @ ember canmot futffii the onginattermoftheboard;the
superinterdent shatappomt another mrember of equdt Tank or classtiication to-fulfiiltheternt

I—Priorto asswangthedutes o e board, each mrembershzli-be-administered the
S A . et

Y, dosolemmiy swear tor affimy-thet Twill; withoot prejudices or
partiztity; perform the duties trereby tmposed wpon e as g memnber of this-board:™

I—The persommeldirector-armd-theInspector;-orthose persons designzated by the
superimtendent; strati-appeabeforethe board,wpom request of the- bcrard*for—the—pnrpose—of
providing specificinformeatior concermng ar imdividuzl members personneamd disciplinary
recordsrevessary-for determining pronrotional scoresoreligibility:

6.4.2. Duties.

a(a)._The board shall have responsibility_for selecting three (3)_members .of each
gronp of five (5) promotion evaluation board. members.as provided for by section 6.5.1. The
board-strall-have Tesponsibility -for selectingthree(3) members-of each-evaluation board as
provided—for-bysection-6:5.1¢ and d of this_rule, reviewing_the eligibility_of applicants for
promotion, determining_individual promotional category scores, reviewing_all_supervisory

i1




e@a@n&dsﬂgemuanﬁdammdjmmmgmdmwﬂmﬂﬂmsgﬂapMMﬂmk
ordered promotion list.

cand-d-of'this rale;reviewing(h)_The board shall communicate with the efigibiiity
of applicantsteclassification boards within the eareer progression system and shall present

annpally to the Superintendent a review of the career progression system listing identified
pmbiemwuh_an_y.&uggesmms for pmmbﬁoﬂ—&efenmmng'ﬁrdwﬁuaijmm—catevury

Fottowirme the-board . . Sretbitiy o :
oS, ards evaluation ot appiicart ms‘mte:s © P SUDTTVISUTY Tk
p.wil.“_otm?si.ﬂl.? .bl.cald il T Id; ozt inm.lsmlt o e very affected rember tre Tesults of thetr

6.5.1. Suchtramsmittals sheil-benede followimgThe Superintendent defermines the
reviewnumber of ehigibiitty requirements orpetitions o justificationr withra second trarsmittal
fottowing—thecompletionrof tire competitive testing proceduresevaluators required for the
promotion svaluation process.

6:5The evaluators shall meet at the direction of the selection and review board.— Evazluation
mmmmmmmﬂmmmm_mm@mmmm
appearing befors them.

(a)_Two (2) members appointed by the Superintendent, holding the permanent rank
of first lieutenant or the appointed rank of captain or greater.

Thesuperintendentshalidetermine(h) _One (1) member selected by the numberof
required-evaluationboardsand suchrevaluatiomrboards stralFmeetatthe directiorrof the selection
and review board-amd-shaliindividually-and-imdependently score—ach, equal_in rank to the
position under consideration and must be eligible carmdidate appearing beforeto. participate in the
boardpromotion system as determined by.the Superintendent.

a(c)_One (1) member selected by_the selection and review board, recruited from a
state police or.highway patrol agency from another state, holding a supervisory_rank equalto. or
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greater than that under consideration.

Eachrevaltation(d)_One (1).member selected by the selection and review board and
shall consistof {Ive (5rmembershe recruited from a non-law enforcement profession.

bEach evaluator shall serve for the duration of the promotion evaluation process.
Fwo (2 members sirall-beappointed by the supermtendemntand shatHold- e perrmarrent rank The
promaotional standards officer may assign evaluators to perform specific portions

ofﬁrst

6.6. Rank ordered promotional list.

6.6.1. Members participating in the promotionalipromotion system shall be rank ordered
on a promotional list according to the member's composite score as established under section 6.2
of this rule,

6.6.2. The selection and review board will submit to the sup‘er'mtenderrtSuperintendent
the rank ordered promotional iistmglist of members eligible ard—ualiffed for supervisory

promotion—foifowimg notificationr fonrany supervisory freld-promotions appellateboard-as
establisiedumder sectiomr H0-of this Tule thatany amd -zl appeaishave-beenrcompleted.

