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1 WEST VIRGINIA
- - SECRETARY OF STATE

KEN HECHLER

ADMINISTRATIVE LAW DIVISICON

Form #2

NOTICE OF A COMMENT PERIOD ON A PROPOSED RULE

AGENCY: Property Valuation Training and Procedures Cdmﬁa. TITLENUMBER‘ 189

RULE TYPE: _Legislative ;CITEAUTHORIT:Y W. Va. Code § 11-1C-4(Q)

AMENDMENT TO AN EXISTING RULE: YES.__ NO_X
IF YES, SERIES NUMBER OF RULE BEING AMENDED: _____ .. -

TITLE OF RULE BEING AMENDED:

IF NO, SERIES NUMBER OF NEW RULE BEING PROPQSED: 5

TITLE OF RULE BEING PROPOSED: __ Tax Map Sales -

IN LIEU OF A PUBLIC HEARING, A COMMENT PERIOD HAS BEEN ESTABLISHED DURING WHICH
ANY INTERESTED PERSON MAY SEND COMMENTS CONCERNING THESE PROPOSED RULES. THIS 7.
COMMENT PERIOD WILL END ON __April 4, 1391 - AT 5:00 P. M. T

-

ONLY WRITTEN COMMENTS WILL BE ACCEPTED AND ARE TO BE MAILED TO THE FOLLOWING
ADDRESS.

Department of Tax zand Revenue

Legal Division

B THE ISSUES TO BE HEARD SHALL BE ]
P. 0. Box 1005 . LIMITED TO THIS PROPOSED RULE. :

Charleston, WV 25324-1005 ___7? % 7

: Robert Hoffman , D{{éctor
Property Tax Division
ATTACH A BRIEF SUMMARY OF YOUR PROPOSAL




FISCAL NOTE FOR_PROPOSED RULES

Rule Title: Tax Map Sales

Type of Rule: _— X ~Legislative __ .  Interpretive . Procedural

Agency: Property Valuation Training and ~  Address: Dept. of Tax and Revenue
Procedures Commission _~  Charleston, WV

I ]
] 1
| i
1. Effect of ! ANNUAL ! FISCAL YEAR
Proposed Rule . | Increase| Decrease | Current| DNext | Thereafter
E— | _ | E E S
| | | | |
Estimated Total Cost! $ P8 I8 P8 PoS
I | — i |
| | | | |
Personal Services b -0~ i -0- I -0- ! -0- | -0-
1 | { 1 1
! 1 i i I
Current Expense i -0- I =0- I =0~ ] -0- | -0- S
! I - I 1 - I
i [ I i |
Repairs and i ' | | !
Alterations i -0- b -0- b -0- ! -0- | -0-
i [ | i !
1 3 i 1 |
Eguipment _° 1 -0- P =-0- b -0- ] -0- 1 -0-
i ! | 1 |
i [ I 1 i
Other -1 -0- I -0- | =0- ! -0~ | =-0-
_ i _ | | ] I
2. Explanation of above estimates: There should be no wvariance in the

fiscal impact from these regulations from that envisioned by the legislature
when it enacted W. Va. Code § 11-1C-4 and amended W. Va. Code § 18-%a-11.

3. Objectives of these rules: These regulations permit the sale of tax
maps by county assessors, permit the Tax Commissioner to.act as agent for map
salesg, increase the cost of tax maps to government entities, and allow the
agents to retain revenues from each map sale.

4. Explanation of Overall Edonemic Impact of Proposed Rule. .

A. Econcomic Impact on State Government.

Additional cost to those agencies who have historically purchased
Tax maps

B. Economic Impact on Political Subdivisions; Specific Industries;
Specific groups of citizens.

There will be a small positive revenue impact from these
regulations, '




c. Ecenomic Impact on Ciltizens/Public at Large.
None.

Date: /7/2%% ,,/;z /fq/

Signature of Agency Head or Authorized Representative




EMERGENCY
WEST VIRGINIA LEGISLATIVE REGULATIONS
PROPERTY VALUATICN TRAINING AND PROCEDURES COMMISSION
TITLE 189
SERIES 5
1990

TAX MAP SALES
Filed: March 4, 1991

§ 189-5-1. General.

1.1 Scope. - These emergency regulations establish the prices, procedures
and Tocations for the purchase of tax maps prepared by the Assessors of the
State. e . . o

1.2 Authority. - W. Va. Code 88 11-10-5 and li-lc-4(d).

1.3 Filing Date. - March 4, 1991.
1.4 Effective Date. - These regulations are effective upon filing.

§ 189-5-2. Purchasing, location, Ordering Procedures, Price Schedule, and
Authority for Sale of Tax Maps. .

