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WEST VIRGINIA
SECRETARY OF STATE FILED
KEN HECHLER JHH 27 3 55 FH !35
ADMINISTRATIVE LAW DIVISION |
e | seRREER Ty

NOTICE OF A COMMENT PERIOD ON A PROPOSED RULE

AGENCY: _Szcretary of sState ' \ TITLENUMBER:L

RULE TYPE; _ Legislative . CITE AUTHORITY §§29A-2-6(c) and 29A-2-7(i)

AMENDMENT TO AN EXISTING RULE: vES_X NO___

IF YES, SERIES NUMBER OF RULE BEING AMENDED: __ ©

TITLE OF RULE BEING AMENDED: Standard Size & Formgt for Rules &

Procedures for Publication of the State Register or Parts of
the State Register

IF NO, SERIES NUMBER OF NEW RULE BEING PROPOSED: '

TITLE OF RULE BEING PROPOSED:

IN LIEU OF A PUBLIC HEARING, A COMMENT PERIOD HAS BEEN ESTABLISHED DURING WHICH
ANY INTERESTED PERSON MAY SEND COMMENTS CONCERNING THESE PROPOSED RULES. THIS
COMMENT PERIOD WILL END ON July 27, 1995 AT _9:30 a.m.

ONLY WRITTEN COMMENTS WILL BE ACCEPTED AND ARE TO BE MAILED TO THE FOLLOWING

ADDRESS.
Judy Cooper, Dbirector

Administrative Law Division

Secretary of State “THE iSSUES TO BE HEARD SHALL BE
Suite 157-X, Building 1 LIMITED TO THIS PROPOSED RULE.

1900 Kanawha Boulevard E _ ) _
— -

—Chrarleston, WV 552nE-N770
ATTACH A BRIEF SUMMARY OF YOUR PROFOSAL

—




KEN HECHLER
Secretary of Stata

MARY P, RATLIFF
Deputy Secratary of State

A, RENEE COE - STATE OF WEST VIRGINIA
D s '8

SRy Secretary o Siale SECRETARY OF STATE
CATHERINE FREROTTE ' Bullding 1, Suite 157-K
Executive Assistan! 1900 Kanawha Blvd., East
Telsphone: (304) 558-6000 Charleston, WV 25205-0770

Corporations: (304) 558-8000

WiLLIAM H. HARRINGTON
Chisf of Staff

JUDY CCOPER
Dirgcter, Administrative Law

DONALD R. WILKES
Director, Corporations

(Flus all the veluntsar
help we can gst}

FAX: (304) 558-0800

This legislative rule establishes standard size and format for filing of
legislative, procedural and interpretive rules and other documents in the State

Register.

Siatement of Circumstances Which Regquire this Rule:

The legislature changed several areas of rule making, and this is to bring
this rule up-to-date with the West Virginia Code. Also there are several technical

changes which should make more clear the way to file rules.




APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

Rule Title: Standard Size & Format for Rules & Procedures for

Publicaticn of the State Register or Parts of the

State Registexr

Type of Rule: _XY Legislative Interpretive Procedural
Agency __ Becreatarv_of State
Address @ 77 Adwministrative Law Divigion

Room 157-K, State Capitel

Charleston, WV 25305

Phone % 5E8-6000

1. Effect of Proposed Rule

ANNUAL FISCAL YEAR
INCREASE DECREASE CURRERT NEXT ;BEREAFTE
ESTIMATED TOTAL $ n/a |n/a $ $ $
COST _ -
PRRSONAL SERVICES n/a | n/a
CURRENT EXPENSE n/a | n/a
REPAIRS & n/a | n/a
ALTERATIONS
EQUIPMENT n/a | n/a
OTHER ; _ , 4E/a n/a

2.

Explanation of above estimates: There will be no fiscal impact

by this rule. This just brings the rule into conformance with new
legislation that has been passed.

3.

Objectives of these rules: Bring inte conformance the rule

with new legislation that haz been passed and to make technical
changes.