6.6.3. Identical composite scores/tiebreakers,

a(a)If two (2) or more members requesting consideration for promotion fo the rank
of sergeant have achieved identical composite scores, the member with the_highest non-
supervisory rank classification will be ranked highest.- If two-(2)the members requesting
consideration for promotionto therank of sergeant have-achieved identical composite scoresare
of the same rank classification, the memberwiththe highestlength of time in rank classification
and then length of time_in service will be ranked highestused.to_establish rank order.
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(b) If bothtwo (2)_or.more members are—ofthe sanre classificationrequesting
consideration_for promotion to_the rank of first sergeant or second lientenant have achieved
identical composite.scores, thelengthroftimeinclassificationtime in rank and then lemgtiroftime
in service will be used asatiebreakerto establish rank order.

b(c)_If two (2) or more members requesting consideration for promotion to the_rank
of first lieutenant have achieved identical compasite scores, any second lieutenant shall be rapked
ahead of any first sergeant, then time in rank and time in service will be used to establish rank
order.~Htwo(2ymembers requesting cousideration for promotion oz positior withra desigated
rak offirstsergeant orsecorst Hentermant raveachfeved tdentical conposTie scores; tinre frrark
ardthemrtime T service wiit beusedas tie tiebreaker:

cIftwo (2 mEnTbeTs TR uESting CONSIAETat IO 0T PTOIMCHOI t0 & position withra
. . ; > et . ’
d[.mgm” jE”;ﬁ; of f}hst} 1;“ ;I ;l = - ’ h_; TCEL T 133 e iS:.:IEE. Ny .SE:UI.IF
berusedas thetizbregker:

6.6.4. Such rank ordered promotionat list shall be affirmed as follows:

"The selection and review board, acting under oath ard~havimgtonsidersd-tire
imdividuatquatificationsamd accomplishmrentsof altapplicants; finds, by rmajority decision, that
the member(s) named on the attached rank ordered promotlonai 11st are goatiffed togssunre the

the rank indicated and
recommends said member(s) be considered for promotion to the indicated rank.”

6.6.5. . Such rank ordered promotionzl list shall be filed by the
superimterdent Superintendent and shall be maintained until such time as the list is expired by the
superinmtercdentSuperintendent and a new list is created as provided in this rule.

6.7. Selection for promotion.

6.7.1. In order to be promoted, ‘2 member must beavailable foramy assigrmermt
anywhere T the-Stateestablish through his/her promotional preference that thesuperimtendent
determimeswiitbeimthe-bestTterestof the divistonthe/she is available for the supervisory

) fer. iderarion.

6.7.2. Promotions within the West Virginia State Police shall only be made by the
superinterdentSuperintendent when positions beconrea non-support specialist, supervisory field
pasition becomes vacant. When making promotions, the superintendentSuperintendent shail
select a member from the rank ordered promotionai list as certified by the selection and review
board and whose final composite score is equal to or higher than the final composite score of the
third highest ranking member who is willing and available to accept such promotion as
established by the member's written promotional preference (i.6:7-3e.- Should-amember-elect
toTotaccepta promotion-whenoffered; the-membearshall renmainthe. Superintendent must.select
on thetank-ordered promotional-tistand-willremainreligible forsubsequent prommotions; subject
totheprovisicnsof section 6:7:2-of this rule;without penaityfor the duration-of the tank-ordered
promotional listof the top three ranked candidates who have expressed their wiilingness to.accept
promotion to the vacancy.being considered). When considering muitiple field vacancies the order
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of promotion shall be at the discretion of the Superintendent.

6.7.3. Members assigned as support specialists may be promoted and at the diseretion
af the Superintendent either transferred to fili the field vacancy or allowed to remain in the
support specialist position and receive the promotion. Through this process multiple promotions
may be made wher filling a specific vacancy.

6.7.5. Any member selected for and accepting a permanent rank promotion will be
requlred to successfully compiete a six (6) month probat;onary penod Ibls_pmhaimamp:nad

§81-3-7. Noun-supervisory rank reclassifications.
7.1. Eligibility requirements.

