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Title: Westc Virginia State Police — Careery Progression System

Secticon 1. General

1.1 Scope = This rule governs the process by which all permanent
promotions, all nonsupervisory réclassifications, zll criminalist
reclassifications and 21l administrative support reclassifications shzall be
achieved.

l.2 Auchority and Related Code Citation - W.Va. Code 15-2-53,
effective July 1, 1990, znd W.Va. Code 15-2-25.

1.3 Filing Date -
1.4 Effective Date -

1.5 Repeal of Former Rule - This legislative rule repeals and
replaces West Virginia legislative rule, Department of Public Safery,
Chapter 15-2, Series I, Section 8, filed July 10, 1984, o

Section 2. Career Progression System — Introduction

2.1 This rule is preomulgated for the purpose of ensuring
consistency, predictebility and review of the West Virginia State Police
Career Progression System as authorized by West Virginia Code, Section 5, -
Article 2, Chapter 15, as zamended. '

2.2 The Superintendent shall establish a system for Career
Progression and shall provide to each member a written manual governing
specific procedures for the evaluation and testing of members for promotion
or reclassification.

2.3 The Superintendent shall solicit from the Supervisory Field
Promotional System Selection and Review Board a written review of the West
Virginia State Police Career Progression Syvstem to be completed once every
twelve months. -Such review shall identify specific problems with the
system”s procedures and shall include recommendations for remedial action.

2.4 - The Superintendent shall appoint a member to the pesition of
Promoticnal Standards Officer who shall have the authority and .
responsibilicty for administering the Career Progregsion System.
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Section 3. Physical Fitness

3.1 The Superintendent shall adopt a comprehensive Physical
Fitness Program to establish minimum levels of physical fitness performance.

3.2 A member must meet or exceed the minimum levels established
r and applicable to him in order to be eligible for promoticn or
eclassificatidn within the Career Progression Svstem.

3.3 Until such time as compliance with this section has been
established, all members, otherwise eligible, will be deemed to have met the
physical fitness standards as requlred by any section of the Career
Progression System. ) -

Section 4. Disciplinary Actiom

4.1 For the purpose of the Career Progression System onlv, the
following limitations will apply:

a. Reprimands will be considered only when the reprimand
is issued by the Superintendent.

b. Demotions will be considered as any reduction in rank
or classification within the member”s permanent system.

Ce Suspensions will be considered as any ordered absernce
from duty that results from a vicolation of any rule of conduct as
verified through a department imvestigation. An ordered absence
prior to adepartment investigatlon shall only be considered as a
vaelld suspension if the investigation sustains the zllegation.

4,2 The Superintendent shall cause to be established a
disciplinary file containing disciplinary action applicable under the
provisions ¢f the Career Progression System.

Such disciplinary file will be purged by the following schedule:

a. A reprimand shall be purged upon expiration of twelve
calendar months from _the date of issue.

b. A demotion or suspension shall be purged upon
expiration of twenty-four calendar months from the effective date of
such demotion or suspension. .
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4.3 4 valid letter of reprimend, zs identified by this section,
shall eliminate a menber”s promotional or reclassification eligiblilicy when
such reprimand is issued for a viclation of the Department Rules of Conduct
as identified under 81-1-10 of the West Virginiz Code of State Rules, except
when issued for violations of the following sections of 81-1: )

0.2 . ' “i0.14 10.21

13.3 10.15e . - 10,22

19.5 10.150b ) 10423 ’
19.8a 10.15¢ 10424

10.8b “10.134 0 o 1C.262

10.8¢c 10.18 10.26b

12.10 10.19b , ~ 10.28¢

10,12 o 10.1%¢

4.4 A valid demozion or suspension, as identified by this

section, shall eliminate a member”™s prowmotional or veclassification
eligibility when such demotion or suspension results from a viglarticn of
Department Rules of Conduct as identified under 81-1-10 of the West Virginia
Code of State Rules, except when resulting from a violation of the following
sections of 81-1:

Q.1
0.1

L n

- ) .
d . .