Rule Title: Standard Size & Format for Rules & Procedures for

Publication of the State Register or Parts of the

State Register

4. Explanation of Overall Economic Impact of Provosed Rule.

A. Economic Impact on State Government.

None B o T A T

B. Economic Impact on Political Subdivisions; Specific
Industries; Specific groups of Citizens.

None : LTLLmmmme s e T

C. Economic Impact on Citizens/Public at Large.

None

Date: June 27, 1585

Signature of Agency Head or Authorized Representative




FILED

LEGISLATIVE RULES ,
SECRETARY OF STATE Jw 21 3s6PH'SS

SERIES 6 OF WEST YIRGINIA
STANDARD SIZE AND FORMAT FOR RULES AND PROCEDURégéEm TARY OF STATE
PUBLICATION
OF THE STATE REGISTER OR PARTS OF THE STATE REGISTER
§153-6-1., General. _
1.1. "Scope. . ~-- This legislative zrule establishes the
standard size and format for legislative procedural and :

intarpretive rules and related documents f1led.1n the Secretary

of State’s offidgland_ @?océdures._or Dubllcatlon oF dooument
from the State Register. --

1.2. Authority. -- W. Va. Ccde §292-2-f8 (¢} and 232-2-7 (1)

§153-6-2. Standard Size Of Rules And Related Documents.

2,1. A1l rules and related dgocuments shall be Typed on white
g 1/2 inch by 11 inch paper, swngle spaced and gither on one (1)
side oz double sided, but not a combination of both, e=ty unless
specifically exempted by £hese fhis rules.

2.2, - A2ll rules shall have at least 1/2 inch on the left,
right, top and bottom maxgins surrounding the text unless
specifically exempted by £hese thig rules.

§153-6-3. Forms.

The following forms are to be included when an agency files a
rule with the Secretary of State, unlegs_gpecifically exsmpied by

znother section of this yule. (All forms are at the end of this
rule.) .
3.%. When an agency files a_legislative, procedural or

interpretive rule for public hearing or public comment period,
the -ollQWan documents must be 1ncluded

3.1.a. Form 1 -- Notice of public hearing on a proposad
rule. This form is used if the agency wantg to hold a public
hearing or if the agency wanfts to hold a public hearing and
comment veriod.

'A




3.1.b. Form 2 -- Neotice of comment period con a propesed
rule. This form may be ussd if the aqencv wants to only have a
public comment _period.

3.1.c. Brief summary of the rule;

2.1.4. _Statement of circumstances which reguires the
provosed rule: S -

3.1.e. Appendix B -- Fiscal notée and

2.1.f. Either the gicnature of the cabinet secretary ox thea
department” head (of those agencies not covered by a cabinet
secretary) on the notice of public hearing or comment pericd or
gz letter asuthoxizing this Ziling.

3.2. When an agency fileg a legislative rule as an adency
approved rule, the following documents must be included:

3.2.a. Form 2 --"Notice of agency approval of oroposed rule
and f£iling with the Leq1slat1ve Rule Maklnq Review Commitiee

(LEMRC) } e e

2.2.k. Brief summary of the xule;

2.2.¢c. Statement of circumstances which requires the
provosed rule: ’ '

3.2.d4. Arpendix B -- -Fiscal note;

3.2.e.° LRMRC cuestionnaire sicgned and with contact pexson’s

name, zddress and teleﬁbbpe number ¢learly tvoed or printed;

3.2.f. BEither the giagnature of the cabinef secretary oz the
department head (of those agencies ncot ~covered by a cabinet
secretary) on the notice of agency approval or a letter

authorizing this filing.

2.2.g. The entire rule:

3. 2.'. Transcript of hearing, if applicable, and a copy of
wri

all tten comments and

3.2.i., Resvonse tc the comments.

3.3. When an agency files a3 modified rule following review bv
LRMRC, the following doctuménts must be included: '

23.2.a. "Form 4 -- Notice of rule modification of a proposed

rule; . i

3.3.b. Either the signature of the cabinet secretary or the
department head (of those agencies not covered by a cabinet
secretary) on the notice of rule modification or a Jettexr
authorizing this filing and




3.3.Cc. The rule as avproved by TRMRC.

