State Board of Examiners

® and Negisiration of
Phypstral Therapists of
ezt Hivgimia

306 Porter Street
Beckley, West Vizrginia 23301
December 30, 1968

Mr. Robert D, Bailey

Secretary of State

Stata of West Virginia
Charleston, West Virginia 253C3

Dear br. Bailey:
Enclosed are two copies of the Rules and Regulations estsblished

by the Board of Examiners and Registration of Physical Therspists.
These Bules and fzgulztions are designated Series I of Chactﬂr 30,

\. Article 20 of the West Virginia Administrative Regu"auons.
“ I hereby ,crt;ff that the attached Rules and Regulations of.
\ _ . the Board of Examiners and Registration of Fhysical Therapists are
), true and accuraie ccpzes of the official regulaticns adopted by this

Boaxrd at 2 regular meetiing on March 10, 1968, in the ciiy of Charlesten,
county of Kanawha, and state of West Virginia.

Sincerely vyours,

Miss Marcella VanCamp, Secrastary

Re” N BN';W MW“’WH@

‘soPﬁ Joseph Manchin, Jr., President

State Board of Examiners and
Registration of Physical Therapists

FILED 18 THE CFFICE
| RGIERT B. SAILEY

® | SECR:TARY OF STATE

THIS DATZ 2
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Beoard of Examiners and Registration of Physical Therapists

Shester 30-26<

Series-I€ / .
1969

Subject: Rules and Regulations to Administer the Board of Examiners

and Registration of Physical Therapists,
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FIL OTNETr dULTIES PeITEInIng Dy L3W Or by Tesolution of the Board td
his office. He shall preserve order and conduct zll proceedings ac-
cording to and by parliamentary rules and demand conformity therets
on the part of the Board members.

y -
/2{62. Secretary - Treasurer - The Secretary - Treasurer shall

conduct all correspondence of the Board, and shall perform his duties
in accordance with Chapter 30, Article 20, Section 3 and 13. Should
any other member of the Board carry on any correspondence on behalf
of the Board a copy of that correspondence shall be {iled with the

Secretary.
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Adm. Reg. 20-20 Sec., 3.01
Series I A

i

Section WBoard Meetings

3{51. Annuzl and Specizl Mszetings - There shall be not less

than two (2) regular meetings of the Boazrd each year. Special meet-
ings may be called by the Secretary - Treasﬁrer at the direction of
the Fresident or by written request of two members of the Bcard. At
each regular meeting the time and place of the nexi regular meeting
shall be determined. The meeting of the Beozrd shall continue for
such time as 1t is necessary for the proper transaction of business.

%f62. Querum - Two members shall constituts a quorum for trans-
acting business a2t any announced meeting of the Board.

2 03. QOrder of Business - The order of business shall be as
’

{a) Roll c21l znd recording names of members present.

{b) Reading of minutes of preceding regular and any special
meestings.

{¢c) Repecrt of officers.

(d) Unfinished business.

(e} New business,

(f) Designation of officers.

4

7-o4. Official Records of Board - All correspondence and records

shzll be maintained by the Secretary - Treasurer of the Board at his
cffice.

J;O5. Location of Board Qffice - The offices of the Board is,

unless otherwlise ﬂ:ésignated by the Béérd, located at the office of the

Secretary -~ Treasurer.
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Adm, Reg. 30-20 _ . - Sec. 4.01
Series I

Sect%;n/ézf Amendments to the Rules and Regulatiens of the Board

=z o - ] :
/ﬁfal. Procedure for Amendment - Amendments fo these Rules and

Reguiations may be proposed by presenting the amendments in writing
at any meeting, If the proposed amendment éeceives a two=thirds
(2/3) vote of the Board at that meeting, it shall be adepted into
the Rules and Regulations, and submitted to the Secretary of State

for recording.

Sectic Application of Candidates for Examinaticn
%.01. Applications - All applicaticns to the Board shall.

made on a form furnished by the Board. The applicatio

nd creden-
tials of 2 candidate shall be filed, when completé€d, with the
Secretary - Ireasurar of\ghe Board not lesg-than ten (10) days pre-
ceding the date of tne examination.

5.02. Candidates for Examinafion - Any candidate may be ad=-"

mitted to the examination giveg’by the Board who has gqualified in

acccrdance with Chapter 30, Article 20, Seciion 4, and who has paid
to the Secretary - Treasurer of thitBoard the statutory fee of

twenty-five ($25.00) dollars.

