WEST VIRGINIA
BOARD OF REGENTS

850 Kanawha Boulevard, Fast / Charleston, Waest Virginia 25301 - Télephone 304 34822107
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POLICIES ON USE OF INSTITUTIONAL FACILITIES
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Facilities of institutions under the governance of the
West Virginia Board of Regents are intenced <for use in
the conduct of its educacional pregrams. As such, first
priority for the use of facilities will be given to the
academic, administrative, and student functicdns at each
institution. '

In its many aspscts of service to the public, the Board
of Regents also recognizes the need ang permits the use
©f facilities which may provide benefits ctherwise not
available in the community. Consideraticon of recussts
from campus and cff-campus groups will be guided by the
fcllowing policy statements.

6}u%ﬁm 3 )&g' By Off-Campus Croups or Individuals (Nen-State BEm—

'/

1A

plovee)
It 1s the rpolicy of the Board of Regents to permit the
use of facilities by the general community in  a manner
which does not compete with the ongoing programs of the
colleges and universitiess of the 3tate. The community
use of a college or university facility must have an
educational or «cultural purpose and must have a campus
sSponsor, The facilities that will be made available to
noncampus groups will fend £o be of a nature which ig
unigue in the community,

Use o©f campus facilities by noncampus individuals or

organizations will be permitted . within the follewing
guidelines: -
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Policy Bulletin No. 53 {(centinued)
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Facilities and support services will be made available
only to the extent that their proposed use is not in
conflict with the regular programs of the institution,

The nature of the activities of the noncampus users
shall not be potentially physically disruptive of the
campus. For instance, local noise ordinances must be
obheyed. While this policy may not be construed to pre=
clude wuse.of facilities based on political philosophy,
race, religicn, cr c¢reed of the speonsocr, the nature of
the activities to Dbe conducted on the campus shall nct
be illegal under the Constituticn or laws ¢f the State
cf West Virginia ¢r the United States.

A standard rental/lease agreement (attached) accompanied
by evidence cf such insurance protection as may be re—-
guired teo adequately protect the institution shall he
executed by the campus sponsor and also be signed by a
responsible officer of the noncampus organization de-
siring to use a campus facility.

All charges assessed for the use of <c¢ampus facilities
shall be sufiicient at least to cover zll identifiable
costs of both a direct and indirect nature except that
charges for indirect costs may be waived at the dis-
cretion of the Institution for neonprofit organizations
and/or public bodies of the State of West Virginia, such

as county school systems, etc, All charges musi be
reasonable, charged equally to all similar groups, and
be published in advance. In turn, such grcups using

campus facilities may charge admission, but only for the
purpcse of covering the direct and indirect cost of the
sponscored activities, All surplus revenue derived from
the conduct ¢©f an event will accrue to the tenefit of
the institution, except for public or nonprofit groups
for which this provisicn may be waived. An exception to
the surplus revenue provisicn may be granted for certain
programs offered during the summer months where the
activity generates significant revenues to the Housing
and Dining accounts of the institutions,.

/é%/ By Campus Groups for Nontraditional Programs (State Emplovee)

Tc encourage the various colleges and universitiés to extend their

Oofferings, it shall be the Board's policy to permit its facilities
tc be made available for use by recognized campus units to conduct
educational or cultural programs, including youth camps, for which
fees are charged and from which staff members may be paid beyond

Page Two 0f Five




B i

Policy Bulletin No. 553 {(continued)

thelr regular annual salary. The following guidelines will applv

for these activities:

4R

Faculty and staff members who conduct. nontraditicnal
programs may be compensated on the basis of the number
cf attendees, hours wérked, or psrcentage of net rev-.
enue.. The conditions for such payments are that: (a)
extra compensaticn for the activity be paid from funds
other than State appropriations allocated by the Board
of Regents, and . (b) the amount of combined non-
traditional and consulting activity for which additional
compensation is received is consistent with institu-
ticnal policy and, whexre L2-month emplovees ars
involved, annual leave is —_taken. Institutiormal offi-
cials will be responsible. for appreval of employess'
participation in programs covered by this policy and for
maintenance ¢f employees' reccords ¢cf annual leave and/or
consulting time,

All revenues and expenditures shall be handled by the
Business Office o©f the institution or the Businass
QOffice of the campus unit involved. =~ All revenues from
these programs shall be deposited into the appropriate
State special revénue account. Charges for special ser-
vices provided Dby the institution may be deducted from
revenues; however, the institution may reguire that a
depcosit be made in advance £or siuch services, .

A Eormal agreement shall be developed and signed by zan
authorized representative of the group or unit respon-
sible for the program and the President of the institu-
ticn or his designee. Said agreement shall establish
the responsibilities of the institution and the sponsor,
including detailed financial obligations to the institu-~
tion from revenues, All agreements must ensure that the
institution will receive reimbursement for all identifi-
able direct and indirect costs.

