Bepartment of Public Bafety
{Teat Birginia State Folice)
South Tharleston, West Birginia 25209
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Yaln B. Rockefeller JH Fxecutive Office

Unlonel REicY
Bavernsr } Moy 30, 1984 olonel Fahn M. & Rourke

Su}:erinrenbenf

The Honorable A, James Manchin )

Secrelany of State o
Sutite 157-K

State Captfcl Complex

Chatleston, West Vinginia 25305

Dean Mr. Secretany:

Pursuant Lo Zhe West Virginda Code o4 1931, as amended, Chaptern 294,
Anticle 3, Section 15, please aceept {or emergency §iling fhe Adminisztrailive
Regulaiions (regulations promulgated by Zhe Cadef Sefection Board and
regulations promulgated by the Refinement Board) of Lhe Depattment ¢f Public

» Safety.

These negulations set fonth such mental examinations and other reguire-
ments paomulgated by the Cadet Selection Board and physical standasds
promulgated by the Refirement Board £o be met by applicants for enlisfinent
i Zhe West VUinginia Department vf Public Safety.

These regulations supersede all previous regulations promulgated by
ZThe Cadet Selfeotion Board and Retirement Board.

Smcmeﬁgf T
o

‘ LONEL JOHN . O'ROURKE
SUPERINTENDENT
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JwO/dh ) A. JAMES MANCHIN
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Bepartment of Public Safety
(Best Birpinia State Haolice)
Scuth Charlesion, Best Hirginiz 25303

Exerutive Gffice

Foi B. Rockefeller JB May 31, 1984
May Sl

Bovernor

Qalonel Yo B, @ Rourke

Superintendent

Colonel John W. OfRourke
Superintendent : :

Department of Public Safety

725 Jefferson Road R

So. Charleston, West Virginia 25309

Dear Sir:

The attached eligibility standards for Cadet Selection have been
astablished by the Cadet Selectlon Beoard. As Chaiman of that Board
it is our retumendation that these standards be submitted to the
legislative Rules Comittee and to the Secretary of State's office.

. Respectfully sulmitted,

e

R. H. MITIER, MAJOR
CHATRMAN - CADET SEIECTICN BCOARD

REM:mdh
FILED IN THE OFFICE OF
ATTACHMENTS A JAMES MANCHIN

SECRETARY OF STATE

THis pateMlay 3./ 2 EF

Admimistrative Law Divie’
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Adm. Reg., 15-2 . Sec. 7.00(a)
Series I

Sec. 7.00 -- Applicants and Training Procedure

(2) This section relates to West Virginia Code 15-2-7.

(&) No applicant will be selected for enlistment until he/she
shall have first f£filled out and submitted Form.No. 1 - D.P.5.
{Application for Enlistment) and made affidavit as to the
veracity of the statements contained therein. A copy of his/her
birth certificate, high school diploma, college transcript,
and milltary Form DD-214, if applicable, must ée attached to the
application.

"No perscn will be barred from becoming

a member of the department because of

religion, political convictions, sex,

race, or naticnal origin.”

(¢} The Superintendent shall establish within the Department
of Public Safety a cadet selection board which shall be
representative of commissioned and non-commissiconed cofficers

within the Department.

(8) Each applicant for enlistment shall be selected on the

basis of the following gqualifications:

(1) Preference in making appointments shall be given
whenever possible to honorably discharged members of the armed

forces of the United States, and to residents of West Virginia.
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SECRETARY OF STATE
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DPS
Adm. Reg. 15-2 - - Sec. 7.00(4)
Saries I

(2) EBach applicant for appointment zhzall be a person
not less than twenty-one (Zl) vears o©f age and not having

reached his/her thirtieth{30) birth date before date of enlistment.

(3) Each applicant shall be reguired to pass such mental
examinaticn and meet other reguirements as may be provided for

in regulaticons promulgated by the cadet selection board.

(4) Each applicant shall be required to pass such physical
examination as may be provided for in regulatiéns promulgated by

the retirement board.

(%) Each applicant will be in goed health and physical

condition.

{8) A former member may, at the discretion of the

-

Superintendent, be reenlisted if the period of his/hexr former
service subtracted from his/her age does not exceed thirty(30)

vears.

{7) Each applicant shall ke of gocod moral character.

{8) The superintendent shall appoint a member to the
position of trooper from among the top three names on the current

list of eligible applicants established by the cadet selection

board.

(2} Except for the superintendent, no person may be
appointed or enlisted to membership in the department at a grade

or rank above the grade of trocper.
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CADET SELECTION AND TRAINING GUIDELINES

1.01 The applicant will be invited to the training academy

by the Superintendent for the purpose of taking the physical
aptitude, preliminary medical examinations and the mental
examinations; at which time the applicant will be reguired to
release the State from any liability occurring during any of

the testing procedures. - The applicant shall successfully complete

each phase of screening before advancing to the next phase.

(a) Each applicant shall be Tequired to have a
high school educaticn or ecuivalent, and shall be reguired

to pass the entrance examination.

(b) Each applicant must ke able to speak clearly and

without impediment of speech.

{c) Fach applicant will display the proper attitude
with a weapon by successfully dry firing a department revolver,

double action, with each hand, using only the index finger.

(d) The mental examination shall consist of not less
than one intelligence test, one police adaptability test, and

one observation test.

The American College Testing (ACT) Program will be

utilized as an Intelligence Test. A composite score of 17 is

passing. This is a pass-fail exam and will not be utilized in

the composite score to determine an average.
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In grading the mental examination the police
adaptability will be given a weight of 4; the observation test
a weight of 1. The score shall be multiplied by the weight
and the total for both examinations divided by 5. A composite
score of 70% is considered passing. This score will be

utilized for rank-order of applicants.