7.1.1. All members permmrsnﬂynoj a551gned to the freid‘opermmfm'cmrd—whﬁm

7.1.2. To participate in the non-supervisory rank classification system, the member must
meet the basic eligibility requirements as required by section 3.5 of this rule.

7.1.3. A member's eligibility for reclassification will be automatically considered
following completion of the following years of cumulative service to the divisiondepartment,
provided the member has not re-enlisted or received a reduction in classification or
reclassification’denial.

a(a)_Senior trooper - three (3) years
(b)_Trooper first.class - eight (8)_years

(¢). Corporal - fourteen (14) years
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7.1.4. Seniortrooper=thres(3)-vears

bA member who has re-enlisted, received a rednction in classification, or has heen
denied reclassification is required to Al ition for reclassification.

Trooperfirstclass=eight (8 years
c—Corporal—fourteerr (i) years

A A TTE I Der WO TECEIvES A TeducHon i classiiicationr or rec essifcatior demat 1s
required to fileapetitior forreclassificatiom.

7.1.5. Members who participate within the non-supervisory rank classification svstem
and who meet or exceed the minimum established reclassification and tenure requirements will
be reclassified.

7.1.6. A member who does not meet the minimum established reclassification
requirements will be required to wait 2 minimum of six (6) months before filing a petition for
reclassification, provided that if reclassification was denied due to tenure, a member may file a
petition immediately upon achieving the required tenure.

7.2. Creation of non-supervisory rank reclassification board/duties.

7.2.1. The non-supervisory rank reclassification board is created and shall consist of five
(5) voting members ari @ nOT=vOtig TECOTdET.

a(a) The hoard shall meet at the direction of the Superintendent.
(b) The board members shall meefarﬁe*d:rectmnbe.ﬂa.@)_membﬂs of the

personnel director should he vacant or eliminated, the Superintend ent shall select a member to ,
occupy that hoard position.

Theboard-members(c)_Each board member shall have egual voting privileges and
all actions of the reclassification board shall be two(2)membersofthesenforstaffas-selected
by thesuperintendent;the personeldirector; zand two(2) Trembers and two(2)alternates; drawn
by blind-iotbythesuperintendent; withrone-(1}ymemberand-one (1)-zlternate-drawn-from the
commissioned ranksof first-lieutenantand-second-lieutenant and-one- (I)membemd‘one (1)
altermate~drawmr from the non-commissioned-officer-ranks—of first sergeantand-sergeantby
majority decision.

Should the personnel director be unavaiiable to(d) The most senior highest ranking
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officer will serve orif-the position-ofpersonnel-directorshould-be-vacantoreliminated; the
supermtendent shaliseiectmembertooccupy that-board-positionas_the chairman.

c(e)_In instances where a board member drawn from the commissioned or non-
commissioned officer ranks is within a candidate's direct supervisory chain, that hoard member

m | during fhe affected candidate's review.

Eachboard mrember—shali—have equat—voting privileges ard—at—actionrs of the
reciasstication board(f)_The members of the board, except the persornel director who shall be
Wmmmzmn&ﬁmmmummmz;mmmnme
months_unless a member is unahle to serve due to illness, injury, promotion, demotion,
suspension or other cause.

othing in.this ru] d prohibi ber £ - .
(@ The N . - ” o

recorderalternate shall mﬁm@ﬁmﬁﬂﬂﬂmﬂmﬂmmﬂhmm
canrot filfill the original term of the superimterdent toTecord theactiornsof the board.

(a) The altermate shali-fulfiiHietermsimall-mstanceswhere-a-membercannotfulfill
threorigimatternrof thereclassification board will verify a member's eligibility in the areas of
longevity, employee evaluations, general knowledge examination, physical ability.and discipline.

h(h)_The reclassification board will review all petitions_for reclassification and will
determine eligibility.

{¢) The inspector, orother person-designated-by the superintendent, shall appear

before—thereclassification board for the purposeshali_cause to_be transmitted the results of
providing specific informationconceming individual members' disciplinary records necessary
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fordeterminimg-eligibility and petition reviews o effected members.

i(d)_The reclassification hoard shall have responsibility for identifying deficiencies
in the non-supervisory rank classification system and for communicating these deficiencies with
any suggestions_for modification to_the selection and review board of the supervisory field
promotional system.