Programs must be sponsored by the.institution. The name
to. be used for the program is left to the discretion of
the inmstitution.

All perscnnel recelving comgensation for involvement in
the programs must be paid on a regular 3State payroll or
a standard 48 or 48-A service agrteement, as prescribed
by the original contract agreement.

All publicity must indicate that checks for payment of
fees are to be made pavable to the institution and not
to an individual or outside organization.
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. Pollicy Bulletin No. 55 (continued)

G 4. Adeguate insurance must be underwritten by the Spcrsors
of the program.

i;;%@‘?;ﬁL Selling of Articles on Collede or Universwtv Camouses S
v

All solicitaticn and selling of products  and articles

upon property under the Jjuriscdiction oOF the Wesgt

Virginia Board of Regentis is oromibited exsent by orga-

nizations and QrOJhSNQLYEC;lV connected with the insti-

tutions and uoe written aoo*oval of the respective
Q president or his GESLQWEE. L

J&ﬂ/;%Q/General ] e e )
o 5 cenezar

&.[/ﬂ; Each institutional President shall designate the admini-
strator(s) of this policy. A standard rental/lsase
greement approved by the Board of Regents or Lts
representative shall be used by each institution, aleng

with any other forms needed to execute this policy.

le. 2 It is not the intent of thi
instruction offerings, as i

. Aol 508 e

icy to ¢cover noncradic
ied in PRPelicy Ayllatiaf

Adopted: West\Virginia Board of Regentg
September 10, 1982 )

RevisedE_ Jﬁn 12, 1984
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APPENDIX A

RENTAL/LSASE AGREEMENT
THIS AGREEMENT made this _ day af _ | ;
One Thousand Nine Hundred _and

—— e e ey —LESSOER,T and_
Lessee., T s AR S A s

The facilities covered by this Agreerient arc describad o
Facility Reservation Reguest Form, attached to and mads a pa
this Agreement’ T

IT IS UNDERSTOCD that the Lessee will pay the sum of

o . Dollars. (5. __ . - ) for said use. This sum
snall be_paid not less. than one day pricr to the commencing of
said event. Failure to do so shall result in cancellation of said
event. _ All payments must be made by check, payable to

Ca . oty e e T e T

-

IT IS FURTHER UNDERSTOCD AND AGREED that as a2 condition of this
Ayreement the Lessee shall deposit with . , -
L _, not less than cne day prior to the commending
of Ssaid. event, =a cersificate of insurance £from & reputable

insuranmce .company licensed to <o business. in the State of West
Virginia, ~tonditioned to indemnify and save harmless the Vest
Virginia Roard of Regents from any and all liacilicy,

claims, or
expenses .¢f any kind by reason of personal and/or " property iniury
caused by or growing out of.the use of said facilities by Lessees.
The required insurance policy shall have the following ninimum

coverages: - N = = g - AL

1. One Hundred Thousand Dellars and no cents  ($100,000.00)
coverage for property damage.

2. One Huhdred .Thousand Dollars and no cents ($100,000.00) for
each persconal injury, with an aggregate of Five Hundred
Thousand Dollars and no cents ($300,000.00C).

Said certificate of insurance meeting the above reguirements shall
he attached to and made a part of this agreement.

The undersigned have read the Board of Regents’® Policy on Use of
Facilities and understand .that the provisicons of this Pclicy are
macde a part of the agreement between the parties.

_ e i By e = il - - -
Sponscor - ) {Signature}
{(Title)
) et e e —- BY = R, -
Lessee
I R - BT - — ‘-“-_BY - — - -
Lessor '

{President)
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TITLE 128
LEGISLATIVE RULES
WEST VIRGINIA BOARD OF TRUSTEES

SERIES 556
POLICIES ON USE OF INSTITUTIONAL FACILITIES

$128-55-1. General.

1.1. Scope. -- This rule governs use of
inatitutional facilities by persons or groups.

1.2. Authority. -- W. Va, Code §18-26

1.3. Filing Date. - April 12, 1984

1.4. Effective Date. -- June 12,1984
§128-55-2. Policy Introduction.

2.1. Facilities of institutions under the
governance of the West Virginia Board of
Trustees are intended for use in the conduct of
its educational programs. As such, first priority
for the use of facilities will be given to the
academic, administrative and student functions
at each institution.

2.2. In its many aspects of service to the
public, the Board of Trustees also recognizes the
need and permits the use of facilities which may
provide benefits otherwise not available in the
community, Consideration of requests from
campus and off-campus groups will be guided by
the following policy statements.

§128-55-3. By Off-Campus Groups or
Individuals (Nonstate Employee).

