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Sumﬁiary
Series 2
Reference Page
(1) Modified definition of experience to comply with AQB criteriz. 1
(2) Deleted exceptions in section 3.2 which are already in code. 2

*(3) Increased education requirement from 75 to 90 classroom hours for
licensed residential classification and apprentice permits effective 1/1/98. 5

(4) Deletion of provision allowing appraisal experience credit for teaching 6&9
appraisal classes.

{(5) Require experience obtained after January 1, 1991 to comply with 7 & 14
Uniform Standards of Professional Appraisal Practice (USPAP) for all classifications.

(6) Clarified National Examination requirement and added [anguage on 7& 15
State Examination requirement.

*(7) Revisions to the certified general classification effective January 1, 1998,

< Increased education requirement from 165 to 180 classroom hours 8

4 Expanded list of topics to be included in the required classroom hours 9

< Increased experience requirement from 2,000 to 3,000 hours of appraisal experience obtained
over a period of not less than 30 months 14

*(8) Revisions to the certified residential classification effective January 1, 1998:

< Increased experience requirement from 2,000 to 2,500 14
hours of appraisal experience obtained cver 2 peried of net
less than 24 months

< Expanded list of topics to be included in the required 135 11
classroom hours

9 Reduced annual fees to reflect fees currently being charged. 20
(10) Deleted provision that apprentice permit ¢can only be renewed four times. 22
(11) Created inactive status classification and fee of $25.00 annually 24
(12) Miscellanecus cleanup/technical changes.

* dpplies only 10 new licenses issued on or aﬁer.]anua)y I 1998 does not apply to renewals of an existing license.
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TITLE 190

SERIES 2

Statement of circumstances which require this Rule

(H Changes in the education and experience criteria issued by the Appraisal
Qualifications Board (AQB). This criteria is to be incorporated in the Board’s rules
in accordance with Chapter 37, Article 14, Section 30 of the West Virginia Code.

(2) Recommendations of the Legislative Auditor included in their Audit Report of the
Board for the period 3/10/90 - 3/31/95.

(3) Miscellaneous technical changes and updates based on a comprehensive review of the
Rules

CAWPWINCOMMITTE'RULESWSUMM.02




APPENDIX B

FISCAL NOTE FOR PROPOSED RULES
Series 2

Rule Title:  Requirements For Licensure and Certification
Type of Rule: Legisiative ' Interpretive Procedural (1

Agency: West Virginja Real Estate Appraiser Licensing & Certification Board
Address: 2110 Kanawha Boulevard, East Suite 101
Charleston, WV 25311

1. Effect of Proposed Rule

ANNUAL FISCAL YEAR

Increase Decrease Current Next Thereafter

Estimated Total Cost - - - - -

Personal Services - - - . - -

Current Expenses - - - - -

Repairs & Alterations - - - - -

Equipment - - - - -

Other - - - - -

2. Explanation of above estimates:
These changes should have no effect on the expenses of the Board.

3. Objective of these rules:

a To comply with Appraiser Qualifications Board (AQB) eriteria effective January 1, 1958
b. To comply with recommendations of the Legislative Auditor
c. To make miscellaneous technical changes and updates.

4. Explanation of Overall Economic Impact of Proposed Rule.

a, Economic Impact on State Government.
None

b. Economic Impact on Political Subdivisions; Specific Industries, Specific Groups of Citizens.
None

c. Economic Impact on Citizens/Public at Large,
None

0 - - /.
5—/ \ b Q\\b‘f&“\ Date: J//f/% Jr’lj kjé

West Virginia Real Estate Aghraiser Licensing & Certification Board
Si Galperin, Executive Director
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TITLE 190
LEGISLATIVE RULE
REAL ESTATE APPRAISER LICENSING CFFICE 6F WEST VIRC
AND CERTIFICATION BOQARD SECRETARY GF STaT
SERIES 2

REQUIREMENTS FOR LICENSURE AND CERTIFICATION

§190-2-1. General.

1.1. 8Scope. =- This rule establishes the reguirements for
an applicant to become a licensed or certified real estate
appraiser in the state of West Virginia by the West Virginia Real
Estate Appraiser Licensing and Certification Board.

1.2. Authority. -- W.Va.Code § 37-14-6;§ 37-14-28; § 37-14-30
1.3. Filing Date. -~
1.4. Effective Date. --

§190-2~2. Definitions.

2.1. '"Classroom hour” means 50 minutes out of each 60 minute
segment of classroom instruction. A "classroom hour" does not
include time spent in the performance of a home study program or
correspondence course.

2.2. "Experience" as used in this rule includes, but is not
limited to, experience gained in the performance of traditional
appraisal assignments, or in the performance of the following: fee
and staff appraisals, ad valorem +tax appraisal,ccndemnation
appraisal, technical review appraisal, appraisal analysis, real
estate eeunseling consulting, highest and best use analysis, and
feasiblility analysis/study. T—aﬁé—%eaeh*ﬁgqaéiggﬁa&saé—ee&ESeaT

2.3. "Accredited colleges, universities and Jjunior and
community colleges" means those institutions of higher learning
under the West.Virginia Board of Directors or Board of Trustees, or
listed in the Transfer Credit Practices of Designated Educational
Institutions, published by the American Association of Collegiate
Registrars and Admissions Officers,.

