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West Virginia State Police
Title 81
Series 3

Summary of Proposed Rule
This legislative rule governs the process by which all permant promotions, all
non-supervisory reclassifiactions, all criminalist reclassifications, and all administrative

support reclassifications shall be achieved.




West Virginia State Police
Title 81
Series 3

Circumstances Requiring Amendments to the Rule
The following circumstances led to the proposed amendments to §81-3-1 et seq.:

1.) The legislature changed the name of the agency from the "Division of Public
Safety” to the ""West Virginia State Police." The proposed rule reflects this change.

2.} Generic references to the West Virginia State Police will be made using
"department' rather than "Division." This is a consequence of the lecislative name
P q g
change. The proposed rule reflects this change.

3.) The current rule refers to specific disciplinary rules within the code of conduct,
under section CSR §81-1-1 et seq. These sections in the code will be eliminated upon the
passage of the proposed amendments to section CSR §81-1-1 et seq. The proposed rule
reflects this change.

4.) The current rule creates an appeal board for members to appeal various
processes in the promotions process. This board exists even though CSR §81-8-1 et seq.
creates a grievance system that members can (and do) initiate appeals of the promotions
process. Therefore, the proposed rule efiminates the special appeal board, thereby
eliminating this dual system.

5.) The current rule does not specifically list the accreditation organizations for the
receipt of ""valid™ college hours. The proposed rule lists these organizations.

6.) The current rule deducts promotional points from members that have active
disciplinary files. The proposed rule eliminates this promotional point deduction.

7.) The current rule awards longevity points for full vears of service only. The
proposed rule will award points for full and partial years of service, when applicable.

8.) The current rule does not allow for the assignment of evaluators individually or
into groups to perform specific portions of the evaluation process. The proposed rule
allows such assisnment.

9.) "[P]hysical fitness program" has been changed to "physical ability program.”
The proposed rule reflects this change.

10.) The current does not require a member to have obtained a rating of success in
all applicable areas on the most recently completed employee evaluation to participate in
the career progression system. The proposed rule contains such a requirement.




APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

Rule Title: WVSP CAREER PROGRESSION SYSTEM

Type of Rule: _X Legislative ____Interpfetive ____ Procedural
Agency WEST VIRGINIA STATE POLICE |
Address 725 Jdefferson Rd,

S. Charleston, WV 25308-1798

1. Effect of Proposed Rule

ANNUAL FISCAL YEAR
—— e —
THCRRASE DECHEANE CORRENRT =T TEHERBATTER
ESTIMATED TOTAL $ $_ $ $ - $
COST 0 0 0 0 0
PERSONAL SERVICES
CURRENT EXPENSE
REPAIRS &
ALTERNATIONS
EQUIPMENT
OTHER
— = — = —

2. Explanation ©of above estimates:

The proposed rules will have only nominal costs (if any at T
all}) associated with them. Therefore, we have indicated that
ihe proposed rules result in no costs to our agency.

3. Objectives of these rules:
To. governh the process by which all permanent promotions, all
non-supervisory reclassifications, all criminalist reclassifications,
and all administrative support reclassifications shall be achieved.




Rule Titla: WVSP CAREER PROGRESSION SYSTEM

4. Expl&nation of Overall Economic Impact of Proposed Rule,
A. Economic Impact on State Government.
NONE )
B. Economic Impact on Political Subdivisions; Specific
Industries; Specific groups of Citizens.
NONE
c. Economic Impact on Citizens/Public at Large.
MONE i

Date: G—246-—F7

Signature of Agency Head or Authorized Reprensentative
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TITLE 81
LEGISLATIVE RULE [El!‘ ;E |I E FH 397
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§81-3-1. General.

1.1. Scope -- This rule governs the process by which all permanent promotions, all non-
supervisory reclassifications, all criminalist reclassifications, and all administrative support
rectassificationreclassifications shall be achieved.

1.2. Authority -- W. Va. Code §15-2-5; §15-2-25
1.3. Filing Date, --
1.4. Effective Date. --

175 Repeatof formerrule- = This legistative ruleTepeatsand replaces West Virginia
Iegistative tule; Departrent of Public-Safety; Serfes 17 section 8- filed Tuly 1O T98%

§81-3-2. For the purposes of this rule.

2.1. SuperinterctertCriminalist classification means the superintendentof the Divisiomrof

Ptrblw“S‘a'fetygrad_e_au_aLcLe_d_tQ or hisduly authorized-agentachieved by a member within the
,mclumsiofthe classuﬁcatmns of eriminalist I-V1 and_the

cnmmahsl_cla_saﬂgauonpﬂﬂ

Lempgta.qf_gl:a

" Semfor—staffGeneral knowledge_examination means the—eleven (ThH—principle

mpmamiﬁmexmmimn&ﬂqummmmhmwm&mk positions
appotnted by thesuperimtendent as zuthorized by W.

2.3. Member means an employee of the divisfondepartment empowered under the provisions
of W. Va. Code $15-2-12 with statewide law enforcement powers and who has taken and
subscribed to the oath of office as required by W. Va. Code §13-2-14.

2.4, Inspectormeas that remberof the-division, desigmated by thesuperintendent, who
isTesporsible to the-superinterddent for irsuring thatalnrembers-amd civilianemployees oi the
divistonadhere—to—zll-policy amd procedures—goverrmng - the operation—of thedivisforn; the
imspectionofattdivision facilitiesand divisional revords znd reports:

2-5—Persommerdirectornrears that mremberofthedivision; designated by the superintendert,
who-ts Tesporsible fortheactivities ard operationrof thedivision's personnel sectiom

2-6.—Permarernt Tark means that grade awarded to-orachieved by anremberwithin tire

-




supervisory ficld promotionatsystermn; inclosive of the ranks-of sergeant;-firstsergeant, second
teuterant and first lieutenant

2:7—Non-supervisory rank means the grade awarded to or achieved by a member within the
non-supervisory rank classification system, inclusive of the classifications of trooper, senior
trooper, trooper first class and corporal.

2:82.5. . CriminatistclassificationEmployee evaluation means tiie—grade awardedtoor
achieved by a member—withinthe crimimalist classificationthat system;irclusive of the
clessifications of crintimalist =V used by the West Virginia State Police to evaluate employee
work performance.

2:82.6. SupportspecizlistBermanent rank means the temporarythat grade awarded to or
achieved by a member within the admirtstrative support speciaiist classificationsupervisory field
promotion system, inclusive of the classificationsranks of suppﬁrrsp*ecrahsrﬁfmse.ngemt,_ﬂrst
sergeant, second lieutenant and first lieutepant. .

2.7, Personnel director means that person, designated hy the Superintendent, whao_is
responsible for the acfivities and operation of the depariment’s personnel section,

req

Mmmmwmmmm&mmdm
as the gustodian of the disciplinary files,

2.10. Prometional cycle means ene (1) complete series of events required to establish a rank
ordered list of eligible pronmotionalpromotion candidates within the supervisory field promotional
system.

2t General knowledge examiation means @ written examinationof general-questions;
refevanttothe or=supervisory rank positions:

2.11. Promotional examination means a written examination of questions relevant to the
supervisory rank positions.

2.12. Promotional preference means those non-support_specialisi, supervisory field
operation positions for which a member wishes promotional consideration.

2.13. Productivity evaluationReguest for promotional consideration means the Toomerical

represemtationr ofa_form filed with the promoetional standards officer expressing a member's

activity Telativelntent to lowrsworked withintheparticipate in a promotional eycle and indicating
those non-support specialist, supervisary field operations forceor the forernsic lzboratoryoperation

positions for which the member wishes promotional consideration.

2.14, Reqguest for promotionalconsiderationSenior staff means zformfited—withthe
promotionalstandards officer expressing a nember's ntent to-participatein—a promotional
oyctethe Deputy Superintendent.and those principle supervisors_appointed by the Superintendent




as guthorized by W, Va. Code §15-2-4.

2.15. Petition forrectassificationSuperintendent means apetitiomn filed with the promotiomnat
stardards officer requesting thatamember be considered forreclassificationthe Supenintendent
of £ Vireimia State Pal; his/her dal borized .

2.16. Petitiomof-justificationSupport._specialist classification means # petition;~with
accunIpanying justification; fited with-am appropriate-board requestimgthatz mmember Tetain
eligibility status for promotionthe temporary grade awarded to or reclassificatfonmreventhough the
nrember‘sproﬁacﬁwty‘evaluanon s betow the requited-levelachieved by a member within the
adminisirative support specialist classification system, inclusive of the classifications of support
specialist I-VITI. This temporary grade has no effect upon a member's permanent rank, non-
supervisory rank or criminalist classification.