e o

4.5 In 21l cases, a letter of reprimand, demotion or suspension,
as identified by this section, will result in the reduction of 2 member”s
composite promotionzl score according to the following schedule:

d. Any written reprimand issued as a result of a
department moter vehicle accident - one point

b. All other written reprimands - three peoints
C. - Any suspension or demotion - five points
4.6 When a disciplinary action results in the temporary

elimination of reclassification eligibility, the member so affected shall
not be adversely affected for future reclassification, thus z member so
affected shall not suffer a reduction in eligibility longevity or tenure and
may request elevation to any reclassification level fo which the member
meets the longevity requirement provided the nmember has occupied each
preceding classification level for 2 minimum period of twelve consecutive
calendar months.
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Section 5. Permanent Rank Promotions

5.1 All members who have achieved and hold a2 current permanent
rank of Senmior Trooper or greater and who do not held the permanent rank of
1/Lieutenant shall be eligible for participation in the Supervisory Field
Promotional System of the West Virginia State Police Career Progression
Systen, hereinafter promotional system, provided no member may enter the
promotional system at a rank above Sergeant, and the nember must receive
permanent promctions to eagh higher rank in order, excepting any l/Sergegnt
who shall be eligible for and may rveclisve a permanent ranx promoticn to
either 2/Lieutenant or l/Lieutenant, and further provided that 2 member must

receive a minimum score of 75% on the most recent General Knowledge
Examination as required bv Section 6.45 and all members of a non—supervisory

rank classification must obtain a minimum score of .75 on productivity
evaluations completed for the twelve month pericd preceding the initiaticn
of & promotional c¥cle or must submit a petition of justification if a score

of .75 is net achieved or the member is rnot assigned to the field operations

force. ’ = . ~

5.2 Members who participate ip the promotional svstem shall be
rank ordered on a promotignal list according to the member”s composite score
as determined by a competitive process, the member”s level of achievement in
deparctment tenure and education and the recommendation or evaluation by the
member”s superviscors. '

5.3  The maximum attainable composite score shall be 99.98 points
with the determination of poiants made as follows: '

a. Evaluation Board - The member may receiwve up to 35
points for his performance before the Evaluation Board.

b. Promotional Examination — The member will receive 1
point for each whole percentile achieved over 735 percent on the
written examination. .

. Superviscry Evaluaticn or Recommendation - Members who
hold the rank of Sergeant, l/Sergeant or 2/Lieutenant and who serve
in supervisory positions will receive 1.5 points f£or each evaluation
peint awarded over 22 on the supervisicn section of the member”s
most recent semi—annusl evaluation repert. Members who hold the
rank of Senior Trooper, Trooper First Class, or Corperal will
receive a maximum total of 15 points for the recommendations of
first, second and third level supervisors.




Dept. of Public Safety
Division of Public Safery
Legislative Rule, 1[3-2
Series LI1I

d. Longevity = The nmember +ill receive 1 point for each
vear of service fxom six td fwWenty years, inclusive,

e. Education — The member will receive 0735 point, not Lo
exceed 9.98 points, for-each certified college semestexry hour or each
five cumulative days cf_ successfully completed departiment authorized
or sanctioned schools. i _

5.4 A Selection and Review Board shall meet upon order of the
Superintendent when development of a promotional list is reguired due £o an
insufficient number of candidates remaining on a current promotional list to
£ill department vacancies or a number of nembers, equal to or greater than
10% of those remzaining on the current list, reach a department tenure
requirement that could permit those menbers to participate in the
promotional system wWho were previously ineligible or when the current
promotional list has been active for at least twelve calendar months.

2. The Selection and Review Board shall comsist of six
voting members, a nmon-voting recorvrder and & chairman who shall only
vote 1n cases of tie.

b. All actions of the board shall be by majority decision.

Ce The voting mewbers shall be two members of the non—
gsupervisory rank classification system and one member of each of the
supervisory ranks of Sergeant, l1/Sergeant, and 2/Lieutenant , all of
which shall be drawn by blind lot by the Superintendent or a member
of the Senior Stzaff from a list of members as determined by the
Superintendent whe are eligible to particiapte in the prometiocmal
svstem of the applicable classification or supervisory rank and a
member of the l/Lieutenant rank who shall be drawn from a list of
all 1/Lieutenants in the department.

d. A member who is selected for inclusion on this board
may not vote on any issue of his personzl promotiom, and any member
so affscred shall be recused from any deliberations concerning such
issue.

€. The board chairman shall be appointed by the
Superintendent from the senior staff, and & recorder shall be
selected at the direction of the Superintendent to record the
actions of the Board.
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£. The voting members of this board. shall serve a mininmum
tere of twelve comsecutive months unless the member 1s unable to
serve due to Lllmess, iajury, promotion, demotion, suspension ot
other cause.

