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Capitn! Complex
Building 5
Tenth Flgor
Charfesion,

WV 25305
304-348-7850

Gastan Caperton
Bovernor

Sally K. Richardson
Direcsor

Public Employees
Insurance Agency

¥ovember 7, 1930

The Honorable Ken Hechler
Secretary of State

State Capitol Building, Suite 157-K
Charleston, West Virginia 25305

Dear Secretary Hechler:

Enclosed please find a "Notice of Agency Adoption of a
Procedural rule," together with the f£inal version of a procedural
rule entitled “"Procedural Rules £for the Public Emplovees
Insurance Agency Finance Beoard." These rules will be codified at
151 C.S.R., Series 4.

A public hearing was conducted o©on the proposed rule on
November 2, 1980. No persons attended the hearing and no
comments were offered. The Public Employees Insurance Agency
Finance Board adopted the rule in final ferm at its November §,
1690 regular meeting.

As always, thank you for vour ¢ooperation and assistance in
filing this rule.

Sigceregly,

( Clutr

. Richardson
Director

SKER:DPL:%trs

Enclosure




Title 151, Series 4
Procedural Rule

BRIEF SUMMARY

Proposed Procedural Rule: "Procedural Rules For The Public Employees
Insurance Agency Finance Board.”

This propesed procedural rule establishes precedures for operation of the West
Virginia Public Employees Insurance Agency Finance Board. The rule
establishes procedures by which the time, place and purpose of all meetings
will be made available to the public and news media, as required by the COpen
Governmental Proceedings Act, W. Va. Code §6=9a-3.

The rule includes all provisions reguired by the Open Governmental Proceedings
Act, regarding notice of meetings, a reguirement that meetings be open except
where law authorizes an executive session, reasonable restrictions on
attendance and presentation at meetings by members of the publie, and keeping
of minutes. In addition, the rule establighes the number of members necessary
to constitute a quorum and to vote on a decision, and authorizes participation
at a meeting by means of telephone conference call.




Rule Titzls: Procedural

Rules for the Public Employees Insurance Agency Finance Board

Tvee ¢ Ruls: Legislative Intercrative X Procsdural

Agency Public Emplovyees

Insurance Agency Acdress Building 5, Room 1025,

State Capitol Complex,

Charleston, West Virginia 25305
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2. Explanation o abcve estimatas:

Rules simply establish procedures for f£iling notice of meetings and
conduct of meetings.. Will impose no additicnal costs to agency.

3. Cbhjectives of thesa mules:

Compliance with Open Govermmental Proceedings Act; notice to public
of meetings of PEIA Finance Board; establish meeting procedures for Finance

Board.
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TITLE 151
PRCCEDURAL RULES
PUBRLIC EMPLOYEES INSURANCE AGERCY

SERIES 4
PROCEDURAL RULES FOR THE PUBLIC EMPLOYEES INSURANCE AGENCY FINANCE BOARD

$151-4=1, General.

1.1, Scope. == This srogedural rule establishes procedures for operaztion
af the West Virginia Public Emplevees Insurance Agency Finance 3oard. The
rule establishes procadures by which the time and place of all regularly
scheduled meetings and the time, place and purpese of all special meetings of
the Finance Board will be made available, in adwvance, to the public and news
media, as reguired by W. Va. Code 8§8=-0R-3.

1.2, Authority, == W. Va. Code $§6-5a-3; 5=-16-3{c); 5-16-24,
1.3, Filing Date., =--
1.4, Effsctive Date. --

§151i-4-2. Definitions.

2.1. "Chairperson" means +the Diregtcr of the West Virginia Publie
Employees Insurance Agency.

2.2, "Deeision' means any determination, action, wvote or final
disposition of a motion, propodsal, resolution, order or measure on which a
vote of the Finance Board is required at any meeting at which a querum is
present.

2.3. "Executive session" means any meeting or part of a meeting of the
Finance Beard which is closed to the publiec.

2.4, "Finance Board" means the West Virginia Public Emplovees Insurance
Agency Finance Board, created by W. Va. Code 8§5-16-4.

