WEST VI RG'N 1A | Do Not Mark In This Box

SECRETARY OF STATE FILED
JOE MANCHIN, 1II

ADMINISTRATIVE LAW DIVISION

Form #3 O OCFICE WEST VIRGINIA

e e . ——— —— — — - —— — — — — i mn ——— — — — — Sf‘f\ga’:'}'lnun

Aty uF'mTE

002y A g 56

NOTICE OF AGENCY APPROVAL OF A PROPOSED RULE
AND
FILING WITH THE LEGISLATIVE RULE-MAKING REVIEW COMMITTEE

A A, F VAL rl "OP b TEJ,L
AGENCY: WV BOARD OF SOCIAL VIORK EXAMINERS TITLE NUMBER:__25

CITE AUTHORITY-_30-30-3-a, 3-e-1, 3-e-4, 3-e-5, 3-e-6, 30-30-9, 30-1-8a, 30-1-15(e)

AMENDMENT TO AN EXISTING RULE: YES.X_. NO___

IF YES, SERIES NUMBER OF RULE BEING AMENDED: !

TITLE OF RULE BEING AMENDED:
Mualifications For licensure As A Social Worker

IF NO, SERIES NUMBER OF RULE BEING PROPOSED:
TITLE OF RULE BEING PROPOSED:

e e mem s e e e e e s S — — — — — —— S S R my — — — — — —— — il A e o — i — —— — — —

THE ABOVE PROPOSED LEGISLATIVE RULE HAVING GONETO A PUBLIC HEARING OR APUBLIC
COMMENT PERIOD IS HEREBY APPROVED BY THE PROMULGATING AGENCY FOR FILING WITH
THE SECRETARY OF STATE AND THE LEGISLATIVE RULE-MAKING REVIEW COMMITTEE FOR
THEIR REVIEW.

Authorized Signdture

F-lod




QUESTIONNAIRE

{Please include a copy of this form with each filing of your rule: Notice of Public Hearing or Comment Period; Proposed
Rule, and if needed, Emergency and Modified Rule )

DATE: July 23, 2001

TO: LEGISLATIVE RULE-MAKING REVIEW COMMITTEE

FROM:(Agency Name, Address & Phone No WY Board of Social Work Examiners

PO Box 5459-Charleston, WV 25361/State Capitol Complex-Room WB9

Phane: 228-8816 Fax: 558-4189 Fmail: willi jufmail.wvnet.edu
Contact: Judith Williams, Director

LEGISLATIVE RULE TITLE: Qualifications for Licensure As A Social Worker

1. Authorizing statute(s) citation West Virginia Cod

30-30-9; 30-1-8a; 30-1-15-(e)

2. a.  Date filed in State Register with Notice of Hearing or Public Comment Period:

June 21, 2001

b.  What other notice, including advertising, did you give of the hearmg?

Notices sent to Social Work agencies; all Certified, Clinical, and Graduate

social workers with request they share with supervisees, colleagues and other interested
or affected parties. Also sent to over one thousand entry level licensees. Made

a request that the notice be posted on web site of the National Association of
Social Workers West Virginia State Chapter.

¢.  Date of Public Heanng(s) or Public Comment Period ended:

12:00 p.m. July 21, 2001

d.  Attachlist of persons who appeared at hearing, comments recerved, amendments, reasons
for amendments.

Attached No comments received X




e.  Date you filed in State Register the agency approved proposed Legislative Rule following
public hearing: (be exact)

July 23, 2001

f Name, title, address and phone/fax/e-mail numbers of agency person(s) to receive
all written correspondence regarding this rule: (Please type)

Judith X, Willjams, Director

Board of Social Work Examiners - PO Box 5459 - Charleston, WV 25361
State Capitol Main Bldg Room WB9 Charleston, WV 25361

Phone: 558-8816 Fax: 558-4189 Email: willijuCmail.wvnet.edu

g IE DIFFERENT FROM ITEM ‘P, please give Name, title, address and phone

number(s) of agency person(s) who wrote and/or has responsibility for the contents of this
rule: (Please type)

The Board approved the action to propose legislation by formal motion
and is responsible for the content of the proposed rule. The Director
is the keeper of records and operates the agency at the will and pleasure

of the Board and will he available to represent the Board in this matter.

3. If the statute under which you promulgated the submitted rules requires certain findings and
determinations to be made as a condition precedent to their promulgation:

a.  Guve the date upon which you filed in the State Register a notice of the time and place

of a hearing for the taking of evidence and a general description of the issues 10 be
decided.




b, Date of hearing or comment period:

. On what date did you file in the State Register the findings and determinations required
together with the reasons therefor?

d.  Attach findings and determinations and reasons:

Attached




SUMMARY OF PROPOSED RULE
25-CSR-1
TITLE 25
BOARD OF SOCIAL WORK EXAMINERS

SERIES 1
QUALIFICATIONS FOR LICENSURE AS A SOCIAL WORKER

This is a modification to the above rule wherein the Board of Social Work Examiners
requests that section §25-1-6. Fee Schedule be removed for the purpose of filing a
separate rule specific to fee information.