S In instances where a member cannot fulfill the origiral
term of the board, the Superintendent shall appoint another member
of equal rank or classification to fulfill the term.

h. The board shall have responsibility for selecting three
members of esach Evaluation Board, reviewing the eligibility of
applicants for promotion, determining individueal promotional
category scores, reviewing applicant petitions for eligibility
recention, reviewing all supervisory recommendations and non~
recommendations and determining individual pesitions of applicants

on the rank ordered promotiomal list,

i. The board shall communicate with the Reclassification
Boards within the Career Progressicn System and shall present, each
twalve months, t¢ the Superintendent a review of the Career
Progression System listing identlifiied problems with suggestions for

corrective action.

g Prior to assuming the duties of the board, each member
shall be administered .the following cath by the Superintendent:

"I, , do solemnly swear
(or affirm) that I will, withou: _
prejudice or partiality, perform the
duties hereby imposed upon me as a
member of this Board."

1 The Director of the Persennel Division and the
Department Inspector, or those perscuns designated by the
Superintendent, shall appeavr before the board, upon request of said
board, for the purpose of providing specific information concerning
individual member”s personnel and disciplinary records necessary for
determining promotional scores or eligibility.

1. The board shall evaluate applicant members according to
the eligibility and other standards for supervisory rank promotions
and will individually transmit to every affected member Lthe rvesults
of their individual eligibility reviews zas specified within this .
section. _Such tramsmittals shall be made following the review of
eligibility requirements with a second transmittal following the
completion of the competitive testing procedures.
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e The beoard will submit to the Superintendent a rank
ordered promotionmal listing of members eligible and qualified for
supervisory promotion following notification from the Supervisory
field Promotions Apellate Board that any and all appeals have been
coumpleted.

Such rank ordered promoticnal list shall be affirmed as
follows:

"The Selection and Review Board, acting under ozth and
having considered the individual qualifications and accomplishments
of all applicants, finds, by majority decision, the member(s) named
on the attached rank ordered promctional List are qualiiied to.
assume the duties and responsibilities of the rank as indicated and
recommend said member(s) be considered for promotion to the
indicated vank." ]

Such rank ordered promotional list shall be f£iled by
the Superintendent and shall be maintained until such time as the
lisc expires or a mew list is created as provided in this rule.

5.5 The Superintendent shall determine the number of required
Eveluation Boards and such Evaluation Boards shall meec at the divrection of
the Selecrion and Review Board.

2. Each Evaluation Board shall consist of five members.

b. Each member shall individually and independently scorve
¢ach eligible candidate appearing before the board.

C. Two m@édibers shall be appointed by the Superintendent
and shall hold the permanent rank of l/Lieutenant or the appomxted
rank of Captaln or greater.

d. Cne member shall be selected by the Selection and
Review Becard and shall be equal in rank to the posirtion under
consideration and must be an eligible member as determined by the
Superintendent under the provisions of the Supervisory Field
Promotional System.

€. One member shall be selected by the Selection and
Review Board and shall be recruited from a State Police or Highway
Patrol agency exclusive of West Virginia, and such member shall hold
a supervisory rank equal to or greater than that under
consideration. : .
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f. One member shall be selected by the Selection and
Review Board and shall be recruited from & non-law enforcement
protession.
o, Zach Ewvaluation Board shall serve a term as deterained

=2

by the Selection and Review Bozard.

k. No Evaluation Board member may serve for cousecutive
promctional cycles for any single rank.

5.6 In order to be promoted, a member must be available for any
assignment anywhere in the State that the Superintendent determines will be
in the best interest of the department.

3.7 Promotions within the West Virginia State Police shall only
be made by the Superintendent, when positions become vacant, and shall be
made from among those members on the rank ordered promotional list as
certified by the Selection and Review Board and whose final compesite score
is equal to or higher than the final composite score of the third highest
ranxing member who Is willing and available to accept such promotiom.

5.8 Should a member not elect to accept a promotion when offered,
the menber shall be continued on the promotional list and will be eligible
for subsequent promeficns without penalty for the duration of the
promotional list.

Section 6.- Non—Supervisory Rank Reclassification

5.1 All members permanently assigned to the field operatiocns
force and _who have completed the basic State Police entry-level training
program shall be eligible for participation in the Nom-Supervisory Rank
Classification System and will be classified as Troopers following receipt

of a field assignment.