3.4. When an agency files a agency adoption of a procedural
or interpretive rule, the following documents must be included:

3.4.8. Form 5 -- Notice of agency adoption of a procedural
or interpretive rule or a -legislative rule exempt Ifrom
legiglative review:

3.24.b. FEither the sigunature of the gabiner secretary or the
department head (of -those agencies not covered by a cabinet
secretary) on the notice of agengy adoption or a Jletter
authorizing fhis filing;

2.4.¢c. If changes were made because of the comments

received, the entire rule;

23.4.4. Transcript of hearing, if applicable, and s copyv of
all written comments; ' T '

2.4.e. Response o the comments, and

=

3.4.Ff. Flectrcnid filing of the rxule. (See zection 13 of
this rule.)

=

3.5. When an_agency files a legislative exempt rule, the
following documents must be included:

3.5.a. Form 5 -- Notice of agency adoption of s procedural
or interpretive rule or a legislative rule exemot from
legiglative review;

3.5.b. Brief summary of the rule:

3.5.¢c. Statement of circumstances which reguired the
proposed rule; )

3.5.4. 2Avpendix B -- Fiscsal note:

3.5.e. EBither the signature of the cabinet secretary or the
department head T{of those agencies not covered by a cabinet
secretary) on the notice of agency adoption or a letter
authorizing this filing and

3.5.f. Electronic £filing of this rule, (Ses geotion 13 of
this rule.)

3.6. When an agency final files a legislative rule following
approval by the Legigiature, the following documents must bs

included:

—— i - m—— e _— = - R

3.6.a. Form 6 -- Notice of £inal filing and adoption of a
laciglative rule authorized by the West Virginig Tegislature:

3.6.5. Promulgation history:




3.6.c. Either the sichature of the cabinet secretary or the
depariment head (of those agencies not covered by a cabinet
secretary) on the notice of agency adoption or a Jettsr

authorizing this filing and

3.6.4. '“lectrqffgiiilinq of the rule. (See s=ction 13 of
this rule.) o el ol L.
3.7. When an acgency files a rule as an emergency rule or an

emergency, amendment rhe following documents must be included:

3.7.2. Form 7 -- Notice of #n emergency rule, or

3.7.b. Form 8 -- Notice of an emergency amendment to an

emergency rule;

3.7.c. Brief summary of the rule;

3.7.4d. Smecific'statement oF Circumstances which reguires

2.7.e. Apnbendix B -- Fiscal note;

3.7.f. LBMEC questfionnaire signed and with contact person’s
name . address and téleghone number clearWV tVDed or printed and

3.7.f. Eithér the sicnature of the cabinet secretary or the
department head_ (of tbose’adehéies not covered by a cabinet
gsecretary) _on the notice of emergeficy rule or emergency amendment
or a letter athOrlZlPG this £filing. 3 -

§£353 5 3 §153-6-4. Numbering And Indentation.

2.3 4.1. All zgencies shaWTWhavgwgwg;tle nurber assigned by
the Sscretary cf State.

3=2 4.2, A1l rules of an agency shall have a series number
assigned by the Secretary of State. ' ' )

I—= 4.3. Text breakdowns shall be found in Takle 153-6A at
the _end d of this “&Ef%%—eF rile. All new sériesz rules and
repealed and repTaced rules shall follow this breakdown. When
£iling amendments to eXi8%ing series, the agency may'retyoe the
entire serieg and utilize this breakdown if desired. This ocffice

encourages this practice when time and resources allows this te
be dcne. B — o . S

3.4 4.4. Section headings shall contain the title number
saries number, sectlop number and name of the section. (dxample
£252—%—3 3153- . Numbering and_indentation.] .

=5 4.5. Subsections shall contain the secticn number and
subsection number. (Example 3=5 4.5 or 3=5 4.6 etc.)




2% 4.,6. Breakdowns below the subsection level shall contain

cnly the number or letter.for the appropriate level as dixcected
reguired by sgbseqklonngja 4.3 of this rule.

