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NOTICE OF PUBLIC HEARING

Pursuant to Secticon five, Article three, Chapter twenty-
nine-A cf the Code of West Virginia, 1931, 2s zamended, the
Secretary ¢f State shall convene a public hearing at 1:00 pm
on April 3, 1985 in Capitol_Conference Lounge, State Capitol
Complex, Charleston, West Virginia for the purpose of takin
evidence pertaining to the filing of proposed legislative rule
Standard Size and Format for Rules and Related Documents Filed
in the Secretary of State’'s Office, Chapter 29%A-2, Series I

Any citizen or other interested party mayv appear in person
to present evidence. Any citizen or other interested party mayv
subrnit written evidence at the pubklic hearing or meiled to the
Administrative Law Division, Secretary of State’s Office, State
Capitol, Charleston, W.Va. 25305.

Copies cf the proposed rule may be optained by telephoning
(304) 345-4000 or writing to the above address.
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Rich ©. Hartman, Director
2dministrative Law Division
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WEST VIRGINIA LEGISLATIVE RULE

SECRETARY COF STATE N
!
CHADTER 29A-2 FiLED
IE . .
SERIES I 55 FEB 26 PH 2 11
©J CFFEE U DT vIRSHIA
Subject: . Standard Size and Format for Rules and QelateéﬁQﬁcgﬁﬁﬁﬁﬁﬁ

Filed in the Secretary of State's 0ffice

Section 1. General

1.1 Scope - These legislative rules estaklish the standard size
and format for rFules and related documents required o be filed with the
Secretary of State for inclusicn in the State Register.

1.2 Authority — W.vVa. Code 29A-2-5(c).

1.3 Filing Date - -7

1.4 Effgctive Date -

Section 2. Repeal of Former Rule

This legislative rule repeals West Virginia Procedural Rule
"Secretary of State, Chapter 29h-2, Series I, Filing of Administrative
Rules and Regulations in the Secretary of State s Office (1981) amended"”,
filed July 30, 198L.

Section 3. Standard Size.of Rules and Related Documents

3.1 All ruleg and related documents shall be typed on white
eight and one-half inch by eleve inch paper, single space and on one
gide only. . :

3.2 A1l rules shall havae one inch meargins surrcunding the text.

Section 4. Proposed New Rules

4.1 All proposed new rules shall be designated as either
"Legislative Rule", "Interpretive Rule' or ”Erocedural Rule'.

4.2 The title page of all proposed new rules ghall follow the
format as shown on-the title page of this rule and shall include a2 Section
one with Scope, Buthority, Filing Date, and Effective Date. During the
time the rule iz proposed the Flllng Date and ELfectlve_Date shall be
blank. ) -

4.3 Series numbers shall be consecutive and in Roman numerals.
The first seriss $hall be the first rule of sach type issued under the
chapter and article authorizing promulgation of the rile. .-

4.4 No propcsed new rule shall be a mixture of a .legislative,
interpretive or progedural rules.
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Section 5. Proposed Amendments to Existing Rules

5.1 ©Cnily those sections or subsections being amended shall be
filed, not the entire rule. .

5.2 Attached to the propozed amended sections or subsections
shall be the front page of the existing rule being amended, showing the
title, rule designation, scope, authority, filing date and effective
date of the existing rule. o T o )

5.3 New language shall be underscored and language to be deleted
shall be interlined but clezrly legible.

5.4 The same format reguirements related to margins, page
identification and rule des;gnatlon shall apply to the ssctions or

subsections belng amended. o o

5.5 There shall ke no mixture of legislative, interpretive or
procedural ruless. ST T T T . T T

Section &. Page Identificaticn

.1 In the upper left ¢oriier ©f =ach rage shall bs the zgency
name, rule type, chapter- artlcle, series number .and section which begins
or continues on that page. : : - -

6.2 "There is nc regulrement for page numbers.

Section 7. Final Tiling ; Rules

7.1 The filing date znd effective date.shall be typed in the
appropriate places in Section 1 "General'.

7.2 Cne originaland che cleah zopry of the rule shall be filed
with standard three hole punched zlcng the left side.

7.3 A notice &f final filing shall .ke attached.

Section 8. Final Filing of Amendments to an Existing Rule

8.1 A miogtice of final filing shall be attached which shall alsc
state the filing date and effective date.

8.2 Those secticns or suosectlons amended shzll be composed of”
one original and one clean cCopy . :

8.3 All unéerlining and interlining which demonstrated the
language amended shall be remdved. -

8.4 Secticns or subsecticns filed shall be consistent with the
existing rules %tz allow for proper inserticon into the existing rule..
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Section 9. Indention of Subsection Numbering

9.1 Indention shall be only for the first line of each subsection,
sub-subsection andéd further outline breazkdowns.

9.2 Subsection numbering shall be consecutive and centinue through
further outline breakdowns such as 9.2.1 or 9.2.1.1 etc.

Section 10. Indexing

10.1 &An index shall be included with all final filings. In the
case of 3 new rule it shall be & new index. In the case of amendments
which alter the indeX to an existing rule there shall be a new index
reflecting any changes as a result of the amendments. In the case of

amendments which do nct zlter the index, noc new index nzed bhe filed.

10.2 The Index shall contain the same information as appears
on the title page above the line.

106.3 The Index shall be broken down by Sections with the section
title, ' - e —

Section 11. Zmergencgy Rules

11.1 All emergency rules shall £8ilow the same format for new
rules or amendments for existing rules.

ll.2 A4All emergency rules shall clearly state at the top of each
page, in the lefit cornér as part of the page identification, "EMERGENCY".

Secticon 12. Refuszal tc Accept Agency Filings

No rule shall be accepted by this office if it is not in compliance
with these rules. o -

Section 13. Incorporation by Reference

13.1 If a rule incorporates by reference any other document it
shall clearly state by propser gitation the document being incorporated.
The agency shall not 1"eproduc:e and lnclude _within the rule the document
being incorporated. ) o -

13.2 When incorperating by reference any document from any other
ggency or organization the agency shall separately file in this office
the document lncorporated by reference and it shall be the agency's

responsibility to refile such document when it is updated by the agency

responsible for tbe referenced document.i
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Section 14. Total Rewrites of Existing Rules

14.1 When an agency proposes a_total re-write of an existing
rule the adency shall follow the format as a proposed new rule.

14.2 The agency shall &lse clearly indicate with a separate
section the rule to be repealed by the proposed total rewrite. (Refer
to Sectiocn 2 for an example).
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Seneral Services _ . o
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This is +tc confirm our reservatlon of the Capital Conference Center
Lounge for 1:00 pim, April 3, 1985 for a public hearing for the Secretary
of State's Office Tl T e ' -

-~ ’ [

Richard O. Hartman , Director ST
Admunistrative Law Division
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