§81-3-3. Career progression system - general requirements.

3.1. This rule is promulgated for the purpose of insuring consistency, predictability and
review of the West Virginia State Police Career Progression System as authorized by
W, Va. Code §15-2-5. : I

3.2. The career progression system shall consist of the following four (4) sub-systems.

3.2.1. The supervisory field promotion system, hereinafter promotion system, a
permanent rank system established to identifyrank in order those members of the field operations

force who possessthe—skills;y knowledgeard “abilities necessarydesire to perform within
designated supervisory positions within the field operations force and to provide a mechanism
for the rankingand selection of quatified-individuals for promotion.

3.2.2. The non-supervisory rank ciassification system, a permanent classification system
establishad to identify those membersof the field opera‘crons—forcenm_cnmmailsi_mcmb_ers
helow the rank of corporal, that meet required levels of achievement in producntitvampjgy_ae
evaluations, demonstrated job knowledge and divisiondepartment tenure, and to provide a series
of progressive non-supervisory rark classifications for members who meet the minimum
requirements and - who-carmot participate withirrtresupervisory {ield pronmotional systemor wio
electtoremanrwithinmthe mon=SupervIsory Tank pUsiiions.

3.2.3. The criminalist classification system, a permanent classification system
established to identify those members of the forensic laboratory that meet required levels of
achievement in productivityemployee evaluations, demonstrated job knowledge and laboratory
tenure, and who receive the recommendation for advancement from appropriate supervisors and
to provide a series of progressive criminalist classifications.

3.2.4, The administrative support specialist classification system, a temporary
classification system established to identify thosemembers who are permmamently assigned-totie
fretd—operations—force~—or—the—foremsic—laboratory, —who—are~—designated by the
supermtendentSuperintendent to occupy specific support positions and who have demonstrated
proficiency and outstanding achievement in performing the duties and responsibilities of the
support position and to provide a series of progressive administrative classifications.




3.3. The superimtendentSuperintendent shall appoint a member to the position of
promotional standards officer who shall have the authority and responsibility for administering
the career progression system. HisHis/her duties shall include:

3.3.1. The maintaining of individual status files for every member within the system;

3.3.2. Providing notice as required on behalf of the superintendentSuperiniendent or any
svstem board.

3.3.3. Receive all requests for promotional consideration;petitions forreclassification
and petitions of justificationfor reclassification on behalf of the superimterdentSuperintendent or
any system board,

3.3.4. Review any candidate challenges to promotional examination questions;

2.3.5. Coordination of the activities of all career progression system sub-systems=md
the-systemr's appeal procedures;

3.3.6. Providing direct contact to all divisiondepartment members concerning the career
progression system;

3.3.7. DevelopmemtCoordinate the development and implementation of Career
Progression System Evaluation Board procedures; and

2.3.8_ Reviewing, evaluating and coordinating any recommendations for system
improvenients as provided by the Selection and Review Board and as approved by the

Superiniendent.

3.4, The superinterdentSuperintendent shzall provide to each member a written manual
governing specificthe procedures for the evaluation and testing of members for promotion or
reclassification. o - '

3.5. Basic eligibility requirements for participation in all sub-systems shall include:

3.5.1. Compliance with the physical fiinessability requirements as provided for by
section 4 of this rule;

3.5.2. "Achievement by the member of a minimum score of 75% on the most recent
general knowledge examination;
ard

3.5.3. Achievement of eligible status as determined in compliance with sections 5.3 and
5.4 of this rule;_and

3.5.4, The member must obfain a rating of success in all applicable areas on the most
recentlv completed employee evaluation.

3.6. The promotional standards officer may establish minimum and/or maximum advance

notification iimits for the submission of requests for promotional consideration and/or petitions




for reclassification. )

3.7. The snp*erintendent‘shaﬁ selfeitfromAny board, with the exception of evaluation
boards within the supervisery field pronotionalpromotions system selection and review board

Twritten review of, established under this mle may through the West Virgimia State Police Caresr
Propression Systenrto-becompleted-onceevery twelve (12) mronttsuse of telephone or electronic
media make decisions and/or recommendations upon approval by a majority of the board .
Such-review shail identify specific problemswithrthe-system's proced ures-and-shalt include
recommendations forremedial-action.

§81-3-4. Physical fitmessahility.

4.1. The superimterrdemtSuperintendent shall adopt a comprehensive physical fitmessphysical
ahility program to establish minimum levels of physical fitness performmarnceahility for department
members_and declare the program applicable to the career progression system.

4.2. AOnce the physical ability program is adopted and declared applicahle to the career
progression system, a member must meet or exceed the minimum levels of physical ability
established for and applicable to himhim/her in order to be eligible for promotion or
reclassification within the career progression system.

4.3, Until a comprehensive physical fitrressahility program has been adopted and declared

applicable to the career progression system, all members, otherwise eligible, shall be considered
to have met the physical fitnessahility standards as required by any section of this rule,

§81-3-5. Disciplinary action.

5.1. For purposes of the career progression system only, the following limitations will
apply:

5.1.1. Reprimands will be considered only when the reprimand is issued by the
superimtemdentSuperintendent.

5.1.2. Demotions will beconsidered asinclude any reduction in rank or classification
within the member's permanent ot temporary system that resulted from disciplinary inguiry or
invesiigation.

5.1.3. Suspensions will be considered as any ordered absence from duty that resuits from
a vielation of any dcpaﬂrnﬁnmLppliﬁykaomdm,__or rule of conduct-as verified through a.
divisiondeparfment investigation or inquiry. Arrordered absence prior to @ divisiorrmvestigation
mlmiybwmsﬁeremwhdlm&ammmmmmmmbﬁs
leave days in leu of actuaily serving suspension iftheinvestigatiomr sustains theallegationdays.
An ordered ahsence prior to a department investigation shall only be considered as a valid
suspension if the investigation sustains the allegation,

314, Reprimands or suspensions issued as the result of a department accident, absent

same other violation(s) of department rules, policies, or procedures, that would otherwise invoke
disciplinary action will not be considered for career progression purposes..




5.2. The superintendentSuperintendent shall establish-a- discipihrary-ﬁre—comairﬁrrgmnsidcr
disciplinary action applicableunderthe provisionsfor_the purposes of the career progression
systenrre-classification and promotional eligibility as follows:

52.1. SuchéisciphmaryfitewillA reprimand shall be purged-byv-the-following schedule:

52 tactive for carser progression system purposes for twelve (12) calendar months from

—ATeprimmand shall-bepurgedupomrexpirationof twebtve (12) calendarmonths fronrthe
dateofissues5.2.2. A demotion or suspension shall be purgedupomrexpirationofactive for career
progression system purposes for twenty-four (24) calendar months from the effective date of such
demotion or suspension;.regardless of when the event occurred.

5.3, Arvalid-fetter-of Teprimand -shall temporarily eliminate s mmrember's pronwtional or
reclassificationeligibility foraperiodof timeasdefined by section5:2-1-of this tute wherrsuch
reprimand-isissued-fora violation of the divisionrolesof comductasTdentified Active letters of
reprimand issued under sectrorrlf) 81"CSR l—excep‘rwhen“fssued‘fcrvmranons ofthe following
sections of saldroiter

TO 21041021

103101531022

OS5 1oTtsb 023 . L

10810151024

TO 81015410262 . . L . ,

TO 8T8 —1026b. . o
TOTO— 10190 1026d .

TOT2—101%¢c ' - B

54881-10-1 et seg. A validdemotionior violations of group two or suspensiorn; asTdentified
by tiiis—sectiomthree offenses shall temporariiy eliminate a member's promotional or re-
classification eligibility for a period of time as-defined by sectiomr5:2:2-ofthisTule whensuch
denmotion orsuspensionresults-fronT g viotationof division rales of comductasidentified under
section 10;81-CSR T exceptwhenresulting fronre viotatiomrof the followingsections of said
rule:

1015¢

TO:15d

5753.2.1.~ Iratlcases, aletterActive letters of reprimand; z-demotiomr or suspension; &s

dentiffed by this section; will resultinthe eductionof arentber's composite promotional score
as-defined by section 6-2-of thisTule according tothe-followingschedute issued ninder CSR

§81-10-1 10 et seq.