Priortoassurming tireduties of the rec tassification board, sachmembershat-beadmimistered
thefottowing vath by the superimterdent:

~(oraffimytatT-will, ~withoutr prejadiceor
pmmmmeﬁumﬁmbympmmmberbﬁhmm

7.3. “Reclassification recommendations.

+ 31— o berseliibilit—t s restRoationt SR
mmmmmmmm

7.3.2. Such reclassification recommendation shall be affirmed as follows:

"The reclassification board, acting under oath and having considered the individual
qualifications and accomplishments of all member(s) submitted to this beard, finds, by majority
decision, that the member(s) named on the attached list have met or exceeded the minimum
eligibility requirements for reclassification to the non-supervisory rank indicated and recommends
said member(s) be reclassified to the indicated non-supervisory rank."

7.3.3. Such affirmation shall be filed by the superintendentSuperintendent and shall be
maintained for a minimum period of one (1) year.
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§81-3-8. Criminalist reclassifications.
8.1. Eligibility requirements.

8.1.1. All members permanently assigned to the forensic laboratory shall be eligible for
participation in the criminalist classification system, and all such members with less than one (1)
year service within the forensic laboratory shall be classified as criminalist 1.

8.1.2. To participate in the criminalist classification system the member must meet the
basic eligibility requirements as required by section 3.5 of this rule, and the member must receive
a valid recommendation for reclassification from each applicable supervisory level as determined
by the reclassification board.

#dditfonatly,” e mermber (_HIESt OOt & T SCOre Of 75 0N productivits
: i welve (12) z:r‘:uthpermdp:.s:sdz_ Mg TevtassTiCation consideTation
oT TSt Submit @ petition ot ]EEStIf'iC'EItI.OII 1z seoTe ot =755 ot achievedor e menTheT 15

8.1.3. A member may file a petition for reclassification upon completion of the
following years cumulative service within the forensic laboratory. Such service shall be inclusive
of the member's basic training.

a(z)_Criminalist TL - one (1

i fve (s
d—Crmimmalist V=eight(8)
g Crimimalist-Vi=ter(10)

8-T=: A member who receives a reduction in classification or a reclassification denial
is required to refile a petition for reclassification.
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8.1.5. A member who does not meet the minimum established reclassification
requirements will be required to wait a minimum of six (6) months before refiling a petition for
reclassification, provided that if reciassification was denied due to tenure, a member may file a
petition immediately upon achieving the required tenure.

8.1.6. Members who participate within the criminalist classification system and who
meet or exceed the minimum established reclassification and tenure requirements will be
reclassified.

8.2. Section heads.

8.2.1. A member may be appointed as section head by the sopermtendentSuperintendent
to assume direct supervisory and administrative responsibility for a specific laboratory section.

A member so appointed will receive a temporary criminalist classification designation that is one
level above his permanent classification. A temporary criminalist classification as authorized by
this section may not exceed critninalist VII.

8.3. Creation of criminalist reclassification board/duties.

8.3.1. The criminalist reclassification board is created and shall consist of five (5) voting
members ardd O vOHITg TeCoTder.

a(a) The board skall meet, at the direction of the Superintendent, following
bmission of Tassificati ] ber of the eriminali '

(b) The board members shall meetarﬂfeﬂnmcroﬁhememtenﬂenrfdm
tsificat <t berinelude the officer in.cl - cos 1

mmmmmmnmmmmmmmmﬁs of

the criminalist system mmwm@ngmmmmmmﬂmmm
hoard.

bShould the director of the forensic lahoratory and/or the personnel director be
unavailable to serve or if either or both positions shonid be vacant or eliminated, the
Superintendent shall select a member or members to oceupy any such vacancies,

The boardmrembersshelTicludetheofficer frcharge of support—services; the
directorof theforemsicleboratory @ the personireldirector as permanentmembers and two (2)
nrembers and two(2) aitermates; drawirby blmd-lot by the superintendent from(c)_Each member
shall have equal vating privileges and all membersactions of the criminalistsystenmwho will ot
beconte—elrgible-forreclagsification durimg-the~termof-the-boardboard_shall_be by majority
ecision.