Section/éz Examifation of Candidates *

6.Cl, Date of Examination - The Boa shall conduct at least

one examination each flscal year and if necessary, additional exemin=-

ations may be given at the discretion ¢of the Boar Tne time and

each examination is to be determined by the B
applicant shall be notified in writing at least thirty day' n ad-

varce of the examination date.
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Application Procedurss
'y "Applications - A1l zpplications to the Board shall be made on.a form furn-
iched by the Board, and shall be submitted with the application fe ﬁg?g;o Tto the
Secretary-Treasurer. All applicants shall submit a black and white photocraoh (not
a snapshot), not less than twe inches by three inches (2"x3"), taken with in six (6)
months of the date of application, and it shall be signed on the richt f»3nt side by
the applicant.

NEJ02. - Application of Applicants for Examination -

a, An. applicant, who has qualified in accordance with the Codg 30-D -4,
and who has pald to the Secretary-Treasurer the statutory fee of :iftyzf§§575571§§§55§5

may be admifted to the examination session, given by the Board. -

b. 7The application and credentials of the applicant shall be filed,
when completed, with the Secretary—Treasurer not less than ten (10) days preceding
the date of the examination session.

c. In the event an zpplicant for examination does not submit a photo-
graph with the application form, the 3oard may require, ai the time of the examin-
ation session, proef of identity of the applicant.

. M5l03, - Applicaticn of Applicants for Endorsement - An applicant for licensure
through endorsement shall present evilence of his/her qualifications as a physical
theraplst in accordance with the Code 30-20-7, and pay the statutery fee oI I1fty
dollars ($50.00).

Section &< ° Examinaticn form
%01, Examination Form Htilized - The examination/to be used shall be the
"Phyéical Therapy Licensing Examination” prepared by the Professional. Examination
Service, and is ito be furnished by the Boaxd.
702. Subjecits Included in the Examinaiion - The subjects for the examination
shall be in accordance with the: Ccde 30-20-5.

- 04303, Credentials for arel icants - The bec*eba*v-TreaSLrer shall provide each
applicart for examination with an admission leuter, which the zpplicant must pre-
sent to the 3card at the time of the examination session in order to gain admission
for the examination. This letier shall contain the identification number assigned
to the azpplicant, and this number shzll ©be used on the examinationform.

%04, Scheduling of Exeminatien Session -

a. The Board shall conduct at least one :vsmination session each vear,
and if necessary additicnal sessions may be held szt the discreiion of the Board.
The time znd place of each session shall be determined by the Board.

b. Each applicant shall be notified in writing of the date of the sxam-
ination session when h*s/he* apol‘cation and credentials hzve been received and pro--
cessad b the Secretary-Treasurer of the Boaxrd. ,

ﬂﬁﬁbé. Scoring and Maintainnence of Examinaticns -
a., All examination papers are returnad to the Professiona
ce for scoring, and are maintained on flle by “%Ds Professional Exa
zé. S -
b. The score for raszin
shall be 1.5 Btandazd dEV1cthTS
examination.
qﬁfbé. Notification of Achisi-s~- -~ -- Skaminations

a. All zpplicants £.v : . .r.2ticon shall be notifled in writing by the
Secretary-Treasurer of their aiilevement on the examination within eight weeks of the
date of the examination session.
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the ”Dhy51ccl Therapy Tlﬂeﬁe'ng Zxeminaticn”
ow the nationzl mean feor that fozm of the
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examination rav cbtain hi i ~T-'4A” z-crzs. Test cores will be released by

the Board 011y T ~ ©:. :nosher state board upon thelr
writtsn -zguest




N

. A

- gﬁﬁég;. Failure to Report for Examination - Any applicant for examination who

does not report for the initizl examination session, or Trequired re-examination

session, must show cause for failure to appear, in order to have his/her a2pplication

remain valid., In those situations deemed reascnable and unavoidable by the Beard,
the eapplication of the applicant may remein in efifect until the next scheduled
examination session held by the Board. Failure to repori for that next examination

NSESSIOH srall_resulu An the applicaticn being invalidated.

Sec;ﬂon-?g’ Endorsement Procedures . : : _

7f’l. Examinztion Form Endorsed - The Bcard will only enderse licensure from
andther state Lssued through successful achievement on the "Physical Therapy Li-
censing Examination" provided by the Professicnal Examinaticn Sezvice.