5757Tfor violations of group one offenses shall nat eliminate a member's_promotional
classification eligihility,

Ay -writtenrreprimarnd issued asaresultofa-division motorvehicle-accident=ore (1) -point




35254, Allotherwrittemrreprinmads = three (3 poits

%MWWWMMM Any
suspensionshall_eliminate a member's promotional or demmotion=-five (5) poimts i

s-Greclassificat ligihility for a period of ti oh or
section 5.2.2.

53.3. A member's reclassification tenure will include any service period where a disciplinary
action has resulted in the temporary elimination of reclassification eligibility.

5775.6. Upon the expiration of a temporarythe elimination period;amember nray Tequest
elevationtoany classification-Tevel forwhich the nrembermests the tenure requirentent provided

the'memberhasooeupied-each precedingtlassification tevelt foramininmunrperiod of twelve (12)
comsecutive caterdar momths as defined by sections 5.2.1. and 5.2.2, and upon._expiration af’a
mandatory six (§).month waiting periad for a reclassification denial, for any reason other than
tenure, a member may request_elevation to any classification level for which the member meets
the temire requirement provided the member has occupied each preceding classification level for
aminimum period of twelve (12) consecutive calendar months,

§81-3-6. Permanent rank promotions.
6.1. Eligibility requirements

6.1.1. Participation in the supervizory ffeld pronmotiomal system; hereinatter pronmotional
systenpromotion system shall be restricted to those members who have achieved and hold the
permanent classification or rank of senior frooper, trooper first class, corporal, sergeant, first
sergeant or second lieutenant.

alMembers may request to participate in the promotion system as follows:

(a)_Senior roop: astﬁsLdasszamqmﬁprommme
rank of sergeant.

Serfor—troopers;-troopers first “class and corporalsth) Sergeants may request
promotion to the rank of first sergeant.

bi(c)_First sergeants may request promotion to the rank of second or first lientenant.

Sergeants(d) Second lieutenants may request promotion te the rank of first

tA reguest for promotional consideration must be completed and signed by the
member. .

Firstsergeants mzy request promotiontotheTank of secomd of firstlieutenant.

d:-Second-lieutemants may Tequest pronotionto therark of first-lieuterrant.




6.1.2. To perticipate-in-the promotionai-systeny, the member nmastmestthe basic

eleibility requitementsas required-by section3:5The promotional standards officer will notify
all_m,embﬁx:s of this mleihmumﬁmn@mlasmﬁmﬁmn&hmmmotmml cyclc has been

Additionally, any semior trooper; trooper first classorcorporal must obtainra nrmimom
score ot 75 onproductivity evahmtionscompleted for the twelve (12) month period- precedmg
thetinitiatiorof & promotiorsal Tycle orTmust Subtit a’ petiticn of justification if a scoreof .75 1s
motachieved-orthe member s assiged to a support sTecialist position:

671737 The promotionalstandards officerwillmotifyallmembers-of the requisite rank
orclassificationwhermra promotional cycle has beemrmitiated and wiil provideto those iremibers
formstoreguest pronmotional torsideration:

6.2. Composite score.

6.2.1. Members who participate in the promotional system shall receive a composite
score as determined by acompetitive:

(h)_Promeotional evaluation process

—the member's level-of achisvenentimdrvision
(¢) Department tenureand educationand theTeromnendation or,

(d) Fducation, and
(e)_The evaluation by the member's supervisors.

6.2.2. The maximum attainable composite score shall be 99798100 points with the
determination of points made as follows:

a{a) Promotio inati _The I ive one (1) point for each
whole ps emﬁmﬂﬂ_achlgxcdmsemmy“ﬂw (li[o) pﬂr;eut_om_th@m_ti_en_exammaimn

Evaluationrboard(h) Promotional evaluation process -- The member may receive up
MyMl&mmsﬁms&ﬁLm@mmMm@mmﬂumWﬁs

{c)_Longevity -- The member mraywill receive uptothirty=iive (35 points /12 point
for his-performrarnce before the evaluahon*boardaach&h@]mgmh_qismgﬁ_ﬁom_sm_(@m
twenty (20) veats, inclusive.

b(d) Eduea ive. Promotiomal-examimation = The
member withreceiveone(l )Qb po1nrfc‘reach‘whnfe’perce‘mle-achreved‘over‘seventrﬁve (759%)
percent o the writterrexamination, not to exceed 10.




cpeints, for sach certified college sernester hour or each five (5) cumulative days of
artment special order.” Supervisoryevaluation

successfully completed schools authorized by dep
orreconmErdation==—Members whoholddesiring consideration of collage semester hours shall
submit certified transcripts to the rankof sergeant, first sergeant-orsecond-liemtenzntand-who

SErve T Sapervisory positions will recerve 15 pointsforsachevaluation point awarded-over
twemty-two (22y omrthe supervision section of the member's niost recent serm=armual evaluation

reportpersonnel director prior to the completion of the promotional cycle.~ Memberswhohold

the-rank-of sentortrooper; trooper first classor-corporal will teceiveThe personal director may
establish a mraxirmunr totai-of fifteen (15) pointscutoff date for the Teconmmerndations of first;

secordand third tevel supervisorssubmission of franscripts.

¢The certifying instifution must he zccredited by one of the following accreditation

(1).Middle States Association of State Colleges and Schools, .
g tionaf 5 ,

(4)_Northwest Association of Schools and Colleges,

{(3)_Southern Association of Colleee and Schools, or

(6) Western Assaciation of Schools and Colleges.

Longevity - The menmberwitl recelveone (1) point forsach yearof service fronTsix (610
twentv—(7 @)mepwmmmmmw

eMembers who hald the rank of senior traaper, trooper first class_or corporal will receive
amaximum fotal of fifteen (15) points_for the supervisory. evaluation of specific departmental
supervisory and/or administrafive experience.

Education==The member-will reverve— 075 point, ot toexceed-9:98 points, foreach
certified coliege senesterhowroreach five (5) cummulative daysof successfulty commpleted schools
anthorized-orsanctioned bydivisionspecial-order:

6.3. Initiation of promotional cycle.

6.3.1. The superintendentSuperintendent may initiate a promotional cycle when one or
more of the following conditions exist:

=) S | ¢ candid . ion i 1
department vacancies;




(b) A number of members, equal to or greater than ten percent (10%) of the number
remaining on the current list, reach a tenure or rank (non-probationary status) requirement that
would permit their participation in the promational system; and/or

(¢} _The current_promotion list has been active for at least twelve (12) calendar
months.

zinrmsufﬁmenmm'rfom”ofcaIrdldaTeS‘remam-on-mrrent‘prmn‘otronal listtofill-division
VHCAICIES; . e

b—Armumber of renbers; equal-toror greater thenterr percent (10%6) of thenumber

remmairing o thecurrent sty reach @ tenurs TequiTeent that would permmit-their participation i
the promotionalsysteny;andror

e The-current promotional-list ras besmractive for-at-least twelve (12) calendar
mronths:

6.4. Creation of selection and review board/duties.

6.4.1.  The selection and review board is ¢reated and shall consist of six {6) voting
members;aTon=voting recorder and a chairman who shall only vote in cases of tie.

a(a) The hoard shall meet at the divection of the Superintendent.

(h) The board-shalimeetattiredirectionof the supermtendentvoting members shall

he two (2) members_of the non-supervisory rank classification systermn and one (1) member of
each of the supervisory ranks of sergeant, fixst sergeant and_second lieutenant, all of whom shall
be drawn by blind lot hy the Superintendent from a list of members of the applicable

d&sﬁmﬁmmmm:@kdﬂmm&dhxih&.&up&nmmm 0 be eligihle to participate
in the promotional system and a member of the first lieutepant rank who shall be drawn from a

list of all first lieutenants in the department.

bic)_Each voting member shall have equal voting privileges and all actions of the

(4} The voting mrembershoard chainman shall be two- (7)mmbers‘0fapp01ntcd by
the mom=supervisory rark classification systenrand one () nremberof each-of the-supervisory
ranks of sergeart; first sergeantand secordd Heuterrant, ali-of whonrshall be drawrr by blind-Tot
by the superinmtendent ora nemberofSuperintendent frem the senior staff fromz listof emmbers
of theapplicableclassificationorsupervisory rark determined by thesuperintendent to-beeligible
toparticipate i the promotional systentTand a memberof the first lieutenant rank who shall bz
drawmr fronmreist of all firstifeutenants-imrthedivision.

tie) A member who is selected forirclusion on this board may not vote on any issue
mmw@m@mﬂFMMMﬁﬁmuhaLbﬁJmlmdMX
deliberations concerning stich issune,

10




Eachvotimgmembershell-haveequalvoting privileges amd allmactionsofthe(f)_The
voting members of this board shall be'by rjority decisionserve 2 minimum term of twelve (12)

consecntive months unless the member is unahle to serve due to illness, injury, promotion,

demotion, suspension or other cause.

d(g) In instances where.a member carmot fulfill the original term of the board, the
Superintendent shall anpoint another member of equal rank or classification to fulfil] the term.