Strould-thedirector(d)_The_officer in charge of the forensic-laboratory and/or the
personneldirector-be-unavaiiable-to~serve or-if-either-or-both positions should-be vacant or
elimninated;the-superintendentsupport services shall selecta member or memberstooccupy any
suchrvacanciesserve as.chairman.
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c(¢).In instances where a board member drawn from the criminalist system is within
a candidate's direct supervisory chain, that board member will be recused during the affected
candidate's review.

Eachmemberstatittavesqual voting privilegesarrd zli-actions of therectassification

(ﬂ_"l:he_mﬁmhers.of_thﬂ bO&Id‘ShBﬁ"bE‘b’YTHEIOITtY‘dECISIUH,_eXQBthhﬁ_QfﬁQ&LlD

i) Pri o the eriminas S S .
chat; that board mrentter wittduties of the reclassificafion board, each member shall be recused
mrd-rep’ra'cedadmimste:ad_thﬂ_foilamn,,_aaih by amattermatedurimgthe—affectedTamdidate’s

g Thealtermate shalifulfiithe tenmriminstances where s membercanmot fuifillthe
origirattermroftheboard:

h—Theinspectororotherpersondesignated by thesaperintendentshall-appearbefore
thieTeclassification board withspecificinformation tonceming individual-membersdisciplinary
records recessary fordeterminingeligibility:

i—Prior to-assumingthe-duties of the reclassification board; each-member-shali-be
administered thefollowingoath by the superintendent.

"I; == ————do solemnly swear (or-affirm) that I-will; without prejudice or
partiality; perform the-duties hereby imposed uponme asa member of this board.”
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8.3.2. Duties.

(al_ﬂle_zﬁclas&ﬂgam_boa:dﬂm_\zﬁniy a m::mhem.ﬁhg]hlhly_m_the_amas_of

{b) The reclassification board will verify a member's eligibility Trrthe areas of
crimirratisttenure, productivity—evatuation, general—knowledge exantimation score; physicat
fitrress;disciptimereview all petitions for reclassification and supemsorvrecmnenﬁmﬂ
determine eligibility.

5 P .
he resul Z‘mmﬁmummmmmmmw“ ! elioihili | erit —

Ld,l The reclass1ﬁcat10n board wrﬁshaﬂ_hﬂe_msgonmbimy_for_m;mﬂ_@ang

mwggesimngfomnadlﬂcamm_thﬂ_sﬂﬁclmnﬂd review a’rfpemmfassrﬁtatmn—and
aﬁ‘pEf.TﬂUITShQﬁId of mﬁcmmm#detmmwmbﬂﬁyﬂmﬂmmmﬁd&pmmmﬂ

c—Therectassificativmr board stattmdividuatly transmrit toevery affected rember
theresuitsof dtviduatehigibility mmrd petiton Teviews:

8.3.3. Reclassification recommendations.

. s o . .
: .MMMWW tion for teslassifcntion. cation board will submitio

- —_ tteibility—tie(h)_Such reclassificats .
shall be affirmed as follows:

"The reclassification board-witisubrmitto the superintercdent arecommrendation
forrectassification,_acting under oath and having considered the individnal qualifications and
accomplishments of the_member(s) requesting reclassification, finds, by majority decision, that
the member(s) named on the attached recommendation bave met or exceeded the minimum
ehgﬁﬂﬂmmummn@uedasmﬁcamuhz_mmmahsulassmmmcamd_md
recommends said member(s) he reclassified to the indicated criminalist classification”

() _Such affirmation shall he filed by the Superintendent and shall be maintained for
aminimum period ofone (1} vear.

b—Suchreclassification recommendationshall-be-affirmed as follows:

"“The Teclassification - board; acting under~oath—and-having considered the individual
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guatifications—armd-accomplishments—of themember(s) Tequesting Teclassification,—fimds; by
rrajority decision;thatthe-nember(s) Tanred o theattached Tecommendation have metor
exceededthe mimimunr eligibitty requirsmmentsforrectassification tothe crirmnalistolassification
irmdicated —ard—recommends —saidTmrember(sy be-Teclassifled totheTidicated—crinmimatist
classification™

cSuchzffrmation statt-be—fited by tire superimendent-ard—shati-benramtanmedfor=a
.. Gof 4 . .
§81-3-9. Administrative support specialist reclassifications.