2.1 Where tax maps may be purchased in person or by mail order.

2.1.1 Tax maps may be purchased in person at each of the
fifty-five county assessor's offices throughout the State Jlocated in the
courthouse at each of the county seats (town or cities) listed in Section
189-5-7 of these regulations. ' ' : -

By MAIL CRDER: See addresses of each of the fifty-five county
assessor's office in Section 189-5-7 of these regulations.

2.1.2 Tax maps may also be purchased in person from the State
Department of Tak and Revenue at the following location:

Department of TaX and Revenue
Property Tax Division, Map Sales Unit
Building 1, Capitol Lomplex

Third Flecor, West Wing, Roam 329 .
Charleston, West Virginia 25305

BY MAIL ORDER:

Department of Tax and Revenue
Property Tax Division

Map Sales Unit

P. 0. Drawer 2389 ; -
Charleston, West Virginia 25328




"State Tax Department

Title 18% o T IR
Series B — ' R '

2.2 Ordering procedures for purchase of tax maps. - Tax map purchasers may
order and obtain tax maps by mail. Telephone orders cannot be taken because

pre~payment is necessary to process an order: Provided, That government agencies
may order tax maps by telephone. ATl requests for tax maps must include: ,

2.2.1 County name
2.2.2 _Tax district name
2.2.3 Map number
2.3 Tax map price and payment requirements. - County assessors or their

agents may sell copies of maps at the prescribed price plus State saies tax.
Full map sheet cost_shall not be less than $5.00. Parcel reproduction on 8-1/2"
X 11" or 14" paper shall be $1.50 each.

2.4 Who may reproduce and sell tax maps. - Tax maps may be copied,
reproduced, distributed, or sold, only by the Assessors of the fifty-five
counties of the State and their agents. The Assessor may contract the authority

to copy, reproduce, “distribute and sell cepies of tax maps. The State
Department of Tax and Revenue is hereby designated as an agent for all counties
for the purpose of sale, reproduction and distribution of tax maps. = The

Department of Tax and Revenue may withhold an amount fer each map copy, which
shall cover the cost of materials, sales tax and postage.

§ 189-5-3. County Assessors Performing own Drafting or with Property Tax
Division's Vendor for Drafting.

3.1 Upon request, county assessors who perform their own drafting work
will receive their county's master maps. The Property Tax Divisfen may retain
one set of the maps with all copies of maps kept at the State Department of Tax
and Revenuz clearly marked Department of Tax and Revenue copy.

3.2 Tax maps are fundamental to the appraisal process of real estate
because the maps help determine the location of property, indicate the size and
shape of each parcel, and reveal its relations to pertinent features that affect
value. Therefore, in order to ensure the continued updating, safekeeping and
avajlability of tap maps, the county assessors, and their agents, must adhere to
the following: - = - ) CTT - o

3.2.1 ° Maintain the master maps minimally on an annual basis.

3.2.2 .. Provide appropriate storage for the protection of the master
maps, ) S R : S :

3.2.3 Should a master map become lost, destroyed or damaged, the

county assessor is responsible for replacing the master map.

3.3 The State Department of Tax and Revenue, Property Tax Division, will
serve as a central receiving location for any county who desires drafting
services performéd by a drafting vendor under contract with the Property Tax
Division. The counties will be billed on a per parcel basis for only those




State Tax Department
Title 189 o o ) i o
Series 5

services of the drafting vendor. The Property Tax Division involvement will be
at State expense. - .

3.3.1 County Assessors who choose to. use the Property Tax Division
Drafting Vendor Option must forward full size map work copies to the Division
office. The Division will perform a pre-draft edit, and forward the map work
copies and master maps to the Division drafting vendor Upon completion of the
dra|t1ng work by the vendor, the Division will perform a post-edit of the
vendor's final drafting work and provide an updated copy of the master map to
the County Assessor.

3.3.2 . The Properiy Tax Division will provide at State expense
storage ..of the master maps for County Assessors who use the Property Tax
Division Draftwng Verdor Option. '

§ 189-5-4. County Sales of Maps, Bonding, Contracts, Accounting, Inspection
and Sales Deposits. , o

4.1 Counties and/or their agents may sell copies of master maps at the
prescribed price per sheet.

4.1.1 The counties’ agents must be sufficiently bonded.

4.1.2 The counties' agents must maintain proper accounting
procedures and practices. - . o L

4.1.3 The counties' agents' accounting vecords pertaining to the
sale of tax maps must be available for inspection at any time.

