e

- - - 150CSR 17
U4 [ Teu 3 557
TITLE 150 el
LEGISLATIVE RULE /) ﬂ <« ‘{} /7 EY

PUBLIC SERVICE COMMISSION

SERIES 17
RULES AND REGULATIONS FORTHE GOVERNMENT
OF PUBLIC SERVICE DISTRICTS

§150-17-1. General.

1.1, Scope. -- This legislative rule establishes the
procedure and requirements for county pians relating
to the creation, consolidation, merger, expansion or
dissolution of public service districts, or the merger of
management and administrative services and persen-
nel, to be submitted by the county commission or per-
formed by the Public Service Commission of West Vir-

ginia, pursuant to West Virginia Code §16-13A-1b, and

for the operation and government of public service
distriets pursuant to the legislative mandate in Code
§16-13A-1, et seq. : -

1.2, Authority. -- W, Va, Code §§24-1-1 and §16-
13A-1

1.3. Filing Date. -- December 2, 1988

1.4. Effective Date, -- January 31, 1987

1.5. Except as herein modified, these rules incor- _

porate by reference the Commission's Rules and Reg-
ulationsfor the Government of Water Utilities (Series
7) and Rules and Regulations for the Government of
Sewer Utilities (Series 3).

§150-17-2. Procedure for County Plans.

2.1, Within ninety (90) days of June 8, 18886, each
county commisgsionshall determine whether the coun-
ty will develop a county plan as required by West Vir-
ginia Code §16-13A-1b, or whether the county will
have the Public Service Commission Staff develop the
plan with the county's assistance, Immediately after
making such determination, the county commission
shall notify the chairman of each public service dis-
trict in the county of its decision. The county plan
shall be developed in accordance with these rules and
provide the information herein required,

2.2. Within fourteen {(14) days after receiving the
notice required by Rule 2.1, the chairman of each pub-

lic service district, or his designated representative,
shall submit to the county commission and the Public
Service Commission a Public Service District Profile,
which shall contain general information about the
size, location, history, personnel, operations, and
finances of the distriet, and in which the district
expresses its opinionregarding dissolution or consoli-
dation or merger with other districts and which lists
major strong areas and major problem areas of the
district. The Public Service District Profile shall
contain the information indicated in District Form A
which {s available in the office of the Executive Secre-
tary of the Public Service Commission.

2.3. The countyv commission or Public Service
Commission Staff shall supply or obtain the specific
information hereinafter required from the chairman
of each public service district or his designated repre-
sentative. The county commission and public service
district board{s) shall consult with each other in the
development of the county plans prior to the submis-
sion of the plan to the Public Service Commission.

2.4. The public service district(s) within the coun-
ty shall be consulted by and shall cooperate to the
fuilest extent with the county commission and/or Pub-
lic Service Commission Staff in providing informa-
tion necessary to complete the county plans in accord-
ance with these rules.

2.5. Uponcompletion of 2 county plandeveloped by
the Public Service Commission Staff, the plan shall
be submitted to the county commission for review and
comment. The county commission shall solicit com-
ments and recommendations from ezch active public
service district as part of its review of the plan. The
county commigsion must submit to the Public Service
Commission itg final plan showing any modifications
to the Staff plan within six () months of the date the
plan is submitted to the county commission.

2.6. A plan developed by a county commission
shall be submitted to the Public Service Commission-
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er within one (1) year of the date that the county
elects to develop the plan. The plan shall be made
available to active public service districts for review
and comment prior to submission of the plan to the
Public Service Commission. At the time the plan is

filed with the Public Service Commissign the county

comrmission shall submit any public service district
comments or recommendations along with the plan,

2.7. Inacase in which the county commission(s) or

the Public Service Commission Staff believes it is fea-

sible to develop a multi-county plan, such as in the
casethaitwo (2} or more counties are served, or would

be better served, by the same public service distriet,

the county commission or Public Service Commission
Staff shall request, by petition, that the Public Serv-
ice Commission investigate the possibility of develop-
ing a multi-county plan. Such petition shall specifi-
callv state the benefits of a multi-county plan and
why such a plan should be considered instead of a sin-
gle county plan for each of the counties involved.

§150-17-3. County Plans.