# 702, Certificate of Endorsement :
a., The Secretary-Treasurer shall provide a Certiificate of Endorsement upon

which the stats, issuing the license to be endorsed,shall certify the individual's
raw scores and total raw score achleved on the "Physical Therapy Licensing Zxamination”.
This certificate shall zlsc contain z statement of the validiiy of the existing 1i-
cense

s e

b. The Certificate of Endorsement shall be submitted to the Secxetary-
Treasurer of this Board within two months of the date of application in West :Virginia.
Oz, 1f the-azpplicant 1s permitted by this Board to take the exazmination in another
state subsegqusnt to application in West Virginia, the Certificaie of Endorsament
shall be submitted within +wo meonths of the date of that examination session.

% 03, Endorsement of Scores - The Boaxd will endorse scores achieved on the
"Physlcal The*aoy Licensing Exzmination” in West Virginia +to another state boardy
Remittance of a fee of five dollars (55.00) shall be payable to the Secretary-
Treasurer prior to endorsement of the scores.

Sect;on 7}‘I’emoorary icense Permizt
,Ol. Issuance - In acgordance with the Ceode 3©-20-6, 2 {emporary license

permlt may be e issued by the Secretary-Treasurer to those applicanis who have not
taken the “"Physical Therapy Licensing Examination", upon payment of the fes of
ten do?lars ($10.00). T '

97,8702, Validity - The Board, at each Scard Meeting, shall review those temporary
license permits in effect and either revoke or re-validate them as required. Upon
issuence o a permanent license certificate, the temporary license permit shall become
imvalid.

10

Gectron,ég Certificate of Lic
1., Issuance - A certi? icate of licensure shall be issued by the Board to
each qualzfied apolicant in 2ccordance with either the Code 30-20-4 {licensurse by
examination), cr tie Code 20-20-7 (licensure by endorsement).
lb/gf62. validizv - The licensee shall renew h s license in accordance with the
zilure o remit +the ten dollazr {($10.00) vyearly renewal fee ths

Tode. 20-2C-8.  Upon
Secretary-Trezsursr -i:’l nctify the licensee, if he 1s employed in West Virginia,
and his/her administirater by certified letter that the license has lapsecd.




FRANKIE 8. CAYTON

ANTHONY MINARD WEST VIRGINIA
Chairman of The Board BOARD OF PHYSICAL THERAPY Executive Secretary
May 25, 1993
=]
Secretary of State’s 0ffice : - =l = T
¢/ o Judy Cooper ' - - e | —
Bldg. 1 , =z oo T
Stzte Capitol Complex : on r 7l
Cnarleston, WV 25305 nz :::
s = UJ
mao= had
= &8 .

Dear Judy:
Thank you for meeting with me the cther day to discuss
for f£iling Rules through your O0ffice.

ot
oy
@

proe cafures
As per your instructions, I am reguesting that vhat we
b p 4 =5
ecause it is so

gurrently have on file e stricken from the record b

obselete and out-of-date.
I an chclosing the copy we looked zt the other day. It was
the only "clean" copy I had. The merkings were made the day of our

discussion -- so they can be ignored. The reference is Title 16,
Series 1, Bules and Regulalions %o Administer the 3oard of Zxaminers

and Registration of Physical Therapists.

steps that are necessary to see to it
deleted from the Record., We will be
replace it in the very near future.

Pleasz teke whatever

that this pariticular Series is
submitiing 2 "new" Series I %o

Thanks for your time once again.

Sincerely,

Q_%W ,4// (@%_/

Frenxie 3. Cayton

Exec. Secretary
/fegecs
Attachment

cer  Anthony P. Minard, Chairman.

Rt. 1, Box 306, Lost Creek, West Virginia 26385 . Phone: (304) 745-4161
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TITLE 16
LEGISLATIVE RULES
BOARD OF EXAMINERS AND REGISTRATION OF PHYSICAL THERAPISTS

SERIES 1
RULES AND REGULATIONS TO ADMINISTER THE BOARD OF EXAMINERS
AND REGISTRATION OF PHYSICAL THERAPISTS

§16-1-1. General.

1.1. Scope. — These rules establish the operation
of the Board and the registration of physical thera-
pists.

1.2. Autherity. - W. Va. Code §30-20 ot seq.

1.3. Filing Date, -- December 30, 1982

1.4, Effective Date. -- December 30, 1982
§16-1-2. Officers.