STATEMENT OF CIRCUMSTANCES
25-CSR-1
IITLE 25

The Board of Social Work Examiners feels that certain aspects of agency operation need
to be prepared and addressed under separate rule. The Board is proposing the first
substantial fee increase since 1993 and it is the opinion of the members that filing a
separate rule regarding the fee structure is the most satisfactory course of action to allow
members of legislature to focus on our most urgent needs.
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APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

Rule Tiile: Qualifications For Ticensure As A Social Worker

Type of Rule: _ X __ Iegislative

Interpretive Procedural

Agency: Board of Social Work Examiners

Address: PO Box 5459

Charleston, WV 25361

Capitol Complex-Main Building-Room WB9-Charleatan, WV

1. Effect of Proposed rule: This is an amendment to existing rule that will

remove the Fee Schedule section that will be proposed as a separate rule

ANNUAL FISCAL YEAR

INCREASE DECREASE CLRRENT NEXT l THEREAFTER

ESTIMATED TOTAL
COST -0~ —0- -0- -0~ -0~

PERSONAL SERVICES
CURRENT EXPENSE

REPAIRS &
ALTERATIONS

EQUIPMENT
OTHER

2. Explanation of Above Estimates: Qualifications will not include fees and therefore
is not applicable

3. Objectives of These Rules: To separate financial requirements from qualifications
established to become licensed




rage Z-riscal Note

Rule Title: Qualifications For Licensure As A Social Worker

4. Explanation of Overall Economic Impact of Proposed Rule: g impact

A.  Economic Impact on State Government; n/a

B.  Economic Impact on Political Subdivisions; Specific Industries; Specific Groups of
Citizens:  none anticipated

C.  Economic Impact on Citizens/Public at Large. none anticipated

Date: _June 21, 2001

Sifj? of Agency Head or Authorized Representative:

vi 7 4 Q/’é/@/%@




TITLE 25
LEGISLATIVE RULE -
BOARD OF SOCIAL WORK EXAMINERS 5" i’ L. E D

SERIES 1 00
QUALIFICATIONS FOR LICENSURE AS A SOCIAL WORKER JL 20 A 955

CIFICE WEST VIRGINI
§25-1-1. General. SECRETARY OF STATEA

1.1 Scope. - This rule specifies the qualifications, ethics, application and responsibilities {or
heensing as a social worker.

}.2. Authority. - W. Va Code §§30-30-(3)(a), (3)(e)(]), 336e)4Y, (3)(e)(3), (3)(e)(6). 30-30-9, 30-
1-(8)(2), 30-1-(15)(e).

1.3. Filing Date. - April 271908

1.4, Effective Date. - July1-3998

1.5. Repeal and Replace. -- This rule repeals and replaces Board of Social Work Exarniners rule
Qualifications for Licensure as a Social Worker, 25CSR1 - July 1, 1993,

E

§25-1-2. Deiinitions.
2.1. "Board" means the West Virginia Board of Social Work Examiners.

2.2, "Chnical supervisor" means a licensed independent clinical social worker providing supervision
to an individual attempting to become qualified as a licensed mdependent clinical social worker. A
certified social worker, licensed clinical psychologist or licensed, board eligible psychiatrist, or an
independent clinical social worker licensed in another state, may serve as a clinical supervisor only with
the prior written consent of the Board.

2.3. "Certified provider" means an agency, organization, or institution which has applied to and
received approval by the Board to provide programs of contnuing social work education under its own
auspices, and which remains certified by complying with the provisions of Section 10 of this rule.

2.4. "Code of ethics" means the Code of Fthics of the National Association of Social Workers,
Washington, DC which became effective on January 1, 1997,

2.5, "Complainant” means the person who has filed a complaint.

2.6. "Continuing social work education” means a program promoting social work skills, values,
knowledge, and/or cthical considerations in the practice of social work, mcluding, but not limited to,
educational programs in the following areas: theoretical concepts; ntervention techniques; functional
skills; methods of social work practice; management, supervision, and administration in social work
practice and human service programs; methods of social rescarch: aspects of human behavior, growth and
development; aspects of social change and social action; asperts of social and organizational planning and
development; social and public policy development and mmplementation; social work education;
restoration of the capacity for social functioning; controlling social problems, and altering socictal
conditions as a means toward enabling people to attain their maximum potential.

2.7. "Continuing social work education program" means a formally organized educational program




sponsored by a certified or individually approved provider and offered in the form of a class, course,
workshop, seminar, staff development or Lraimng activity, or formally structured discussion. Programs

shall be designed to enhance social work skills, values, knowledge, and/or ethical considerations in social
work practice.

2.8. "Emeritus status" means a social work license held by an mdividual formally recognized by the

Board to have over twenty {20) years of socia) work practice and who is retired from the active practice of
the profession of social work.

29 "Examination" means an cxaminalion approved by the Board for certification purposes,
currently the basic, intermediate, advanced and clinical examinations developed and administrated by the
American Assoctation of State Social Work Boards.

2.10. "Inactive status" means a social work license that is formally recognized by the Board to be
mactive. During this time the licensee is barred from the practice of the profession of social work.

2.11. "Individually approved provider” means an individual, agency, institution, or organization

which has applied to the Board and received approval to provide a specific program of continuing social
work education.

2.12. "Professional misconduct” or “unprofessional conduct” means any conduct by a licensed social
worker cited in the Section 11 of this rule and other conduct not in compliance with the Code of Ethics.

2.13. "Respondent" means the person against whom a complaint is made.

2.14. "Social work ethics education" means a continuing social work educational program of
fundamental values and ethical behaviors which constitute guidelmes of professional behavior as
delineated in the Code of Ethics of the National Association of Social Workers.