3.1. The objectives of the plan shall be to identify
problem areas and study the possible creation, consol-
idation, merger, expansion or dissolution of existing
districts, or conselidation or merger of the manage-
ment and administrative services and personnel of

existing districts, or any combination of the above.

The plan shall address the overall goals and abjec-
tives of the county commission and/or the Public
Service Commission to meet the water and sewer
needs of the residents of West Virginia. The plan
shall state which of these specific purposes are to e
achieved in meeting the water and sewer needs of the
county.

3.2. The plan shall enumerate specific goals to be
achieved in meeting the purposes set forth in Section
3.1 and shall describe how each existing public serv-
Ice district relates to one (1) or more of the goals,

3.3. The plan shall define specific actions for
implementing the goals to be achieved as required by
Section 3.2. There shall be at least a summary objec-
tive for each district and unserviced area. If there are
no changes proposed for any district or unserved ares,
the plan shall explain why no changes are necessary
and the overall result of making no changes.

3.4. A cost-benefitanalysisshallbeincluded inthe
county plan. The plan shall also include other alter-
natives considered and rejected.

3.5. County information - The following county in-
formation shall be incorporated in the county plan.

" (A) Personnel information:

1. Name, address and term of office of each
county commissioner. '

2, Name and address of person(s) or firm
who prepared the plan,

(B) Geographic and demographic information:

1. Aphysical description ofthe county, aver-
age income of county residents, emplovment siatis-
tics, typesofindustries and any business or industries
moving into or leaving the county. Provide the total
population ofthe county and projected trends in popu-
lation, and census figures for 1960, 1870 and 1930,
and projected census figures for 1930 and 2000. :

2. The names of each active or inactive pub-
lic service district, designate as "AW" Active Water,
"AS". Active Sewer, "AWS" - Active Water and Sewer
or, "IW" -Inactive Water, "IS" - Inactive Sewer, "TWS"
- Inactive Water and Sewer.

) 3. Atopographic map of the county delineat-
ing the following areas:

a. the location and service area for each
public service distriet, active and inactive, indicating
the number of customers served by each district and
the number of customers formerly served by each in-
active district and indicating how these former cus-
tomers are obtaining water and sewer service, if any.

b. the location and service area of any
other type of system of water or sewer service, except
individual wells (such asbut not limited to, municipal
utilities, private water companies, or private dis-

_tricts) and indicating the number of customers served
by these other water and/or sewer systems, areas not

served by any public source of water or sewer service
and the number of people not served by any public
source.
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3.6. Pubiic serviece district information - The fol-
lowing information shgll be included in the county
plan.

(A) Personnel information:

1. The name, address, present gceupation,
position and length of service with the distriet for
each district board member and employee.

2. The number of full-time and pari-time
employees, the job description for each position indi-
cating the job title, the nature of the wark, hours per
wesk, required skills, minimum training and experi-
ence requirements and examples of work performed,
and the district's personnel policies, such as leave
policy, emploves benefits, and required working
hours.

(B) Operations:
1. Thedistrict's office facilities and loecation.

2. The district's billing procedures and
whether or not & place is provided {or customers to
deposit pavments after office hours.

3. The district’s proceduras for customers to
report and the district to deal with emergencies or
repairs after hours,

4. Anyvehiclesand heavy equipment owned
by the district.

(C) Accounting system:

1. Whether or not the district's billing,
accounts receivable, general ledger, accounts pay-
able, inventory, payroll and plant and depreciation
are maintained by the district, or by outside account-
ing services or a combination of in-house and outside
services, and whether or not the above functions are
performed manually or by computer.

2. The annual cosi of outside accounting
services and what person(s) or firm(s) provided the
service.

3. The cost of the disirict's annual audit and
name and address of the accountant who performs the
annual audit.

4. Any computer systems in use, including

the manufacturer, model, operating system's RAM
memory, external storage memory, capacity of floppy
disks, capacity of hard disks, and backup storage sys-
tem, whether or not the hardware is owned or leased
or provided by an outside accounting service or serv-
ice bureau, and the accounting system software used
with the computer system.

(D) General financial information:

1. All debt instruments and the purpose for
which the debt was incurred, and the outstanding bal-
ance on each such debt instrument, including annual
payments of principal and interest.