2.5, "Meeting" means the convening ¢f the Finance Beard for which a
quorum 1is required in order +to make a decision or to deliberats toward a
decisicn on any matier, but such term does not include: (a} any meeting for
the purprose of making an adjudicatory decisieon in any guasi-judiecial or
administrative proceeding; (k) any on=-site inspection of any project ox
program, or (¢} any public hearing conducted solely for the purpose of
receiving publi¢ comment or making information available to the public, and at
which no decision or deliberation 4“oward a decision will be made by the
Finance 3ecard.

2.6. "Quorum" means three members of the Finance Beoarzd.
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§151=-4-3, Meetings.

3.1, Meetings of the Finance Board may be called by the chairperson or
upon the written regquest to the chairperson ¢ at least two members.

3.2. The chairperson shall notify each Pinance Board member in writing at
least three (3} days in advance of a meeting. The notice shall set forth the
time and place o©f a regularly scheduled meeting and the time, pilace and
purpose of a special meeting.

3.3. Bxcept in the event of an emergency requiring immediate official
action, the chzairperson shall netify the public and news media of a meeting by
filing a netice with %2he Secretary of Stata for publicaticn in the state
register. The notzoe shall state the time, place and purpose of the meeting.
Each notice shall be filed in a manner te allow i1if to appear in the state
register at least five (5) davs priosr to the date of the meeting.

3.4. In the event of an emergency requlring immediate official acticn,
the Finance Board may file an emergency meeting notice at any time prior to
the meeting. The nctice shall state the fime, place and purpose o¢f the

meeting and the facts and circumstances of the emergency.

3.%5. Meeitings may be continued to a set time and place by a majoriity veote
of the Finance Board members at a meeting at which a gquorum 1s present,
without Zurther notice £o the members and without Ffurther publicaticen, unless
such continued meeting is scheduled for more than fourteen {14) days after the
date of the vote to continue,

3.6. Meetings of the Finance Beard shall ke conductad in accordance with
the most recent edition of Robert's Rules o Order, including specifically the
less formal procedures contained therein for small boards.

3.7. One cor more mempbers of the TFinance Board may participate in a
regular or special meeting by means of cgonference telepione or similar
electronic communicatiens equipment, gprovided that all persons participating
in the meeting, including members of the public and news media if present, <an
hear each other. Participation by ccnferencs telephone or similar electronic
means shall constitute presences in perscon at the meeiing. '

3.8. Whenever a Vote of the Finance Board is reguired or permitted, this
vete may be taken orally during a <telephene or other electreonic conferences
conducted in conformance with subsection 3.7 of this rule. Any agreement

=

reached shall be reduced to writing and approved by tiae Finance Board members
at their next regular meeting after the confsrence.
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§151-4~4., Public hearings.

£.1, The presence of a guorum ¢f Pinance Board members shall not be
required at any public hearing conducted sclely for the purpose of receiving
rulklic comment or making information available o the public, and at whicsh no
decision or deliberation toward a decision will be made by the Finance Board.

4,2. The Finance Board, in its discretion, may designate one or more of
its members or any other appropriate persen te preside over and conduct any
suklic hearing which the Finance Beard is required or elects to conduct.

4.3. At any public hearing at which a quorum <f Finance Board members is
not present, arrangements shall be made to prepare a verbatim record, by
ailther stencgraphic notas or mechanical recording device, of all public
comments offered at the hearing.

§15i-4«5. Meetings generaily open to public; executive session.

5.1i. All meetings of the Finance Roard shall be open +te the public,
Provided, that the Finance Beard may held an exscutive session during a
raegqular, special or emergency meeting, after the presiding fZicer has
identified the authorization under W. Va. Code chapter six, axticle nine-a for
the helding of such executive session and has presented it to the Pinance
Board and to the general public. No decision shall be made in an executive
session.

5.2. An executive session may be held only upen a majority affirmative
vote of the Finance Board at a meeting at which a quorum is present, for one
of the reasons enumerated in W. Va. Code §8~%2-4 or zs expressly and
specificallv otherwise provided by law,

5.3. The Finance 2oard mav adopt and enforce reasonable restrictions on
attendance and presentation at any meeting or opubiic hearing where there is
not sufficient rocom to accommodate all members of the public who wish to
attend. Such restrictions may include, but are not limited to, limiting the
number of people who may be present in the meeting room at eones time, limizing
the length of time individual members of the public may remain in the room,
and limiting the length of remarks by individual members of the public at a
meeting or public hearing at whieh the public is invited te address the
Finance 3ocard. The FPinance Becard may alse invite and encourage individuals %o
submit written comments in lieu of speaking at a meeting or public hearing.
The Finance Board shall make every reasgnable effort to accommedare as many
mempers of the public who wish to atfend 2 meeting or ovublic hearing as
possible.