4.1.4 Any funds received by the several county assessors, or their
agents, as a result of such reproductions shall be deposited on a mon»h?y basis
to the appropriate account from which payment for reproduction is made.

§ 189-5-5. Prohibiting Reproduction of Tax Maps and Prescribing Penalty for
Violation.
5.1 Reproduction of tax maps prohibited. - No person may reproduce, copy,

distribute or sell copies of tax maps prepared by the counties without having
first obtained the written permission of the County Assessor.

5.2 Penalties. - Any person who, without the written permission of the
County Assessor, reproduces, coples, distributes or sells, or who allows the
reproductian, copying, distribution or sale of tax maps prepared by the County
Assessor, shall be refused permission by the County Assessor or Assessar's agent
to purchase tax maps in the future.

§ 189-5-6. Tax Map Revisions; Revised Copies Provided to Department of Tax
and Revenue.

6.1 County Assessors shall maintain the tax maps in the manner provided 1in
instructions and regulation promuTgated by the Department of Tax and Revenua and
the Property Valuation Training and Procedures Commission.
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6.2 In order to provide.current map cepies to the general public, each
assessor shall provide, free of charge, one reproducible copy of each revised.
map sheet to the Department of Tax and Revenue. ,

6.3 _Map revisions made between January 1 and June 30 should be provided to
the Department of Tax and Revenue no later than August 1 of the same calendar
year. Revisions made between July 1 and December 31 should be provided no later
than immediately succeeding February 1. .

§ 189-5-7. County Assessors Addresses and Telephone Numbers.

7.1 Assessor of Barbour County
Barbour County Courthouse
Philippi, West Virginia 26416
Phone: {304} 457-2336  _ .. o

7.2 . Assessor of Berkeley County
Berkeley County Courthouse o )
Martinsburg, West Virginia 25401 o
Phone:  (304) 267-3000

7.3 Assessor of Boone County
Boone County Courthouse ... . o
Madison, West Virginia 25130 __ - , -
Phone: (304) 369-3925 o . B

7.4 Assessor af Braxton County
Braxton County Courthouse _ -
Sutton, West Virginia 26641 _
Phone: (304) 765-2805

7.5 Assessor of Brooke County
Brooke County Courthouse - -
Wellsburg, West Virginia 26070
Phone: (304) 737-3667 -

7.6 Assessor of Cabell County
Cabell® County Courthouse . .
Huntington, West Virginia 25701
Phone: (304) 526-8672 )

7.7 Assessor of Calhoun County
Calhoun County Courthouse . .
Grantsville, West Virginia 26147
Phone: (304) 354-6958
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Assessor of (lay County
Clay County Courthouse
Clay, West Virginia 25043
Phone: (304) 587-4278

Assessor of Doddridge County
Doddridge County Courthouse .
West Union, West Virginia 26456
Phone: (304) 873-1261

Assessor of Fayette County
Fayetta County Courthouse N
Fayetteville, West Virginia 25840
Phone: (304) &74-1200

Assessor of Gilmer County
Gilmer County Courthouse
Glenville, West Virginia 26351
Phone: (304) 4562-7731

Assessor of Grant County .

Grant County Courthouse . L
Petersburg, West Virginia 26847
Phone: (304) 257-1050

Assessor of Greenbrier County
Greenbrier County Caourthouse .
Lewisburg, West Virginia 24801
Phone: (304) 645~]585

Assessor of Hampshire County
Hampshire County Courthouse

Romney, West Virginia 26757

Phone: (304) 822-3326 . o

Assessor of Hancoeck County
Hancock Ceunty Courthouse L
New Cumberland, West Virginia 26047
Phone: (304) 634-3311 o

Assessor of Hardy County

Hardy County Courthouse
Mcorefield, West Virginia 26836
Phone: (304) 538-5139 -

Assessor of Harrison County
Harrison County Courthouse
Clarksburg, West Virginfa 26301
Phone: (304) 624-8512
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7.18 Assessor of Jackson County
Jackson County Courthouse
Ripley, West Virginia 25271
Phope (304) 372-2011 = | -

7.19 Assessor of Jefferson County
Jefferson County Courthouse
Charles Town, West Virginia 25414
Phone: (304) 725-9761

7.203 Assessor of Kanawha County
Kanawha. County Courthouse.
CharTeston, West Virginia 25301
Phone: (304} 357-0250 ’

7.21 Assessor of Lewis County
Lewis County Courthouse
Weston, West Virginia 26452 . .
Phone: (304) 269-8205
7.22 Assessor of Lincoln County T
Lincoln County Courthouse
Hamlin, West Virginia 25523
Phone: (304) 824-7878