9.1. Eligibility requirements.

9.1.1. All members assigned to support specialist positions, shall be eligible for
participation in the administrative support specialist classification systermn, provided such
members have successfully completed a one (1) year probationary pericd within a specific
support specialist position.

9.1.2. A member shall not advance within the administrative support specialist
clagsificaticn system to a level that excceds the max1mum classification level estabhshed for that

9.1.3. A member may file a petition for reclassification to the next applicable
classification level following each twelve (12) months of continuous service as a support
specialist.

9.1.4. A member requesting reclassification must submit a petition for reclassification
to tiresupport speciatist Tectassificationr board.  Such petition shall take such form as required by
the superinterdentSuperintendent.

9.1.5. A member requesting reclassification must meet the basic eligibility requirements
as required by section 3.5 of this rule.

9.1.6. A member whoTsdented reciassification or promotionatetigibiity withimthe
HIEINTDET’S PeITITalelnt CATeel progression systentstalinotbeeligible forreciassificationrwithimr the

adrrinfstrative supportiust establish outstanding work performance in the specialist classification
systenr umit such theas e rember-achieves eligibility withinthe permmanent systemsupport

9.1.7. A_member who is denied reclassification or promotional eligibility within the
member's permanent career progression system shall not be eligible for reclassification within the

administrative_support specialist_classification system until such time._as the member would
achieve eligibility status within the perinanent system.
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9.1.8. A member who receives a raduction in classification or reclassification denial is
required to refile a petition for reclassification.

o -8— A -meEmber whodoes ot meettheminimmm establisted Trectassification
regquirerents wili-beTequired to wait g rinimunT of siX {6 Tontis before refiting apetitiom for
reciassification, provided that if reclessificationr was denfedduetotenwre; s mrember mrayfitea
petitionimmediztely upomrachieving the Tequired tenure. :

9.2. Creation of administrative support specialisi reclassification board/duties.

9.2.1. The administrative support specialist reclassification board is created and shall

on consist of five (5) voting members-and aron=voting recorder.

a{a) The hoard shall meet, at the direction of the Superntendent, following a
fioati : ¥ IR ol ‘

(b) The board members shall meetattiredirectionbe_three (3) members of the
superinterdent; fottowingarechassification requestsenior staff as selected by anrenmberoftie
administrative supportspecraiistsystenmtthe Superintendent, the most senior ranking officer
assigned_ro the training section and the personnel director.

b(c)_Each hoard member shall have equal voting privileges and all actions of the
reclassification board shall be by majority decision.

{d) The boardmentbersshat

Fbethree (3 mrembers of tieseniorstaff as setected by
tiresuperinterdent, themost senior highest ranking officer assigned-tothe traimngacadernzy and
thepersonmetdirectorwill serve as chairman.

cle)_ The members of the board. selected by the Superintendent shall serve a
mirimum term of fweive (12)_ consecutive months unless a member is unable to serve due to
ilIness, injury, promotion, demation, suspension or pther cause, Shounldthepersonmeldirector

(£)_In all instances where a petittonforreclassificatiomror-otherwisebe unavailable
toserve, orithoard member cannot fulfill the original term of the positionofpersonnel-director
shouldbevacantoreliminated; the superintendentboard, the Superintendent shall selectappoint
a member tooctupy that board positionof the senior staff or a member of the administrative
support specialist classification system to_fulfiil the term.
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d(g)_A representative_of the professional standards section, or other person
designated by the Superintendent, shall provide to the reclassification board specific_information
concemning individual member's disciplinary records necessary for determining eligibility.

