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TITLE 25
INTERPRETIVE RULES
BOARD OF SOCIAL WORK EXAMINERS

SERIES 1
QUALIFICATIONS FOR LICENSURE AS A SOCIAL WORKER

§25-1-1. General.

1.1. Scope. -- These interpretive rules define and
specify the gqualifications, ethics, application and
responsibilities for licensing as a social worker.

1.2, Autherity. -- W. Va. Code £30-30

1.3. Filing date. -- Junet6;1985

1.4, Effective Date. -- La—ry?‘l‘ﬁﬁ' '
/«f/%,/ff/

§25-1-2. Qualifications.

2.1. Adequacy of experience. -- (§830-30-6a, b}
Acceptable experience for the purpose of exemption
from requirements must involve the practice of scclal
work, asdefined in §30-30-2k, ¢, e, and must have been
performed competently at a professional level in or-
der to be considered satisfactory in scope and gquality.
Experience limited to essentially repetitious and rou-
tine tasks at the preprofessional level will not be
accepted. '

2.9, Ralated fields. -- {(§30-30-8) Fields related to
social work for the purpose of exemoption from re-
quirementsinclude psychology, sociology, counseling,
rehabilitation, correctional counseling, public policy,
public administration and human resources.

2.3. Requirements for applicants from schools of
social work in the process of being accredited. -- (§30-
30-8) Candidates from schools of social werk current-
ly inthe process of application for dccreditation by the
Couneil on Socizl Work Education will ke eligible fo
take the licensure examination until June 30, 1987
(because they could not have been reasonably expect-
ed to know the requirements for licensure when they
entered the program). Students entering an as yet
unsaccredited program after June 30, 1885 shall be no-
tified in writing by the school on an annual basis of
the status of the school's application for accreditation.

Applicants whe have graduated from programs that
were accredited at the time of graduation but are no
longer accredited will ke eligible on the basis of the
schoel's status at the time of their graduation. Appli-
cants whe were enrolled and in goed standing in a so-
cial work program aithe time of the loss of accredita-

. tion wili be eligible until June 30, 1987,

2.4. Provision for in lieu of requirement. -- (§30-
30A-5 (5), b-4, c-4) Candidates who wish to be consid-
ered under this section must obtain the approval of
the Board of Social Werk Examiners to an agreed up-
on specific plan for meeting those requirements and
must provide verification at times specified by the
Board that they are adhering to the approved plan for
meeting the requirements. Inaddition, the candidate
shall satisfactorily pass specified examinations in
order to qualify for continuance of temporary permit.

2.4.1, Competency. -- The Beard may convenea
panel of social work experts to advise and consult
with the Board in considering the competency of ap-
plicants requesting evaluation in a particular area of
practice for which they have not completed course-
work. This panel of experts will be versed in the area
of the competency to be evaluated. The Board may
use competency equivalency evaluation tests and oth-
er evaluative metheds in determining competency.

§25-1-3. Ethics.

3.1. Licensees shall abide by the West Virginia
Social Work Code of Ethics. (See Appendix A.) Failure
to do so will be considered grounds for disciplinary
action.

§25-1-4. Application.

4.1. Application for social work licensure shall be
made on the forms included in the Applicant's Hand-
book providad by the Board of Social Work Examiners
and the American Association of State Social Work
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Boards. Details of the application process are con-
tafned in this booklet. This Application Handbook
may be obtained by writing to the Board of Socizl
Work Examiners, P.O. Box 5477, Charleston, WV
25311, Board members, and from the Department of
Humean Services, 1900Wasnm0‘ton StreetE, Charles-
ton, WV 25305.

4,2, Fee schedule. — (§30-230-3(e) (4), 10, 11).

4.2.1. Fee for the Initial examination mr 11cen-
sure is seventy dollars (870.00),

4.2.2. Fee for screening for exemption from ex-
amination is five dollars ($5.00).

4.2.3. Feeforissuance of hcensmg certificateis
five dollars (85.00).

4.2.4. Feefor biennial 11cense renewal is twen-
ty-five ($25.00).

425, Allfeesarepayable to the American As-
sociation of State Social Work Boards, the designated
examination organization for the Board of Secial

Work Examiners, . .
_____-——_—___--___-.‘

4.2.6. Allfees paid to the Board arenot refund-
able (§30-30-11).
re
4.3, Appeals regarding denial of license.

4,3.1. Reconsideration. -- In cases where an
applicant does not appear to meet the exemnption re-
gquirements but believes that he or she should be con-
sidered for grandfathering because of his or Her expe-
rience in social work practice, the candidaie may sub-
mit the following for the Board's evaluation: Docu-
mentation of (a) social work experience, paid or un-
paid; (b) length of service; (¢) evaluations and recom-
mendations of employer and/or supervisor; (d) per-
formance on equivalency examinations; (e) descrip-
tion of duties; () educational record andfor tran-
scripts; (g) expectation of historically-understood
career ladder; and any other information that would
demonstrate that the applicant has met the intent of
the law.