2.15. "Social work methods of practice" means a continving social work education program of basic,
intermediate, or advanced social work intervention techniques.

2.16. "Social work permit" means a temporary permit certificate granted by the Board to an applicant
qualified by education and experience as a social worker, graduate social worker, certified social worker,
or, mdependent clinical social worker, but who has not yet demonstrated passage of an examination
required by the Board.

2.17. "Temporary license" means a provisional license certificate granted 10 an applicant qualified
through alternative licensing provisions of W.Va. Code §30-30-(5).

2.18. "Supervisor" means a graduate social worker, certified social worker, or independent clinical
social worker who has agreed to provide supervision to a temporary licensee to assist in the integration of
social work skills, values, knowledge, and ethical considerations gamed through continuing social work
education programs and through the social work practice experience,

§25-1-3. Qualifications for License.

3.1. An applicani qualified under the provisions of W_Va. Code §30-30, e1. seq. may receive a social
work permit from the Board, a license as a social worker, graduate social worker, certified social worker,
or independent clinical social worker, or apply for an mactive or emeritus status licensc. A temporary
licensee 1s not cligible for a social work permit, inactive or emeritus status license.

3.1.1. A hicensed social worker may place a license on inactive status by formally requesting and




receiving the approval of the Board and shall not perform the duties of a social worker during this period.

3.1.2. A licensed social worker may receive an emerius status licensc by formally requesting and
recerving the approval of the Board. An cmeritus status license requires twenty (20) years of social work
praclice experience and retirement from the active practice of social work. An emeritus licensee is 1ot
required to comply with the continuing social work education requirements in Section 9 of this rule. Upon
receipt of the Board's approval in writing, an emeritus status licensee may engage 1n the active practice of
the profession of social work, including supervision, for up totwenty (20) hours per week.

3.2. An applicant may receive a social work permit by formally requesting and receiving the
approval of the Board.

32,1 A social work degree candidate enrolled in an undergraduate, graduate or doctoral social
work program at a college or university accredited by the Comncil on Social Work Education may receive
a social work permit by formally requesting and receiving the approval of the Board , and is eligible to
register to take a licensing examination when enrolled in the final semester of coursework leading to the
conferning of the degree, provided; the social work program director or dean provide a written statement
to the Board that the applicant is expected to matriculate; the degree candidate not receive a social work
hicense until an official college transcript is provided to the Board indicating that the degree is conferred,
and; all other requirements for licensure are met.

3.3. An applicant may leamn if he or she is eligible for a temporary license by completing an
application provided by the Board. To meet the educational requirement for a temporary license, an
applicant with the exception of employees of the Department of Health and Human Resources, shall have
camed a four-year academic degree prior to July 1, 2000 from a recognized, academically accredited
college in a field related to social work. Related fields mclude sociology, psychology, counseling,
interpersonal communication, human services, elementary education, secondary education, special
education or other related fields as determined by the Board. The Board shall issue a temporary license
certificate only after it has determined an applicant's cligibility and received written evidence of qualified
supervision and employment in a position requiring 2 social work license.

3.3.1. Pror to the issuance of a temporary license, an applicant shall submit to the Board:

(2). An official transcript showing the applicant completed a four-year academic degree from
a recogmzed, academically aceredited college in a field related to social work as determined by the
Board;

(b). A specific plan for meeting the requirements to maintain a temporary license, including
the promise of paid employment in a position requiring a social work license and the agreement of an
eligible licensed social worker to provide supervision; and,

(c). Three professional references and documentation that the apphicant 1s of good moral
character and has never been convicted of a felony.

3.3.2. Prjor to conversion of a temporary license to a forma) license as a social worker, an
applicant shall:

(a). Pass an examination approved by the Board;

(b). Document four years of continuous, supervised employment in the field of social work;

{c). Eam continuing social work education coniact hours totalmg at least eighty (80) hours
every two years. Of these, at least eight (8) contact hours shall be in subjects related 1o professional social




work values and ethics, including the code of ethics, earned in formal workshop or conference settings,
and no more than twenty (20) contact hours may be eamed in individual professional activities; and

{(d). Provide a sworn statecment to the Board in six month intervals to indicate he or she is
complying wrth a written plan and meeting all other requirements 1o maintain the temporary license.

3.3.3. An employer or prospective cmployer of a temporary license applicant shall provide the
Board, upon request, a statement of whether the temporary license holder has satisfactorily performed the
dutics of a social worker while under his or her employ.

(2). An employer may be required to document to the Board, upon request, that he or she has
engaged 1n a reasonable effort to recruit and hire 2 licensed social worker, graduate social worker,

cerlified social worker or independent clinical social worker prior to the issuance of a temporary license
for a prospective employee.

3.3.4. The requirements of section 3.3 are 1o effectuate the Board's goal of meeting the need for
professionally trained social workers in West Virginia. However, the Board recognizes the unique
position of the Department of Health and Human Resources and, therefore, has created a limited
exemption to the requirement that applicants for licensure cbtain a degree in social work after July 1,
2000. This exemption is granted with the understanding that the Department will diligently pursue hiring
professionally trained social workers. The Board and the Department shall file a progress report with the

Joint Committee on Government and Finance on their efforts to achieve this goal on or before December
1, 2000.