3.1. It is the policy of the Board of Trustees
to permit the use of facilities by the general
community in a manner which does not compete
with the ongoing programs of the colleges and
universities of the State. The community use of
a college or university facility must have an
educational or cultural purpose and must have a
campus sponsor. The facilities that will be made
available to noncampus groups will tend to be of
a nature which is unique in the community.

3.2. Use of campus facilities by noncampus
individuals or organizations will be permitted
within the following guidelines:

(a) Facilities and support services will
be made available only to the extent that their
proposed use is not in conflict with the regular
programs of the institution;

(b) The nature of the activities of the
noncampus users shall not be potentially
physically disruptive of the campus. For
instance, local noise ordinances must be obeyed.
While this policy may not be construed to
preclude use of facilities based on political
philosophy, race, religion, or creed of the
sponsor, the nature of the activities to be
conducted on the campus shall not be illegal
under the Constitution or laws of the State of
West Virginia or the United States;

(c) A standard rental/lease agreement
accompanied by evidence of such insurance
protection as may be required to adequately
protect the institution shall be executed by the
campus sponsor and also be signed by a
responsible  officer of the noncampus
organization desiring to use a campus facility;

(d) All charges assessed for the use of
campus facilities shall be sufficient at least to
cover all identifiable costs of both a direct and
indirect nature except that charges for indirect
costs may be waived at the discretion of the
institution for nonprofit organizations and/or
public bodies of the State of West Virginia, such
as county school systems, etc. All charges must
be reasonable, charged equally to all similar
groups, and be published in advance, In turn,
such groups using campus facilities may charge
admission, but only for the purpose of covering
the direct and indirect cost of the sponsored
activities. All surplus revenue derived from the
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conduct of an event will accrue to the benefit of
the ingtitution, except for public or nonprofit
groups for which this provision may be waived.
An exception to the surplus revenue provision
may be granted for certain programs offered
during the summer months where the activity
generates significant revenues to the housing
and dining accounts of the institutions.

§128-55-4. By Campus Groups for
Nontraditional Programs (State
Employee).

4.1. To encourage the various colleges and
universities to extend their offerings, it shall be
the Board's policy to permit its facilities to be
made available for use by recognized campus
units to conduet educational or cultural
programs, including youth camps, for which fees
are charged and from which staff members may
be paid beyond their regular annual salary, The
following guidelines will apply for these
activities:

(a) Faculty and staff members who
conduct nontraditional programs may be
compensated on the basis of the number of
attendees, hours worked, or percentage of net
revenue. The conditions for such payments are
that: (a) extra compensation for the activity be
paid from funds other than state appropriations
allocated by the Board of Trustees; and (b) the
amount of combined nontraditional and
consulting activity for which additional
compensation is received is consistent with
institutional policy and, where twelve (12)
month employees are involved, annual leave is
taken. Institutional officials will be responsible
for approval of employees' participating in
programs covered by this policy and for
maintenance of employees' records of annual
leave and/or consulting time;

(b) All revenues and expenditures shall
be handled by the business office of the
institution or the business office of the campus
unit involved. All revenues from these
programs shall be deposited into the appropriate
state special revenue account. Charges for
special services provided by the institution may
be deducted from revenues; however, the

institution may require that a deposit be made
in advance for such services;

(¢) A formal agreement shall be
developed and signed by an authorized
representative of the group or unit responsible
for the program and the President of the
institution or his designee. Said agreement
shall establish the responsibilities of the
institution and the sponsor, including detailed
financial obligations to the institution from
revenues. All agreements must ensure that the
ingtitution will receive reimbursement for all
identifiable direct and indirect costs;

(d) Programs must be sponsored by the
ingtitution. The name to be used for the
program is left to the discretion of the
institution;

(e) All personnel receiving
compensation for involvement in the programs
must be paid on a regular state payroll or a
standard 48 or 48-A service agreement, as
prescribed by the original contract agreement;

(H All publicity must indicate that
checks for payment of fees are to be made
payable to the institution and not to an
individual or outside organization;

() Adequate insurance must be
underwritten by the sponsors of the program.

§128-55-5. Selling of Articles on College or
University Campuses.

All solicitation and selling of products and
articles upon property under the jurisdiction of
the West Virginia Board of Trustees is
prohibited except by organizations and groups
directly connected with the institutions and
upon written approval of the respective
president or his designee.

§128 55-6. General,

6.1, Each institutional president shall
designate the administrator(s) of this policy. A
standard rental/lease agreement approved by
the Board of Trustees or its representative shall
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be used by each institution, along with any other
forms needed to execute this policy.

6.2, It is not the intent of this policy to cover
noncredit instruction offerings, as identified in
Series 50.