4.3.2. Reconsideration is decided on an individ-
ualbasis and the Board cannot predetermine eligibili-
ty. The formal application for licensure must be de-

nied and the applicant must file for reconsideraticn
before a determination ¢can be made.

4.3.3. Hearing. — Anapplicant whois not satis-
fied with the decision of the Beard may request =z

hearing before the Board to further appeal,

§25-1-5. Responsibilities of licensee.

5.1. Each licensee shall notify the Board of anv
change of address {§30-30-3=2(3)).

5.2, Each license shall be prominently displayed
by the licenses at his or her principal place of practice
(830-30-10),

5.3. Continuing education requirement (§30-30-
3e(3)).

5.3.1. Fifty (50) contact hours of continuing
education (the equivalent of five (5} CEU's) will be
required within each two (2} vear license period.

5.3.2. Inthe first renewal cycle of grandfather-
ed licensees, continuing education credits earned
from January I, 1985 forward may be submitted,

5.3.3. Continuing education may be earned in:
(a) Professional meetings and other formally organ-
ized learningevents; (k) individual professional activ-
ities. (See Appendix B)

5.3.4. Only twenty (20} of the fifty (50} hours
may be individuzl professional activities.

5.3.5. Training specifically related to pelicles
and procedures of an agency may net be counted to-
ward the continuing education requirements.

5§.5.6. Licensees who have had no professional
education inzocial work must include continuing edu-
cation in social work ethies (five (3) hours) and social
work methods of practice (twenty (20) hours] during
the first renewal period: {(a) Methods of Practice rep-
resents a category of basic interventive techniques
similar to those taught in the curriculum of Council
on Social Work Education approved social work pro-
gram,; (b} Social Work Ethics are basic fundamental
guidelines of professional behavior as delineated
within the West Virginia Secial Work Code of Ethics,
Ethics are Integrated throughout moest curricula of
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Council on Social Work Education approved Soc;a‘
Weork programs.

5.3.7. The licensee must keep records to verify
his/her continuing education. These records must
cover what he/she did, when, where, hours ofmstruc-
tion and insfructor(s).

5.3.8. Continuing education provided by thefol-
lowing orgznizations is automatically accepted for
continuing education requirements: American Asso-
ciation for Mzarriage and Family Therapy; American
Orthepsychiatric Association; American Public Wel-
fare Association; Child Welfare League of Ameries;
Council of Nephrology Social Workers; Councilon Ac-
creditation Accredited Agencies; Council en Socizl
Work Education; West Virginia BSW or MSW pro-
grams; Family Service of American and member
agencies; National Association of Black Social Work-
ars; National Association of Social Workers; National
Councilon Aging; National Eligibility Workers Asso-
ciation; Society for Hospital Social Woark Directors;
West Virginia Association of Directors of Senior Pro-
grams, Inc.; West Virginia Asseciation of School Se-
cial Service and Attendants Personnel; West Virginia
Commission on Aging; Wast Virginia Department of
Human Services, Training Division: West Virginia
Health Department, Training Division; West Virgin-
ia Human Resources Association; Parkersburg Com-
munity College, Social Services Technology Pro-
gram. -

These approved providers shall adhere to crite-
riafor continuing education providers. (See Appendix

C

5.3.9. The Board has developed requirements
for providers of continuing education. These individ-
uals, organizations or institutions who wish to have
an individual session approved or who wish to obtain
approved provider status must document for the
Board that they meei the criteria to obtain approval.
(See Appendix C)

5.3.10. The Board will monitor and evzluate
continuing education previders and the continuing
educationrecords of licensees. Ezach approved provid-
er must maintain a record of at least three (8) years.