1.02 . After an applicant has passed the physical aptitude
test, preliminary medical examination, and the mental

examinations he/she will be fingerprinted.

1.03 No applicant shall be enlisted until his/her background
and character have been thorcughly investigated by a member of
the Department of Public Safety. The cofficer assigned to such
investigation shall be furnished with the application form
submitted by the applicant, or a copy thereof, and D.P.S.

Form 1-A Release of Information. Upon completion of the
investigation, the officer shall return said application through
his commanding officer to department headguarters, together

with the provisions contained herein.

1.04 out of State - In the event an out of state agency

refuses to ccoperate in the background investigation o©f the
applicant, the Department may send a member to that jurisdiction
to complete the background investigation., The expense will be
borne by the Department of Public Safety. However, all applicants
must have a favorable background investigation and satisfactorily

complete the physical, medical, and mental examinations prior to

enlistment.
29=-2




1.03 The report of investigation (Form 17 D.P.S.} will show
the usual data in the ruled space at the top therecf, and under
"Subject of Iavestigation” the investigator will use this title
"application for membership in the Department of Public Safety."
The additional headings to be used in the report shall be as

follows:

(a) Name and address of applicant: Under this heading
show full name, if a married female applicant, also maiden name,
residence address, business address and telephone number of
gpplicant. List all former addresses and dates of residency.
Comment on former addresses if different than those listed on

application, D.P.S. Form 1l.

{(b) Date and Place of birth: Ascertain the exact date
applicant was born, alsc the place of birth, naming the post

office or town, county and state.

(c) Occupaticon: BAscertain at what trade, business or
profession applicant has worked and the experience or training

he/she has had to qualify him/her for such work.

{d) Marital Status: Determine whether applicant is
married, divorced, single, or widowed. If married, is he/she
living with his/her spouse, or are they separated? What was
his wife's maiden name? How many children or other dependents
does applicant have, and what are their names and ages? Is he/she
adeguately supporting his/her dependents? Has applicant and spouse
had any serious marital difficulties, if so, what was the nature and

cutcome of such difficulties? The conduct and morality of the
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aprlicant and spouse will be thoroughly investigated. The
spouse will be interviewed personnally not in the presence of
the applicant. ‘A visit will be made to the home when the

applicant and spouse are both present to observe the conditions

therein.

() Education: The name and location of elementary
schools, middle schools, high schools, collegeé and universities
attended by the applicant should be ascertained. Obtailn transcript
cf college and/or high schocol grades. Information on the students
attitude if available should be obtained. 2Any special schooling

or training which he/she has receivad will be inciuded under

this heading.

(£) Organizaticnal membership: List all organizations
and societies past and present, which the applicant is or has
been affiliated. Indicate his/her present status or standing in

each of the organizaticns listed.

(g) Military experience: In what military organizations
did the applicant serve? What is the present military reserve or
national guard status and the obligation to these organizations?

What grade or rank did he/she attain and what awards or citations

did he/she receive?

(h) Employment: List in order of employment all
organizations, firms or individvals for whom applicant has
worked, and the type of work and wages received since graduating

from high schocl or attaining eighteen(l8) years of age, which~-
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ever shall have first occurred. Ascertain from his/her employer(s)
current and former, whether his/her work was satisfactory or not.
In this connection, his/her immediate supervisor should be inter-
viewed to determine whether he/she was a satisfactory employee

and eligible for rehiring. If applicant has ever held a position
as a law enforcement officer, full details will‘be determined
including his/her certification date. Applicant's social

security number will aisc be listed.

{i) Personal history: A thorough investigation shall
be made to determine if applicant has a criminal record. Local
court records and police files will be checked in connection with
such investigation. What is the reputation and standing in the
community of applicant's close friends and associates? Ascertain
if applicant pays his/her debts or has ever £iled bankruptcy
proceedings. Business concerns and credit bufeaus will be checked
for this purpose. Ascertain if¥ applicant uses intoxicants and to
what extent. Does the applicant participate in the illegal use of
controlled substances. What hobbies does applicant have, and how
does he/she spend his/her leisure time? Does applicant freguent
places of guestionable reputation during his/her leisure hours?

Wnat is his/her general reputation in his/her home community?

Does applicant own an automcbile or other motor
vehicle? If so, give the make and current license number. What
is his/her operator's or chauffeur's permit number? Check to
ascertain if he/she has been involved in any serious accidents
which resulted in serious injury, civil litigation, or criminal

proceedings.
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{i) Family history: Give name of father and mother,
including mother's maiden name. List names of brothers and sisters.
Do all of the members of his/her immediate family bear a good
reputation in their home community? If any members of applicant's
immediate family are now serving a Jjail or prison sentence, or if
any of them has ever been sentenced to jail or prison, full
particulars should be given. Any evidence of mental iilness in

the applicant's immediate family should be thoroughly investigated.

(k) Interview with references: All pérsons listed as
references should be interviewed and a brief statement taken
regarding what they know about the applicanit, length of
acguaintance, his/her moral character, honesty reliability
and persconal habits. Persons other than references who are
acquainted with the applicant should be interviewed and their

statements taken.

(1) Interview with applicant: The applicant should be
interviewed privately. A complete personal description should
be taken and included in the report of investigation.

The investigating cfficer should give particular
attention to the applicant's personal appearance, attitude,
bearing self confidence, use of English, tone cf voice and
personality traits, and report his/her findings under this
heading in detail.