2.1. Board officers. -- The officers of the Board
shall consist of a president and secretary-treasurer.,

2.2, Designation of officers. — The officers of the
Board shall be designated by the Board members by
July 31 of each year. .

§16-1-3. Duties of the officers,

3.1. President. --The president shall preside at all
meetings, when present; make such suggestions as he
may deem calculated to promote the welfare of the
Board and facilitate its work, and discharge all other
duties pertaining by law or by resolution of the Board
to his office. He shall preserve order and conduct all
proceedings according to and by parliamentary rules
and demand conformity thereto on the part of the
Board members.

3.2. Secretary-treasurer. -- The secretary-treas-
urer shall conduct all correspondence of the Board,
and shall perform his duties in accordance with sec-
tions three and thirteen, article twenty, chapter thir-
ty of the West Virginia Code. Should any other mem-
ber of the Board carry on any correspondence on be-
half of the Board, a copy of that correspondence shall
be filed with the secretary.

$16-1-4, Board meetings.

4.1, Annual and special meetings. -- There shallbe
not less than two (2} regular meetings of the Board
each year, Special meetings may be called by the sec-
retary-treasurer at the direct of the president or by
written request of two (2) members of the Board. At
each regular meeting the time and place of the next
regular meeting shall be determined. The meeting of
the Board shall continue for such time zs it is neces-
sary for the proper fransaction of business.

4.2, Quorum,. -- Two (2) members shail constitute a
quorum for transacting business at any announced
meeting of the Board.

4.3. Order of business. -- The order of business
shall be as follows:

(é) Roll eall and recording names of members
present.

(b) Reading of minutes of preceding regular and
any special meetings.

{¢) Report of officers.

(d) Unfinished business,.
(e} New business.

(f) Designation of officers.

4.4, Official records of Board. -- All correspon-
dence and records shall be maintained by the secre-
tary-treasurer of the Board at his office.

4.5. Location of Board office. -- The office of the
Board is, unless otherwise designated by the Board,

located at the office of the secretary-treasurer,

§16-1-5. Amendments to the rules and regulations




16 CSR1

of the board.

5.1. Procedure for amendment. -- Amendments to
these Rules and Regulations may be proposed by pre-
senting the amendments in writing at any meeting. If
the proposed amendment received a two-thirds (2/3)
vote of the Board at that meeting, it shall be adopted
into the Rules and Regulations, and submitted to the
Secretary of State for recording.

§16-1-6. Application procedures,

6.1. Applications. -- All applications to the Board
shall be made on a form furnished by the Board, and
shall be submitted with the application fee of fifty
dollars ($50.00) to the secretary-treasurer. All appli-
cants shall submit a black and white photograph (not
a snapshot), not less than 2 inches by 3 inches, taken
within six (8) months of the date of application, and it

shall be signed on the right front side by the appli- -

cant.
6.2, Application of applicants for examination,

(a) An applicant who has qualified in accord-
ance with section four, article twenty, chapter thirty
of the Code, and who has paid to the secretary-treas-
urer the statutory fee of fifty dollars (§50.00), may be
admitted to the examination session, given by the
Board, -

{(b) The application and credentials of the appli-
cant shall be filed, when completed, with the secretar-
y-treasurer not less than ten (10) days preceding the
date ¢of the examination session,

{¢) In the event an applicant for examination
does not submit a photograph with the application
form, the Board may require, at the time of the exarsi-
nation session, proof of identity of the applicant,

6.3. Application of applicants for endorsement. --
An applicant for licensure through endorsement shall
present evidence of his/her qualifications as a physi-
cal therapist in accordance with section seven, article
twenty, chapter thirty of the Code, and pay the statu-
tory fee of fifty dollars ($50.00). -

§16-1-7. Examination.

7.1. Examination form utilized. -- The examina-

tion form to be used shall be the "Physical Therapy
Licensing Examination” prepared by the Professional
Examination Service, and is to be furnished by the
Board.

7.2, Subjects included in the examination. -- The
subjects for the examination shall be in accordance
with West Virginia Code section five, article twenty,
chapter thirty.