5.3.11. The chair will appoint a Board member
to be the Board's continuing education coordinator.
All inquiries regarding continuing education should
be directed to that person. The name of the coocrdina-

tor may be obtained from the Board of Social Work Ex-
aminers.

APPENDIX A
CODE OF ETHICS

THE SOCIAL WORKER'SCONDUCT AND
COMPORTMENT AS A SOCIAL WORKER

PROPRIETY -- The social worker should maintain
high standards of personal condust in the capacity or
identity as social worker.

COMPETENCE AND PROFESSIONAL DEVEL-
QPMENT -- The sociz]l woker shouid strive to be:
come and remain proficient in professional practice

_and the performance of professional functiens.

SERVICE -- The social worker should regard as
primary the service obligation of the social work pro-
fession.

 INTEGRITY -- The social worker should zct in ac-
cordance with the highest standards of professional
integrity.

SCHOLARSHIP AND RESEARCH -- The social
worker engaged in study and research should be
guided by the conventions of scholarly inquiry.

THE SOCIAL WORKER'S ETHICAL RESPON-
SIBILITY TC CLIENTS

PRIMACY QF CLIENTS' INTERESTS -- The so-
cial worker's primary responsibility is to clients.

RIGHTS AND PREROGRATIVES OF CLIENTS
-- The social worker should make every effort to fos-
ter maximum self-determination on the part of the
clients.

CONFIDENTIALITY AND PRIVACY -- The so-
cial worker should respect the privacy of elients and
held in confidence all information obtained in the
course of professional service.

ADVERTISING -- If a social worker engages in
advertising, he/she must present services and cre-
dentials factually, Aclientshail not be intentionally
or knowingly led to develop unrealistic expectations
about the delivery of services.
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FEES -- When setting fees, the social worker
should ensure that they are fair, reasonable, consid-
erate, and commensurate with the service preformed
and with due regard for the client's ability to pay.

THE SOCIAL WORKER'S ETHICAL RESPON-
SIBILITY TO COLLEAGUES

RESPECT, FAIRNESS, AND COURTESY -- The
social worker should treat colleagues with respect,
eourtiesy, fairness, and good faith. o

DEALING WITE COLLEAGUES' CLIENTS --
The social worker has the responsibility to relate to
the clients of colleagues with full professional con-

sideration. - - .-

THE SOCIAL WORKER'S ETHICAL RESPOIN-
SIBILITY TO EMPLOYERS AND EMPLOYING
ORCGANIZATIONS

COMMITMENTS TO EMPLOYING QRGANIZA-
TIONS -- The sociz] worker should adhere to com-
mitments made to the employing organizations,

THE SOCIAL WORKER'S ETHICAL RESPON-
SIBILITY TO THE SOCIAL WORK PROFESSION

MAINTAINING THE INTEGRITY CF THE
PROFESSICON -- The social worker should uphold
and advance the values, ethics knowledge, and mis-
sion of the profession.

COMMUNITY SERVICE -- The social worker as-
sist the profession in making socizl services avail-
able to the general public.

DEVELOPMENT OF KNOWLEDGE -- The social
woker should take responsibility for identifying, de-
veloping, and fully utilizing knowledge for profes-
sionzl praciice, . o

THE SOCIAL WORKER'S ETHICAL RESPON-

SIBILITY TG SOCIETY

PROMOTING THE GENERAL WELFARE -- The
social worker should promote the general welfare of
society. . ) : -

APPENDIX B

EXPLANATION OF CONTINUING EDUCA-
TION REQUIREMENTS

CONTINUING EDUCATION REQUIREMENTS

1. Fifty (50) hours of continuing education is
required within each two-year license period.

2. In the first renewal cycle of grandfathered

" licensees, continuing education credits earned from

January 1, 1985, forward may be submitted.

3. Continuing education may be earned by par-
ticipating in:

a. professional meetings and other formally
organized learning events;

b. individual professional activities.

~ In a formal or structured learning situation, only
hoursof interaction between the learner and instrue-
tor (instructional hours) may be counted. An in-
structional hour is a minimum of fifty (50} minutes
in length. When counting hours, the following are
excluded: time spent outside of ¢lass or seminar for
study; assigned reading, writting assignmenis or

~ other related activities, required for completion of a

continuing education course; travel time, meeting
time devoted to business, committes activities, en-
tertainment, or secial activities such as coffee hours,
luncheons, dinners, ete. (Time for luncheon or din-
ner presentation that are integral part of the educa-
tional experience may be included.) While there are

© “fdctdTs, such as availability and accessibility, which

may interfere with 3 social worker's ability to partie-
ipate in educaticnal activities, whenever possible,
the social worker should plan a varied continuing ed-
ucation program. Progress toward the achievement
‘of the required number of hours will be periodically

 monitored and licensees will be informed of their |

status. Contintiing Education forms will be provided
by the Board.