Note any change in physical condition that has
occurred to the applicant subseguent to the screening examinations;

e.g. brocken leg, etc.




The applicant should be asked why he/she wants

to become a member of the Department and why he/she thinks he/she
may be qualified. His/Her answers should be carefully noted
and included in the Repcrt of Investigation.

The applicant and spouse must be informed in
writing {(printed form) that he/she can be transferred, and that
members are likely to be stationed or transferred to any place
within the State. He/She should also be informed that members are
subject to duty twenty-four({24) hours per day. The investigating
oificer should offer neither encouragement nor éiscouragement
to the appiicant. The applicant should be informed that the
background investigation being conducted is a routine matter and
does not necessarily mean that he/she will be enlisted as a

member of the Department.

(m) Veracity of applicaticn: The investigating
officer should compare the statements made in the applicaticn
with information secured during the investigation to determine
if there are any discrepancies. If any are found, they should

be reported under the heading.

(n) Recommendation: The investigating officer will
make a favorable or non favorable recommendation for continuing
the selection process. The investigator will not permit his/her
recommendation to be infiluenced by anvone; but will considexr the
applicant's qualification or lack of gualifications, and will reach

a decision which he/she honestly and conscientiously believes to be

in the best interests of the Department and the citizens of the State.
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1.06 An oral interview by a board of Department of Public

Safety officers composed of a least three(ﬁ) memnbers, one

being a commissioned officer, will be conducted. The interview

is to appraise the personal appearance, traits, bearing, o
expressicn, pcoise, mannerism, attitude, forcefulness, temperament,
disposition, speech, voice, and other characteristics which

affect his/her fitness for membership in the Department. The

board will complete an oral interview appraisal report recommending
to the Cadet Selection Board approval or rejecgion of each applicant.
The decision of the board will be finzl, but will not preclude

the Superintendnet from reinvestigating the application upon the

discovery o0f new evidence or circumstances.

(a) The cadet selection board will submit its
recommended list of applicants based on Departmental needs as

outlined hy the Superintendent in his instructions.

1.07 The cadet selection board will recommend to the
Superintendent a lisit of eligible applicants whe shall be invited
for psvchological testing. The Cadet Selection Board shall pfovide
the Superintendent with a list of suiltable candidates in oxrder of
merit, Those applicants psychologically acceptable will be invited

for a physical examination by the Department physician.

1.08 After the enlistment ¢f an applicant has been directed
by the Superintendent, enlistment papers, application for bond,
personnel record and special orders shall be prepared by the

personnel officer.
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1.09 When new members are enlisted, they shall be assigned to

the training academy and will be under the supervision of the
commandant of training and subject to all ruleg and regulations

of the training academy until the prescribed cadet training course
has been completed. It shall ke the duty of the commandant of
training to keep an accurate record of each new ﬁember assigned

to the academy and to submit a copy ©f such records to the Super-
intendent at the completion of each training course., The commandant
shall zlso submit to the Superintendnet a graduation order of merit,
listing each student in the class in order of hig final grade
average. The commandant may recommend the discharge of any cadet
who fails to adhere to the State Police Academy or Department

Rules and Regulations.

1.10 . The cadet training course will cover a period of at

least twenty~two({22) weeks and shall include é curriculum preparsd
by the commandant of training and approved by the Superintendent.
This shall not prevent the Superintendent from enlisting a Cadet
to meet operational needs and reguiring him/her +c attend the

Basic Police Training FProgram.

1.11 The commandant shall prepare rules and regulations
governing the operation of the training academy and the conduct
of members while assigned to the agademy and submit the same to

the Superintendent for approval.

1.12 NewlVY enlisted members will be furnished meals and
lodging during the cadet training course and will noct be

entitled teo subsistence pay.
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1.13 When a new member o©f the Department has completed
the cadet training course and has been assigned to field duty,
it shall be the responsibility of his commanding officer to
agsign a field training officer of his command to counsel,
instruct and supervise the new member in the performance of his
duties. During the field training periocd of tﬁelve(lZ) months
the member shall be on probation. At the completion of six,and
twelve months service in the field, the commanding cofficer shall
submit to the Superintendent an evaluation report of the
probationary member's attitude, interest in wogk, industriocusness,
capabilities in patrel, investigative skills, court appearances,
quality of reports, and relaticnship with the public.

Normally a newly enlisted member will not be assigned
to field duty prior to his/her completicon of the cadet training
course; however, is gt the discretion of the Superinteadent a
newly enlisted member is assigned a duty, a bi-monthly progress
letter will be submitted by his/her supervisor. A newly enlisted
member may be assigned to field duty, but must cormmence his/her

training in compliance with the mandatory training law.

1.14 Mental qualification: The applicant must be free of

any mental i1llness and shall be emotionally stakle as determined
by a competent psychiatrist. He/She must never have been
treated for any mental derangement or abnormaliity, and must not
have been z patient in any institution for treatment as a mental

patient.
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RESPONSTELITTES AND DUTIES OF CADET SELECTION BOARD

1:01 The Cadet Selection Board shall establish that each applicant is

over the age of 21 and has not reached their 30th birthday, high

school graduate, of good meral character, and possesses a valid

driver's license.

1:02__ The Cadet Selection Board has established the following selection

requirements:

Academic Requirements — A o:mgasite,scor; of 70, hased on
the Chservation Test and Police 2daptability Examination
shall be considered passing., A large mmber of applicants
in this screening process will require the Cadel Selection
Board to establish a cutoff point for investigation of

prospective applicants.