3=F 4.7. Each breakdcwn .shall be indented from the preceding
level on the first line, but shall be_carried back to the left
margin _or_uhe,seqond_andﬂsggg;e@;ng Tgpes of text.

Underlining, Strike-Throughs And

i
L]

Frea——+ __§153-6-5.
Capitalization,

4—3 5.1 There 'ghall be no underlining of text except to

1pd1cate new 1anguage to be added, to an existing series.

42 5.2. Underlining shall indicate language to be added to
a rule. - - . = o
4= 5.32. Strike- tqroughsf shall indicate language to be

deleted from a rule. . .

4—4& 5.4. There shall be no capitalization except for propexr

names, th first woxrd in a sentence or abbreviations which ars

routinely caplualized.' When 4= there is a doubt, de—smet words

should not be capitalized. Do not capitalize for emphasis.
153 5& §1l53-6- Repeal And Replacement.
E=% £.1.7 When an- -agency. is proposing major changes to an

existing zrule  waere—it &EV@—#&S inveolving the majovlty of

sections, the agency may wish to repeal the existing rule im its
entirety and vepTace the rule as a new rule. In this case the
agency shall .file the proposed rule without underlining’ and

strike- throughs, i1f the agendy lnCTudes i the geneVal section a
repealer clause.

14

2
e e —

W XY ] — L=
= oy < *

-2 5.2. The repealer claiuse sghall ke in the general section.

Tt shall state that _ the prior rule is to De ‘repealed and
replaced. . It shall state the rule to ke repealed by its

citation, name, fillng data and effective. date . Refexr ke

£.2.8. Example: -- 1.5. Repeal of former rule. -- This
legislative rule reveals and replaces WV 153CSR6 "Standard Size
and Format for Rules and Related Documents Filed in the Secretary
of State’s OLIlCE” filed Apxil 1, 1388 and effective Aorll 1,

1588, R : : -

53 £.3. . If the agency does not include .a repealer cause,
then the ageﬁcy shall include under7¢pwng and strike-throughs to

indicate language changes.

&4 £.4. The procedure .and format for filing a repealed and

replaced Ffule shall be the same as those for a new series rule =

5

5




5268 as required Undér Sestion 9 ©of this rule.

Fr53—4—% B153-6-7. Incorporation By Reference.

=% 7.1. Documents ipncorpcrated by reference ghall be filed
at the time the proposed. rule iz filed.

= 7.2. _When incorporating by reference, identify the

document” Fhall Pbe ddentified #£ke its proper . title, proper
citation, date and any other informatlion nesded o clearly
ideritify the Jdocument to be incorporated..

€4 7.3. It is not necessary to file the following documents
when they are incorporated by referance: . e

Sl Ao
g i

e—4== 7.3.b. West Virginia Code of State Rules

FE52—5—F §153-6-8. Filing Proposed Amendments To An Existing
Series.

-

== 8.1. Filing foxr public hearing or comment period.

P2+ 8.1.a. The -agency shall file with the Secretary of

State the entire existing rule series regardless of the amount of

proposed changes. The notice for public hearing or comment
pericd must be attached.

F—3== 8.1.b.  All language to be deleted shall be stricken
through, bhut clﬁarly leglble. 211 the language to be added shall
be underlined. - -l R —

F—=2==2.8.1.c. Amendments shall not change the series number
of the existing rule unléss. s&eh the change has been approved by
the Secretary of Sfate. . o

72 8.2. | Filing I agency approved legislative zrules
following a public hearing or comment period. '

8.2.a. An agency must file an agerncv avproved rule with
both the Secretary of State and TRMRC within nlnetv (30) davs
following public hearing or comment period.