Formally organized learning events involve face-

_ to-face interaction with a teacher for the purpose of

accomplishing specific learning objectives. Courses,
workshops, practice-oriented seminars, staff devel-
opment, and training activities offered by accredited
programs or social work education, professional so-
¢ial work organizaticns, and other providers of con-
tinuing education as well as formally-structured dis-

cussions among professionals ebout professional is-
sues, whereby professionals increase their aware-

ness of new developments in social work are exam-
“ples of events in this eategory. Such events provide
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social workers with the opportunity to integrate the-
oretical and practice components of all forms of so-
cial work, including social change and action, admin-
istrationand supervision, planning and policy devel-
cpment.

Individual professional activities consist of a vari-
sty of seli-directed professional study activities and
growthexperiences. A planidentifying the area{s)ic
be studied, why the area(s) were chosen, and gozls
statement should be in written format. Examples in-
clude writing papers and bocks for presentation of
publication; making presentations on major profes-
sional issues or programs; reading course which do
not have approved provider status; preparing for ini-
tial consultation, teaching or training assignments
{except when those are primary job responsibilities);
and engaged inindependent study, research, or tuto-
rial projects. :

4. Only twenty (20) of the fifty (50) hours may
be individual professional activities.

5. Trdaining specifically related to policies and
procedures of an agency may not be counted toward
the continuing education requirements.

§. Licensees who have had no professional edu-
cation In social work must include continuing educa-
tion in social work work ethics (five (3) hours) and
social work methods of practice twenty (20) hours)
during the first renewal period.

a. Methods of practice represents a category
of basic interventive techniques similar to those
taught in the eurriculum of Council on Secial Work-
ing Education approved Social Work programs.

b. Social Work ethics are basic fundamental
guidelines of professional behavior as delineated
withinthe West Virginiz Social Work Code of Ethics.
Ethics are integrated throughout most curricula of
Council on Social Work Education approved Sccial
York programs.

7. The licensee must keep records to verify
hisher continuing education. These records must
cover what he/she did, when, where, hours of
instruction, and instructor(s).

APPENDIXC
CRITERIA FOR CONTINUING EDUCATION

PROVIDERS

CONTINUING EDUCATION PROVIDER
APPROVAL

Continuing education provided by the following
organizations is autematically accepted for
continuing education credits:

Approved Providers

_ American Association for Marriage and Family
Therapy

American Orthopsychiztric Association
American Public Welfare Association

Child Welfare League of America

Ceuncil of Nephrology Social Werkers
Council on Accréditation accredited agencies
Council on Secial Work Education

West Virginia BSW or MSW programs
Family Service of America erid member agencies
National Association of Black Social Workers
National Association of Social Workers
National council on Aging

National Eligibility Workers Assceiation
Society for Hospital Sceial Work Directors

West Virginia Association of Directors of Senior
Programs, Ine.

West Virginia Associztion of School social Service
and Attendants Personnel

West Virginia Commission on Aging

West Virginia Department of Human Services,
Training Division

West Virginia Health Department, Training Divi-

" sion
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West Virginia Human Resources Association

Parkersburg Community College, Social Services
Technolegy Program

These approved providers shall adhere to criteria
below, items three (3) through six (6)

CONTINUING EDUCATION PROVIDER RE-
QUIREMENTS o

The Board has developed reguirements of continu-
ing education. Thoze individuals, organizations or
institutions who wish to have an individual session
approved or wha wish to obtain approved provider
status must document for the Board that they meet
the following criteria to obtain approval:

1. Each application must be submitted three (3)
months prior to the first scheduled program.

2. Each applicant must submit an educationszl
plan which includes a written statement of purpose
documenting how the materials to be presented
would enhance seccial work practice, values, skill,
and knowledge. :

3. A licensed social worker (or, prior to July 1,
1988, one who is eligible for licensing) shall be desig-
nated to be responsible for the coordination of the
program to assure its professional relevancy and
ethical considerations.

