WesT Vircinia BoarD oF REGENTS

950 KANAWHA BOULEVARD, EAST f@[f/,po {5‘
CHARLESTOM., WEST VIRGINIA 25301
TELEPHONE 304 348.210) & 4:4_) % e
OFFICE ©F THE CHANCELLOR . j' /
e / 7 G 712, /2

POLICY BULLETIN NO. 35 __;[u June 11 135

September 10, 1882

d

CLICIES ON USE OF INSTITUTIONAL FJMILITIES
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i
T 2re intended for use in the conduct of. its educationz
programs. 5 such, _lrst,pr1or1t§ for the uss of facilities will be gi
to the academic, administrative and student functions at each institutd

es of instituticdns un the governance of the West Virgi
bek a

In its many aspects of seZvice to the public, the Bocard of Regents also
recognizes the need and permiits the use ©f facilitigs. which may crovide
benefits otherwise not available in the community. Consideration of reguests

from campus and of‘—campus croups w1ll be guwaed b) the following policy
Statements. T o

A. By Off-Campus Groups &F Individuals (Non-State Employee) |

It is the policy of the Board. of Regents to permlii the use of facllities
by the generzal community in a manner which. does not compete with the ongeing
programs of the cclleges'ahd'uﬁ*verSLtﬂes of the State. The community use
of a college or udivaersity fadility miist have an educational or cultural

purpcse and must have a campus spensor, - The facilitfies that Wlll be made
available to non- campus grourns_ w111 Jten d_to be of =& nature which 1is tnigue
in the community, - ) T ] T

Use of canmpus facilities by non-campus individuals or_crganizations will
be permitted within the following guidelines:

1, Facilities and support services will be made available only to the .
extent that thelr proposed use is not in conflict with the regular programs
of.the institution.

2. The nature of the activities of the non-campus users shall not be.
potentially physically disruptive of the campus. For instance, local noise
crdinances must be obeyed. .While this policy may not be construed to pre-
clude use oI facilities based on o011;1ca1 philoscophy, race, religion, or
creed of the sponsor, the nature ‘Gf the activities to be conducted on the
campus shall not be illegal undér the Constitution or laws of the State of
West Virginia or the United States.

-

3. A standard rental/lease agreement (attached) accompanled by evidence
of such lnsurance'ﬁvdﬁéﬁﬁléh_é%'ﬁé§_5é_fééulréE“E6"£EEQLaLelv protect the .
“D»l'_utlorl shall be executed.by the campus sponsor and alsc be signed by a

AesnonSLble of*Lcer of,the non-campus- ovcan zation desiring to use a campus
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4, All charges assassed fcr.the use of campus facilities shall be
guifficient at lsast Lo cver.a Lp;@entif:able costs of both a direct and
indiract nzture axcept that cnarges for indirect costs mav be walved at
the discreticon of the instituition for ﬁOﬁ—prof t oxganizations and/or
public bodies of the Staze of Wesi Virginia, such as county gschool svst e“s,

1 similar

tc.. All charges must be reascnable, charged aauallv to al
groups and be published in advance. In turn, such groups using campus
facilities may charge admission, but only for the purpose of covering tne
dirzgct and indiract ceost.gf.the sponscred acitivities. ALL surplus revenue
derived from the conduct of an. event will acérue o the benefit of the

14

institution, except for public or non- proflt,grOJps for which this pro-
vision may be waived. An exception to the surplus revenue provision nmay
be granted for certain programs offered during the summer months where th
activity generates_sign;i;;gn;wggyggge§4;9mihe Housing and Dining account
cf the institutions. o N

B. By Campus Groups Zor Non-t rad t_onal DvogVﬂ s (State Em loyee)

Tc encourage the various colleges and "n*versities to exiend their
offerings, it shall be the Board's policy to permit its facilities to bs
made available for use by recognized campus units to conduct educational
or cultural progrIZs’, vncluawnc joutﬂ camps , for which fees are charged

nd from which staff members mav. be paid beycnd their reﬁulaq annual saTar
ine following guidelines willXl apply for these actlivities: : o

1.  Faculty and staff members who conduct non-traditicnal programs
may be_compensated on the basis of the number of attendees, hours worked,
cr percentage of net revenue. The conditions for such pajments are that:
a) sutra compensation for the activity be pald from funds other than state
appropriations allocated by the Board of Regents, and b) the amount of
combined non-traditicnal and. COHShlulnG activity for which additional
compensation is received is consistent with 1nstwtu iconal policy and where.
12-month emplovees are involved, annual leave is taken. Instituticonal
0fficizls will be responsible for approval of employees' participation in
programs covered by this pelicy and for maintenance of employees' records
of annual leave .and/or consulting time.