O,

Fe2-2 8.2.b. If no change has been made to the rule file

&




for ‘a2 public hearing or comment period, the agency shall esnlw
file with the Secretary of .8tate the notice of agency appvoval
; : , & copy cof the engire
prooosea rule w1th chapqes unde*llned and struck-through, a copv
of all comments vecelved and z response Lo all of the comments.
3 = : When several comments are of 3
similar nature, one response to the comments is sufficient. The
entlre rLTe serles w;bh aTI attacnmen;s shall be filed with the

== B.2.c. I£ changes have been made, the agency shal

file with the Secretary of State the notice of agency apnvoval

include £kese the changes and refile the entire proposed geries
with changes unqe?llned and strucx Lnﬂoug“, as if the previous
filing had not occurred. The agéncy shall alsc file as—a
separate—document a summary of changes made as a result of the
publwc hearing, a_cooy of all comments received, as—well—as and
a brief_ response to all comments. When several comments are of
a similar mature, one response Lo gweh the comments will—gmriics
is sufficient. The entire rule seVles w*th all atcachments shall
be filed with LRMRC. - -

F—= 8.3. Filing  legislative exempt. Drocedural ard
interpretive agency adopted rules fOllOWlng public hearing or
comment . period.

F—=F 8.3.2. For those procedural or interpretive rules
filed as agenqgy adopted rules when no change has been made to the
rule filed for public héaring or comment period, the agency shall
file with the Secretary of State endly a notice of agency
adoption, a promulgation history, a cooy of all comments, and a
response to all comments and a copy of the rule electronically,
(See secgtion i3 of this rule.) When several comments are of g
similar mature, one response to the comments ig sufficient.

F=-= 8.3.b. If changes have been made, the agency shall
file with the Secretary of State a notice of agency adoption,
include £hese the changes and refile the entire proposed changes
with underlinipng and strike- bnroudhs as 1f the previous £filing
had not occurred. . The agency ‘shall dlso file a summary of
changes made as & result of the public hearing, a copv of all
comments received, as well as a brief respeonse to all comments
and z covy of the rule elZctronically., (See section 13 of this

ruls.} When several comments are of a similar nature, one
response to such commenis will Fuffice. :

722 8.3.c. For thoge agEPCleS or rules exempt from the
Administrative Procedures ACu (§29A -3) and whogeé filing with
the Secretary of 8State of an agency adomtea rule repri&sents the
first and.only filing c¢f changes to .an existing series, the
agency shall include all necessary underlining and strike-
throughs te indicate language to be deleted and language to be
added. The acency shall alseo file the rule electronicallv. Ses
gection 13 of this ruyle.)




% 8.4. Filing of modifications to legislative rules due to
LRMRC ckjections. )
F4== 5.4.2a. The agency shall refile with the Secretarv of
State and LEMRC the entire geries rule with the modifications
included. o :

Frd—2 8.4.b. This £iling shkall be within ten (10} days of
the date of bhe_TRMRC meeulng of which the modifications were
approved.

7% 8.5. Final filing of legislative rules authorized by the
legislature. - : ' ’

F—S—+ 8.5.2. The agency shall exdy file the propesr metice
notice of agencv adoptlon, a promulgation historv and also file

the rule electronicdally. (See gection 13 of this rule.) The
Secretary of State shall produce the £final rule from the last
filing, with underlinings and strike-throughs, and anv

legislative amendments within the enrcllied bill of autheorization.

F—E5=2 8.5.2. The final rule as produged by the Sscretary of
State shall be sent to the agency for review and proofing. The
agency may—hawe—we has to ten (10) working days to review the.
final wrule and return any corrections or a statement o=

ee&éé%ma%&eﬂ?,con;lrmwnc the accuracy of the final rple.

F5+= 8.5.¢. TFollowing confirmation or corrections, as the
case may be, the Secvetary of State shall final file the proposed
rule-and include it in the cfficial West Vﬂrglnla Code of state
Rules. o -

J—Lt—4 8.5.d. The official rule Skali—DPbe 1is the zrule
authorized by by the Legislature, produced by the Secreba?y of
State, confirmed by the agency and £iled in the West Virginia
Code of State Rules. o o

FLE3—6— §153-6-8. Filing COf A Proposed New Series Rule.