Preference — 15-2-7 of the Code of West Virginia provides
that preference be given to honcoraebly discharged veterans.
The Cadet Selection Board has established that a veteran
shall be considered to ba a person who has served in the
armed forces of the United States for a regular tour of
duty and has been Honorsbly Discharged. Five(S) points will
be added to the camposite score of honorably discharged
veterans pricr to establishing a cutoff list of eligible

applicants.

Residents - 15-2-7 of the Code of West Virginia has provided
that preference be given to residents of the State of West

Virginia. To be given that preference the applicant nmust




Residents (continued)

be a citizen of the United States and (a) have been born

in West Virginia or (b) have been legal residents of, or
daniciled in West Virginia for at least ons(l) year
immediately prior to the date of examination, or (c) have
maintained a legal residence ard dcmdcile.in West Virginia for
at least ten(l0) vears of his/her life, provided change to
another state was made no earlier than one(l) vyear prior o
the date of examination. 2Applicants that are considered to
be residents shall be allowed five(3) poi%ts. The list of
applicants above the cutoff will be submitted to the

Superintendent for background imvestigation.

Form ILetters - The letter concerning progress throughout the
selecticn process shall ke signed by the Personnel Director.

The finzal selecticon letter shall be signed by the Superintendent.

List Below Cutoff - The Cadet Selection Board shall establish
a list of applicants that are below the cutoff score. The
applicants should be advised by correspondence that they have
not been selected and why. The list shall be maintained until
the next selection process and they should be invited back to
be retested if they have expressed an interest. In no event
should an applicant ke allowed to retake the mental examination
more than two(2) times. If an individual selects. to take the
mental test a second time, only that score shall count as part
of the selection process. The first score should remain in
file for the purpose of establishing that the individual has
been previously tested. The results of all examinaticns shall
he maintained by the personnel officer.
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Applicants for Investigation — A formila (for example

5 x Vacancies = Applications to Field) should be established
as a minimm mutber of applications to be sent to the

field for a background investigation. A teletype should be
sent to all Campany Camanders, District Camanders, and
Detachment Camanders establishing instruction regarding

background investigations as well as the due date of return.

1:03 Background Investigation Camplete

Review — The Cadet Selection Board shall meet and be allowed
sufficient time to review all hackground investigation reports.
The Cadet Selection Board shall have the authority to approve
or disapprove and resclve any questions concerning the
background of any applicant. The background investigation
shall be conducted in adherence to any special instructions

and the Field Qperations Manual.

tters to Applicants - The Cadet Selection Board shall submit
a list of names to the Superintendent of applicants that
should be invited back to appear before an Oral Interview Board.
Two (2) days shouid be established as the date for applicants to
appear and applicants should be invited at a specific time

on a specific date.

Oral Interview Board — Oral Interview Board(s) depending on the
mmber of applicants should be selected and each Board shall
consist of one(l) commissioned officer, one(l) corporal or
sergeant, and one(l) trooper. The Oral Interview Board will ke

given a training session prior to the Oral Interview Board

-




c. Oral Interview Board (continued)
convening. The Oral Imterview Board will be given a list
of guideilines to follow. The Cral Interview Board should
appraise the personal appearance traits, bearing, expression,
poise, mannerism, attitude, forcefulness, temperament,
disposition, speech, voice, and other chéracteristics which
affect his/her fitness for membership in.the Department.
The Oral Interview Board will giwve an unbiased report on
each agpplicant interviewed and they will not be provided
any prior knowledge of the individual. &he Cadet Selection
Board should submit a list of recamnended applicants to the
Suparintendent to be considered for the Oral Interview Board.
The Cadet Selection Board shall review the evaluations of
the Cral Interview Bozrd and approve or disapprove its

recamnendation.

d. A list of aprlicants’ that have successfully campleted the
oral interview shall be submitted +o the Superintendent. The
applicants that were not successful before the Oral Interview
Board should be sent a letter stating that they were unsuccessiil
in that area. The notes by the Oral Interview Board should be
sent to the Persornel Officer to be placed in individual

files of unsuccessful applicants.

1:04 Psychological Evaluation - The applicants should be sent a letter

inviting them to came to the Academy for psychological evaluation.




1:05

1:06

Cadet Selection Board Review of Psychological Evaluations - The

Cadet Selection Board shall establish a date approximately thirty

(30) days from the evaluation period to evaluate the results of

all psychological evaluation reports. The Cadet Salectiqn Board

shall approve or disapprove applicants and submit a list of ' C
successful applicants te the Superintendent. A letter should be

sent to applicants who were successful as well as those that were.
unsuccessiul in this area fran the Persornel Officer. The reports

should be forwarded to the Parsommel Officer.

Thysical Dxaminaticn - A letter of correspondence should be sent.
to the successful applicants inviting them in for a physical
examination by a physician selected by the Superintendent. The
physical examination will normally take two(2) days. The
Retirement Board of the Department of Public Safety is charged

by law with the prommlgation of regulations governing the
physical standards to be t by epplicants for membership in the
Depariment. The Cadet Selection Boaxd shall adopt the regulations
governing phvsical standards policy of the Department of Public

Safety Retirament Board.