2.4, "Adult distributive or marketing education programs”
means those programs offered at schools approved by the West
Virginia Board of Directors or Beoard of Trustees, or any other
local, state, or federal government agency, becard or commissicon to
teach adult education cor marketing courses.

2.5. "Appraiser Qualification Board" means the board created
by +heThe Appralsal Foundation to establish appropriate criteria




for the licensure and certification of qualified appraisers by
defining, issuing and promoiting the gualification criteria; to
disseminate the gqualification criteria to states, governmental
entities and cthers; and to develop or assist in the developmant of
appropriate exXaminations for qualified appraisers.

2.6. "Local, state or federal government agency, board or
commission" means an entity established by any local, federal cor
state government Tto protect or promote the health, safety and
welfare for the citizens of its demain.

2.7. "Proprietary School” means a privately owned school,
under the authority of a local, state or federal government agency,
board or commission, offering appraisal or appraisal related
gourses.

2.8. "Uniform Standards of Prcfessional Appraiser Practice"
means those standards promulgated by the Appralisal Standards Board
of #he The Appraisal Foundation for use by all appralsers in the
preparation of appraisal reports.

$190-2-3. Real Estate Appraiser License Required.

3.1, Beginning the first day cf January, cne thousand nine
hundred ninety-two, it is unlawful for any person, for compensation
or valuable consideration, to prepare a valuation appraisal or a
valuation appraisal report relating to real estate or real property
in this state without first being licensed or certified as provided
in this rule. This section dces not apply to persons who do not
render significant professional assistance in arriving at a real
estate appraisal analysis, opinion or conclusion. Nothing in this
rule prohibits any person who is licensed to practice in this state
under any other law from engaging in the practice for which he or
she is licensed.

3.2. In addition to the exceptions of W. Va. Code § 37-14-4

activitioss

this rule does not apply to #Ehe—feilewing—individuwals—os




£+ a person licensed to practice public accountancy as
defined in W. Va. Code § 30-9-2, including the pexformance of a
business evaluation; Provided, that this exception does not apply
to federally related transactions as defined in the "Financial
Institutions Reform, Reccvery, and Enforcement Act of 1885", 12
U.5.C. § 3331 et _sedq.

§190-2~4. Classification of Licensure and Certification.

There are three classifications of real estate appraisers:

4.1. State licensed residentlial real estate appraiser. --
The state licensed residential real estate appralser cla551flcatlon
consists cof those persons who = L5—£

shat—relate—+to—the are authorized to conduct appralsals of (1)
Complex residential real estate of cone to four units having a value
of less than two hundred fifty thousand deolliars (3%$250,000); {2)
non-complex residential real estate of one Lo four units having a
value of less than one million dellars ($1,000,000); and (3) non-
residential real estate having a value ¢of less than one hundred
thousand dollars ($100,000).




4.2, BState Certified Residential Real Estate Appraiser., --
The state ~certified residential real estate appralser
classification consistis of those persons who meetthe raguirements
for——cextificationthet—relate —to-—the are authorized to conduct
appraisals of residential real estate of one to four units without
regard to value or complexity and to the appraisal of non-
residential real estate when the value is less than one hundred
thousand dcollars ($100,000).

4.3. State certified general real estate appraiser. ~--The
state certified general real estate appraiser classification
consists o©f those persons who

iEd i i are authorlzed to conduct appraisals

of-all £ypes of real estate.

4.4, ©On each application for licensure or certification and
each application to take an examination the applicant shall specify
the classification being appliad for and, if applicable, the class
of licensure or certification previously granted the applicant.

§180-2~5. Adoption of The Appraisal Foundation Criteria.

5.1. Pursuant to W, Va. Code § 37-14-30, all applicants for
+Hicenswure-—or certification as a real estate appraiser shall satisfy
the education, experience and examination ¢riteria established by
the Appralsal Quailifications Becard of the The Appraisal Foundation
which have besen adcpted by this Board.

§190~-2~-6. General Qualifications for Licensure or Certification.

6.1. Every applicant toc the Beard who wishes to be classified
as a licensed or certified real estate appraiser shall have the
following qualifications:

a. The applicant has a goed reputation for honesty,
truthfulness, and falr dezling, and is competent to transact the
business of a licensed or certified real estate appraiser in such
a manner as to safeguard the interests of the public.

b. Except as provided for in § 190 &R -~ 2-13, the
applicant meets the current education and experience requirements
and submits an application teo the Board or its agent pricr to the
time the applicant is approved to sit for the licensing ozxr
certification examination. An applicant must complete an
application for licensure or certification within twelve months of
the date of the receipt of the applicaticn and fee by the Board.

c. The applicant is in good standing as a real estate
appraiser in every jurisdiction where licensed or certified. The
apprlicant's occupaticnal or professicnal license cor certification
has noct been suspended, revoked or surrendered in connection with
a disciplinary action or the applicant has not been the subject of
disciplinary action in any Jurisdiction pricr to applying for
licensure or certification in wWest Virginia,.




a. The applicant has not bkeen found guilty or pled
guilty, regardless of adjudication, in any jurisdiction, of a
misdemeanor involving moral turpitude or of any felcny. Any plea
of nolo contendere is considered a conviction for purposes of this
subsection. The record of a convicticn authenticated in such form
as to be admissible in evidence under the laws of the jurisdiction
where convicted 1is admissible as prima facie evidence of the
conviction.

e. The applicant is at least 18 years of age.