The board chairmarr shall-beappointed by the superintendent fronrthe seniorstaff,
amd-arecordershall be selectedat the directionof thesupermtendent(h)_Prior to recordassuming
the actiomsduties of the whmmmmmmmlmgmﬂm
Superintendent:

"1 do solemnly swear (or affiom)_that Twill, without prejudice or
partiality, perform the duties hereby imposed upon me as a member of this board.e:”

Amremberwho isselected forinciusionrom this board may not vote-on any issug ot
hispersomnal promotion; -and any nrentber soaffected shalibetecused(i) The personnet director
and_a designee from amy deliberationsthe professional standards section, or other persons

dcskgnatad_b\zlhe_Supﬁﬁnmdem_shalemude to the board, upon request of the board, specific
information concerning suchrissue an individual member's personnel, disciplinary, and employee

evaluation records necessary for determining prometional scores or eligibility.

f—Thevotng members of this board-shall-serve ainmmmr ternrof twelve (12)
corsecative onths onlessthe member-is unzebleto-serve—dustoillmess; injury, pronrotion,
demotion-suspension or uthertause:

oI instarces where e nremver carnot fulfilithe original term of the board;the
superimendent shall-zppoint amother nrember-ofequai tank-orclassificationto-fulfilithe termr

h.~Priortozssuming the datfes of the board; sach member shall beadnaristeredthe
following oath by the superintendent:

*,————~dosolenmiy swear(orafiimn) that T will;without prejudiceor
partiality, performthe duﬁevherebmpcsedﬂzpmrm’e—as—a‘mmberoﬁhls ‘board:"

I—The personnei-directorard-theinspector; ortirose persons desigmated by the
superintendent; stratl zppearbeforethe board;upon-request of the board, forthe purposeof
providingspecificinfornmationr conceming ar rdividual-nrember's personmel-and-disciplinary
records necessary for deternmining pronrotional-scores oreligibility:

6.4.2, Duties.

d(a)_The board shall have responsibility for selecting three (3) members of each
group.of five (3) promotion evaluation board members as provided for by section 6.5.1.—The
board-shali~have responsibility forselecting - tiree(3) membersof each evaluatiomrboard=s
provided forby section6-57ic_and d_of this mile, reviewing the eligibility of applicants for
promotion, determining individual promotional category scores, reviewing all supervisory
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evaluations of sergeant candidate positions_of applicants on the rank

ordered promotion list.

v dofthistule;reviewinz{b)_The board shall communicate with the eligibility
ofzpplicantsreclassification hoards within the career progression system and_shall present
annually to the Superintendent a review of the career prograssion system listing identified
problems with any suggestions for promotion, determining - mdividual-prontotionat category
stores; Teviewing applicant petitions of jostification; Teviewing all supervisory reconunendations
mrdon=reconrEendationsand deternmning individual pomomfapplmants omrthe ranicordered
promotioral Histmodifications.

ing -aluation of applicant members’ eligibility for
supervisory rank promotions, the hoard will cause to be transmitted to every affected member the
results of their individual eligibility and any score_awarded for department tenure, education,
supervisory evaluation, promotion evaluation process, or premotional examination.

Theboard shall conmurdcate withthereciassification boardswithin thecareer progression
systenmard shaltpresent annuaity to-the supertnterdent a review of the Career pro; SIesSION SYSTE
iistimgdertified problems with suggestions for corrective zetion

Following the board'sevaluationref apphicant rembers' eligibility forsupervisory rank
promotions; the board will individually framsnmttoev egﬁaffectedﬁnenmerﬂtemlts oftheir
mdividuat=ligibiiity orpetitionr-ofjustificativrreviews

6.5.1. Suchtrapsmittals shalt-benmade followingThe Superintendent determines the
reviewnumber of shgibility requirements-or petitions of justificatior with a second tramsmittat
followimgtte completion of the conpetitive testing  procveduresevaluators required for the
promoetior evaluation process.

65The evaluators shall meet at the divection of the selection and review hoard.~ Evaluation

boardsIhe_e;_aluatms_sha.H_mdmduaﬂy_ani_md.ependenﬂy score_each eligible candidate
appearing before them. -

6:5-tEach group of five (3) evaluators shall consist oft

(a)_Twa (2} members appointed.by_the Superintendent, holding the permanent rank
of first lientenant or the appoinfed rank of capiain or greater.

Thesuperimtendentshati-determine(h) One (1) member selected by the nuniberof
feqmred—ew aluatiorrboardsandsuch evaluation boardsshali-mest-at the-directiomroftheselection
and review board-zand-shallimditviduaily ard imdeperdentlyscore—each, equal in rank to the
position under consideration and must be eligible candidate appearig beforeta participate in the
boardpromotion system as determined by ! theﬁupﬁnnismdgm

a(c)_One (1) member selected by the ~-Iecmited from a
state police or highway p atmLat,ency_fmm_anoihﬂsiaiﬁ holdmc,_ahm;p_enﬁomnk_equalio_qr
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grezter than that under consideration.

Eachrevaluation(d) One (1) member selected by the selection and review board and
shall comststof five 5 membershe recruited from a non-law enforcement profession.

bEach evaluator shall serve for the duration of the promotion evaluation process.
Two (2)mrembersshailbeapromted by thesuperimerndent and shalthold the permmarentrank The
promotional standards officer may assign evaluators 1o perform specific portions of first
lfeutenramtorthe appoimted Tankof captain-orgreaterthe evaluation process individually, or in
groups of two or more,.in order to facilitate the efficient administration of the promotions process.

o One{ T membershall be selected by the selectiomrand review boardand-shallbe
equat- i rank to-the-position wder constderation and Tmust “be eligible to participate inthe
prontotiomal-systemas determined by thesuperimtendert:

d--One (1) membershaltbeselected by theselectionand review board and-shaltbe
recruited-fronTa state policeor highway patrotagency fronranotherstate;and-suchrrember-shall
holdasupervisory Tenk equattoorgreaterthanthatunderconsideration:

e—Orme (Dmembershali-beselected by theselectionand Teview boardend-shallibe
recruited-fronranon=law enforcenent professiomn:

fEachevaluatiomrboard shallserveaternTasdetermined by the selectiomamd review
board:

g Noevaluation board irember Ty serve for tonsecuilve promotionzl tycles for
Ay singieTank:

6.6. Rédnk ordered promotional list.

6.6.1. Members participating in the promotiomalprometion system shall be rank ordered
on a promotional list according to the member's composite score as established under section 6.2
of this rule.

6.6.2. The selection and review board will submit to the superimtendeniSuperintendent
the rank ordered promotional iistinglist of members eligible and~qualified for supervisory
promoticn—following notificationr ffomany supervisory field-promotions—appeliate board =s
established under sectionm T C-of thisTnlethatany and-allappeals have beencompleted.

6.6.3. Identical composite scores/ticbreakers.

a(a) If two (2} or more members requesting consideration for promotion to the rank
of sergeant have achieved identical composite scores, the member with the highest non-
supervisary rank classification will be ranked highest~ If two(2)the members requesting

consideration-for prontotion to the rank of sergeant have achieved identical compusitescoresare

of the same rank classification, the nremberwith-the-highestlength of time in rank classification
and_then length of time in service will be ranked highestused ta establish rank order.
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(h) If bothtwo (2) or more members are of the sante classificationrequesting

consideration for promotion.in the rapk of first sergeant or second lientenant have achieved

denﬁ_aal_cgmpgslte_sgm_es the terrgth O‘fmme*nrdassrﬁcaﬁomlmﬁ_m_ta.nkand then lengthoftime
in service will be used asaticbreakerto establish rank order.

bic) Tftwo 21 Qr mere memhers reauestmo g cansideration for promotion to the rank

: i cond leutenant shall he ranked

ahead of any first sergeant then time in rank and time in service will he used to estahlish rank

arder. T two (ﬂ*rrrembers*reqtresﬁnc “consideration for promotion toaposition with -z designated

rank of firstsergeantorsecond - lisntenant have aclieved identical-tomposite scores; timeTrrank
ardthentimeirservice withbeused zsthe tiebreaker:

o if two (2 embers requesting consideration for pronrotiomtoa position witira
desigmated Tank of first-lreutenant—have—achieved Tidentical-composite—scores; any—second
irentenant shall-betankedahead of any first sergeantthentime i rank @i tinre o service will
bteusedasthe tichrezker:

6.6.4. Such rank ordered promotional list shall be affirmed as follows:

"The selection and review board, acting under oath and-having comsidersd—tire
individual qualifications amnd accomplishmenrs-of ail-applicants, finds, by majority decision, that
the member(s) named on the attached rank ordered promotionat list are qualified toassumethe
duties and Tesponsibilities-cfeligible for promotional consideration to the rank indicated and
recomumends said member(s) be considered for promotion to the indicated rank."