&~ S.1. This section applies to an agency proposing an
enti?ely new series ?ule wh*ch is not an.a&endment to an existing_

8= 9.2. The proposed new series rule shall be designated as
either a "legislative zrule®, 'procedural rule" or "interpretive
rule", .. ___

2= 9.3. All proposed new series shall contain a section one
"General" which. shall include the following subsections-- 1.1.
Scope, 1.2. Authority, 1.3. Filing Date, and 1.4. =Effective

data. During the time the rule is pronosed the _11133 date and
effective date shall be blank. '

€4 9.4. Filing for public hearing or comment period.
9.4.a. The agency shall file with the Secretarv of State

8




the entire proposed new series rule. There will, of course, be
no strike-throughs or underlining. The wropes notice for public
hearing or comment pericd must shail be attached.

e 9.5. Filing cf an agency approved legislative zxule
following Dubllc hearing o*'comment oerlod oo

S.5.&. An agency must file with the Secretary of State and
with ILREMRC an agency ag_roved. rule within ninetyvy (30} davs
follOWan Dubllc nearlpc or comment Derﬂod

et £.5.b. If no changes have been made to the zrule

filed for public hearing or comment period, th e agency shall enly
file with the Secretary of State the prepesx notice gf agency
approval, a copy of the entire proposed rule with changes, a copy .
of all comments received and a resovonse to all of the comments.
with the —sceretaryof—stater -When several comments are of a
similar nature, cone response to the comments is gsufficient. The

antire series with all attachments shall be filed with the LRMRC.

G—er2- -89.5.c If changes have been made to the rule, ithe
agency shall file with the Secretary of State the notice of
agency approval, and refile the entire propesed geries with
changes ;ncluded, but without underlines and strike-throughs.
The acency ghall also file a summary of &banges made ag a result
cf the public hearing, a copy of 2ll comments received and &
brief response to all comments, When several couments are of a

gimilaxr nature, one regponge td the commenits is sufficisnt. The
entire rule geries with all atbacbm ents shaTl be filed with

$.6. Filing legislstive exempt, procedural and interpretive
agency adopted rules following public hearing or comment period,

9.6.a. For those procedural or interpretive rules filed as
agencv adopted rules whern no change hss been made to the rule
filed for public hearing or gomment period. the agency shall file
with the Secretary of State a mnotice of agency adoption, a
promuloation historyv, a copy of all comments, and a response to
all comments and a copy of the rule electronically. (See section
13 of this rule.} When several cdmments are of a similar nature,




one response to the comments is sufficient.

@.6.b. If changes have been made, the agency shall file
with the Secrstaxy of Stafe a notice of. agency adopilon and
refile the entire pronosed rule without' underllnl ng and strike-
througbs as i1f the previous f1113g had not occurred. The agency
shall also file a summary of changes made as a result of the
puklic hearing, a copy of a17 comments received, as well as a
brief resgconse .all comments  and & copy  of  the rule
electronicallyv. (See gsection 13 of this rule.) When several
comments are of a similar Pabure, one response Lo such comments
will suffice.. , _ N o

e ke - R : _—_ e E cooT o = =

$.6.c4. Forxr those .agencies or zules exempt from
Administrative Procedurés Act (§28A-i-3), and whose filing of an
agency adopted ?ule represents the _Lrst and only filing, the
agency shall file with the Secrafary of ‘Ttate t£hé entire series,

without underiining and strike- phroughs_and a _copy of tne rule
electronically. (See section 13 of this rule.)

&= 2.7. Filing o_;modlflcatwon to leglslaplve rules due to
LRMRC ObjeCulODS

87— 2.7.a. The agengy shall refile the entire series rule
with the . Secretary of” Stape.and Wlth ARMRC “with tbe modlrlcatlons
included, DT e .