Eachboard membershail-haveequat-voting privitegesand-aliactions(h) Prior to
assuming the duties of the reclassification board, each member shall be administered the
fallowing oath by majority decistomthe Superintendent:

i do splemnly swear (or affirm) that I will, without prejudice or
Wﬂwwmmmmmm el
Fhemostsermor tighestranking officer-willserve aschaimran,wrdarevorder shallbe
oo - . : i . ;

(a) The nrernbers of thereclassification board SEIECtEd‘bY‘ﬂ'IE‘SUp‘ETm‘feHﬁETIt‘Sh‘JH

Irattistarces where s board mermber carmmot foifit the origimatternrof tre-board;
thesuperimterdent(c) The reclassification board shall appointaemberofeause to he transmitied
the serforstaff oranember of the admmirtstrative support specialist tlassificationsystenrto fulfii
; lts of individual eliathil + netiti G ? focted ber.

h(d) The reclassification board shall have responsibility for identifying deficiengies
in_the administrative support specialist classification system and for communicating these
deficiencies, with_ suggestions for modification, to the selection and review board of the

Theinspector; orother person desigmated by the superintendent, shattappear before tie
rectassificatiorrboard-forthe parposeof providing theboard with specificinforrmatiorconceming
odividuatmrember'sdistiplimary records recessary for determining eligibility:

I Priortoassmming the-duties of thereclassificationrboard; eachmembershall be
admmmistered-tiefollowingvath-by the superinterddent:

"I do solemniy swear-(oraffirm) that I will; withoutprejudice or
partrality; performthe-duties herebvImposedmpon*me-as-a'member of this board."

922 Duties.

a—Thereclassification board willverify-a-members eligibiiity inthe areas of support
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spectalist—terure;—general—knowledgeexamirmationr—score; physical~fitness;—disciplime—and
SUpervisory recurmmendations:

b—The-redasmﬁcaﬁorbcalﬂwllﬁwewaﬂ‘pmmeclassrﬁtmand‘wﬂl
deternmine eligibility:

ﬁmimmhatmmwmmm
theTesultsofindividuateligibiiity ad-petition reviews:

4.3, Reclassification recommendations.

9.3.1. Upon verifying a member's eligibility, the reclassification board will submit to

the superinterdentSuperintendent 2 recommendation for reclassification.

G.3.2.. Such reclassification recommendation shall be affirmed as follows:

"The reclassification board, acting under oath and having considered the individual
qualifications and accomplishments of the member(s) requesting reclassification, finds, by
majority decision, that the member(s) named on the attached recommendation have met the
eligibility requirements for reclassification to the support specialist classification indicated and
recoramends said member(s) be reclassified to the indicated support specialist classification.

9.3.3. Such affirmation shall be filed by the superintendentSuperintendent and shall be
maintained for 2 minimum period of one (1) year.

Ot Membersshelttevethe Tight—to Teview =nd appealany adverse decision
concerTing their eligibiiity for promotionr or reciassi{ication withinmany sub-systenrof tirecareer
mwsmrbrappwnngﬁeforﬂmbm1mwnnemumnrMempmmble
appeltate board:

102 Imnstanceswherea memberis denied participation-inthe supervisory freld
promotivmal systenrordentedreciassificatiomeligibility inanyother subssystemmrdue toadeficient
productmty*evahaﬂorrthe*membermay*re lmqmsh‘mmght—wappeai-andmay“ﬁi e@petitiorof
fostificatior .

10:1737—Members who participate-within—anysub=systemof the carser progression
systenmthatrequires-a written examinationshzll-bepermitted to review theexamination answer
keyimmediately following the scoring andrecordingofthe-examination. 'Such-review shall-be
conducted by the test-administrator or other persondesignated by the superintendent:
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10:1-4~Memberswho participate within the supervisory field promotional systentshall
beTotified imwriting of their individual mumerical values-awarded for promotional tonsideration
arrdstaibbeentitled-toreview and-appeal-any umerical-value-presented by the selectiormrand
revrew—b"vard*asﬂ'epresenram*of—the-rnember‘s—deTdual—score—for—iongevrty—educamnal
achievenent, STpervisory evaluation or TecOmInE ation, urevaluation board score.