6.6.5.  Such rank ordered promotionzl list shall be filed by the
superirerdentSuperintendent and shall be maintained until such time as the list is expired by the
superimtendentSuperintendent and a new list is created as provided in this rule.

6.7. Selection for promotion.

6.7.1. In order to be promoted, 2 member must be avaifableforanyassignnrent
anywirere inthe Stateestablish through histher promotional preference that the superintendent
determineswiilbe-in~the best-interest of the dmsronh_ei&hc_is.azallablc_ﬂeLtEm_supgmsm
assignment under consideration.

6.7.2. Promotions within the West Virginia State Police shall only be made by the
superinteridentSuperintendent when positions beconrea nan-support specialist, supervisory field
position_becomes vacant. When making promotions, the superimtendentSuperintendent shall
select a member from the rank ordered promotional list as certified by the selection and review
board and whose final composite score is equal to or higher than the final composite score of the
third highest ranking member who is willing and available to accept such promotion as
estahlished by the member's written promotional preference (i.6:73e.~ Shoultd-a-memberelect
tornotaccepta promotion whemroffered; the membershall remmaimthe Superintendent must select
on theraricordered prommotiomnal list-and will renmainretigible for subsequent pronmotions; subject
tothe provistons of section &.7:2-of tiifsrale;without peralty forthe duration of therank-ordered
mmmmmmmmmmmpmmm@ewm
promotion to the vagancy being considered). When considering multiple field vacancies the order

I..j
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- : iscretion of the Sunerintend

6.7.3. Members assigned as support specialists may be promoted and at the discretion
of the Superintendent either transferred to fill the field vacancy or allowed to remain in the
support_specialist position and receive the promotion. Through this process multiple promotions
may be made when filling a specific vacancy.

6.7.4. Members.receiving a promotion hased on promotional preference may request a
r&@mﬂﬂﬁmﬁ@mmmwmm

Ledmign_m_mnk,_Hmwxer ,
uperintendent, be refurned to his‘her pre-promotional
asngnment_ouo_an;Loihsto&no;Ltomeﬂ_Qperanm

6.7.5. Any member selected for and accepting a permanent rank promotion will be
required to successfully complete a six (6) month prebationary period. This probationary period
may be extended af the diseretion of the Superintendent. A member who fails to successfully

complete the probationary peried will be reduced to his/her pre-promotional rank and may be
transferred at the discretion of the Superintendent to meet operational needs.

§81-3-7. Non-supervisory rank reclassifications.
7.1. Eligibility requirements.

7.1.1. All members pemraentivnot assigned to the fisldoperations forcead who have
completed the basic state police entry-level training prograntshall beeligible-forparticipationin
the'non-supervisery rank classification systemad will betlassiffed astroopersfoltowing receipt
offorensic laboratory, not holding a field assigmrentsupervisory rank, and who have completed
the basic state police entryzlevel fraining program and mandatory probationary period shall he
eligible for participation in the non-supervisory rank classification system.

7.1.2. To participate in the non-supervisory rank classification system, the member must
meet the basic eligibility requirements as required by section 3.5 of this rule.

Additiomally; the mrember-mustobtain—a minimurm—score of — 75 on productivity
evaluatons completed fortiretwelve (12) month-period preceding reclassificationconsideration
orImUst subnIit E pettion of justificatron if -a~scoreof 75 Is ot achieved orthe memberTs
assigned-to-a support specialist positio:

7.1.3. A member's eligibility for reclassification will be automatically considered
following completion of the following vears of cumulative service to the divisiondepartment,
provided the member has not re-enlisted or received a reduction in classification or
reclassification denial.

afa) Senior trooper - three (3) years
(b} _Trooper first class - eight (8) vears
(¢) Corporal - fourteen (14) years




7.1.4. Seniorirooper=three(3)years

bA_member who has re-enlisted, received a reduction in classification, or has been
denied reclassification is required to file a petition for reclassification.

Trooper firstclass=eight (8 vears
.~ Corporali=fourtesr(14) vears

T4 A memberwhorecelves a reduction imrelassification-or rectassificationdenial-is
required to-file apetition for reclassification:

7.1.5. Members who participate within the non-supervisory rank classification system
and who meet or exceed the minimum established reclassification and tenure requirements will
be reclassified.

7.1.6. A member who does not meet the minimum established reclassification
requirements will be required to wait a minimum of six (6) months before filing a petition for
reclassification, provided that if reclassification was denied due to tenure, a member may file a
petition immediately upon achieving the required tenure.

7.2. Creation of non-supervisory rank reclassification board/duties.

7.2.1. The non-supervisory rank reclassification board is created and shall consist of five
(5) voting members amd aTorFvoting recorder,

a(a) The board shall meet at the direction of the Superintendent.

(k) The board members shall nreet-at the~directionhe two (2) members of the
superinteridentsenior staff ag selected by the Superintendent; the personnel director; and two (2)
members and fwa (2) alternates, drawn by blind lot hy the Superintendent, with one (1) member
and one (1) alienate drawn from the commissioned officer ranks of first lieutenant and second
mmmmmmmmmmmﬁmﬂﬂu
ranks of first sergeant and sergeant. '

bShould_the personnel director be unavailable to serve or if the position of

mgmmmmﬂmnmmmmmmmmmmem
oceupy that hoard position.

The bm&mmbem@)jachmmmmmawummg_pmﬂecﬁs_and
all_actions of the reclassification hoard shall be two (2 rmembersof the senfor-staffzas selecred
by the superintendent; the persorrel director; and two(2) entbers and-two (2 altermates, drawn
by blind-lot by the superimterdent, with-one (1) nember-and one-(raltermate drawn-fronrthe
cormmmissioned ranks of first lieutenantand secomd Heutenant-and-one (1) nremberand one (1)
alternate drawn—fromhe’ncn—cumnssmnedwfﬁcer*rmks—ofﬁﬁrs’rserweant—arrdﬁsergeamh}:

majorify. decision.
Should the personnel directorbeunavailabteto(d) The mast senior highest ranking
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officer will serve or-iftheposition-of personnel director shouldbe vacant-orelimbmated; the
superintendent siali selecta rember to-occupy that board positionas_the chairman.

tle) In instances where a board member drawn from the commissioned or non-
commissionad afficer ranks Is within a candidate's direct supervisory chain, that board member
will he recused during the affected candidaie’s review,

Each~board—member-shail-lave equat ~voting privileges—and—atl-actions-—of tlre
reclassificatiombozard(f). The members of the hoard, except the personnel director who shall be
by majority decisiona permanent. member, shall serve 2 minimum term of twelve (12) consecutive
meonths unless a_member_is_unable fo serve due to iliness, injury, promotion, demeotion,
suspension or other cause.

Nathine in fhis rule would prohibi her . el

(g) The nmost-semor highest ranking officer—witi—serve as—clmirmamg~—and—a
recorderalternate shall beselectedatthedirectionfulfill the term in all instances where a member

cannot fulfill the ariginal term of the superintendent to record theactions-ofthe-board.

e(h) A representative of the professional standards section, or other person
designated hy the Superintendent, shall provide to the reclassification board specific_information

coneerning individual members’ disciplinary records necessary for determining eligibility,

Iminstances~where—z board nrember ~drawm—from(i)__Prior to assuming the
conmrssioned or morFconmussioned offfcerranks is withimacardidate's direct supervisorychair
that~board mmemberwillduties of the reclassification heard, each member shall be recused-and
repiacedadministered the following oath by anralternmate-duringtheaffected camdidate's Teviewthe

Superintendent:

"I _do solemniy swear (or affirm) that I will, without prejudice or
pammkpﬁrfamlhﬂjune&hemhy_nnpmdjpmmia&ammhmﬁmmm S

The'membersof the board, except the personnel director whoshall be e perntanent member;
shall-servezmmmmmmr termrof twelve (12) consetutive-monthsuniessa member isunableto
serve due to ilimess; Ty, pronrotion; dernrotion; suspension orothercause

7.2.2. gDuties. B

(a) The altermateshall fulfitl the termsrraihinstances where a Tember-canmot-firlfi]

h(b) The reclassification board will review all petitions for reclassification and will
: ne elioihiliny.