7.3. Credentials for applicants. — The secretary-
treasurer shall provide each applicant for examina- -
tion with an admission letter, which the applicant
must present to the Board at the time of the examina-
tion session in order to gain admission for the exami-
nation. This letter shall contain the identification
number assigned to the applicant, and this number
shall be used on the examination form.

7.4. Scheduling of examination session,

{a) The Board shall conduct at least one (1) ex-
amination session each year, and if necessary addi-
tional sessions may be held at the discretion of the
Board. The time and place of each session shall be
determined by the Board.

{b) Each applicant shall be notified in writing of
the date of the examination session when his/her ap-
plication and credenrtials have heen received and
processed by the secretary-treasurer of the Board.

7.5. Scoring and maintenance of examinations.

{(a) All examination papers are returned to the
Professional Examination Service for scoring, and
are maintained on file by the Professional Examina-
tion Service.

(b) The score for passing the "Physical Therapy
Licensing Examination" shall be 1.5 standard devia-
tions below the national mean for that form of the ex-
amination,

7.6. Notification of achlevement on examinations

{a) All applicants for examination shall be noti-
fled in writing by the secretary-treasurer of their
achievement on the examination within eight (8)
weeks of the date of the examination session.
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{b) Any inquiries by anapplicantreievanttothe
scoring of an examination shall be submitied to the
secretary-ireasurer of the Board in writing within a
reasonable time after the notification of achievement
on the examination. _

{c) Upon written request to the secretary-treas-
urer, the applicant for examination may obtain
his/her individual scores. Test scores will be released
by the Board only to the individual applicant, or to
another state board upon their written request for en-
dorsement.

7.7. Failure to report for examination, -- Any
applicant for examination who does not report for the
initial examination session, or required reexamina-
tion session, must show cause for failure to appear, in
order to have his/her application remain valid. In
those situations deemed reasonable and unavoidable
by the Board, the application of the applicant may re-
main in effect until the next scheduled axamination
session held by the Board. Failure to report for that
next examination session shall result in the applica-
tion being invalidated.

§16-1-8. Endorsement procedures.

8.1. Examination form enclosed. -- The Board will
only endorse licensure from another state issued
through successful achievement on the "Physical
Therapy Licensing Examination" provided by the
Professional Examination Service.

8.2. Certificate of Endorsement.

(a) The secretary-treasurer shall provide a Cer-
tificate of Endorsement upon which the state, Issuing
the license to be endorsed, shall certify the individu-
al's raw scores and total raw score achieved on the
"Physical Therapy Lieensing Examination." This
certificate shall also contain a statement of the validi-
tv of the existing license. T

(b} The Certificate of Endorsement shall be
submitted to the secretary-treasurer of this Board
within two (2) months of the date of application in

West Virginia. Or, if the applicant is permitted by
this Board to take the examination in another state
subsequent toapplicationin West Virginia, the Certif-
icate of Endorsement shall be submitted within two
(2) months of the date of that examination session,

8.3. Endorsement of scores. -- The Board will en-
dorse scores achieved on the "Physical Therapy Li-
censing Examination” in West Virginia to another
state board. Remittance of a fee of five dollars ($5.00)
shall be payable to the secretary-treasurer prior to
endorsement of the scores.

$16-1-9. Temporary license permit.

9.1. Issuance. -- In accordance with West Virginia
Code section six, article twenty, chapter thirty, a
temporary license permit may be issued by the secre-
tary-treasurer to those applicants who have nof taken
the "Physical Therapy Licensing Examination,” upon

. payment of the fee of ten dollars ($10.00).

9.2, Validity. -- The Board, at each Board meet-
ing, shall review those temporary license permits in.
effect and either revoke or revalidate them as re-
quired. Upon issuance of a permanent license certifi-
cate, the temporary license permit shall become In-
valid.

§$16-1-10. Certificate of licensure.

10.1. Issuance. -- A certificate of licensure shall be
issued by the Board to each qualified applicant in ac-
cordance with either the West Virginia Code section
four, article twenty, chapter thirty (licensure by ex-
amination), or the Code section seven, article twenty,
chapter thirty (licensure by endorsement).

10.2. Validity. -- The licensee shall renew his
license in accordance with the Code, section eight,
article twenty, chapter thirty, Upon failure to remit

- the ten dollar ($10.00) yearly renewal fee the secre-

tary-treasurer shall notify the licensee, if he is em-
ployed in West Virginia, and his/her administrator by
certified letter that the license has lapsed.