6.2, The board may consider and approve for licensure cr
certification applicants who do not meet the regquirements set forth
in this section.

6.3. At the time of filing an application for original or
renewal cf certification, each applicant shall sign a pledge to
comply with the standards of procfessional appraisal practice and
the ethical rules that are established by the Board. Each
applicant must also certify that he or she undersitands the types of
misconduct as described in i56—E8R—4 W. Va. Code § 37-14-1 et seg
and that disciplinary proceedings may be initiated against him or
her for such misconduct.

§190-2-7. Additional Qualifications for Licensed Residential Real
Estate Appraisers.

An applicant for a license as a licensed residential real
estate appraiser shall meet the following requirements in addition
to those set forth in Section 6 of this rule:

7.1. Education.

a, Effective January 1, 19%8, the applicant has

successfully completed sevenity-five {75+ ninety (90) classroom
hours of courses in subjects related to real estate appraisal of

which a minimum of fifteen (15) hours includes coverage of the

Uniform Standards of Professicnal Appralsal Practice, Prior to

January 1, 1598, the applicant must have completed seventy-five
{75) classroom hours as indlicated above.

b. _The Board will grant credit towards classroom hours
only where the length of the educational offering was at least
fifteen (153) hours and the applicant successfully completed an
examination concerning that offering.

c. An applicant may obtain credit towards classroom
hours from the following: Provided that, the courses have tbeen
registered with and approved by the Board:

A, Accredited colleges or universities;
B. Community or junior cclleges;
C. Real estate appraisal or real estate related
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organizations;

D. Local, state or federal agencies, bcards or
commissions;

E. Proprietary schools;

F. Adult distributive or marketing educational

programs; and-

G. Any other entity which has received pricr
approval by the Board.

d. The Board may award credit towards classroom hours to

teachers of appralsal coursesT. however—ateacher mav—mnot receive

e. There is no time limit for when an applicant must
obtain gqualifying education credit.

£. The Board may grant credit for courses where the
applicant obtained credit from the course provider by challenge
examination without attending the courses, provided, that the
credit was granted by the course provider prior to July 1, 1990,
and provided further, that the Board is satisflied with the guallty
cf the challenge examination that was administered by the course
provider.

g. The Board may credit various appraisal courses toward
the severty-~five {783 classroom hours =zeguirement required by
subsection 7.1.a 1f the applicant can show that his or her
education involved coverage of all of the following topics, with
particular emphasis on the appraisal of one to four unit
residential properties:

A. Influences on real estate value
B. Legal considerations in appraisal
C. Types of value

D. Ecconomic principles

E. Real estate markets and analysis
F. Valuation process

G. Property descripticn

H. Highest and best use analysis

I. Appraisal statistical concepts




J. Sales comparison approach
XK. 8ite wvalue
I.. Cost approcach

M. Income approach
-gross rent multiplier analysis
-estimation of income and expensas
-operating expense ratios

N. Valuation of partial interests
0. Appraisal standards and ethics

h. The applicant shall submit tec the Board a listing of
those courses which he or she claims meet the education credit
requirement, on a form to be prescriked by the Board. 1In addition,
the applicant shall submit procf that he or she completed the
course if proof is available. The applicant shall submit proof of
the completicn of a course claimed for credit if that course was
completed after July 1, 1981.

7.2. Experience.
a. The applicant has a minimum of two thousand (2C00)
hours of appraisal experilence. The Board or the applicant may

treat hours as cumulative in order to achieve the required two
thousand (2000) hcurs.

b. The applicant shall execute an affidavit as a part cof
the application for licensure, attesting te his or her experience
in the field of real estate appraisal. This affidavit should be cn
log forms provided by the Board with the application, and the
appllcatlon,shall also comply with the procedure for calculation of
experience set forth in Section 9 of this rule.

c. Experience obtained after January 1, 1951 must comply
with the Unifcrm Standards of Professional Appraisal Practice

(USPAP) .

7.3, Examination.

&. Prior to the issuance of his or her initial license,
the applicant shati-have has registered for and passed _successfully
completed a written national examination administered by the Board
cr by a testlng service acting on behalf of the Board_byv obtaining
the passing score determinined by the Beard and based upon the

reccmmendation of the testing sesrvice.prisr teothedssuance of his
sr—her—initisl-Jdrecenses

b. Prior £o the issuance of his or her initial license,
the applicant has registered for and gsuccessfully completed a
written state examinatlion covering the sections of the West
Virginia Code that regulates the practice ¢f real estate appraisals

7




by obtaining the passing score as determined by the Board.

2 4 T ey 114

§190-2-8. Additiconal Qualificaticns for Certified General and
Certified Residential Real Estate Appraisers.

An applicant for a classification as a certified real estate
appraiser shall meet the following reguirements in addition to
those set forth in Section 3 of this rule:

8.1. Education.
a. Classroom hours reguired.

A. TFor general certification, effective January 1,
1838, the applicant has successfully completed sme—hundreod-sixty-
Fiwe—{365}+ one hundred eighty (180} classroom hours of courses in
subjects related to real estate appraisal of which a minimum of
fifteen (15) hours included coverage of the Unlifcrm Standards of
Professional Appraisal Practice. Pricr to January 1, 1898, the
applicant must have completed one hundred sixty-five (165)
classroom hours, as indicated above.