3.3.5. The supervisor of a temporary licensee shall provide upon request a sworn statement to the
Board indicating;

(a). The supervisor is licensed in West Virginia as a graduate social worker, certified social
worker, or independent clinical social worker;

{b). The supervisor has engaged in face-to-face supervision with a specific temporary licensee
1 an amount not less than the equivalent of one hour per month on at least a quarterly basis; and

(c). The temporary licensee has satisfactorily performed the duties of a social worker while
under hus or her supervision.

3.3.6. A supervisor may supervise no more than fifteen (15) temporary licensees unless a written
waiver has been granted by the Board allowing the supervisorto exceed this number.

3.6. An applicant may make up to four (4) attemipts to pass the examination recognized by the Board.
An applicant who fails to pass the examination after four (4) attempts shall petition the Board in writing
pnior {o attempling the examination an additional time. The Board may approve, approve with conditions,
or deny a petition.

3.7. An applicant for licensure as a social worker, graduate social worker, certified social worker or
independent clinical social worker may receive a license with waiver of the requirement for passage of an
examination if the applicant.

(a). Is licenscd under the laws of another state which are equal to or greater than requirements for

Licensure 1 West Virginia as a social worker, graduate social worker, certificd social worker, or
mdependent chinical social worker,

b). Has previously passed an examination reguired or recognized by the Board; and
I yp g 2 b




(c). Is cligible under all other requirements for licensure with the exceplion of examination.

3.8 A licensee may remove a license from inactive status and retum 1o active practice by formaliy
requesting and recciving the approval of the Board. The applicant shall provide a sworn statemnent
indicating that he or she has never been convicled of a felony, has not enpaged in behavior which

constitutes professional misconduct, and intends 1o meet all requiremenis to maintain the license
following activation.

3.8.1. The Board may require the applicant to submit recent professional references, or similar

documentation of continuing eligibility, prior to removing a license from inactive status after a peniod of
iwo or more years.

§25-1-4. Code of Ethics.

4.1. The Board adopts the National Association of Social Workers Code of Ethics, mn the version
effective January 1, 1997, and incorporates it by reference.

4.2, The Board may take disciplinary action against a lcensee who fails to comply with this Code of
Etlucs.

§25-1-5. Applications.

5.1. Application forms for a social work license, for examination or other services, and applications
for continuing social work education provider approval, are available from the Board. Forms may be

obtained by writing to: West Virginia Board of Social Work Examiners, PO Box 5459, Charleston, WV
25361.

§25-1-6—Fee-Schedule:
——&-1—Fees paid-to-the Board-are-not refundable:

———6.—1&—.%—&&5,—\%&&3—1&1&%—@3&6{1—6%ﬂaase—fef—exﬁﬁaiﬂa%ieﬁ;—a{e—payabiﬁ—ie—ﬂae—‘@.lesi#ifg{ﬂ«ia
Beard-ef Secial WordkExaminers (WVRBSWE)-
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6:2—Licensefees:
————6:2-3—There-is-no-fee-requiredfor the-issuanee-of the-mitia) Jicense-certiBSeate.

———b6L2—ThedeeSor-biennial-Jicenserenewal-is-forty-five-dollars {$45-00)-

————6Z3—Thefeefor atemporary Jicense-is-fifty-five-dollars($55-60).

————6:34—The fee-forreplacement-of-a-lost-hicense-is-twenty-five-doHars{$25-06).




%j—zéeﬂae—feeiﬁr-bieﬁﬁial4ﬁnew-al—effaﬁﬁaaemﬁsJ,s{mus%eense—is-hveﬁtyﬂdeilafﬂs
520

G- 2:6—Thefeeforactivatien-of armactive-statusHeenseds-fifty-Hve-dolars($55):
——63 —Examinationfees:

63— he-fee-for the-examination-required-by-the Beard-is-established-by—and-payable-to-the
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—65—0ther fees

—————65-1—The—fee—te—meonitor—the—centinning—education-records—and—activities—of-a—certied—or
iﬁdiﬂdﬂﬂihﬁppreveel—pfw'}def—fer—ﬂae—pﬁﬁaeseﬂf—quali{y—assmaﬁee—iﬁveatjhﬁ%e—ds&aﬁ—%rgga—fer—eﬁe
eventin-each-biemmal-and fifty dolars($50)for more than-one-ovent-i-each-biennial
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§25-1-7. §25-1-6. Contested Case Hearing Procedures.
7. 6.1. All procedures for contested cases are governed by W. Va. Code §29A-5-(1), et seq.

§25-1-8: 25-1-7. Responsibilities of Licensees

83 7.1 A hicensee or permitiec shall notify the Board within thirty {(30) days of any change of his or
her legal name, primary address, 1elephone number or similar change of location or status, and, if required
by the Board, of any change of supervisor or employer.

$-2. 7.2 A hcensec or permittec shall notify the Board within thirty (30) days of witnessing what
may constitute, m his or her best judgment, professional misconduct by another licensed social worker,




#3. 7.3. A licensce or permittee shall abide by the provisions of the Code of Ethics of the Nationa)
Association of Social Workers, which became effective on January 1, 1997

$:4.7.4. Allegations of professional misconduct occurring prior 1o January 1, 1997 are judged against the
version of the Code of Bthics in effect at the time of the alleped or proven professional misconduct.

$5.7.5. A licensee or permittee or prospective licensee or permittee shall make application for a license,
rencwal of a license, or stmilar service on forms provided by the Board.