2. All revenues and expenditures shall be handled by the Business
Office of the institution or the Business Office of .the campus unit invelved.
212 revenues from bhese programs shall be deposited into the appropriate
Stats special revénue account. Charges for special services provided by the.

nestitution may be aecucbed from revenues: hOWevet,ruhe institution may
require that a deposit be made in advance Zor .such SEIVLCES

3. A formal agreément shall be developed and signed by an authorized
representative of .the group or unit responsible for the program and the
president of the institution or hig designee. Sald agresement shall estab~
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ish the responsibilities of the institution znd the svonscor, includin

etaliled finarncial obligatidns to the institu £ ravenuzgs, all

gr eemants must insure that the. Lnst;;g;;oh W
r

Fn b [, I—‘

O

tio
=3 11l receive reimbursemant
all identifiable direct and indirect costs. .

4. Programs must be sponscored by the instituticon. The nare o -
used for the progranm is left to the discretion of . the instituticn.

5. All personnel rece@iviig compénsation for involvement in the
Programs must be paid on a regular State payroll or a standard 48 or 4
service agrsement as prescribed by the coriginal contract agrsement.

—
-
=

£, ALl pu liclty must indicate that checks for paymen:t of fees are’
to be made payable to the institution and not to an individual ox outside
organization T T o TTTIITTm o S
7. Adeguate Iinsurance hust be unaerwr;ttep by the soonsors of the
program. ' o o T L )
C. General S - L .
1. Each institutional president shall designate the administrator(s)
of this policy. A standard renua1élease agreement approved by the Board )
I Regents or 1is representative shall be used by each institution along
ith any other forms needed to execute this pol;cy.
2, t 1s not the intent of this policy to cover non-credit in-
struction offerings as identified in Policy Bulletin No, 30.
Adopted: West Virxginia Board of Regents

Septembey 10, 1982
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RENTAL/LEASE AGREEMENT
THIS AGREEMENT, made this e day of , in
the vear One Thousand, ¥Nine Eundred and ] ) (ls ), be-
tween C L e T Lesso“, and ..
] e e e e f Lessee T
WITNESSETH:
The facilities covered by this Agreenent are described on the Facility
Reservatioh Reguest Foxm, attached to and made a part of this Acresment.
IT IS UNDERSTOOD that the Lessee will pav the sum of o
S i e =) Doilavs for said use. T
This sum shall oe paid FOE less,unan one day prior to the commencing &F
caid event. ~Failure to do .so shall result in cancellation of said avent.
211 payments must be made bv check, pavable to - .

IT I$ FURTHER UNDERSTOOD AND AGREZD that as a conditicn of this Agree-
ment the Lesse& shall deposit with the o ) . ;
not less than one day prior to the commencing ©of said event, 2 certificate
¢f insurance fZrom a repu;able insurance company licensed to o business in
the State of West Virginia, conditioned to indemnify and save harmless
the West Virginia Board of Regents, from any and all liability, claims
or expensés of any kind by reason of personal and/or property injury
caused by or growing out oOf the use of saild facilities .by Lessee. The -
recuired insurance policy shall have the following minimum coverages:

(1) One Hundred Thousand Dollars and no cents
(£100,000.00) coverage for property damage.

{(Z) One Hundred Thousand Dollars. and no c=nts
{$100,000.00) for each personzl injury wi
an aggregate of FLV@ Hubdrea Thousand Pollars
($500,000.00).

Said certificate of ifsSurance meeting the above recuirements shall be
attached and made a part of this agreement,

The undersigned have read the Board of Regents' Policy on Use of Fa-. -
cilities and understand that Lhey are made a part of the agreement between
the parties. - . - ——

i ez — L. BY _
Sponsor I ' ~{Signature) :
{Titcle) i
Tesses oo T T
— . - e e - Lot ot "“—___:ny
Lessor . ; ol -
T (President)