B. For residential certlflcatlon the applicant has

3 cne hundred thirty-£five
(135) classrodm hours of courses in subjects related to real estate
appraisal of which a minimum of £fifteen (15) hours included
coverage of the Uniform Standards of Professicnal Appraisal
Practice. ' ’

b. The Board will grant credit towards classrocm hours
cnly where the length of the educational offering is at Lleast
fifteen (15) hours and the individual successfully completes an
examinatlion concerning that ocffering.

c. An applicant may obtain credit towards classroom
hours from the fellowing: Provided that, the courses have been
registered with and approved by the Board:

8




A. Accredited colleges or universities;

B. Community or junior colleges;

c. Real estate appralsal or real estate related
organizations;
D. Local, state or federal agencies, beards cor

commissions;
E. Proprietary schools;

F. Adult distributive or marketing education
programs; and

G. Any other entity which has received prior
approval by the Board.

d. The Board may award c¢redit toward classroom hours to

teachers of appralsal courses. —however,—a—teacher-nay-—not-recaive

a. There is no time limit for when an applicant must
obtain gualifying education credit.

f. The Board may grant credit for courses where the
applicant obtained c¢redit from the course provider by challenge
examination without attending the courses, provided that such
credit was granted. by the course provider prior tec July 1, 1590,
and provided further that the Board is satisfied with the quality
of the challenge examination that was administered by the course
provider.

g. For general certification, the Board may cradit
various appraisal courses toward the
classroom hours zeguizement required by subsection 8.l1.a.2 lf the
applicant can show that his or her education inveolved coverage of
all of the following topics, with particular emphasis on the
appraisal of non-residential properties:

A, Influences cn real estate value;
» Physical and environmental
*» FEconomicg
s  Covernmental and legal
e Scocial

B. Legal considerations in appraisal;

Real estate vs. real property

Real property vsS. persconal property
Limitations on real estate ownership
Legal rights and interests

Forms of property ownership

Legal descriptions

Transfer of title

9
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D.

Types cf value;
Market Value or Value in Exchange
Price .
Cost '
Investment Value
Vaiue in Use
Assessed Value
Insurable Value
Geing Concern Value

Economic principles;

¢ Anticipation
Balance
* Change
Competition
Conformity
Contribution
Increasing and decreasing returns
Opportunity Cost
Substitution
supply and demand
Surplus productivity

Real estate markets and analysis;
®» (Characteristics cf real estate markets
s Absorption analysis .
» Rcle of money and capital markets
» Real estate financing

Valuation process;
o Definition of the problem
» (Collection and analysis of data
¢ Analvysis of highest and best use
» Application and limitations of each
apprcach to value
Reconciliation and f£inal value estimate
The appralsal report

Property description;
» Site description
¢ Improvement description
s Baslic construction and design

Highest and best use analysis;
. Four tests
o Vacant site or as if vacant
e As improved
. Interim use

Appraisal math and statistics;
s Compound interest concepts
¢ Statistical conceprts used in appraisal

10




J. Sales comparison aprproach;
# Research and selection of comparables
» Elements of comparison
s+ Adjustment process
e Application of sales comparison approach

K. Site value;

* Sales comparison
Land residual
Allccation
Extraction )
Ground rent capitalization
Subdivision analysis
Plottage and assemblage

(B AE 2R ZL B )

L. Cost approach;
s Stews in Cost Approach _
s 2Application of the Cogt Approach

M. Income approach;

Estimaticn of income and expenses
Operating statement ratios

Direct capitalization

Cash flow estimates

Measures of cash flow

Discounted cash flow analysis DCF

N. Valuation of partial interests;
+ TInterests creatsd bv a lease
» TLease provislons
e Valuation considerations
» QOther partial interests

0. Appraisal standards and ethics+—and
P. Narrative repcrt writing—
Non-residential properties are all properties cther than

residential. Residential i1g defined as cne to four residential
units.

h. _For residential certification, the Board may credit
various appraisal courses toward the classroom hours reguired by
subsection 8.l.3{bk}a.B 1if the applicant can show that his or her
education involved coverage of all topics listed below with
particular emphasis on the appraisal of one to four unit
residential properties: ’

a. Influences con real estate value;
¢ Physical and environmental
» Egonomic 7
» Governmental and legal
» Social

11
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Legal consideraticns in appraisal;

Real estate vs. real property

Real Properiy vs. perscnal property
Limitations on real estate ownership
Legal rights and interests

Forms ¢f property ownership

Legal descriptions

Transfer of title

Types cof value;

d.