(&) The inmspector;orother persordesigrated by the superinterdert; shat-appear

before-the reclassification board forthe-purposeshall cause_to be transmitted the_results of
providing specificinformmation concermngindividual nembers—disciplinary records mecessary
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fordetermining-eligibility and petifion reviews to effected members.

i(d)_Ti lossification  shall ] ihility for identifying deficiencies
wwmm&mmmmaﬂﬁs&dﬁﬁgmnmh
WﬂWﬂmMM&Mh&mw
promotional sysiem.

Priortoassuming the duties of threTeclassification board; wach mrembershail-beadnmimistered
the following oatlrby thesupesrintendent:

parrra*h‘ty—perforrrrthe duues—herebrnnpvsed“upmmembercﬁhzsbcard
7.3. “Reclassification recornmendations,

7:2:27.3.1. DutiesUpon verifying a member's eligibility, the reclassification board
will submit to the Superintendent a recormmendation for reclassification.

a—TheTeclassiication board will-verify a member's-eligibility I the areasof
fomgevity, productivity —evaluation, —gereral~kmowledge —examination, physical—fitness—and
discipiine.

b—The teclassification board-wiliteview -zl petitiorns for reclassificationand =zl
petittonsof justificatiorand will determmimeeligibiiity:

t—TheTeclassificationr board shaltindividually tramsnrit toevery aifected member
theresuits-ofindividualelieibility anmd peiitionreviews:

d—Thereclassificationboard-shalli-have responsibility foridentifving deficiencies
rthe non= Supervisory'rmik-ciassiﬁcaﬁon system‘md‘for‘conmrmﬁcaﬁng‘these deﬁcirerrcires—with

prmmtronai‘systenr
73— Reclzssification recommedaions:

73T Upon verfving zmemberseligibit ﬁyﬁhvrectassﬁcafrombna:dmﬂmbmrﬁto
the supearintendent-aTeconnendation forrectassification:

7.3.2. Such reclassification recommendation shall be affirmed as follows:

"The reclassification board, acting under oath and having considered the individual
qualifications and accomplishments of all member(s) submitted to this board, finds, by majority
decision, that the member(s) named on the attached list have met or exceeded the minimum
eligibility requirements for reclassification to the non-supervisory rank indicated and recommends
said member(s) be reclassified to the indicated non-supervisory rank.”

7.3.3. Such affirmation shall be filed by the superintendentSuperintendent and shall be
maintained for 2 minimum period of cne (1) year.




§81-3-8. Criminalist reclassifications.
8.1. Eligibility requirements.

8.1.1. All members permanently assigned to the forensic laboratory shall be eligible for
participation in the criminalist classification system, and all such members with less than one (1)
year service within the forensic laboratory shall be classified as criminalist L.

8.1.2. To participate in the criminalist classification system the member must meet the
basic eligibility requirements as required by section 3.5 of this rule, and the member must receive
a valid recommendation for reclassification from each applicable supervisory level as determined
by the reclassification beard.

Additiomally,thenrember must—obtaima mimimmunT score of =75 on~ productivity
svaiuations complieted forthetwelve (12)month period preceding reclassificationrconsiderstion
or-must-submita-petitionr of justificationr if a score of~ 75 isnotachieved -orthe memberis
assigned toa support specialist position. _ _ . i

8.1.3. A member may file & petition for Feclassification upon completion of the

following years cumulative service within the forensic laboratory. Such service shall be inclusive
of the member's basic training.

ala), Criminalis: I - )
b). Criminalist T - 1 5
(&)_Criminalist IV - five (5)
(4)_Criminalist V - eight (8)
) Criminalist VI - ten (1C

& L4~ Crimrralist I =orme (1)}
o Crimimalist T~three(3)
o Crmimalist TV —=1iive (5)
dCriminalist V—=-elght (&)
g Crimmmalist VI=tern(10)

8714: A member who receives a reduciion in classification or a reclassification denial
is required to refile a petition for reclassification.




8.1.5. A member who does not meet the minimum established reclassification
requirements will be reguired to wait a minimum of six (6) months before refiling a petition for
reclassification, provided that if reclassification was denied due to tenure, a member may file a
petition iImmediately upon achieving the required tenure.

8.1.6._Members who participate within the criminalist classification system and who
meet or exceed the minimum established reciassification and tenure requirements will be
reclassified.

S.2. Section heads.

8.2.1. A member may be appointed as section head by the superintendentSuperintendent
to assume direct supervisery and administrative responsibility for a specific laboratory section.
A member so appointed will receive a temporary criminalist classification designation that is one
level above his permanent classification. A temporary criminalist classification as authorized by
this section may not exceed criminalist VI

8.3. Creation of criminalist reclassification board/duties. -

8.3.1. The criminalist reclassification board is created and shall consist of five (5) vofing
members and & on-voting recorder.

a(a)__The board shall meet, ai the direction of the Superintendent, following
submission of a reclassification request by a member of the criminalist syster.

(b} The board members shall meet; at the directiorof the superintendent; following
areclassification Tequest bty a memberinelude the officer in charge of support services, the
director of the forensic labaratory and the personnel director as permanent members and two (2)
members and two (2) altermates, drawn by blind lot by the Superintendent from all members of
the criminalist system who will not become eligible for reclassification during the term of the
board.

tShould the director of the forensic laboratory and/or the personnel director be

upavailable to serve or if sither or hoth positions should he vacant or eliminated, the
Superintendent shall select a member or members 10 ocoupy any such vacancies. '

The board-membersshali-imelude theofficer-incharge of supportservices, the
directorofthe forensiclaboratoryand the persorrel directoras permanent nrembersamd two(2)
mrermbers ard two(2) alternates, drawn by blind-tot by the superinterdent from(c)_Fach member
shall have equal voting privileges and all nrembersactions of the criminalist systenmwho willmot
become eligible forreclassification during the ternrof the boardboard shall_bhe by majority

Should-the-director(d) The officer in charge of theforensiclaboratory-and/orthe
persomel-director be wravailableto-serve-orif eitherorboth-positionsshould-be-vacamor
elintimated; the superintendentsupport services shall selectz remberormremberstooccupy amy
suchvacanciesserve as chairman.
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- - minali i
a_candldatg_s_dm_supﬁmmmham thaLhﬁ.ﬁLd.IﬂﬁmbﬁLWﬂLbﬁ_IﬂQuSﬁd_dunmslhﬁ_afﬂeﬂﬁd
candidate's review.

Each membershall have equal-voting privil eges*md‘al’l*a’ch’om‘oﬁh@re‘classrﬁcatmn

(f)_The members of the board‘shaﬂ-be by mrajority decision exgepi_the_ofﬁ@mn
charge of support services, the director ¢
shall serve as permeanent memhbers, shall serve 2 term of twelve (12) consecutive morths unless
the member is unable 1o serve due to illness, injury, promotion, demotion, suspension or.other

cause.
dNothing in this rule wonld prohibit a member from serving on_consecutive hoards.

(g) The officeralts 11 the term in chargeof supportservicesshaliserve
asThaimmamandinstances where a recmdmhaliﬁesebcted‘&fm@mhcnmmﬁdﬁlﬁh@ngmal
term _of the directionrof thesuperinterdent o record thesctions of the board.

e(h) A representafive of the professienal standards section or other person designated
by the Superintendent.shall provida o the reclassification hoard specific information concerning
individual members! disciplinary records necessary for determining eligihility.

Inmimstarices where za-board memberdrawn-from

(1)_Prior to assuming the criminalistsystenris withinacandidate's-directsopervisory
chain; thet board memberwiliduties of the reclassification board, each member shall be recused
ard-Teplacedadministered the following oath by analternate during-the—affected-candidate's
reviewthe Superintendent:

"T ., do solemnly swear (or affirm) that T will, withour prejudice or

pariiality, mhmmmmpmawmmmm

f.~ The membersof the board; excepttheofficerincharge of supportservices, tie
directorof the forensic Taboratoryamd-the-personmedirector who slhieli-serveaspermmarem
mrembers; shell serveaternrof twelve (T2 vonsecutive nonths unlessthe nremberisunableto
serve due toillness, injury, promotion, denotion; suspensionrorother cause:

g Theralterrrate shall-fulfillthetermTrinstances wherea membercanmot-fulfitl the
origimaiternrofthe board:

h~The inspector orother persomrdesigmated by thesuperintendent shall appear before
thereclassification-boardwittrspecific infornmation toncentng individuat nrembers=disciplinary
records Trecessary fordetenmining eligibility:

I—Priortoassumming the dutiesofthe reclassificatiorboard;each-membershall-be
mdnrimisteredthe following oath by thesuperintendent:

= ;"do sotermmly swear (oraffimy)—that I-will; withoutprejudice or
partiality; perform the- dutles “hereby maposed-upormees e iemberof thisboard:"
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8.3.2. Duties.