6.2 Members who participate within the Non—~Supervisory Rank
Classification System and who meet or exceed the minimum established
reclassification and tenure requirements will be rveclassified.

6.3 A member will be consideved for reclassification following
completion of the following vears cumulative service to the department.

a. Senior Trooper — 3 years
b. Trooper First Class - 8 years
Ce Corporal - l4 years
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6.4 Minimum eligibility regquiremenis shall iaclude productivity
evaluation, a general knowledge examination and compliance with physical
fitness and discipline standards.

2. A member must receive a minimum score of .75 on
completed produstivity evaluaticns for the twelve-month pericd
preceding reclassification consideration to retain eligibility,
provided that any member receiving a score of less than .75 and any
member who is not assigned to the field cperaticons force may submit
a petition of justification to the Reclassification 3oard for
review. All such petitions must be reviewed bv the applicable
supervisory levels and 2 written recommendation or non—
recommendation for eligibility rerention will be attached at each
level.

b. A member musi Teceive & minimum score of 75% on the
general knowledge examination to vetain eligibility.

Ty - - A member requesting reclassification must meet the
reguirements of the department physical fitness and disciplinary
guidelines controlling career progression.

6.3 A Non-Supervisory Rank Reclassification Board shall meet, at
the direction of the Superintendent.

a2 The Reclassifigation Board shall zonsist ¢f five
members — two members of the senior staff ze selected by the
Superintendent, with the highest ranking or mest senior serving as
chairman; the Director of Personnel; and two members and two
alternates to senve a twelve-month term, drawn by blind lot by the
Superintendent, with one wmeumber and one alternate drawn from the
commissioned ranks and one member and one alternate drawn from the
non-commissioned officer ranks. Those members selected by the
Supérintendent will serve a minimum of twelve months. Should the
Director of Personnel be unavazilable to serve or if the position of
Director of Personnel should be vacant or eliminated, the
Superintendent shall select a member to occupy that board positiom.

b Each board member shall have equal voting privileges
and all actions of the Reclassificaticn Board shall be by majority
decision.

C. The Reclassificacion Board will verify a member”s
eligibility in the areas of longevity, productivity evaluation,
general knowledge examination, physical fitness and discipline.
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d. The Reclassification Board will review all applicant
petitions for eligibility retention.

e. The Reclassification Board shall individueally transmit
to every affected member the results of individual eligibility and
petition reviews.

£. A recovder shall be selected by the Superintendent to
document any actions of the Reclassification Board.

2. The alternate shall Zulfill the term in all instances
where a membery cannot fulfill the original term of the board.

h. The Reclassificarion Board shall have responsibilicy
for identifying deficiencies in the Non—Supervisory Rank
Classification System and for communicating these deficiencies with
sugzesticns for remedial action to the Selection and Review Board of
the Supervisory Field Promotionzl Svystem.

i Prior to assuming the duties of the Reclassification
Board, each member shall be administered the following oath by the
Superintendent.

"1, , do solemnly swear
(or affirm) that I will, without prejudice
or partiality, perform the duties hereby
imposed upon me as a member of this Board."

3 The Inspector, or other persom at the direction of the
Superintendent, shall appear before the Reg¢lassification Board for
the purpose of providing specific information concerning individual
members” disciplinary vecords necessary for determining eligibility.

k. Upon verifying a member’s eligibility and following
notificatlion from the Non—-Supervisory Rank Reclassification
Appelliate Board that all appeals are complete, the Reclassification
Board will submit to the Supevrintendent z list of members eligible
for reclassification.
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Such reclassification recommendation list shall he
affirmed as follows:

"The Reclassification Board, acting under oath and
having considered the individual qualifications and accomplishments
of all members submitted to this Board, finds, by majority decision,
that the members named on the attached list have met or exceeded the
ninimum eligibility requivements for reclassification to. the nen-
supervisory rank indicated and recommend said member be reclassified
to the indizated non-supervisory rank.”

Such list shall be filed by the Superintendent and
snzll be maintained for a2 minimum period of cone vear.

Section 7. Criminalist Reclassification

7.1 All members pevrmanently assigned Lo the Iorensic laboratory
shall be eligible Zovr parvrticipation in the Criminalist Classification
System, and all such menbers with less than one year service mlthlﬁ ‘the
forensic laboratorc'shall be classified as Criminalist I.