» Market Value c¢r Value in Exchange
Price
Cost
Investment Value
Value in Use
Assessad Value
Insurakle Value

Economic principles;

s Anticipation
Balance

Change _
Competition
Conformity
Contribution
Increasing and decreasing.returns
Opportunity Cost
Substitution
Supply and demand
Surplus productivity

Real estate markets and analysis;
» Characteristics cof real estate markets
¢ Absorption analvsis
¢ Role of money and capital markets
» Real estate financing

Valuation process;

¢ Definitic¢n of the problem

o (Collection and analvsis of data

s Analysis of highest and best use

o Application and limitations of each

approach to value

Reccnciliaticn and £inal value estimate
The appraisal report

Property description;
¢ 3Site description
e Tmprovement descripticn
¢ Basic construction and design

Highest and best use analysis;
. Four tests
s Vacant site or as if vacant
¢ As improved

12




. Interim use

1. Appraisal math and statistics;
* Compound interest concepts
s 3Statistical concepts used in appraisal

j. ©Sales compariscon apprecach;
* Research and selection of comparables
s FElements of comparison
s Adjustment prccess
e Application of sales comparison approach

k. Site value;

Sales comparlison

Land residual
Allocation

Extraction

Plottage and assemblage

[ BN BE BN EN ]

1. Cost approach;
¢ Steps in Cost Approach
e Application of the Cost Apprcach

m. Income approach;

@ross rent multiplier analysis
Estimaticon of inccme and expenses
» COperating expense ratios

s Direct capitalization

n. Valuation of partial interests; and
Life estates _

*» Undivided interest in commonly held property

. Easements

e Timeshares
* Cooperatives
L ]
®

Leased fee estate
Leasehold estate

©. Appraisal standards and ethics.
p. Narrative Report writing.

i. 'The applicant shall submit to the Board a listing of
those c¢ourses which he or she ¢laims meet Lthe education credit
requirement, on a form to be prescribed by the Board. In addition,
the applicant shall submit preof that he or she completed the
course if proof is available. -Fheapplicantshell-cubmit procfi of
o1 loc: : _ 1o = ie 3£ tpas i
completed after July 31,3053+
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8.2. Experience,
a. Experience hours required.
A. Effective January 1, 1998, an applicant for

residential certification must have tweo thousand five hundred
{2,500 hours of appraisal experience cobtained over a period of not
less than 24 months. The—applicant—has a—mdinipum of Two—{(2
Ga%eﬂé&E—ﬁ%EHE#4HﬁMHH€EEE%4H%—&—fea%~e&%&%e—a§§5&ése£7 The-—Board
considers Prior o January 1, 1698, such an applicant must have two

thousand (2000) hours of experience %e~be—%he—equ&vaéeﬁ% over a
period of not less than twec (2) years,.

B. Effective January 1, 1998, an applicant for
general certification must have three thousand {(3000) hours of
appraisal experience obtained cver a period cf neot less than 30
menths. Pricr teo January 1, 1998, such an applicant must have two
thousand (2000) hours of experience over a period of not less than
Lwo (2) vears. Forgeneral certificationonly—at At least one half

of the appralsal experiencs requlred must be in non-
residential appraisal assignments.

b. The applicant shall execute an affidavit attesting to
his or her experience in the field of real estate appraisal, as a
part of the application for certification upon leog forms provided
by the Board with the applicaticon. This affidavit must consist of
a detailed list of the real estate appraisal .reports or file
memoranda for each year of which experience 1is claimed by the
applicant. Upon reguest, the applicant shall provide the Board a
sample of appraisal reports which the applicant has prepared in the
course of his or her practice. Experience obtained after January
1, 1993 shall comply with the Uniform Standards of Procfessional
Appraisal Practice (USFPAP).

c. A licensed residential appraiser or a certified
residential appraiser may assist a certified general appraiser by
as55isting in the appraisal of non-residential property valued over
one hundred thousand dollars ($100,000) 53106588863 and accumulate
the experience hours regquired in subsection 8.2.a.B. He or she
must:

A. Work under the direct supervision of a state
certified general real estate appraiser; and

B. View the property and participate in the
appraisal process in order to sign the report and receive credit
for the hours spent.

For purposes of this secticn, Direct Supervision means
that the state certified general appraiser must:

A. Personally view with the residential appraiser
the interior and exterior of each plece of property appraised;

B. Perscnally review each appraisal report prepared
by the residential appraiser;

14




C. Assign work to the residential appraiser only if
he or she i1s competent to perform the work;

D. Accept full responsibility fcr the report; and

E. Approve and sign the repeort as being
independently and impartially prepared and in compliance with the
Uniform Standards of Preofessional Appraisal Practice, this rule and
applicable statutory regquirements.

g8.3. Examination.

a. Prior toc the issuance ©f his or her initial
certification,the applicant has registersd <for and passed
successfully completed a written national examination administered
by the Board or by a testing service acting on behalf of the Board
by obtaining the passing score determined by the Board and hkased
upcn the recommendation of the testing service. prieor—to——the
fesuance of-his or her itnitial—wertificasion-

b. Prior to_  the issuance of his or hzr initial
certification, the applicant has registered for and sugcessfullvy
completed a written state examination covering the secticns of the
West Virginia Code that regulates the practice of real estate
appralisals by obtaining the passing score as determined by the
Board.

§190-2-9. Procedure for Calculation of Experience by the Board.

5.1. As provided for in Sections 7 and 8 ¢f this rule, an
applicant for zresidential real estate appraiser 1licensing or
certification must provide evidence satisfactory to the Board that
the applicant possesses &Hweo—{2+—vyears the required amount of
appralsal experlence. The——EBoard—considers—itwe—thousand—{ 260856+

experiencer The Board may award maximum experience hours for
residential real estate appraliser licensing or certification as
follows: o

a. A maximum of twelve hours of credit for a complex
residential appraisal.

b. ~ A maximum of four hcurs of credit for a complex
residential field review.

c. A maximum of two hours of credit for a complex
residential desk review.

d. A meximum of six hours of credit for a nen-complex
residential appraisal.

e. A maximum cf two hcours of c¢redit for a non-complex
residential field review.