#6.7.6. A licensee or permittee or prospective licensee or permittee shall pay the appropriate fec as a
condition of their application for license, renewal or other similar service.

&7F1.7. At the time of renewal of license or pemmit, a licenses or permittee shall provide to the Board:

$+37.7.1. Wnitten evidence of completion of mandatory continuing social work cducation during the
tenure of the license or permut as specified in Section 9 of this rule; and

842772 A swomn statement, on a form provided by the Beard, that the license has not been revoked or

suspended by the Board, by another state licensing agency, or by a licensing agency in another state or
territory of the Umted States, and that he or she has never been convicted of a felony.

48 7.8. No license, permit or certificate of license or permil granted or issued 1o an individual by the
Board under the provisions of the Code of WV §30-30, et. seq. may be assigned to any other indrvidual.

§25-1-9. §25-1-8. Continuing Social Work Education Requirements for Licensees.

93.8.1. A licensee shall obtain, as a condition of renewal of license, at least fifty (50) contact hours (the

equivalent of five CEUOs) of continuing social work education within each two (2) year license period,
except.

933 8.1.1. Of these fifty (50) contact hours, at least thirty (30) contact hours shall be ecamed by
attending formally organized leaming events and/or professional meetings,

932 812 Ofthese thirty (30) hours, at least three (3) contact hours shall be earned prior to January
1, 1999 in subjects specifically related to the Code of Ethics. These three (3) contact hours may be earned
only n formal workshops or conferences by certified providers; and

81-3  8.1.3. Alicensee may eam the balance of contact hours through individual professional activities,
described in Section 9.4.4.2.

9:2.8.2. A temporary licensee shall obtain eighty (80) contact hours (the equivalent of eight CEUOs) of
continumg social work education within each two (2) year license period, except:

923, 821 Of these eighty (80) contact hours, at least sixty (60) contact hours shall be earned by
attending formally organized leaming events and/or professional meetings as described in Section

922 8.22. Ofthese sixty (60) contact hours, at least eight (8) contact hours shall be earned in subjects

related to social work ethical considerations provided only by certified providers and incorporating the
Code of Ethics and;

9-23. 82.3. Of these sixty (60) contaci hours, at least twenty (20) contact hours shall be eamed in
subjects related to methods of social work practice provided by certified or individvally approved




providers.

924 824, Of these sixty (60) contact hours, a temporary hicensee may earn up 1o twenty (20) contact
hours through individual professional activities as specified in Section 94 4.7,

9:3. 83. An inactive or emeritus licensce shall not be required 1o earn continuing social work education
contact hours.

94. 8.4, The licensee shall only receive credit for those continuing education activitics that meet the
specifications established by the Board.

941 84.1. A contact hour ts a minimum of fifty (50) mintes in length.

942 842 A licensec or temporary licensee may not count time spent in assigned reading, outside
writing assignments or similar activities, travel time, meeting time devoted tc business activities,
entertammment, and refreshment breaks and meals in the calenlation of contact hours.

943 8.4.3. A licensee or temporary licensee may count an integral part of an approved continuing
social work education program that occurs during a meal, such as a speech or panel discussion, m the
calculation of contact hours.

944, 844 A licensee may earn continuing social work education contact hours by attending,
engaging in and/or satisfactorily completing:

$-4-4-3. (a). Professional meetings and other formally organized leaming events

that are recognized by the Board and offered by a certified or individually approved provider of
continuing social work education; and

#4-4-2- (b). Individual professicnal activities that enhance the licenseels knowledge of
professional social work issues or which relate specifically fo his or her particular social work practice
setting. These individual professional activities are self-directed, professional social work study activities
including, but not necessarily limited to, formally organized leaming events not officially recognized by
the Board, college courses taken outside an accredited social work program, writing for professional
social work publications, preparing and presenting certified or approved continuing social work education
contact hours, reading professional literature, social work teaching or traiming assignments if not part of
the primary job duties; independent study, research, or tutoring of a professional social work nature;
making presentations on professional social work issues; preparation of initial consultation if not
employed or under contract and professional meetings.

S5, 8.5. A licensee shall be solely responsible for keeping adequate records of his or her continuing
social work education contact hours and activities.

935 8.5.1. A licensee shall maintain written records of continuing education contact hours.
0352 8.5.2. A hcensee shall maintain writlen records of individual professional activities which
describe:

(a). The nature of the activity:

(b). The dates the activity was engaged in and completed;

(c). The number of contact hours earned in the activity,




(d). The reference citations for any text, journal, or publication utilized as an activily; and

(c). A wntlen statement of how the activity has enhanced the licensee s social work skills,
values, knowledge, and/or cthical considerations in his or her specific practice setling.
953 8.5.3. The licensee or tcmporary licensce shali maintain records of all continuing cducation
activities for a period of not Jess than three (3) vears.

954 8.54. The hicensee or temporary licensee shall submit the writien information regarding
individual professional activities specified in Section 9.5.2.(a) - (¢) upon request.

9-6.8.6. A licensee or temporary licensce shall submit written records of continuing education activities
to the Board by the appointed due date to document earming the required number of contact hours.

963, 8.6.1. The licensee or temporary licensee shall submit the record of continuing education
activities on forms provided by the Board or the continuing sccial work education provider.

9-62. 8.6.2. The licensee shall deliver the continuing education record forms to the Board no later
than the November 15th prior to expiration of a license on January 1. In all other cases reports are due no
later than forty-five (45) days prior to expiration of a license.