The Cadet Selection Board shall prepare a list of eligible candidates ..
to be submitted to the Superintendent as prescribed by 15-2-7 of the
Code of West Virginia. A letter notifying the candidates of their
selection containing such pertinent information such as time, place,

and reporting date.
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Bepartment of Public Bafety
(Fest Birginia State Folice)
South Charlesten, West Hirginia 25308

Exzcutive Bffice

Fchn B. Rockefeller JE Tolonel Faim B, & Rourke
Bovernor MYEXMROFRFIARNFD*U*M Buperintendent
TO: CADET SELECTION BUARD
FROM: LTIEUTENANT R.A. PERRY, SECRETARY - RETTIREMENT BOARD
DATE: March 28, 1984

SUBJECT: REGULATIONS GOVERNING THE PHYSTCAL STANDARDS TO BE MET BY
APPLICANTS FOR MEMBERSHIP INTO THE DEPARTMENT OF PUBLIC SAFETV

Under the provdisions cf Chapler 15, Articfe 2, Section 7C, o4
Zhe Cede of West Uirgindla, the atfached Regufaticons geverning the Physical
Standanrds Zo be mel by applicants fon enlisiment in the West Virginia
Depantment of Public Safely are hercby esifablisned by fhe Retinement Board.

These Regulations pfme.P_gaﬂ,ad by the Retirement Board supersede
all previous regulaiicns Lssued by the Retirement Board.
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CADET SIELECTION

PHYSICAL QUALIFICATIONS

Pursuant to the provisions of Chapter 15, Article 2, Section
7(c) of the Code of West Virginia, zas amended, any person, prior
to his/her enlistment in the Department of Public Safety, shall be
required to successfully pass the following Medical Screening/
Physical Fitness Lvaluation examination as promulgated by the De-
partment of Public Safety Retirement Board established in accordance
with the provisions of Chapter 15, Article 2, Section 26 of the Code

of West Virginia, as amended:
GENERAL

1.01 HNo person discharged from or refused cenlistment in the armed
forces of the United States for reasons of physical disability shall

hbe enlisted as a member of the Department of Public Safety.

1.02 ©No perscon currently receiving compensation from the United
States Government as the result of any physical impairment ccontracted
while serving a5 a member of the armed forces of the United States

shall be enligted as a member of the Department of Public Safety.

1.03 DHNo person whe is currently receiving compensation from any
source due to sustainment of any physical impairment shall be enlisted

as o member of the Department of Public Saflecty.

1.04 No perseon whe fails to successfully pass the following
Medical Screening/Physical Fitness Evaluation examination or any

portion thereof shall be enlisted as a member of the Department of
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Public Safety. The Superintendent may, at his discretion, upon con-
sultation with qualified medical and/or physical fitness authorities,
waive medical and/or physical fitness disqualifications of a temporary
nature and/or borderline medical and/or physical fitness disqualifica-
tions éf a minor nature as determined by qualified medical and/or

physical fitness authorities.
MEDICAL SCREENING/PHYSICAL FITNESS EVALUATION

2.01 The Medical Screening phase of the examination shall include

the following:

(1) A comprehensive medical history questionnaire covering
family health history and current health habits such

as smoking, alcohol intake, physical activity, and

medication. Special emphasis shall be placed on
primary factors associated with coronary heart disease
(CiHD), i.e., high blood pressure, smoking, high blood
fat levels (cholesterol and triglilycerides), obesity,

rhysical inactivity, and family history of CID.

No person whose composite Coronary Heart Disease Risk
Factor Analysis score exceeds 28 points shall be
enlisted as a member of the Department of Public

sSafety.

(2) General Appearance
Applicants shall be free from any marked deformity

and from all parasitic or systemic skin disease.
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Sight

Applicants shall be free from color recognition defic-
iencies, chronic inflamation of the eye lids, and/cr

permanent abnormalities of either eye.

Applicants shall possess visual acuity of 20/40 without
corrective lens (each eye shall be tested separately)
correctable to a binocular vision of 20/20; peripheral
vision of seventy (70) degrees or more {(each eve to be
tested separately); a glare recovery rate of four (4)
seconds or less; and the ability to recover froem night

blindness in three (3) seconds or less.

Hearing

Applicants shall possess normal hearing in each ear.
Applicants' hearing shall be electronically tested over

a2 series of normal speech range freguencies (250, 500,
750, 1000, and 2000 kilocycles). DIach ear will be tested
separately. The intensity of the tones heard will be
measured in decibels., In the event that the test dis-
closes a hearing loss of f[ifteen (15) or more decibels

on any twoc of the specified specech range frequenciss,

the applicant shall be rejccted. Applicants thus re-
Jjected may, il they so desire, seek, at thelr own expense,
a seceond opinion as to the degree of hearing loss. In
the event that such secondary expert opinion indicates

a hearing less of less than fifteen (15) decibels, the

applicant shnoll be reconsidered for enlistment.




(3)

(6)

Examination of Nose, Mouth, Teeth, Gums, and Tongue

Applicants shall possess no obstructions to normal
free-breathing nor suffer from chronic catarrh. The
mouth shall be Iree from any deformity which might
interfere with distinct speech patterns. Tonsils

and thyroids shall be free from disease and enlargement.
Teeth shall be clean, in good repair, well cared for,

and so aligned as to present a favorable appearance.

Repiratory System

Applicants shall possess full and easy repular respir—
ation. Applicants' chests shall be x-raved and all
chest cavity organs shall be judged as normal. The
respiratory system shall be free of disease. There
shall be no marked chest wall deformities. Ezch
applicant shall be reguired to pass a pulmenarv fun-—

ction test (passing score - 70% or more).

Circulatory System

An electrocardicogram :'hall be administered to all
appiicants. All heart functions shall be clinically
and electrocardiographically normal. The resting pulse
rate shall be normal and regular. Blood pressure shall
not exceed 135/90. Temperature shall be normal. A
chemical anzalysis of the bleood shall be performed.