7.23 Assessor of Logan County
Logan County Courthouse
Logan, West Virginia 25601
Phone: (304) 752-2000

7.24 Assessor of Marion County .
Marion County Cecurthouse .
Fairmont, West Virginia 26554
Phone: (304) 367-5410

7.25 Assessor of Marshall County
Marshaii County Courthouse
Moundsvilie, West Virginia 26041
Phane: (304) 845-1490 -

7.26 Assessor of Mascn County
Mason County Courthouse _ .
Point Pleasant, West Yirginfa 25550
Phone: {304) £75-2840 _

7.27 Assessor of Mclowell County
McBowell County Courthouse
Welch, West Virginia 24801
Phone: (304) 436-8328
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Assessar of Mercer County
Mercer County Courthouse
Princeton, West Virginia 24740
Phone: "(304) 425-8571

Assessor of Mineral County

Mineral County Courthouse
Keyser, West Virginia 26726
Phone: (304) 788-3753 ~

Assessor of Mingo County

Mingo County Caourthouse -
Williamson, West Virginia 25661
Phone: (304} 235-1850 . _

Assessor of Monongalia County
Monongalia County Courthouse
Morgantown, West Virginia 26505
Phone: (304) 291-7220

Assessor of Monroce County
Monroe Caunty Courthouse
Union, West Virginia 24983
Phane: (304) 772-3083

Assessor of Morgan County
Morgan County Courthouse .. . . ,
Berkeley Springs, West Virginia 25411
Phone: (304) 258-1175

"Assessor of Nicholas County

Nicholas Courty Courthouse o
Summersville, West Virginia 26651
Phone: (304) 872-3630

Assessor of Ohio County

Ohio County Courthcuse
Wheeling, West Virginia 26003
Phone: (304) 234-3626

Assessor of Pendleton County
Pendleton County Courthouse
Franklin, West Virginia 26807
Phone: (304) 358-2563

Assessar of Pleasants County
Pleasants Couniy Caourthouse

St. Marys, West Virginia 26170
Phone: (304) 684-3132
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Assessor of Pocahentas County
Pocahontas. County Courihouse
Marlinton, Wes%t Virginia 24954
Phone: (304) 799-4750

Assessor of Preston County
Preston County Courthouse
Kingwoed, West Virginia 26537
Phone: (304) 329-1220 . -

Assessor of Putnam Tounty
Putnam County Courthcuse . _
Winfield, West Virginia 25213
Pheone: (304) 586-0226

Assessor of Raleigh County
RaTeigh County Courthouse .
Becklay, West Virginia 25801
Phone: (304) 255-9178

Assessor of Randolph County
Randolph County Courthouse  _.
Elkins, West Virginia 26241
Phone: (304) 636~-2114

Assessor of Ritchie County
Ritchie County Courthouse o
Harrisviile, West Virginia 26362
Phone: (304) 643-2161 _
Assessor of Roane County ]
Roane_County Courthouse .. . S
Spencer, West Virginia 25276

Phone: (304) 927-3020 ~ .

Assassor of Summers County

Summers County Courthcouse o

Hinton, West Virginia 25851
Phone: (304) 466-0366 . '

Assessor of Taylor County
Taylor County Courthouse .
Grafton, West Virginia 26354
Phaone: {304) 265-2420

Assessor of Tucker County
Tucker County Courthouse .
Parsons, West Virginia 26287
Phone: (304) 478-3727 .
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Assessor of Tyler County

Tyler County Courthouse -
Middlebcurne, West Virginia 26149
Phone: (304) 758-4781 S

Assessor of Upshur County
Upshur County Courthouse
Buckhannon, West Virginia 26201
Phone: (304) 472-4650

Assessor of Wayne County
Wayne County Courthouse
Wayne, West Virginia 25570
Phone: (304) 272-5101

Assessor of Webster County

Webster County Courthouse )
Webster Springs, West Virginia 26288
Phone: (304) 847-211¢C o

Assessor of Wetzel County
Wetzel County Courthouse
New Martinsville, West Virginia 26155

Assessor of Wirt County

Wirt County Courthousse

Elizabeth, West Virginia 26143 i
Phone: (304) 275-3192 . i i

Assessor of Wood County

Woed County Courthouse o
Parkersburg, West Virginia 26101
Phone: (304) 424-1880 _

Assassor of Wyoming County
Wyoming County Courthouse
Pinevilie, West Virginia 24874
Phone: (304} 732-8000