{a)__The reclassification board will verify a member's eligibility in the areas_of
criminalist tenure, employee evaluations, general knowledge examination score, physical ability,
discipline, and supervisory recommendations.

{b) The reclassification board will verify z-member'seligibilitv-inthe-arezsof
CrimmElisttenure;-procductivity-evaluation;gereral krowledgeexamimtion score; physical
ﬁtness*drsmplmenemmaﬂ.pMons.ﬂoLmlaﬁstaum and supervisory recomnrendationswiil

b(c) The reclassification hoard shall individually transmit to every affected member
the resulfs of individual eligibility and petition reviews.

(d} The reclassification board willshall have responsibility for identifying
deficiencies in the crirmminalist ciassification svstem and for communicating these_daﬁuemgsmh

any suggestions for modification to the selection and review afi-petitions-forreclasstfication-zmd
all'petitionshoard of justificationamd-wiitdetermine eligibilitythe supervisory field pramotional

system.

o Thereclassifieation board shall individually transmit toevery affected member
theresultsof individualeligibilityand petitiorreviews:

dThereclassificatior board shall-have responsibiiity foridentifying defictencies
rthecriminatistclassification systermand forcommunicating these deficiencies with suggestions
forrerediataction to the selectivn andreview board of the sup ervisory field promotional-systent.

8.3.3. Reclassification recommendations,

a(a) _Upon verifying a member's eligibility, the reclassification board will submit to

Uporrvertfymganremberseligibiiity; the(b)_Such reclassification recommendation
shall he affirmed_as follows:

“The reclassification board-wiilsubmitto the superintendent a recommendation

forreciassification, acting under oath and having.considered the individual qualifications_and
accomplishments of the membsr(s) requesting reclassification, finds, by majority decision, that

the memberfs) named on_the aﬁached recommendahon have met or exceeded the minimum

WW)MWQW

(c) Such affirmation shall be filed hy the Superintendent and shall be maintained for
aminimum period of one (1) vear.

FSuchreclassification reconmrendation shall-beafirmedzs follows:

*“The~reclassification board, acting under vath—andhavinmg—considered—the—individuzl
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gualifications and-accomplishnrents~of -t member(s)requesting rectassification;,finds; by
nrajority-dectsion; thatthe member(s) maned ontheattached Tecomnrendation have metor
exceeded the mrminmamreligibitity requirenments forreclassificationtothe criminzlist classification
indicated—and recommrernds —saidmmembers) —beTeclassifiedto—the indicated crintimalist
chassricatron”

. Such affirntation shall befited-by the superintendentand-shall be nraintaimed for=a
nrimnmuny period-of ore (T year:

§81-3-9. Administrative support specialist reclassifications.
9.1. Eligibility requirements.

9.1.1. All members assigned to support specialist positions, shall be eligible for
participation in the administrative support specialist classification system, provided such
members have successfully completed a one (1) vear probationary period within 2 specific
support specialist position.

9.1.2. A member shall not advance within the administrative support specialist
classification system to a level that exceeds the maximum classification level established for that
position by_the Superintendent. This section will not preclude the Superintendent from
Wpromﬂmqﬂmmbmgm&d&up&ﬂﬁuuppoﬂpm
position.

9.1.3. A member may file a petition for reclassification to the next applicable
classification level following each twelve (12) months of continuous service as a support
specialist. -

9.1.4. A member requesting reclassification must submit a petition for reclassification
to the supportspecialist reclassificationboard. Such petition shall take such form as required by
the superimterdentSuperintendent.

9.1.5. A member requesting reclassification must meet the basic eligibility requirements
as required by section 3.5 of this rule.

9.1.6. A member who-is denfed reclassificationmror prototional etigibility withinthe
member's peratent career progressonsystem shalinot-be-eligible forreclassification-withimthe

adnrimistrative supportmust establish outstanding waork performance in the specialist classification
systemmrtitsuch tineasthe member-achieves eligibility withinthe permarent systemsupport

position.
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21.8. A member who receives a reduction in classification or recla551ficat10n denial is
required to refile a petition for reclassification.

O 8—Armrember—who does ot meet—the-mininttumestablishedTeclassification
requirernents will-berequired to waita miminrunrof six- () months before refiling a petitionfor
reclassification; provided thatif reclassificatiomr was denied dustotenure, arember nray filea
petitior inmrediztely uponachieving therequired tenure:

9.1.9.. A _membear who does not meet the minimum established reclassificaiion
requirements will be required to wait a minimum of six (6) months hefore refiling a peatition for
reclassification, provided that if reclassification was denied due to tenure, 2 memher mav file a

pﬁlﬂnn;mmedmte];_uponmmmna_me.mqmmﬁ_

9.1.10._Members failing to meet the basic_eligibility requirements of section 3.5 shall,
althe discretion ofthe Superintendent, lose their support specialist classification designation until
such time they meet the basic eligibility requirements.

9.2. Creation of adminisirative support specialist reclassification board/duties.

9.2.1. The administrative support specialist reclassification board is created and shall
on consist of five (5) voting members and-a non-voting recorder.

aMMM%&MMMmM@m@MMJM&a
reciassification request by a member of the administrative supnort specialist system.

(b) The board memhers shall nreet;at the directionbe_three (3) members of the
superintendent; followingaTectassificationrTequestsenior staff as selected by anrentherofthe

adnmiistrative support spectalist-systemthe Superintendent, the most senior. ranking officer
assigned to the training section and the personnel director.

b(c)_Each board member shall have equal voting privileges and ail actions of the
reclassification board shall be by majority decision.

(d) The board membersshall be thres{3rmembersof the seniorstaffasselected by
thesuperinterdent, the'most senior highest ranking officer assrgted*tﬁheﬁmngmcademvmd
thepersonnel directorwill serve as chairman.

cle) The members of the hoard selected by the Superintendent shall serve_ a
minimum tenn of twelve (12) consecutive months nnless a member is unable to serve due to

illpess, injury, promotion, demotion, suspension or other cause. Shoutdthe-persommeldirector
submit

(£)_In all instances where a petition forreclassification orotherwise be-unavailabie

to serve; orifhoard member cannot fulfill the ariginal term of the positionrof persormet-director

shoutd be vacantoreliminated, thesuperimtendentboard, the Superintendent shall sefectappaint
a member to-occupy that board positioniof the senior staff or a_member of the administrative

support specialist classification system to fulfill the term.

[N
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d(g) _A_representative of the professional standards. section, or othgr person
designated by the Superintendent, shall provide to the reclassification hoard specific information
concerning individual member's disciplinary. records necessary for determining eligibility,

Each board-nrembershali-haveequat-voting privileges andall-actions(h)_Pricr to
assuming_the duties of the reclassification board, sach member shall be administered the

following oath by mmajority decisionthe Superintendent:

" do_solemnly swear (or affirm) that T will, without prejudice or
partiality, perform the duties hereby imposed npon me as a member of this board.&”

Thenmostgenior highest ranking officerwitl serve zschammar;, =nd wrecordershalli-be
selected-atthedirectionofthe superimtendent torecord theactionsof the board

{2) The nmembersof thereclassification board selected by thesuperintendent-shall
servea i termrof twelve (T2) consecutive nmonths uniess e memberis wable toservedue

to-iilnesswill verify 2 member's eligibility in the areas of support specialist fegure, emplovee
evaluations, gereral knowledge examination score, physical ability, injury, promotion; denrotion;
suspensiomorvthiercausediscipline and supervisory recommendations.