5.4, The chairpersen may order the removal Zfrom a meeting or pukliie
hearing of any member of the publiic who is disrupting the procseding to the
extent that orderly conduct of the proceeding is compromised,
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5.5. All members of the public whe attend a meeting or publice hearing of
the Finance Beard may indicate their presence by signing a register of
attendance. The register may provide a place for members of the public to
indicate whether or not they wish to addrsss the Finance Board. Persons who
desire %o speak shall not be reguired o register more than f£ifteen (15)
minutes wricr te the time the scheduled meeting or public hearing is Lo
commence.

§151-4-8, Decisions.

6.1. All deeisicns of the Finance 3c¢ard shall require the asffismative
vote of a majority cf the members present and voning at a meeting at which a
guorum is present.

§151-4-7, Minutes; records.

7.1. .The Pinange 32oard shall provide =for the preparation of written
minutes of all of its meetings. All such minutes shall be available to the
public within a reascnablzs time afzer the me=ting and shall inciude at lesast
the following:

-

7.1.1. The date, time and place of the meeting;

7.1.2. The name of each member of the Finance Beard present and
absent;

7.1.3. All motions, preopecsals, resolutions, orders and measures
proposed, the name of the person proposing the same and their disposizicn; and

7.1.4, The results of all votes and, upen ithe rzgquest of a member,
the vote of each member, by name.

7.2. Minutes of executive sessiens may be limited to material the
disclosurs of which is nect inconsistent with the provisions of W. Va. Code
§6=~9A=4,

7.3. Records of the Finance Board are official records of the West
Virginia Public Employezes Insurancs Agency and shall be maintained, made
available for public inspegiien and copving, and preserved by the chairperson
in accordance with all applicable laws, les and regulatioens.
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Capitol Complex
Burlding &

Tenth Floor
Charlesion,

Wy 25305
204-348-7850

Gaston Caperton
Governor

Saity K. Richardson
Diracter

" Public Employees
Insurance Agency

Nevember 7, 1950

The Henorable Ken Hechler
Secretary of State

State Capitol Building, Suite 157-X
Charleston, West Virginia 25303

Dear Séwretary Hechlerxr:

Enclosed please find a "Notlce of Agency Adoption of a
Procedural rule,” together with the final version of a procedural

ruie entitled “"Procedural Rules for the Public Employees
Insurance Agency Finance Board." These rules will be codified at
151 C.S.R., Series 4.

was conducted on the proposed ruie on
November 2, 13990. No persons attended the hearing and ne
comments were offered. The Public Zmployees Insurance Agency
Finance Board adopted the rule in final form at its November &,
1950 regular meeting.

A pubklic hearing

As alwavs, thank you for vour cooperation and assistance in
filing this rule.

Richardson
Director

SER:DPL:trs

Enclosure
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TITLE 151
PROCEDURAL RULES
PUBLIC EMPLOYEES INSURANCE AGENCY

SERIES 4
PROCEDURAL: RULES FOR THE PUBLIC EMPLOYEES INSURANCE AGENCY FINANCE BOARD

§151=4-1, General.

1.1. Scope. ~- This procedural rule establishes procedures for operation
of the West Virginia Public Empiovees Insurance Agency Finance Board, The
rule establishes procedures by which the time and place of all regularly
scheduled meetings and the time, place and purpose of all special meetings of
the Finance Board will be made available, in adwvance, to the public and news
mediza, as required by W, Va. Code 8$6-93-3.

1.2. Authority. -- W. Va. Code 8§§6-9A-3; 5-18-3(c¢}; 5-16-24.
1.3. Filing Dats. =~-
1.4, Effective Date. --

§151-4-~2, Definitions.

2.1, "Chairperson" means tihe Director of <the West Virginia Public
Employees Insurance Agency.

2.2. "Decision" means any determination, action, wvote or final
disposition ©of 2 motien, propesal, resolution, order or measurs con which a
vote of the Finance Beard is reguired at any meeting at which 2 quorum is
present.

2.3. "Bxecutive session' means any meeting or part of a meeting of the
Finance Board which is closed to the public.