7.2  HMembers who participate within the Criminalist Classification
System and who meet or ¢xceed the minimum established reclassification and
tenure requirements will be reglassified. i

7.3 A member may reguest reclassification following completion of
the following vyears cumulative service within the fcrensic laboratory.

a. Criminalist II - one -
b. Criminalist III - three
Ca Criminalist IV - five
d. Criminalist V = eight
e Criminalist VI - ten
7.4 Minimum eligibility requirements shall include productivity

evaluation, a general knowledge examination, supervisory recommendations,
and compliance with physical fitness zand discipline staundards.

2. A member must receive z minimum score of .75 on
cempleted productivity evaluations for the twelve-month peviod
preceding reclassification consideration teo retain eligibilicy,
provided that any member receiving a score of less than .75 and zuv
member who is not assigned to the forensic laboratory may submit a
petition of justification to the Reclassification Board for review,
411 such petitions must be reviewed by the applicable supervisory
levels and 2 written recommendation or non-recommendation for
eligibility retention will be attached at esach level.
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. A member must receive a valid recommendation for

reclassification from each applicable supervisory level as
determined by the Reclassificatien Board.

#.c. A member must receive a minimum score of 753% on the
Zeneral knowledge examination to vretain eligibility.

=.d. A& member requesting veclassification must meet Che .
requivements of the department physical fitness and disciplinary guidelines
controlling career progression.

7.5 The Criminalist Reclassificarion Board shall meetf, at the
direction of the Superintendent, following a reclassification request by a
member of the Criminalist Svsteum.

a. The Reclassification Board shall comnsist of £five
menbers; including the O0fficer in Charge of Support Services who
ghall serve a&s Chairman, the Director of the Forensic Laboratory and
the Director of Personnel as permanent members and two members and
two alternates, to serve & twelve—month ferm, drawn by blind lot by
the Superintendent from all members of the Criminalist System who )
will not become eligible for reclassification during the term of the
board. Should the Director of the Forensic Laboratory and/ovr the
Director oi Personnel be unavailable to serve or if either or both
positions should be vacant or eliminated, the Superintendent shall
select a member ovr members. Lo cccupy any such vacancies.

b. Each board member shall have equal voting priviliges
and all actions of the Reclassification Board shall be by majority
decision, ,

Ce The Reclassification Board will verify a member’s

eligibilicy in the areas of criminalist tenure, productivity
evaluation, general knowledge examination score, physical fitness,
discipline and supervisory recommendations.

d. The Reclassification Board will review all applicant
petitions for eligibility retention and will determine eligibilirty.

e. A recorder shall be selected by the Superintendent to
dozument the actions of the Reclassification Board.

f. The alternate shall fulfill the term in instances where
a member cannot fulfiil the original term of the board.
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g. The Reclassification Board shall have responsgibility
for identifying deficiencies in the Criminalist Classification
Svstem and for communicating these deficiencies with suggestions for
remedial action to the Selection and Review Beard of the Supervisory
Field Promotiounal System.

h. Prior to assuming the duties of the Reclassification
Beard, each member shall be administered the fclliowing oath by the
Superintendent:

"1, , do solemnly swear
(or affirm) that I will, without prejudice
or partiality, perform the duties hereby
imposed upon me as a member of this Board."

i. The Inspector or other person at the direction of the
Superintendeént shall appear before the Reclassification Bpard with . )
specific information concerning individual members’disciplinary ) '
records necessary for determining eligibility.

I Upon verifying a member’s eligibility and following
notification from the Criminalist Reclassifications Appellate Board
that all appeals ate complete, the Reclassification Board will
submit to the Superintendent a recommendation for reclassification.

Such reclassification recommendation shall be affirmed
as follows:

"The Reclassification Board, acting under cath and
having considered the individual qualificaticns and accomplishments
of the member(s) requesting reclassification, finds, by majority
decision, that the member(s) named on the attached recommendation
have met or exceeded the minimum eligibility requirements for
reclasgification to the Criminalist Classification indicated and
recommend said member(s) be reclassified to the indicated
Criminalist Classification.” )

Such list shall be filed by the Superintendent and
shall be maintalined for 2 minimum pericd of one vear.