£. A maximum of +£hree one hours of credit for a non--
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complex residential desk review.

9.32. As provided for in Section 8.2.a.B of this rule, an
applicant for general real estate appraiser certification must
provide evidence satisfactory to the Board that the applicant
possesses Ewe—{2r—¥ears the regquired amcunt ¢£f appraisal
experience. Fre Posrd considers—two—theousand (2 0003 hours of

: : : X ral { : o .

- £

Fifty percent of the required experience,

Rours must be iIn non-residential appraisal work. Residential 1is
defined as. one to four units. The Board may award maximum
experience credits for general real estate appraiser certification
as follows:

a. A maximum of thirty-two (32) hours of credit for a
complex non-residential appraisal.

b. A maximum of six (6) hours of credit for a complex
non-residential field review.

c. A maximum of three (3) hours of credit for a complex
noen-residential desk review.

d. A maximum of eight (8) hours of credit for a non-
complex non-residential appraisal.

e, A maximum of four (4) hours of credit for a non-
coemplex non-residential field review.

£. A maximum of two (2) hours of credit for a non-
complex non-residential desk review.

9.53. If an applicant for licensure or certification feels
that he or she has performed any real estate appraisals undexr
unique circumstances, or that he or she has expended a greater
amount of hours in the performance of an appraisal than the
provisions of this section allow for experience credit; that
applicant may provide the Bcard with a separate log, other than the
log provided for in Sections 7 and 8 of this rule, detailing the
amount <¢f agtual hours spent on that appraisal, with sufficient
details and proof of the credit hours of experience that the Board

should award him or her.

9.64. For the purpocse of this section only: a non-complex

appraisal 1s one having the feollowing characteristics:

a. There is an active market of essentially identical
properties;
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b. Adeguate data is available to the appraliser;

c. Adjustments to comparable sales are not large in the
aggregate, specifically not exceeding the trading range found in
the market cf essentially identical properties; and

d. For residential property, the contract price falls
within the market norm (median sales price) of homes in the
neighborhecod,

9.#5. . For the purpose of this secticn only: a complex
appraisal for non-residential property is one that relied to any
significant degree on all three approaches to value (cosit, sales
comparison and income) or was an apprailsal which did not have the
characteristics of a ncn-complex appraisal. A complex appraisal
for residential property is one that relied to any significant
degree on at least two of the three apprcaches to value, with one
appreach being the sales compariscn approach, or was an appralisal
which did not have the characteristics ¢f a non-complex appraisal.

9.86. The Board shall award each signer (ceo-—auther) of an
appraisal report accepting responsibility for the report full
credit for the appraisal. The Board shall award credit for each

appralsal having three or more signers accepting responsibility for
the report based on the appropriate hours divided by the number of
signers. ;

9.87. All appraisals submitted or claimed for experience
credit are subject tc verification by the Board. Applicants may
not claim experience hours for appraisals which are not supported
by written reports or file memoranda. On reguest, the applicant
shall furnish the board copies of appraisal reports and file
memoranda supporting the experience hours scught by the applicant.
The Board shall treat all appraisal reports and file memoranda
submitted to the Beoard as confidential to the extent permitted by
law.

9.%68. Review appralsal axperience must be matched hour for
hour by experience in preparing appraisal reporits other than as a
review appraisal. The Board may award matching appraisal

experience for appralsal reports prepared at any time in the
applicant's career.

§190-2-10. Qualifications for Licensure or Certification by
Reciprocity.

Every applicant tec the Board for a license or certification by
reciprocity shall meet the following gualifications:

10.1. An applicant who 1Is currently licensed or certified as
2 real estate appraiser in another Jjurisdicticn may cobtain a West
Virginia real estate appralser license or certification by
providing documentation that he or she has met educaticnal,
experience and examination reguirements that are substantially
equivalent To those reguired in West Virginia for the appropriate
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level of licensure or certification: Provided that, the other
jurisdiction extends the same reciprocal consideration to all West
Virginia licensed or certified appraisers in good standing in this
state. All reciprecal applicants must pass the West Virginia
appraiser law and regulation section of the licensing examination
prior teo licensure or certification, and pay te the Board the
appropriate fees provided for by Section 11 o¢f this rule.

10.2. The applicant is at least 18 years cf age.

10.3. The applicant shall sign, as part of the application,
an affidavit certifving that the applicant has read and understands
the West Virginia real estate appraiser license laws and the
regulations of the Real Estate Appraiser Board.

10.4. The applicant 1s in good standing as real estate
appraiser in every jurisdiction where licensed or certified. The
applicant's license or certification has not been suspended,
revoked or surrendered In connection with a disciplinary action or
the applicant has not been or is not currently the subject of
disciplinary action in any Jurisdictiocn.

10.5,. The applicant has a good zreputation fer honesty,
truthfulness, and fair dealing, and is competent o transact the
business of -a real estate appraiser in such a manner as to
safequard the interest of the public.