Such analysis shall include blood count, indicies,
differential, mark hycel 17 or comparable test, and

V.D.R.L. Any indication of syphillis, as determined
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(8)..

(2)

(1G)

(11)

by the V.D.R.L., Wasserman, and/or Xahn blood test,

shall be grounds for rejection. Applicants shall be
free from varicose veins and/or any marked tendency

toward theilr formation.

Genito-Urinary

Applicants shall submit a routine urinary specimen.
Reproductive organs shall be free from any disease
or marked deformities. There shall be no hydroceles,
varicoceles, or other possible problem causing abnor-

malities.

" Hemorrhoids

Applicants shall be totally free from hemorrhoids and/or
any marked tendency toward their formation. There shall

be no pilonidal c¢ysts or sinuses present,
Tlernia : T

Applicants shall be totally f[free from herniz with

no marked peotential hernia present.
Dxtremities and Joints

Appiicants shall be free from affections of the joints,
stiffness, malformations, arthritis, or other conditions
such as hammertoes which might prevent the proper per-
formance of assigned duties. All fingers, thumbs, and

toes shall be present in their entirety.
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(12)

(13)

(14)

(18)

Nervous System

The applicant's nervousg system shall be normal in
all regards with no evidence of tremors or other
nervous disorders. There shall be no evidence of

eplilepsy.

Kidneys

The kidneys shall be healthy and shall functicn in

a normal manner.

Abdomen

The abdomen shall be free o clinical abnormalities.

Such other tests as may be directed by the department

rhysician.

2.02 The Physical Fitness Evaluation phase of the examination

shall inciude the Iollowing:

(L)

A Physical Aptitude Test (PAT) consisting of four (4)
events:
(2) Pull-Ups (Moles) -~ Flexed Arm Hang (Females)
{b) Standing Long Jump
{c) Mcdified Basketball Throw

{d) 300 Yard Shuttle Run

In order to be eligible for continued consideration
for enlistment, applicants must score a minimum of

150 composite points on the Physical Aptitude Test.




(2)

(3)

(453

(3)

Determination of cardiovascular-repiratory fiiness
through utilization of a graded, multistage treadmill
equipped with an exercise 12-lead EXG and a metabolic

measure.

In order to be eligible for continued consideratiocon
for enlistment, applicants must achieve .the follow-

ing minimum score:

Male Applicants - 42

Female Applicants - 34

Determinaticon of muscular strength and muscular

endurance through utilization of a Cybex Machire.

In order to be eligible for continued consideratiocn
for enlistment, applicants must be Iree from any
marked deficiency in either muscular strength or

muscular endurance,

Determination of flexibility through utilization of

a Leighiton Flexometer.

In order to be eligible for continued consideration
for enlistment, applicants must be frée from any

marked deficiency in flexibility.

Determination of body composition through utilization

of Hydrostatic Weighing.




In accordance with established departmental policy
and procedure, male applicants whose percent body
fat exceeds twenty percent (20%) shall be rejected
as shall female applicants whose percent body fat

exceeds twenty-four percent (24%).
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JUSTIFICATION
MEMBERS TESTED TO DATE - AGE 21 to 28, INCLUSIVE

MALE MEMBERS

NUMBER TESTED & it o tueosoenenssssensnsvenssnanensnsesnss

AVERAGE MAX VO, /KG/MIN .ttt it i s an s ennen

o/
AVERAGE PERCENT BODY FAT ...ttt ittt sssanssa,

AVERAGE TOTAL SCCRE - CORONARY RISK FACTOR ANALYSIS

FEMALE MEMBERS

NUMBER TESTED ..t ittt snssesseasssssnnssnsssssmesassssss
AVERAGE MAX VOZ/KG/MIN‘ ................................
AVERAGE PERCENT BODY FAT ... ittt ienritnnnsnanasnannsns

AVERAGE TOTAL 3CCRE - CORONARY RISK FACTOR ANALYSIS

21.

10.
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Sec. 8.,00--Promotion Evaluation Roard
(a) This section relates to West Virginia Code 15-2-9.

(b} The Superintendent shall appoint a Promotion Evaluation Board
representative of the commissioned and noncommissioned officers
within the department.

(c) The Promotion Evaluation Board shall consist of not fewer
than three members. The highest ranking member shall serve as
the board chairman. Each member shall have equal voting privi-
leges and all actions of the board shall be by majority decision.
The chairman shall appoint a non-board member to serve as a

non-voting recorder.
(e) Before the Promotion Evaluation Board assumes its duties, the
Superintendent shall administer the following oath to each board

member:

"I, r G0 sclemnly swear (or affirm)

that I will, without prejudice or partiality, perform the
duties hereby imposed upon me and further that I will not
divulge the proceedings or results of this Promotion Evalua-
tion Board except by proper authority."

The chairman shall administer the afore ocath to the
recorder.
(f) The Superintendent shall furnish the Promotion Evaluation
Board with a list of positions to which recommended eligible
members will receive promctional consideration. The Superinten-
dent will also inform the board of current and projected cpera-

tional needs of the department and any specialized skills and/or
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knowledge deemed necessary to the proper fulfillment of the
duties and responsibilities of the position(s) under considera-
tion as well as any other guidelines deemed appropriate under the

circumstances cf each position.

(g} The Promotion Evaluation Board shall prescribe and record

merit standards for promotion.