1O -5 A rrembermust{ileamotice of Interttoappeal with theapplicableappeliate
board-—withim fifteen— (15 days {otlowingany—decistonr Tssued by asetectiomramdreview or
reclassification board; ard-theappeifate-board must Tender 2 decision witkir five (3)days
ﬁﬁm@hﬂmmm—?mymmhm udetie ember'sstardingfor

16-2—Creatiorrof appritate boards/duties:

appeajs-genera'red‘wrt i =

rrrermbers and ome ¢ attermate drawir by bind-lot by the superintendentora nmemberof the senior
5 s 1 - S ' _

o Theadministrative supportspecialist reclassificationsappetiate board shall-be
comprised of five (5 embers mmdtwo (2 altermates drawn by blimd ot by thesuperimtendent
of grmermberof theserforstaff fronT the admiistrative support specialist Thassiiication systenT,
provided-that @ty member shatt be-witlidrawn-ronrsuch board andreplaced by zmraltermate; 1f
thenrember receives a trarsfer thar results T the-toss of supportspectziistdesignation:

d—Fachboard membershall have‘equai‘vonmnvﬁegcﬂnd’aﬂ‘atﬁomfanyb@ard
siattbe by rajority decisiom:

e—~Eachappellate-board-shall-select-a-nrember 1o  serve-asboard thairmman—and=a
recordershallbeselectedatthe directiorrof thesuperintendentto record theactions of the-board:

f~Anymembersubmitting an appeaitoany-appellate boardtowhich-he hasbeen
selected-shall beprohibited-fromparticipationon-such-board - and-will-‘be replaced by amr alternate
fortheduration of the board'sterm:

g~ All""members - who are responsible - for completing  or-reviewing any
recommendation, evaluation, examination or other such issue that directly effects the eligibility
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forreclassification or promrotion of any membersubmitting arrappealtoany appeliate board to
which e fies-beemrsetectedshall-beremporarily recused fromthe-appellate-boardandreplaced
by theziternate forany board deliberations orotheractions conceming thatappeak:

I Imany instance where z-board chairmar isremoved; recused or otirerwise umabie
to-serve foraltorpartof any appettate-board term; the affectzd board sttt selectamemberof the
boardtoactas-board chairmanr i thechatrmran’s absence:

r%cﬁ&thereﬁmmfﬁmmhmammbmmmmnﬁew‘appﬂm
bo’ard-—rlTe-scrperrrrtenﬁerrrshaﬂ—seiect“the—neces

o . . i rdert ..
tafity; : o dnrec ereh v : ) ; fot et -

. Eacirgppetiateboard strallreview st appealssubmitted-tottamd shali-determime
the nreritofthe appeat-and-wittdisndss;as provided forby section 103 2= of this Tule, zmy
appeat-fommdto-bewithout stamrding:

: : : ot T i
. ic fji.I;.EEFFEf_.ﬂE: 1111'115 SVELS 2;11'1 i
c—The-boad-wiltmeke s determmmationr as provided for by sectromr 1032 bor
16732 cof thisTuleastothecorrectess of the dectsionor Tsse of appealafter weighing the facts
presented amt witt issue @ detision (o Sustain or Teverse e orginakdecisionor issue:
T3 Authority of appelizte boards/determimation to-berade:

103 T E=ctrappeitate board shrali have treautionity toreview aitappealssubmitted to

tardto Tssue smmTEry dismissat of ey and atsach appealsthatareabsemt-starrding forappeat
orare otherwise deternmined by the board to betrrvaldamd-without et

1032 A writtendetermination by the-appellateboard shall-beissuedfollowing=ach
review, g suchdetermimatornr stalspectfy one () of three{3)-decisionsas Tollows:

a—Theappeal-hasbeensummartly-dismissed (inwhichase; thereasomr fordismissal
strail bedcated);

b—The decisionof the selection—and-review board-orreclassification-board;as
appropriate;-has been-sustained (in~which case,"the member's eligibility status-or promotional

scorewilitemainunchanged); or

c. The decision of the selection and review board or-reclassification board; as
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apmpmtmbwmmrsm—{mme—mmbm‘s—ehg]bﬂ IS Teimstated—o
pmmmmmmimmw '

o TW}?WWHWhE&%&E@@@ ot subject to-appeat-for
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