2.4, "Finance Board" means the West Virginia ~ubli¢ Emplovess Insurance
Agency Finance Board, created by W. Va. Code §5~16-4,

2.5. "Meeting” means the convening of the Finance Board £feor which a
quorum is reguired in order to make a decision or to deliberate toward a
decision on any matter, but such term does not include: (a) any meeting for

the purpese of making an adjiudicatory decision in any <guasi-dudicial or
administrative procszeding; (b} any on-site inspection of any project or
program, or {c} any public hearing conducted solely for the purpose of
receiving public comment or making information available to the public, and at
which no decision or deliberation toward a decision will be made by the
Finance Board.

2.6. "Quorum" means three members of the Finance Board.
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§151-4=3, Meetings.

2.1. Meetings of the Finance Board may be called by the chairperson or
upen the written request to the chairperson cf at least two members.

3.2. The chairperson shall notify each Finance Board member in writing at
least three (2) days in advance of a meeting. The notice shall set forth the
time and placs cf a reqularly scheduled meeting and the time, place and
purpose of a special meeting.

3.3, Except in the event of an emergency requizring immediate official
acticen, the chairperson shall neotify the public and news media of a meeting by
filing a notice with the Secretary of State for publication in the state
register. The notice shall state the time, place and purpose ¢ the meeting.
FTach notice shall pe filed in a manner teo allow it to appear in the state
register at least five (3) davs prior to the date of the meeting.

3.4, In the event of an emergency requiring immediaste official action,
the Finance Board may file an emergency meeting notice at any time prior to
the meeting. The nectice shall state the time, place and purpese cof the
meeting and the facts and circumstances of the emergency.

3.5. Meetings may be continued to a set time and place by a majority wvote
of the Finance Beoard members at a meeting at which a guorum is present,
witheut further notice to the members and without further publication, unless
such continued meeting is scheduled for more than fourteen (14) days after the
date of the vote to centinue.

3.6. Meetings of the Finance Beard shall be conducted in accordance with
the most recent edition of Robert's Rules of Order, including specifically the
less formal procedures contained thereain for small boards.

3.7. One or more members of the Finance 2card mav participate in a
regular or special meeting by means of conference telepheone cor similar
2lectronic communications equipment, provided that all persons participating
in the meeiing, inciluding members of the public and news media if present, c<an
hear each other. Participation by conference telephone or similar electronic
means shall constitute presence in persen at the meeting. ‘

3.8. Whenever a vote ¢of the Finance Beoard is required or permitted, this
vete may be taken orally during a telephone or other electronic conference
cenducted in conformance with subsection 3.7 of this rule. Any agreement
reached shall be reduced to writing and approved by the Finance Board members
at their next regular meeting after the conference.
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§151=-4=-4, Public hearings.

4.1, The presence cf a guorum of Finance 3Beard members shall not be
reguiraed at any public hearing conducted selely for the purpose of receiving
public comment ¢r making information availlable to the publiic, and at which no

decigion or deliberation teward a decision will be made by the Pinance Board.

4£.2. The Finance Beoard, in its discretion, may designate one o¢r more of
its members or any other appropriate person to preside gver and cenduct any
publie hearing which the Finance Board is regquired or selects to conduct.

4.2, At any public hearing at which a guorum ¢f Finance Board members is
not prasent, arvangements shall ke made to prepare a verbatim record, by
either stenographic notes or mechanical recording device, of all public
comments offered at the hearing.

§151-4-~5, Meetings generally open to public; executive segsion.

5.1. All meetings o¢f the Finance Board shall be e¢pen to the public,
Provided, that the Pinance Beoard may heold an executive session during a
regqular, special or emergency meeting, after the presiding officer has
identified the authorization under W. Va. Code chapter six, article nine-a for
the helding of such executive session and has presented it to +the PFinance
Board and to the general public. No decision shall be made in an executive
session.

5.2, An executive session may be held only upon a majority affirmative
vote of the Finance Board at a2 meeting at which a gquorum is present, Zor one
of the reasons enumerated in W. Va. Code $6-%A-4 or as expressly and
specifically otherwise provided by law.