: B@—Tbm.c. . classification hoard will review all pefitions for reclassification and will

Inattinstarceswherea board nrembercanmet fulfilithe orrzingl termrof the board;

thesupermmtendent(c)_The reclassification board shall appomranemberofcause to be transmitted
the serforstafforamemberof the administrative support specialist classificationsystem-to-futfitl

the termresults of individual eligibility and petition reviews to every effected member,

The-nspector; orotherpersor designated by the superintendent; shallappear beforethe
reclasstfication board-forthe purpose of providing the board-withspecific- mfornmation concermng
frdividuatmember's disciplimary records recessary for determiming eligibility:

i—Priorto assuming the dutiesof the reclassification board; wachmembershail be
admrirgstered the-fotlowing oathrby the superintendent:

"I dosoleny swear(oraffirm)that Teill, without prefudiceor
partiality, perform theduties herebyxmpvse:fuponme‘asmbemﬁhm’b@ard""

922 Dutles:

g Thereclassifivation board-wili verify aTeniber's eligibility irrthe-areasof support
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speciglisttermure; general knowledge examination—score; physical fitmess, discipline—and
SUpeTrvISOry TeConendations:

b—TheTec’fassrﬁcauon board- wﬂhewew—aﬂ'penﬁons-formlasmﬁca'tron arrd-will
determmmeeligibility:

¢ TheTeclassifrcation board shall-individualiy tramsmooit toevery affected Tmember
theresultsofindividuatehgibility and petitionTeviews:

d—Thereclzssificatiomrboard shzlifrave resporsibility forrdentifying deficiencies
intlie—admindstrative supportspecialistclassification systent and—for tormmmrncating these
deficiencies; with-suggestions—forremediai-action, tothe selection-amdreview board—of the
supervisory field promotional systermn:

9.3. Reclassification recommendations.

9.3.1. Upon verifying a member's eligibility, the reclassification board will submit to
the supermterdeniSuperintendent a reCOmmendatzon for reclassification.

9.3.2. Such reclassification recommendation shall be affirmed as follows:

"The reclassification board, acting under oath and having considered the individual
gualifications and accomplishments of the member(s) requesting reclassification, finds, by
majority decision, that the member(s) named on the attached recommendation have met the
eligibility requirements for reclassification to the support specialist classification indicated and
recommends said member(s) be reclassified to the indicated support specialist classification.

9.3.3. Such affirmation shall be filed by the superiimtendentSuperintendent and shall be
maintained for a minimum peried of one (1) year.

§81=3=10Career progressiomappealis:
101~ General provisions:

TO- I Members shall havethe rightto review and-appeal~any adverse decision
corcening theiretigibility forpromotionorrectassificationwithimany sub=systenrofthecareer

progression system by 4appearing before or submitiing writtemrargunrent totire-applicabls
appeilate board:

107152 I instances wherea member-is dented participation inthe supervisory-fietd
promotionat systermordenied teclassification-eligibility inany othersub=systemdustoadeficient
prodactivity evaluation, the membermayrehnqursh‘hrmphﬁo appeai‘and‘rrrwﬁlela petittorof
justificatior _

10713 Members-who participate withimzny-sub=systenTof the Career-progression
systenT that Tequires @ writtermrexamirnation shall be permittedto review the examination arswer
keytrmrediately following the scorimg ard revording of the-exantination: Such review shati-be
comducted by thetest administrator orother persorrdesigmated by the superintendent:
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1074 Members who participate withirrthe supervisory field prorrotional systentshall
benotified inwritingof theirindividual mumerical vahes awarded-for promotional comsideration
arxd shall-be-entitled-to review amdappealany rumerical vaioe presented by the selectionand
review boerd g5 representation of the nrember's-individual-scoreforlongevity, educational
achievement; supervisory evaluation or recommrendation, orevaiuation board score;

TS Arember st filea otice of intent to appeal witlrthe zprircable-zppeliate
board withinfifteen- (15 days—following any decistor issued by aselection ard review or
rectassification board;—and the appellate board st render = decision withinfive~(5)-days
following the review of any appeal— Ay suchrfotice mustincludethe nrember's-standing for
appeal.

10:2.- Creatiomrofappellate-boards/duties:

107271 Separate and-distifict appeliate boards-shall-be created to-address member
appeats-generated withimreach sub=system of the career progressionrsysien:

a—Thesupervisory field promotions appeltate board-and the-mon-supervisory rank
reclassiffcationsappetiateboard shatleach be tomprised of five (5) nrembers. Each-board-shail
be-drawn by blird-iot by the supermtendent ora mremberof the seniorstaff, withrone (1 nrember
being drawn fronteachiof the supervisory ranksof sergeant; first sergeant, second lrentenant-and
firsttreutenant -and -ore— (1) member-being-drawn fronrthe non=supervisory ranks of senior
trooper; trooper firstclass and-corporal;with-one aiternate drawm foreachboard-positiorn;
provided that members participating within-the-crinninalistclassificatton-system-shali-not be
gligiblefor selectiontothisboard: . . . _ . _ = _. - 7

b Thecriminzlist rectassificationsappellate-board shall-becomprised-of three (3)
rrernbers and-one (1) alternatedrawn by blind-lot by the superintendent oramremberof thesenior
staff fronratl mrembersof the crimimalistsystemm.

o Theadministrative support specialist reclassifications-appellate-board-shall-be
comprised of five (5)members and two (2) alternatesdrawr by-blind ot by the superintendent
of g member of the seniorstaff fromthe administrative support specialistvlassificationsystent,
provided that-any mentter-shall-be withdrawn fronrsuch board and replacedbyanahtermate; if
thenremberreceives a transferthat results-inthe lossof support-specialistdesignation:

dEachboard member shalthiave equal voting privitegesamd all =ctions of anyboard
shali-beby majortty decision:

g Each appellate-board-shaliselectamembertoserve asboardchaimrtananda
recordershall-beselected at the direction of thesuperimendent torecord-theactions of the-board:

f:—Anynrembersubmitting amrappeal to any appellateboard to-which he-hrasbeen
selected shattbe prohibited-fronr participationonsuch-board-and-witt be Teplaced by an altermate
forthe duratiorrofthe board'sterne

gr—Afmrembers —who are respursiblefor - tompleting or-reviewing —any
recomnendation; evalwation; examination vrother suchissue that directty effects the-eligibility
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forrectassificationor promotionof any membersubmitting-an appeatto any appeliateboard to
whichre-has beerrsetected shall tetemporarily recused-fron the appeltate boardand replaced
by the zltermate-for any-board-deliberations orother-actionsconcerning thatappeal:

hIranyinstance where a board chairmramistermoved; Tecused-orotherwise unable
toserve-forallorpart of any appellate board terny, theaffected board shallselect anremberof the
boardtoactasboard chatmran T thechairmman’s absence:

ir-Shouldthere be-insufficient alternates available to comprise e complete appellate
board; the- snpermtendent“sharﬂ—select—ﬂze“rrecessary‘erii’emates*‘ﬁ’om‘the—approprrare‘ranks—or
classifications:

JPriorfo-asswning the-duties of anyappeilate board; created underthe provisions
of thissection; the-folfowingoath shall beadmirnistered by-a motary public:

"I, dosolenmiy swear-toraffimm)that-I-will, withoutprejudice~or
partiality, perfornrthe dutieshereby imposed uponnre sz memberof this zppetlateboard:™

10:22Duties:

& Eachrappeliate board shall teview ali-appeals submitted toit-and shall-deterniime
the meritof the appeal-and-will dismiss; a5 provided for by section10:32-zof thisrule; any
appeal-found-to bewithout standing:

b Theappeliate boards will review everyappeal Tound to-benreritorfons and-shali
determinetirevalidity of argunrents orevidence presented.

o Theboardwill rake 7 determination as provided for by-sectfon10:3:2b or
10-3:2.cofthisTuteas tothe correctiess of thedecisfonrorissueof appeal after weighing thefacts
presemted and wittissne adecisfomrtosustainorreverse the originaldecistonor fssue:

103 -Authorityof appeilate-boards/determimationto be mrade.
10371 Eachrappeliate-board shail-havethe zuthority to Teview ailappezls submitted to
itand to issuesunmmary dismissalof any-amd-all sach appeals-thatare absent standing forappeal
or-areotherwise determmined by the board to be invalidand without mrerit.

1032 Awritten determimation by threappellateboard shallbe Tssued following gach
review, and suclrdeterminationrshail specify one(Tof three(3) decisionsas follows:

@ The appeal has beensummrarily dismissed (imwiich case; the reason fordisnmssal
shall-beindicated);

b.—Thedecisionof the selection and review-board or reclassificationboard;as
appropriate; hias been sustaimed (Imwhich case; the mmember'seligibility status orpromotional
scoTewiit renmaimunchanged); or

cThedecision—of the—selectionrand-review board-orreclassificationrboard;—as
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appropriate; has been reversed (Imwiichcase, the niember's—eligibility -isrelmstated or
promotional scoreTs thanged toreflect the findings o theappeitate board):

10373 All decisionsof the appellate board shall e finai-and Tot subject toappeal-for
judictatreview: L