Each provider must develop:

a. asvstem for maintaining records, and

b. methods for the selection and evaluation

ofinstructers, participate performance require- -
ments, and provision of accessible and adequate

space, -

E. Each provider must maintain a summary of
each individual pregram offered which documents:

a. the relationship of the program to en-
hancement of social wark practice, values, skills, or
knowledge;

b. the learning objectives for the program
and the relationship between the program content

_.and the objectives;

¢. the licensing levels for which the program
is designed and any program prerequisites;

d. the competency of the instructor in the
subject matter;

e. the means of program evaluation;

f. the pregram agenda (the agenda shall
clearly indicate all coffee and lunch breaks), and

g. the dates the program was given.

6. Provider approvéﬂ may be withdrawn by the

_ Boardifthe provider violates these rules and regula-
tions, or if quality programs are not maintained o

the Board's satisfaction.

The Board will monitor and evaluate continuing
education providersand the continuing education re-
cords of licensees. Each approved provider must
maintain a rscord of individual sccial worker's at-
tendance for a period of at least three (3) years.

The chair will appoint a Board member to be the
Board's continuing education coordinator.
guiries regarding centinuing education should be di-
rected to John David Smith, West Virginia Secial
Work Board Continuing Education Coordinator.

All in-
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W.V. Board of Social Work Examiners

Post Cftice Box 5477, Charleston, West Virginia 25371

Jaznuary 11, 1988

This is Barbara Matz, Chair of the Board of Social MWork
Examiners. We are holding a hearing for the interpretive
riles which have been added to the Board of Secial Work
Examiners' policies as of December 11, 1987 ard those whko
wish to make comments on the propcsal are welccme to do so
al this time.

"T am Sam Hickmzn with the West Virginia Chepter of the
National Association of Secial Workers. [ have reviewed

the revised rules and regqulations for the Board of Social
Work Examiners and they appear tc be fairly and plainly
written ard encourage people who are covered by them to
achere to professional ceonduct ard standards. They are

in no aprarert way cgoing against the standards of the
National Association of Social Workers. We would be willing
in any way tc help publicize these rules and regulations for
the Board of Social Work Examiners. Thank you."

Thenk you Sam.

Since there is nc further comment the hearing for the Beerd

of Social Work Examiners' revised regulations is now cemrleted,
We will remain cpen for another week for ary written comments.

Tharnk you very much.

In zddition to the members of the Board, the following persens
were in attendznce:

Trcy E. Posey, WV Lepartment of Human Services
Beb Cline, WV Deparimert of Human Services

Sam Hickmzn, National Association ofSocial Workers, WV Chapter
Evelyn Harsbarger, Staff : e

February 23, 1988

As of this date we have received no written comrents and so declare

the hearing period closed.

Berbara Matz, Chair
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4.2.6 All fees paid to the Beard are not refundable [30-30~
11].

4.3 Appeals re denial of license.

4.3.1 Reconsideration - In cases where an applicant does
ncoct appear to meet the exemption regquirements but believes that he or
she should be considered for grandfathering because of his or her
experience in social weork practice, the candidate may submit the
follewing for the Board's evaluation: dJdocumentation of (a) social
vork experience, paid or unpaid; (L) length of service; (c)
evaluatiocns and recommendations of employer and/or superviscor:; (d)
prerformance on equivalency examinations; (e) description of duties;
(f) educational record and/or transcripts; (g) expectation of
histerically-understood careexr ladder; and any other information
that would demonstrate that the applicant has met the intent cf the
law.,

4.3.2 Reconsideration is decided on an individual basis
and the Board cannot predetermine eligibility. The formal
application for licensure must be denied and the applicant must file
for reconsideration before a determination can ke made.

4.3.3 Hearing -~ An applicant who is not satisfied with the
decision of the Board may request a hearing before the Board to further
appeal.

4.3.4. Initiating Proceedings. When the HWest Virginia Board of
Social Work Examiners (hereinafter "Board") denies an application for Ticensure
on the bhasis that the applicant does not have the qualifications required by
WY Code §30-30-5, the Board shall make a finding stating the specific reason
why said epplication was denied. Upon denial of an application for Ticensure,
the Board shall mail the applicant, by registered or certified mail, return
receipt requested, a statement of deniai, which statement shall contain the
foiiowing information:

(a) That applicant has been denied licensure and the
reason therefore;

after receipt of sa statement, reguest a hearing by
written request mailed by certified or registered mail,
return receipt, to the Board;

{b) that applicantrgay, within twenty (20) working days

(c) that a hearing shall cnly be provided by request,
and failure to reguest a hearing within the twenty (20)
day period shall be deemed a waiver of the right to any
hearing;

Page 3
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(d) that said hearing shail be before a Board appointed
hearing examiner; and

(e) that the applicant shall have the right to be re
presented by counsel, subpoesna witnesses and present
both testimonial and documentary evidence.