9-63. 8.6.3. The Board may retumn mcomplete or unreadable written records.

9-64. 8.6.4. The Board may require a licensee or temporary licensee to submit additional evidence
of completion of contact hours, programs or activities for the purpose of monitering the quality of
providers and the accuracy of reports. Additional evidence includes, but is not limited to, payment

receipts, program notes, certificates of attendance, a swom statement from 2 provider representatives,
and/or other proof of program attendance.

9+.8.7. When a licensee or temporary licensee eams the required number of contact hours by the due
date and eamns additional contact hours after the due date, he or she may apply the contact honrs eamed
afier the due date to the calculation of contact hours required for the two-year licensing period
immediately following the due date.

0-8.8.8. A hcensee or temporary licensee who does not eamn the required number of contact hours may,
no later than the due date specified in Section 9.6.2., petition the Board m writing to extend the time
necessary to earn the required number of contact hours, Each petition shall indicate:

(2). The number of contact hours earned to date or of failure to cam contact hours;

(b). The licensee(]s detailed plan to msusre he or she shall, if granted the opportunity by the
Board, eamn the remainder of the mandatory contact hours in a timely manner;

(c). The nature of any extenuating circumstances which may have prevented the licensee from
eaming the required contact hours during the current or previcus two (2) year license period;

(d). Written supportive documentation to any claim of extenuating circumstances, including, but
not himited 10, a statement by an employer or health practitioncr as may be requested by the Board; and

(e). Written approval of the licensing supervisor i support of the temporary licensee s request
for an extension.

9589 If the Board finds a licenseells or temporary licensec[ls individual professional activities
msufficient 1n scope. it may requirc the licensee to earn his or her entire contaci hour requirement in




formally organized learning events during the next license peniod.

991 8.9.1. The Board may not extend this requirement beyond the next license period without
cause.

9-36. 810 Training related to the policies and procedures of an agency, organization or system for
which the licensce is an employee shall not fulfill any continuing social work education requirement.

933 8.11. A list of certified continuing education providers is available from the Board.
§254-30. §25-1-9. Continuing Social Work Education Requirements for Providers.

3. 9.1. Providers of continuing social wark education are classified either as cerlified providers or
mmdividually approved providers

B 9.1.1. An organization or individual shall apply, remit a fee, and receive approval from the
Board or its designee to become a certified or individually approved provider.

1012 9.12. No organization or individual may provide a program of continuing social work
education without becoming a certified or individually approved provider.

1033 9.1.3. A certified or individually approved provider shali make its program records avatlable
to the Board upon request. :

1014, 9.1.4. A certified or individually approved provider shall inform the Board within thirty (30)
days of a change of name, address or phone number for the provider or a licensed secial worker who is
responsible for assuring a program’s professional relevancy on behalf of the provider.

02 9.2, In an application to become a certified provider, an orgamization shall document to the
satisfaction of the Board:

3021 9.2.1. The name, address, phone number and license number of the licensed social worker
with a degree in social work from a college or university accredited by the Council on Social Work
Education who shall substantially participate in the coordination and planning of any program developed
by the orgamzation to assure the program's professional relevancy and adherence 1o social work values,
knowledge, practice and/or ethical considerations;

1022 922 A system of maintaining program records for at least five (5) years, including
attepdance roslers, participant evaluations, written handouts and publicity materials;

1923, 9.2.3. Methods to assure the selection of qualified instructors, 1eachers or presenters;

3624 924, Methods to evaluate program conteni, instructor performance and participant
satisfaction;

3023, 9.2.5. Methods to assure that programs will be made available to license holders who work

outside the bounds of the provider organization;

3026 9.2.6. That facilities selected as program sites arc accessible under the provisions of the
Amernican's With Disabilities Act; and,

H27 9.27. Copies of successful applications made by the organization as an individually
approved provider that document the provision of at least thirty (30) hours of programs within the
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Previous two years.

30:3. 93, Inanapplication o become an mdividually approved provider, an organization or individual
shall document to the satisfaction of the Board:

H0:33.9.3.1. That a licensed social worker with a degree in social work from a college or
university aceredited by the Council on Social Work Education has substantially participated in the
coordination and planning of the program to assure its professional relevancy and adherence 1o social
work values, knowledge, practice and/or ethical censiderations;

36:32.9.3.2 The relevancy of the program to social work practice, values, skills, knowledge,
and/or ethical considerations;

18:3-3.9.3.3. The leaming objectives of the program and the relationship between the program
content, delivery methods and objectives;

36-3-4.9.3 4. The license level for which the program is optimally designed;

1035935, Any prerequisites a participant must meet to enter or successfully complete the
program;

18:3:6.9.3.6. A system of maintaining program records for at least five (5) years, including
attendance rosters, participant evaluations, written handouts and publicity materials;

3637937 The method utilized to assure the selection of qualified instructors, teachers or
presenters;

16:3-8.9.3.8. The method utilized to evaluate program content, instructor performance and
participant satisfaction;

30:3-99.39. The method utilized to assure that programs will be made available to license
holders whe work outside the bounds of the provider OTganization,

+03:36.93.10. The program agenda, clearly histing the time and date of the program, including
starting and ending times and refreshment and meal breaks;

103339311, The caleulated number of contact hours offered; and,

+6:332.9.3.12. That facilities selected as program sites shal) be accessible under the provisions
of the American's With Disabilities Act;

10-4. 9.4. A certified provider receives a unique provider number issued by the Board and may
iniliate a program of continuing social work educational without the prior written consent of the Board.