10.6. The applicant has not been convicted or pled guilty,
regardless of adjudication, in any jurisdicticn, cof a misdemeanor
involving moral turpitude or of any felony. Any plea of nclo
contendere is considered a2 convicticon for purposes of this
subsection. The reccrd of a conviction authenticated in such form
as to be admissible in evidence under the laws of the jurisdiction
where convicted is admissible as prima facie evidence of the
conviction.

i0.7. The Board may consider applicants for licensure or
certification who do not meet the regquirements set forth in
subsection 10.4 or subsection 10.6 of this rule.

§190-2-11. Qualifications for Temporary Permit as a Licensed
Residential Real Estate Appraiser, Certified Residential or General
Real Estate Appraiser.

11.1. An individual who 1s currently licensed or certified as
a real estate appraiser in another Jjurisdiction may obtain a
temporary West Virginia real estate appraiser's permit as previded
for in Title XI of the United States Cocde entitled ™"Financial
Institutions Reform, Recovery and Enforcement Act of 18&88."
Provided, that every applicant shall file an application on an
appropriate form of the Board and an irreveocable consent notice
that servigce of process upon him or her may be made by delivery of
the process to the Secretary of State 1f an action arises out of
the temporary work of the permittee In this State, and the
plaintiff cannot, in the exXercise of due diligence, serve the
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permittee personally.

11.2. The Board shall reccgnize the appraiser's certificaticn
or license issued by another state as eguivalent to a West Virginia
license or certification provided that:

a, The appraiser’'s business is of a temporary nature,
and is limited to one specific assignment.

b. The Board considers the education, experience and
general examination reguirements completed in the
jurisdiction of original licensure or certification
to be substantially equivalent to those reguired
for the apprcpriate level cf licensure or
certification in West Virginia.

c. The applicant signs, as part of the application, an
affidavit certifying that the applicant Bes will
read and urderstands comply with the West Virginia
real estate appraiser license law and the
regulations of the Real Estate Appralser Board.

d. The applicant is in good standing as a licensed or
certified real estate appraiser in every
jurisdiction where he or she is licensed or
certified. The applicant’'s license or

certification has not been suspended, revoked, or
surrendered in c¢onnection with a disciplinary
action or the applicant has not been or is not
currently the subject of disciplinary action in any
jurisdiction.

e. The applicant has a good reputation for honesty,
truthfulness, and fair dealing, and is competent to
transact the business of a real estate appraiser in
such a matter as to safeguard the interest cf the
public.

£. The applicant has not been found guilty or pled
guilty, regardless of adjudication, in any
jurisdiction, of a misdemeanor involving moral

" turpitude or ¢f any felony. any plea of nolo
contendere is censidered a cenvicticen feor purposes
of this paragraph. The record of a conviction

authenticated in such form as to be admissible in
evidence under the laws of the jurisdiction where
convicted is admissible as prima facie evidence of
such conviction.

g. The applicant is at least 18 vyesars of age.
11.3. The Board may consider and approve for a temporary
permit an applicant who does nct meet the requirements set forth in
this section.
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11.4. The temporary permit issued under the provisicns of
this section is expressly limited to the authority of the permittes
to perform the specific contract of appraising which is the basis
for the temporary permit.

11.5. Zach temporary permit obtained expires upon the

completion ¢f the appraisal work which is the basis of the permit
or after a period of six (£) months, whichever occurs first.

$§190-2-12. Application Fees Licensure and Certifjcation Fees

12.1. All =ppiicatier licensure and certification fees for
licenses and certifications are non-refundable.

12.2. #Appiicasion The fees charged by the Beard fer oxiginalt
licenses—and certifications are as fOLLlOWS:

a. A license application fee of £ifey
twenty-five dollars—{($563-(325);

B——Alicenseeowanination feo of Ziftyr doliaxrs{(£5034

&.b. A license fee of
one hundred twentv-five dollars ($125);

d-rc. A delinguent Llicense fee of an additional one
hundred dollars ($100); B

e-d. A registration fee for a temporary practice permit
of one hundred dollars ($100) for a non-residential
appraisal and of fifty dollars {($50) for a
residential appraisal;

£-2. A certification application fee of £ifty twenty-
five dollars +4858+(8$25)

2 e ificaty makd c e _sie L
5503+ :

kI, A general certification fee of £feowr three hundred
seventy- twenty-five dollars 8475+ ($323);

i+g. A residential certification fee of +£h¥ee one
hundrad fwentyseventy-five dollars {£325+(8175);

3-h. A delinguent certification fee of an additional one
hundred deollars ($100);

i. An  inactive status fee of twenty-five (825)
dellars.,
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12.3. The board shall collect from individuals whoe perform or
seck to perform appraisal transactions where requlred by federal
law, an annual registry fee in the amcunt £ F
+$25) established by the Appraisal Subcommlttee of the Federal
Financigl Institutions Examination Council, in order to enable the
board to transfer the necessary fees to the Federal Financial
Institutions Examination Council on an annual basis.

12.4. The Beoard shall depeosit all fees and revenues collected
pursuant to these zregulations in a special £fund that the board
shall use solely for the purposes of paying the expenses incurred

in connection with the administration of W. Va. Code § 37-41-1 st

seq.
§190-2-13. Apprentice Permits.