TR —— e _

== 9.7.b. Thisg filing sghall be within ten (10) days of
the date of the.lRMRC meeting at which the modifications were
approved. _ [P e U - -

2-8 $.8. Final flllng of Teglslaulve rules autbOVlzed by the
Legislature. . - T i”‘”_f‘* T -

856+% 8.8.a. The agency shall eandy file with the Secretary

cf State the pxepex notice gf agency adoption _promulgation
history and 3 cooy oi the rule electronically, (See gection 13
of .this rule.) The Secre;ary of State shall produce the fZinal

rule from the last f£iling, with underll_lng and strike-throughs,
and. any legislative amendments within thé ‘efirolled bill of
authorization. ‘ ' '

B2 3.8.b. The final rule as produced by the Secretary
of State shall be _sent_to. the .agency for review and proofing.
The agsncy ﬁay—%u¥e has up to ten (10) worklng davs to review the
final =zrule . and Yeturn any corrections or ‘a statement of
confirmation. . L -

=82 3.8.c. TFollowing confirmaticn or corrections, as the
case may be, the Secretary of State shall final file the Droposed
rule and include it in the ng’Clal Nesb Vﬁrglnﬂa Code o State
Rules. :

884 2.8.d. The official rule shall be the rule authorized
by the legislature, produced by the Secretary of State, confirmed
by the agency and filed in the West Virginia Code of State Rules.

10




FrE2——5 §153-6-10. Filing Of Emergency Rules.
S—= 10.1. Filing amendments £c an gxisting series as an

emergency rule. e

S9—2-= 10.1.a. The agency shall utilize strike- throughs and
underlining to indicate amendments.kx_ -

9~x=2.10.1.b. The agency shall attach the proper notice.

9=2 10.2. Filing & new series rule as an emergency rule.

S-2-2 10.2.3. The agency shall file the entire rule with
proper notice. I '

5= 10.2. Filing of amendments to'.an emergency rule.

S-3—= 10.3.a. . When amending an emergency rule which was
initially £filed as amendments. te an existing series as in
subsection S+2 10.31, the agency shall include the new amendments
and refile the entire proposal with underlining and strike-
throughs, as if the previous £iling had not oc¢urred. This will
not result in any added time to the lltespan of the initially

iled emaergency rule. R . o

S—2=-= 10.3.b. When amending an _emergency rule which was
initially £iled as a new_ﬁgrlesrrule, the agency shall include
the amendments with underlining and strike-throughs and refile
the entire proposgal, as if the previous filing had not occurred.
This will not vesult in any additional time to the 1lifespan of

the initially filed emergency rule.

§+53—6-2H.:§153-6-11. Tables, Charts, Diagrams, Etc.

8-+ 11.1. When an agency needs to include charts, tables,

diagrams or other informgtion wﬁlch is not in a ' typical narrative
format, the agancy shall refer £& the table, chart diagram, etc.
within the text at.the lqcatﬂon the table, chart, diagram, etc.

iz to be located, but the actual table. chart, diagram, etc. will
be attached to the b@ck of .the proposal. ZEn example of tnls can
be found in this ruleg in subsectlon = 4 4. )

,.l

62 11.2. Tables, charts, diagrams, etc. shall P& named as
"Table™. “"Chart" "Dlagram“ eta. fo;}gwéd by the titWe number
letter oeglnnlng w1th “A“ Ior ‘the fivst table chth diagram,
etc.; "B" for the. second table, chart, dwacram, etc. and soc on.

3653 11.3. Exceptions may be made by the Secretary of State

for tables, charts, diagrams, etc.rwhich can ba reproduced and
fit into the double column format. ' :

£1E3—-4—+3 §153-6-12. Effective Dates.
a3 12.71. The effective date of the geries found in the

[ﬂ

general section shall be the date the vuTe was initially adopted

i L T




or tne date of the last change to the series, whichever 1s
= o - = A= 3 P

§153-6-13. Electroni¢ Filing.

i3.1. 2n agencyv must £ile the rule in an elschtronic” format
unless given specific written exemption from the Secretarv of
State, '

13.1.a. If an agency subscribes to the Legislative Computer ~—
Svstem (BEdgar), the rule may be electronically transferred,

13.1.b. If an ageficy does not subscribe to BEdgar, the rule
mustg be fl_ed on a double density diskette in a WordPerfect or

WOrdDerFect comoab1ole format

13.1.2.1. The elecfronic copy must have 311 urderllnlncs
and stricken-through ?apduaqe reﬂoved

3:1.b.2. The electronic¢ copy must not have any headers
or footeres either set wup through the format or tvped on
individual pages. R

5452623 _§153-6-14. _ Publication Of Materials From The State
Register. I - T

= 14.1. The State Register shall ke established and
maintained by by the Adm:nls;vatlve Law Division of the Secretary of
Ztate.