(h}) In regard to field promotions, the Promoticn Evaluation Board
shall transmit to each company commander a list of field posi-
tions under consideration and prescribed merit standards. Each
field company commander shall submit to the Promction Evaluation
Board the names of members recommended in accordance with
applicable merit standards for promectional consideration to the
field positions of Trocper First Class, Corporal, Sergeant, First
Sergeant, and Lieutenant. Headguarters senior staff may alsc
submit recommendations for £field promotion. Recommendations

shall be accompanied by written justification.

(i) In regard to staff services and/or headguarters promotions,
the sernior staff shall submit to the Promotion Evaluaticon Board

the names of members recommended in accordance with applicable
merit standards prescribed by the Promotion Evaluaticn Board as
pertaining to staff services and/or headquarters positions.

Recommendatichs shall be accompanied by written justification.

(3) The Promotion Evaluation Board shall evaluate recommended
eligible members according to the prescribed merit standards and
submit to the Superintendent a ranked listing of nenbers recom-
mended and eligible for promotional consideration. Said ranked
listing shall be affirmed as follows:
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"The Promotion Evaluation Board, acting under oath and
having considered the operational needs of the department;
applicable specialized skills and/or knowledge required of
the position(s) under consideration; and the individual
merits of members recommended and eligible for promotional
consideration, finds, by majority decision, the member(s)
named on the attached ranked listing(s) best gualified to
assume the duties and responsibilities of the position(s)
indicated and recommend said member (s) be considered for

promotion to the indicated position(s)."

(k) The Promotion Evaluation Board shall be dismissed, either

orally or in writing, by the Superintendent.

{1) Pursuant to the provisions of West Virginia Code 15-2-9, the

Superintendent shall promote-cne of the top three candidates from
the 1list (s} established by the Promotion Evaluation Board to the

position (s} under consideration. Said list so established shall

expire by 5rder of the Superintendent or upon filling the

positions under consideration.
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Sec, 9,00-=-Rules cf Conduct

(a) This section lists activities cor conduct prohibited to
Department members. This section relates to West Virginia Code
15-2-25. If a section of the West Virginia Code more specif-
ically relates to a subsection, such section will follow the
subsection. ' ' '

{(b) Using any weapon which hés not been authorized for use.
15-2-10 (b) . '

(¢} Using any law-enforcement eguipment which has not been
authorized for use. 15-2-10(b).

(d} Alter or change any issued eguipment without proper
authority. S

{e) Serving civil process. 15-2-12(h) (2).

(£f) Aiding or assisting either party in any labor trouble or
dispute between employer and employee except for the enforcement
in a legal way and manner, the statutes and lavis of West
Virginia., 15-2-13. . '
(g) No member may in any way interfere with the riéhts or
property of any person, except for the pre%ention éf crime.
15-2-13.

(h) No member shall refuse to cbey a lawful order of his superior
officer, irrespective of whether such superiocr cfficer shzll be a
commissioned officer, non-commissioned officer or member of the

depariment senicr tc himseli. Refusal is defined as follows:
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(1) Violating or failing to obey any lawful order or
regulation;

(2) Failing to okey any lawful order or regulation which it
is his duty to perform; or,

(3) Being derelict in the performance of any lawful order or

regulation.

(i) Except as authorized by regulation, law or in the performance
of their duty, no member will use, possess, sell, transfer,
manufacture, deliver or possess with intent +o manufacture cor
deliver any of the controlled substances listed in Chapter 604 of
the West Virginia Code or Section 812, Title 21, of the United
States Code. ) :

. The prohibitions contained in this subsection shall also
apply to counterfeit substances. The definiticn of counterfeit
substance éontained in‘Chapter 60A of the West Virginia Code will
apply to this subsection.

(j) No member shall knowingly and in%tentionally violate the laws
of the United States or the State of West Virginia.

{k) Drinking an alcoholic beverage while in uniform.

(1) wWhile in uniform having the odor of an alcoholic beverage on
his breath,.

(m) Appearing for or while 'on duty being under the influence of
alcchol.
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Adm. Reg. 15-2 . o ~ Sec. 9.00({n)
Series I =~ T e e :

(n} Misusing or abusing: any controlled substance which a member
is legally in possession of; or an over-the-counter type medica-
tion cor drug to a degree which renders the member incapable of
performing his duty.

(o} Negligent performance of duty. Negligent performance of duty
includes the following:

(1} Failure to notify a commander or supericr officer that
the member did not perform a certain duty;

(2) Failure to perform an assigned or reguired duty
promptly, efficiently, and properly;

(3) Negligently damaging, destroying or losing Department or
West Virginia state-:property. 15-2-21.

{4) Allowing a prisoner, arrestee, suspect cr anvone under a

member's control and custody to escape.

{(p) Willful failure to perform duties. The omission is willful
when the failure is with full knowledge of the &uty and an
intention not to perform it.

(g) Malingering. Malingering means feigning iliness, physical
disability, mental lapse or derangement, or intenticnally
inflicting self-injury for the purpose of avoiding work, duty or
service.

(r) Accepting gratuities. Members will not solicit, demand or
receive or agree to receive any money, thing of value or gratuity
from any person, partnership, firm or corporatibn as a

consideration for the performance of or the failure to perform
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his duties.under provisions of law, Department regulations,

memoranda, policies and/or procedures. 15-2-18,

(¢) No member shall convert property of the State of West
Virginia through a negligent or willfiul act. Convert means:

(1) To sell or otherwise dispose of;

(2) To willfully or negligently damage, destroy or lose;

(3) To suffsr to be lost, damaged, destroved, sold or

wrongfully disposed of.