4.3.5, Notification. MWithin twenty (20) working days after receipt
of a timely request for hearing, the Board shall nroctify applicant, by
registered or certified mail, return receipt, of the date, time, and location
of said hearing..

4.3.6. Continuances. Continuances may be granted upon the
applicant's request, provided such request is received by the Board at least
five (5) days prior to the scheduled hearing and 1f good cause is shown. Good
cause shall include serious illness, court appearances, or religious holidays
of either the applicant or the applicant's attorney. The Board may continus
a hearing on its own motion.

4.3.7. Subpoenas. Appiicants may obtain hearing subpoenas by
submitting a written request to the Board at least ten (10) working days prior
to the hearing date.

4.3.8. Hearing Procedures. Failure of the applicant toﬁ%ppear at
the hearing without first obtaining a continuance shall be deemed a waiver of
the right to a hearing. Applicants wust appear in person and may be
represented by an attorney licensed to practice Taw in West Virginia. The West
Virginia Rules of Civil Procedure and Rules of Evidence shall be applicable
during said hearing except as altered by WY Code §29A-5-2 and the rules herein.
The hearing examiner shall construe said rules Tliberally to allow full
presentation of the evidence. The proceedings shall be recorded by
stenographic notes or by meschanical recording. In accordance with WY Code
§29A-5-2(b), the hearing examiner shall admit into evidence all papers,
records, and Board memoranda. The applicant shall then present his or her
case. Upon written vrequest, all testimony shall be transcribed and copy
furnished to the applicant upon payment of the cost of preparation. The
hearing examiner shall wake an order containing findings of fact and
conclusions of Taw in accordance with WV Code §29A-5-3, and submit sames to the
Board, who may accept, reject, or modify said order. Applicants reguesting
hearings pay a Ten Dollar ($10.00) docket fee and a Fifteen Dollar ($15.00) fee
for each witness subpoenaed prior to the hearing. Th%yBoard shall refund such
Tees for appiicants prevailing at said hearing or during judicial review.

4.3.9, Judicial Review. Judicial review shall be available for
applicants aggrieved by Bcard orders in accordance with WV Code §29A-5-4,

4£.3.10. Ranewed Application. After offering the applicant an
opportunity for a hearing, the Beard shall not provide another opportunity for
hearing for subsequent application denials, unless there is a material change
in the applicant's gualificaticns or in the law.

Page 4
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Section 5. Responsibilities of Licensee

5.1. Each Tlicensee shall notify the Board of any change of
address [30-30-3-2(3)]. ' '

5.2. Each Ticense shall be prominently displayed by the licensee
at his or her principal place of practice [30-30-10].

5.3. Continuing education requirement - [30-30-3-e{5)].

5.3.1.. Fifty contact hours of continuing education {the equivalent
of five CEU's) will be required within each two-year license period,

5.3.2. In the first renewal cycle of grandfathered Ticensees,
continuing education credits earned from January 1, 1985 forward may be
supmitted. . .
5.3.3. Continuing education may be earned in: a. professional
meetings and other formally organized 1learning events; b. individual
professional activities. (See Appendix B.) '

5.3.4, Only twenty of the fifty hours may be dindividual
professional activities.

5.3.5. Training specifically related to policies and procedures of
an agency may not be counted toward the continuing education requirements.

5.3.6. Licensees who have had no professional education in social
work must include continuing education in social work ethics (five hours) and
social work methods of practice (twenty hours) during the first renewal period:
a. Methods of Practice represents a category of basic interventive techniques
similar to those taught in the curriculum of Council on Social Work Eduction
approved Scocial Work programs; b. Social Work Ethics are basic fundamental
guideTines of prefessional ~behavior as delineated within the West Virginia
Social Work Code of Ethics. Ethics_are integrated throughout most curricula
of Council on Social Work Education approved Social Work programs.