Seccion 8. " Administrative Support Specialist Reclassification

8.1 All members assigned to Support Specialist positions, shall
be eligible for participation in the Administrative Support Specialist
Classification System, provided such members have successfully completed a
one—year probationary period within a specific support specialist position.
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8.2 A member shall nor advance within the administrative support
specialist classification system to & level that exceeds the maximum
classification level established for that position. =

3.3 A member mav request reclassificédfion to the next applicable
classificarion level following each twelve months of continuous service as a
support speclalist.

8.4 A member requesting reclassification must submit a petition”
for reclassification to the Support Specialist Reclassification Board. Such
petition shall teke such form as required by the Superinteandent.

8.5 A member requesting reclassification must meet the
requirements of the department physical fitness and disciplinary guidelines
controlling career progression and nmust have received a minimum score of 757%
on the most recent general knowledge examination as reguired by Section
6.4b.

8.6 A member who is denied reclassification or premotional
eligibility within the member’s permanent career progression system shail
not be eligible for reclassification within the Administrative Support
Speciazlist Classification System until such time as the member achieves
eligibilicy within the permanent system.

8.7 The Administrative Support Specialist Reclassificaticn Board
shall meet, at the directicn of the Superintendent, following a
reclassification request by a member of the Administrative Support
Specialist System.

a. The Reclassification Board shall comnsist of five
members, including three members of the senior staff as determined
by the Superintendent with the highest ranking or most senior
serving as chairman, the most senior ranking officer assigned to the
Training Academy and the Director of the Personnel Division. Those
members selected by the Superintendent shall serve a minimum term of
twelve months. o

b. Should the Director of Perscnnel submit a petition for
reclassification or otherwise be unavailable to serve, or if the
position of Director of Personnel should be vacant or eliminated,
the Superintendent shall select a member to occupy that board
postition. -
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e Each board member shall have equal voting privileges
and all actions of the Reclassificarion Board shall be by majority
decision.
d. The Reclassification Board will verify a member”s

eligibility in the areas of support specialist tenure, physical
fitness and discipline.

e. The Reclassifiication Beoard will review 211 petitions
for reclassificarion and will detervamine eligibility.

£. A recorder shall be selected by the Superintendent to..
document any actions of the Reclassification Board.

£ In all instances where a board member cannot fulfill
the original term of the board, the Superintendént shall appoint a
member of the senior staff or a member of the Administrative Support
Specialist Classificacion System to fulfill rthe term.

k. The Reclassification Board shall have responsibility
for identifying deficiencies in the Administrative Support
Specialist Classification System and for communicating these
deficiencies, with suggestions for remedial action, to the Selection
and Review Board of the Supervisory Field Promotionzl Svstem.

i. Prior to assuming the duties of the Reclassification
Board, each member shall be administered the following ocath by the
Superintendent:

"L, - ) , do sclemnly swear (or affirm)} that
I will, without prejudice or partiality, perform the duties
hereby imposed upor me ags a member of this Board.”

3. The Inspector, or other person at the direction of the
Superintendent, shall appear before the Reclassification Board for
the purpose of providing the board with specific information
concerning individual member”s disciplinary records necessary for
determining eligibility.

K Upcon verifying 2z member”s eligibility and following
notification from the Administrative Support Specialist
Reclassifications Appellate Board that all appeals are complete, the
Reclassification Board will submit £o the Superintendent a
recommendation for reclassification.
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Such reclassification rveconmendation shall be affirmed
as follows:

"The Reclassification Board, acting under cath and
having considevred the individual qualifications znd accomplishments
of the member(s) requesting veclassificatlion, finds, by majority
decision, that the member(s) named on the attached recommendation(s)
have met the eligibility requirements for reclassification to the
Support Specialist Classification indicated and vecommend sald
member{s) be reclassified to the indicated Support Speciazlist
classification,” :

Such list shall be filed by the Superintendent and
shall be maintained for a minimum pericd of one year.

Section 9. Careetr Progressiocrn Appeals

9.1 Members shall have the right to review and appeal any adverse
decision concerning their eligibility for promotion or reclassification
within any section of the Career Progression System by appearing before or
submitting written argument to the applicable appellate boaxd.

9.2 Members who participate within any section of the Career
Progression Svstem that requires a written examination shall be permitted to
review the examination enswer kev immediately following the scoring and
recording of the examination. Such review shall be conducted by the test
administratcr or other person designated by the Superintendent.

9.3 Members who participate within the Supervisory Field
Promoticnal System shall be entitled to review and appeal any numericel
value presented by the Selection and Review Board as representation of the
member”s individual score for longevity, educational achievement,
supervisory evaluation or recommendation, or Evaluation Board sceore.