22 14.2. The State Register shall consist of the following

222> 14.2.a. The West Virginia Code of State Rules;

i4.2.b. The West Virginia Register:
14.2.c. The Open Meeting File_

14.2.4. The Oxders.
i4.2.e. Other Agency Action File; and

14.2.E. The Obsclete File

iz




+2—= 14.3. The West.Virginia Code of State Rules (WVCSR).

1232 l1l4.3.a. The WVCSR _skoii—ke . the officizl
compilation of state . agency’” Eeebl&&&eﬁe rul s currently in

effect, exdluding emergency CrLles .

1232 14.3.b. The. 5 : Sacretary of
State shall supplament the WVCSR monthly with any changes to the
current rules f£iled during the previous month The full text of
the particulax series,,whathe:_ngw,qrfamg;ded, shall be gent to
=hase subscribers of the WVCSR, . Emergency rules shall be cited
as being filed, but the text oﬁ.emergency ?ules shall not be a
vart of the ménthly supplement.

3232 14.3.c. The Secretary of State may contract for
publication and maintenance of the WVCSR, or parts thereof, but
the Secrestary of. &Stafte. sEail—se 1s resvonsible Ifor the

codification and validity of all.state agency regulations filed
by state agencies for inclusion in the WVCSR.

P34 14.2.4. The Secretary ot Stabe may offer parts of
the WVCSR with a supp‘ement service. -

&%—%~5 14 3.e.. . The WVCSR sha11 be a2 looseleaf publication

-

22— 14.3.£f. Parts of the WVCSR may ke available through
dup11caulon,or other means at a .cost to defray the expense Lo thes
Secretary of State. : . - _ o

=24 14.4. The West Virginia Register (WVR).

I2-4=3F 14.4.a. The WVR shati—Pbe 1s 4 weekly publication of
notices and other announcements flled,w1tﬂ.the Secretary of State
relgting to rule-making, open meetings, orders and other actions

by state agencies. .. . -

12— 14.4.b. The WVR _shall be distributed by annual
subscription at a cost espab11shea by the Sec*enafy of State to

defray the expense of production and delivery.

i2-5 14.5, The Open Meetings Flle +8M&E-.

Ig—5~% 14.%.a. The oMFshall Open Meetings File consists of
notices filed Dy ‘agéncies with the Secretary of State for open
governmental proceedings undef ; - i
the W. Va, Code, §6- SA-3. =

IP—5+2 14.5.b. Notices which are filed and found to be in

viplation of the notlce requ*remeﬂts_o— af:&e—e—a&ﬁe-Ta+——eha§tef

S —af —the 3 W. Va. Code, E6-SA-3 shall pe
puklished, but shall indicate noncompliance. A copy of this
finding anhd the reason 1s _for noncompliance’ shall be sent to th

agency afﬁec;e@%___:




226 14.6. The Orders File 4SF,

T2=6=% 1l4.6.a. The ©F—skatd Orders File consistg of Orders
issued by state agdencies following con;gg_i_:_ecz case hearings and
requlred Lo _be f:.led w:.th Stats pursuant to

_the Secretary of
. :

+

W. Va. Code. §29A-29-2.

=
=

oxdorar —_ T i
I2—%F 14.7.. Other Agency Action File -oAXF-.
27— 14.7.a. The &a&AF—skasll Other Agency Action Fils

consists of 21l other informaticon reguired to be filed with the
Segretary of State by, statute, rule or agency directive oz
practice. DNotice of suek the _3.11119’5 shall ke included in the

I2-—8 14.8. Obsplete File, .

3223 1£4.8.3._. The ©F Obgblete File sghzll consist of
obsolete rules of state agencies. The Secretary of State skhslt
be is responsible for certifying the time period during which

obsolete rules wexe in effeck. .
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