5.3.7. The Tlicensee must keep records to verify his/her continuing
education.. These records must cover what he/she did, when, where, hours of
instruction, and instructor{s).

5.3.8. Continuing education provided by the following organizations
is automztically accepted for continuing education requiremsnts:

» American. Association for Marriage “Amer1can Orthepsychiatric Association
and Family Therapy ’ Bmerican Group Psychotherapy Association

* American Public Welfare Association * Child Welfare League of America

# Community Council of Kanawha Valley - Coordinating Council for Independent

! Council of Nephrology Social Workers “Living

4 Agencies Accredited by Council on Ac- » Council on Social Work Education
creditaticn of Serv1ceS\iEE/Fam111es Y CSWE Accredited Social Work Schools

and Children WV BSW or MSW Programs

Page 5
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Family Services of America and Member ~Gerontology Center, WVU
Agencies -National Association of Social Workers

National Association of Black Social - National Council on Aging
Workers ~National Eligibility Workers Association

. Parkersburg Community College Social - Society for Hospital Social Work

Services Technology Program Directors

WY Association of Scheool Sccial Service = WV Association of Directors of Senior
and Attendants Personnel Programs, Inc.

WV Alcoholism and Drug Abuse Counselors = WV Child Care Association
Certification Board o -~ WV Commission on Aging

WY Department of Heaith, Training -~ WY Department of Human Services,
Division Training Division

WV Human Resources Association . WV Committee for the Prevention of

Child Abuse

These approved providers shail adhsre to criteria for continuing
education providers. (See Appendix C)

5.3.9. . The Board has developed requirements for providers of
continuing eduction. Those individuals, organizations or institutions who wish
to have an individual session approved or who wish to obtain approved provider
status must document for the Board that “they meet the criteria to obtain
approval. (See Appendix C)

5.3.10. The Board will monitor and evaluate continuing education
providers and the continuing education records of Tlicensees. Each approved
provider must maintain a record for at least three years.

5.3.11. The Chair will appoint a Board member to be the Board's
continuing education coerdinator. All inquiries regarding continuing eduction
should be directed_to that person. The name of the coordinator may be obtained
from the Board of Social Work Examiners.

Saction 6. Disciplinary Proceedings

6.1. Definition

6.1.1. Respondent - The person against whom the complaint is being
made. i .l

6.1.2. Complainant - The person who is filing the
complaint.

6.1.3. Board - The term "Board" shall refer to the West Virginia
Board of Social Work Examiners throughout these procadures.

6.1.4. Unprofessional Conduct - Any conduct which is cited in the

West Virginia Code, Section 30-30-7, and any conduct which is in noncompliance
with the West Virginia Social Work Code of Ethics.
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6.2, Complaint. Unprofessféﬁa1 conduct is conduct by an

individual within the last five ye i . L
following: ! _y.érs that includes, but 1srnot Timited to, the

6.2.1. Conviction of a felony.

6.2.2. Inability to perform the functions o%-hfs or h i
. 1
title by reasons of alcohel or drug abuse, mental or physical er ficensed
illness or some other infirmity or impairment.

6.2.3. Gross negligence or unprofessional or unsthical conduct in
the practice of social work.

65.2.4. Assisting or participating with a person not Tlicensed under
this article in the false representation that the the person is licensed.

6.2.5. Failure to obtain a 1license renewal after expiration or
revocation of same but continued representation that he or she is duly licensed
hereunder.

6.2.6. Found guilty by the Board of unprofessional conduct in
accordance with the ruies and regulations promulgated by the Board.

6.2.7. Obtaining or attempting to obtain a Ticense or renewal
thereof by bribery or false representations.

6.2.8. Knewingly making a false statement on any form or written
statement submitted to the Board.

6.2.9. Representing him or herself as a social worker if
unlicensed. ' ' ' .

6.2.10. Engaging in the private independent practice of social work
[WV Code §30-30-4(b)] if unlicensed. -

6.2.11. MNoncompliance with the West Virginia Social Work Code of
Ethics. ' '

contacti a member of the Board of Social Work Examiners. A complaint form
will be€ sent to the complainant. The complaint becomes official on the date
when a Board member personally receives the signed complaint form. A file will
be maintained for all complaints by the Chairperson of the Board, or the
Chair's designee. - : '

6.3. Jﬁéﬁow to file a complaint. Any individual may file a complaint by

6.4, Acknowiedgement of a complaint.
6.4.1.  Within thirty (30) days of receipt of 2 complaint, the Board

shall mail a written acknowledgement of receipt of said complaint to
complainant by registered or certified mail, return receipt.
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6.4.2, Within ninety (90) days of receipt of a complaint, the Board
shall notify the complainant whether or not the Board has found jurisdiction
and will investigate said complaint.