13.1. This section establishes a real estate appraiser
apprentice program for individuals who desire to acguire the two
thousand (2,000) hours of appraisal experience required by
subdivisions 7.2.a2 and 8.2.a of this rule in order to be licensed
or certified,

Participation in the apprentice program 1s not a
prereguisite to licensure or certification. Thosa who do not
participate, however, must still submit documentation showing they
have obtained the required twe thousand (2,000) hours of apprailsal
experience.

13.2. Application for apprentice permiit; regquirements and
gualifications.

The applicant for an apprentice permit shall submit, with
the completed application form, a one hundred dollar ($100.00)
annual permit fee, and the name and address of his or her
supervising appraliser. . The applicant shall meet the following
qualification:

a., The applicant is at least eighteen (18) years of age;

b.  The applicant has a good reputation for honesty and
truthfulness as reguired by Subdivisions 6.1.a and
6.1.d of this rule;

c. The applicant has & high school diploma or its
eguivalent; and

d. The applicant has successfully completed seventy-
five—{753 the «classroom hours reguired by
subsection 7.1.a in subjects related to real estate
appraisal in acceordance with Subsection 7.1 of this
rule.
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13.3. Annual Apprentice Permit Renewal.

An apprentice may renew his or her annual permit—Ffoux
+ir—+imes—only,y upon submission to the Board of a renewal
applicaticn, the annual permit fee of one hundred dollars
{$100.00), an experience log in the form as provided by the Board,
and preoof of er+{igyfourteen (14) hours of continuing educaticn as
defined in the Rule of the Board titled "Renewal of Licensure-sfcr
Certification”™, 180 CSR 3.

13.4. Responsibilities of Apprentice.

The holder of a real estate appraiser apprentice permit
issued by the Board shall have the following duties and
responsibilities;

a. The apprentice shall work under the direct
supervision of a state licensed or state certified real estate
appraiser, Provided: That appraisers with a transitional license
shall not serve a supervisors.

b. The apprentice shall maintain a log on a form as
provided by the Board. Experience hours shall be calculated in
accordance with Section 9 of this rule.

c. An apprentice must view the propert& and participate
in the appraisal process in order to sign the report and to receive

-credit for the hours spent. The repcort shall be signed by the

apprentice as follows:

Assisted by

Name

Apprentice
Number

d. The apprentice shall ensure that the experience log
ig available at all times for inspection by the Board.

e. When performing appraisal assignments, the apprentice
shall carry on his or her person, the permit issued by the Board.

13.5. Responsibilities of Supervisor.
A supervising appraiser shall ke a state licensed or

state certified real estate appraiser and has the following duties
and responsibilities:
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a. The supervisor is at all times responsible for and
shall provide direct supervision of the work performed by the
apprentice in accordance with the Uniform Standards of Professiocnal
Appraisal Practice. For purposes of this secticn, "direct
supervision”™ means to:

A. .Personally view with the apprentice the
interior and exterior c¢f each piece of
property appraised;

B. Personally review each appraisal report
prepared by the apprentice; .

c. Assign work tc the apprentice only if the
apprentice is competent tec perfecrm the work;

D. Accept full responsibkility for the repert; and

E. Approve and sign the report as being

independently and impartially prepared and in
compliance with the Uniform Standards of
Prcfessional Appraisal Practice, this rule and
applicakble statutcry reguirements.

b. The supervisor shall, at least once a menth, sign the
log required to be kept by the apprentice and shall indicate his cr
her license or certification number.

c. The supervisor shall make availakle to the
apprentice, a copy of any appraisal report that the apprentice
signed that is reguested for review by the Board.

d. After the apprentice successfully completes the
licensing examination reguired by Section 7.3 of this rule and has
obtainad five hundred (500) hours of experience, the supervisor and
the apprentice may jointly apply to the Beoard for an exemption that
would allow the supervisor tec sign an appraisal report without
viewing the property, provided the apprentice 1i1s competent to
perform the inspection.

13.6. "An apprentice may take the licensing examination
required by Section 7.3 of this rule at any time.

13.7. This rule is net intended to prohibit a person who does
not have an apprentice permit from assisting or helping a licensed
or certified appraiser as long as that perscn does not sign the
report, Provided: The licensed or certified appraliser who uses
such an assistant or helper shall conform with the duties and
responsibilities as reguired in Subsection 13.5.a of this rule.
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§ 190-2-14. = Inactive Status.

i4.,1. Upcn written request by a licensee accompanhied by
the prescribed fee, any real estate appraiser may choose to place

their iicense or certificate on inactive status. The licensee must
complete a signed and sworn affidavit approved by the Board.

14,2 A licensee that has been placed on inactive status may
not engage in the practice of real estate appralsal but can still

consider hlmself/herself as an appralser.

14.3. A licensee may remain on inactive status for an
uniimited number cf vears as long as a the annual fee for inactive
status is submitted to the Board.

14.4. In order for a licensee to reactivate a license or
certificate from inactive status, the licensee must pay the fee
established by the Board at that time for an active license or
certificate in their classification and verifyv tc the Beoard that
he/she completed the regquired amount of hours of continuing

education as defined in 190 CSR_ 3. Regardless of the number of
consecutive vears a licensee remains eon inactive status, he/she
need only complete the reguired amount of hours of continuing

education for the vear prior to being reactivated.
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