(t} No member shall be employed by any person, firm, partnership,
corporation or business entity as a personal guard or to guard

private property. 15-2-18. -

(u) Absent without proper authority. Absent means every instance
in which a‘member of the Department is, through his own fault,
not at the place where he is reguired to be or not performing the
duties he is reguired to perform, at a prescribed time. 15-2-21.
(v} Except as provided by law, regulation and in the necessary
discharge of official duties, members will not release or divulge
to any individual, firm, partnership, corporation, business
entity, federal or state agency, their employees, or agents,
photographs, fingerprints, records, documents, or other
information cobtained during a criminal investigation. 15-2-24.
{(w} No member may be detailed or ordered to dutv at or within
sixty (60) feet of any polling place where an election or
convention is held on the day of the election or convention, nor
shall any member remain in or within sixty {60) feet of the

pelling place or place of conventiocn, except to cast hily vole,
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Sec. 9.00({w)
After voting the member shall forthwith retire from such voting
preciﬁct. The prohibitions contained in this subsection may be
suspended only by the superintendent, acting superintendent, a
company commander or acting company commander for the purpose of
protecting life, property or enforcing federal or state law. No
member may act as an election official. 15-2-13,.

{x) No member of the department may at any itime participate in
any political party caucus, commitiee, primarv, assembly or
convention, or in any general or special election, except to cast
his bkallot. 15-2-13.
{y) No member of the department may in any way become active or
take part in any political contest. Thus the fcllowing peolitical
activities are prohibited:

(1) Holding a party office;

(2) Working at the polls;

(3) Acting as a party paymaster for other party workers;

(4) Organizing a political party or club;

(5) Actively participating in fund-~raising activities for a

partisan candidate or political party;

(6) Becoming a partisan candidate for, or campaigning for,

an elective public office;

(7) Actively managing the campaign of a partisan candidate
for public office; '
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(8) Ipitiating or circulating a partisan nominating petition
or soliciting votes (i.e., campaigning) for a partisan

candidate for public office; and

(9) Serving as a delegate, alternate or a proxy to a

political party convention. 15=-2-13,

{(z) No member shall abuse the authority vested in him by law,

order or regulation. Abuse of authority means:

(1) Failure to deal with the public in a courtecus, kind,

patient and respectful manner;
(2) Failure toc discharge duties in an impartial manner;
. (3) Knowingly and willfully disclosing confidential business
of the department to individuals not auvthorized to

receive. such informations

(4) Signing any record, return, regulation, order, or other

document, knowing it to be fzlse;

(3) Knowingly making any false statement.
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(aa) No member shall strike, draw or lift up any weapon or offer
any violence against a member of the Department, except in

self-defense.

(bb) Conduct unbecoming an officer. (1) On-duty conduct (2)
which specially relates to and affects the administration cf the
Department and (3) which is of a substantial nature directly
affecting the rights and interests of the public. See, Appendix
A,

(cc) Gross misconduct. (1) Misconduct which occurs off-duty;
(2) is of a substantial nature; and (3) affects directly the
rights and interests of the public by bearing directly in a
substantial manner on the dutles which the employee is reguired

to discharge.

Thus, a member is protected against frivelous, trivial, and
inconsequential charges; or charges based on conduct which has no
raticnal nexus with the duties to be performed or the rights and
interests cf the public.
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Sec, 10,00~~Penalties for Misconduct

(a) This section relates to West Virginia Code . 15-2-21 and
15-2-25, - o - ' T

(b} The Superintendent may issue a letter of reprimand, suspend
with or without pay, demcte in rank, or'discharge from the
service any member of the Department of Public Safety in
accordance with the applicable section of Chapter 15, Article 2,

of the Code of West Virginia and any applicable rule(s) or .
regulation({s).

(c) A member may appeal the order of suspension, demotion in rank

or discharge in accordance with the provisions of West Virginia
Code 15-2-6..
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Sec. 11.00--Overtime Compensation
(a) This section relates to West Virginia Code 15-2-5,

(b} The standard work month for the Department of Puklic Safety
shall consist of 181 hours.

{c) Members cf the Department of Public Safety, with the excep-
tion of the Superintendent and civilian employées, shall receive
the following percentages of the maximum supplement for the
equlvalent number of hours worked in excess of the standard work

menths:
DXCESS o TOTATL MONTHLY
1 - 5 hours 182 to and incl. 186 25%
6 - 10 hours 187 te & incl. 191 50%
11 - 15 hours 192 to & incl. 196 75%
16 or more hours 197 or more - i100%

{d) Credit for a normal workday ¢f 8.5 hours shall ke given in
computing the number of hours worked pex month for any legal
holiday or compensatory day in lieu thereof, any day of sick,
emergency Or annual leave taken within the month for which the
computation is made. Credit for a normal workday shall not be
given for customary days off duty or for any make-up days in lieu
thereo%. o o . i |
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(e} Personal knowledge and/or individual monthly activity reports
shall serve as the basis for the Superintendent's monthly

certification of those members who are eligible for receipt of
the monthly supplement set forth above.
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APPENDIX A

The following are examples of conduct which justified disci-
plinary action.

(1) A deputy sheriff used coffensive language in the presence
of members of an ambulance service wholly without justification;
unnecessarily threatened to impose criminal penalties upon the
driver of the ambulance; and, the deputy used excessive physical
force and personal abuse in the arrest of an individual initially
stopped for an alleged traffic violation. (Deputy dismissed)

{2) Deputy sheriff; kicked and knocked down a handcuffed
subject; hit an individual with a slap across the side of the face

and the hedd. (Deputy dismissed)