£.4.3. Within fifteen (15) business days of the Board’'s decision
to investigate said complaint, respondent shall be notified by registered or
certified mail, return receipt.

6.5. The investigation. Upon receipt and acknow]edgement of a complaint,

the Board shall conduct an investigation to determine if there’is sufficient

evidence of a violation of the regulations herein to merit a hear1ng The investigation
shall be conducted as follows:

6.5.1. The Chairperson shall appoint one member of the Board to act
as investigator.

6.5.2. The investigator shall forward by registered or certified
majl, return receipt, a copy of the complaint to respondent and request that
respondent submit, within fifteen (15) business days, a narrative reply to said
complaint.

6.5.3. The investigator shall prepare z report summarizing information
gathered from complainant, respondent, and other witnesses; said report shall
be submitted to the Board along with recommendation of the investigator.

€.5.4. The Board, after review of said report, shall determine the
existence of probable cause by majority vote of all present, except the investigator
shall be disqualified from voting in all proceedings arising from the complaint
investigated.

£.5.5. If the Board determines that probable cause exists, the Board
shall notify both respondent and compiainant of such determination by registered
or certified mail, return receipt. The notice forwarded tc respondent shall
inciude the following information:

(a) That respondent's license shall be suspended or revoked
thirty days from the date of notice unless an Administrative Hearing
has been requested;

(b) that respondent has the right to request an Administrative
Hearing by mailing such a reguest registered mail, return receipt,
within fifteen (15) business days of receipt of notice.

(c) that respondent has the right to subpoena/and present
witnesses and documents in his or her behalf; and

(d) that respondent has the right to be represented by &
retained counsel and to cross-examine witnesses.
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6.6, The Hearing. The Hearing may be conducted by a Hearing Examiner who
is appointed by the Beard, but is nct a member of the Board. The Hearing
Examiner shall have the authority to rule on all motions, procedures, and other
Tegal objections in accordance with West Virginia Rules of Civil Procedure
except as modified by WV Code §29A-5-1. The Hearing Examiner shall not be
entitled to a vote in the determination of the case.

The respondent shall be. advised of thg date, time, and place of the hearing;
and the issue pending before the Board.

The respondent may be represented at the hearing by an attorney, may
cross-~examine witnesses, may subpoena and produce. witnesses, and may prasent
evidence .in his or her behalf. The Board will be represented by an attorney
from the Attorney General's O0ffice., All hearings will be tape recorded. A
transcript of the hearing will be made available if requested by the Circuit
Court or raspondent. Ceosts incurred in transcribing will be assumed by the
narty on whose behalf the request is mads.

After conclusion of said hearings, the examiner shall prepare proposed findings
of fatt and conclusions of law to. be submitted to the Board.

6.7. Sanctions. The Board has the discretion of instituting the following
sanctions upon reaching a finding of unprofessional conduct:

6.7.1. (a) May refuse to renew a license.

6.7.2. (b) May suspend ap existing license.

£.7.3. {c) May revoke an existing license.

6.7.4. A person representing himself as a social worker who does
not have a license, or a person engaged in private, independent practice of
social work without a license is guilty of a misdemeanor. Upon conviction in
a circuit court, the person shall be fined not more than five hundred dollars,
or imprisoned_ in the county jail for a term not to exceed one year, or both
fined and imprisoned [WV Code §30-30-4(c)]. In addition, the Board can
exercise the option to share the findings with other state boards and community
organizations ir order to protect the public frem the possibility of further
unprofessional conduct.

6.8. Judicial Review of Contested Cases. Any party adversely affected by
the final determination of the Board shall be entitled to Judicial Review.
This shall be instituted by f1]1ng a petition in either the Circuit Court of
Kanawha County, Mest Virginia or in the Circuit Court of the county in which
the petitione;/4i51des or does business. The petition must be filed within
thirty (30) ddys of receiving the final decision of the Board. The Judicial
Review §111 be conducted by the Circuit Court without a jury [WVY Code
§28A-8-x).
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