3643941, An organization may apply to become a certified provider only after providing ai
Jeast thirty (30) bours of formally organized learning events as an individually approved provider.

42942 A cenified provider shall offer at least fifieen (15) hours of formally organized
learning events per year to maintain certified provider status,

1043.943. Certified providers shall pay a fee and provide documentation of satisfactory
performance as a certified provider every two (2) vears to maintain certification.
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10:5.95. An individually approved provider shall apply to and receive writien approval from the
Board for cach program of continuing social work educational offered.

169:5-1.9.5.1. An organization or individual shall apply for approval as an individually approved
provider at Jeast three (3) months prior to the first scheduled program.

$0:52.9.52. An individually approved provider may offer an approved program only up 1o threc
times prior to reapplying to the Board for approval.
3053953 An organization or individual shall reapply to the Board when a previously

approved program undergoes substaniive changes, mcluding a change in the instructor or to one or more
learning modules or components of the program.

16:6.9.6. A certified or individually approved provider shall offer formally organized leaming events
n a formal, structured learning environment mmvolving face-o-face instructional methods or educational
technologies that allow true interaction between the instructor and participant,

$6:6:1.9.6.1. A professional meeting is recognized as a formally organized leaming event when
offered by a certified provider in the form of a facilitated discussion or similar focused leaming activity
related to topics and issues that stimulate, promote, increase, or impart professional knowledge,

experiences and/or opinions in the practice of social work, or that concem social work values, skills,
knowledge, and/or ethical considerations.

16-6:2.9.6.2. An individually approved provider may not offer a professional meeting that 1s not
an integral partt of a larger, approved formally organized learing event.

6:7.9.7. A certified or individually approved provider that offers a progranm on social work ethics
shall arrange for the program to be taught by a licensed social worker who has a degree in social work
from a program accredited by the Council on Social Work Education. The program shall incorporate the
Code of Ethics of the National Association of Social Workers as a substantial part of the program.

#0-8.9.8. The Board may refuse to approve the application or rescind the certified or mdividually
approved provider status of a provider that does not adhere to the continuing social work education
provider requirements of this rule.

19:9.99. The Board may monitor and evaluate the records of providers and/or license holders to
determine compliance with this rule.

30346.9.10. The chair of the Board may appoint a continuing education committee to coordinate
continuing social work education activities and make recommendations to the Board concermng policies,
applications and recertification.

§25-1-11.§25-1-10. Disciplinary Proceedings.
+-3-10.1. Professional misconduct is conduct by a License holder that mcludes, but 1s not limited to:
4+3-43-10.1.1 Conviction of a felony;

H42.10.1.2. Inability to perform the functions of his or her professional duty by reasons of
1llness or impairment;

13-33.10.1.3. Gross negligence in the practice of social work;

1-4-4.10.1.4. Assisting or participating with a person who falscly representis himself or hersell
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as a hicensed social worker;

H3-5.10.1.5. Failure to renew a license afier expiration or revocation of a Jicense with continued
representation that he or she is duly licensed;

-1-6.10.1.6, Obtaining or attempting to obtain a license or rencwal of a license by bnbery, theft
or false representation;

H-3-7.10.1.7. Knowingly making a false statement on a form or written statement submitied 1o
the Board;

13-3-3.10.1.8. Failure to comply with the Code of Ethics of the National Association of Social
Workers;

+H-3-9.10.1.9. Failure to report knowledge of professional misconduct by a licensee (A licensee
who reports or provides evidence to the Board of the negligence, mmpairment, or incompetence of another
licensee is immune from civil or criminal liability which may result by reason of that action or actions if

made without actual malice and in the reasonable belief that the action is warranted by the facts known to
him or her at the time); and,

H3-46.10.1.10. A finding or preliminary finding by the Board that a license holder's continued
practice of social work constitutes an immediate danger to the public.

+H=2.10.2. An individual may file a complaint by contacting the Board in writing. The Beard shall
provide a complaint form or additional information about filing a complaint upon request.

+3-3.10.3. The Board shall acknowledge receipt of a complaint within thirty (30) days by registered
or certified mail, return receipt requested.

+-3-2.103.1. The Board shail notify a complainant whether or not it has determined there is a
reasonable basis for the complaint within a reasonable period of time.

13-3-3.10.3.2. The Board shall notify a respondent within thirty (30) days after it determines there

Is a reasonable basis for a complaint. The Board shall notify by registered or certified mail, retum receipt
requested.

+34.10.4. Afier finding a reasonable basis for a complaint, the Board shall conduct an investigation
to determine if there is sufficient evidence to merit a hearing, negotiation of a consent agreement,
application to a circuit court for an injunction and/or restraming order or take similar action involving
disciplinary action. The Board shall conduct an investigation as follows:

14-43.10.4.1. The Board chair shall appoint a member or committee of the Board, or a special
mvestigator, to investigate the allegations surrounding the complaint, consider the findings and make
recommendations to the Board regarding the complaint, the investigation and the possibility of
disciplinary action.