2. The sources, amount and date of any
grants received by the district and how the grant was
used.

3. Sources of contributions in aid of con-
struction and the amount contributed from each
source,

4, The status of all reserve accounts, includ-
ing the amount of reserves required by bond resclu-
tion and the amount now on deposit, and the amount
of revenue being deposited in the reserve accounss on
a monthly basis.

5 Any funds available to the district.

8. The dollar amount of the gross plant in

service and in the net plant in service.

7. Operating budgets, construction and

equipment budgets and construction projects antici-
pated within the next twelve (12) months.

8. The district's insurance coverage(s), giv-
mg the name of the company, type(s) of coverage, pali-
cy peried, premium and amount of any increase since
last renewal.

(E) Engineering information:

1. Water - Thedistrict's distribution system,
1nc1udmg the number of customers by class, when the
original system was built, the last major extension,
the source(s) of supply and describing the number, ca-
‘pacity, age and condition of each storage tank and

‘pump, the quality of water, the district's percentage of

unaccounted for water and any necessary repairs, ex-
tentions or replacements to the district's distribution
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system.

2. Sewer - The district's sewage collection
system including the type, age, capacity and condition
of the lines and the treatment and pumping facilities,
when the original system was built, the last major ex-
tention, the number of customers by class and any
necessary improvement to the system.

(F) Legal information:

The amount spentannually onlegal services
itemized by hours and/or cases; the name and case
number for zll pending lawsuits and proceedings be-
fore the Public Service Commission. Alistof custom-
er complaints over the last year and all agreements or
contracts to which the District is a party, including,
but not_ limited to operating contracts, legal service
coniracts, purchase agreemenis, resale contracts and
treatment agreements shall be included.

3.7. A county comimnission which elects to develop
the county plan shall give the Public Service Commis-
sion notice if the county intends to use a consultant to
develop the plan and shall ohtain Public Service Com-
mission approval prior to contracting for the services
of such consultant.

§150-17-4. Commission Approval of County Plan,
Notice and Hearing, Implementation.

4.1. Upon submission to the Public Service Com-
mission of a plan developed by the county commis-
sion, the Public Service Commission shall set a date
for public comment and hearing on the county plan.

4.2, Upon submission of county commission sug-
gestions and proposed modifications to a county plan
developed by the Public Service Commission Staff,
the Public Service Commission shall set a date for
public comment and hearing on the county plan.

4.3. The county commission shall provide notice of
any hearings on a county plan by posting a notice of
hearing znd a copy of the proposed plan at the county
courthouse and at zll public service district offices
where bills are paid in that county. The county com-
mission shall also publish notice of any hearings as a
Class II publication in a newspaper published and of
general ¢irculation in the county no earlier than thir-

ty (30) days nor later than ten (10} days prior to the

hearing.

4.4, After public comment and hearing, the Public
Service Commission shall, by order, approve, disap-
prove or modifv the county plan, and establish an im-
plementation date(s) for the recommendations adopt-
od by the plan. In the case of Public Service Commis-
sion disapproval of a county plan, the order disap-
proving such plan shall specifically set forth the rea-
sons for disapproval and necessary steps for re-sub-
mission of the plan.

4.5. Withinthirty (30)days after the Public Service
Comimission enters an order approving or modifyinga
county plan, the county commission or clerk thereof
shall file 2 follow-up report detailing the steps that
havea been and are being taken to implement the ap-
proved plan. Such follow-up report shall be updated
by the first day of October following the filing of the
initial follow-up report, and annually thereafter, un-
less otherwise ordered.

§150-17-5. Forms,

 5.1. The following forms are available at the office
of the Executive Secreta.ry of the Public Service Com-

_mission to facilitate the gathering of information in

the development of county plans:

{A) District Form A - For use in developing pub-
lic service district profile.

(B) District Forms B, C and D - For use in pro-
viding personnel information.

(C) District Form E - For use in providing oper- '

ations information,

(I District Form F - For use in providing ac-
counting system information.

(E) District Form G - For use in providing gen-
eral financial information.

(F) District Forms H and L - For use in providing
engineering information.

, (G) District Form J - For use in providing legal
information.

{P.3.C.W.Va.. Forms may be obfained from the

Executive Secretary of the Public Service Commls-

smn)