9.4 A member shall be notified in writing of his individuzl
numerical values for scores used for promotfional consideration.

9.5 The member must petition, in writing, the applicable
appellate hoard within 15 days following any decision issued by a Selection
and Review or Reclassification Board, and the appellarte broard must render a
decision within 5 days following the review of any appeal. Any such
petition must include the member”s standing for appeal.
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9.5 All decisions ¢f an appellzate board shall be fingl and not
subject to appeal for judicial review.

9.7 Separate and distingt appellate boards shall be created to
address member appezls generated within each section of the Career
Progression System and such appellate boards shall be designated:

a. Supsrvisorv Field Promotions Appellate Board
b. ©Non—Supervisory Rank Reclassifications Appellate Boarxd
z. Criminzlist Reclassifications Appellate Board

d. Administrative Support Specialist Reglassifications
Appellate Board . . _

9.8 The Supervisory Field Promotion Appellate Board and the Nom—
Supervisory Rank Reglassification Appellate Boards shall be comprised of
five members. Each bozrd shall be drawn by blind lot by the Superintendent
or a member of the senior stafi, with one member being drawn from each of
the superviscry ranks ¢f Sergeant, 1/Sergeant, 2/Lieutenant and l/Lieutenant
and one member being drawn from the non-supervisory ranks of Senior Trooper,
Trooper First Class and Corporal, with one altermate drawn for each
position, provided that members participating within the Criminalist
Classification System shall not be eligible for selection to this hoard.

9.9 The Criminalist Reclassification Appellate Board shall be
comprised of three members. The board and one zlternate shall be drawn by
blind lot by the Superintendent cr a member of the senior staff from all
members of the Criminalist System. '

9.10 The Administvative Support Specialist Reclassificatioen
Appellate Board shall be comprised of five members. The board and two
alternates shall be drawn by blind lot by the Superintendent or a member of
the Senior Staff from the Administrative Support Specialist Classification
System, provided that any member shall be withdrawn from such board and
replaced by an alternate, if the member receives a transfer that results in
the less of support specialist designation.

8,11 Each appellate board shall select 2z member to serve as board
chairman. Each board member shall have equal voting privileges and all
actions of any beard shall be by majority decision.
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3.12 The Superintendent shall appoint for each appellate beavd 2
non—board member or civilian employee of the department to serve as a non-
voting recovder.,

9.13 Prior to assuming the duties of any appellate board, created
under the provisions. of this section, the following ocath shall be
administered by & notarvy public:

"I, ___, do solemnly swear (or affirm)) that I
will, without prejudice or partiality, perform the duties hereby
imposed upon me as a member of this Appellate Board."

9.1% Any member submitting an appeal to any appellate board to
which he has been selected shall be prohibited from participation on such
board and will De replaced by an alternate for the duration of the board”s
term.

9.15 All members who are responsible for completing or reviewing
any recommendation, evaluation, examinatlion or other such issue that
directly effects the eligibility for reclassification or promotion of any
memnber submitting an appeal to any sppellate board to which he has been
selected shall be temporarily recused from the appellate board and replaced
by the alternate for any board deliberations or other actions concerning
that appeal.

9.16 In any instance where a board chairman is removed, recused or i}
otherwise unable to serve for all or part of any appellate board term, the
affected board shall select a member of the board te act as board chairman
in such absence.

9.17 Should there be insufficient alternates available to comprise
& complete appellate board, the Superintendent shall select the necessary 7
alternates from the appropriate ranks or classifications.

.18 Each appellate board shall have the zuthority to review all
appeals submitted to it and to issue summary dismissal of any and all such
appeals that are absent standing for appeal or are otherwise determined by
the board to be invalid and withour merit.

9.19 A written decision by the zppelliate board shall be issued
following each review, and such decision shall speciiy one of three
decisions. as follews:

a. The appeal has been summarily dismissed {(in which
case, the reason for dismissal shall be indicated).
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b. The decision of the Selesction and Review Board or
Reclassification Board, as appropriste, has been upheld (in which
case, the member”s eligibility status or promotional score will
remalin unchanged).

Ca The decision of the Selection and Review Board or
Reclassification Beard, as appropriate, has been reversed (in which
case, the member”s eliglbility Is reinstated or promotional score is
changed to reflect the findings of the Appellate Board).