H-42.104.2. The Board shall mail a copy of a complaint 1o a respondent by registered or
certified mail, return receipt requested, with a request of a detailed reply to the complamt allegations
within fifteen (15) days. The Board is not required to await a reply prior to applymg to a circuit court for

an mjunction or restraining order to enjoin the respondent from engaging in an act which constitutes or
will constitute an immediate danger to the public,

H-43.1043. The investigator shall submil a report for the Board which summarizes the
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mformation gathered during the investigation and provides a recommendation for action by the Board.

H-4:4.104.4 Afier reviewing the report the Board shall determine the existence of probable
caus¢ by a majority vote of all present. The investigator shall abstain from voling in proceedings arising
from a complaim he or she has investigated.

H-4-3.104.5. The Board shall notify a respondent and a complainant by registered or certified
mall, return receipt requested, when probable cause has been determined to exist. A notice forwarded o 2
respondent mmchades the following information:

(a). That the Board shall suspend or revoke the respondent's license andf/or take other
disciplinary action as specified in the notice in thirty (30) days unless the respondent requests in writing
an admimstrative hearing prior to the expiration of the thirty-day period;

(b). That the respondent has the right to a hearing;

(c). That the respondent has the right to subpoena and present witnesses and documents on
his or her behalf,

(d). That the respondent has the right to be represented by a lawver at his or her expense and
to cross-examine witnesses; and,

(¢). That the complaint will not result in an administrative bearing if the respondent and
Board mutually agree upon the findings of fact, conclusions of law and imposed sanctions contained in a

consent agreement offered to the respondent and subsequently entered into by the respondent and the
Board.

+-5.10.5. Procedures for contested case hearings are governed by W Va. Code §29A-5-1, ct seq.

13-6.10.6. The Board may impose any of the following sanctions, singly or in combination, after
finding that a license holder has engaged in professional misconduct:

+3-6:4.10.6.1. Refuse to renew a license;

33-6-2.10.6.2. Suspend an existing license for 2 set period of time and/or impose requirements for
reinstatement or renewal of a license;

H-63.10.6.3. Revoke an existing license,

+1-6:4.10.6.4. Enter into a consent decree, consent agreement, agreed settlement, default or
stipulation or other informal disposition;

H-:6-3.10.6.5. Issue a public reprimand;

13:6:6.10.6.6 Impose a period of probation and requirements for the hfting of probation,
mcluding meeting continuing education requirements, mandatory supervision by a licensed social worker,
peer or professional counseling, a medical, psychological or clinical social work evaluation, or other
reasonable requirement, singly or in combination, that the Board considers sufficicnt o protect the public;

H-6-7.10.6.7. Levy fines not to exceed onc thousand dollars ($1,000) per day per offense; and,

H-68.10.6.8. Assess fees 1o recover administrative costs incurred by the Board for disciplinary
actions taken. '
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+3:7.10.7. The Board may suspend a license prior to the outcome of a hearmg or other disposition
when, in the opinion of the Board, continued practice by the license holder constitutes an immediate
danger 1o the public, evidenced by conduct or practice which consfitutes professional negligence, a willful
departure from accepted standards of professional social work conduct or onsct of a condition which
renders an individual unqualified or unfit to practice. The negligent conduct or prachice includes:

(2). Acknowledged perpetration of or conviction of a felony while holding a license;

(b). Indictment, admission or establishment of guilt of an act of larceny, thefl, misrepresentation,
solicitation or other criminal act against a client or patient, the client or patient of another licensed
professional, or against another licensed professional;

{c). Indictment, admission or establishment of guilt of an act of criminal assault against a client or
patient, the chient or patient of another licensed professional or against another licensed professional; and,

{d). Willful disregard of the authority of the Board to enforce duly imposed sanctions.

+H-=2.10.8. The Board may apply to the circuit court for an order enjoimng a licensee from the
practice of social work when he or she has engaged in, is engaging in, or is about to engage in any act
which constitutes or will constitute a violation of the provisions of law under its authority.

H-9.10.9. Prior to revoking any license prior to a hearing, the Board shall send the licensec a notice
of a hearing, to take place within thirty (30) days, by registered or certified mail, return receipt requested.

13-30.10.10. A person representing herself or himself as 2 social worker who does not have a license,
or a person engages in the private, independent practice of social work without an appropriate license, is

guilty of a misdemeanor and is subject to penalties of law and/or discrplinary action for professional
misconduct.

+333.10.11. After finding that a social worker has engaged in professional misconduct, and after the
expiration of a period of appeals, the Board may report s findings to the Disciplinary Action Reporting
System (DARS) or other recognized national and state disciplinary action reporting orgamization,
licensing agency, professional association or society, community organization, employers of social
workers, the public, or other agencies, institutions, and orgamzations.

+H32.10.12.  The Board may apply to the circuit court for an order enjoining 2 license helder who
has engaged in, is engaging in, or is about to engage 1n any act which constitutes or will constitute a
violation of the provisions of law under its authority.

§25-1-32.§25-1-11. Violations of Child Support Orders.

12:3.11.1. The Board shall revoke or suspend the license of a licensee or mpose other sanctions
agamst a licensee, or refuse o renew a license or approve an application for license, after receiving a
valid circuit court order indicating that the licensee has violated a child support ruling and, as a result, has
endangered hus or her professional license.

12:2.11.2. Thc Board shall reinstate, remove sanctions against or allow renewal of oy application for
a license afier receiving a valid circuit courl order to reinstalc or renew a license previously suspended,
revoked or sanctioned as a result of a similar order of the coun.
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