5.3. The Finance Becard may adopt and enforge reasonakle restrictions on
attendance and presentation at any meeting or public hearing where there is
not sufficient room to accommodate all members of the public who wish to
attend. Such restrictions may include, but are not limited to, limiting the
number of peocple who may be present in the meeting room at one time, lLimiting
the length of time individual members o¢f the public may remain in the room,
and limiting the length of remarks by individual members of the publie at a
meeting or public hearing at which the public is invited te address the
Finance Board. The Finance Board may alse invite and encourage individuals to
submit written comments in lieu of speaking at a meeting or public hearing.
The Finance Beoard shall make every reasonakble effort teo accommodate as many
members of the public who wish to attend 2 meeting or vpublic hearing as
possible.

5.4, The chairperson may order the removal from a meeting or public

hearing of any member of the publie¢ who is disrupting the proceeding teo the
extent that crderly conduct of the proceeding is compromised.
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5.5, All members of the public who attend a meeting or public hearing of
the PFinance 32ocard may indicate their presence by signing a register of
attendance. The register may provide a place for membpers of the public to
indicate whether or not thev wish %to address the Finance Beoard, Persons who
desire to speak shall not be required tc register more than fifteen (15)
minutes prior to the time the s=cheduled meeting or public hearing is te
commence.

§€151-4-6., Decisicns.

6.1. All deecisions ¢f the Finance Bcard shall regquire the affirmative
vote of a majority of the members prasent and voting at a meeting at which a
quorum is present.

§151-4-7. Minutes; records.

7.1. The TFinance BRBoard shall provide £for the preparation of written
minutes of all <f its meetings. All =uch minutes shall be available to the
public within a reasonable time afier the meeting and shall include at least
the following:

7.1.1. The date, time and plzce of the meeting;

7.1.2, _The name of each member of the Finance Board present and
absent;

7.1.3. All motions, Pproposals, ressoluticns, orders and measures
proposed, the name of the person proposing the same and their disposition; and

7.1.4. The results of all wvotes and, upon ithe request of a member,
the vote of each member, by name.

7.2. Minutes of executive sgessions may be limited to material the
disclosure of which is not inconsistent with the provisions of W. Va. Code
§6-5A-4,

7.3. Records of the Finance BScard are official recerds of the West
Virginia Public Emplovees Insurance Agency and shall be maintained, made
available for public inspection and copying, and preserved by the chairpersen
in accordance with all applicable laws, rules and regulations.
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WILLIAR H, HARRINGTON
Chie? of Sta*f

KEW HECHLER
Secretary ot State
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Deputy Seoretary of State Jiractor, AZTuimastrative Law
A RENZZCOZ STATE OF WEST VIRGINIA DONALD R. WILKES
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TO: bavid Lambert -

AGENCY: Public Emplovees Insurance Agency

FROM: JUDY COOPER, DIRECTOR, ADMINISTRATIVE LAW DIVISION

DATE: July 6, 1992

THE ATTACHED RULE RECENTLY FILED BY YOUR AGENCY HAS BEEN ENTEF
INTO OUR COMPUTER SYSTEM. PLEASE REVIEW, PROOF AND RETURN IT Wi _
ANY CORRECTIONS. IF THERE ARE NO CORRECTIONS, PLEASE SIGN THi.
MEMO AND RETURN IT TOC THIS OFFICE. YOU WILL BE SENT A FINAL
VERSION OF THE RULE FOR YQUR RECORDS.

PLEASE RETURN EITHER THE CORRECTED RULE OR THIS FORM WITHIN TEN
(10) WORKING DAYS OF THE DATE YQU RECEIVED THIS REQUEST. CALL IF
YOU HAVE ANY QUESTIONS. '

SERIES: 4 TITLE: 151 Public Emplovees Insurance Agency

* THE ATTACHED RULE HAS BEEN REVIEWED AND IS CORRECT.

SIGNED:

TITLE OF PERSON SIGNING:

DATE:

khkkkkkhhhhkhkdbhdhhkkdkdhhkkhhkbhkrhxhhbhddrhisd

* THE ATTACHED RULE HAS BEEN REVIEWED AND NEEDS CORRECTING. THE
CORRECTIONS HAVE BEEN MARKED.

SIGNED: }IM 2.
TITLE OF PERSON SIGNING: lPrﬂodaLL Counped
DATE: \\JuJ.L.‘ "(i \”MZ’

NOTE: IF YOU ARE NOT THE PERSON WHO HANDLES THIS RULE, PLEASE
FORWARD TD THE CORRECT PERSON.




